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KemepoBckast o6nacTtb - Kysbacc
TAXUHCKUA MyHULMNANbHbLIA OKPYT
AaMuHucTpaums TAXUMHCKOro MyHULMNanbLHOro okpyra

MocTtaHOBNEHue

OT 2027 w2is Ne oo~ re—

006 yTBepxaeHUu aaMUHUCTPATUBHOIO perfiameHTa
npeaocTaBneHus MyHuumMnanbHom ycnyru « OTHeceHue 3eMenk
UNU 3eMerbHbIX Y4acTKOB B COCTaBe TakKuUX 3eMerb K
onpenerieHHOM KaTeropum seMesnb UK NepeBo 3eMesb U
3eMelibHbIX YY4acTKOB B COCTaBe TakKUX 3eMeflb U3 OOHOM
KaTeropuu B Apyryro Ha Tepputopum THXKUHCKOTO
MYHULMUNANbLHOro OKpyra»

B cooTBeTcTBMM c 3emenbHbIM  Kogekcom Poccuiickoin Pepepauuu,
®epepanbHbiMu 3akoHamu  oT 06.10.2003 r. Ne 131-03 «O6 obwux npuHUMnax
opraHusauum MecTHoro camoynpasneHusa B Poccuitickon depepauum», ot 27.07.2010 r.
Ne 210-®3 «O6 opraHu3aumMu npenocTaBrneHUss rocyfapCTBEHHbIX M MyHULMMANbHbIX
ycnyr», pacnopskeHuem [Npasutenscrtsa Poccuiickonn Pegepauum ot 18.09.2019 r. Ne
2113-p «O [lepeyHe TUMOBBLIX rOCYAAPCTBEHHBIX W MYHULMNANbHbLIX YCHyT,
NpeaocTaBisieMblX UCMONHUTENbHBIMW OpraHaMu rocyAapCTBEHHOM Bnactu cybbeKkToB
Poccuiickon ®epepauum, rocyaapCTBEHHbIMU ydpexaeHusamu cybbektoB Poccuiickoin
degepauun M MyHAUMNANbHLIMU  YYPEXOEHUSMWU, a Takke opraHamu MecTHOro
camoyrnpasrieHusi», NMOCTAHOBIIEHUEM afMUHUCTPaLMU TSHKMHCKOrO MyHULMNanbHOro
paioHa  oT 28.01.2022 Ne 21-n «O6 yTBepxaeHun nopsiaka paspaboTkn u
YTBEPXOEHUSA aAMWHUCTPATUBHbLIX PErflaMeHTOB OKasaHUs MyHUUUNanbHbIX YCnyr B
TSOKMHCKOM  MyHMUMNANbHOM OKpyre», PYyKOBOACTBYACH YctaBoM TsXKMHCKOro
MYHULMNANbHOro oKpyra:

1. YTBEPAUTE aAMUHUCTPATUBHbLIA pErflaMeHT npedocTaBneHnss MyHULMMansHOM
yenyru  «OTHeceHWe 3eMerb WnuM 3eMenbHbIX Y4acTKOB B COCTaBe TakuX 3eMenb K
onpenerieHHON KaTeropuu 3emenb WUNv rnepeBof 3emenb U 3eMerlbHbIX Y4acTKoB B
cocTaBe TakvX 3emenb M3 OfOHOV KaTeropuu B OPYrylo Ha TeppuTopun TSKUHCKOro
MYHMLIMNArbHOrO OKpyra» (COrnacHO NPUIOXKEHMUIO).

2. TocTtaHoBneHWe BCTyNaeT B CUMy CO AHS 06HapofoBaHusA MyTEM BbiBELUMBAHUSA Ha
WHPOPMALIMOHHLIX CTEHAAX aAMUHMCTPaLMKU TAXUHCKOTO MYyHULMNArnbHOro okpyra u



TeppUTOpUanbHbIX OTAENOB, BXOAALUMX B COCTaB YNpaBneHus no xuaHeobecneyeHuto u
TEPPUTOPUANBHOMY Pa3BUTMIO TSHKMHCKOrO MYyHMLMNANBLHOTO OKpyra aiMUHUCTpaLum
TSXKMHCKOrO MyHULMNANbHOro OKpyra.

4, KoHTponb 3a

[AaHHOro MOCTaHOBMEHUA BO3MOXWUTbL Ha
IfanebHoro okpyra M.B. Byaruny.
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[MpunoxeHue

YTBEPXKOEH
NOCTaHOBMEHMEM aaMUHUCTPaLUN

- TAKMHCKOrO MyHULMNanbHOro okpyra
oT« 73 » O3  2022r1.Ne £~

AAMUHUCTPATUBHLIA pernaMeHT npefocTaBlieHuUs
MyHULMNanbHOM ycnyru «OTHeceHUe 3emerib UNU 3eMefibHbIX Y4acTKOB B
cocTaBe TakuX 3eMerlb K onpeaesieHHOM KaTeropum 3emMesib Unu nepesop 3emernb
M 3eMeNbHbIX YHYaCTKOB B COCTaBe TakUX 3eMesib U3 O4HOM KaTeropuu B Apyryto
Ha TeppuTopuM TAXMHCKOro MyHULMNANIbHOro okpyra»

.O6wue nonoxeHus

MpepmeT perynupoBaHuss AGMUHUCTPATUBHOIO perfiameHTa

1.1 AOMUHUCTPATUBHbLIA perfaMmeHT MNpeaoCcTaBreHnss MyHUUUNanbHOW ycryru
«OTHeceHne 3emMenb WM 3eMerbHbIX Y4YacTKOB B COCTaBe Takux 3emenb K
onpeaeneHHoW KaTeropuv 3eMernb WU nepesof 3eMernb U 3eMerlbHbIX Y4YacTKOB B
COCTaBe Takux 3emesflb U3 OAHOW KaTeropuv B APYrylo Ha TeppuTopum TSHXKUHCKOro
MyHULMNansHoro okpyra» paspaboTaH B LEnsX MNOBbILIEHUS KayecTBa U JOCTYMHOCTU
npefocTaBreHuns MyHULMNanbHON ycnyru, onpegensier craHaapT, CPoKu W
rnocrnefoBaTenbHOCTb AENCTBUN (aAMUHUCTPATUBHbBIX MpoLleayp) nNpu OCyLLEeCTBEHUN
OaHHbIX NOSTHOMOYMIA B TSXXUMHCKOM MyHULMNANIbHOM OKpyre.

Kpyr 3asiButeneu

1.2. 3asBuTensAMM Ha MONyyYeHWe MyHUUUNanbHOW  YCrnyru  SBMASKOTCS
dumsnyeckme nuua, B TOM YUCNE 3aperucTpMpoBaHHbIE B KA4eCTBE MHAUBUAYaIbHbIX
npeanpuHuMaTtene, lopuau4eckue nuua (ganee - sasBUTEnNb).

1.3. WHTepecbl 3asdBUTENENl, yKasaHHbIX B nNyHKTe 1.2 . HacTosLlero
AOMUHUCTPATUBHOIO  pernameHTa, MOryT npeAcTasnsaTe nwvua, obnagawowme
COOTBETCTBYIOLMMU NOSTHOMOYUAMM (Qanee - npeacraBuTenb).

TpeboBaHusas K nopsaky WMHPOPMUPOBAHMA O MNpenoCTaBIIEHUM
MYHULUMNANbLHOW YyCnyru

1.4. WHdopmupoBaHue o nopsigke npefocTaBlieHUss MyHULUNanbHOW ycrnyru
OCYLLIECTBNAETCS:

1) HenocpeACTBEHHO Mpu JIMYHOM TMpPUEME 3asBUTENS B KOMUTET MO
yrnpasneHno MyHUUUnanbHbiM UMYLIECTBOM TSXKMHCKOrO MyHMUMNAnNbHOro okpyra
(nanee -  YNOMHOMOYEHHbIA OpraH) WM  MHOrO(PYHKUMOHaNbHOM  LIEHTpe
NpefocTaBfiEHUA  FOCYAapCTBEHHbIX M MyHUUMUNanbHbIX  ycnyr  (ganee -
MHOTrOYHKUNOHASBHbIA LEHTP);

2) no TenedoHy B YNONHOMOYEHHOM OpraHe WAW MHOroyHKLUNOHANbHOM
LEeHTpe;

3) NUCbMEHHO, B TOM YUCIe NOCPeaCTBOM 3MIEKTPOHHOMN NOYTbI, haKCUMUITbHON
CBA3M;

4) nocpeacTBOM pasMeELLEHUs B OTKPbITON U JOCTYNHON hopme nHdopmaLuu:

B dbefeparnbHoO rocyaapcTBEHHON MHpOPMaLMOHHOW cucteme «EauHbIi nopTan
rOCYAapCTBEHHbIX W MyHUUMNanbHbIX yenyr (cpyHkumin)» (hitps://www.gosuslugi.ru/)
(nanee - ENIY);

B pasgene «KYMW» Ha caiTe agMuHUCTpaumm TSHKMHCKOro MyHWLMMNanbHOro
okpyra (http://www.tyazhin.ru/);

5) nocpeacTtBoM pasmelleHns MHdopmauuu Ha MHGOPMaUMOHHbIX CTeHAax




YNOMHOMOYEHHOro opraHa unum MHOrodyHKLMOHanbLHoro LeHTpa.

1.5. WHdbopmmnposaHue ocyLeCcTBMAETCA NoO BONpocaMm, KacaroLmMmes:

cnocoboB noAayn 3asBneHnst 0 NpegocTaBNeHN MyHULMNAnbHOW yCnyru,

agpecoB YNOMHOMOYEHHOrO oOpraHa W  MHOro(YHKUMOHANbHbIX LEHTPOB,
obpalLeHmne B KoTopble Heo6XoAMMO AN NPeAoCTaBNEHUS MyHULMNANbHO yCryru,
cnpaBoYHO UHopMaummn o paboTte YnorHOMOYEHHOrO opraHa;

[NOKYMEHTOB, HeobXoauMbIX Ans NPefoCTaBNeHUs MyHULUMNanbHOW ycnyru w
ycrnyr, KOTopble SIBNATCA Heob6XoauMbIMM U oBsi3aTenbHbIMKU ANS NpefoCcTaBneHns
MYHULMMNanbHON ycnyru,

nopsiaka U CPOKOB NpefoCTaBNeHUs MyHULMNanbHON yCnyru;

nopsigka MONMyYeHuMs CBEdEHWA O XOo4e PacCMOTPEHUs 3asBNeHUs o
NpeaoCcTaBneHMn MyHUUMNanbHOM Yycryru W O pesynbTatax nNpeaocTaBneHus
MYHULMNANbHOW yCnyru;

no BoOMpocaMm NpenoCTaBfIEHNUs YCNyr, KOTOpble SABMAIOTCA HEOOXOAUMbIMU U
obs3aTenbHbIMU 418 NPeAoCTaBNeHNss MyHULUNanbLHON yCryru,

nopsigka pocyaebHoro (BHecyaebHoro) obxanosaHua geicTsuin (GesgencTems)
OOSDKHOCTHBIX NUL, W NPUHMMaeMblX VMW pelieHnuid npu  npenocTaBneHum
MyHULMNanbHOW ycnyru.

MonyyeHne uHdbOpMauuM Mo BonpocaMm MNPeAoCTaBneHuss MyHULMnanbHOM
YCRyru W yCcrnyr, KoTopble SBMSIOTCA HeobXxogumbiMu U obssaTenbHbIMKU - ANS
npeAocTaBrieHns MyHULMNarbHOM yCnyru ocyllecTenseTcs GecnnartHo.

1.6. lpu yctHoMm obpaweHun 3aseutenss (MMYHO uUNU Mo  TenedoHy)
OOIMKHOCTHOE nULUO YMNONMHOMOYEHHOro opraHa, paboTHUK MHOroyHKLUMOHANbHOro
LieHTpa, OCYLLECTBISIIOLMIA KOHCYNbTUPOBaHUe, NogpobHO U B BEXITMBOW (KOPPEKTHON)
dopme nHopmMupyeT obpaTUBLLErOCH MO MHTEPECYIOLLIMM BONPOCaM.

OTtBeT Ha TenedOoHHbI 3BOHOK AO/MKEH HaduHatbCAa C WHopmaumm o
HaVMeHOBaHUM OpraHa, B KOTOPbIA NO3BOHWUN 3asiBUTENb, haMunuun, UMeHu, oT4ecTBa
(nocnegHee - Npy Hanuuuu) U AOSMKHOCTU creuuanucTa, NpUHSBLLIEro TenedOoHHbIN
3BOHOK.

Ecnu gomxHocTHoe nuuo YNorHOMOYEHHOrO opraHa He MOXET CaMOCTOSAATENBHO
OaTb OTBET, TenedOHHbIA 3BOHOK OOMKeH ObiTb nepeagpecoBaH (nNepeBedeH) Ha
Apyroe AOMMKHOCTHOE nuUo unu xe obpaTtusluemycs nuuy AOMKeH ObiTb coobLyeH
TenedoHHbI HOMep, MO KOTOpoMy MOXHO 6yaeT nonydntb Heobxogumyio
NHopMaLuio

Ecnu nogroTtoBka oTBeTa TpebyeT NpOL4OMKUTENBHOIO BPEMEHU, OH NpeanaraeT
3asBuTento o4vH U3 cneayrLmnx BapuaHToB AanbHENLLNX OENCTBUIA:

n3noXxuTb obpalleHne B NMCbMEHHON chopme;

HasHa4yuUTb Apyroe BpeMs A4S KOHCYMNbTauumm.

[lomkHOCTHOE nUUO  YMNOMHOMOYEHHOrO OpraHa He BrpaBe OCYLUECTBNATb
NHOPMUPOBaHUE, BbIXOAsLLEE 3a pPaMKuM CTaHOAPTHbIX Mpoueayp W ycroBuid
NPeAoCTaBeHNss MyHAUMNanbHOMW  YCRyrn, U BRMSAIOLLEE MPSAMO MM KOCBEHHO Ha
NPYHUMaeMoe peLLEHNE.

MpogomKMTENbHOCTE MHEPOPMUPOBaHUS MO TenedoHy He AOrKHa NpeBbillaTh
10 MUHYT.

UHdopMupoBaHue OCYyLLECTBMSIETCA B COOTBETCTBUM C rpadukoM mnpuema
rpaxkgaH.

1.7. lo nucbMeHHOMY oOOpalleHU0 OOMMKHOCTHOE fMUO  YNOMHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a MNpeAoCTaBMeHUWe MyHuuunanbHOW ycrnyru, nogpobHo B
NMUCbMEHHON hbopme pasbsCHAET 3asBUTEN0 CBEAEHMS MO BOMpocaMm, yKasaHHbIM B
nyHkTe 1.5 Hactosiwero AQMUHUCTPaATUBHOIO pernameHTa B nopsiake, yCTaHOBNEHHOM
depepanbHbiM 3akoHOM OT 2 Mast 2006 r. Ne 59-03 «O nopsigke paccMOTpeHus
obpaileHuin rpaxaaH Poccuiickonn Pegepaummn» (nanee - ®enepanbHblil 3akoH Ne 59-



®3).

1.8. Ha EIIY pasmelyatotca cBedeHusi, NpefycMOTpeHHble [lornoxeHnem o
dhenepancHoi rocygapcTBeHHOW MHMOpMaLUMOHHOW cucteme «degeparbHbii peecTp
rocyfapCTBEHHbIX M MyHUUMNanbHbIX  ycryr  (PYHKUMIA)»,  yTBEpPXAEHHbIM
noctaHoBneHuem lMNpasutenbcTea Poccuiickoh ®egepaumm ot 24 oktabps 2011 roga
Ne 861.

HocTyn K MHopMaumm 0 cpokax U nopsigke npefocTaBreHns MyHULUnanbHowm
ycnyru ocyliectensetcs 6e3 BbINONHEHUSA 3asBUTENEM Kakux-nubo TpeboBaHui, B TOM
yucrne 6e3 uMcnonb3oBaHUA NpPOrpamMMHoOro obecnevyeHusi, ycTaHOBKa KOTOPOro Ha
TeXHu4eckne cpencrtea 3asButens TpebyeT 3aknodeHUs NULEH3NOHHOro WM UHOro
cornalleHus o npasoobnagarenem nporpamMmmHoro obecneyeHus,
npedycMaTpuBaloLlero B3vMaHue nnathbl, perucTpauuio unu asTopusauunio 3assuTens,
UnNun NpeaocTaBeHne UM NepcoHarnbHbIX AaHHbIX.

1.9. B pasgene «KYMW» Ha caite agmMuHucTpaumm  TSXKMHCKOro
MYHULMNANbHOrO OKpyra, Ha CTeHAax B MeCTax npefocTaBfieHus MyHUuunanbHOW
yCryru W ycrnyr, KOTOopble SBMAOTCA HeobxoguMbiMu U obsAsaTenbHbiMU AN
NPeAoCTaBreHNss MyHUUMNANbHOW ycrnyr, U B MHOroyHKLMOHANbHOM LEHTpe
pasmellaeTcs crieqylollas cnpaBoyHas MHopMaums:

O MeCTe HaxoxaeHus wu rpaduke paboTbl YNOMHOMOYEHHOro opraHa,
OTBETCTBEHHOr0 32 MNPeAOoCTaBMEHME  MyHUUMMNanbHOW  ycryru, a  Takke
MHOro@yHKLNOHANbLHOro LEeHTpa;

agpec caiita, a Takke 3NIeKTPOHHOW noyTbl U (Mnu) copmMbl 06paTHON CBA3N
YNonHOMOYEHHOro opraHa B ceTu «MHTepHeT».

1.10. B 3anax oxugaHus YNOSIHOMOYEHHOro oOpraHa pasMmeLlarTcs
HOpMaTUBHbIE MpaBOBble  aKTbl, pPerynupywlmMe nopsgok  npenocTaBneHus
MYHULMNANbHOW yCryru, B TOM 4yucrne AOMUHUCTPaTUBHbLIVA perfiameHT, KOTopble Mo
TpeboBaHuWIo 3asBUTENSA NPEAOCTaBMAITCA eMy A5 03HAKOMITEHUS.

1.11. PasmelleHne vHdopmauum o nopsake npeaocTaBreHns MyHUUMnanbHOM
YyCInyru Ha UHPOPMaLMOHHBLIX CTEHAAX B MOMELLEHUN MHOrOMYHKLMOHANBHOrO LIEHTpa
OCYLLIeCTBIIAETCA B  COOTBETCTBMM C  COrfalleHWeM, 3aKMYEHHbIM — Mexay
MHOroyHKLMOHANbHbIM LEHTPOM U YNOMHOMOYEHHbLIM OpPraHom ¢ y4yeTom TpeboBaHui
K MHpOPMMPOBaHUIO, YCTaHOBIEHHbLIX AQMUHUCTPATUBHBIM PErNaMeHTOM.

1.12. WHdopmMauus o0 XOAe pacCMOTPEHMSI 3asiBNEHVMS O NPEAOCTaBIIEHMU
MyHULMNANbLHOW yCryru U o pesyrnbTaTax NpefoCTaBleHUs MyHULUNanbHOW YCryru
MOXeT ObITb Mony4yeHa sasBuUTENeM (ero npencraBuTtenem) B NIMYHOM KabuHeTe Ha
EMry, a tawke B YNonHoMo4YeHHOM opraHe npu obpalleHun 3asBuTens fIMYHO, MO
TenedoHy, NOCpeaCcTBOM 3NIEKTPOHHOW MOYTHI.

I.CTaHaapT npefocTaBrieHUs MyHULUNANLHOW YCIyru

HauMeHoBaHWe MyHULIMNANbLHOW YCIyru

2.1.  MyHuumnanbHas ycnyra « OTHeceHne 3emMerb U 3eMesbHbIX Y4acTKOB B
COCTaBe TaKuX 3eMellb K onpedefieHHOW KaTeropuu 3emMenb WM nepeBod 3emesb U
3eMefbHbIX y4aCTKOB B COCTaBe TaKuUX 3eMeflb U3 OAHOW KaTeropuu B ApYryw Ha
TeppuTopun TSXKUHCKOrO MyHULMNANbHOIrO OKpyra»

HaumMeHoBaHue opraHa MeCTHOro camoynpaBrieHUsi (opraHu3auuw),
npefocTaBfAKOWEro  MyHUUUNanbHY  ycrnyry v B3auMOAEUCTBYHOLLUX
opraHu3auui

2.2 MyHuumMnanbHasa ycnyra npegocrtasnseTca YNOSHOMOYEHHbIM OpraHom
— KOMUTETOM MO YMNpaBfieHU0  MyHULMUNANbHbIM  UMYLLECTBOM  TSXKMHCKOro
MYHULMNANbHOro oKpyra.

2.3. lNpn npepocrtasneHnn MyHULMMNANbHON yCcnyrn YNOSIHOMOYEHHbIN opraH



B3aMMOOENCTBYET C:

2.3.1. depnepanbHoit Hanorosow cnyx6oi Poccuiickoil eaepaumy;

2.3.2. depepanbHoit cnyxboi rocynapCTBEHHOW perucTtpauuu, kagactpa wu
KapTorpaduu;

2.3.3 OpraHamu, yrorHOMOYEHHbIMM Ha MpPOBeAEeHNe rocyAapCTBEHHOM
3KOSOrMYECKOoI 3KCNepTu3bl,

2.3.4. CTpyKTypHbIMUK NoapasaeneHnusiMn opraHa MECTHOro camoyrnpaBsreHus.

2.3.4. 3asBuTenb BrnpaBe nofaTb 3asdBleHUWe Ha npefocTtaBfieHne 3eMeslbHOro
yyacTka Yyepes MOL| B cooTBETCTBUM C CornalleHnem o B3aumonencTemm mexay Mol
W YNOSIHOMOYEHHbLIM OpraHoM, NOYTOBbLIM OTNpaBneHMem unu ¢ nomotlsio EMCY, PITY
(Npy HANUYUKU TEXHUYECKON BO3MOXXHOCTH).

2.4. Tlpu npegocTaBneHMM MyHULMMNANbHOW ycnyr  YMNOMHOMOYEHHOMY
opraHy 3anpeljaetca TpeboBaTb OT 3asBUTENS OCYLUECTBIEHWA AEWCTBUIA, B TOM
yucrne cornacoBaHuil, HeobGXoouMbIX ANsi MOMyYEeHUs MyHULUMNanbHOW ycnyru wu
CBSA3aHHbIX C OOpalleHMEM B WHble rocygapCTBEHHblE OpraHbl W opraHusauuu, 3a
UCKIIOYEHNEM MONYYEHUS YCNYT, BKIIOYEHHbIX B MepeyeHb YCryr, KOTopble ABNSKTCA
HeobxoauMbIMU M 06a3aTenbHbBIMU A4S NPeAoCTaBNeHNA MyHULMNANbHON yCnyru.

OnucaHue pesynbTaTa NnpeaocTaBreHUs MYHULMNANbHOWU yCIyru

2.5. PesynbTtaTom npefocTaBneHus MyHULMNanbHOW ycnyru ABnaeTcs.

2.5.1. B cny4ae obpalyeHus ¢ 3asiBreHnem ob oTHECEHUM 3EeMENbHOro y4yacTka

K onpeaenieHHon kKaTeropum 3emMenb:

-peLleHne ynonHOMOYEHHOro opraHa 06 OTHECEeHWM 3eMENbHOro y4acTKoB K
onpeneneHHon kateropun 3emenb no dopme, cornacHo npunoxeHuto Ne 5 k
HacTosiemy AAMVHUCTPATUBHOMY perfnamMeHTy;

- PELLeHne YNoNIHOMOYEHHOro opraHa o6 oTkase B NpefoCTaBfeHuu YCrnyru no
dopme, cornacHo npunoxeHuto Ne 7 k HacTosLwemy AOQMUHUCTPATUBHOMY perfiaMeHTy.

2.5.2. B cny4ae obpallueHus c 3asBNEHNEM O NepeBoae 3eMernbHOro yyacrka us

OQHOM KaTeropuu B Apyrylo:

- peLUeHME YNOSIHOMOYEHHOrO OpraHa O NepeBOAe 3EMENbHOro yvacTtka u3
OfHOM KaTeropuw B Opyryto no ¢gopme, cornacHo npunoxeHuto Ne 6 Kk HacTosLemy
AOMUHUCTPATUBHOMY perfiamMeHTy;

- peLUeHne YrnosIHOMOYEHHOro opraHa o6 oTkase B NpefoCTaBEHUM YCIyru no
dopme, cornacHo npunoxeHuto Ne 7 k HacTosLemMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

Cpok npenocTaBreHus MYHULMNANbLHOM ycnyru, B TOM
yucne c y4YeToM Heo6xoAMMOCTM obGpallieHUsi B OpraHusauuu, y4yacTBylliue B
npefocTaBieHUK MYHULMNanbLHOM ycnyru, CpoK
NPUOCTaHOBIEHMUS npeaocTaBreHus MYHULMNaNbLHOM ycnyru,

CPOK Bbigauyu (HanpaBfieHUS) [OOKYMEHTOB, SABIMSKOWMUXCA pe3yribTaToMm
npenocTaBrieHUs MyHULUNANIbHOMW YCNYru

2.6. Cpok npegocTaBneHUs MyHULMNanbHOW YCNyru onpegensietcs B
COOTBETCTBUM C 3eMernbHbIM Kogekcom Poccuiickon Genepaumn.

OpraHom rocygapcTBeHHo Bnactu cybbekta Poccuiickoih ®enepaumm, opraHom
MECTHOro camMoynpaBrieHnsi MOXeT ObiTb NMPefyCMOTPEHO OKasaHwe MyHULMnanbHOM
yCryru B UHOWM CPOK, HE MpeBbIlLaloLLMiA yCTaHOBMNEHHbIM PeaepanbHbiM 3aKOHOM OT 21
nekabps 2004 r. Ne 172-03 «O nepeBofe 3eMernb Unn 3eMerbHbIX Y4acTKOB U3 OAHOW
KaTeropuu B opyryro».

HopmaTuBHble npaBoOBble aKTbl, perynupyrouMe npeaocTaBrieHne
MYHULMUNarIbHOMW yCnyru

2.7.NepeyeHb HOpMaTUBHBLIX NPaBOBbLIX aKTOB, PErYNMPYIOLNX NpegocTaBneHne
MYHULMNANbHOA ycnyri (C ykasaHUEM WX PEKBU3UTOB U MCTOYHUKOB OULMarbHOro
onybnuMkoBaHus), pasmelleH B deaepanbHOW rocygapCTBEHHOW WHMOPMaLMOHHOWN



cucteme «defepanbHbli peecTp rocygapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr
(dbyHKUMI)», Ha EMTY.

UcyepnbiBalowmii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
c HOpPMaTUBHbLIMMU npaBoBbIMU aKTamu ans npenocraBrneHus
MYHULUMNaNbLHOW YCNyru W YCNyr, KOTopble SABMSAKTCA HEOOXOAUMLIMU M
obs3aTenbHbLIMM AONA NpefoCTaBieHUs MYHULMNaNbHOW YyCryru, noanexawmx
npencTaBIiIeHUIO 3asiBUTEsIEM, cnocobbl nx nosly4yeHus
3asiBUTENEM, B TOM YUCIIe B 3NIEKTPOHHOMU (hopme, NopsAAoK UX npeacTaBrieHUs

1) 3asABneHue o npefocTaBneH MyHULMNansHOW yCryru:

- B cnyyae obpalleHuss 06 OTHECEHUM 3EMENBHOrO y4YacTka K onpeaerneHHomn
KaTeropum 3emenb - no copme cornacHo npunoxeHuto Ne 1 K HacToswemy
AOMUHUCTPATUBHOMY perfiaMeHTy,

- B cryyae obpalleHus 0 NepeBofe 3eMeNbHOro y4acTtka U3 oJHOW KaTeropuv B
Apyryto - ro copme cornacHo npunoxeHuio N2 2 k HacTosLemMy AAMUHUCTPATUBHOMY
pernameHTy.

B cnyyae HanpaeneHusi 3asBrneHus nocpegctsoM ENIY dopmuposaHue
3asBMIEHNs] OCYLUECTBMNSETCA MOCPEACTBOM 3arOfIHEHUS WHTEPaKTUBHOW (POpMbl Ha
EMry 6es Heob6xoAMMOCTU AOMOSHUTENBHON noAayn 3asBreHus B Kakon-nnbo nHOM
dopme.

B 3asBneHumn Takke ykasblBaeTCa OAMH U3 criegyroLlmx crnocobos HanpasneHus
pesynbTarta NnpeaocTaBeHns MyHULUNanbHOM yCnyru:

B chopMe 3MEeKTPOHHOro AOKyMEHTa B NMYHOM KabuHeTe Ha ETY;

Ha GymaXKHOM HocuTene B BUAE pacrnevyaTaHHOro 3K3eMmnnsipa 351eKTPOHHOro
AOKYMeHTa B YONTHOMOYEHHOM opraHe, MHOroyHKLUMOHaNnbHOM LEHTPE;

2) [OKyMEHT, yAOCTOBEPSIOLLMIA NIMYHOCTL 3asBuUTens (npeacraBuTens).

B cnyyae HanpaBneHus 3asBneHus nocpegctesom ENMIY ceepeHus wus
AOKYMEHTa, yAOCTOBEPALLEro NMYHOCTb 3asBUTENSA, npeacraBuTens @OpMUPYHOTCA
npu noaTBEPXAEHUM Yy4yeTHoOW 3anucu B EauHOR cucteme uaeHTudukaumm un
ayteHTudukauun (ganee - ECUA) ns cocrtaBa COOTBETCTBYIOLUMX AAHHbLIX yKa3aHHOW
y4eTHOM 3anuMcM U MoryT ObiTb MpoBepeHbl MNyTEM HanpaBfeHus 3anpoca C
1UCnonb30BaHUEM CUCTEMbI MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3auMOAENCTBUS.

3)AOKYMEHT, MOATBEPXAALUMA MONMHOMOYUA NpeacTaBuUTeNsa AeicTeoBaTb OT
UMeHU 3asBuUTenNs (B Criyyae ecrnuv 3asiBrieHue nogaeTcs NpeacTaBuTenem).

B cnyyae ecnu AOKYMEHT, NOATBEPXAAOLMA NOSTHOMOYUA 3asBUTENSA BblOaHO
IOpUONYECKUM NULOM - JOMMKeH ObITb nognucaH YCUIEHHOW KBanudukauMoHHON
SMNEKTPOHHOM MOAMUCHIO YNOSTHOMOYEHHOrO NuLa, BblgaBLUEro LOKYMEHT.

B cnyyae ecnu AOKYMEHT, NoATBEpXAAalLWMA NOSTHOMOYUSA 3asBUTENS BbigaHO
UHOMBUOYaNbHLIM  MpeanpuHuMartenemM - [JormkeH ObITe noanucaH  YCUIeHHOM
KBanugrkaLMOHHON 3NEeKTPOHHOW NOAMNUCHI0O MHOMBUAYANBHOrO NpeanpuHUMaTens.

B cnyyae ecnu OoKyMeHT, noaTeepXxaalolmMii NOSTHOMOYUS 3afBUTENS BbiAaHO
HOTapuycom - forkeH OblTb nognucaH yCUNEHHOW KBanudUKaLMOHHON 3rEKTPOHHOM
NoANMUCbIO HOTapuyca, B WHbIX Cry4asX - MOAMNWCAHHbIA MNPOCTOW 3NEKTPOHHOM
NnoAnNuchIo.

4) cornacue(s) npasoobnagaTens(ei) 3eMenbHOro yyacTka Ha OTHeceHue
3eMernbHOro y4actka K onpefefieHHOW Kateropuum semernb (Ha nepesog 3eMernbHoro
ydyacTka U3 OAHOM KaTeropum B [Opyryw) (3a WCKIIOYEHMEM clyyas, ecnu
npaBoobnagateneM 3eMENbHOro yyacTka SBMSETCA JULO, C KOTOPbIM 3aK/oYeHo
cornawleHve o6 yCTaHOBMEHUN CEPBUTYTA B OTHOLLEHUM TAKOro 3eMesIbHOro y4yacTka);

5) npaBoycTaHaBnuMBawlUMe WU MNPaBOYAOCTOBEPSOLUME [OKYMEHTbl Ha
3eMerbHbIN Y4acToK;

6) npoekT peKkynbTMBaLUMM  3emenb (B Cry4Yaslx, YCTaHOBIIEHHbIX
3aKoHOLaTENbCTBOM).



2.9. 3asBneHVs W npunaraemble OOKYMEHTbl, YKasaHHble B MyHkTe 2.8
AOMUHNCTPATMBHOTO perfameHTa, HanpaensoTcs (nogawTcs) B YNOMHOMOYEHHbIA
opraH B 3NMEKTPOHHOM hopMe MyTem 3anoriHeHus hopMbl 3anpoca 4Yepes NnYHbIN
kabuHeT Ha EMIY.

WUcyepnbiBalowmii nepeyeHb AOKYMEHTOB, HeO6XOAUMbLIX B COOTBETCTBUM
C HOPMaTMBHbLIMM MPaBOBbLIMM aKTaMU AN NpeAoCTaBNeHUs MyHUUUManbLHOW
ycriyru, KOTOpbleé HaxoAsATCA B pPacfopsiKeHUU rocyAapcTBeHHbIX OpPraHos,
OpraHoB MECTHOro CcaMoynpaBJfieHUsi U MHbLIX OpraHoB, Y4acTBYHOLWUX B
npenocTaBrieHUM rocyapcTBeHHbIX UITU MYHULMUNANbHbIX ycnyr
2.10. [epeyeHb [OOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBMM C HOPMaTMBHbLIMU
NpaBoBLIMK aKTaMu ANA NpefoCcTaBleHNs MyHULMNANbHOW yCnyri, KOTopble HaxoasTCs
B PacnopsPKEHUU rOCyOapCTBEHHbIX OpraHoB, OpraHoB MECTHOro camoyrnpaBneHus u
MHbIX OpraHoB, Yy4yacTBYKWOLUMX B  MpPefocTaBfieHUM  roCyQapCTBEHHbIX WK
MYHMLMNanbHbIX YCYT:

2.10.1. cBegeHus 13 EAMHOro rocygapCTBEHHOro peectpa lopuandeckux nuud, B
crnyyae nogaudv 3asiBrieHus lopuanyeckum nuLom;

2.10.2. cBeaeHus u3 EauMHOro rocyaapCTBEHHOro peectpa WHAUBUAYarbHbIX
npeanpuHumarener, B Crny4yae nogayu 3asBfneHus UHAMBUAOYyanbHbIM
npeanpuHMMaTenem;

2.10.3. cBeaeHus M3 EauHoro rocygapCTBEHHOro peecTtpa HEeABMXKMMOCTU B
OTHOLLEHMUN 3eMETbHbIX Y4aCTKOB;

2.10.4. 3aKMYeHne TroCyLapCTBEHHOMW  3KOMornyeckom  akcneptusbl (€

MOMOLLbI0 HESNEKTPOHHOIO MEXBELOMCTBEHHOIO B3aMMOAENCTBUS).

2.11. Mpu npepocTaBneHUM MyHULMNANbHOW Yycnyru 3anpellaetcs TpeboBaTb OT
3aABuTENS:

1. lNpencraBneHns JOKYMEHTOB U UHChOPMALMN UK OCYLLECTBINEHUS OENCTBUN,
npeacTaBfieHne WNu OCYLLECTBEHME KOTOPbIX He MNpedyCMOTPEHO HOPMaTUBHbIMU
NpaBoOBLIMU aKTamMu, pPerynupylowuMmM OTHOLLUEHUS, BO3HUKaOLWMEe B CBSA3U C
npeaocTaBleHneM MyHULMNanbHOM YCyri.

2. MNpepcraBneHnss OOKYMEHTOB U WHdOpMaLuW, KOTOpble B COOTBETCTBUMU C
HOpMaTMBHbIMW NpaBoBbIMKU akTamu Poccuiickonn ®epepaumn n Kemeposckoit obnactu-
Kysbacca, MyHuumnanbHbIMU NPaBOBbLIMU akTaMy TSXKUHCKOrO MyHULMNAnbHOro okpyra
HaxoOsATCA B PacCrops>KeHWM OpraHoB, MPefoCTaBASIWMX MYHULMNANbHYK YCnyry,
rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro camoynpasneHus wu  (unu)
NOABEAOMCTBEHHbLIX  FOCYyAapCTBEHHbIM opraHam n opraHam MECTHOro
camoynpaBfieHUs opraHusauuii, y4acTBYWOLUUX B MNPefoCTaBfieHUM MyHUUMNAnbHbIX
yCnyr, 3a UCKIIOYEHUEM [OOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctateu 7 degepanbHOro
3akoHa ot 27 wuona 2010 roga Ne 210-©3 «O6 opraHusaumm npenocTaBneHus
rocygapCTBEHHbIX M MyHUUMNAnNbHLIX ycnyry (ganee - ®epepaneHbii 3akoH Ne 210-
®3).

3. [llpeocrtaBneHnss OOKYMEHTOB M UMHgoOpMauuu, oTcyTcTeue wu  (4nwu)
HeAOCTOBEPHOCTb KOTOPbIX HE yKasblBanucb Npu nepBoHayanbHOM OTKase B npueme
AOKYMEHTOB, HeOoBOXoAuMMbIX AN NpeAoCTaBMNEeHUs MyHuuMnanbHOW ycnyru, nubo B
npeaocTaBneHny MyHULUMNanbHOM yCryru, 3a UCKIIOYEHNEM CreayoLLmX Cryvaes:

U3MeHeHne TpeboBaHMII HOPMAaTUBHbLIX MNPABOBLIX aKTOB, KacaloLMXcs
NpeAoCTaBreHns MyHULMNAanbHOW YCIyru, nocrne nepeBoHavyanbHON Nofjayun 3asiBNeHus
O NpefocTaBfeHun MyHUUMNanbHOW YCIyru;

Hanuyue owwuboK B 3asBfEHUN O NPefoCTaBfiEHUM MYHULMNANbHOM YCryru u
AOKYMeHTax, MoJaHHbIX 3asBUTENIeM MOocfe nepBOHavyanbHOro oTkasa B npueme
AOKYMEHTOB, HeobXxoAuMMbIX ANA NpefoCTaBNeHUs MyHuuunanbHoW ycnyru, nubo B
npenocTaBneHUn MyHMUMNanbHON YCryru U He BKIIIOYEHHbIX B NpeAcTaBneHHbI paHee
KOMMMEKT OOKYMEHTOB;



UcTe4YeHne cpoka OeNCcTBUS OOKYMEHTOB WM M3MEHeHue uMHdopMauuu nocne
nepBOHaYyarbHOro oTkasa B NpuemMe OOKYMEHTOB, HeODXoAuMbIX NS npefocTaBrneHuns
MYHULMNAneHoMn ycrnyru, nubo B npefoctaBneHn MyHALMNansHON ycnyru;

BbISIBIIEHWE JOKYMEHTAlNbHO NOATBEPXKAEHHOrO hakTa (MpusHakos) oMBOYHOro
nnu NMPOTUBOMNPAaBHOrO AencrTens (6es3peicTeug) [OIMKHOCTHOIO nauya
YNOMHOMOYEHHOr0 opraHa, cnyxawero, paboTHMka MHOrocpyHKUMOHaNbHOro LEeHTpa,
paboTHWKa opraHusauuu, npefycMoTpeHHor YacTtbo 1.1 ctatem 16 depepanbHoOro
3akoHa Ne 210-®3, npu nepBoHa4YanbHOM OTKase B NpUeMe AOKYMEHTOB, HEOOXO4MMbIX
AN nNpefocTaBneHnss  MyHuuMnaneHoW  ycnyru, nubo B npeaocTaBrieHun
MYHULMNANbHOW yCnyru, o YeM B MUCbMEHHOM BuAe 3a MOAMNUCHI0 PYKOBOAUTENS
YNONMHOMOYEHHOrO OpraHa, pyKoBoAUTENSA MHOroyHKLUMOHANbHOrO LeHTpa npu
nepBoHa4yanbHOM OTKase B NMpueme OOKYMEHTOB, HeobxoaumbIx Afis npefocTaBfieHus
MyHULMNAanbHOM ycnyru, nubo pykoBoguTens opraHusauuu, npeaycMoTPEHHON YacTblo
1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, yBegomnseTca 3afaBUTENb, a TaKke
NMPUHOCSATCA U3BUMHEHUA 3a LOCTaBleHHble HeynobcTaa.

UcuyepnbiBalowmun nepeyeHb OCHOBaHMM ANA OTKasa B npueme
OOKYMEHTOB, He06X0AUMBIX NS NpefoCcTaBlieHUss MYHULMNANIbHOWU YyCIyru

2.12. OcHoBaHuMsIMM AN OTKasa B MpUeMe K pacCMOTPEHUIO [OOKYMEHTOB,
HeobxoaUMbIX ANA NPefoCTaBNEHUA MYHULMNANBHOW YCIyTy, ABNSIOTCA:

2.12.1.HenonHoe, HEKOPpPEKTHOE WNW HELOCTOBEPHOE 3arnoSfiHEHUE Mofieil B
dopme 3asiBNeHns, B TOM YUCIE B MHTEPAKTUBHOM chopme 3asBneHus Ha EMNTY;

2.12.2. Tlopaya 3anpoca O MpefoCTaBleHUN YyCcryrM W [LOKYMEHTOB,
HeobXxoAuMbIX ANs NPefoCTaBMNEHUs YCryru, B 3M1EKTPOHHON hopMe C HapyLleHUEM
YCTaHOBIEHHbIX TpeboBaHuMiA;

2.12.3. lNpeacTaBreHne HenosIHOro KOMMNIIEKTa 4OKYMEHTOB;

2.12.4. [lokyMeHTbl coaepXaT NoBpeXaeHWs, HanM4ine KOTOpbIX HE NO3BOMAET B
nornHoM obbeme ucnonb3oBaTb WHMOPMALMIO W CBEAEHWUs, cogepXaljuecss B
AOKYMEHTax Ansi NpefoCTaBneHns yenyru;

2.12.5. [lpeacrasneHHble 3asiBUTENIEM [LOKYMEHTbl cogepXkaT MOL4YUCTKA U
nUCcnpasrieHus TEKCTa, He 3aBepeHHbIe B NopsiaKe, YCTaHOBIEHHOM 3aKOHOOATENIbCTBOM
Poccuiickon egepauuu;

2.12.6. lNpepncraBneHHble JOKYMEHThI yTpaTUnIu CUily Ha MOMEHT obpalleHus 3a
ycnyron (OOKYMEHT, YAOCTOBEPSIOLWMA JIMYHOCTb, [LOKYMEHT, YOOCTOBEPSIHOLLUIA
nornHomMouus npeacrasutensa 3asBuTensi, B criydyae obpalleHus 3a npefocTaBreHneM
YCIyru yKasaHHbIM NIULOM);

2.12.7. Hannyve npoTuBOpPEYUBbLIX CBELEHWI B 3asBIEHUM U MPUNOXEHHbIX K
HEMy LOKYMEHTaX;

2.12.8. 3asBneHne nNogaHo B OpraH rocyaapCTBEHHOW BracTu, opraH MecTHOro
camoyrnpaBrieHus, B NOJIHOMOYUS KOTOPbLIX HE BXOAUT NpefoCTaBneHne yCryru.

2.13. PelweHne 06 oTKasze B npueme [OKYMEHTOB, HeobOxoAumbIX Ans
NPeAoCTaBnNEHUs MyHUUMNANbHOW ycryru, no dopme, npusefeHHOW B MPUMOXKEHUM
Ne 4 Kk Hacrtosiwemy AOMWHUACTPaATUBHOMY perflameHTy, HarnpasrseTcs B JINYHbINA
kabuHeT 3asButenss Ha EMNIY He nosgHee nepsoro paboyero AHs, criegytoLlero 3a
OHEeM nofayu 3asBreHus.

2.14.0Tka3 B npuemMe [OOKYMEHTOB, HeOOXOoAuMMbIX [ANA MpefocTaBneHns
MYHULIMMANbLHOW YCMyru, He NpensTCTByeT MOBTOPHOMY obpalleHuto 3assuTensa 3a
npeaocTaBleHNEM MyHULMNAaNbHOW YCIyru.

UcuyepnbiBalowWwmii nepeyeHb OCHOBAHUW ANS MPUOCTAHOBJNIEHUA WUIU
OoTKa3a B NpeAoCTaBlieHUU MYHULMNarbHOM yCIyru

2.15.0cHOBaHMs [N MNPUOCTAHOBMEHUS NpefoCTaBreHUs MyHUUMnanbHoOM

yCIyru 3aKoHO4ATENbCTBOM HE NPEeAyCMOTPEHbI.
2.16. OCHOBaHMAMM ANs OTKasa B NpefoCTaBfieHWM MyHUUMNanbHOW yCnyru



ABNAOTCS:

2.16.1. HanuMyMe OTpULATENBHOrO 3aK/OYEHUS FOCYAAPCTBEHHOW 3KOMOrnM4ecKomn
3KCmepTu3bl B CrNyvyae, €cnv ee MpoBeAeHue npedycMOTpeHo deneparnbHbIMU
3aKoHamu;

2.16.2. ycTaHOBMEHWE HECOOTBETCTBUA WCMpalUMBaemMoro LEeneBoro HasHaveHus
3eMenb WM 3eMenbHbIX YYacTKOB YTBEPXAEHHbIM [AOKYMEHTaM TeppuTopuanbHOro
MAaHWpoBaHMSA U AOKYMEHTaUMu no NiaHUpoBKE TeppuUTOpUW, 3eMNeyCTPOUTENbHON
AOKyMeHTauuu,

2.16.3.B cnyyae ecnu cdefepanbHbIMUA 3aKOHaMU YCTaHOBMNEHbl OrpaHNUYeHnsa Unu
3anpeTbl Ha NepeBod 3eMerb UM 3eMernbHbIX Y4acTKOB B COCTaBe TakuX 3eMenb U3
OAHOW KaTeropuu B Apyryio.

MepeyeHb ycnyr, KOTopbie ABMAAKTCA HEOOXOAUMBLIMM U 06SA3aTeNbHLIMHU
AN NpefocTaBNeHUs MYHULUUMMNanbHOW YCNyru, B TOM YUCrie CBeAeHUA O
DOKYMeHTe (OOKyMeHTax), BblAaBaeMOM (BblAaBaeMbIX) OpraHusaLUsMM,
y4yacTBYHLWMMMU B NpefoCTaBeHUU MyHULIMNANbLHOMW yCrnyru

2.17. Yenyrn, Heobxogumble U obsizaTenbHble AnNA  nNpefocTaBreHus
MYHULMNArbHOM YCIyru, OTCyTCTBYIOT.

Mopsgok, pasmep M OCHOBaHUS B3MMaHWUA rocyJapCTBEHHOMW MOLUHBI
UNKU MHOM onnaThbl, B3UMAaeMOM 3a NpefocTaBlieHUe MyHULUNANIbHOMN YCIyru

2.18. MNpegocTaBneHne MyHULMNanbHOM yCnyru ocyLlecTenseTcs 6ecnnaTtHo.

MakcumanbHbIA CPOK OXWAAHMA B ouepeauM Npu nogaye 3anpoca o
npenocTaBieHUM MYyHMUMNANbHOW YyCrnyrM W Mpu NOfyYeHUU pesynbTaTta
npeAocTaBlieHUA MYHULIMNANIbHOW yCnyru

2.19.MakcumarnbHbIA CPOK OXMAAHUA B o4yepeau npu nopgadye 3sanpoca o
NPeAoCTaBneHU  MyHUUMNAnbHOW  ycriyrk W MpU  MNOfAyYeHUun  pesynbrarta
NPeAoCTaBneHnss MyHUUMNanbHOM ycryru B YNOMHOMOYEHHOM  OpraHe  unu
MHOroyHKUMOHaNLHOM LIEHTpe cocTaBnsieT He 6onee 15 MuHyT.

Cpok  peructpauumu 3anpoca  3asBUTens o npenocTaBneHum
MYHMLMNaNbLHOW ycnyru

2.20. Cpok peructpauum 3asBneHus o NpefocTaBneHM MyHULMNANbHON yCcnyru
noanexar peructpauuy B YNosiHOMOYEHHOM opraHe B TedeHue 1 paboyero oHSA CO OHS
nonyyeHns 3asBneHns U [OOKYMEHTOB, HeobxoauMbIX [Afs npenocTaBrieHns
MYHULMNArbHOW yCrnyru.

TpeGoBaHus K  MOMEeLEeHUSM, B KOTOpPbIX  MpeaocTaBnsieTcA
MyHUUMUNanbHasa ycnyra
2.21. MecTononoxeHue aAMVHUCTPATUBHBIX  34aHUR, 3 KOTOPbIX

OCYLLECTBNSAETCA NPUEM  3asiBNEHWA U OOKYMEHTOB, Heobxoaumbix  Ans
npegocTaBneHuss  MyHUUMNanbHOW  yCryru, a Tawkke Bblgada pesynbTaToB
NpeaoCTaBneHnss MyHuUMnanbHOW ycnyri, AomkHo obecneunBatb ynobcTBO Ans
rpaxkgaH C TOYKM 3PEHUs MeLlexonHOW AOCTYMHOCTM OT OCTaHOBOK OBLLECTBEHHOro
TpaHcnopTa.

B cnyyae ecnu nmeeTcsi BOSMOXHOCTb OpraHu3aunmn CTOsIHKM (MapKoBKK) BO3ne
30aHusA  (CTpOeHus), B KOTOPOM pas3MeLLEHO MOMELUeHMe npuema U  Bblgadu
AOKYMEHTOB, OpraHu3oBbIBAETCSl CTOSIHKA (MapKOBKa) ANsl NIMYHOrO aBTOMOOWUIBHOrO
TpaHcnopTa 3asBuTenein. 3a nonb3oBaHUe CTOSIHKOM (MapKOBKOW) C 3asiBUTENEN nnaTa
HEe B3UMaeTcs.

LleHTpanbHbI BXOA4 B 34aHWe YNOMHOMOYEHHOro opraHa gofmkeH ObiTb o6opynoBaH
NHopMaLMOoHHON Tabnunykol (BbIBECKOW), cogepxallein nHdopmaumio:

HaMMeHOBaHue;

MEeCTOHaxX0OXAEeHMe U IopUANYECKUIA afpec;

pexum paboTsl;

rpacuk npuema;



HoMepa TenedoHOB 4115 CrpaBoKk.

[MTomelleHnsi, B KOTOpPbIX MPeAoCTaBnseTCs MyHuuunanbHas ycnyra, OOMXHb
COOTBETCTBOBAaTb CaHUTaAPHO-3aNNAEMMONOrMYECKUM Npasuiam u HopmaTusam.

[MomelleHnsi, B  KOTOPbIX NPEeAoCTaBfseTCA  MyHuUuMnanbHas  ycnyra,
OCHalLaKTCS:

NPOTMBOMOXAPHON CUCTEMON N CpeacTBaMMU NOXapOTYyLLUEHUS;

CUCTEMOM OMNOBELLEHNSI O BOSHUKHOBEHMM YpE3BbIYaNHOW CUTyaLuu,

CpeAcTBaMu OKasaHus NepBoi MEAULMHCKON NOMOLLN;

TyaneTHbIMW KOMHaTamMu Ans noceTuTenen.

3an oxuagaHua 3asaBuTenenn obopyayeTcs CTYNbsAMWU, CKaMbAMW, KOJSIMYECTBO
KOTOpbIX onpefensieTcss ucxoas us akTU4eckon Harpysku M BO3IMOXHOCTEN Ans ux
pasMeLLeHus B MOMELLEHUN, a TaKKe NHPOPMALMOHHBIMU CTEHAAMMU.

TekcTbl MaTepuarnos, pasMeLleHHbIX Ha MH(POPMaLMOHHOM CTeHAe, nevyaTarTcs
yA0OHbIM s YTeHus wpudTom, 6e3 ucnpasneHuii, ¢ BhiaeneHnem Hambonee BaxHbIX
MECT NOJSTY>XMPHbBIM LLPUDTOM.

Mecta Aans 3anofnHeHuss 3asBrneHnin obopydyloTcs  CTynbsMW, CTonamu
(cTonkamu), GnaHkamu 3asiBNEHN, NMCbMEHHbLIMU NPUHALEXHOCTAMU.

Mecta npuema 3asiButenern obopyayloTcs MHOOPMALMOHHBIMU Tabnuykamu
(BbIBECKAMM) C YKa3aHUEM:

HoMepa kabuHeTa U HauMeHOBaHUA oTAEeNa;

damunun, MmeHu UK oTdecTBa (NocrnegHee - MpU  HanNU4yuMu), LOJHKHOCTU
OTBETCTBEHHOrO fvua 3a Npuem LOKYMEHTOB;

rpadpuka npuema 3assutenen.

Pabo4yee mecTo Kagoro OTBETCTBEHHOrO nvua 3a NpUMeM OOKYMEHTOB, LOMKHO
ObiTb 00OpyAOBaHO MepcoHaribHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO [OCTyna K
HeobxoAUMbIM  MHAOPMAUMOHHBIM  6a3amM faHHbIX, nevaTtallmM YCTPOWCTBOM
(MpUHTEPOM) M KONUPYIOLLIMM YCTPONCTBOM.

JInuo, oTBeTCTBEHHOE 3a NpPUMEM [LOKYMEHTOB, LOMMKHO WMMETb HACTOSBHYHO
Tabnuyky ¢ ykasaHuem damMunum, UMeHu, oTvyecTBa (MocrnepHee - Npu HanuMyaum) u
AOIMKHOCTH.

lNMoka3aTenu [OCTYNHOCTU U Ka4YeCcTBa MYHMLMNATNILHOMW YCIyTU

2.22. OCHOBHbIMU nokasarensamu AOCTYMHOCTH npenocTaBreHns
MYHULMNANbHON yCryru ABRASIOTCA:

2.22.1. Hann4une nonHoM U NOHATHOW MHGOPMaUMM O NOPsiAKe, CpoKaX U Xope
npenocTaBreHnus MyHuuMnanbHOn ycrnyru B MHOPMaLUMOHHO-TENEKOMMYHUKALMOHHbIX
ceTsAx obuero nonb3oBaHus (B TOM yucne B ceT «/IHTEpHET»), cpeacTBax MacCoBOM
UHdopMaLmK.

2.22.2. BO3MOXHOCTb MOJSly4eHUs 3asiBUTeNeM yBe4oOMEHUI O NpeaoCcTaBeHnn
MYHULMNaneHon ycnyru ¢ nomotubio ENMNMY.

2.22.3. Bo3aMOXHOCTb Mony4YeHUs uWHgopMauum O Xxode npefocTaBneHus
MYHUUMUNANbHOW Yycrnyry, B TOM YUCME C UCMNOMb30OBaHUEM WH(OPMaLMOHHO-
KOMMYHUKaLMOHHbBIX TEXHOSOMMIA.

2.23. OCHOBHbIMW MOKasaTenAMu KavyecTBa NpefoCTaBfiEHUs MyHUUMNanbHOM
yCryru SBRsiOTCS:

2.23.1. CBOeBpeMEeHHOCTb MpPefoCTaBlNEeHUss MyHUUMNanbHOW ycnyru B
COOTBETCTBUU co cTaH4apToM ee npenocTaBneHuns, YCTaHOBMNEHHbIM
AOMWHUCTPaTUBHbLIM perfiaMmeHToOM.

2.23.2. MMHUManbHO BO3MOXHOE KOMMYECTBO B3aMMOAEWCTBUW rpakgaHuHa C
OOJKHOCTHBIMW NULAaMK, y4acTBYIOLUMU B NpeAoCTaBIEHUN MyHULMNANbHON YCryri.

2.23.3.01cytcTBME =~ 0OOCHOBaHHbIX Xanob Ha pgeicteua (6esgericTaue)
COTPYAHUKOB U UX HEKOPPEKTHOE (HEBHUMAaTEIbHOE) OTHOLLEHWE K 3asBUTENSAM.

2.23.4.0TcyTCTBME  HapyLUEHWUH YCTaHOBIMEHHbIX CPOKOB B MpoLlecce



npegocTaBneHns MyHULUNansHoN ycryru.

2.23.5.0TcyTcTBME  3asiBneHuii 06  ocnapuBaHWM  PELUeHWUd,  OeicTBUM
(6e3neinicTBUA) YMONHOMOYEHHOrO OpraHa, €ro AOMMKHOCTHbIX 1L, NPUHUMaeMbIX
(coBEpLUEHHbIX) MNpU  MpPedoCTaBNeHUW  MyHUUMNanbHOW  ycrnyr, no  utoram
PacCMOTPEHUSI KOTOPbIX BbIHECEHbI pelleHns 06 yAOBNEeTBOPEHWUM (Y4acTU4HOM
yOooBneTBopeHumn) TpebosaHuii 3assuTenen.

MHble TpeGoBaHuMA, B TOM uMCfe Y4uTbiBawolMe OCOGEHHOCTH
npeAocTaBfieHM MYHULMMNaNbHOW YCINyru B MHOroyHKUMOHasNbHbIX LEHTpaXx,
0CcobOeHHOCTH npepocTaBrieHUA MYHMLUNANbLHOMU ycnyru no
3KCTeppuTOpUarbHOMy npuHUMny n 0COBEHHOCTH npepocTaBrneHus
MYHMLUNANbLHON yCcnyru B aNieKTPOHHOU chopme

2.24.MpepocTaBneHne MyHUMUMNAnNbHOMW YCRyru Mo 3KCTepputopuanbHOMY
MPUHLUMNY OCYLUEeCTBNsEeTCs B YacTu obecneyeHnss BO3MOXHOCTM mojaqu 3asBreHun
nocpeacteom EMMY wu nonyyeHus pesynbTaTa MyHULUMNAnNbHOW ycnyrn B
MHOroyHKLNOHANbHOM LIEHTPE.

2.25.3aaButenamMm obecneymBaeTcsi BO3MOXHOCTb NpefcTaBneHusa 3asBneHus U
npunaraembix JOKYMEHTOB B hOpMe 3MEKTPOHHbIX JOKYMEHTOB nocpeacTtsom ENMMY.

B aTOM cnyyae 3asBuTenb WM ero npeacraBuTens asTopuayeTtcs Ha ENMY
nocpeacTBoM noaTeepXaeHHow yyeTHoi 3anucu B ECWUA, 3anonHseT 3aABneHue o
npenocTaBneHn rocyfapCTBEHHON (MyHUUMMNANbHOM) YCryru € UCMonb3oBaHUEM
WHTEPAaKTUBHON (POPMbI B 3NIEKTPOHHOM BUAE.

3anonHeHHoe 3asiBfieHNMe O MNpPefoCTaBfeHuM  MyHUUMnanbHOW  yCnyru
OTrnpaBnseTcs 3asBUTENEM BMECTEe C MNPUKPENSIEHHbIMUA SMNEKTPOHHbIMU obpasamu
OOKYMEHTOB, HeobxoauMmbiMu Ansi NPefoCTaBfeHuss MyHUUUnansHOW ycnyru, B
YnonHoMoueHHbIi opraH. Npu asTopmsauun B ECUA 3aseneHne o npenocraBneHum
MYHULMNANbHOW YCryrn CYMTAEeTCA MOAMMCaHHbIM MPOCTON 3MEKTPOHHON MOAMUCHID
3asABuUTENS, NpeacTaBuUTeNs, YNOMHOMOYEHHOro Ha NognucaHme 3asiBfeHus.

PesynbTaThl NpegocTaBneHus MyHULMNANeHOM yCnyri, ykasaHHble B NyHKTe 2.5
HacTosiwero  AOMUHACTPaTMBHOrO  perfamMeHTa, HanpaensilTcA  3asiBUTENH,
npeacTaBUTENO B NUYHbIA KabuHeT Ha ENMNY B copme 3neKTpOHHOro OOKYMEHTA,
noanucaHHoro yCUNEHHOWN KBanuduumpoBaHHOM 3NIEKTPOHHOW noanucho
YNOSTHOMOYEHHOrO  AOMKHOCTHOrO nuua YNONHOMOYEHHOro oOpraHa B criyyae
HanpasrneHus 3asasneHus nocpegcrteom ENMMY.

B cnyvyae HanpaeneHus 3aaBneHuss nocpeactsom  ENMIY  pesynbrtar
MYHULMNANbHOW YyCryrM  Takke MOXEeT ObiTb BblAaH 3asBUTEND Ha OymakHOM
HocuTene B MHOro(yHKUMOHaNbHOM LIEHTPE B Mopsigke, NpeayCMOTPEHHOM MYHKTOM
6.7 HacTosiLero AQMUHUCTPATMBHOMO perfnamMeHTa.

2.26.OneKTpOHHbIE OOKYMEHTbl MOryT ObiTb NpPeAoCTaBnEHbl B CreayrLmnx
dopmartax: xml, doc, docx, odt, xIs, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

HdonyckaeTcs opMupoBaHME 3MEKTPOHHOrO AOKYMEHTa NyTEM CKaHUPOBaHUS
HEeMnoCcpeaCTBEHHO C opurMHana AOoKyMeHTa (MCnonb3oBaHWe KOMUIn He fonyckaeTcs),
KOTOpPOE OCYLLUEeCTBNAETCH C COXPaHEHWEM OpueHTauuMum opurMHana [AOKyMeHTa B
paspeLueHum 300 - 500 dpi (macwtab 1:1) ¢ uCNonNb3oBaHUEM CrEAYIOLLMX PEXMMOB:

- «4epHo-benbiiy (Npy OTCYTCTBUM B AOKYMEHTE rpachmyeckmx nsobpakeHuin n
(MnK) UBETHOroO TEKCTA);

- «OTTEHKM ceporoy» (Mpu Hanuyum B AOKYMEHTE rpaduyeckux usobpakeHui,
OTJIMYHBIX OT LBETHOrO rpacmuyeckoro nsobpaxeHus);

- «UBETHOWN» UMK «PEXMM MOSHON LBeTonepeaayn» (Npu Hanuyum B OKYMEHTE
LBETHbIX rpaduyecknx nsobpaxxkeHuin nmbo LUBETHOro TEKCTa);

- CoOXpaHeHmemMm BCeX ayTeHTU4YHbIX Mpu3HakoB MNOANIMHHOCTN, a WMEHHO!
rpacpmquKoﬁ nognwucu nuua, nevyaTy, yrnosoro wramna BnaHka;

- KonuyectBo halnoB [O/MKHO COOTBETCTBOBAaTb KOMUYECTBY [OKYMEHTOB,



KaXKabl U3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rpadmnyeckyro MHpopMaLmio.

ONEeKTPOHHbIE AOKYMEHTbI AOMMKHbI o6ecneynBsaTh:

- BO3MOXHOCTb MAEHTU(MLUMPOBATL [OOKYMEHT W KONMWYECTBO JIUCTOB B
AOKYMEHTE;

- AN [OKYMEHTOB, COAEpXallux CTPYKTypupOBaHHble MO 4YacTaAM, rnasam,
pasgenam (nogpasgenamMm) OaHHble W 3aknagku, obecneyuBarowme nepexonbl Mo
ornasfieHnto 1 (UNK) K coaepXallmmcs B TEKCTE pUCyHKaM 1 Tabnuuam.

[okymeHTbI, nognexaiwuMe npencrasneHnto B dopmartax xls, xIsx unu ods,
hopMUpYIOTCA B BUAE OTAENBHOIO 3rIEKTPOHHOIO JOKYMEHTA.

lll.CocTag, nocrienoBaTeNIbHOCTL U CPOKMU BbINOJTHEHUA
aAMUHUCTPaTUBHbLIX npouenyp (AeMcTBum), TpeboBaHUsA K NopsaKy
MX BbIMOJZIHEHUSA, B TOM YUCJIe OCOOEHHOCTU BbINONHEHUSA
aAMUHUCTPATUBHbIX Npoueayp B 3NIeKTPOHHOU cthopMe

UcuepnbiBaouwmi nepevyeHb aAMUHUCTPATUBHbLIX Npoueayp

3.1. lpegocTasneHne MyHuUMnNanbHOM ycnyru BkMYaeT B cebs cregyolme
agMWHUCTPaTUBHbIE NpoLeaypbl:

npoBepKa JOKYMEHTOB U pernctpauus 3asBreHus;

nonyyeHne  ceefdeHun  nocpefctsom  denepanbHOi  rocydapCTBEHHOM
WHOPMaLIMOHHON cucTeMbl «EaMHas cuctema MeXBeLOMCTBEHHOIO 3fIEKTPOHHOro
B3auMogelcTeus» (ganee - CM3B);

paccMoTpeHne JOKYMEHTOB U CBELEHWUIA;

NMPUHATUE peLUeHUss 0 NpeAoCTaBNeHUn UMK oTKase B NPeAoCTaBlEHUN YCIyTu;

Bblgava pesynbraTa.

OnucaHue agMUHUCTPATUBHBIX NPOUEAyp NpeAcTaBneHo B npunoxenun  Ne 3
K HacTosLwemy AAMUHUCTPATUBHOMY pErnamMeHTy.

MepeyeHb aAMUHUCTPATUBHbIX npoueayp (nenicTBUR) npu
npepocTaBreHM MyHULUNANbLHOWU YCIyru B 3NIeKTPOHHOM chopme

3.2. lpu npepocTaBneHMM MyHULMNANbBHOW YCNyru B 3NEKTPOHHOU chopme
3asBuTento obecnevmnsatoTcs:

nony4yeHne nHdopmaLuum o Nopsiake 1 cpokax NpeaocTaBneHnss MyHULUNansHom
ycnyru;

dopMupoBaHuE 3aABMNEHNS;

npyem u perucTpaumss YMNornHOMOYEHHbIM OpPraHOM 3asiBNEeHUss U UHbIX
AOKYMEHTOB, HEOOXOAMMBIX 4SS NPpeAoCTaBNeHUs MyHULMNAnbHOW YCryru;

nony4yeHue pesynbTata npeaocTaBneHns MyHULMNanbHOM YCnyriu;

noflydeHne cBeAeHn 0 Xo4e pacCMOTPEHUSA 3asiBlEHNS;

OCYLLIECTBMEHME OLEHKN KayecTBa npefocTaBrneHms MyHULMNanbHOM yCryru;

AocynebHoe (BHecynebHoe) obxanoBaHue peLueHur u gencteunin (bespencTems)
YnornHomo4yeHHoro opraHa nubo peicteus (6esgenctsve) [AOMKHOCTHBIX UL
YNONMHOMOYEHHOrO OpraHa, MNpPeAoCTaBMAWEro MyHAUMNaneHy ycnyry, nubo
MYHULMMNAnNbHOro cryaLtlero.

Mopsapok ocylecTBNeHUss aAMUHUCTPATUMBHbLIX npouenyp (AeACTBUHA) B
3N1eKTpOHHOM chopme

3.3. opmupoBaHue 3aABNEHUS.

dopMupoBaHNE 3asiBIEHUS  OCYLLECTBIAETCA MNOCPEACTBOM  3arofIHEHUs
3MEKTPOHHOW hopMbl 3asBneHus Ha EMNIY 6e3 HeobxoavMocTy [OOMOSMHUTENBHO
noavu sasBrneHusi B kKakon-nnmbo nHom opme.

dopmaTHo-nornyeckas nposepka cchopMupoBaHHOro 3asBreHus
OCYLLECTBNSETCA Mocre 3anoriHEHUst 3asiBUTENEM KaXJoro W3 rnorieil deKTPOHHOM
copmbl 3asBneHus. Mpu BbISBIEHAN HEKOPPEKTHO 3aAMOMHEHHOrO MOss 3S1EKTPOHHOM



thopMbl 3asIBNEHNSA 3asBUTEND YBEAOMITSIETCA O XapaKTepe BbISBIIEHHON OLUUOKY 1
nopsigke  ee  yCTpaHeHWs  MOCPeACTBOM  WH(OPMALMOHHOrO  COOBLUEHMS
HemnocpeaCTBEHHO B 3MIEKTPOHHON hopme 3asaBneHus.

Mpu chopMUpOBaHUK 3asiBNEHUS 3asiBUTENI0 obecnevnBaeTcs:

a)BO3MOXHOCTb  KOMWPOBAHWUS U COXpPaHeHUs 3asiBIEHUs1 U UHbIX JOKYMEHTOB,
yKasaHHblX B NyHkTax 2.8 HacTtosiero AAMUHUCTPATWBHOIO  perfiameHTa,
HeobXxoauMbIX ANA NpefoCcTaBfeHnsa MyHULMNanbHOM yCnyru,

6) BO3MOXHOCTb neyaTu Ha GyMarkHOM HocuTene KOnuu 3NEKTPOHHOW HOopMbl
3asBneHUS;

B) COXpaHeHue paHee BBEAEHHbIX B 3NIEKTPOHHYI0 hopMy 3asBeHUss 3HaYeHUN
B MO0 MOMEHT MO XEenaHuK nonb3oBaTens, B TOM 4yucre npu BO3HUKHOBEHUMU
ownbok BBOAA M BO3BpaTe ANA NMOBTOPHOro0 BBOAA 3HAYEHWUN B ANEKTPOHHYIO QOpMY
3asBMNeHUs;

) 3anofHeHUe TMoneil 3NeKTPOHHOW dopMbl 3aaBreHWa A0 Havana BBoAa
CBefeHUIN 3asiBUTEeNieM C WCMoNb30BaHWEM CcBefeHui, pasmelleHHbix B ECUA, wn
cBedeHuii, onybnukoBaHHbIx Ha EMIY, B yvacth, Kacawollencs cBedeHu,
oTcyTcTBytowmx B ECUA.

[) BO3MOXHOCTb BEPHYTbCS Ha Ntoboi M3 3TarnoB 3anofiHEHUS 3NEKTPOHHON
dopmbl 3asBneHunst 6e3 notepu paHee BBEAEHHOW MHGOpMaLnK;

€) BO3MOXHOCTb gocTyna 3asButens Ha ENIY k paHee nogaHHbIM UM
3asBMNEHUSAM B TEYEHWE HEe MEeHee OOHOro rofa, a Takke YacTU4HO CHOPMUPOBAHHBIX
3asBNEHNN - B TEYEHUE HE MEeHEE 3 MeCSLIEB.

CcopmupoBaHHOe U MOAMMCAHHOE 3asiBNieHMe U UHble  [JOKYMEHThI,
Heobxooumble ANst NPefocTaBfieHUMs MYHULUMMNanbHOW YCrnyru, HanpasnawTCA B
YnosiHoOMOYeHHbI opraH nocpeactsom ENMY.

3.4.YnonHomo4eHHbI opraH obecnevymBaeT B CPOK He no3gHee 1 paboyero gHs
C MOMeHTa nofgauu 3aserieHus Ha ElMlY, a B cnyvyae ero noctynneHus B Hepabouwnii
UNU NpasgHUYHBIA OeHb, - B CrIeAYIOLLMIA 3a HUM NepBbii paboyunii AeHb:

a) npuemM LOKYMEHTOB, HEOOXOAMMbIX AN NPefoCTaBMEHUS MyHULMNANbHOM
yCcriyru, W HanpaefeHue 3asBUTEM SfIEeKTPOHHOr0 COOOLWEeHUs O MOCTYNnneHuu
3asBrneHus;

6) perucTtpauuio 3asBNEHUST U HanpaBlieHWEe 3asBUTENIO YBEOOMIIEHUS O
pernctpaumm 3assneHus nuéo ob oTkase B npvemMe OOKYMEHTOB, HEOOXoAUMbIX ANS
npeaocTaBneHus MyHULUMnanbHOW yCryru.

3.5. OneKkTpoHHOE 3asiBNEeHNEe CTAHOBUTCS OOCTYMHbIM ANS AOMKHOCTHOro nvua
YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOrO 3a MPUEM W perucTpauuio 3asiBleHus
(nanee - OTBETCTBEHHOE AOIMKHOCTHOE NULO), B rOCYAapCTBEHHOW MH(OPMaLMOHHOM
cuctemMe, Ucnonb3yemon  YNOMHOMOYEHHbIM  OpraHoM Afns  nNpeaocTaBneHus
MyHuLUMnanbHoi ycnyru (aanee - N’C).

OTBeTCTBEHHOE LOMKHOCTHOE NULLO:

npoBepsieT Hanuuue OneKTPOHHbIX 3aaBneHur, noctynuswmx ¢ EMIY, c
NepuoLoM He pexe 2 pa3s B AeHb;

paccMmaTtpuBaeT NOCTYNUBLUNE 3asiBNIEHUS U NMPUNOXEHHbIE OOKYMEHTbI;

NpouM3BOAWT [OENCTBMA B COOTBETCTBMM C MYHKTOM 3.4 HacTosLlero
AOMUHUCTPATUBHOIO perfnamMeHTa.

3.6. 3asBuTenio B Ka4yecTBe pesynbTaTa NpPeAoCTaBfieHUs MyHULMUNAanbHON
ycnyru obecneymBaeTcs BO3MOXHOCTb MOMyYeHUsi LOKYMEHTa:

B tdopme SM1EKTPOHHOrO AOKYMEHTa, noAnMcaHHoro YyCUNEHHOM
KBanuULMPOBaAHHON 3MEKTPOHHON NOAMUCHID YNOSTHOMOYEHHOIrO AOMKHOCTHOMO nuua
YNONMHOMOYEHHOro opraHa, HanpasneHHOro 3asBUTENNIO B NTUYHbIA KabuHeT Ha ElINY;

B Buae BymMakHOro JOKyMeHTa, NoATBEpXAatoLero coaepXXaHue aneKTpoHHOro
OOKYMEHTa, KOTOpbii 3asiBUTEMb  nonyv4aeTr npu  NUYHOM  oObpalleHun B



MHOrO(YHKLMOHaNbHOM LIEHTPE.

3.7.lNony4yeHne UHopmaLumn 0 Xxoae paccMOTPEHUs 3asBNeHUs U 0 pesynbTaTte
NPeAoCTaBNeHUss MyHULMNansHOM yCnyru npouMsBoanTCs B IMYHOM KabuHeTe Ha ETY,
npy ycrnosBum asTopusauuun. 3asBuTeflb UMEET BO3MOXHOCTb MpocMmaTpuBaTb CTaTyc
3/IEKTPOHHOrO 3asiBfieHUs, a Tarkke NHPOopMaLMIo O farnbHENLWNX 4ENCTBUSX B NTIMYHOM
kabuHeTe no cobCTBEHHON MHMLMaTuBE, B Noboe Bpems.

Mpu npepocTaBneHUM MyHULMNANbHOW YCnyru B SNEKTPOHHOM dopme
3aABUTENIO HanpaBnseTcs:

a) yseOMIIEHME O TMpUEME U peructpaumm 3asBfeHns U UHbIX JOKYMEHTOB,
HeobxoQuMbIX A1A NPefoCTaBleHns MyHMUMNanbHOM YCNyri, coaepxallee cBedeHus
0 dhakTe npuema 3asBreHuss U [AOKYMEHTOB, HeobxoAuMbiX ANS MpefocTaBleHus
MYHMUMNANbHON  YyCRyru, U Hayane npoueaypbl NpefocTaBfieHUs MyHULMNanbHOM
ycnyru, a TaKKke CBefeHWs O [JaTe W BpPEeMEeHU OKOHYaHWs npefocTaBrneHus
MyHULMNANbHOW ycnyru nubo MOTMBUPOBAHHLIA OTKas B MpuUeMe [JOKYMEHTOB,
HeobxoAuMbIX AN NpeaoCTaBNEHUA MyHULMNANbHON YCryru;

6) yBegomneHve o pesynbTatax pacCMOTPEHUS JOKYMEHTOB, HEOOXOAMMbIX AnS
NpefoCTaBnNeHUs MYyHULMNANbHOW YCryrn, coAepaliee CBeAeHUS O MPUHATUU
MONOXUTENbHOrO PeLUeHUs 0 NpefoCTaBeHUN MyHULMMNANbHOW YCryr 1 BO3SMOXHOCTH
Nony4uTb pesynbTaT NPeAoCTaBNeHUs MyHUUMNanbHOW ycnyru nnbo MOTUBUPOBaHHLIN
OTKa3 B NpefoCTaBNEeHUN MyHULUNANbHON YCyTu.

3.8. OueHka ka4yecTBa NpegocTaBleHnss MyHULMNanbsHOM YCryru.

OueHka kayecTBa NpefoCTaBleHUs MyHULUMNANbHOW YCnyru OCyLLecTBMseTCA B
cooTBeTCcTBMM C [lpaBunamu OLEHKU rpaxpgaHaMmyn 3(PPEKTUBHOCTU AEATENbHOCTU
pyKOBOAMUTENEN TepputopuarnbHbIX OpraHoB defeparnbHbIX OpraHoB MCMOSTHUTENbHON
BNacT (MX CTPYKTYPHbIX nogpasaeneHuil) ¢ y4eToM Kadyectsa npenocTaBfieHuss MMM
rocyfapCTBEHHbIX YCNyr, a Takke NMPUMEHEHUs pe3ynbTaToOB YKa3aHHOW OLEHKM Kak
OCHOBaHUA Ans TMNPUHATUA peLleHUA O [OCPOYHOM MpeKpalleHUUM UCTOSNTHEHUS
COOTBETCTBYIOLMMW  PYKOBOAUTENAMUM  CBOMX  [OJDKHOCTHbIX  00si3aHHOCTEWN,
yTBEPXAEHHbIMKM nocTtaHoBrieHneM [lpaButensctBa Poccuiickoii depepauum ot 12
Aekabps 2012 roga Ne 1284 «O6 oueHke rpaxxgaHamu 3hEKTUBHOCTU LEATENBHOCTU
pyKoBOAMUTENEN TepputopuarnbHbiX OpraHoB (heaeparnbHbIX OpraHoOB MCMONMHUTENbHOM
BMactm (MX CTPYKTYpHbIX rnoAapasgeneHui) wu  TeppuTopuanbHbIX — OpraHoB
rocynapcTBEHHbIX BHEOIOMKETHBIX (DOHAOB (MX PErMoHasnbHbIX OTAENEHUI) C YY4ETOM
KayectBa NpeAoCTaBfIEHMS rocyfapcTBeHHbIX ycnyr, pykoBoguTenein
MHOMOPYHKLMNOHANbHbIX LEeHTpOoB npefocTaBneHns rocygapcTBeHHbIX ]
MyHUMUMNAnNbHbLIX YCNyr € Y4YeTOM KayecTBa OpraHuvsauum npegocTaBfieHus
rocyfapcTBEHHbIX W MyHULUMNArnbHbIX YCRyr, a TakKke O MPUMEHEHUW pe3yrbTaToB
YKa3aHHOW OLIEHKW Kak OCHOBaHWs ANs MPUHATUS peLUeHMin 0 JOCPOYHOM MpeKpaLleHnn
NCMOSTHEHWS COOTBETCTBYOLLMMU PYKOBOAUTENSAMMU CBOUX AOIMKHOCTHbIX
obsi3aHHOCTENY.

3.9. 3assutenio obecrneymMBaeTCA BO3MOXHOCTb HanpasBfieHus >anobbl Ha
pellueHus, enctema unu besgencrene YnonHOMOYEHHOro opraHa, AOMKHOCTHOro nuua
YNONMHOMOYEHHOro opraHa nubo MyHMUMNanbHOro CcryXallero B COOTBETCTBUU CO
cratben 11.2 ®epgepanbHoro 3akoHa Ne210-®3 u B nopsake, YyCTaHOBIEHHOM
noctaHoeneHuem [lNpasutensctea Poccuiickoit Pepepaumm ot 20 Hosbpsa 2012 roga
Ne1198 «O  depepanbHO  rocygapCTBeHHOW  MHMOPMAUMOHHOW  cUcTeme,
obecneunBaloLein npouecc gocynebHoro, (BHecyaebHoro) obxanoBaHusi peLleHuin U
nencteuin (6espencTeunsi), COBEpPLUEHHbIX MpU MpefocTaBneHun rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCIyr» .

" B criyyae, ecnu YnonHomoyeHHbIl opaaH NOOKIYeH K ykasaHHol cucmeme.
nOpﬂAOK ucnpaelrieHus AoNnyWweHHbIX one4yaTtok u oLubOoK B



BblAaHHbIX B pe3ynbTaTe NpeAocTaBleHMA MYHULMNANbLHOW YCNYyrn 4OKyMeHTax

3.10. B cnyyae BbISIBNEHUS ONEYaToK M oWNGoK 3asiBuTeNb Brpase oOpatutbes
B YMOMHOMOYEHHBI opraHa c 3asiBfieHUeM C NpUnoXXeHnem JOKYMEHTOB, yKasaHHbIX B
nyHkTe 2.8 HacTosiwero AODMUHUCTPATUBHOrO pernameHTa.

3.11. OcHoBaHuUA OTKasa B Npueme 3asiBrieHus o6 ucnpasfneHun onevatok U
oLUMBOK yKasaHbl B NyHKTe 2.12 HacTosiLero AAMUHUCTPaTUBHOIO pernameHTa.

3.12. WcnpaBneHue [ONYLUEHHbIX OneyaTok W owuboK B BblAAHHbLIX B
pesynbTaTe NPeaocTaBneHns MyHULUMNanbHON YCnyrn JOKYMEHTax OCyLLECTBNSAETCS B
cnegyoLlem nopsake:

3.12.1. 3asBuTENnb Npu OOHapYXeHWWM onedvyaTok U OLMOOK B [AOKYMEHTax,
BblJaHHbIX B peayfibTaTe nNpeocTaBfieHUs MyHuMUMnanbHOM Yycnyru, obpallaeTtcs
NMMYHO B YNONMHOMOYEHHbI OpraH C 3asiBNEHMeM O HeobXxoAMMOCTU UCrpaBleHus
oneYyaTok v oLMBOoK, B KOTOPOM COAEPXKMUTCA yKaszaHue Ha Ux onvcaHue.

3.12.2. YNONMHOMOYEHHbIA OpraH npu MOMyYeHUU 3afBMneHUs, yKasaHHOro B
nognyHkte 3.12.1 nyHkta 3.12 HacToswero nogpasgena, paccmaTpuBaeT
HeobXoANMMOCTb BHECEHUSI COOTBETCTBYIOLLUMX U3MEHEHUA B LOKYMEHTbI, SBNAOLLIMECH
pe3ynbTaToM NPeAoCTaBieHNs MyHULMNANbHOM YCIYTi.

3.12.3. YNONMHOMOYEHHbI opraH obecnednBaeT YyCTpaHeHWe OnevyaTok W
OLUMBOK B OOKYMEHTaX, SIBMSIIOLUXCA pe3yrnbTaToM npefocTaBreHns MyHuLmMnansHown
ycnyru.

3.12.4. Cpok ycTpaHeHus onevaTtok 1 ownbok He JormkeH npesbiwaTb 3 (Tpex)
pabouunx gHen ¢ Aathbl peructpauumn sassrneHuns, ykasaHHoro B nognyHkre 3.12.1 nyHkra
3.12 HacTosiLero nogpasaena.

TpeboBaHmMa K oGecrne4vyeHUO AOCTYMHOCTU MOJSIyYEHUA MYHMLMNANbLHOM
yCnyru ManomMoOUsbHbIMM rpynnamMu HacerieHUsi 3aHus U COOpYXeHus, B
KOTOpbIX OKa3biBaeTcs ycnyra

3.13. CornacHo HopMaTuBHbiM TpeboBaHMAM, YTBEPXKAEHHLIM MNPUKA3OM
MuHcTpos Poccun ot 14.11.2016 Ne 798/np «O6 yteepxaeHun CI1 59.13330 «CHuI
35-01-2001 [ocTynHOCTb 30aHUA WU COOPYXXEHWA A[na  ManoMoOunbHbIX rpynn
HaceneHusa», B LUensax obecneyeHns GecnpenaTCTBEHHOro AOCTyna 3asBUTENEN, B TOM
yucne nepeasuraloLUXca Ha MHBaNUAOHbIX KOMSCKax, BXO4 B 34aHME U MOMELLEHMUS, B
KOTOpbIX NpefocTaBnseTca MyHuuuMnanbHasi ycnyra, obopyaytoTtes
naHgycamu, TMOPYYHAMM, TaKTUMbHbIMU  (KOHTPacTHbIMW)  MNpeaynpexaarLmmMmn
SfieMeHTaMy,  MHbIMU  CcrneuuanbHbIMKU  NPUCNOCOBNEHMAMKY,  MO3BOMSAIOLNMM
obecneuntb BecrnpensaTCTBEHHbLIA [OCTYNM WU NepeaBuXeHne WHBanNugos, B
COOTBETCTBUM C 3aKoHodaTenbcTBOM Poccuiickoh Pepepauumn o coumanbHoOM 3awuTe
NHBanNUOoB..

B kabvHeTe no npuemy ManomMoOunbHbIX [PYnn HaceneHuss uMeeTcs
MeguUUHCKass anTedka, nuTbeBas Boga. [lpy  HeobxoguMocTM  COTPYAHMK
YrNOSTHOMOYEHHOrO OpraHa, OCYLUEeCTBMSAOWMIA MNPUEM, MOXET Bbi3BaTb KapeTy
HEOTMNOXHOW CKOPOW MOMOLLN.

[na napkoBkuM cneuuarnbHbIX aBTOTPAHCMOPTHbIX CPEeACTB MHBaNWAOB Ha
CTOsiHKe (napkoBke) Bbiaensetcs He meHee 10% mecT (HO He MeHee o4HOro MecTa) 4ns
BecnnaTHoi NapKOBKU TPaHCMOPTHLIX CPEACTB, ynpasnsembix uisanugamu |, Il rpynn,
a Tawke wuHBanuaamu Il rpynnel B nopsgke, YycTaHOBMEHHOM [lpaBUTENbCTBOM
Poccuiickoin denepaumu, 1 TpaHCNOPTHbLIX CPEACTB, NEPEBO3ALLMX TaKUX UHBANNOOB U
(wnn) peTen-uHBaNMaoB..

[Mpu obpallueHnn rpaxxgaHMHa ¢ HapyLUeHUAMU (PYHKLMIA ONOPHO-ABUraTENLHOro
annapata paboTHWKM YNOMHOMOYEHHOro opraHa npeanpuHUMaloT criegyoLlime
JencTBus:

- OTKpbIBAIOT BXOAHYIO ABEPb U NOMOrawT rpaxaaHuHy becnpensaTcTBEHHO
NoceTUTb 34aHue YNOSIHOMOYEHHOro opraHa, a Takke 3apaHee npegynpexgaloT o



cyliecTByowmnx 6apbepax B 3gaHuu;

- BbISICHAIOT LieNb BU3UTa rpaXxgaHuHa U CONpPOBOXAAIT ero B kabuHeT no
npveMy 3asiBNeHWs1; MOMOralT rpaXaaHuHy CecTb Ha CTyN UMK pacronaratT Kpecro-
KOJSICKY Y CTOMa HanpoTUB CcrneLuumanucTa, OCyLLECTBIIAIOLWEro Npuem,

- COTPYAHUK  YMONTHOMOYEHHOro OpraHa, OCYLUECTBISAIOWUA  MpUem,
NPUHMMAaET rpaxaaHuHa BHE oO4Yepean, KOHCYNbTUPYET, OCYLUECTBMNSeT nNpuem
3asBMNeHMs C HeoOXoAMMbIMM [OOKYMEHTaMW, OKasblBaeT MOMOLLUb B 3arnosfiHeHuu
©naHKoB, KONUPYET AOKYMEHTbI;

- MO OKOHYaHWM MpPefoCTaBfieHNss MYHULUMMNanbHOW YCryru COTPYAHUK
YNONMHOMOYEHHOIO OpraHa, OCYLUECTBIAKLWMNA NpueM, NomoraeT rpaxnaHuHy BbIATU
(BblexaTb) U3 kabuHeTa, OTKpbIBAET ABEPU, CONPOBOXAAET rpaXkaaHnHa A0 Bbixoda U3
3[4aHns, U nomoraeT MOKMHYTb 34aHue; nepefaeT rpaxaaHuHa conpoBoXaaroLemy
ALY UNKU MO €ro XenaHui Bbi3biBAaEeT aBTOTPAHCMOPT U OKasblBaeT COAENCTBUE MNpU
€ro nocagke.

Mpu  obpaweHun rpaxpgaH € HegocTaTkamu  3peHuss  paboTHUMKU
YMONTHOMOYEHHOrO OpraHa npeanpuHMMaloT criegyoLlme 4ENCTBUS:

- COTPYOHWK  YMOSIHOMOYEHHOrO  OpraHa, OCYLUECTBMSALWMUA  NpUem,
NPUHUMAaET rpaXxgaHuHa BHE ovepenu, NMoMoraeT COPUEHTUMPOBATbLCHA, CECTb Ha CTyn,
KOHCYNbTUPYET, BCMyX MpPOYUTbIBAET [AOKYMEHTbl W Janee no HeobxogumMocTu
npousBoanT uMx Bblgady. [lpu oOLEHMM C rpaxgaHWHOM C HepocTtaTkaMyu 3peHust
HeobxoaMmo obLaTbCsl HENOCPEACTBEHHO C HUM CaMUM, a HE C COMPOBOXAALNM ero
nuuyom, B Becene nonb3oBaTbCs OObIMHOW Pa3roBOPHOW FIEKCUMKOW, B MOMELLEHUU He
crniegyeT OTXOAUTb OT Hero 6e3 npeaynpexaeHus;

- COTPYAHUK YMNONTHOMOYEHHOrO OpraHa okasblBaeT NMOMOLLb B 3arnosIHEHUN
BnaHkoB, KonupyeT Heobxoaumble AOKYMeHTbI. [ns nognucaHus 3asiBfeHuss nogsoauT
NIACT K aBTOPYYKE rpaxaaHuHa, NoMoraeT CoOpMeHTUpoBaTbCsA M nognucatb Gnaxk. MNpu
HeobXoAMMOCTI BbIAAOTCA NAMATKM ANA crnaboBuasaLWmX ¢ KpyrnHbIM LWpUdgTOoM;

- MO OKOHYaHWM NpefoCTaBieHUss MYHULUMNanbHOW YCryrn COTPYAHUK
YMOSTHOMOYEHHOro opraHa, oCyLLecTBSALWMIA NPpUeM, NOMOraeT rpaXkaaHuHy BCTaTb CO
cTyna, BblATU U3 KabuHeTa, OTKPbIBAET ABEPU, CONMPOBOXAAET rpaXkaaHuHa K BbIXO4y U3
3[aHuA, U NPOBOXaeT Ha ynuuy, 3apaHee npeaynpeavs NOCETUTENS O CYLLECTBYHOLLMX
Gapbepax B 34aHUU, NepedaeT rpaxkgaHuHa conpoBoXalowemy nuuy WiuM no ero
XXenaHuIo Bbl3blBaeT aBTOTPaHCMOPT.

Mpu obpalleHun rpaxxgaHuHa ¢ gedektamm cryxa paboTHUKU YNOSTHOMOYEHHOTO
opraHa npeanpuHUMaroT criegyoLlime encTeus:

- COTPYOHWK YNOMHOMOYEHHOro opraHa, OCyLUEeCTBIAIOLWMIA NPUEM rpaXxaaH
C HapylleHuem criyxa, obpallaeTcss HernoCpenCTBEHHO K HEMY, crnpaluuBaeT O uenu
BU3WTaA U JaeT KOHCYNbTauulo pasMEpeHHbIM, CMOKOWHbIM TEMMOM pPeuYu, NMpu 3TOM
CMOTPUT B NULIO NOCETUTENS, FTOBOPUT SICHO, CroBa OOMOSHAET MOHSATHLIMU XecTamu,
BO3MOXHO 00LleHne B NMMCbMEHHOW hopme nNnbo Yepes nepeBofvMKa XXECTOBOIO si3blka
(cypmonepeBog4uka);

- COTPYOHWK  YMOSMIHOMOYEHHOrO  OpraHa, OCYLUECTBASAWMIA  npuem,
OoKasblBaeT MOMOLb W COAEWCTBME B 3anofIHeHUM OnaHKoB 3asiBNEHWA, KonupyeT
HeobXxoaAnMble LOKYMEHTHI.

3.13.1. MNpu nnyHom obpalleHnn ManoMoBUmbHBIM rpaXkgaHam KOHCYNbTauus,
npuemM LOKYMEHTOB UM MHas npouedypa MyHUUMNanbHOW YCryrM npenocTaBnseTcs
6e3 oyepegum.

3.13.2. [lpu obpaweHun no TenegoHy ManomMobusribHbIM rpaxgaHam
NnpeaocTaBrnseTcs NpaBo 3anucaTbcsa Ha npuem B noboe yaobHoe Ans HUX BpeMS.

IV.®opMbI KOHTPONS 3a UCMIONTHEHMEM aAMUHUCTPATUBHOIO perfiaMeHTa.
Mopsapok ocylecTBNEHUA TeKyLLero KOHTpons 3a cobniogeHuem



M UCMONHEHUEM OTBETCTBEHHbLIMMU AOMKHOCTHLIMMU NTULIAMMU MOSIOXKEHUN
perrnamMeHTa ¥ MHbIX HOPMaTUBHbLIX NPaBOBLIX aKTOB,
ycTaHaBnMBaKLWMX TpeGoBaHUsA K NpeAoCTaBNeHMUIO

MYHULMNANbLHOW YCIYry, a Takkke NPUMHATUEM UMK peLIeHU:

4.1. Tekywmit KoHTponb 3a cobrniogeHneMm U UCMONTHEHUEM  HAacCTOsLEero
AOMWHUCTPATMBHOTO  pErflaMeHTa, MHbIX  HOPMAaTUBHbIX  MPaBOBbIX  aKTOB,
ycTaHaBnueawwyx TpeboBaHWA K NpPefoCcTaBlEeHWI0  MyHULMNANbLHOW  YCnyru,
OCYLLIECTBNSAETCA Ha MOCTOSIHHOW OCHOBE [AOMKHOCTHLIMU NMLUaMu YNonmHOMOYEHHOro
opraHa, YMOSIHOMOYEHHbIMA Ha OCYLUECTBNIEHUE KOHTPOMNA 3a MpPeAoCTaBEHUEM
MYHULMNANbHON yCryru. .

ans TeKyLero KOHTpoOns ncnonb3ylTca cBegeHus cnyxebHow
KOpPECNOHAEHLMN, YCTHasA U NMUCbMEHHAs MHopMaLuUs cneumanncToB U JOMKHOCTHbIX
nvy YNonHOMOYeHHOro opraHa.

TeKyLMiA KOHTPOIb OCYLLECTBSAETCA NyTEM NPOBEAEHUS NPOBEPOK:

pelleHnit o0 npepocTaBneHun (06 oTkase B npedocCTaBfieHUM) MyHULMNAanbHOM
ycnyru;

BbISIBITEHUSI U YCTPaAHEHUS HAPYLLUEHUI NpaB rpaxaaH;

pacCMOTPEHUS, MPUHATUSA peLleHUMn U MOAroTOBKUM OTBETOB Ha obpalleHus
rpaxkgaH, cogepxaiyme xanobbl Ha peLueHus, aencTeus (6esgencTame) AO0MKHOCTHBIX
nmu,.

Mopsapnok M NepMoAMYHOCTb OCYLLECTBIIEHUA MMaHOBbIX U BHEMSIaHOBLIX
NpoBepOK NMOSIHOThI U KayecTBa NpeaocTaBfieHUA MyHULMNaNbLHOM YCIyru, B TOM
yucrie nopsifok U popMbl KOHTPOSIA 3a NONMHOTOM U Ka4eCTBOM npeaocTaBrieHUs
MYHULMNaNbHOW yCcnyru

4.2.KoHTponb 3a MOSMIHOTOM W Ka4yeCcTBOM MNpefoCTaBfEHUA MyHMUMNAanbHOM
ycnyru Bkrto4aeT B cebsi npoBefeHne nnaHoBbIX U BHEMTAHOBbLIX NPOBEPOK.

4.3. [naHoBble NPOBEPKU OCYLLECTBMSITCA HAa OCHOBAHMM rOAOBbLIX MIAHOB
paboTbl YNONMHOMOYEHHOrO opraHa, YTBEpXXaaeMbIX pykoBoguTenem YNnonHOMOYEHHOMo
opraHa. [lpu nnaHoBoi nNpoBepKke MOMHOTBI U KayecTBa NpenocTaBneHus
MYHULIMMNAnbHOM YCryru KOHTPOSIIO Noanexar:

cobntogeHne CpoKoB NpefocTaBneHNs MyHULMNANbHON YCNyru;

cobrirogeHne nonoXxeHun HactosiLero AGMUHUCTPATMBHOIO pErnaMeHTa;

npaBUNbHOCTb M OBOCHOBAHHOCTb MPUHATOrO pelleHnss o6 oTkase B
npegocTaBreHun MyHULMNabHONR yCnyriu.

OcHoBaHveM s NpoBeAeHNs BHEMMAHOBbLIX NPOBEPOK ABMAIOTCS:

nony4YyeHne oT rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOrO camoynpasrieHUs
WHopMaumMm O npegnonaraembliX WAN BbISBMEHHbIX HapyLUEHMAX HOPMAaTUBHbIX
npaBoBblX akTtoB Poccuiickoin Ddepgepauuun, HOPMATUBHLIX MPaBOBLIX aKTOB
Kemeposckoit obnactu-Kysbacca n HopmaTUBHbIX NPaBOBbLIX aKTOB OPraHOB MECTHOro
camoynpaBneHns TAXUHCKOro MyHULMNAanbHOro OKpyra;

obpalleHuns rpaxaaH U lpuandecknx nuy Ha HapyLleHUs 3aKoHo4aTenbCTBa, B
TOM YuCIie Ha Ka4yeCcTBO NpefoCTaBNeHNss MyHULMNAanbHOW YCIyru.

OTBEeTCTBEHHOCTb [AOJMKHOCTHbIX JfiML 32 pelleHUus U OeACTBUSA
(6espencTBume), npuHUMaeMble (ocywecTBnsiemMbie) UMHU B xoae
npenocTaBfieHUsi MyHULMNanbHOW yCnyru

4.4, [No pesynbTaTam NpoBEeAEHHbIX NPOBEPOK B Cllyvyae BbISIBMIEHNA HapyLUEeHW
MOMOXeHUn HacToAwero AOQMUHUCTPATUBHOIO perfaMeHTa, HOPMaTUBHLIX MPaBOBbIX
aktoB Kemeposckoit obnactu-Kysbacca M HopmaTMBHbBIX MPaBOBbIX AKTOB OpraHoB
MECTHOro camoyrnpasreHusi TSHXKMHCKOro MyHMUMNANbHOrO OKpyra OCYLLeCTBNSAETCH
npuBrieYEHME  BUHOBHbIX UL K  OTBETCTBEHHOCTM B  COOTBETCTBMM C
3akoHogaTenscTBoM Poccuiickoin deaepaumm.



[NepcoHanbHass OTBETCTBEHHOCTb [OOSDKHOCTHbIX JML 3@ MpaBUNbHOCTb U
CBOEBPEMEHHOCTb MPUHATUA  pelleHnss o npegoctaBneHun (06 oTkase B
NpeaocTaBrieHnn) MyHUUMNANbHOMW yCnyr 3akpennseTcd B UX  [OIDKHOCTHbIX
pernaMeHTax B COOTBETCTBUM C TpeboBaHUsIMU 3akoHoAaTENbCTBA.

TpeboBaHua Kk nopsgky M c¢opmaM KOHTPOSA 3a npeaocTaBlieHUeM
MyHULMNANbLHOW  ycryrM, B TOM  4YUCNle CO  CTOpPOHblI  rpaxnaaH,
X o6’ begUHEeHUN U opraHn3aLuin

4.5. NpaxpaHe, ux obbeguMHEeHUs U opraHuMsauun UMET NpaBo OCYLLECTBIATh
KOHTpPOSMb 3a nNpedoCTaBfieHWeM MyHuMUMNanbHOW  yCrnyrm nyTeMm  nornyvyeHus
nHcopMaLmm 0 xoae NpeaoCTaBNEHUS MyHULMNANBHOR YCIyri, B TOM YUCre O cpokax
3aBepLleHNs agMUHUCTPaTUBHbIX Npoueayp (AencTeui).

paxgaHe, nx obbeANHEHUSA 1 OpraHM3aunn Takke UMEIoT Npaso:

HanpaensaTb 3aMevyaHusi U NPeasfioKeHUs Mo  yNyyleHUo OOCTYNHOCTU W
KayecTBa npegocTaBneHus MYHULMNANbHOMN YCIyru;

BHOCUTb MpeasioXeHns O Mepax Mo YCTPaHEHUI0 HapyLUeHWiA HacTosLero
AOMVUHUCTPATUBHOIO perfameHTa.

4.6.JomKHOCTHbIe nvua YNONHOMOYEHHOro opraHa npUHUMaKT Mepbl K
NpeKkpalleHUio  AOMNyLIEeHHbIX HapyLleHWA, YCTPaHAT MpUYUHbl U YCrOBUSA,
CrnocobCTBYIOLLNE COBEPLLEHNIO HapyLUEHUIA.

UHdopmaumst o pesynbTaTtax pPacCMOTPEHUS 3aMeyaHuil U npensioXeHun
rpaxagaH, ux obbeguHeHUn n opraHusauunini JOBOAUTCH A0 CBEAEHUS UL, HanpaBuBLLUX
3TU 3aMeYaHuns U NpeasioXeHus.

V. Nocyne6Hbi (BHeCyAeOHbIN) NOPAAOK 00XarioBaHUs peLeHUA n
OeACTBUM (Oe3aencTBUA) opraHa, NpefoCcTaBNAKLEro MyHMUMNanbHy ycnyry,
a TaKkKe UX AOIMKHOCTHbIX JIUL, MYHULMNaNbHbIX CIyXalmx

5.1. 3asBuTene MMeeT npaBo Ha obxanoBaHue pelueHus U (Mnu) AenNCTBUN
(6espenicTBusA) YMNONMHOMOYEHHOrO OpraHa, [AOJMKHOCTHbIX INWL  YNOSTHOMOYEHHOro
opraHa, MyHULMNaNbHbIX CrAyXalMX, MHOrOMYHKLMOHANbHOIO LEHTpa, a Takke
paboTHNKA MHOro(yHKUMOHaNbLHOro LUEeHTpa npu MNPefocTaBleEHMU MYHULMMNANbHON
ycnyru B gocyaebHom (BHecyaebHom) nopsgke (ganee - xanoba).

Cnocobbl uH(OopMUpPOBaAHUA 3asBUTENleM O nNopsgke noJayYu U
paccMoTpeHusi Xxanobbl, B TOM 4Yucrie ¢ uMcnonb3oBaHueM EpguHoro noprtana
rocyaapCcTBeHHbIX U MyHULMNaNbHbIX Yyenyr (pyHKLWA)

5.2. NHcbopmauus o nopsiake nogayn U paccMoTpeHus xanobbl pasmellaeTcs
Ha MHOPMaLMOHHbLIX CTEHAAX B MecTax NpedoCTaBleHUs MyHULMNANbHOW) YCryry, Ha
canTe agMuHUCTpauum TsHKMHCKOro MyHuUunanbHoro okpyra (B pasgene «KYMW»),
ElNry, a takke npenocrasnseTcsi B YCTHOW dhopme no TenedoHy U (Mnu) Ha JIMYHOM
npveme nmbo B NUCbMEHHOWN hopMe NOYTOBbLIM OTNPABIIEHMEM MO afpecy, ykasaHHOMY
3asiBuTenem (npeacrasuTenem).

MpeameT xanobbl.

5.3. 3aaBuTenbe MoXeT 0BpaTUTbCs C Xanobol B creayroLmx cnyvasx:

1) HapyLLleHne cpoka perucrpauum 3anpoca o NpeaocTaBleHn MyHuUmMnansHoM
yCcnyru.

2) HapyLleHue cpoka NpeaoCcTaBneHms MyHULMNAanbHON yCnyru.

3) TpeboBaHme y 3aABUTENss [OOKYMEHTOB unu  uHdopmauum nubo
OCYLLECTBIEHUS [OEeUCTBWUW, npeacTaBfieHne WM  OCYyLLIEeCTBIIEHNWEe KOTOpbIX He
npeaycMoTpeHO HopMaTUBHbIMU MNpaBoBbIMM akTamu Poccuiickon Peaepavumu,
HOpMaTUBHbIMU npaBoOBbIMU aKkTamu KemepoBsckoit obnactu-Kysbacca,
MYHMLMNANbHbLIMWU NPaBOBbIMI akTamMu 4115 NPeAO0CTaBNEHUA MyHULMNANbHOW YCIyru.



4) oTkas B MpuUeMe AOKYMEHTOB, MpPedoCTaBNEHWE KOTOPbIX MPEeAyCMOTPEHO
HOpPMaTMBHbIMA MpaBoBbIMM aktamu Poccuiickoi  depepauuy, HOpMaTUBHLIMU
npasosbiMK aktamu Kemeposckoit obnactu-Kysbacca, MyHuUMnanbHbIMU NpaBoBbIMU
aKTamy AN NPpefoCTaBnNeHns MyHULMNanbHOW ycnyru, y 3asBuTens.

5) oTka3 B NpefoCTaBlieHMNn MYyHULIMManbHOW yCNyru, ecnu OCHOBaHMS OTKasa
He npedycMOTpeHbl dhedepanbHbIMU 3aKOHaMU U MPUHATLIMA B COOTBETCTBUM C HAMM
MHBIMM HOPMaTVBHbIMKU MpaBoBbIMM akTamu Poccuiickon defepauuu, 3akoHaMun W
WHBIMA HOPMaTUBHbIMKU npaBoBbiMM akTamu Kemeposckoit obnactn - Kysbacca,
MyHULMNaneHbIMU NMPaBoOBbIMU aKTamu.

6) satpeGoBaHMe C 3asBUTENs MPU MPEfOCTaBNEHUU MyHWLMNAnNbHOW ycnyru
nnatbl, He NPeayCMOTPEHHOW HOPMAaTWBHbIMK NpaBoOBbIMU akTamMu Poccuickol
degepaumu, HOpMaTUMBHLIMU MpaBoBbIMK akTamu Kemeposckoit obnactu - Kysbacca,
MyHUUMNAanbHbIMU NPaBoOBbIMU akTamu,

7) oTKa3 opraHa, NpefoCTaBnsAOLWEro MyHULMNAnbHYO ycnyry, OO/MKHOCTHOro
nvua opraHa, npeaoCTaBnsloLWero MyHAUMNanbHylo ycnyry, B WUCMpaBlieHuU
[OMYLUEHHbIX UMW OneyaTok M owmbok B BblAaHHbIX B pesynbTaTe npefoCTaBleHus
MYHULUMNaNbHON yCcnyrn AoKymeHTax nubo HapylleHue YCTaHOBMEHHOro CpoKa TaKux
ncnpasneHui.

8) HapylleHue cpoka WnuM nopsiaka BbiAayuM [OOKYMEHTOB MO pesynbTartam
npepocTaBneHns MyHULMNanbHON yCryru,

9) npuocTaHoBNEeHVWEe MpefoCTaBMeHns  MyHULMNanbHOW  ycryru, ecnu
OCHOBaHWA MNPUOCTAHOBMEHWUS  HE MpeaycMoTpeHbl deaepanbHbiMUA 3akoHamMu ©
NMPUHATLIMA B COOTBETCTBUMM C HUMM MHBIMA HOPMAaTMBHbLIMA NPABOBLIMU aKTaMu
Poccuiickoin depepauun, 3akoHamMu U MHLIMWA HOPMAaTUBHBIMW NPAaBOBbLIMU aKTaMu
Kemeposckoi obnactu - Kysbacca, MyHMUmMnanbHbIMU NPaBOBbIMW aKkTamu.

10) TpeboBaHue y 3asBUTENA MNpU NPefocTaBfeHUN MyHUUMNanbHOW Yycnyru
OOKYMEHTOB Mnu MHdopMauuu, OTCYTCTBME U (ANWN) HELOCTOBEPHOCTb KOTOPbLIX HE
yKasblBanucb npu nepeoHavyanbHOM OTKase B npueme AOKYMEHTOB, HEOOXoAuMMbIX Ans
NpeaoCTaBneHnss MyHULMNanbHoOM ycnyru, nnéo B npegocTaBfeHn MyHULMNansHOM
YCInyru, 3a UCKIIOYEHUEM cny4yaes, NPedyCMOTPEHHbIX NyHKTOM 4 4yactu 1 ctatbu 7
depnepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauuMuM npenocTaBneHus
rocygapCTBEHHbIX 1 MyHULMNANbHbIX yCryr".

OpraHbl MECTHOro camoynpaBrieHusi, OpraHu3auum M yNnosIHOMO4YeHHble Ha
paccMoTpeHue Xanobbl nuua, KOTOpPbIM MOXeT ObITb HanpaBrieHa anob6a
3aaBUTEnNsA B gocyaeb6HoM (BHecynebHOM) nopsigke

5.4. B pocypnebHom (BHecyaebHoM) nopsiake 3asiBuTenb (MpeacTaBUTEND)
BrpaBe obpaTtutbcs ¢ xanoboi B NUCbMEHHOM opme Ha BymakHOM HocuTene unu B
3N1EKTPOHHON hopMe:

B YNONHOMOYEHHbIN OpraH - Ha pelleHue u (unu) feincteus (besgeincrteue)
AOIMKHOCTHOrO nuua, pykoBoguTENsA CTPYKTYPHOro nogpasfaeneHns YnosHOMOYEHHOro
opraHa, Ha pelweHune wun pgeincteua (6esgenctene) YNOMHOMOYEHHOrO oOpraHa,
pykoBoguTensa YnonHoOMOYEHHOro opraHa,;

B BbILECTOSLMUA opraH Ha pelweHve u (unu) pgeincteus (besgencTeune)
OOIMKHOCTHOrO nuua, pyKoBOAMTENSA CTPYKTYpPHOro nogpasaeneHus YnonHOMOYEHHOro
opraHa;

K PYKOBOAMTEMNO MHOrO(YHKLUMOHANLHOrO LEeHTpa - Ha peLleHus U AelCTBUSA
(6espeicTeue) paboTHUKA MHOTOYHKLMOHANBHOIO LEHTPA;

K y4ypeaoutento MHOroyHKLMOHANbHOrO LEHTpa - Ha pELUEHWE U AelCTBUS
(6e3peicTBne) MHOroyHKLUMOHANBLHOrO LieHTpa. ,

B YnonHoMo4yeHHOM opraHe, MHOrodyHKUMOHarNbHOM LEHTpe, Yy yypeauTtens
MHOrOMYHKLMOHANLHOrO LEHTpa ONpeaensaTcs YNoSIHOMOYEHHbIE Ha pacCMOTpeHue
»anob AoMKHOCTHbIE nuua.



Mopsaok noaaym paccMOTPEHUS XKanobbl

5.5. XKanoba nogaetca B opraH, NpegoCTaBnsoWUA MyHALMNAanbHYO ycnyry, B
cnegytwoLlen dopme:

- B MNUCbMEHHON copme Ha OymakHOM HOcCUTEne: HanpasneHa Mo rnoyre,
NpUHATA NpY IMYHOM NPUEME 3asBUTENS;

- B 9IeKTPOHHOW  dopmMe C  UCMonb3oBaHWUEM  UHOPMaLMOHHO-
TernekoMMyHUKaLuoHHoW ceTn «HTepHeT».

Cpoku paccMoTpeHUs kanobbl.

5.6. Xanoba, noctynuBwas B OpraH, MNPeAoCTaBnALWMA MyHULUNANbHYO
ycnyry, ydpeauTenio, B COOTBETCTBUN C UX KOMMETEHLUMENR, NOANEXUT pacCMOTPEHUIO B
TeyeHne naATHaguatm  paboyux OHEeNn co [HA ee perucTpauum, a B criyyae
obxxanoBaHuUs OoTKasa opraHa, NpefoCTaBNAKLEro MyHULMUNanbHy ycnyry, B npueme
AOKYMEHTOB y 3asBuTenNst N0 B NcnpasrieHun AONYLLEHHbIX oneYyaTok 1 ownboK nunm B
cnyvyae obxanosaHWs HapylLleHWs YCTaHOBMIEHHOrNO CpoKa TakKuX MWCrpaBneHuh - B
TedyeHue nATU paboyunx gHen Co AHA ee perncTpauumu.

MepeyeHb OCHOBaHUM AN NPUOCTAHOBIIEHUA PaCCMOTPEHUA XKanoobl

5.7. OcHoBaHWeM Ansi NPUOCTaHOBEHUA pacCMOTPEHUSA xanobbl ABNSETCS:

- OTCYTCTBME yKasaHUs hamMunuu nHuumaTtopa xanobbl 1 noYToBbIA agpec, no
KOTOpPOMY AOMKeH ObITb HanpasneH OTBET;

- TEeKCT xanobbl He NoggaeTcs NPOYTEHUID, O YEM coobLlaeTcs 3asaBUTENO UMK
€ro 3aKOHHbIM NpeAcTaBUTENAM, HanpaBmUBLLKX Xanoby, ecrim ux pamunus 1 NoYToBbIN
agpec noaaaTCs NPOYTEHWUIO;

- cogepxaHue >xanobbl M3NOXEHO HeLEH3YpHO, OCKOpPOMUTENbHO, COAEPXUT
yrposy MMYLLECTBY, XW3HUW, 340POBbI0 [AOSMKHOCTHOrO Nuua, a Takke 4YneHam ero
cemby;

- HeogHoKpaTHOEe NCbMEeHHoe obpalleHue ¢ xanoboi 3asBuUTeNs No OLHOMY U
TOMY € BOMpOCY, Ha KOTOpoe YNOMHOMOYEHHbIM OPraHoM Yxe AaBariCsl MMCbMEHHbIN
OTBET MO CyLLecTBy.

Ecnu B obpaweHns cogepxartca CBeAEHUMS O  MOAroTaBfiMBaeMOM,
COBEepLUaeMOM MIM COBEpPLUEHHOM MPOTUBONPAaBHOM AEAHUW, a TakkKe O nuue, ero
noAroTaefMBaloLleM, COBEeplUaloLeM unu coBepLumBlUeM, obpalleHue MoanexuT
HanpasfieHWIo B rocyapCTBEHHbIN opraH B COOTBETCTBUM C €ro KOMNEeTEHLUMEN.

Ob6paLlleHure, B KOTOpoM obxanyeTtcs cynebHoe pelueHne, B TeHEHUe cemMu aHEN
CO [HA perucTpauuu BO3BpalLaeTcs 3asBUTENO, HarnpasuBlieMY obpalleHue, ¢
pa3bsCHEHUEM nopsiaka obxanosaHusa aHHOro cyaebHoro peLueHus.

PesynbTaTt paccMOTpeHUs Xanoobl

5.8. llo pesynbTatam paccMOTpeHus >anobbl opraH, npegocTaBnsAwLUIA
MYHULMNANbHYIO YCyry, NpUHUMaeT OOHO U3 CriedyroLmX peLleHunit:

- yAoBneTBopsieT xanoby, B TOM Yucne B hopMe OTMEHbI MPUHATOrO peLUeHus,
UCNpaBreHns AOMNyLEHHbIX YypexaeHueMm, npeaocTaBnAlowWmMM  MyHULMUNanbHYo
ycrnyry, oneyatok M oOwWuMBOK B BblgaHHbIX B pesynbTaTe npefocTaBrieHus
MYHMUMNANbHOW YCnyrM [AOKYMEHTaX, BO3BpaTa 3asBUTENI0 [AEHEXHbIX CPe[cTs,
B3MMaHMWE KOTOPbIX He MpedyCMOTPEHO HOPMAaTUBHbIMX MPaBOBbIMUA  aKTamu
Poccuitickonn depepauun, MyHULMNanbHbIMU MPaBOBbIMUA akTamu, a TakKe B WHbIX
dopmax;

- OTKasblBaeT B yOBIETBOPEHMM Xanobbl.

Pe3ynbTaToM WUCMONMHEHUSA OAHHOW agMUHWUCTpaTUBHOW npoueaypbl SABMAETCS
OTBET Ha obpalleHue 3asButens.

Mopsagok MHhOpPMUpPOBaHUA 3asBUTENsl O pe3ynbTaTaX PacCMOTPEHUs
Xanoobl



5.9. He nosgHee gHA, cnegyloLwero 3a AHEM MPUHATUA peELLeHUs, 3asBUTENO B
MUCbMEHHOM hopMe 1 MO XENaHUIO 3asBUTENS B 3NIEKTPOHHON hopMe HanpaBnsieTcs
MOTMBUPOBAHHbIA OTBET O pe3ynbTaTax pacCMOTPEHUS Xanobbl.

5.9.1. B cnyyae npusHaHusa xanobbl noanexallei yOooBNETBOPEHUIO B OTBETE
3asgsuTenio, pnaeTtca WHdbopmaumMsas O OENCTBMSAX, OCYLLUECTBMNAEMbIX OpraHom,
npeAocTaBNALLMM MyHALMNANbHYIO YCIyry, B LEMAX He3aMeanuTelbHOro yCTpaHeHus
BbISIBMIEHHbIX HApYyLUEHWU NMpU OKasaHuM MyHULMNAanbHOW yCnyru, a Takke NpuHOCATCH
U3BMHEHWS 3a JOCTaBneHHble HeyaobcTBa U ykasbiBaeTca MHdopmaLuus o fanbHenLwmnx
JeCTBUAX, KOTOopble HeobXoAMMO COBEpLUMTbL 3asaBUTEN0 B LEnsax nonyyYeHus
MYHULMUNaNbHON ycnyri.

5.9.2. B cnyyae npusHaHus >xanobbl, He noanexailei yooBNETBOPEHUIO B
OTBETE 3aABUTENIO, AAKTCH apryMEHTUPOBaHHbIE Pa3bACHEHUA O NPUYMHAaX MPUHATOro
peLLeHus, a Takke nHopmauums o nopsiake obxanoBaHUs NMPUHATOrO peLLeHus.

Mopsaaok oGxanoBaHUA peLleHus no xanote

5.10. B crnyyae ycTaHOBMEHUss B XoA4e WX MO pes3ynbTaTaMm pacCMOTPEHUs
Xanobbl  NpuU3HaKoB  cocTaBa  aAMWHUCTPATMBHOIO  MpaBOHAPYLUEHUA UMK
MPEeCTynsieHns, JOMKHOCTHOE NULIO, HadeneHHoe MOMHOMOYMSAMMU MO PacCMOTPEHUIO
Xanob, HesameanuTENbHO HanpaefseT UWMELWMUecs MaTepuarnbl B OpraHbl
npoKypaTypbl.

Ob6paweHne, B koTopom obxanyeTtca cyaebHoe pelueHve, BO3BpallaeTcs
3aABUTEN0, HanpaBuBlieMy obpalleHue, C pasbsCHEHVMEM Mopsaka obxanoBaHUs
AaHHOro cygebHoro pewenus.  3asButenu Brnpase obxanosaTb peLUeHUs, NPUHATbIE
B XOA4e MNpefoCTaBfeHus MyHuuMnanbHOW ycnyri, Aevcteus wunu 6ésgeincreve
OOSMKHOCTHBLIX NuL, cneuuanuctoB B cyaebHoOM nopsgke B COOTBETCTBUM C
OENCTBYIOLLMM 3aKOHO4ATENbCTBOM.

3asBuTenu Bnpaee oGxanoBaTb pPeLUEHUs!, MPUHSTbIE B X04e NpefocTaBfeHns
MyHAUMUNanbHOW  ycnyrn, Adenctsus wunu  6espeictBMe  OOMKHOCTHbIX UL,
cneunanucToB yypexaeHus B cynebHOM nopsinke B COOTBETCTBUM C AEWCTBYHOLLMM
3aKOHOLATENBCTBOM.

Mo pesynbTaTtam paccMOTpeHuss xanobbl 3assutento (MpeacTtaBUTEN!O
3aABUTENA) HanpaenseTcsa MUCbMEHHOE YBEAOMSIEHME O TMPUHATOM pPELUEHUN U
OEeACTBUAX, OCYLLECTBSEMbIX B COOTBETCTBUM C NPUHATLIM peLUEHUEM, B TEYEHUE 5-Tu
paboymx gHEN CO AHA NPUHATUS peLleHus, HO He no3gHee 15-Tu kaneHgapHbIX OHEel co
AHS1 perucTpaumm xanobsi. '

NpaBo 3asBUTEeNs Ha nony4YeHue MHchpoOpMaLUM U  [OOKYMEHTOB,
Heo6XoAUMbIX 45si 060CHOBaHUSA U PaCCMOTPEHMUA XKanoobbl.

5.11. 3asBuTenb wumeeT npaBoO NOMY4YUTb WHGPOPMALUMI U  LOKYMEHTHI,
Heobxoaumble Anst 060CHOBaHUSA U PACCMOTPEHUS XKanobbl.

Xano6a gomkHa coaepxarhb:

- HavMeHoBaHue YNosHOMOYEHHOro opraHa, npegocTaBnsaoLLero
MYHULMMNANbHYO  YCNyry, AO/MKHOCTHOro  nuua  YNOMHOMOYEHHOro  opraHa,
NPeAoCTaBMALWEro MyHULMNANbHY yCnyry, nubo UCMONHUTENSA YCINyru, PELLEHUs U
aencteus (besgencTeme) KOTopbiX 0bXxanyrTes;

- amunuio, UMs, oTYeCTBO (MocnegHee - Npu Hanu4yuu), CBEAEHUs O MecTe
XUTenbCTBa 3asABUTENS - PUanYeckoro nuua nmbo HaumeHoBaHue, CBEAEHUSA O MecTe
HaxoXaeHuUs 3asBuUTenNs - IPUANYECKOro fnuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NoYThl (MPY HAaNMMYUKM) U NOYTOBbLIA agpec, no
KOTOPbIM AOSMKEH ObITb HaNpaBneH OTBET 3asBUTENIO;

- cBedeHuss o6 obxanyembix peweHussx u pgencteusx (6esgencTeun)
YNONHOMOYEHHOro opraHa, npeaocTaBnsAoLLero MYHULMMNaNbHY0 ycnyry,
AOIMKHOCTHOro nuua YNormHOMOYEHHOro opraHa, NpegocTaBnsAlLwWwero MyHuumMnanbHyo
ycnyry, nubo ucnonHuTens ycnyru,



- AoBOAbl, HA OCHOBaHWW KOTOPLIX 3asBUTENb HE COMMaceH C peLUeHUEM U
pencteneMm  (besgencteneM)  YMOMHOMOYEHHOrO  OpraHa, npegocTaBnsloLwWwero
MYHMUMNANbHY  yCriyry, [OOJDKHOCTHOro  nvua  YNonHOMOYEHHOro  oprawa,
npegocTaBnALWEro MyHULMNanbHy yenyry, nubo ucnonHuTens ycnyru. 3assuTtenem
MoryT ObiTb npefacTaBneHbl OOKYMEHTbl (MpyU Hanuyuu), noaTsepkpatroliue [oBoAbl
3aaBuTens, NnMbo nx Konuu.

Ecnn B pesynbtate paccmoTpeHus xanoba npusHaHa o6ocCHOBaHHOW, TO
NpuHMMaeTca pelwleHve o6 ycTpaHeHMM OBCTOATENbCTB, MOCHYXUBLUMX OCHOBaHWEM
npeabsBrneHns xanobbl.

3aaBuTenNto HanpaBnseTcs cCoOobLLEHNE O NPUHATOM peLUeHUU U 4ENCTBUSIX.

Cnocobbl UMHpOpMUpPOBaAHUA 3aABUTENIA O MNopsigke nogayu U
paccMoTpeHuUs xanobbl

5.12. C uwHcbopmaumelri o nopsgke nogadn U paccMOTPeHUs xanobbl MOXHO
03HAKOMUTbLCH Ha NIMYHOM NpUEME Y pyKoBoAUTENSA YNOSTHOMOYEHHOro opraHa.

VI. Ocob6eHHOCTH BbINONIHEHUA a4MUHUCTPATUBHbBIX Npoueayp
(aencTBU) B MHOrohyHKLMOHaNbHbIX LIEHTPaxX NpeAocTaBrieHUsa
rocyfapcTBeHHbIX U MyHULMMNANbHbIX yCHyr

UcuyepnbiBawowmm nepevyeHb agMMUHUCTPATUBHLIX npouenyp (oenucTBUW)
npu npegocTaBrieHUU MYHULMNANbHOW ycnyru, BbINOJIHAEMbIX
MHOroyHKLUUMOHaNIbHbIMU LleHTPpaMu

6.1 MHoropyHKUMOHAamNbHbINA LEHTP OCYLLECTBNSET:

WHOpMUPOBaHME 3asBUTENEW O MNOpPsiAKE NPefoCTaBfeHUs MyHUUUnanbHOW
ycriyru B MHOroyHKUMOHaNbHOM LEHTpe, MO WHbIM BOMpOcaM, CBS3aHHbIM C
npefocTaBreHeM MyHUUMNanbHOR YCryr, a Takke KOHCYINbTUpOBaHWE 3asiBUTENEN O
rnopsifke npeaocTaBneHus MyHULMNanbHOM YCrnyrn B MHOrOYHKUMOHANIbHOM LEHTPE;

BblAa4vy 3asBUTENO pesynbTaTa NpefocTaBfieHUst MyHULMNAnNbHOW ycnyru, Ha
OyMaxHOM HocuTene, MOATBEPXKAAIOLMX COAEPXKAHUE INEKTPOHHBLIX [OOKYMEHTOB,
HanpaBneHHbIX B MHOroyHKLMOHANbHbLIA LEHTP MO pesynbTaTtamM MpefoCcTaBeHns
MYHULMNAnNbHOW YCNyru, a Takke Bblgada OOKYMEHTOB, BKtoYasi COCTaBfieHWE Ha
ByMaxxHOM HocuTene M 3aBepeHue BbIMUCOK U3 UHMOPMAaLMOHHBIX CUCTEM OPraHoB,
NpeAoCTaBnALWMX roCy4apCTBEHHbIE U MYHULMMNATbHbIE YCIYTY;

WHble npoueaypbl U OENCTBUSA, NpeaycMOoTpeHHble PeneparnbHbiM 3akoHOM Ne
210-93.

B cooTBeTcTBUM C YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-03 gns
peanusaumMm cBOUX (YHKUUA MHOrO(yHKUMOHArNbHbIE LEHTPbl BNpaBe MpuBreKaTb
WHble OpraHu3auuu.

UHdopmupoBaHue 3aaButenen

6.2. WHdopmupoBaHne 3asBUTENST MHOMOMYHKLUMOHANBHBIMU  LIEHTPaMM
ocyLlecTBnAeTCA criegyowmmmn cnocobamu:

a) nocpeAcTBOM NpUBIIEYEHNSA CPEACTB MaccoBOW MHOpMaUnn, a Takke nyTem
pasMeLleHna UHpopMaumm Ha oduumManbHbiX calTax U UMHGOPMALUMOHHBIX CTEHOaXx
MHOTrOYHKLUMOHANbHbIX LIEHTPOB;

6) npu obpalieHun 3asBuUTENss B MHOropyHKUMOHASbHBIN LEHTP JMYHO, Mo
TenedoHy, NOCPEeACTBOM MOYTOBLIX OTNPABMEHUNA, NMMOO MO 3MEKTPOHHON NoyTe.

Mpu nuyHom obpalleHnn paboTHUK MHOrOMYHKLMOHANBHOIO LieHTpa nogpobHo
UHOPMUPYET 3asiBUTENEN NO MHTEPECYOLLMM UX BONPOCaM B BEXITMBOW KOPPEKTHOWM
dopMe C ucnonb3oBaHWEM OduLManbLHO-4ENoBOro cTuns pedvn. PekomeHpyemoe
BPEMSI NPEefoCTaBIIEHUsI KOHCynbTauum - He Gonee 15 MWHYT, Bpems oOXugaHus B
o4yepenu B CEKTOpe MHOPMUPOBAHUA AS1A NONyYeHUs UHpopmaLumn o MyHULMNAanbHbIX
ycriyrax He MOXeT npeBbiwaTtb 15 MUHyT.



OTBeT Ha TenedoHHbIi 3BOHOK [AOMMKEH Ha4MHaTbCA C UHOopMauuu o
HAaMMEHOBaHUM OpraHusaumu, aMunuu, UMeHU, OTYECTBE W [OMMKHOCTU paboTHWKa
MHOrOYHKLIMOHAIBLHOMO LEEHTPA, NPUHSBLLEro TenedoHHbIN 3B0HOK. IHauBMayansHoe
YCTHOE KOHCynbTUpOBaHWe npu obpalleHun 3aseutens no TenedoHy paboTHUK
MHOroyHKLMOHAmNbHOTO LieHTpa ocyLiecTnsaeT He Gonee 10 MUHYT;

B cnyyae ecnu Ans noarotoBku otseTa TpebyeTcs Gonee npoaorKuTenbHoe
Bpems, paboTHMK MHOrodyHKLMOHaNbHOro LeHTpa, OCyLLeCTBNAOLMNIA
WHOMBUOYaNbHOE YCTHOE KOHCYNbTUMpPOBaHWE MO TenegoHy, MOXET npeanoxuTb
3asBUTENIO:

U3noxuTb obpalleHne B NUCbMEHHON chopme (OTBET HanpasnsieTcs 3asBuTenNto
B COOTBETCTBUU CO cnocoboM, ykazaHHbIM B o6paLLeHnm);

HasHa4YUTb Apyroe Bpems A5 KOHCYNbTauuiA.

Mpu KOHCYNMbTUPOBAHUM MO MUCbMEHHbIM ObpalleHusiM 3asBuTenet oTBeT
HanpaBnseTcA B MUCbMEHHOM BuAe B CPok He nosgHee 30 KaneHaapHbIX AHeW ¢
MOMEHTa peructpauun obpalleHuss B dopMe 3MeKTPOHHOro AOKyMEeHTa Mo appecy
3/1EKTPOHHOM noyThl, yKasaHHOMY B obpalleHunu, NOCTynMBLLEM B
MHOrO(YHKLMOHAaNbHbIA LEHTP B hOpMe 3MEKTPOHHOro AOKYMEHTa, U B MUCbMEHHOM
dopme no no4ytoBOMY agpecy, YykasaHHoMy B obpalleHuu, nocTynuBLUEM B
MHOrOYHKLMOHAbHbIA LEHTP B MMCbMEHHOW hopme.

Bbigaya 3asiBuTenio pesynbTaTta npeaocTaBleHUss MyHULMNanbLHOW yenyru

6.3. [pu HanNWuMM B 3asBfEHUM O MPELOCTaBMEHUM MYHULMNANbHOW yCryru
yKasaHWs O Bblgave pes3ynbTaTOB OKa3aHUs ycrnyru Yyepes MHOrodyHKLMOHanbHbINA
LEHTP, YNONMHOMOYEHHbI OpraH nepepaeTr AOKYMEHTbl B MHOrogyHKLUMOHarbHbIN
LieHTP 4N nocneayrollei Bblgavn sassutento (npegcraButento) cnocobom, cornacHo
3aK/0YEHHbIM COrMaLleHMsM O B3auMOLENCTBUM MexXay YNOMHOMOYEHHbIM OpraHom 1
MHOrOyHKUMOHaNbHLIM LIEHTPOM B MOpsiake, yTBepXaeHHoMm [locTaHoBNeHWEM
MpaBuTtenbctBa Poccuiickon Pepepauum oT 27.09.2011r. Ne 797 «O
B3aUMOOENCTBUM  MeXAYy MHOrOoMYHKUMOHaNbHbIMKM LEHTpaMn npefocTaBneHus
rocyfapCTBEHHbIX M MyHUUMNarnbHbIX ycnyr W degeparnbHbIMU  OpraHamu
UCMONHUTENbHOW BNacTW, oOpraHaMmyu rocyfapCTBEHHbIX BHeBGAXKETHbIX OHAOB,
opraHamu rocygapcTBeHHOW BnacTu cybbektoB Poccuiickon depepauum, opraHamu
MECTHOro camoynpasneHus» (ganee - NoctaHosneHne Ne 797).

Mopsagok M cpoku nepepadn YnosIHOMOYEHHbIM OpraHOM TakuX OOKYMEHTOB B
MHOrOMYHKUMOHAMNbHbLIA LEHTp OnpeaensTcss CcorfalleHMeM O B3auMOAENCTBUM,
3aKMYeHHbIM UMY B Nopsake, ycTaHoBneHHoM [MoctaHoBneHuem Ne 797.

6.4. MNpuem 3asBuTEnein Ana Bblgayn OOKYMEHTOB, SBMNAIOLUMXCH pe3yrbTaToM
MYHULMNANbHOW ycnyr, B NopsiAke O4YepenHOCTU MpU NoslyYeHUun HOMEPHOro TasrioHa
13 TepMuHana afeKTpoOHHOW o4Yepeaun, COOTBETCTBYoLWeEro Lenu obpawenns, nubo no
npeaBapuTEnbHOM 3anucu.

PaboTHUK  MHOroyHKUMOHANbLHOrO  LiEeHTpa OCyLlecTBnseT cnepyoowme
AEWCTBUA: yCTaHaBNMBaeT JIMYHOCTb 3asIBUTENS Ha OCHOBAHMM  [OKYMEHTA,
yAOCTOBEPSAOLLEro JfIMYHOCTE B COOTBETCTBUM C 3akoHodaTenbCTBOM Poccuiickoi
depnepaunn;

NMpoBepsieT MONHOMOYUA MpeacTtaBuTens 3assutens (B crnyvae obpalleHus
npeacTaBUTENSA 3aABUTENS);

onpenenseT cratyc ucnonHeHus sasenenuns sasisutens s N'NC;

pacneyaTblBaeT pe3ynbTaT NpPeAoCTaBleHns MyHUUMNanbHOW ycnyru B Buae
3K3eMnnspa 3fIeKTPOHHOrO OOKYMeHTa Ha OyMaXkHOM HocuTene v 3aBepsieT ero C
nUCnonb3oBaHMEM MevaT MHOropyHKUMOHaNbHOro LuUeHTpa (B npefyCMOTPEHHbIX
HOpMaTUBHbIMW npaBoBbiMU akTamu Poccuickon depepauum criyyasx - neyatum C
nsobpaxeHuem ocygapcteeHHoro repba Poccuiickoin depgepaunn);

3aBepsieT 3K3EMMMSAP SMEKTPOHHOro AOKYMeHTa Ha OymaXHOM HocuTene c



MUCMONb30BaHWEM MeYaTV MHOroPyHKLMOHANbHOro LUeHTpa (B nNpeayCMOTPEHHbIX
HOpMaTMBHbIMX MpaBoBbIMUM akTamu Poccuiickon degepaumy cnyyasx - neyatu c
nsobpaxeHuem ocygapcteeHHoro repba Poccuiickon ®enepaumm);

Bbl4aeT LOKYMEHTbI 3asBUTESNIO, NpU HeobxoaMMOCTK 3anpaluvMBaeT y 3asBUTens
NOLMUCU 3a KaXKablW BblOaHHbIN LOKYMEHT;

3anpawmvsaeT cornacve 3asBUTENs Ha yyacTMe B CMC-ornpoce AnA OLEHKU
KayecTBa npefocTaBeHHbIX yCrnyr MHOrogyHKUMOHaNbHbIM LIEHTPOM.

VIl. OpraHusauus He3aBUCUMOW IKCNEepPTU3bI MPOEKTOB
aAMUHUCTPATUBHbLIX perfiaMeHToB NMpeaocTaBiieHUss MyHULMNarIbHbIX YCIyr

6.1. [lpoekTbl agMUWHUCTPATUBHLIX PErfnamMeHToB MoAnexar HesaBUCUMOM
aKcnepTuse.

6.2. [lpegMeToM He3aBMCMMOW 3KCMEpPTU3bl MNpoekTa agMUHUCTPaTUBHOrO
pernameHTa (ganee - HesaBMCUMasA 3KCMEpPTU3a) SABMSETCHA OLEHKa BO3MOXHOrO
nonoxutenbHoro adpekta, a Tawke BO3MOXHbIX HEraTuBHbIX MOCMEACTBUNA
peanusauny MonoXeHUW npoekTa agMUHUCTPaATUBHONO perrnaMmeHTa Ansa rpaxgaH u
opraHusauun.

HesaBucumas akcrnepTusa MPOEKTOB afAMUHUCTPATUBHBIX PErNamMeHTOB MOXET
NPOBOAUTLCA (PUIUYECKUMU U OPUANYECKAMU NULAMU B UHULMATUBHOM nopsake 3a
cyeT coOCTBEHHbIX cpefcTB. HesaBucumass aKcnepTusa He MOXET MNPOBOAUTLCA
dUINYECKUMN U IOPUAUMYECKMMY NULAMU, NPUHUMMAaBLLUMMK y4YacTve B paspaboTke
npoekTa agMUHUCTPATUBHOIO perrnaMmeHTa npefocTaBneHus MyHUuLmnanbHoOn yenyru, a
TalKe opraHusauusiMu, HaxogAWUMUCA B BEAEHUUM UCMOMHUTENBHOrO oOpraHa,
sABnsoLerocs paspaboTinkoM agMUHUCTPATMBHOIO perfiameHTa.

Cpok, OTBedEHHbIA AnA MPOBEAEHUS HE3aBUCUMOM 3KCMEepTU3bl, [OIDKEH
yKasbiBaTbCA MNpU pasMelleHnun npoekta aAMUHUCTPATUBHOIMO perfamMeHTa B
NHPOPMaLIMOHHO-TENEKOMMYHUKALNOHHOM ceTu UHTEepHET Ha caiTe UCMONTHUTENBHOrO
opraHa, sBnswLllerocs paspaboTYMKOM MpoeKkTa agMUHUCTPATUMBHOINO perfiameHTa.
[laHHbI CpoK He MoxeT BblTb MEHEE OA4HOro Mecsila CO OHS pasMEeLUeHUsi MpoekTa
agMUHUCTPaATUBHOrO pernamMeHTa B MH(OpPMaLUOHHO-TENIEKOMMYHUKALMOHHOW CeTy
WHTepHer.

MNo pesynbTaTam HE3aBMCUMMOWN 3KCNEPTU3bl COCTaBMSETCH 3akioYeHue, KoTopoe
HanpaBnAeTcs B WUCMOMHUTENbHbIA  OpraH, SABNALLWMACA  pa3paboTynKoM
agMUHUCTPaTUBHOIO pernamMeHTa. OpraH, sABNSALLMIACS paspaboTymkom
agMWHUCTPaATUBHOIO  pernameHTa, [OMMKEH pacCMOTpeTb BCe  MOCTynuBLUME
3aKITIOYEHUSA HEe3aBMCUMOWN 3KCMEPTU3bl U MPUHATL pelleHne Mo pesyrbTaTaMm Kaxaown
TaKoW aKCnepTusbl.

6.3. He noctynneHne 3akMO4EHUA HEe3aBMCMMOW SKCMEPTU3bl B  Opra,
ABNSALLWMACA pa3paboTiynkoM agMUHUCTPATUBHOIO perriaMeHTa, B CPOK, OTBEAEHHbIN
ANs NpoBeAEeHUs HEe3aBWCUMOW 3KCMepTusbl, He SsABnseTcsa npensaTcTBUEM OIS
npoBeAeHUs 3KCcnepTusbl YNONHOMOYEHHbBIM OpraHoM Mo MNpoBEAEHUI0 3KCrnepTusbl U
rnocrneayrLlero yTsepXxaeHuss adMMHUCTPaTUBHOIO perfnamMeHTa.

VIIl. Topspok npoBeneHUs 3KCMepTU3bI MPOEKTOB
aAMMUHUCTPaTUBHbLIX pernaMeHToB npeaocTaBlieHUs
MYHULMNANbHbLIX YCNYT YNOTHOMOYEHHbIM OpraHoM

7.1. MpoekTbl aAMUHUCTPaTUBHbIX pernameHToB, paspaboTaHHble
YMOMHOMOYEHHBLIMM OpraHaMu, NoANexaT aKCepTH3e, OCYLLIECTBIISAEMO NMPOKypaTypoi

TSXXMHCKOro paiioHa (aanee - aKcnepTusa).
7.2. MpeaMeToM aKCNEPTU3bl SBNAETCA BbIBNEHNE KOPPYNUMOreHHbIX (hakTopos,



COOTBETCTBME MpaBunaM OPUONYECKON TEXHUKE, OLieHKa COOTBETCTBUA MpoekTa
agMUHUCTPATUBHOrO pernameHta TpeboBaHWsiM, YCTaHOBMEHHbIM deaeparnbHbiM
3aKkoHam, HacTosawmmM MopsgkoM, B TOM Yucne:

7.3. CooTBeTcTBME CTPYKTYpbl U COAEpXaHUs MnpoekTa agMUHUCTPaTUBHOrO
pernameHTa TpeboBaHuaM OeaepanbHbiX 3aKOHOB M HacTosLero Nopsaka.

7.4. TlonHoTa onucaHus B NMPOEKTe aAMWHUCTPaTUBHOrO perfaMmeHTa nopsaka u
ycrnosum npepocTasneHus MYHULMNANbHOM ycnyra, YCTaHOBEHHbIX
3akoHopaTenscTBom Poccuiickonn depepauun, HopMaTUBHbIMU MNPaBOBbLIMUA aKTaMu
Kemeposckoit obnactu-Kysbacca n opraHoB MECTHOrO CaMoynpaBrieHus.

7.5. YyeT 3ameyvaHuin n npeanoxXeHuin, nonyyYeHHbIx B pesynbTaTe He3aBUCUMOW
3KCMEepTM3bl NPOeKTa agMUHUCTPATUBHOIO pernameHTa.

7.6. OnTMMuM3auus nopsigka NpeaocTaBleHUss MyHULMNanbHOW YCnyru, B TOM
yucne:

7.8. YnopspgodeHve aAMWHUCTPATMBHBIX npouesyp W aAMUHUCTPATUBHBIX
DENCTBUN.

7.9. YcTpaHeHue W3bbITOMHbIX agMUHUCTPATUBHBLIX NPOUEdyp U W3ObITOYHbIX
agMVHUCTPaTUBHBIX OENCTBUI, €Crnu 3TO He NpOoTMBOpEeYUT dedeparibHbIM 3aKkoHaMm,
HOpMaTUBHbIM npaBoBbiM aktam [lpesngeHta Poccuiickon  degepaumm U
MpaButenbctBa Poccuitickor Pegepaumm, 3akoHam U UHbBIM HOPMATUBHBLIM MPAaBOBbLIM
aktam Kemeposckoli obnactu-Kysbacca, u opraHoB MECTHOIO camoyrnpasrieHus.

7.10 CokpalleHne cpoka npedoCTaBMEHUS MyHULMMANbHOW YCRyrn, a Takke
CPOKOB UCMONHEHUs OTAENbHbIX agMUHUCTPATUBHBLIX Npoueayp M agMUHUCTPaTUBHbIX
AEACTBUI B paMKax NpefocTaBneHns MyHuUmnansHOM ycryru.



MpunoxeHue N2 1 kK ABMUHUCTPATUBHOMY pernameHTy
NpeAoCTaBrNeHUsl MyHULMNanbHOW ycryri

«OTHeceHWe 3eMernb Unu 3eMenbHbIX Y4acTKOB B COCTaBe
Takux 3emMenb K onpeaeneHHoN KaTeropum semenbs unu
nepesoj 3eMerb U 3eMENbHbIX y4acTKOB B COCTaBE TaKkux
3eMernb U3 OfHOIA KaTeropuu B Apyryio Ha TEppPUTOPUK
TAXWHCKOTO MYHULMMANbHOTO OKpyra»

dJopma 3asiBJieHUs1 Ha oTHeceHue 3eMelib UM 3eMeJibHbIX YY4aCTKOB B COCTaBe
TAKUX 3eMeJib K onpep,eneHHov"l KaTeropuum

Komy

(HauMeHosaHue yrnosTHOMO4YeHHO20 opaaHa)

OT KOro.
(HaumeHosaHue u GaHHble opaaHu3sayuu ons puduyeckozo uya /
ghbamurnus, umsi, omyecmso Or1si ghu3u4ecKo20 nuya)

(adpec Mecma HaxoxdeHusi; adpec 311eKMPOHHOL Mo4Ymal)

3assBneHue
06 OTHeceHuu 3eMeNbHOro y4yacTtka Kk onpeaesieHHOW KaTeropum semernb

MpoLLy OTHECTU 3eMerlbHbI Y4acTokK:

pacnosioXXeHHbIN No agpecy (MEeCTOMOIOXEHNE)
nnoLlagbto
C Ka4acTpOBbIM HOMEPOM
K KaTeropuu 3eMerb

(yka3bleaemcsi kKameaopusi 3eMernib, K Komopoll npednonazaemcsi omHecmu
3eMesibHbIl yHacmok)

3eMenbHbIi y4acToK NPUHaANeXuT

(vkasbisaemcs npasoobrnadamerb 3eMiuU (3eMeflbHO20 y4acmKa))
Ha npaBe___

(yka3bisaemcsi Ipaso Ha 3eMJIi0 (3eMerbHbIl y4acmok))

PesynbTaT ycnyru BblaaTb CleayoLwmm cnocobom:

MpUnoXeHns:  LOKYMEHTbI, KOTOpble NPEACTABUN 3asBUTENb

[lomKHOCTb nognuck hamunus, nHuymansi

[ara



Mpunoxenue Ne 2 kK ALMUHUCTPATUBHOMY pPernameHTy
NpeAoCTaBnNeHUs MyHULUNANbHON YCnyru

«OTHeceHUe 3eMenb UNK 3eMesbHbIX Y4acTKOB B COCTaBe
Takux 3eMenb K OnpejeneHHoi KaTeropum 3eMenb unu
nepeBoj 3eMenb U 3eMenbHbIX YYacTKOB B COCTaBe Takux
3eMenb U3 O HOIA KaTeropumn B Apyryto Ha TEppPUTOPUN
TAXKUHCKOTO MYHWLMNANbHOroO OKpyra»

dopma 3asiBrIeHUs Ha NepeBoA 3eMeNlb UMK 3eMeNbHbIX Y4acTKOB B COCTaBe
TaKuX 3eMenb U3 O4HOM KaTeropum B Apyryio

Komy

(HauMeHogaHuUe ynosTHOMOYeHHO20 0p2aHa)

OT KOro:

(HaumeHosaHue u daHHble opaaHu3zayuu Ans rpudu4eckozo nuya /
¢hamunus, ums, omyecmso 0151 (hu3U4ecKo20 nuya)

(adpec Mecma Haxox0eHusi; adpec 3NeKmMpOHHOU NoYmbi)

3aaBneHue
0 nepeBofe 3eMesibHOro y4yacTka U3 oAHOMW KaTeropuu B Apyryo

MpoLly nepeBecTy 3eMerbHbIA Y4acTokK:

pacnonioXXeHHbIV N0 agpecy (MecTonosoXeHne)
nnowanbto
C KafacTpoBbIM HOMEPOM
U3 KaTteropuu semenb

(yKka3elisaemcsi kKamezopusi 3eMerib, K Komopoll npuHadnexum 3eMesnbHblll y4acmok)

B KQTeroputo semersb
(vyKka3bleaemcsi Kame20pUsi 3eMerlb, 8 KOMOPY!O NIaHUPyemcs OCyLUecmaumb nepeeod 3emMe/bHO20 yYacmka)

B CBA3N C

(vka3pieaemcs obocHosaHUe nepesoda 3eMenbHO20 y4acmka C yka3aHueM Ha MonoXxeHust
@edepanbHo20 3akoHa om 21.12.2004 Ne 172-®3)

3emernbHbIf YYacCTOK NPpUHAONEXUT

(yka3bigaemcsi npasoobnadamers 3eMJIU (3eMEbLHO20 y4acmka))
Ha npaee

(yKka3bleaemcsi paso Ha 3eMITo (3eMerbHbIl y4acmok))
Pesyana'r ycnyru Bblgath crneayrolmnm crnocobowm:
anIﬂO)KeH ua. OOKYMEHTbI, KOTOpbIe npencTtasnsl 3adBUTElNb

[omkHoCTb noanuchb dhamunus, nHuumansl

[ata



MpunoxeHue N2 3 kK ALMUHMCTPATUBHOMY pernameHTy

N0 NMPejoCTaBNEHNI0 MyHULIMNANbLHON yenyrn «YTBepxaeHne
CXEMbl PacrnosioKeHusi 3eMenbHOro y4acTka unu 3eMesbHbIX
Yy4YacTKOB Ha Ka/,aCTPOBOM MNiaHe TeppuTopuu
B TSKMHCKOM MYHULIMNANbHOM OKpyre»

CocraB, nocnenoBaresibHOCTb U CPOKM BbINOJIHEHUA afiMUHUCTPATUBHLIX Npoueayp (aeMcTeum) npu npeaocTaBneHun
MYHULMUNANILHOWU yCIyru ’

MecTo BbINoONHeHUsA
Cpok PesynbTar
HomkHocTHOoe nuuo, agMMHUCTPATUB-

OcHoBaHMe Ans Hayana CopepxaHue BbINOJIHEHUSA ~ aAMMHUCTPATUB
afMUHUCTPATUBHOM afMWHUCTPATUBHbIX aAMUHUCTpa- CIBESTEIREHROE 95 G pettorenn! Kpwrapnm HOro AewcTBUA
A P A o A P BbINONIHEHUe ucnonb3yemas NPUHATUSA pelleHust A ’
npoueaypsbl AeACTBUIA TUBHBIX cnoco6

" 3 aAMWHUCTPATUBHOIO nHdopmaLMoHHas -
OeNCTBUMA o thukcaumm
nencTBuUs cuctema
1 2 3 4 5 6 7
1. lNpoBepka AOKYMEHTOB U perucTpaums 3asaBreHUs
YNOMHOMOYEHHbI - peructpauus

MocTynneHune 3assneHns u
JOKYMEHTOB A4S
npeaocTaBneHus

MyHULMNanbHoOW ycnyru B
YNONMHOMOYEHHBIA OpraH

[Mpuem n npoeepka
KOMMMEKTHOCTU AOKYMEHTOB
Ha Hanu4yue/oTcyTCcTBME
OCHOBaHWii Ansi OTKasa B
npueme JOKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM
2.12 AIMUHUCTPaTUBHOrO
pernameHTa

1 pabouuit geHb

B cnyyae BbisiBneHus
OCHOBaHWiA Ans 0TKasa B
rnpueme JOKYMEHTOB,
HanpasreHue 3asBUTENO B
3MeKTPOHHON hopme B
NNYHbIN KabuHeT Ha EHIY
yBEAOMMEHUS O
HefoCTaToO4HOCTH
npeacTaBrneHHbIX
JOKYMEHTOB, C yka3aHuem
Ha

COOTBETCTBYIOLLMUIA
DOKYMEHT,
npefyCMOTPEHHbIA NYHKTOM
2.8 AODMUHUCTpPaTUBHOIO
pernameHTta nubo o
BbISIBNEHHbIX HapyLUEHUsX.

1 pabounin feHb

[omKkHoCTHOE NuLo
YnonHomo4eHHoro
opraHa, OTBETCTBEHHOE
3a npefocTaBneHue
MYHULIMNAnbHOW ycnyru

oprad /TNC

3asBreHns n
[OKYMEHTOB B
'NC (npuceoeHune
Homepa U
JaTtupoBaHue); -
HasHa4yeHue
OOMKHOCTHOro
nviua,
OTBETCTBEHHOIO
3a
npepocTaBneHue
MYyHULMNanbHOM
ycnyru, U
nepegaya emy
JOKYMEHTOB




B cnyvyae
HernpeacTaBneHus B
TeyeHue ykasaHHOro cpoka
HeobXoaAUMbIX JOKYMEHTOB
(cBeneHuii n3 JOKYMEHTOB),
He ucnpasneHusi
BbISIBIIEHHbIX HAPYLUEHUH,
copmupoBaHue u
HarnpaBneHue 3asiBUTENIO B
3MEeKTPOHHOW hopme B
NNYHbIN KabuHeT Ha ENMTY
yBefoMneHusi ob otkase B
npueme AOKYMEHTOB,
HeobxoauMbIX Ans
npesocTaBneHns
MYHULIMNanbHOWA ycnyru, ¢
yKasaHueM NpuYunH oTKasa

B cnyyae otcyTcTBUSA
OCHOBaHMWiA Ans OTkasa B
npueme AOKYMEHTOB,
npeaycMOTPEHHbIX NYHKTOM
2.12 AAMUHUCTPaTUBHOIO
pernameHTa, perucrpauus
3asiBNEHNS B 3NEKTPOHHOIA
6ase faHHbIX Mo yyYeTy
[OKYMEHTOB

1 pabouuit oeHb

[OMKHOCTHOE NUL0
YNonHOMOYEHHOro
opraHa, OTBETCTBEHHOe
3a perucrpaumio
KOppecnoHAeHLMK

[MpoBepka 3asBneHus un
JOKYMEHTOB
NpeAcTaBneHHbIX Ans
nonyyYeHusi MyHULMnNanbHo
ycnyru

1 pabounin geHb

Hanpaenexune
3as8BUTENIO 3NEKTPOHHOTO
coobLeHus o npueme
3asBMEHNS K paCCMOTPEHMIO
nubo oTkasa B npueme
3asiBIEHNS K PAaCCMOTPEHMIO
¢ obocHoBaHMEM OTKa3a

[ OMKHOCTHOE NULIo
YNonHOMOYEHHOro
opraHa, OTBETCTBEHHOE
3a npegocTaBneHne
MyHULMNanbHoOW ycnyru

HanpaBsneHHoe
3as8BUTENIO
3MNeKTPOHHOEe
yBeOMIieHue o
npueme
3aaBneHus K
paccMOTpEHMIO
nubo oTkasa B
npueme
3asBneHus K
paccMOTpEHMIO

Hanuyme/oTcyTCTBME
OCHOBaHW Ans
OTKasa B npueme
[OKYMEHTOB,
npeayCcMOTPEHHbIX
nyHkTom 2.10
ALOMWHUCTPATUBHOIO




1. NMonyyeHue cBeaeHun nocpegcresom CMIB
Maket HanpasneHue B €Hb JOMKHOCTHOE NULo YNOMHOMOY€EHHDbI oTCyTCTBUE HanpaeneHve
3aperncTpupoBaHHbIX MeXBeL,OMCTBEHHbIX perucTtpaymm YnonHoMo4YeHHoro opraH TMC/ CM3B | fOKyMEHTOB, MEeXBEeJOMCTBEHH
JOKYMEHTOB, NOCTYNUBLLNX 3anpocoB B OpraHbl 1 3asBneHns n opraHa, OTBETCTBEHHOE HeobxoAuMbIX AN Oro 3arpoca B
LOMKHOCTHOMY nuLly, opraHu3auuu, ykasaHHble B [OKYMEHTOB 3a npegocraeneHne npegocTaBfeHns opraHbl
OTBETCTBEHHOMY 3a nyHkre 2.3 MYHULIMNansHOW ycnyru MYHULMNanbHoOn (opraHusauun),
npegocTasneHne ALMUHUCTPaTUBHOTO ycnyru, npesocTaBnsioLm
MyHULMNAnbHOMR ycryru pernameHTa HaxoasLmxca B € JOKYMEHTHI
pacnopsikeHuu (cBeneHus),
rocyfapCTBEHHbIX npeaycMOTPEHHbI
opraHos e nyHkramu 2.10
AIMUHWUCTPATUBH

Ooro pernamMeHTa,
B TOM 4yucne c

1crnonb3oBaHueM
CM3B
rorny4yeHue oTBETOB Ha 3 pabounx gHSA Co | AOMKHOCTHOE NULIo YNONHOMOYEHHBIN nonyyeHue
MEeXBEJOMCTBEHHbIE AHS HanpaeneHus | YNonHOMOYE€HHOro oprad /TNC/ CM3B [OKYMEHTOB
3anpocsl, opMmrpoBaHue MEXBELOMCT- opraHa, OTBETCTBEHHOE (cBeneHwuit),
MONHOro KoMnnekra BEHHOro 3anpoca | 3a npefocTaBrneHune HeobXxoAUMbIX
[OKYMEHTOB B OpraH unu MYHULMNAnNLHOMN ycryru ans
opraHusauuto, npegocTasneHus
npefocTasnsio- MyHULIMNAnbHOW
e JOKYMEHT U ycnyru
WHpopmauumio,
€CINU NHbIE CPOKK
He npepycMoTpe-
Hbl 3aKoHoAa-
TenbcTBOM PP 1
cybbekra P
3. PaccmoTpeHue [OKYMEHTOB U CBeeHUM
MakeTt 3aperncTpupoBaH- lposeneHune cootBeTcTBUSt | 1 pabouuii AeHb OOMKHOCTHOE NULIo YNONHOMOYEHHbIM OcHoBaHus Ans npoekT
HbIX [OKYMEHTOB, [IOKYMEHTOB U CBELEHUA YNOnNHOMOYEHHOro opraH) / TUC OoTKasa B pesynbTara
MOCTYNUBLUMX TpeboBaHNAM HOPMaTUBHbIX opraHa, OTBETCTBEHHOE npepocTaBneHum npenocTaBneHust
DOMKHOCTHOMY Ly, NpaBOBbIX aKTOB 3a npegocrasneHue MyHULMNanbHOM MyHULIMNAnbHOW
OTBETCTBEHHOMY 32 npenocTaBneHus MYHULIMNAnbHOM ycrnyru ycnyru, ycnyru no ¢gopme,

A A e ATE




MYHULMNanbHOM ycnyru

NyHKTOM 2.12 NPUIOXEHUN
AOMUHUCTPATUBHOIO Ne 1, Ne 2 k
pernameHTa AAMWHUCTPaTUBH
. OMY perfnameHTy
4.lNpuHsTUe pelueHuns
MpoekT pe3ynbTara lMpuHaTUE peLueHus o 5 pabouunx gHeit OOIMKHOCTHOE NULLo YNONHOMOYEHHbI - Pesynbtar
npenocTaBneHuns npenocTaBneHus YNOnHOMOYEHHOrO opraH) / TUC npenocrasneHus
MYHULIMNAnNbHONA YCAyru N0 | MyHULUMNANbHON YCnyru unu opraHa, OTBETCTBEHHOe MyHULMNanbHOM
dopme cornacHo 06 oTkase B 3a npepocTaBnexHue ycnyru no copme,
NPUNOXEHNIo npefocTaBneHnmn ycnyru MyHULMNAanNsLHOR ycnyru, npvBeAEHHON B
Ne 1 (unu Ne 2) k pykoBoauTenb npunoxeHun Ne 1,
ALMUHUCTPATUBHOMY YNOSTHOMOYEHHOIo Ne 2 k
pernameHTy $PopMupoBaHme peLLeHust o opraHa unv nHoe AoMuHUCTpaTmB-
npepocTaBneHnn YNOSTHOMOYEHHOE UM HOMY
MyHULMNanbHOW yCnyru unm nuuo pernameHTy,
06 oTkase B NoAnucaHHbIA
npenocTaBneHum YCUNEHHOM
MyHULMNanbLHOW ycryru ksanuduunpoBaH
HOW NoAnNuUChLI0
pykoBoauTenem
YnonHomouyeHHor
0 opraHa unm
WHOro
YMNOSTHOMOYEH-
HOro um nuua
5.Bbipaya pesynbTrata
dopmupoBaHue u Peructpauus pesynbrtata nocrie OKOHYaHus OOMKHOCTHOE NN YNONHOMOYEHHbI BHeceHune
peructpauusa pesynbtara | npegocrasfeHus npoueaypsbl YNOMHOMOYEHHOro opraH) / TUC - cBefeHuin o
MyHULMNanbHOW yCryru, | MyHUUMNAnNbHOW ycryru NPUHATUSA opraHa, OTBETCTBEHHOE KOHEYHOM
yKasaHHoro B nyHkTe 2.5 pelueHus (B 3a npepocTaBneHne pesynbTare
AOMWHUCTPATUBHOIO obLynii cpok MyHULMNAanNbHOA ycnyru npefocTaBneHuns
pernameHTa, B oopme npeaocTaBneHunst MyHULMNanbLHOW
3MNEeKTPOHHOro JOKYMEHTA B MyHULMNanbHOM’ ycnyru
rmc ycnyru He
BKMoYyaeTcs)
Hanpaenexve B B CPOKW, [OMKHOCTHOE NULIo YNOMHOMOYEHHbIN YkasaHue Bblgaya
MHOFOYHKLIMOHAmNbHbIN YCTaHOBIEHHbIE YnonHomMo4yeHHoro opraH) / AUC MoL| 3asBuUTENEM B pesynbTaTa
LeHTp pesynbTaTa cornaLueHnem o opraHa, OTBETCTBEH- 3anpoce cnocoba MyHULMNanbHON
MYHULIMNAnbLHOW ycnyru, B3auMOAENCTBUM | HOe 3a NpefocTaBneHne Bblgayu pesynbtata | ycnyru
yKa3aHHOro B MyHKTe 2.5 mexay MYHULMMNANbHOR ycnyru MyHULIMNanbHOM 3asaBUTENIO B
ALMUHUCTPATMBHOIO YnonHomouex- ycnyru B dopme
pernameHTa, B ¢oopme HbIM OpraHoMm u MHOroyHKLMNO- ByMaxkHOro
SMEeKTPOHHOro AOKYMEHTA, MHOFOYHKLN- HanbHOM LIEHTpE, a DOKYMEHTa,
OHanbHbIM noATBepXaaroLier

noAnnucaHHoro yCurieHHom

Takke nogaya




3MNEKTPOHHOW MOAMMUCHIO MHOrodyHKLMO- 3MNEeKTPOHHOro
YNONTHOMOYEHHOr0 HanbHbIW LEHTP [OKYMEHTA,
OOIMKHOCTHOrO nuua 3aBEepEHHOr0
YNonHoMo4YeHHOro opraHa neyarbto
MHOrogyHKLMOHa
NbHO ro LEeHTpa;
BHECeHue
ceegeHun B TNC
0 Bblaye
pesynbTata
MYyHULMNAnbHOM!
ycnyru
HanpaeneHue 3assutento B geHb OOIMKHOCTHOE NULo (e PesynbTar
pesynbTara peructpauun YNOnMHOMOYEHHOr0o MyHULMNanbHOM
npenocTaBneHns pesynbTarta opraHa, OTBETCTBEHHOE ycnyru,
MYHULIMNAnbHOW ycnyru B npefocTaBrieHns | 3a npefocTaBrneHue HanpaeBfieHHbIN
fINYHBIA KaBuHeT Ha EHIY MyHULMNanLHoM MYHULMManbHOMN ycryru 3aABUTENIO Ha
ycnyru JINYHbIA KaBUHET

Ha EHIY




Mpunoxexune Ne 4 K ALMUHUCTPATUBHOMY pernameHTy
NPeLoCTaBNEHNA MYHULIMNANBLHOA yCnyru

«OTHeceHue 3eMefb UK 3eMenbHbIX yH4acTKOB B COCTaBe
Takux 3eMefib K onpeAeneHHol KaTeropum semenb nnu
nepeBoj 3eMenb U 3eMesbHbIX Y4acTKOB B COCTaBe TakuX
3emenb U3 O4HOW KaTeropum B ApYyrylo Ha Tepputopum
THXUHCKOTO MYHMLUNANBLHOTO OKpyra»

dopma pelueHus 06 oTkase B npueme AOKYMEHTOB, HEOGXOAUMBIX ANs
npeaocTaBrieHUs yCnyru

(HaumMeHosaHue opaaHa 2ocydapcmeeHHoll enacmu cybbekma Pocculickol @edepayuu unu opaaHa MecmHo20 camMoynpasneHus,
YIIONTHOMOYEHHO20 Ha OMHEeCceHUe 3eMerlbHO20 y4acmKa K onpedeneHHol kame2opuu 3eMerb Unu nepesod 3eMesbHoz0 yyacmka
u3 o0Holi kamezaopuu & Apyeyo)

(0] Komy
Ne

PELLEHUE
06 oTKa3e B npueMe OOKYMEHTOB, HeO6XOAUMBIX ANl NpeAoCTaBleHUs YCNyru
«OTHeceHMe 3eMenb UMK 3eMefbHbIX YYacTKOB B COCTaBe TaKUX 3eMerb K
onpeneneHHoOn KaTeropumu semMesnb UM NepeBoAa 3eMeslb UK 3eMernbHbIX
Yy4YacTKOB B COCTaBe TaKuX 3eMernb U3 O4HOW KaTeropuu B ApYryto
KaTeropuio Ha TeppuTOpun TSXKMHCKOro MyHULIMNanbLHOro okpyra

PaccmoTpeB Balue 3asiBneHue ot Ne U npunaraemble K
HEMy LOKYMEHTbl, pykoBOACTBYsACb PenepanbHbiM 3akoHoM oT 21.12.2004 Ne 172-03
«O nepesoge 3emesnb MNM 3eMenbHbIX Y4YacTKOB U3 OAHOW KaTeropuu B OpYryro»,
YMNOMHOMOYEHHbIM  OpraHoM  (KOMUTETOM MO  YNpaBfeHUto  MyHuUMNanbHbIM
MMYLLECTBOM) MPUHATO pelueHne o6 oTkase B NpueMe AOKYMEHTOB, HeobxoaAnMbIX Ans
npegocTaBrieHns ycryru, no cregyowmm OCHOBaHUAM:

pa3bACHEHNE NMPUYUNH OTKa3a

[lononHuTernsHas
NHopMaLms:

(vka3blieaemcs uHghopmauyusi, Heobxoodumas 01151 yempaHeHus npu4yuH omkasa 8
npueme dokymeHmos, Heobxodumeix 055 npedocmasneHus ycryau, a makxe uHas
donosiHumernebHas UHghopMayus npu Hanu4uu)

Bbl BnpaBe NOBTOPHO 0BPaTUTLCA B YNOMHOMOYEHHbIA OpraH C 3asiBNEeHUEM O

npeaocTaBneHnn ycnyru nocne yCTpaHeHUs ykasaHHbIX HapyLUEHUA.
JaHHbli OoTKa3z MoxeT OblTb obxanoBaH B pgocyaebHoM nopsake nyTtem
HanpaBneHus xanobbl B yNONMHOMOYEHHbBIN OpraH, a Takke B cyaebHoM nopsiake.

[omKHOCTb Moanucek damunus, nHmumansl



MpunoxeHue N2 5 kK ABMUHUCTPaTUBHOMY perfiameHTy
NpenocTaBneHus MyHULUNanbHoin ycnyru

«OTHeceHuWe 3eMernb Unu 3eMenbHbIX YHacTKOB B COCTase
Takux 3eMenb K onpeAeneHHON KaTeropuu semesb Unu
nepeBoj 3eMeslb U 3eMeNbHbIX Y4aCcTKOB B COCTaBe Takux
3eMeflb U3 OAHOW KaTeropuu B Apyryt Ha TeppuTopun
TAXKWHCKOTO MYHULUNANbHOTO OKpyra»

dPopma pelueHuUsi 06 OTHeceHuU 3eMerib UITU 3eMeNbHbIX y4acTKOB B coCcTaBe
TakKuUX 3emMesb K onpe.qenel-u-loﬁ KaTeropuu semelsib

(HaumeHosaHuUe opaaHa 2ocydapcmeeHHol enacmu cybbekma Pocculickold ®edepayuu unu opaaHa MecimHo20 camoynpasieHus,
YIOITHOMOYEHHO20 Ha OIMHECEHUE 3eMeflbHO20 y4acmka K onpedeneHHol Kameaopuu 3emMerslb)

PELWWEHUE
06 OTHeceHUM 3eMeNIbHOro y4yacTKa K onpeaerieHHOU kKaTeropuu semerb

or Komy

PaccmoTpeB Bawe 3asiBrneHue oT Ne U npunaraembie K Hemy
OOKYMEHTbI, PYKOBOACTBYACL CcTaThbeil 8 3eMenbHoro kogekca Poccuiickon degepaumum,
depepanbHbiM  3akoHOM oOT 21.12.2004 Ne 172-®3 «O nepeBoge 3emMenb WUnu
3eMenbHbIX y4aCcTKOB U3 OAHOW KaTeropuu B APYryro», YNOSTHOMOYEHHbIM OpraHoM

(HaumeHosaHue opzaHa 2ocydapcmeeHHolU enacmu cybrekma Pocculickol ®edepayuu unu op2aHa
MEecmHo20 caMoynpas/eHus, yrnomHOMOYEHHO20 nepesod 3eMeibHO20 yHacmka u3 00HOU Kamezopuu 8

dpyeyro)

MPUHATO pelleHne o6 OTHECEeHUM 3eMeNIbHOro y4vacTka C KagacTpOBbiIM HOMEPOM

, nnowagbto KB.M,, pPacrosioXXeHHOMY
no
aapecy. '
K KaTeropum semerb « ».
JononHuTeneHas
UHopMaLms:

[lormKHOCTb Moanucb damunus, nHuumansl



Mpunoxexnne N2 6 K AAMUHUCTPATUBHOMY PErnamMeHTy
NpefoCcTaBneHus MyHULMNAanLHOW ycnyru

«OTHeceHue 3eMenb UNu 3eMerbHbIX Y4acTKOB B COCTaBe
Takux 3eMenb K OnpeAeneHHol KaTeropun aemens unu
nepeBsoj 3eMerb U 3eMEnbHbIX YHacTKOB B COCTaBE Takux
3eMenb U3 OfLHOI KaTeropvu B ApYryto Ha TeppUTopun
TAXKNHCKOrO MyHULMMANBLHOrO OKpyra»

CDopma pelweHUus1 o nepeBoge 3emMersib UMK 3eMeJibHbIX YHaCcTKOB B
cocTaBe TaKux 3eMerlb U3 oaHOU KaTeropuu B pyryro

(HaumeHosaHuUe opaaHa 2ocydapcmeeHHol enacmu cybbekma Pocculickol ®edepayuu unu opaaHa MECMHO20 CaMOyIpasieHus],
YMOTHOMOYEHHO20 Ha OMHECEeHUe 3eMeTbHO20 yJacmka K onpedeneHHol kameaopuu 3emerb)

PELLEHUE
0 nepeBoAe 3eMeSNIbHOro yyacTka U3 o4HOM KaTeropuum B Apyryto

or ' Komy
Ne

PaccmoTtpeB Bauwle 3asBneHue ot Ne W npunaraemble K Hemy
OOKYMEHTbI, pYKOBOACTBYACh cTaTbel 8 3emernbHoro kogekca Poccuiickon denepaumm,
depepanbHbiM 3akoHOM oT 21.12.2004 Ne 172-®3 «O nepeBoge 3emens wunm
3eMerbHbIX Y4acTKOB U3 OAHOW KaTeropuu B ApYyryto», yrnoTHOMOYEHHbIM OpraHoMm

(HauMeHosaHue opeaHa 2ocydapcmeeHHol enacmu cybbrekma Pocculickoll ®edepayuu unu opaaHa
MEecmHo20 caMoyrnpasieHus, yrnomHOMOYeHHO20 nepesod 3eMeflbH020 yyacmka u3 00HOU Kameaopuu &

dpyayio)
MPUHATO peLUEHWE O MNEPEBOAE  3EMENBLHOMO y4yacTka C KagacTpoBbiIM HOMEPOM
, nnowaasio KB.M,
pacnosioXeHHOMY Mo afpecy: ,
U3 KaTeropuu 3emersb
B KaTeropuio aemesb
Ans uenwu

[JononHutensbHas
Hpopmauus:

[ OmKHOCTb Moanuce damunus, nHuymansl



