KemepoBckasa 06s1acTb
TAXUHCKNIA MyHULUMNAIbHBLIA OKPYT
AQMNHNCTPaUUA TSXKMHCKOIO MyHUUMNa/IbHOIO OKpyra

[MocTaHoB/1eHne

oT

Ob YTBEPXAEHUN AAMVWHNCTPATUBHOIO PEIMTTAMEHTA
MPEAOCTAB/IEHNA MYHULMMANBHOWN YCNYTU "BbIAAUYA PA3PELLEHN
HA BbINONHEHVNE ABUWAUMOHHBLIX PABOT, NMAPALLUKOTHBIX TMPBLDKKOB,
OEMOHCTPALUNOHHBLIX TOJIETOB BO3AYWHbLIX CYAOB, TMOJIETOB
BECIMNOTHbIX BO3AYWHbLIX CYAOB (3A WNCK/TKOYEHWMEM TOJ/IETOB
BECMUNOTHbIX BO3AYLIHbLIX CYAOB C MAKCUMA/IbHOW B3NETHOW

MACCOW MEHEE 0,25 KIN, NOABEMOB MPVBA3HbIX ASPOCTATOB
HAL TSOKUMHCKUM MYHUUWTAJIbBHBIM OKPYTIOM, A TAKXXE HA MNMOCAAKY
(B3NET) HA PACIONOXEHHBIE B TPAHVNUAX TAXWMHCKOIO
MYHUMNAJIBHOIO OKPYTA TNOWAAKN, CBEAEHNA O KOTOPbIX
HE OMYB/IMKOBAHbI B JOKYMEHTAX A3POHABUIALIOHHON
NH®OPMALNN"

B uensax peanusaumn nonoxeHnin degepasibHoro 3akoHa ot 06.10.2003 Ne 131-
®3 «O6 06WMX NpUHUMNAaxX opraHM3auum MecTHOro camoynpas/ieHus B POCCUICKON
depepayunmn», depepasibHbiM 3aKOHOM OT 27.07.2010 No210-$3 «O6 opraHusaumm
npenocTaBNeHns TrOCYAapCTBEHHbIX W MYHUUUNA/IbHBIX YCAYyr», MNOCTaHOBNEHUA
agMVHUCTpaunn TSXXMHCKOTO MyHMUMNasibHOro okpyra ot 28.01.2022 Ne 21-n «O6
yTBEPXAEHUN  nopsiika  pas3paboTkm U YTBEPXAEHUA  afMUHUCTPATUBHbIX
pernameHToB oOKa3aHuUsa MYyHUUMNaNbHbIX YCNAyr B TAXWHCKOM MyHALMN@ILHOM
OKpyre»,  pYKOBOACTBYACb  YCTaBOM  TSXKMHCKOTO  MYHUUMNA/ILHOTO  OKpyra
NMOCTaHOB/IAET:

1 YTBEpAUTb aIMUHUCTPATMBHbI pernaMeHT NpeaocTaB/eHUss MyHULMNaIbHO
ycnyrn "Bblgava paspelleHuii Ha BbIMOSIHEHME aBUALMOHHBLIX Pa6oT, MNapalloTHbIX
NPbDKKOB, [AEMOHCTPALIMOHHbIX MOMIETOB BO3/YLUHbIX CY/10B, NOMETOB 6GECNMMIO0THbIX
BO3AYLLUHbIX CYA0B (32 WCK/IYEHUMEM MONMETOB GECNUMIOTHLIX BO3AYLUHbIX CYAOB C
Makc/MasibHOV B3/eTHOW maccoli MmeHee 0,25 Kr), NogbeMOB NPUBS3HbLIX aspocTaToB
Hag TSOKMHCKMM MyHMUMNANbHBbIM  OKPYTOM, a Takke Ha nocagky (B3/eT) Ha
PacnosiokeHHble B rpaHuLUax TSKMHCKOTO MYHMLUMNA/IbHOTO OKpyra N/oWazKu,
CBEAEHNSI O KOTOpPbIX He Ony6G/MKoBaHbl B [OKYMEHTax aspoHaBUraLMOHHO
MHcpopMaLMK" COTNIAaCHO MPUMOXEHUIO K HACTOALLEEMY NMOCTaHOB/IEHUIO.



2. MocTaHoBfieHMe BCTyNnaeT B CWly C€O AHA 0OGHapogoBaHMs NyTem
BbIBELUVBAHUSI HA MHPOPMAaLMOHHBbIX CTEHAAX B 3AaHMAX agMUHMUCTPALMN TSHKMHCKOTO
MYHULMNA/IbHOTO  OKpyra W TeppuTopuasibHbIX OTAENOB, BXOASALWIMX B COCTaB
YnpaBneHus MNo XN3HeoGecneuyeHnio 1 TeppuTopuasibHOMY pPasBUTUIO  TSHKMHCKOrO
MYHULMNA/IbHOTO OKpYyra agMUHUCTPALMN TSHXKUHCKOTO MyHULMNA/IbHOTO OKpyra.

3. KOHTpOMb 3a WCNOSIHEHWEM HACTOSILIEr0 MOCTAHOB/EHUS BO3/IOXKWUTb Ha
3amecTuTens rna.bl TSHXKMHCKOrO MyHULMMNANIbHOMO OKpyra - HavyasibHuKa yrnpaB/ieHusl.

FoHuapoB E.A., Ten.: 8(384-49)28-2-31



MpunoxeHune

K MOCTaHOBJIEHUIO aAMUHUCTPaL MK

TSXXMHCKOTO MYyHMLUMMN&IbHOTO OKpyra
oT r.N

AOMUHUCTPATUBHbLIN PETNAMEHT
MPEAOCTAB/NIEHNA MYHULUUMNANBHOW YCNYTW "BbIOAYA
PA3PELUEHUIN HA BbINOJHEHWE ABUALVOHHbBLIX PABOT,

MNAPALUKOTHBLIX MPbIKKOB, AEMOHCTPALIMOHHbIX
MONIETOB BO34YLWHbIX CYAOB, NMOJIETOB BECMU/IOTHbIX
BO3AYLIHbIX CYAOB (3A NCK/IIOYEHWVEM MOJIETOB
BECMUNOTHbIX BO3AYLWHbIX CYAOB C MAKCUMA/IbHOW
B3/IETHOW MACCOW MEHEE 0,25 KIN, MO BbEMOB
MPVBA3HbIX ASPOCTATOB HAL TAXWHCKUM MYHULIMNAIbHBbIM
OKPYIOM, A TAK)XE HA NOCAAKY (B3/IET) HA PACMNOJIOXEHHbIE
B TPAHUNLAX TAXWHCKOIO MYHUMA/IBHOIO OKPYTA
NAOWAAKN, CBEAEHVA O KOTOPbIX HE OMYB/IMKOBAHbI B
JOKYMEHTAX ASPOHABUTALVOHHOWN MH®OPMAL M

1. O6ume NOSIOXKEHUS

1.1. MNpegmeT perynnpoBaHnsa pernamMmeHTa.

AOMUHUCTPATUBHBIA  pernaMeHT npefocTaBNeHus  MyHUUMNANbHOW  yCayru
"Bblgaya paspelleHnii Ha BbINOJIHEHME aBUALMOHHbIX paboT, napallioTHLIX MPbHKKOB,
AEMOHCTPaUMOHHBIX MOSIETOB BO3AYLUHbLIX CyA0B, MOAETOB GECMWAOTHLIX BO3AYLUHbIX
CcyfoB (3a uCKOYEeHMEM MNOoNeToB 6eCnUIOTHbIX BO3AYLUHbIX CYA0B C MakCUMaslbHOW
B3M1E€THOI Maccoil meHee 0,25 kr), NOABLEMOB MPUBA3HbLIX aspoCTaToB Hag, TSHKUHCKAM
MYHUUMNA/IbHBIM OKPYTOM, a Takke Ha nocagky (B3/1eT) Ha pacrosioKeHHble B rpaHuLax
TSOKMHCKOTO  MYHUUMN&/IbHOTO  OKpyra  M/IOWaAKM, CBeAeHWss O  KOTOpbIX  He
ony6sMKoBaHbl B [OKYMEHTax aspOoHaBWUrauuMoHHOW  WHpopmauumn”  (ganee
aAMUHNCTPATVBHbIA pernameHT) - HOPMaTWMBHbLIA MPaBOBON akT opraHa MECTHOro
camoynpaBfieHnsi, HafgeNeHHOro MO/THOMOUYNSAMU MO NPeAOCTaBIEHNI0 MyHULMNASIbHBLIX
yCnyr B YCTaHOB/IEHHOW cpepe [AeATeNbHOCTW, YCTaHaB/MBAKLWMA  CPOKU U
nocnefoBartesibHOCTb  aAMUHUCTPATMBHbBIX npoueayp (4AencTBuiA), OCyLLecTBNSAEMbIX
opraHamu, nNpeaocTaBASAWUMUA MyHULMNA/IbHBLIE YCNYTH.

AIMUHUCTPATUBHBIA pernameHT Takke ycTaHaBnMBaeT MopsiioK B3avMoaelicTBus
mexay CTPYKTYPHbIMU noapasaeneHusaMm afMUHMCTPaLUN TAXMHCKOrO
MYHMLMNa/ILHOTO OKpyra (Aanee - YrNosIHOMOYEHHbI opraH) W KX [AO/HKHOCTHbLIMM
nmuamy,  Mexay —opraHamu, NpeaocTaBNSOWMMM  MyHUUMNAbHbIE  YCIYrW, W©
PM3NYECKUMM N OPUANYECKUMN NMLAMW, UHAMBUAYA/IbHBIMU NPeANpUHUMATENSMN,
UX YMNOMHOMOYEHHbIMM NpeAcTaBuUTeNnsMU (Oanee - 3asiBUTENM), WHbIMKA OpraHamm
roCyapCTBEHHON BflaCTV W OpraHaMu MECTHOTO CaMOyMpaB/eHNsl, YUPEXAEHUSIMA 1
opraHusauvsiMi B npoLecce npeaocTaBneHnss MyHULMNasIbHOW YCayTiA.

1.2 Kpyr 3asaButenei.



3asaBuTensaMn ABNAKTCA (PU3NYEeCcKMe v puanyeckme imua, ocyLlecTBasawme
BbINO/IHEHME aBWALMOHHbLIX PaboT, napawoTHbIX MPbPKKOB, AEeMOHCTPaLMOHHbIX
NnosieToB  BO3AYLIHbIX CyAOB, [MOSIETOB  OECnUMIOTHbIX BO34YLUHbIX CygoB  (3a
NCK/IOYEHNEM MOSIETOB 6GECnUIOTHbIX BO3AYLUHbIX CYA0B C MaKCMMasIbHOW B3/1E€THOM
mMaccoii mMeHee 0,25 kr), nNoAbLEMOB MNPUBSA3HbLIX a3’poCTatoB Hag TSXMHCKMM
MYHULMMNa/IbHBIM OKPYroM, a Takke Ha nocagky (B3fieT) Ha pacnosioXeHHble B rpaHuuax
TSOKMHCKOTO  MyHMUMNA/IBHOTO  OKpyra  n/iowajky, CBefeHWs O KOTOpbIX He
ony6/IMKOBaHbl B JOKYMEHTax aspoHaBUrauMoOHHON UHopMaummn (ganee - 3asaBuUTesnn).

NHTepecbl 3asBUTeNeil MOryT NpeacTaBnAaTb MHble Mua B COOTBETCTBUM C
3aKoHoaatenbcTBoM Poccuiickor Pepepaumn (ganee - npeacrasuTenn).

1.3. Tpe6oBaHuss K MOpsAKy  MHAOPMMPOBAHMS O  MPeaoCTaB/IEHNM
MYHULMNANLHOW YCYT.

1.3.1. WHcopmauua no BonpocaM MpeaocTaBleHUss MYyHULUMNabHOR  yCnyru,
cBeeHWIn 0 Xo4e NpefocTaBeHnss MyHULMNa/IbHOW YCyrn npefocTaBnseTcs:

crneymasimcToM YNosIHOMOYEHHOrO opraHa npu HenocpeacTBEHHOM 0b6paLLeHnm
3a8BMTENSA B YNOJSIHOMOYEHHbIA OpraH WM NocpefcTBOM TenedOoHHON CBSA3U, B TOM
yucne nytem pasMeweHns Ha oguuMasibHOM calTe YNoJIHOMOYEHHOro opraHa B
NH(POPMaLMOHHO-TENIEKOMMYHMKALUNOHHON ceTn "IHTepHeT" (Jasiee - odmunasnbHbli
caiT ynosIHOMOYEHHOTO opraHa);

nyteMm pasMelleHnss Ha  perMoHasibHOM  nopTasie  roCyfapCTBEHHbIX U
MyHUUMNaNbHbIX ycnyr (aanee - PIry);

nytem  pasMmelleHns  Ha  WH(PoOpMauuoHHOM  CTeHAe B MOMeELLeHUn
YNOSIHOMOYEHHOIO oOpraHa, B MHGOPMaUMOHHBLIX MaTepumanax (6poLutopbl, OyKIeTsbl,
JINCTOBKX, NaMATKK);

nytem ny6nvkaumm MHGOPMAaLMOHHbIX MarepuanoB B CpeacTBax MacCOBOM
NMHpopmaumu;

nocpeancTtBsomMm OoTBeToB Ha NMNCbMEHHbIE O6an.l|eHVIFI;

COoTpygHukoMm otgena “"Mou  [JOKyMeHTbl" TrocyfapCTBEHHOIO aBTOHOMHOIO
yupexaeHnss "YNO/IHOMOUYEHHbIN  MHOTOQYHKUMOHA/TbHBIA  LEHTP NpeaocTaB/ieHus
rocyfapCTBeHHbIX M MyHULMNabHBIA yCnyr Ha Tepputopun Kysbacca" (panee - MoLl)
B COOTBETCTBUM C MYHKTOM 6.3 HACTOALLEro agMMHUCTPaTUBHOIO pernameHTa.

NHhopmauma no Bonpocy NpefocTaBieHUst MyHULMNAIbHON YCIyr NOCPeACTBOM
TeneoHHON CBA3N MNpPeAocTaBNsAeTCs TSHKUHCKAMW TeppuUTopuasibHbIMK OTAeNnamu -
yNpaB/ieHUN MO XKM3HEOOECNEUYEHNIO U TeppUTOpPUAsIbHOMY PasBUTUIO  TSHKMHCKOTO
MYHULIMNA/IbHOTO OKpyra agMUHUCTPaUMN TSHXUHCKOTO MyHULIMNA/IbHOTO OKpyra.

3aasuTenn, obpawarTca 3a npefocTaBfieHMEM  MyHUUMNANIbHOW yciyrn B
COOTBETCTBYIOLWMIA TEePPUTOPUa/IbHBIA OTAEN YNpaB/eHUn Mo XMU3HeobecrnevyeHuo |
TeppUTOPNANIbHOMY PasBUTUIO TAXMHCKOTO MYHULMNA/IbHOINO OKpyra aaMWUHUCTpauun
TAKMHCKOrO MyHUUMNAIbHOIO OKpyra Ha TeppuTOpUK KOTOPOro GyaeT OCyLecTBNATLCA
BbINO/IHEHME aBMaUMOHHbLIX pPaboT, MapawoTHbIX MPbDKKOB, AEMOHCTPaLMOHHBIX
No/fIeTOB  BO3A4YLUHbIX Cy[oOB, MOMIETOB  GecnuioTHbIX  BO34YLUHbIX CygoB  (3a
UCK/TIOYEHNEM MOSIETOB OECNUMOTHBLIX BO3AYLUHbLIX CY[0B C MakCUMasibHOW B3/1ETHOM
mMaccor MeHee 0,25 «r), nNOALEMOB MNPUBA3HbLIX a3’pOCTaToB Hag TSXKMHCKMM
MYyHULMNAIbHLIM OKPYTroM, a TakXe Ha nocazky (B3/1eT) Ha pacrnosioXeHHble B rpaHuuax



TSXKMHCKOTO  MYHMUMNANBLHOTO — OKpyra  M/IOWAAKW, CBEeAeHMss O  KOTOpPbIX  He
ony6/IMKOBaHbl B JOKYMEHTaxX aspoHaBUraLMOHHOI MHhopMaLui.

OtBeT Ha TeneoHHbI 3BOHOK [O/MDKEH codepxaTb MHJopmauui o
HaVMeHOBaHWM opraHa, B KOTOPbIA MO3BOHWA 3asBUTESb, (haMuivio, [UMs, OTYECTBO
(nocnegHee - Npu HanMuMM) M OOMKHOCTb CreuuanucTa, NPUHABLLETO TenedOHHbIN
3BOHOK. [lpM HEBO3MOXHOCTU MNPUHSABLLETO 3BOHOK crneuuasncta camMoCTOSTE/TbHO
OTBETUTb Ha MOCTaB/IEHHbIE BOMPOCLI TeseOHHbLIN 3BOHOK MNepeaapecoBbIBAETCA
(nepeBoguTCcA) Ha p[pyroe [AO/HKHOCTHOE NUUO WM 0bpaTuBLUEMYCS  TPaX4aHUHY
coobulaeTcss Homep TenedoHa, MO KOTOPOMY OH MOXET MOoJly4YuTb HEeoOX0AMMYHO
NHhopmMaLmIo.

B cnyyae noctynneHua oT 3aaBuTeNns obpalieHnss B NUCbMEHHOW (3M1EKTPOHHON)
dopme OTBET Ha oOOpalleHVe HanpaBAseTcss Takke B MUCbMEHHOWN (3/1EKTPOHHON)
dopme He nosgHee 30 KasnleHOApPHbIX AHEN CO AHA perncTpauumn obpatleHus. [Mpn
Hanpas/ieHUN OTBeTa yKasblBaeTCHA AO/DKHOCTb /iMua, noAnvicasllero OTBET, a Takke
hamunnga, umsg, O0T4ecTBO (MocnegHee - MpU  HaAnuMm) UM HoMmep TenedhoHa
NCMNOSTHUTESIA.

1.3.2. CnpaBo4Hasi WHopMaumss O MECTOHaxOXAeHun, rpaduke padoThl,
KOHTaKTHbIX TenedoHax YMNO/IHOMOYEHHOrO opraHa, ajpece 3/1IEKTPOHHON MOYTbl
YNO/IHOMOYEHHOr0 oOpraHa pasMellleHa Ha OoUUMa/IbHOM cailTe YrnosIHOMOYEHHOTO
opraHa uzhtrtmo@yandex.ru B diefepasibHOM rocyAapCTBEHHOM MHAIOPMAaLMOHHOM
cucteme "defepasibHblili peecTp  rOCYAapCTBEHHbIX WM MyHUUMN&sIbHBIX  YCyr
(chyHkumin)" (nanee - hegepanbHblii peectp), Ha PICY.

1.3.3. Apgpeca W KOHTakTHble TenledpOHbl MO KOTOPbIM  MNpPenocTaB/iseTcs
MyHULMNasIbHasa ycnyra:

- TSOKUHCKMIA TeppuTtopuasibHblid oTAen: Nt TshkuHekuia, yn. CoBeTckas, A4.2, Tes:
(384-49) 28-9-94;

- AKUMO - AHHEHCKMIN TeppuTOpuasibHbIN oTAen: O, AKMMO-AHHelka, yn. Hosas,
AO. 12, ten. (384-49) 97-1-30;

- KyouteTtckuin TepputopuasibHbiii otgen: c. Kyoutet, yn. Pabovas, 4.1, ten. (384-
49) 94-1-18;

- HoBonoA30pHOBCKNIA  TepputopuanbHbii  oTAaen: €. HoBOMoOA30pHOBO, Y.
Mponetapckasa, 4.2, Ten. (384-49) 99-1-42;

- CTYNULWNHCKUIA TeppuTopuanbHblil otaen: ¢. CTynuwunHo, yn. Paboyas, a.4, Ten.
(384-49) 71-2-81;

- MpeobpaxeHcKknin TeppuTopnasbHblii otaen: c. lNpeobpaxeHka, yn. CoBeTckas,
nO. 39-a, ten. (384-49) 72-1-85;

- Urarckuii TepputopraribHbIA OTaen; i rarckuid, yn. Cosetckast, A. 190, Ten.
(384-49) 91-3-39, 91-2-39;

- HoBONOKpPOBCKMIA TepputopuasibHbii oTaen: ¢. Hosonokposka, yn. LieHTpanbHas,
A. 45, Ten. (384-49) 95-1-39;

- JINCTBSIHCKUIA TeppuUTOpUanbHbIii oTaen: c. /iuctesaHka, yn. Cosetckas, 4.5, Ten.
(384-49) 78-2-43;


mailto:uzhtrtmo@yandex.ru

- HOBOBOCTOUHbI TeppUTOpUasbHbIii oTaen: n. HOBOBOCTOUHbIN, yn. Mupa, 4.2,
Ten. (384-49) 79-1-94.

CnpaBoyHas VHdopMauusas 0 MeCTOHaxoXaeHuu, rpadmke padoTbl, KOHTaKTHbIX
TenegoHax M®Ll, agpece 3neKTPOHHOW noytbl M®LL pasmelieHa Ha oduUMa/IbHOM
cainte M®L| http://umfc42.rul.

2. CTaHAapT NpenocTaB/ieHNUs MyHUUMNAIbHOW YCyrn

2.1. HaumeHoBaHMe MyHMUMNASILHON ycnyrn "Bblgada paspelleHnii  Ha
BbINO/IHEHME aBMALUMOHHBLIX pPaboT, napaltoTHLIX MNPbDKKOB, AEMOHCTPaLUMOHHbIX
NnosieToB BO3A4YLIHbIX CydOB, MOMETOB OECnUNOTHbIX BO34YLIHbIX CcygoB  (3a
NCK/IIOYEHNEM MONETOB OECMNUIOTHbLIX BO3AYLIHbIX CYAOB C MakCUMasibHOW B3/1ETHOW
Maccoii MeHee 0,25 «kr), nNOALEMOB MNPUBA3HbLIX a3pocTatoB Hag TAKUHCKAM
MYH/LMN&/IbHBIM OKPYroM, a Takke Ha nocafky (B3/1eT) Ha pacrnosioXeHHble B rpaHuuax
TSXKMHCKOrO  MYHUUMNa/IBHOTO  OKpyra MN/ioWankM, CBefeHUAs O  KOTOpbIX  He
ony6/IMKOBaHbl B JOKYMEHTax aspoHaBuraumoHHONn nHdpopmaummn®.

2.2. HameHoBaHWe opraHa, NpeaocTaBSALLIEr0 MyHULMNANLHYO YCYTY.

MyHuumMnanbHas  ycnyra npedocTaBnsieTcsl  agMuHucTpaumelid  TSHKMHCKOro
MYHUUMNA/IBHOTO  OKpyra.  YMO/IHOMOYEHHbIM  CTPYKTYPHbIM  MoApa3aesieHneM
afAMUHMUCTPaUMM  TSDKMHCKOrO  MyHMUMNANbHOTO — OKpyra MO MpeaocTaBMeHUo
MYHULMNANbHON yCnyrn ABMSOTCA TepputopuasibHble OTAeNbl  YNpaBfeHUss 1o
XM3HEOo6ecneuyeHnto 1 TeppuTopuasibHOMY PasBUTUIO TSDKMHCKOrO MyHULMNASIbHOTO
oKpyra afiIMMHUCTPaUun TSXKMHCKOrO MYHMLMNA/ILHOTO OKpyra.

ML yyacTByeT B NpefoCcTaB/IeHNM MyHULMNAIbHOW YCyT B YacCTu:

- NpMemMa ¥ 3arosiIHEHNst 3anNpPoCcoB O NPeAOoCTaBNEHUM MYyHULMNANLHOW YCIyru, B
TOM uyucne  NocpeAcTBOM — aBTOMATU3UPOBAHHbLIX  MHGIOPMALIMOHHBLIX  CUCTEM
MHOTFO(PYHKLMOHASIbHbIX LIEHTPOB;

- MHOPMUPOBaHUA 3asBUTENEe O nopsiake npefocTaBfeHnss MyHULUNaTbHOM
yCnyrn, a TakKke KOHCY/IbTUPOBaHUA 3asBuTeniell 0 nopsagke npefocTasB/ieHns
MYHUUMNAIBHON  YyClyri B MHOTOQOYHKUMOHA/IbHBIX  LEHTpax W 4Yepe3 noptasibl
roCygPCTBEHHLIX U MyHULMM&VTLHBIX yeiyr, B TOM 4ucie nyteM o6opyaoBaHus B
MHOIO(PYHKLUMOHA/TbHOM LEeHTpe paboumx MecT, npefHasHavyeHHbIX A1 obecrneveHuns
[ocTyna K MHPopMauNoHHO-TENEKOMMYHUKALMOHHON ceTn "VIHTepHeT",

- Bblga4yn pe3ynbTarta npenocrtaB/ieHUA MyHVILWII'IEU'IbHOVI YCNyTun.

3anpeulaetca TpeboBaTb OT 3asBMTENS OCYLLECTB/IEHUS AEWCTBUIA, B TOM 4uce
cornacoBaHuii, HeobXoAMMbIX AN NOAYYEHUS MYyHULMNAIbHON YCAYrn N CBA3aHHbIX C
obpallleHneM B UHble TOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaB/ieHus,
opraHm3aunn, 3a MWCK/IUYEHMEM MOSYYEHUs] YCAYr, BK/HOYEHHbIX B MEpeyYeHb YCNyr,
KOTOpble SBASAKOTCA HEoOXOoAMMbIMM UM 06s3aTefibHbIMKM  ANA  NpeaocTaB/ieHus
MYHULMNASIbHOW YCNyTW.

2.3. Pe3ynbTat npeaocTaBneHnst MyHULMNANLHOI YCyri.
Pe3ynbTaToM NpeaocTaB/IeHUss MyHULIMMASILHON YCNyrn SIBNSETCS:

1) Bblauya 3asiBUTEN0 paspelleHMst Ha BbINOJ/IHEHWE aBMALMOHHBLIX paboT,
napaLlloTHbIX MNPbDKKOB, [AEMOHCTPaLMOHHbIX MOMETOB BO3AYLUHbIX CYy/0B, MOMETOB
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6ecnnNoTHBbIX BO3AYLUHbIX CYAOB (32 UCKMHOYEHNEM MOSIETOB 6ECNUIOTHBIX BO3AYLUHbIX
Cy[OB C MakCMMaslbHOW B3/1eTHOM Maccoit MeHee 0,25 kr), NOABLEMOB MPUBSA3HBLIX
aspocTaToB Hag TSXMHCKMM MyHMUMNA/IbHbIM OKPYroMm, a Takxke Ha nocagky (B3neT) Ha
pacnosiokeHHble B rpaHMyax TSHKMHCKOTO  MYHMLUMNASIbHOrO  OKpyra  M/IOLaZKu,
CBEAEHMS O KOTOpPbIX He Ony6/iMKoBaHbl B [OKYMEHTax a’spoHaBUralOHHOM
NHdhopMaunn (ganee - paspeLleHue);

2) 0TKa3 B Bblgaye paspeLleHnst C yKasaHWeM NpuUnH oTkasa.
Pe3ynbTaT NpeaocTaB/eHnst MyHULMMNAsIbHOW YCYrn MOXET GbITb NOMyYeH:

B OTA€E/1E Ha 6yMa)KHOM HocuTene npu JINM4HOM o6paLu,eH|/1|/| 3aABUTENA,

B M®LL Ha 6ymMaxKHOM HOocuTesie Npu IMYHOM ObpaLleHuu;

Mo4YTOBbLIM OTMNPaB/1IEHNEM;

Ha Py, B ToM uucne B dpopme 3/1eKTPOHHOrO AOKYMEHTa, MOoANMCaHHOro
3N1EKTPOHHON NOAMUCHIO.

2.4. Cpok npeaocTaBNeHnsa MyHULMNa/IbHON YCyru.

CpokK npefocTaB/ieHnss MyHULMNASIbHOR YCyrn cocTaBnseT He 6onee 22 paboumx
[AHEN CO AHSA NOCTYN/IeHNS 3asB/1EHUS B YNO/THOMOYEHHbIA OpraH.

B cnyyae nogaum A0KYMEHTOB B M®LL cpok npemocTaBneHusi MyHULMNASIbHON
YC/yT¥ UCYMCNSIETCA CO AHA MNOCTYM/IEHUS B YMNO/IHOMOYEHHbIA OpraH [OKYMEHTOB U3
MaLl,

CpoK Bblgaun [OKYMEHTOB, SBASIOWMXCS  pe3y/bTaToM  NpeaocTaB/ieHMs
MyHUUMNA/IBHOW  ycnyrn, - 1 pabounid f[eHb, KOTOpPbIA BXOAMT B OOLUMA  CPOK
npeaocTaBNeHNS MyHULMNAILHOR yCayri.

MprocTaHOBNEHNE NMPeAOCTaBNEHNS MyHULUMMNANBHOW YCYrn 3aKOHOAATEIbCTBOM
Poccuiickoin ®egepaumm He npenycMoTpeHO.

2.5. HopmaTuBHble npaBOBble akTbl, peryavpywwme npegocras/ieHne
MYHULMNAILHOR YCNyTn.

MepeyeHb HOPMATMBHbLIX MNPABOBbLIX AKTOB, PEry/MpyloWmx npeaocTaBfieHne
MYHULMNa/IbHON yCnyrn (C ykasaHMEM WX PEKBM3UTOB M WUCTOYHWUKOB OhuUMaibHOMo
ony6/MKOBaHWS), pasMelleH Ha oguUMaibHOM caiTe YNOo/IHOMOYEHHOro opraHa, B
JoepepanbHOM peecTpe, Ha EMry, PIry.

YNOSIHOMOYEHHbIA OpraH ob6ecreynBaeT pasMelleHre K akTyasm3aunio nepeyHs
HOPMAaTMBHbIX MPaBOBbLIX aKTOB, PEeryvMpylwmx npeaocTaBieHne MyHULMNasIbHOM
yCnyrn, Ha CBOeM oOdumumanibHOM caiTe, a Takke B COOTBETCTBYHOLWEM pasgene
begepanibHOrO peecTpa B TedeHue 7 paboumx AHelW Co AHA BCTYM/IEHUS B CUMY
yKa3aHHbIX U3MEHEHWA.

2.6. VicuepnbiBaloLMii NepeyeHb [0KYMEHTOB, HEOOGXOAMMbIX B COOTBETCTBUM C
3aKoHOAATesIbHbIMA WM MHbIMM  HOPMAaTMBHbIMW  MPaBOBbIMM  akTamy A1
npeaocTaBNeHNss MyHULMMNANILHOW YCyrK, YCyr, Heo6XoAMMbIX U 06s3aTeNbHbIX A/1s
npeaocTaBneHnss MyHULMNasIbHOM YCNyri.

2.6.1. WcuepnbiBatowuii  MNepeyvYeHb  AOKYMEHTOB,  HEOOXOAUMbIX  Ans
NPeAoCTaBNEHUST MyHULMNASTLHOW YCNYTW.



3asBneHne 0 Bblgaye paspelleHusi (Mo doopme cornacHo npunoxeHnio N 1 K
HaCTOSALLEMY aAMUHUCTPATUBHOMY PErflameHTy, Aasiee Mo TEKCTY - 3asiB/ieHue).

B 3aBMCMMOCTM OT BUAa AEeATENbHOCTM B 3a8B/IEHUM yKa3biBaeTCcA VIHCpOpMaLI,I/IFII

- 0 palioHe BbINOIHEHMSI aBUALMOHHbIX Pa6oT, O MapLUpyTax noaxoaa W oTxoaa K
MECTY BbINO/IHEHNS aBUALMOHHBLIX PaboT, NPOXOAsWMX Haj TeppuTopueii ropoaa, o
Hapsge Cui U CPeAcTB, BbAENSEMbIX Ha BbINOJIHEHME aBMALIMOHHBLIX paboT, - Ass
MOSTyYeHUs1 pa3peLLEeHnst Ha BbINOSIHEHNE aBUALIMOHHBIX paGoT;

- 0 BpeMeHu, MecCTe, BbICOTE BbIOPOCKM MapalltoTUCTOB, O KOIMYECTBEe MOL4bEMOB
(3axof0B) BO34YLLHOrO cygHa, O MaplpyTtax nogxoga u oTxoAa K MecTy BbINOIHEHUSA
napaltoTHbIX MPbDKKOB, MPOXOAAWMX Haph TeppuTopuen ropoga, - 1A NoyveHus
paspelleHns Ha BbINOSIHEHNE MapalUloTHbIX NPbDKKOB,;

- O BpeEMEeHM, MecTe 1 BbICOTE Mnogbema - NS MOJyYeHusl pas3peLleHus Ha
BbINO/IHEHVE NOoAbEMA NPUBSA3HOTO a3pocTara;

- 0 BpPeMeHu, MecTe (30Hax BbIMOMIHEHUS), BbICOTE MOMIETOB, MapLupyTax nogxoga
M OTXoJa K MECTy MpOBEAEHNS [EeMOHCTPALMOHHBLIX MONMETOB - [ANsi  MOJyYeHus
paspeLleHnst Ha BbINOJIHEHME 1€ MOHCTPALMOHHBIX NOJETOB;

- O BpemeHun, MecCTe, BbICOTEe T[0AeTOB - A/ NoJiydYeHnAa pa3pelleHna  Ha
BbINOSIHEHME NOMETOB 6ECMMNOTHbBIX BO34yLUHbLIX CyaOB.

K 3asiBNeHnio npunaratoTcs cnegyowme AoKYMEHTbI:

- KOMUsi  [IOKyMEHTa, Y/[OCTOBEPSIIOLLIEro JIMMHOCTb B COOTBETCTBMM C
[IeCTBYIOLLMM 3aKoHoAaTeNbCTBOM (ecnv C 3asiBfieHneM ob6palaercs usmyeckoe
L0, MHAMBUAYaNbHbIA NpeanpuHUMaTesb, NpeAcTaBuUTe b 3asiBUTENS);

- KOMuSA [OKYMeHTa, noATBepXAarowero nosIHOMOYnA nvua, KOTopoe B Cuiy
3aKOHa, MHOro MpPaBOBOr0 akTa WM yuypeauTesibHOro AOKYMeHTa Hpuanyeckoro nvua
YNO/IHOMOYEHO BbICTynaTb OT €ro uMeHu (ecnaM C  3aaBfieHneM  obpallaetcs
opraHunsauus);

- [0BEPEHHOCTb, MOoATBEPXAAtoLlAs MNOMHOMOUYNA NPeACTaBUTENS  3asiBUTENS
(ecnu c 3asiBNeHem obpallaeTcs npeacTaBuTesb 3asiBUTENS).

JONONHUTENIbHO K 3aAB/IEHMIO NpUNararTCcA:

[ns nonyyeHmsa paspelleHnst Ha BbIMOSIHEHWE NONETOB 6eCnUIOTHBIX BO34YLUHbIX
CY[OB C MakcMasibHOM B3neTHoM maccoit oT 0,25 kr o 30 Kr - Konusa yBefoOMIEHNST O
MOCTaHOBKe Ha yyeT 6ecnu/IoTHOrO BO3AYLUHOIO CyaHa.

LA nonyyeHusa paspelueHuin Ha BbINOSIHEHME aBUALMOHHBLIX paboT, napallioTHbIX
MPLMKOB, AEMOHCTPALIMOHHBLIX TMOSIETOB BO34YLUHbIX CyA0B, MOMETOB 6eCnui0THbIX
BO3[YyLUHbIX CYyAOB (C MakCMMasibHOM B3/1€THOW Maccoil 6onee 30 kr), NogbEMOB
MPUBA3HBLIX a3pOCTaToOB Hag TSHKUHCKAM MyHUUMNAsIbHBIM - OKPYroM', a Takke Ha
nocagky (B3neT) Ha pacnofioXeHHble B rpaHuLax TSHKMHCKOTO MyHULMNaIbHOTO OKpyra
naowaakn, cBefleHnsa 0 KOTOPbIX He ony6/IMKoBaHbl B OKYMEHTax aspoHaBUralMOHHOM
NHdopMaLmK:

- KOMusi CBUAETEeNbCTBA O PEerncTpauun BO3AYLIHOTO CyAHa WM BbinMcKa U3
FocyIapCTBEHHOIO PeecTpa rpaxaaHCKUX BO3AYLUHbIX CyAoB Poccuiickoii ®eaepaumn
W TOCYJapCTBEHHOIO peecTpa [PaXAaHCKMX BO3AYLUHbIX CYyAOB WMHOCTPAHHOIO



rocygapcraea npv yCnoBuUM 3ak/lOUEHUsA corfalleHnsa o noagepXXaHun NeTHoM rogHoCTu
mMexay Poccuiickori ®epepaunein 1 rocygapctBoM permctpauun (4na 6ecnuioTHbIX
BO3AYLUHbIX CY[O0B, 3a WUCK/OYEHMEM OECMUIOTHBLIX FPadKAAHCKMX BO3AYLUHbIX CYyAOB C
MaKCUMasibHOW B3/1eTHOWM Maccoh 30 Kr U MeHee, U NUNOTUPYEMbIX TPadKAaHCKMX
BO3AQYLIHbIX CYAOB, 3a WCK/IOYEHMEM CBEPX/IErkux MuI0TUPYEMbIX TPavKaaHCKMX
BO3AYLUHbIX CYA0B C Maccoii KOHCTPYKuun 115 kr n meHee);

- Konua  cBMAeTenbCTBa O [OCYAapCTBEHHOM  peructpaumm  CBEpX/1Erkoro
rPaXaaHCKoro BO3/yLLIHOMO CyAHa aBuauuy 06LLero HasHayeHus (onsi CBepX/Ierkmx
NMNOTUPYEMBIX TPaXOAHCKMX BO3AYLUHbIX CYAOB C MacCOM KOHCTpyKuun 115 kr w
MeHee);

- Konusi cepTudonkaTa /IeTHOl roAHOCTU BO3AYLLHOIO CY/Ha,;
- KOMUA AeNCTBYIOLLErO CBUAETENbCTBA NUIOTA (NIeTUMKA, BHELUHEro nuioTa);

- KOMusi AoroBopa 06s3aTesIbHOro0 CTpaxoBaHUsi B COOTBETCTBMMU C Bo3ayLuHbIM
kofekcom Poccuiickoli depepauun MM KOMUM MOSIMCOB (CEPTUAIMKATOB) K AaHHBLIM

[lOroBOpam.

2.6.2. VcuepnbiBatoLwmii nepevyeHb OOKYMEHTOB, HEOOGXOAMMbIX a COOTBETCTBUM C
HOPMaTMBHbIMM MPaBOBbIMM akTamy A1 NpefocTaBNeHnss MYyHUUMNaIbHOW  YCNYTK,
KOTOpble Haxo4ATCA B pacropsKeHUW rocyaapCTBEHHbLIX OpraHoB, OpraHoB MECTHOro
camoynpasfeHNsa 1 MHbIX OPraHoB, Y4YacTBYIOLMX B NPefoCTaBeHNN rocy4apCTBEHHbIX
NN MyHULUMNAMbHBLIX YCNYr, U KOTOpble 3adABUTE b BMNpaBe NpeacTaBUTb, a Takke
CNocobbl KX NOSTyYeHUs 3aABUTENAMKN, B TOM YMC/IE B 3/IEKTPOHHOIN (hopme, NOpsfoK Ux
npefocTaBeHns.

L[ OKYyMeHTOB, HeO6XO,D|l/IMbIX B COOTBETCTBMMA C HOpMaTMBHbIMU [PaBOBbIMA
aktammn ana  npegocrtaB/ieHUA MyHI/ILI|I/II'IaJ'IbHOI7I yCnyrn, KOTopble HaxoOoATCA B
pacnopsxeHnn rocygapCTtBeHHbIX OpraHoB, OpraHoB MECTHOro camoyrnpaB/1eHNA W
MHbIX opraHos, y4yaCTBYOLWNX B npegocrtaBneHnmn rocyaapCTBEHHbIX nnn
MyHUUUN&aUTbHbIX YCYT, N KOTOPbIE 3adBUTE/b BrpaBe MnpeacraButb, HE UMEETCA.

2.7. YNO/IHOMOYEHHbIA opraH He BnpaBe Tpe6oBaTb OT 3asBUTENS WU €ro
npeacTaBuUTeNs:

1) npeacTaBfieHVst AOKYMEHTOB M MHG)OpMaLMU WM OCYLLLECTBMEHMS OEeACTBUIA,
npeAcTaB/ieHNe WM OCYLLECTB/IEHNE KOTOPbIX He MNpeaycMOTPEeHO HOPMAaTVBHbLIMM
NpaBOBbIMA  aKTamMu, PeryMpylolMMN  OTHOLLEHMS!, BO3HUKalOLMe B CBS3W C
npeaocTaB/ieHNEM MYHULMNASIbHOW YCNyru;

2) npeAcTaBneHUs OOKYMEHTOB UM WHpopmauun, KOTOpble HaxogAtTca B
pacnopsXeHun opraHoB, MPefoCTaBNALWMX T[OCYAAPCTBEHHbIE YC/yrM, OpPraHos,
npeaoCcTaBAALWNX MyHULUNASIbHBbIE YCNYTU, UHBIX TOCYAapPCTBEHHbLIX OpraHoB, OpraHos
MECTHOIO camoyTpaB/ieHMsA SO0 nofBeAOMCTBEHHbIX FOCYAaPCTBEHHLIM OpraHam Wmn
opraHam MeCTHOro camoynpas/ieHUsi opraHusauuii, y4acTBYHOLWNX B NpefocTaB/ieHnn
MYHUUMN&A/IbHOW  YCNYrK, B COOTBETCTBUM C HOPMATMBHbLIMW MPaBOBbIMW  aKTamu
Poccuiickoin ®epfepaunn, HOpMaTMBHLIMK NPaBoBbIMK akTamn KemepoBckoi obnactu -
Kysbacca, MyHMUMNA/IbHLIMX MPaBOBbIMM akTaMu, 3a WCK/IHOYEHNEM [OKYMEHTOB,
BK/TIOUEHHbIX B ONpefdeneHHbld 4vacTbto 6 ctatbM 7 PefepanbHOro 3akoHa oOT
27.07.2010 N 210-®3 nepeyeHb JOKYMEHTOB;

3) ocyulecTBNeHns AeUCTBUA, B TOM YMC/Ee COrNacoBaHWi, HeobXoAuMbIX A/s
NOMyYeHNss MYHULUMNANbHOM YCNYyrM W CBSI3aHHbIX C  OOpallleHneM B UHble



rocylapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CcamoynpaB/ieHWsl, opraHusaumu, 3a
NCK/OUYEHWEM  MOSYYEHUS YCNYyr U MOSyYeHUs] [OKYMEHTOB U  MHopMaLmu,
npefocTaBnsieMblXx B pe3y/ibTaTte npeAoCTaB/ieHUst Takux YCAyr, BK/IOYEHHbIX B
MepeueHb YyCNyr, KOTOpble SBASIOTCA HEOOXOAUMbIMW W 06s3aTeslbHbIMK  A1s
NpPeoCTaBeHUST MYHULMNAbHbLIX YCNYT;

4) npepctaBfieHNs  AOKYMEHTOB UM WHpopmauumn, oTtcyTctBue u - (Wam)
HeOCTOBEPHOCTb KOTOPbIX He YyKasblBa/IUCb MNPU MNepBOHAYa/IbHOM OTKase B Mnpueme
[OKYMEHTOB, HEOOXoAuMbIX A8 NpefocTaB/eHns MyHUUMNasbHON ycnyru, Moo B
npefocTaBNeHn MyHUUMNASIBHOM YCyrK, 3a UCKIYEHNEM CeayroWnX CyYaes:

a) u3MeHeHMe TpeboBaHU/i HOPMATMBHBLIX MPABOBbLIX AaKTOB, KacaroLMXcs
NpeaoCTaB/IEHNS MyHULMNASILHONM YCyry, NOcie NepBOoHaYasibHOM Mofaun 3asiB/ieHus
0 NpeoCTaB/IeHNN MyHULIMNA/IbHON YCIyTu,

6) HanmMuMe oWKGOK B 3asiBNEHNM O MPEAOCTaBeHUN MYHULUMMNANbHON ycnyrn u
NOKYMEHTaX, MNOJaHHbIX 3asiBUTENEeM Moc/ie NepBoHa4YaslbHOTO OTKasa B npueme
[IOKYMEHTOB, HE0OXOAMMbIX AN NPeAoCTaBNEHUs MyHUUMNanbHOi ycnyru, nuéo B
npeoCcTaBeHNN MyHUUMNASIbHON YCYT U HE BK/IIOUYEHHbIX B NPEACTaB/IEHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEUEHMEe CpoKa AENCTBUS AOKYMEHTOB WM U3MEHEHME WHopMaLmMin nocne
nepBOHAYa/IbHOTO OTKas3a B NpueMe [0KYMEHTOB, Heo6XoAuMbIX [A7is NpeaocTaB/eHus
MYHULMNALHOI ycnyrn, Nn60 B NPeAoCTaBNEHNN MYHULMMALHOW YCNYTi;

I BbISIBIEHNE AOKYMEHTaNlbHO NOATBEPXAEHHOro doakta (MPU3HAKOB) OLLUMOGOYHOIO
WM  NPOTMBOMPAaBHOIO AeicTBus  (6e3aeicTBysl)  AO/DKHOCTHOTO  /iua  opraHa,
NPeaoCTaBAILWEr0 MyHUUMNANBHYO YCAYrY, MyHALUNAbHOIO CNyXalllero, paboTHMKa
M®Ll npn nepBoHayaslbHOM OTKa3e B MpUEME [OOKYMEHTOB, HeobXoAuMbIX Ans
npeaocTaBNeHnss MyHuMUMnanbHOW ycnyrn, nnbo B nNpeaocTaB/eHMM MYHULMNATbHOM
yCnyrm, O 4YemM B TMUCbMEHHOM BuAae 3a NoANUCbID PYKOBOAUTENS OpraHa,
npeaocTaBASLLIErO MYHUUMNANBHYKO  YCNyry, pykoBOAUTESS MdL,  npw
nepBoHaYa/IbHOM OTKasze B NpvemMe AOKYMEHTOB, HeOO6XOAMMbIX A1 NpeaocTaB/eHns
MyHULM&/TBHO YCITyTY, YBEAOMITSETCS 3asiBUTE b, a Takke MPUHOCATCS M3BUHEHNA 3a
[OCTaB/IeHHble HeYy[06CTBa;

5) npepoctaBneHnss Ha OyMaHOM HoOcuUTese [AOKYMEHTOB W  UHcopmaumu,
3/1EKTPOHHbIE 06pa3bl KOTOPbIX paHee Obl/iM 3aBepeHbl B COOTBETCTBUWN C MYyHKTOM 7.2
yactn 1 ctatbn 16 depepanbHoro 3akoHa ot 27.07.2010 N 210-93, 3a uUCKIHOYEHNEM
C/lyyaeB, eC/iIM HaHeceHuMe OTMETOK Ha Takue AOKYMeHTbl IM60 UX U3bSATUE SABNSAETCA
HeobXoAVMbIM YyC/I0BMEM NPeAoCTaB/IEHUA TOCYAAPCTBEHHON WM  MYHULMNASIbHOM
YCIyTn, U NHbIX C/ly4yaeB, YCTaHOB/EHHbIX ddefepasibHbIMU 3aKOHaMM.

2.8. cuepnbiBaloLuii nepeyeHb OCHOBaHWA ANsi OTKasa B Npueme AOKYMEHTOB,
HEeo6XoAMMbIX A5t NPeAoCTaBNEHUS MyHULMNASILHOI YCyTu.

OTka3 B Mpueme [OKYMEHTOB, HEOGXOAMMbIX ANs  MNpPeAoCcTaBeHNs
MyHULUMNANbHOM  ycnyrvM,  3akoHoaaTesbCTBOM  Poccuiickoit  depepaumm  He

npeaycMOTPEH.

2.9. WcuepnbiBatoWwpii nepeyeHb OCHOBaHWIA AN1s NPUOCTaAHOBNEHWUA W (Un)
oTkasza B NpeAoCcTaBNeHUM MyHULMNASIbHOW YCNyIu.

MpuocTaHoBMEHNE NpPeaoCTaBEHNST MyHULMMNASIbHOW YCNYTn 3aKOHOAATEIbCTBOM
Poccuiickoii ®eaepauun He npeaycMOTPEHO.



YNO/THOMOYEHHbIA OpraH OTKa3blBa€T B Bblaye pa3peLueHna B ciyvae:

1) HenpeacTaB/eHns onpeaeneHHbIX MYHKTOM 26.1 HacTosILLEero
aAMVHUCTPATVBHOIO periamMeHTa AOKyMEHTOB, 0653aHHOCTb MO MpeAcTaB/IEHMIO
KOTOpbIX BO3/I0XKEHA Ha 3as1BUTENS;

2) BbISIBNEHNSI HEAOCTOBEPHOCTV CBEefeHU/i B [IOKYMEHTaXx, NpeAcTaB/eHHbIX
3asBuTENEM;

3) ecnim NnaHMpyeTcsl BbINO/IHEHME aBMALIMOHHBIX Pa6oT, NapaLLltoTHbIX MPbDKKOB,
NosIeToB He Haf TeppuTopumeli TSXUHCKOrO MyHULIMMAILHOTO OKpyra

4) 3ahBNeHHbIA BUA, AEATENbHOCTM He SIBNSeTCS aBMaUMOHHBbIMKU - paboTamu,
napallloTHbIMK NPbbKKaMK, NOABEMOM MPUBSA3HbLIX a3pOCTaToB, AEMOHCTPALMOHHLIMU
nonetamu, nonetamy 6ecnuIoTHbIX BO3AYLLHbIX CY/I0B;

5) cBegeHns o0 nnowagkax nocagku (B3nerta) onyb6snMKoBaHbl B [AOKYMeHTax
aspoHaBUralMoHHON MHGopMaLuK.

2.10. TlepeyeHb ycnyr, HeobXoAMMbIX W 06s3aTesibHbIX A1 NpefocTaBeHns
MYHUUMN&IbHOW  yCAyrn, B TOM 4UCMe CBeAeHUs O [AOKyMeHTe (OOoKyMeHTax),
BbljaBaeMoM (BblgaBaeMbiX) OpraHvsauusMy, yyacTBYWOLWMMW B MpefocTaB/ieHnn
MYHULMNASIbHON YCyTW.

Ycnyrn,  KOTopble  SIBNSAOTCS  HEoGXoAuMbIMM M 0GsA3aTeNlbHbIMU  A/1s
npeaocTaBeHNss MyHULMNAIbHONM YCyr, OTCYTCTBYHOT.

2.11. Topsgok, pasmep M OCHOBaHUSA B3WMaHUSA rocyAapCTBEHHOW MOLUNHBI UK
WHOW nnatbl 3a NpefocTaB/ieHe MyHULMNaIbHON YCNYTN.

MpeaocTaBeHne MyHULMNANILHOR YCYT OCYLLIECTBNSAETCS 6ecnnaTHo.

2.12. MopsaoK, pasMep U OCHOBaHWS B3VMaHWs M/iathl 3a NPeaoCTaB/IeHUE YCAyT,
HeobXoAMMbIX W 06si3aTeflbHbIX [N NPEeAoCTaB/eHUs  MyHULMNASILHON  yCnyru,
BK/lOYAsi MHGDOpPMALMIO O METOAMKAX pacyeTa pasmMepa Takoi nnartbi.

MpepgocTaBneHne MyHUUMNAIbLHOW YCyrn OCyLeCcTBAseTCs 6ecnnarHo.

2.13. MakcumasibHbIi CPOK OXMAaHus B o4vepeau npu nogade 3anpoca o
npefocTaBNeHn  MyHUUMNANIbHOW  ycnyrm 1M Npu NOJSiydYeHun  pesysnbTara
npesocTaBNeHnsa Takux YCyr He JO/DKeH npesbiwaTtb 15 MUHYT

2.14. Cpok ¥ NOpsiAoK perucTpaummn 3anpoca 3asiBUTesniss O NpefocTaB/ieHUm
MYHULMNANbLHOW YyCnyru, YCnyru npeaocTaB/ISieMO opraHu3auueit, ydyacTBylollein B
npeAcTaBfeHU MyHULMNAIbHOW YCNyri, B TOM Yuc/ie B 9/1EKTPOHHOW dhopMe.

3anBneHve, npeacTaBneHHOe 3asBUTENEM /IMYHO NGO ero npeacTaBUTeNEM,
PEerncTpupyeTcs ynosiHOMOYEHHbIM OpraHoM B TeYeHue OAHOro paboyero AHs, C Aatbl
MOCTYMN/IEHNSI TAKOTO 3asiB/IEHNSI.

3asBneHne, npeacTtaB/ieHHOe 3asaBuTEsIeM iMb0 ero npeacraBuTesnieM yepes
M®LL, peructpmpyeTca yrnosIHOMOYEHHbLIM OpraHoOM B AieHb NOCTyn/eHus ot M®L,

3asiBfieHne, MOCTynMBLLEE B 3/IEKTPOHHON popme Ha PIITY, pernctpupyetcs
YMNO/IHOMOYEHHbIM OpraHoM B [fAeHb €ro nocTyn/leHus B C/lyyae OTCYTCTBUA
aBTOMaTU4YecKoi perncTpaumm 3anpocos Ha EMrY, PIry.



3anBneHve, nocTynueLlee B Hepabouee
YNOSIHOMOYEHHbIM OpraHoM B NepBbIi pabounii AeHb.

Bpems, perncTpupyetcs

2.15. TpeboBaH/s K NOMELLEHUSIM, B KOTOPbIX MpefocTaBnseTca MyHuLMnasibHas
ycnyra, K 3any OXupaHus, MecTtam A1a 3arno/IHEHUs 3anpocoB O NpefocTaB/IeHUN
MYHULMNAIbHOW YCNyrn, WUHOPMaLMOHHBIM CTeHAaM € obpasuammn KX 3arnosiHeHUs ©
nepeyHem AOKYMEHTOB, HEOOXOANMbIX A1A NpeAoCcTaB/IeHNA MyHULMNANIbLHOM YCyrn, B
TOM uucne K obecneyeHuto AOCTYNHOCTU A1 WHBaUIMAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBMM C 3aKoHOAAaTeNbCTBOM Poccuiickoin defepaumm 0 coumasibHOM 3aiute
NHBaINOB.

2.15.1. TllomeweHua  YyNno/IHOMOYEHHOrO  opraHa Anda  npeaocTas/ieHus
MyHULMNANbHOW YCNYrM pasMeLlaoTCs Ha MepBOM 3Taxe 34aHus, 060py[0BaHHOIO
OTAeNbHbIM BXOAOM, /IM60 B OTAENbHO CTOALWEM 3faHun ans cBobogHoro foctyna
3asasuteneit. lMepeaBrkeHne Mo MNOMELLEHUAM YMNO/ITHOMOYEHHOIO OpraHa, B KOTOPbIX
NPOBOAUTCA NPUEM 3asiBNIEHUA U [JOKYMEHTOB, He [JO/DKHO co3faBaTtb 3aTpyAHeHUA ons
nuL, € orpaHNYeHHbIMN BO3MOXHOCTAMU 340POBbS.

Mpy pacrnonoXeHnn NOMELLEHUSI YNOSIHOMOYEHHOTO OpraHa Ha BEPXHEM 3Taxe
creyyanncTbl YNoNHOMOYEHHOTO OpraHa 06s13aHbl OCYLLECTBMATb MpUeM 3asiBuTenelt
Ha NepBOM 3TaXe, €C/IN N0 COCTOSIHUIO 3[10POBbS 3asiBUTE/Ib HE MOXET MOAHATLCS Mo
NecTHULE.

Ha Tepputopun, npunerawowein K 34aHMKO  YNOSTHOMOYEHHOrO  OpraHa,
OpraHn3yrTCcsl MecTa A1a NapKOBKM aBTOTPAHCMOPTHbLIX CPeACTB, B TOM 4ucC/le MecTa
ONS NapKOBKM aBTOTPAHCMOPTHbIX CPeacTB MHBannaos (He meHee 10 NPOLEHTOB MECT,
HO He MeHee OAHOro MecTa), AOCTyn 3asBuUTeniell K NapkKOBOYHbIM MecTaM SB/SETCS
6ecnnartHbIM.

MomelleHe YNOMHOMOYEHHOrO opraHa Ans npvema 3asiBuTenieli o6opyayeTcs
MHCPOPMALIMOHHBLIMU  CTEHJAMM, Ha KOTOpbIX pa3mellaetcss dopma 3asiB/ieHust ¢
o6pa3LoM ee 3anofiHeHUss U MepeyeHb  [OKYMEHTOB, HEOoOXOAUMbIX — Ans
npeaocTaB/eHnst TocyAapCTBEHHO YCryri.

MomMelleHnsi, B KOTOPbIX OCYLIECTBAAKTCA [AENCTBUS MO  NpefocTaB/IEHUIO
MYHMUMNAIBHON  ycniyrn, o6ecneunmBaroTCcs  KOMMbOTepamu, cpeactBamy  CBSA3W,
BK/OYAst [A0CTYyNn K WH(OPMaLMOHHO-TEIEKOMMYHUKALUMOHHOMW ceTn  "HTepHeT",
OPrTEXHMKOWN, KaHLenapcKkumu NPUHaANEXHOCTAMMU, NHPOPMaLNOHHBIMN n
CrpaBOYHbIMM  MaTepuanamu, HarnsgHo uMHdopMaumen, CTy/bSsMu U CToflamu,
cpeAcTBaMU  MOXApPOTYLIEHUA W OMoBELWEHN O BO3HUKHOBEHUM 4pe3BblyaiiHOWN
cuTyaumn, AOCTYNOM K PEernoHaslbHON CUCTEME MEeXBEeLOMCTBEHHOIO 3/1eKTPOHHOro
B3aUMOLENCTBUSA, a Takke obecrneumBaeTcs AOCTYNHOCTb A4/19 UHBA/INAOB K yKa3aHHbIM
NMOMEeLleHAM B COOTBETCTBMM C 3akoHogaTtesibCTBOM Poccuiickoin Pepepaumm o
coumanbHON 3almTe UHBaUTMAOB.

3an oxuaaHus, MecTa 718 3arofIHEHUst 3anpocoB U npuema  3asiBuTerel
060opyayoTCa CTY/bAMU, U (W) KPECENbHbIMU CEKUMAMMU, U (UNK) CKaMbsIMU.

NH(opMaLMOHHbIe  MaTepuasbl, MpeaHasHauyeHHble Ans  MHGOPMUMPOBAHMS
3anBuUTENeil 0 nopsake NpeaocTaB/IeHUs MyHULMNANbHOM YCniyr, pasMeLlalnTcsl Ha
MHCPOPMALMOHHBIX CTEHAAX, PacrosfiOKEHHbIX B MecTax, oGecrneymBatolimxX A0CTyn K
HUM 3asiBUTENIE, 1 OGHOBMAIOTCS MPU M3MEHEHWUU AECTBYIOLLEr0 3aKOHOAATE/IbCTBA,
perynvpyoLLero npeaocTaB/ieHne MyHULMNanbHON YCyrn, Y CNPaBOYHbIX CBEAEHWIA.

NHbopmaLmoHHble CTeHAbl AO0/MKHbI pacnonaraTbCs B MecTe, AOCTYNHOM [A/is



npocmoTpa (B TOM uuncsie npy 60/bLLIOM KONMYecTBe nocetTuteneil).

2.15.2. Ana obecneyeHnss [OCTYMNHOCTUM MOMYYEHUS MYHULMNAIBHON YCAyru
Ma/IOMOGW/IbHBIMM  TPYNMNamMn  HacesileHNss  3f4aHns W COOPYXEHUS,, B  KOTOPbIX
oKasblBaeTcsa ycnyra, 060pyayrTcs CornacHo HopmaTuBHbIM TpeboBaHusim CHulM 35-
01-2001 "[O0CTYnHOCTb 3[4aHUA N COOPYXEHWI AN MasIOMOGUIbHBIX TPYMN HacesieHns".

B kabnHeTe no npuemy MasioMOGWU/IbHBIX FPYNN HaceseHns NMeeTcs MeauUMHCKas
anTeuka, NuUTbeBas Boaa. lMpu Heo6GXOAMMOCTU COTPYAHMK YNOSIHOMOYEHHOIO OpraHa,
OCYLLECTBNALLMIA NPUEM, MOXET BbI3BaTb KAPETY HEOT/IOXHOI CKOPOIA MOMOLLIW.

Mpn obGpalleHnn rpakgaHvHa € HapyleHUsAMU (OYHKLUMIA OMOpPHO-ABUraTeNbHOro
annapata pab6oTHUKM YNO/IHOMOYEHHOrO oOpraHa npeanpuHMMaloT  criedyoume
OeNcTBus:

- OTKpbIBAOT BXOAHYH [BEPb U MOMOralT rpaxgaHuHy 6ecnpensiTCTBEHHO
MOCETUTb 3[aHMe YNO/IHOMOYEHHOrO OpraHa, a Takke 3apaHee npeaynpexaarT o
CYLLECTBYHOLLMX Gapbepax B 3AaHUK;

- BbISICHSIIOT Lie/lb BM3NUTA rpaXAaHnHa 1 CONpPOBOXAa0T ero B KabMHET Nno npuemy
3asB/IEHUS; NMOMOratoT rPaXAaHWHY CeCTb Ha CTy/l WM pacrofiaraloT KPeco-KOMscKy y
CTo/sla HanMpoTUB CreuuanncTa, OCyLLEeCTBAAIOWErO NpUeMm;

- COTPYAHMK YMNOMHOMOYEHHOIO OpraHa, OCYLLECTBASIOWMIA npueMm, MNpUHUMaET
rpaxaaHuHa BHE O4Yepean, KOHCYNbTUPYET, OCYLLIEeCTBAAET NpUeEM 3asiB/leHUss C
HEO6XOAVMbIMM [JOKYMEHTAMW, OKA3bIBAET MOMOLLbL B 3aro/fIHEHUM G/IAHKOB, KOMMpyeT
[IOKYMEHTbI;

N0 OKOHYaHMM  NPeAoCTaBNEeHUs  MYHUUMNANIbHOW  YCAyr  COTPYAHUK
YNO/IHOMOYEHHOIO OpraHa, OCYLLUECTBAALWMA NpUeM, MNOMOraeT rpaxaaHnHy BbIATY
(BblexaTb) M3 KAbWHETa, OTKPbIBAET ABEPW, COMPOBOXAAET rpaxaaHuMHa A0 BbIXxoda U3
3[0aHnsi, WU MOMOraeT MOKUHYTb 34aHue; nepefaeT rpaxaaHuHa COMpoBOXAAoLLEMY
NNLY WX NO €ro XenaHuio Bbl3blBA€T aBTOTPAHCMOPT M OKasblBAeT COAENCTBUE MpU
€ro nocajke.

Mpy 06palLeHMn TpaxaaH C HegocTaTkaMy 3peHUst PaGOTHMKM YMNOTHOMOYEHHOTO
opraHa npeanpuvHUMaloT cneayolive AencTems:

- COTPYAHWK YMNOJTHOMOYEHHOTO OpraHa, OCYLLECTBASALWWIA NpueM, MpUHUMaeT
rpaxgaHvHa BHE oyepeaun, MNOMOraeT COpPMEHTMPOBATbCS, CEeCTb Ha  CTyn,
KOHCYNbTUPYET, BC/yX MpPOYATbIBAET [AOKYMEHTbl W pgasiee Mo HeobxoaMMocTu
npou3BoauT uX Bblgady. [Mpy OOLWEHUM C TpaXOaHWHOM C HedocTaTkaMu  3peHUs
Heob6xoAMMo 06LAaTbCS HENOCPEACTBEHHO C HUM CaMVM, a He C COMPOBOXAAKLMM ero
nmuoMm, B 6ecefie Nonb30BaTbCs OObIYHOM PAa3rOBOPHOM JIEKCUKOW, B NMOMELLEHUM He
cnepyeTt OTX0AWTb OT HEero.6e3 npeaynpexaeHns;

- COTPYAHVK YNO/IHOMOYEHHOIO oOpraHa oOkKasbiBaeT MOMOLLlb B 3arofIHeHUN
6/1aHKOB, KOMMPYEeT HeobxoAuMble [OKYMEHTbl. [ns noanucaHvst 3asBfeHns NoaBoanT
NIMCT K aBTOPYUKE TpaxaaHvHa, nomoraeT COPUEeHTUPOBATbCS M noanucatb 6n1aHk. Mpu
HEeo6X0ANMOCTI BbIAOTCS NAMSATKU A1 CNaGoBUASLLMX C KPYMHbLIM LLIPUGITOM;

MO OKOHYAHWM  NPEeAOCTaBMEHVST  MYHULUMNAILHOW  YCNyrn  COTPYAHMK
YNO/THOMOYEHHOIO OpraHa, OCYLLUECTB/SOWMA NpMeM, NOMOraeT rpaxaaHuHy BCTaTb CO
CTyNna, BbliTW U3 KabMHETA, OTKPbIBAET ABEPW, CONPOBOXAAET rpaXaaHnHa K BbIXOAy U3
3faHVis, 1 NPOBOXAET Ha yNuuy, 3apaHee npeaynpeavB NOCETUTENS O CYLLECTBYHOLMX



6apbepax B 34aHuK, NepefaeT rpaxaaHnHa COMPOBOXAAlOLEeMY NWLY WM Mo ero
)X€MaHWI0 BbI3bIBAET aBTOTPAHCMOPT.

Mpy ob6palleHnn rpaxaaHnHa ¢ gedoektaMmm criyxa PaGoTHUKX YNOHOMOUYEHHOTO
opraHa npeanpyvHUMatoT creayrolme aeicTBUs:

- COTPYAHWK YNOSIHOMOYEHHOTO OpraHa, OCYLLECTBASWMA NpueM rpaxgaH ¢
HapylleHneM cnyxa, obpallaeTcad HenocpeAcTBEHHO K Hemy, crnpawvBaeT O Lenu
BM3NTA W faeT KOHCy/bTauuio pasMepeHHbIM, CMOKOMHbIM TEMMOM peyn, Mnpu 3TOM
CMOTPUT B /IO NOCETUTENS, FOBOPUT SICHO, CMOBa AOMOJIHAET MOHSATHLIMU XecTamu,
BO3MOXHO 00LleHVe B NMCbMEHHON thopme Nnbo vepes nepeBofumKa XecToBOro sA3blka
(cypponepeBogunka);

- COTPYAHVK YNOJTHOMOYEHHOIO OpraHa, OCYLLEeCTBSIOWMNA Npuem, okasbiBaeT
noMoLb WM COAENCTBME B 3amno/IHEHMU 6GMaHKOB 3asiBNIEHWUIA, KOMMPYeT Heobxoaumble
[IOKYMEHTbI.

2.15.3. TpeboBaHus K KOMCOPTHOCTM U [OCTYMHOCTM  MNpefocTaB/ieHns
rocyfiapctBeHHon ycnyrn B MOL], ycTaHaB/MBalOTCA NocTaHoB/ieHMeM [paBuTenbcTBa
Poccuiickon ®epgepaummn ot  22.12.2012 N 1376 "O6 yrBepXaeHun [llpasun
opraHmzaumm  OeATeNlbHOCTM  MHOTO(PYHKUMOHA/TbHBIX — LUEHTPOB  NpefocTaB/ieHus
rocyAapCTBEHHbIX Y MyHULMNASIbHBIX YCyr".

2.16. MNokasaTenm AOCTYNMHOCTU U KayecTBa MyHULMMNANbHOW YCyru.

KonnuecTBo B3avMOAENCTBUIA 3asiBUTENSI C  COTPYAHUKOM  YMNOSIHOMOYEHHOIrO
opraHa npu npeaocTaB/ieHUM MyHULMNASIbHOW YCyrn - 2.

MpoAo/MKNTENBHOCTb B3aVIMOAENCTBWIA 3asBuTeNs c COTPYAHVKOM
YNO/THOMOYEHHOIO MpW NpeAoCcTaB/eHNM MyHULMNAIbHOW YCyri - He 6onee 15 MUHYT.

B0O3MOXHOCTb NoNyyYeHUss nHopMaumm o xoae npeaocTaBneHns MyHUUMNnasibHOM
ycnyru, B TOM 4ucne C WCNosib30BaHMEM WHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHbIX
TEeXHOJIOrui.

2.16.1. WVHbIMM noOKasaTenaMn KayectBa W AOCTYMHOCTU NpefocTaB/ieHNs
MYHUUMNAIBHOW YCNYTN ABMAKOTCS:

pacnonoXeHHOCTb MOMELLEHWNIA YNOSIHOMOYEHHOrO opraHa, npefHa3Ha4YeHHbIX s
npeaocTaB/ieHNsl  MyHUMUMMNaNbHOW  ycnyrn, B 30He [OCTYMHOCTU K OCHOBHbIM
TPaHCMNOPTHBLIM MarncTpansim;

cTeneHb  MHGOPMMPOBAHHOCTM  3asBUTENs O  Mopsiake  MNpeaocTaBeHns
MYHULUMNaNbHOW  ycnyrn  (AOCTYMHOCTb  MHAopMaUMM O  MyHULUMNANLHOW  ycnyre,
BO3MOXHOCTb Bbl6opa cnocob6a nosnyyYeHns nHopmauum);

BO3MOXHOCTb  BblGOpa 3asiBUTE/NleM (OpM  obpalleHus 3a  MoslyYeHuem
MYHULMNASILHON yCnyru;

[OCTYNHOCTb O6palleHns 3a npefocTaBNeHneM MyHUUMMNanbHOW YCyri, B TOM
yncne AN NUL, C orpaHNYeHHbIMK BO3MOXHOCTSIMU 3,0POBbS;

CBOEBPEMEHHOCTb MNPeAoCTaB/IeHNs MyHULMNaLHOW YCIyrM B COOTBETCTBUM CO
CTaHAapTOM ee NpeoCTaB/eHNs;

cob/lofeHne CpPOKOB NPeAoCTaBNEHUS  MYyHULMMNANbHOW YCnyru W CPOKOB



BbINO/IHEHVS AIMUHUCTPATMBHBLIX NpoUeayp Npu NpPeAoCTaBMNEHUM  MyHULMNASILHOM
ycnyru;

BO3MOXHOCTb MOJIy4YeHus MHhopMaLmn 0 Xxofe NpeaocTaBeHUs MyHULMNaIbHON
ycnyru;

OTCYTCTBME O0OGOCHOBaAHHbLIX >Xa/106 CO CTOPOHbI 3asBUTENSA MO pe3y/sbTaTam
npeaocTaBneHnss MyHULMNANbHOW YCayru;

OTKPbITbIA AOCTYNn AN 3asBuTenein K uHopmauum O nopsigke U cpokax
npefocTaBNeHnss  MyHUUMMNasIbHOW  yCiyrK,  nopsiike  obxasioBaHus  AeiCTBUM
(6e3peiicTBMA) YNOHOMOYEHHOTO OpraHa, PYyKOBOAWUTENS YNOSIHOMOYEHHOIO OpraHa
nrMbo crneunanncTa ynosHOMOYEHHOIo opraHa;

HaMuMe  HeobxoAMMOro M AOCTaTOYHOTO  KO/iMyecTBa  CheumasiucToB
YMNO/IHOMOYEHHOrO OpraHa, a Takke MomeLLeHUA YNOSTHOMOYEHHOrO opraHa, B KOTOPbIX
OCYLLLECTB/IAETCA NpUeM 3asiBNIeHNA 1 JOKYMEHTOB OT 3asiBUTENEN.

2.16.2. YNONHOMOYEHHbIM OpraHoM obecneunBaeTcA CcoO3f4aHue uWHBaMaam U
WHbIM MaslIoOMOOW/bHLIM TPyMNNaM HaceneHns cneayrwmx YCnoBuA AOCTYNHOCTH
MYHULMN&/IbHON  yCNyrM B COOTBETCTBMM C  TpeboBaHUSIMKU,  YCTAaHOB/IEHHbIMU
3aKoHoaaTesIbHbIMU U UHbIMW HOPMAaTMBHbLIMU NPAaBOBbLIMW aKTamu:

OoKazaHvue MHBasIMgam Momowy, HeobXoAMMOW ANA MONyYeHUss B AOCTYMHON ANs
HUX dpopme MHhopMaLmn 0 nNpasBunax NPefocTaBNeHnss MyHULMNANbHOM YCyri, B TOM
yncne o6 ocopmMIEHNN HEOBXoAMMbIX AN  NOAYYEHUS  MYHULMMNANbHOW  YCAyru
OOKYMEHTOB, O COBEpLUEHUN UMM OPYIUX  HEOoOXoAuMbIX  ON1s  NOJSyYeHus
MYHULIMNa/TbHOW YCNyrn AENCTBUNA;

NnpeaocTaBfieHe  MyHULMNAsIbHOW  YCNyr  MHBa/Mgam Mo CAyxy,  npu
Heo6XoAMMOCT, C  WCMO/b30BAHWMEM  PYCCKOrO >KECTOBOrO  A3blka,  BK/IHOYaAS
obecneyeHne foMnycka B NOMeELLEHe CypAonepeBoaumka, Tu1ocypaonepeBoaurka;

oKasaHue MNOMOLM UWHBaMAAM B  MPeofofieHMn 6apbepoB,  MeLlatoLLmX
MOSTYHEHNIO MyHALIMNANIBHOIA YC/TYT HapaBHE C APYTMIA IMLIAMMN.

2.16.3. TMpwn npegocTaBNEHUN  MyHMUMNANbLHOW  yCNyrM  B3auMogencreune
3aaBuUTENA CO cneunasiucToM YrnosIHOMOYEHHOro opraHa OcCyLLlecTBNAeTca Npu JIMYHOM
ob6palleHn 3aaBUTENS:

[ANSi NoslydeHnst MHAopMaLMM Mo Bompocam MNPeaoCTaBNeHns MyHULMNASIbHOM
ycnyru;

[N Nojiaun 3asBNEHNS N JOKYMEHTOB;
[ANS noslyvyeHns nHchopmauum o xofe NpeaocTaBNeHnss MyHULMNASIbHOW YCNyru;
NS NoslyvyeHns pesysbTata NpeaocTaBNeHns MyHULMNASIbHOW YCyri.

MpoAo/MKUTENBHOCTD BS&I/IMOAGVICTBMFI 3aABUTENA co cneynasinctom
YNO/IHOMOYEHHOr0 opraHa He MOXeT npeBbilwaTtb 15 MUHYT.

2.16.4. MpepgocTaBneHne mMyHuumnasibHoW ycnyrn B M®LL BO3MOXHO Mpy HaMumm
3aK/II0YEHHOrO cornaweHs 0 B3aMMOAENCTBUN MeXAy YNOSIHOMOYEHHbIM OpraHoM W
M®LL

YNO/THOMOYEHHbI  opraH o6ecneunBaeT WH(POPMUPOBAHME 3asiBUTENein o



BO3MOXHOCTU MOJTyYeHMss MyHULMNaNbHOW ycnyrm Ha 6a3é Mol B cnyyae nogaum
3a8B/IEHNS O MPEOCTaB/MeHNN MyHUUMNanbHO ycnyrn B M®L, HenocpencTBEHHOe
npeaocTaBfeHne  MyHUUMNANIbHOW — YCAYT  OCYLLECTB/ISETCA  YMNO/THOMOYEHHbIM
OpraHom.

MNpepoctaBneHne  MyHUUMNAIbLHOM  ycnyrm  NocpeacTBOM — 3anpoca O
npefocTas/ieHU ABYX U 60/ee rocyfapCTBEHHbIX U (MNM) MyHULMNAbHbBIX YCNyr
(komnniekcHoro 3arnpoca) B M®L, npy ofHOKpaTHOM oOOpalleHun 3aaBuUTens He
OCyLLEeCTBNSAETCS.

2.17. VHble Tpeb6oBaHMAA, B TOM 4uC/le Y4uTblBaKOWME OCOOGEHHOCTU
NPefoCTaB/IeHNss  MYHULMMNASIbHON YCIyrM Mo  SKCTepPPUTOpPUaIbHOMY MPUHLMIY ©
0COBEHHOCTY MpefoCcTaB/IeHUs MyHULMNAIbHOW YCNYr B 31EKTPOHHOW dhopme.

2.17.1. TMMpepoctaBrieHNe MYHULMNAIBHON YCIyrn MO 3KCTEppUTOpUasIbHOMY
NPUHLMNY HEBO3MOXHO.

2.17.2. 3asaBuTesib BnpaBe 00paTUTbCA 3a MNpefocTaB/ieHMEM MYHULMNATbHOM
ycnyrm M nogatb [AOKYMEHTbl, YyKasaHHble B nNyHKTe 2.6.1 agMWHUCTPaTUBHOIO
pernameHTa B 3/1EKTPOHHOW ¢hopme 4yepe3 PIIIY € MCNO/b30BaHUEM 31EKTPOHHbIX
[OKYMEHTOB, NOANUCaHHbIX 3/1IEKTPOHHOM MOANUCBLI0 B COOTBETCTBUM C TpeboBaHUSAMM
depnepanbHOro 3akoHa "O6 3N1eKTPOHHOW noanucu”.

YNo/THOMOYEHHbIA  opraH  obecneyvBaeT MHOPMUpPOBaHME 3asBuUTener o
BO3MOXHOCTU MOJSTyYEHUA MyHUUMNAbHON ycnyrn vyepes PITY.

O6pauleHne 3a ycnyro uepe3 PIIY ocyuwecTtBnsgeTca nyTem 3anosiHeHUst
NHTEPaKTMBHOW (hOpMbl 3asBfieHus (popMuMpoBaHWs 3anpoca O npefocTaBieHnn
MYHULMNANIbHOW YC/yrK, COAepXaHue KOTOpPOro COOTBETCTBYET TpeboBaHuAM (DOpMbl
3asB/1€HNS, YCTAaHOB/IEHHON HaCTOAWMM afMUHUCTPATUBHBLIM perfaMmeHTom) (ganee -
3anpoc).

O6palleHne 3aaBuTeNs B YMNO/IHOMOYEHHbIA OpraH YykKasaHHbIM CNoco6oM
obecrneurBaeT  BO3MOXHOCTb — HanpaBfieHUss U MOMyYeHUss  OAHO3HAYHOW U
KOHoMAEHUMANbHOM MHopMaLMK, a Takke MPOMEXYTOYHbIX COOOLLEHUA M OTBETHOW
NHhopMaUun B 3M1EKTPOHHOM BMAE C MCNO/b30BaHMEM 3/1EKTPOHHON noanucu B
nopsiake, NpeaycMOTPEHHOM 3aKoHoAaTeNbCTBOM Poccuiickon ®enepaunn.

2.17.3. Mpun npepocTaBNeHNUN MYHUUMNa/IbHOW YCYr B 31EKTPOHHOM hopme
nocpeacteom PITY 3asiButento obecneymBaeTcs:

- Mo/ly4YeHre MHGIOPMALIMX O MOPSAKE U CPOoKax npeaocTaBneHns MyHUUMNasbHOl
YCNyru;

- 3anMcb Ha MNpPUMEM B YMONIHOMOYEHHbI oOpraH [Ana nogayv 3asiBfEHUs] W
[10KYMEHTOB;

- hopmmMpoBaHue 3anpoca;

npvem 1 perncTpaumsi ynosIHOMOYeHHbIM OpraHoM 3anpoca U JOKyMeHTOB;

nony4yeHvne pesynbTara NpeaocTaB/eHUs MyHULMNASIbHOW YCNyru;

nonyvyeHune CBeAeHMI\/'I 0 XoAe BbllNMo/IHEHUA 3anpoca,

OCYLLECTB/IEHME OLIEHKW KauyecTBa NpeAoCTaBNeHns MyHULMNANbLHOW YCyry;



- gocynebHoe (BHecyaebHOEe) 06XasioBaHUE pelleHuii 1 aencteunii (6esaeincTauns)
YNO/IHOMOYEHHOTO  OpraHa,  pykoBoguTens  ynosIHOMOYEHHOro  opraHa  /iMbo
cneynanuncTa yrnosIHOMOYEHHOIo opraHa.

2.17.4. Tlpn dopmMmmpoBaHMM 3anpoca B 3NEKTPOHHOM BUAEe 3asABUTE/I0
obecneymBaeTcs:

a) BO3MOXHOCTb KOMMPOBaHWS U COXPaHeHMs 3anpoca U WHbIX [0KYMEHTOB,
HeobXoAUMbIX ANS NPefoCTaBNeHUs YCNyri;

6) BO3MOXHOCTb Neyat Ha GYMaXHOM HOCUTeNe KOMuMM 31EKTPOHHON hopMbl
3anpoca;

B) COXpaHEHMe paHee BBE/EHHbIX B 3/MIEKTPOHHYI0 (DOPMY 3anpoca 3HauyeHuin B
Nto60oii MOMEHT MO XeNaHuo Nosnb3oBaTesnsi, B TOM Y1c/ie NpY BO3HUKHOBEHUM OLLINGOK
BBOJA 1 BO3BpaTe /1 NOBTOPHOrO BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (DOPMY 3arpoca;

I 3anosiHeHne noJsieit aNeKTPOHHOW hopMbl 3anpoca A0 Hadasa BBOAA CBeAeHWiA
3aABuUTENIEM C  UCNOMb30BaHWEM  CBeAEeHW, pasMeleHHbIX B  diefepasibHOM
rocyfapCTBEHHON MHAIOPMALUMOHHOW cucTeme "EAvMHas cuctemMa waeHtTudvkaumm wm
ayTeHTudmkaumm B WHpacTpyKType, obecneunsatoLei NHOPMaLNOHHO-
TEXHO/I0rM4Yeckoe B3auMOAENCTBUE WHM(OPMALMOHHBIX CUCTEM, WCMNO/b3yeMbIX 15
npefocTaBNeHnss rocy4apCTBEHHbIX M MYHULUMNA/IbHBLIX YC/Yr B 3/1EKTPOHHON dhopme”
(nanee - eauHas cuctemMa uaeHTUUKaUMM W ayTeHTudomKauuun), W CBEOEHWUN,
ony6siMKkoBaHHbIX Ha PIIY, B 4yacTu, Kacawwencss cBefeHu, OTCYTCTBYHOLNX B
eOnHOIM cucteme naeHTurkauumn n ayteHTudmkaumm;

) BO3MOXHOCTb BEpPHYTbCS Ha /060 U3 3TanoB 3arnosIHEHUS 3/1IEKTPOHHOM
doopmbl 3anpoca 6e3 noTepu paHee BBeAEHHOW MHhopMauuu;

€) BO3MOXHOCTb focTyna 3asasutensa Ha PIIY K paHee nofaHHbIM MM 3anpocam.

Mpy Hanpas/ieHMM 3anpoca MCMNoNb3yeTcs MpocTas 3/1eKTPOHHAs MOoAnUCh, Npu
YC/IOBWW, YTO /IMYHOCTb 3aABUTENSA YCTAHOB/IEHA MPU akTUBaLUW YYETHOW 3anucu.

3anpoc U VHble A0KYMEHTbl, Heo6XoAMMble A/1s NpeAocTaBeHs MyHULMMNAIbHO
YCNyrv, NOAMNWCaHHbIe MNPOCTOW 3/1EKTPOHHOM MOANUCLI0 W MOJaHHbIE 3asBUTENEM,
MPVU3HAKTCA  PaBHO3HAYHLIMM  3aMNpPocy W WHbIM  [AOKYMEHTaM, MNOAMUCAHHbIM
COBCTBEHHOPYUHOW MOAMNMCHIO U NPeAcTaBNeHHbIM Ha 6yMaXXHOM HocuTere.

YNO/IHOMOYEHHbIA opraH obecneymBaeT NpUeM AOKYMEHTOB, HEOOXOAMMbIX A1
npefocTaBNeHnss  MyHUUMNaIbHOW  ycniyru, M peructpaumio , 3anpoca  6e3
HeobXoAMMOCTN MOBTOPHOrO MNpPeAcTaB/ieHUs 3asBUTENIEM Takmx [OKYMEHTOB Ha
OyMaXXHOM HOcuTene, €ecnM WHOe He YCTaHOB/IEHO diefepasibHbIMU  3akoHaMu W”
NPYHUMaeMbIMNU B COOTBETCTBMM C HUMM akTamu [lpasButensctBa Poccuiickoi
degepaunn, 3aKkoHaMuM KemepoBCKOW o6niactn - Kysbacca wn npvHMMaemMbiMn B
COOTBETCTBUM C HUMK akTamu NpaBuTenbcTBa KemepoBckoi o6s1actu - Kysbacca.

MpenocTaBneHne MyHULMNAILHOW YCNyrM HauvMHaeTcs C MOMeHTa npuema Wt
perucTpaumm yrnonHOMOYEHHbIM OPraHOM 3MEKTPOHHbLIX [1I0KYMEHTOB,, HEOOGXOAUMbIX
[UNs1 NpefoCcTaB/IeHNsT YCyTW.

2.17.5. Pesynbtar MyHAUMNa/IbHOW YCNyrn BblAaeTcs B (popmMe 3/1eKTPOHHOro
[OKymMeHTa nocpeactsom PIIIY, noanvcaHHOro YnosIHOMOYEHHbIM  [AO0/IHKHOCTHbLIM
JINLIOM C UCMOJIb30BaHNEM YCUIEHHON KBaU/IM(DUUMPOBAHHOW 3NEKTPOHHOW noanucy, B
Cflydyae, ecnn 3T0 yka3aHO B 3asB/IeHWM Ha npefocTas/ieHne MyHUUMNanbHOW YCyru,



HanpasneHHoM yepe3 PIITY.

B uenax nonyyeHus pesynbtara NpeaocTaBNeHns yciyrn Ha 6ymMaxxHOM HocuTene
(ecnn 3asBUTENEM yKa3aHO B 3anpoce, Hanpas/IeHHOM B YMOJIHOMOYEHHbI OpraH,
yepes PIIY, o nonydyeHun pesysnbTaTta ycnyrm Ha 6ymMakHOM HOCUTEesie) 3asBUTES0 Ha
PIMry ob6ecneunBaeTcsi 3anucb Ha MNpMeEM B YMNOSIHOMOYEHHbIA OpraH, Mpu 3TOM
3asBUTENI0 06ecneymBaeTcd BO3MOXHOCTb:

O3HAKOM/IEHVS1 C pacnucaHvem paboTbl YMNOSIHOMOYEHHOrO opraHa 6o
YMNO/IHOMOYEHHOIO COTPY/AHMKA YNO/IHOMOYEHHOIO OpraHa, a Takxe € AOCTYMnHbIMU /15
3anMcy Ha NpreM JaTaMu U MHTepBaslaMy BPEMEHU MPUEMA;

3anncM B Nobble cBoGOAHbIE AN Mpuema AaTy W Bpemsi B npepgenax
YCTaHOB/IEHHOTO B YNO/IHOMOYEHHOM opraHe rpadmka npuema 3asiBuTesnei.

B uensx npegoctasfieHUs MyHULUMNANIbHOM YCNYrM YCTaHOBNIEHWE JIMYHOCTU
3aABUTENA  MOXET OCYLEeCTBNATLCA B XOAEe JIMYHOro npuema  nocpenctsoM
npeabsBAeHna nacnopta rpaxgaHvHa Poccuidickon  ®egepaumm  nmbo  MHOrO
[OKYMeHTa, YAOCTOBEPSAOLWEro JSIMYHOCTb, B COOTBETCTBMM C 3aKOHO4ATENIbCTBOM
Poccuiickoin ®epepauumn uamM NocpeacTtsoM UAEHTUdIMKaUMM 1 ayTeHTUdukaumm B
opraHax, npefoCTaBNAWMX  MyHUUMNANbHbIE  YCAYrM,  MHOTOPYHKLMOHA/bHbIX
LUeHTpax C WCMNo/sb30BaHNEM WHMOPMALMOHHbLIX TEXHOMOMNA, NpeayCMOTPEHHbIX
yacTtblo 18 crtatbu 14.1 ®PepepasibHOro 3akoHa ot 27 monsa 2006 roga N 149-93 "O6
NMHpopmMaLnn, MHPOPMALMOHHBIX TEXHOIOMUAX U O 3alumTe nHopmMaummn'.

Mp npegocTaBfeHWM  MyHUUMMANIbHOM  yClyrm B 3M1EKTPOHHON  dhopme
NAeHTUMKALMS 1 ayTeHTMMKaLMA MOTYT OCYLLECTBIATLCSA NOCPeACTBOM:

1) egvHo cucTembl  MAEHTUUKAUMN WU ayTEHTUdUKAUUN WM MHBIX
rOCyflapCTBEHHbIX  WH(POPMAUMOHHBLIX  CUCTEM, €C/IM  TakMe rocyAapCTBEHHblEe
MHPOPMALMOHHbIE  CUCTEMbI B yCTaHOBMIEHHOM [MpaBuUTENBLCTBOM  PoccuiAckor
depepaumm  nopsgke obecneumBatoT  B3aMMOAENCTBME C  €A4MHOW  CUCTEMONA
noeHTuukaumm 1 - ayteHtugukaumm, npu - ycrioBUM  COBNAAEHUs CBEAEHU O
JBM4ECKOM NNLE B YKa3aHHbIX MHGIOPMALMOHHBIX CUCTEMAaX;

2) eAvHON  cucTembl  MAEHTUdIMKaLMKM 1 ayTeHTudukaumm U - eauHoM
MHPOPMALMOHHON CUCTEMbI NEPCOHasIbHbIX AaHHbIX, obecneunBaroLlleli 06paboTKy,
BK/IIOYaA COOpP M XpaHeHue, BUOMETPUYECKUX MEePCOHasTbHbIX AaHHbIX, WX MPOBEPKY W
nepegadyy wuHcopmMaumMm O  CTENeHM WX  COOTBETCTBMA  MpefocTaB/IEHHbIM
6UoOMETPUYECKUM MEePCOHasTbHLIM AaHHbIM (PM3MYECKOro nLa.

3. CocTaB, nocnefoBaTe/IbHOCTb U CPOKU BbINOJTHEHUA
aiMNHNCTPAaTMBHbIX Npoueayp, TpeboBaHUsA K NOPaaKy
X BbIMNOJIHEHUSA, B TOM YNC/le OCOBEHHOCTU BbIMNOJSIHEHUA
aiMNHNCTPAaTMBHbIX NpoLeayp B 3N1eKTPOHHOW chopme

3.1. MpepocTaBneHve MyHULMNAIBHOW YCNyrn BKIOYaeT B cebsa cnegyrolime
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) npuem ” perucTpauusi 3asiB/iEHNs U [OKYMEHTOB Ha NpeaocTaB/eHue
MYHULIMNANbHOI YCnyru;

2) nNpUHATME peLleHus O Bblgade paspelleHnss 6o oTkase B Bblgaue
paspeLleHus;



3) Bblgaya (Hanpas/ieHUe) paspeLleHns, NMNGo 0TKasa B Bbigaye paspeLleHus.

3.1.1. lpuem u pernctpaunsa 3asBNeHna U AOKYMEHTOB Ha npeaocTaB/ieHne
MYHUUMUNAIbHOW YCNyTn.

3.1.1.1. OcHoBaHueM pf/19 Hadania agMUHUCTPATMBHOW npoueaypbl SABISETCA:
NMyHoe obpalleHne 3asaBUTeNs B YMNOSIHOMOYEHHbI opraH nnbo uyeped MOL, ¢
3asB/IEHNEM; MOCTYMN/IeHNe 3asiBfIeHUs U KONUA [OKYMEHTOB B 3/1EKTPOHHOM (hopme
yepe3 PIIY; noctynneHne 3asiBNEHWUS W KOMUA OOKYMEHTOB MOCPEACTBOM MOYTOBOrO
OoTnpaBNeHus.

3.1.1.2. TMpn nMYHOM oObpalleHnn 3asBUTeNst B YNOSIHOMOYEHHbIA OpraH
crneynanuct  yrnosIHOMOYEHHOIO OpraHa, OTBETCTBEHHbIA 3a MNpuemM U  Bblgady
[OKYMEHTOB:

yCTaHaBNMBAeT  JINYHOCTb 3asaBuTENS Ha OCHOBaHUM [IOKYMEHTA,
YOOCTOBEPSIIOLLEr0 €ro JIMYHOCTb, NPeAcTaBUTeNs 3asiBUTENst - Ha OCHOBaHWUU
IOKYMEHTOB, YAOCTOBEPSAKOLWMX €ro JIMYHOCTb W nonHomoumss (B Ccnyyae ero
o6palleHns);

npoBepsieT CpPOK AelCTBMA [0KYMEHTa, Y/[AOCTOBEPSIOLEr0 €ro JIMYHOCTb W
COOTBETCTBME [aHHbIX AOKYMEHTA, YAOCTOBEPSIOLLErO NIMYHOCTb, AaHHbIM, YKa3aHHbIM
B 3asIB/IEHUN W NPUIOXKEHHbIX K HEMY [I0KyMEHTaXx.

B xoae npvema [OKyMeHTOB OT 3asiBUTE/S CMEeLVasIuCT, OTBETCTBEHHbIV 3a npuem
1 Bblauy [OKYMEHTOB, YA0CTOBEPSIETCS, YTO:

1) TEKCT B 3asiB/IEHUM MOAAAETCA MPOUTEHWIO;

2) B 3asiB/IEHUN YKa3aHbl Damunins, UMs, OTYeCTBO (MocredHee - NP HanMuum)
¢hmsmueckoro nmua NM60 HauMeHoBaHMe PUANYECKOTO MU,

3) 3anB/eHne NoAnncaHo ynosTHOMOYEHHbIM JIMLIOM;

4) NpPUNOXEHbI AOKYMEHTbI, HEOGXoANMblE ANA NPeAoCTaBNEHUS MyHULMNAIbHOM
ycnyru.

MakCuMasibHbI CPOK BbIMNOSIHEHUSA aAMUHUCTPATMBHONM MNpoueaypbl Mo npuemy u
perucTpauum 3asiBNieHnss U NPUIOXKEHHbIX K HEMY [AOKYMEHTOB cocTas/isieT 1 pabouuii
[O€EHb, KOTOPbIA BXOANUT B OOLNIA CPOK NpefocTaBeHns MyHULMNasIbHOW YCIyT.

Kputepuii NpUHATUS peLLleHust: NOCTYN/IeHne 3asiBNIEHUST U NPUIOKEHHbIX K HEMY
[LOKYMEHTOB.

Pe3ynbTatoM afgMUHUCTPATUBHOM NpoLeaypbl SBASETCA MNpUeM W perucTpaums
3a8B/IEHMS 1 NpuUiaraemMbiX K HeMy JOKYMEHTOB.

3aperucTpvpoBaHHoe 3asiBfieHMe 0 NpeAoCTaB/IEHMN MYHULMNAIBLHOW YCiyrn w
npunaraemble K HeMy AOKYMEHTbl B [E€Hb peructpauuv nepefarTcsl HavasibHUKY
oTAena,  KOTOpbIi  oTnucbiBaeT  (pacnpedensier)  NOCTynvBLUME — [OKYMEHTbI
crneymanmcTam otaena anst AasibHEeMLWero NCnosIHeHS.

3.1.1.3. Mpn nocTynneHun 3asiBNEHN N AOKYMEHTOB B YNO/IHOMOYEHHbIA OpraH
NnocpeACcTBOM MOYTOBOIO OTMPaB/IEHMS, CMNeLMasiICT, OTBETCTBEHHbIA 3a npueM W
BblAayy LOKYMEHTOB:

npoBepsieT NPaBWIbHOCTb aApPecHOCTM KoppecnoHaeHumn. OwmnboYyHo (He o



afipecy) npucnaHHble nNUCbMa BO3BPALLATCA B OpraHU3auMio  MOYTOBOM  CBSI3M
HEBCKPbITbIMU;

BCKPbIBAET KOHBEPTbI, MPOBEPSET Ha/MuMe B HUX 3aABMEHUS i [JOKYMEHTOB,
0653aHHOCTb MO NPeAOoCTaB/IEHNIO KOTOPbIX BO3/I0XKEHA HA 3asiBUTENS;

NpoBepsieT, YTO 3asiB/IEHNE He UCMOJSIHEHO KapaHAalloM, HanmcaHo pa3bopyuBo,
hamunivmn, nMmeHa, oTyecTBa (Npy Ha/IMuMK), HaMeHoBaHue, afpec MecTa XUTe/bCTBa,
aZijpec MeCTOHaxOXAeHWs, HanucaHbl MOMHOCTbIO, MOA/IMHHOCTL MOAMUCK 3asaBuUTens
3acBMAeTe/IbCTBOBAHHOWN B YCTAHOB/IEHHOM 3aKOHOAATE/IbCTBOM MOPSAKE;

npoBepAeT, YTO Konmm AOKYMEHTOB HE MMEIKT CePbe3HbIX nospemeHmf/’l, Hasinyne
KOTOPbIX HE nNno3BosiAeT OAHO3Ha4YHO WCTOJIKOBaTb WX coAepXXaHune, OTCYTCTBYHOT
noa4YnCTKN, NPUNNCKAN, 3a4€pPKHYTbIE C/10Ba, UCMPaB/IEHUA.

MakcuMasibHbIA CPOK BbINOSIHEHUA aAMWUHUCTPATMBHOW Mpoueaypbl Mo npuemy u
perucrTpaumn 3asB/ieHMa U MPUIOXKEHHbIX K HEMY OOKYMEHTOB cocTaB/isieT 1 pabounii
[OeHb, KOTOPbI BXOAMT B 06LLMIA CPOK NpefocTaB/eHns MyHULMNasIbHOW YCyru.

KpuTepuii NpuHATMS peLLeHust: NOCTyn/eHne 3asiB/ieHUs W npuiaraeMblX K HeMy
[10KYMEHTOB.

Pe3ynbTatoM agMUHUCTPATMBHOM Npoueaypbl SBASETCS NPUEM W pernctpauus
3asB/IEHNA 1 NpuiaraembiX K HeMy [JOKYMEHTOB.

3aperncTpMpoBaHHOe 3asiB/ieHMe O NPeAoCTaB/eHU MYHULMNAIbHON yCnyrn u
npunaraemble K Hemy [AOKYMEHTbl B [leHb perucTpauvMn nepeaarTcs HauvyasbHUKY
oTAena, KoTopblli  OTNUcbIBAeT  (pacnpedensieT)  NOCTYNMUBLUME  [AOKYMEHTbI
crneyuanucTam otaena Ans AasibHelero UCnosiHeHusI.

3.1.1.4. lNprem un pernctTpauma 3asaBfeHna N npunaraemblX K Hemy AOKYMEHTOB B
doopme 3/1EKTPOHHbIX LOKYMEHTOB.

Mpn HanpaBneHMX 3asiBNIEHUS B 3/IEKTPOHHOW (hopMe 3asBUTEN0 HEobGXOoAMMO
3anonHuTb  Ha PIIY anekTpoHHyr d¢opmy 3anpoca Ha npegoctasfieHune
MYHUUMNAIBHON YCNyrn, NPUKPENnnUTb K 3asB/IEHUIO B 3/IEKTPOHHOM BUAE OOKYMEHT,
Heobxoanmble ANA NpefocTaBieHns MyHULMNABHON yeyrn (MpY Haamummn).

Ha PIIY pasmewaeTtcss obpasel, 3arnosIHEHNA 3/1EKTPOHHOM (hopMbl 3asiBfieHNS
(3anpoca).

dopmaTHO-/10rMyeckaa npoesepka CGOPMUMPOBAHHOIO  3adB/ieHNA  (3anpoca)
OCYLLIECTB/ISIETCA aBTOMATMYECKM MOC/Me 3anofIHEHMS 3asABUTENEM KakAoro u3 nosei
3NEKTPOHHOW (opMbl 3anpoca. [pu BbISIBNEHUM HEKOPPEKTHO 3anosIHEHHOrO Mosis
3NEKTPOHHOM (POpMbI 3anpoca 3asBuUTe/lb YBEAOM/ISETCA O XapakTepe BbISAB/IEHHOM
OLIMOKM W nopsake ee ycTpaHeHusl nocpeacTBOM MHAOPMALMOHHOIO COOOLLEeHNS
HenocpeaCcTBEHHO B 3/1IEKTPOHHON thopme 3anpoca.

CneuyanucTt, OTBETCTBEHHbIN 3a NMPUEM U Bbldady AOKYMEHTOB, MpW MOCTYNIEHUM
3as1B/IEHUS1 U IOKYMEHTOB B 3/1IEKTPOHHOM BUAE:

npoBepsieT 3/1eKTPOHHble 06pa3bl [OKYMEHTOB Ha OTCYTCTBME KOMMbHOTEPHbIX
BMPYCOB N NCKabKEHHOI MHopMaLu;

pPerncTpupyeT AOKYMEHTbI B CUCTEME [OKYMEHTO060pPOTa;



thopMUpyeT 1 HanpaBseT 3asaBUTE/IO 3/IEKTPOHHOE yBeaoM/ieHne uepes PITY o
TOM, YTO HanpaB/fiEHHOE VM 3asiB/IEHNE MOJTyYeHO 1 3aperncTprMpoBaHo.

3aperncTpupoBaHHoe 3asiB/ieHNe O MPeOCTaB/EHUN MYHULIMNASNILHOW YCyrn u
npunaraeMble K Hemy [AO0KYMEHTbl B [leHb peructpauuy nepegarTcss HadanbHUKY
oTaena,  KoTopbli  oTnucbiBaeT  (pacnpedensietT)  NOCTyNUBLUME  [IOKYMEHTbI
cneupanucTam otaena anst gasibHenLWero CnosiHeHusI.

MakcuMaUibHbI CPOK BbIMNOSIHEHNUS aAMUHUCTPATMBHOW Mpoueaypbl No npuvemy u
perucTpauum 3asiBfieHUss U npuaaraembiX K HEMY AOKYMEHTOB B (POpPME 3/1EKTPOHHbIX
OOKYMEHTOB cocTaBnsieT 1 pabounit fOeHb, KOTOpbIA  BXOAUT B OOLWMIA  CPOK
npefocTaBNeHnss MyHULMNa/IbHON YCNYTW.

Kputepuii NpUHATUS pelleHns: MOCTYyN/eHNe 3asiBIEHNS W npuiaraeMblX K HeEMy
[LOKYMEHTOB.

Pe3ynbTatoM aAMWHUCTPATMBHONM Mpoueaypbl SIBASIETCS MpUEM, perucTpaums
3a8B/IEHMS 1 NpuiaraeMbix K HeMy JOKYMEHTOB.

3.1.2. lpuHATME pelleHns O Bblgave paspelleHuss iMbo OTKase B Bblgade
paspeLueHus.

OcHOBaHMEM [/1s1 Hayana afMUHUCTPATMBHOI Mpoueaypbl SABASETCS NOMy4YeHue
YNO/THOMOYEHHBbIM CneuManMcToM oTAena AOKYMEHTOB, YKa3aHHbIX B NyHkTe 2.6.1
aIMMHUCTPATMBHOIO per/ameHTa.

OTBETCTBEHHbIM 3a BbINO/IHEHNE A[MWHUCTPATUBHON MpoLeaypbl ABASETCS
Hauya/lbHVK oTaena.

YNOMHOMOYEHHbI CneuuanncT NPoBOAUT NPOBEPKY:
1) HA/IMUNSI AOKYMEHTOB, HEOOXOAUMbBIX A/151 NPUHATUS PELLEHNS;

2) COOTBETCTBMSA NpeAcTaB/IeHHbIX OOKYMEHTOB 3akoHOAaTesIbCTBYy PoCCUIACKOiA
depepaumn.

Mo nToram NPOBEpPKN A0KYMEHTOB, YYMTbIBasi OCHOBAHUSI, YKa3aHHble B NOAMYHKTE
2.9 aAMVUHUCTPATMBHOIO periameHTa, YNo/IHOMOYEHHbI cneuvannct noarotaBnnBaeT
NM60 NPOEKT PELUEHUs O Bblgaye paspelleHnsi, /IM60 NPOEeKT OTkasa C yKasaHWeMm
NPUYMH OTKa3a.

MoAroTOB/MEHHBIA MPOEKT peLleHMss O Bblaue paspelleHusl, Mbo oTkasa
nepegaetcs (HanpaBnsieTCs B 3/1EKTPOHHOM BWAe) YNOTHOMOYEHHbIM!CNeuuanicTom
HayaslbHUKy oTAena.

HayanbHuK oTaena npoBepsieT NpaBW/IbHOCTb NOAroTOB/IEHHOIO
YMNO/THOMOYEHHbIM CMEeLMaIMCTOM MNpPoekKTa.

B cnyuae cornacusi 1M OTCYTCTBMS 3amMevyaHuii K MPOeKTY Haya/lbHUK oTaena
noAnuCbIBAaeT pelleHne U1 nepegaeT ero  YnosHOMOYEHHOMY  CMeLMasucTy,
noAroTaB/IMBaBLUEMY MPOEKT.

YNO/MTHOMOYEHHbI  CneunannucT  OCYLECTBASET PEerncTpauuio  pelleHus U
nepeaaeT ero cneyuanuncty, OTBETCTBEHHOMY 3a NPUEM U Bblaady [0KYMEHTOB.

MakcMasibHbIi  CPOK  BbINO/HEHWA  [AAaHHON aAMWHUCTPATMBHOM Npoueaypbl
coctasnseT 20 paboymx HeN.



KpuTepuili NpUHATUA peLIeHns: Hanuuve (OTCYTCTBME) OCHOBAaHWIA ANl OTkasa B
npeaocTaBNeHu  MYHUUMNANLHOW  YCyr, NpPeayCMOTPEHHbIX  afAMUHUCTPATUBHbLIM

pernaMmeHTomMm.

Pe3ynbTatoMm aAMWHUCTPATMBHON  npouedypbl  ABASETCA  NOCTYM/IeHUE K
cneynanncty, OTBETCTBEHHOMY 3a MNpPUMEM W Bblgadvy [OKYMEHTOB, peLleHus ans
Bblaaun 3asiBUTENIO.

Pe3ynbTaT BbIMNOIHEHUS  aAMUHUCTPATMBHOW  npoueaypbl  uKcupyeTcs B
YyCTaHOB/IEHHOM MNOPSIAKE, B TOM Yuc/le B CUCTEME AOKYMEHTOO6OpOTA.

3.1.3. Bblgaya (HanpaeneHve) paspeLleHnsi, 60 oTkasa B Bblgaye paspeLleHus.

3.1.3.1. Bblgaya [OKYMEHTOB MO pe3y/sbTataM npefocTaB/eHns MyHULMNaIbHON
ycnyru B yrnoJlIHoOMO4YeHHOM OpraHe.

OcHoBaHVMeM AN Hayana npoueaypbl  Bblgaus  [AOKYMEHTOB  SIBNSiETCS
NOCTynsieHne K chneuvasnucTy, OTBETCTBEHHOMY 3a MpWeM U Bblgady [AOKYMEHTOB,
COOTBETCTBYIOLLErO peLleHnsl, obpalleHne 3aaBuTensa ansi NosyYeHust AOKYMEHTOB.

[ns  nonyyeHuss  pes3ynbTaTOB  NPEAOCTaB/EeHVMS  MyHULMNANbHON  ycnyru
3asBuUTENb NPEeAbABASET JOKYMEHT, YA0CTOBEPSIOWNIA IMYHOCTb 3asiBUTENS.

CneuuanncTt, OTBETCTBEHHbIi 3a NpUMEM U Bblgadyy [OKYMEHTOB, NpU Bbligaye
pesynbTata npefocTaB/eHns YCnyrn Ha 6yMadkHOM HocuTene:

1) ycTaHaBNMBAET NIMYHOCTL 3asiBUTENS;

2) HaxoAuT pelleHne NM60o 0TkKas, Noasiexallue Bblaave 3asBUTESHO;

3) BbllaeT 3asBMTE/II0 OfIMH 3K3EMMNSP PeLleHns, 6o 0TKa3a,

4) BHOCUT 3amnu1cb O Bblaaye 3asiBUTENIO [IOKYMEHTOB B XYpPHasl perncTpaumm:
5) 0TKa3bIBaeT B Bblgaye AOKYMEHTOB B C/lyyasix:

- 3a Bblgayeli JOKYMEHTOB 06paTMIOCh /IMLIO, HE SIBMSIOLLEECS 3asBUTENEM;

- o6paTuBLUEecs NMLO OTKA3a/l0Ch NPeAbsBUTL AOKYMEHT, Y0CTOBEPSOWWIA e-:
JIMYHOCTb.

Ecnm 3asBuTenb, He COrMacuMBLUMCL C pelleHvem (OTkase:..  OTKasasics
NPOCTaBUTbL CBOK MOAMNUCL B MOSyYEHUN [AOKYMEHTOB, AOKYMEHTbl eMy He e=::5He -
creuuanncT, OTBETCTBEHHbIN 3a MPUEM U Bblaayy AOKYMEHTOB Ha <Cr»V 3as=/e-bl=
npocTaBnsieT OTMETKy 06 OTKase B MNOJSIyYEHUM MyTeM BHECEHUSI cree TCTY-YIb
[IOKYMEHTbI OTKasasics", 3aBepsieT CBoeli NnoAnuchHo.

He no3gHee cnepywouwiero paboyero AHA co AHa obpa E - e
YMNO/IHOMOYEHHbIA OpraH M OTKasaBLUerocs nosyynTb pesyn=*a ~ -ee T- -
MYHULMNAIBHON  YCyr NIM60 MNOCTYN/IEHMN He BblfaHHbIX HO- . m Ifc _
3a8BUTENI0  HanpasnseTca nMcbMeHHoe coobueHne (no appec., |*33a—cur. 3
3asB/1€HMN) O TOM, YTO OH B t060Oe Bpemsi (COrnacHo ykasbiBaB' : e
rpadouky npuvemMa-Bblgaynm [OKYMEHTOB) BnpaBe o06paTuUTbCsa 3a  nonyyvyeHe»
[OKYMEHTOB WX COOOWMTL MOYTOBLIA agpec, No KOTOpoMy em> 3T/ menr

ObITb HarpaB/ieHbl NMNOCPeaCcTBOM MOYTOBOIO OTMNpaBAEeHNA.

B cnyyae nogaun 3asiBUTeneM [JOKYMEHTOB B 3/1E€KTPOHHOM E.'me :ccep:~=:v



Prry wn ykasaHunm B 3anpoce O no/syyvyeHun pesynbTaTa- nNpeaocTtaB/ieHnsa ycryru B
3/1IEKTPOHHOM BWAe, CneunasiMcT, OTBETCTBEHHbIA 3a NpYeM W Bblgadvy AOKYMEHTOB,
CKaHUpYyeT pelleHne (0Tka3) 1 HanpasBnsaeT 3assutento yepes PITCY nubo Hanpasnset
B oOpMe 3/1IeKTPOHHOro AokymeHTa. OpurnHan pelleHnsa (oTkasa) 3asBuTe/lb Brpase
Nnosly4nTb B YNOSIHOMOYEHHOM OpraHe.

CpoK BbINOMHEHUS aAMUHUCTPATUBHOM npouedypbl - 1 pa6ounii AeHb, KOTOPbIii
BXOAWUT B OGLLMIA CPOK NPEeAoCTaB/IEHNS MyHULIMNASILHOI YCNYTi.

Kputepuii NpUHATUS pELUeHNs: Ha/MuMe OCHOBaHMS A1 Hadana npoueaypsbl
BblAaun JOKYMEHTOB.

PesynbtaT agMWHUCTPATMBHON Npoueaypbl: Bblgavya 3asBUTENO  peLueHus
(oTkaza) B BymaxHoM Buae wiav B pOpMe 3NEeKTPOHHOTO AOKYMEHTA.

Mpy HanpaBneHWV 3asBUTENO0 pe3ynbTata MyHUUMMNanbHOW YCyr MNOYTOBbIM
OTNpaB/IeHNEM [e/laeTcsi COOTBETCTBYHOLLAS OTMETKa B XXypHasie pernctpaumm.

4. ®opMbl KOHTPO/A 3a UCMNOJIHEHNEM perniameHTa

4.1. TlopsigoK OCYLLUECTB/IEHUS TeKyLIero KOHTPons 3a cobriofeHuemM U
NCNOJSIHEHVEM OTBETCTBEHHbIMY [A0/MKHOCTHLIMU /IMLAMM  MOJIOXKEHWIA HACTOALLEro
afIMVHUCTPATVBHOIO  per/lameHTa W WHbIX  HOPMATMBHbIX  MPaBOBbIX  AKTOB,
yCTaHaBNMBatoWMX TPeOGOBaHUSI K NPeAoCTaBNEHNIO MyHUUMMNANbHOW YCyrK, a Takke
MPUHSTUEM MU PELLEHWIA.

TekywuiAi KOHTPO/Nb 3a COGMOAEHNEM U WUCMOSIHEHWEM AO/HKHOCTHLIMU /LMK
YMNO/IHOMOYEHHOTO opraHa MoMIOKEHUA aAMUHUCTPATUBHOIO periameHTa Uu  UHbIX
HOPMAaTUBHbIX NPABOBbLIX aKTOB, YCTaHaB/MBALWIMX TpPeboBaHWS K MpeaocTaB/IEHNIO
MYHULMMNANbHOM YCyrM, a Takke TMNPUHATMEM VMW pelleHuli (ganee - Tekywii
KOHTPO/Ib eATEe/IbHOCTUN) OCYLLLECTBNAET PYKOBOANUTENb YNO/THOMOYEHHOTO opraHa.

TeKyLLUMA KOHTPOb OCYLLIECTBSIETCS MyTEM NPOBEAEHNS NMPOBEPOK COBMOAEHNSA U
NCNOSIHEHVS  [AO/DKHOCTHBIMW  JIMLLAMW M COTPYAHUKAMU  MOJIOXKEHWIA  HACTOALLEro
afIMVHUCTPATVBHOIO  perlameHTa W WHbIX HOPMATMBHbIX  MPaBOBbIX  AKTOB,
yCTaHaB/MBaWLWMX TPe6oBaHMs K NPefoCTaB/IeHNI0 MyHULMNANILHOW YCyTn.

4.2. TlopsigoK M NEepUOAMYHOCTb OCYLLECTB/IEHMS M/IAHOBLIX W BHEMAHOBbIX
NPOBEPOK NOSIHOTLI M KayecTBa NpeaocTaB/ieHs MyHULMNANbLHOW YCnyri, B TOM uncne
nopsiiok 1M )OpMbl  KOHTPONS 32 MONHOTOM U KayecTBOM  NpeaoCcTaB/eHUs
MYHULIMNANLHOW yCnyru.

KOHTponb 3a MOMHOTOW M KauyecTBOM MNpefoCTaB/IeHVUs MYHULMNAIbHOW YCayru
BK/IlOYaeT B cebs npoBefeHne NpPOBEPOK, BbISIBNIEHWE W YCTPaHEHVEe HapyLUeHWin npas
3asBuTENen, TMPUHATME pPeLleHnii W MNOAroTOBKY OTBETOB Ha WX obpalleHus,
cofepxaline xanobbl Ha aeicTeus (6e3neincTene) coTpyLHUKOB.

MpoBepkM MNOMHOTbI W KayecTBa MpefoCTaBNeHNss MYyHUUUNaIbHOW  YCyru
OCYLLECTB/IAOTCA Ha OCHOBaHMW J1IOKa/IbHbIX aKTOB afMUHUCTPauUM MYyHULMNaIbHOIO
obpasoBaHus.

MpoBepPKM MOryT GbiTb NIAHOBLIMW 1 BHEN/IAHOBLIMUW. MOPSA0K M NEPUOANYHOCTb
MNaHOBbIX MPOBEPOK YCTaHAB/MBAKOTCS PyKOBOAMTENEM YMNOSIHOMOYEHHOIO OpraHa.
Mpn npoBepke paccMaTpuBalOTCA BCE BOMPOCHI, CBsi3aHHble C NpeaocTaBleHVEM
MYHALUMNANbHOW  ycnyrn  (KOMMNJIEeKCHble  MPOBEPKM), WM  OTAefIbHble  BOMPOChI



(TemaTtunyeckmne npoBepKM).

BHennaHoBble MPOBEPKM MNPOBOAATCA ANS1 NPOBEPKM (dakTa YCTpaHEHUs paHee
BbISIB/IEHHbIX HApYyLIEHW, a Takke B Cc/yyae MOMyyYeHust xanob Ha pfelicTus
(6e3peiicTBUE)  COTPYAHMKOB. TpOBEpPKM Takke TMPOBOASTCA MO KOHKPETHOMY
o6palleHnto 3asBUTenNs.

MeproAnYHOCTb OCYLLIECTB/IEHMS M/IAHOBbLIX MPOBEPOK - HE pexe OAHOro pasa B
KBapTaUl.

4.3. OTBETCTBEHHOCTb [0/MKHOCTHbIX ML, 33 peLLeHust n aelicTeus (6esaelicTane),
npuHUMaemble (OCYLLECTB/IIEMbIE) UMM B XOA4E€ NPeAoCTaB/EeHUS MYyHULMMNA/IbHOM
yCnyri.

Mo pe3ynbTatam MPOBEPOK B C/lyvyae BbISIB/IEHUS HaPYLUEHUA MOMOXEHUI
HACTOSLLLEro aAMMHUCTPATMBHOIO pernamMmeHTa M UHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB,
yCcTaHaBNMBawLWmMX TpeboBaHMA K NPeAoCTaBfIEHUIO  MYHUUMNA/IbHOW  YCNyTu,
BMHOBHbIE  [IO/DKHOCTHbIE NiMLA HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKoHoAaTenbCTBOM Poccuiickoii denepaumun.

CoTpyAHVKM, OTBETCTBEHHbIE 3a MNpPUEM 3asB/E€HWIA W [OKYMEHTOB, HecyT
NEePCOHa/IbHY0 OTBETCTBEHHOCTb 3a COOJIOAEHME CPOKOB W nopsigka npuema
perucTpaummn AoKyMEHTOB.

COTPYAHWKN, OTBETCTBEHHbIE 33 MOATOTOBKY [OKYMEHTOB, HECYT NepPCOHa/IbHYH
OTBETCTBEHHOCTb 3a COG/IOAEHNE CPOKOB M Mopsiaka 0hOPMIEHUST [OKYMEHTOB.

COTpYAHUKN, OTBETCTBEHHbIE 3a Bblgady (HamnpasfieHMe) [OKYMEHTOB, HecyT
NepCcoHa/IbHYl0 OTBETCTBEHHOCTb 3a COOGMOAeHME Mopsifka Bblgaun (HanpaeneHus)
[IOKYMEHTOB.

HauyanbHUK OTAena HeceT NepcoHaslbHyld OTBETCTBEHHOCTb 3a MPaBOMEPHOCTb
NMPUHSTOTO  pelleHVMsl U Bblgavy (HanpaBfieHWE) TakKoro  AOKYMeHTa /Ly,
npeacTaBuBLLEMY (HANPaBMBLUEMY) 3asiBNIEHVE.

MepcoHanbHasi ~ OTBETCTBEHHOCTb  COTPYAHUKOB UM [IO/DKHOCTHbLIX /L,
3aKpensisieTcss B UX AO/HKHOCTHbIX WHCTPYKUMSIX B COOTBETCTBUM C WPEGOBaHMSMM
3aKoHogaTtenbcTBa Poccuiickoli deagepaumn.

4.4. TlonoxeHus, xapakTepuaylLime TpeboBaHNs K NOpsaky M dhopmam KOHTPONs
3a npefocTaB/ieHNEM MYHUUMMNAIbHOW YCyrn, B TOM YMC/1e CO CTOPOHbI rpaxpaaH, ux
00beAMHEHNI 1 OpraHn3aLuia.

KOHTpo/ib 32 WCMOSIHEHMEM [AHHOrO  afMWHUCTPATMBHOIO persiameHTa co
CTOPOHbI rpaXdaH, WX OObeAUHEHWA W OpraHu3auuin ABMSETCS CaMOCTOSTENIbHOM
)OpPMOI  KOHTPOMISA M OCYLLUECTBNSETCA MNyTeM Hanpas/feHust obpalleHuin B
YMNO/ITHOMOYEHHbI OpraH, a Takke nyTeM 06XasoBaHWs [elcTsBuii (6e3nencrTems) u
pelleHnii, OoCylecTBAsEMbIX  (MPUHATLIX) B XOA4Ee  WCMOSIHEHMS  HACTOSLLEro
aAMNHUCTPATMBHOIO perfiaMmeHTa.

FpaxgaHe, X 06bEAVHEHWSI U OpraHu3auuv BnpaBe HanpaB/sATb 3amevaHus U
npeaioeHnss No  YAydlIeHU0  KayecTBa M [IOCTYNMHOCTU  MpPeaocTaB/ieHus
MYHULMNASIbHOW YCyTn.

5. JocynebHbli (BHecynebHbIin) NopsgoK 06Ka/iloBaHUA peLleHnii
n nencTeuin (6esgencTeus) opraHa, npesocTaBnsoLLEro



MyHUUUNaNbHYO ycnyry, M®L, opraHmsaunii, a Takxe
MNX AO/DKHOCTHbIX UL,

5.1. ViHdhopmauus gnsa 3asBuTens 0 ero npase nogatb Xasioby Ha pelueHne U
(wnn) penctene (6e3gencTene) aaMUHUACTPaALUM  MyHMUMNANIbLHOIO O6pa3oBaHua W
(nnn) ee [OMKHOCTHBIX /ML, MYyHUAUMNANbHBLIX CAyXawmx n[pyM npegocTasnieHnm
MYHULUMNa/IbHOM ycnyru (ganee - xanob6a).

3aaBuTeNIM MMEKT MpaBo nofdaTb Xanoby Ha peweHve u (W) [OeicTBue
(6esgeiictBME)  YNOSIHOMOYEHHOTO opraHa W (W)  €ero  [O/DKHOCTHbIX L,
MYHULMNANBbHBIX CMYXalUMX npy npegocTaB/ieHn MyHUUUNaIbHON ycnym.

5.2. NpeaMeT Xanoobsl.

MpegMeTom  Xasiobbl  SABNAOTCA  peweHus U1 genctBua  (6e3pelicTeue)
YNO/IHOMOYEHHOro opraHa, A0/HKHOCTHOrO nua ibo MyHULMMNANIbHOTO CryXaLlero.

3asBuTeslb MOXET 06paTUTLCS C Xaobol, B TOM YAC/Ie B CNeAyHOLWKMX CryyasX:

1) HapylleHne cpoka  peructpauumM  3asiBfieHMs 0 NpeaocTaB/iEHUN
MYHULIMNANbLHOW YCnyru;

2) HapylleHne cpoka NpeaoCTaBNeHUs MyHULMNASILHOR YCyTu;

3) TpeGoBaHue y 3asiBUTENSI AOKYMEHTOB, He MpPeayCMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMM akTamu Poccuiickoli ®depepaumn, HOPMATVBHLIMU MPABOBLIMK aKTamu
KemepoBckoli o6nact - Kysbacca, MyHMUMNAIbHLIMA MNPaBOBLIMK  akTamu  [/1si
npeoCcTaBNEHNS MyHULMNANBLHOW YCNyTu;

4) oTka3 B Mpueme [OKYMEHTOB, MNpeAoCTaB/ieHMe KOTOPbIX NpPeayCMOTPEHO
HOpMaTMBHbLIMM  MpPaBOBbIMM  akTamun  Poccuitickon  Pepepaunn, HOPMAaTUBHLIMU
npaBoBbIMWN akTaMu KemepoBcKoW obnactu - Kysbacca, MyHUUMNaIbHbIMU NPaBOBbIMU
aKTamu Ons nNpefocTaB/ieHNs MyHULMNASIbHONW YCNyrn, Y 3asBUTENS;

5) oTka3 B NpeAoCTaB/IEHNM MYHULMNASIbHOW YCMyri, ec/iM OCHOBaHUSI OTkas3a He
npeaycMoTpeHbl hegepasibHbIMU 3aKOHAMUM U MPUHATLIMW B COOTBETCTBUM C HUMU
VHbIMA HOpPMaTMBHbIMM MPaBOBbIMW akTamu Poccuiickoli ®epepauunii, 3akoHamMn 1
WHbIMA HOPMAaTUBHbIMW NPaBOBbIMW akTamu KemepoBckor obnactm - Kysbacca,
MYHMUMMNANIbHBIMU NMPaBOBbLIMY aKTamu;

6) 3aTpeb6oBaHMe C 3aABUTENA MNpU NPefocTaB/IEHUN MYHULMNAIBLHOW YCayru
nnatbl, He nNPeaycCMOTPEHHOM HOpPMaTMBHLIMM MpPaBOBbIMW  akTamn  Poccuiickoi
depepauymn, HopMaTUBHbLIMK MpaBOBbIMKM akTamy Kemeposckoit o6nactu - Kysbacca,
MYHULMN&IbHBIMW NPaBOBbIMU aKTamu;

7) OTKa3 opraHa, NpPeAoCTaB/AOWEro MyHUUMNA/IbHY YCAyry, [O/DKHOCTHOro
niua  opraHa, nNpefocTaBnsAlWEero  MyHUUMNasibHYH  YCayry, B UCMpaB/ieHun
OOMYLLEHHbIX UMW OnevyaToK M OWKMOOK B BblAaHHbIX B pe3ynbTaTe npefoctaB/ieHus
MYHULMMN&TbHOW YCNYrn OOKYMeHTax /iMb0 HapylleHue YCTaHOB/IEHHOIO CPokKa TakmX
ncrnpas/ieHNiA;

8) HapylleHVe cpoka WM nopsAka BblgauM [OKYMEHTOB MO pesy/ibTatam
NPeaoCTaBNEHNS MyHULMNASILHOW YCIyTW;

9) npuocTaHOB/IEHNE NPeAoCTaBNEeHNS MYHULMNASIbHOW YCMyr, €C/ii OCHOBaHUS
NPUOCTaAHOBNEHNS He NpeAyCMOTPEHbl efepasibHbIMM 3aKOHAMWU U MPUHATLIMK B



COOTBETCTBMM C HUMM WHbIMM HOPMATUBHbLIMW MNPaBOBbIMK akTaMu Poccuiickoi
degepaunm, 3aKkoHaMM M MHbIMM HOPMATMBHLIMW MpPaBOBbIMM akTamn KemepoBCKOiA
obnactu - Kysbacca, MyHUUMNaIbHbIMU NPaBOBbLIMU aKTamu;

10) TpeboBaHve Yy 3aaBUTENIA NpU NPefoCTaB/IEHUN  MYHUUMNASIBHOW  YC/yru
[OKYMEHTOB WM WHpopmauun, oTcyTcTBue U (W) HeAOCTOBEePHOCTb KOTOPbIX He
yKasblBa/IMCb NpU MepBOHaAYa/IbHOM OTKase B Npueme [OKYMEHTOB, HeOOXOAMMbIX /1A
npenocTas/ieHns MYHULMNANIbHOM yCnyru, 3a NCKTOYEHNEM cnyyaes,
npefycMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbu 7 ®epepasibHOro 3akoHa ot 27.07.2010
N 210-®3 "O6 opraHuzaumMv NpeaocTaB/eHNs TOCYAApPCTBEHHbIX U MYyHULMNA/IbHbIX

ycnyr".
YKanoba gomkHa copepxartb:

1) HauMmeHoOBaHMe oOpraHa, npPegocTaBNAWEro MyHUUMNAbHYIO  YCAyry,
[AO/DKHOCTHOrO /iMuya opraHa, npeaoCcTaBASALWEr0 MyHUUMNA/IbHYK yCcnayry, /Moo
MYHULUMNANIBHOTO  CNyXawero, peweHns wn geinctsnsa  (6e3geicTBue)  KOTOPbIX
06XanytTcs;

2) dpammnuio, umA, oTdyectso (nocnegHee - NpU Ha/MyuKM), CBEAEHUA O MecTe
XWUTeNbCTBa 3adBUTENSA - (PU3MYECKOro nvua NnMbo HauMeHoBaHWe, CBefEeHUs O MecTe
HaxoX4eHus 3asBUTeNs - IpUANYECcKoro nnua, a takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNEKTPOHHOM NouThl (MPY Ha/AMUYMK) U NOYTOBLIA agpec, Mo
KOTOPbIM A0/DKEH ObITb Hanpas/ieH OTBET 3aABUTESIO;

3) cBefeHua 06 oGXaslyeMblX pelleHusXx U AelcTBusax (6esgeinctsun) opraHa,
NPeAoCTaBNAWEr0  MYHUUMMNA/IbHYKO — YCAyry,  AO/DKHOCTHOrO  nMuya  opraHa,
NpefoCTaB/IAWEr0 MyHULUMNABHYO YCAYTY, 60 MyHUUMNAIBHOIO CryXallero;

4) [oBOAbl, HA OCHOBaHUW KOTOPbIX 3asABUTENIb HEe COrnaceH C pelleHvem u
aevictBnem (6e3feinctemem) opraHa, nNpenocTaBnAlWEero MyHULMNASIbHYO YCyry,
OO/DKHOCTHOIO  iMua  opraHa, npegocTaBAsAloWero MyHUUUNAbHY  yenyry, Moo
MYHULMNANBHOTO Cnyxaliero. 3asButenieM MOrytT OblTb NpeacTaB/ieHbl [OKYMEHTbI
(Npyn HanMuun), NoaTBEpPXAAOLWMe A0BOAbI 3aABUTENA, IGO0 NX KOMUMN.

5.3. OpraH MEeCTHOrO camoynpaB/ieHUsl U YMNO/IHOMOYEHHbIE Ha PacCMOTPeHue
)Xas1i06bl AO/HKHOCTHbIE /ML, KOTOPbIM MOXET ObiTh HarnpaBneHa Xanoba.

Xanoba Ha peweHue, peictene  (6e3gencTBuMe)  AO/HKHOCTHbIX — JML,
YNO/IHOMOYEHHOro opraHa npu npeaocTaBNEHUN MyHULMNASIbHOW YC/yrn MOXEeT OblITb
nogaHa B agMUHUCTPaUMO TSHXKMHCKOTO MYHULMNASIbHOTO OKpyra.

XKanob6a Ha pelueHve, aelncteus (6e3aeiicTBME) OTBETCTBEHHOIO cneupanucta -
MYHMLMNANIBHOIO CAyXalllero nogaeTcsi HavyasbHUKY oTaena.

)Kano6a Ha pelleHve, AelicTeua (6e3neicTBue) HavasbHVMKa OTAena nopaetcs
3amecTuTento [NaBbl ropofa, PykoBoaUTENO annaparta.

XXano6a Ha peweHune, aeincteua (6e3gencteme) 3samectutenss [NnaBbl OKpyra,
pykoBogutens annaparta nogaetca nase TSXXUHCKOrO MyHULMNAIbHOIO OKpyra.

5.4. MNMopsafok nogavn 1 pacCMOTPEHUS Xanoobbl.

Xanoba nopaetcs B nNUCbMEHHOW hopMe Ha OyMaxHOM Hocutene, B
3/1IEKTPOHHONM hopme B opraH, NnpefocTaBNALWNA MyHULUNANIbHYO YCyry.



XXanob6a Ha pelweHua n penctensa (6e3gencTene) YNoSIHOMOYEHHOIO OpraHa,
NpeAoCTaB/IAIOWEro MyHULMNAIbHYO YCNYry, LO/DKHOCTHOTO nuua YrnosIHOMOYEHHOro
opraHa, NpeAoCTaBASAWEro MyHUUMNASIbHYO YCYry, MYyHUUMNAIbHOIO CriyXallero,
PYKOBOAMTENS OpraHa, MpeaoCcTaBNsAWEr0 MyHAUMNANbHYHO YCyry, MOXEeT OblTb
HanpaeneHa MO no4yTe, 4Yepe3 MHOro(PyHKUMOHANbHbIA LEHTP, C WUCMNO/b30BaHNEM
NH(POPMALMOHHO - Te/IEKOMMYHUKALMOHHON CeTU «HTepHeT» Ha ouumasibHbIA CanT
YNO/IHOMOYEHHOro opraHa npegocTaBnsaloLwWero MyHuumnansHyto yenyry, PICY, ENMTY,
a TaKkke MOXeT ObITb MPUHATA NPU IMYHOM NpUeMe 3asBUTESS.

B cnyyae nogauv >xanobbl nNpy SIMYHOM MpuemMe 3asBuTeNb npeacTasnser
[OKYMEHT, YAOCTOBEPSIOWMNA €ro JIMYHOCTb B COOTBETCTBMM C 3aKOHOAATENIbCTBOM
Poccuiickoin ®epepauunu.

B cnyuyae, ecnn xanoba nogaetcsa 4epe3 nNpeacraBuUTeNs 3asBUTENA, Takke
npeacTaBnseTca  AOKYMEHT, NoATBEPXAAWLWWA MOMHOMOYMS HA  OCYLLECTB/EHUe
OEeNCTBUA OT UMEHU 3asaBuTenss. B kauyecTBe [AOKyMEHTa, MNOATBEPXAAOLLErO
NMO/THOMOUMSI Ha OCYLLLEeCTB/EHME AEACTBUIN OT MMEHN 3asBUTENS, NpeacTaBnseTcs:

1) ochopmneHHass B COOTBETCTBUMN C 3aKkOHOAATENbCTBOM Poccuiickon deaepaumm
[0BEepPEeHHOCTb (419 PU3nyYecKnx nuuy);

2) ohopmsieHHas B COOTBETCTBUM C 3akOHOZaTe/IbCTBOM Poccuiickon depepaumm
[OBEPEHHOCTb, MoAnMcaHHaa pykoBoautTenem 3asaBUTeNs WM YyrnosIHOMOYEHHbIM 3TUM
pykoBoagutenem NuLoMm (415 Hpuandeckmnx ug);

3) KOMuA peLlleHns 0 HasHayYeHun uam 06 M3dbpaHnM NM60 NpuKasa O HasHaYeHUn
on3nyeckoro nmua Ha AO/MKHOCTb, B COOTBETCTBMM C KOTOPbLIM Takoe din3nyeckoe mLo
obnagaet nNpaBoM AeiNcTBOBaTb OT UMeHU 3aaBuTeNs 6e3 J0BEepPeHHOCTH.

Mpy nogaye Xanobbl B 3/IEKTPOHHOM BUAE AOKYMEHTbI MOTYT GbiTb NMPEACTaB/EHbI
B (bOpMEe I3MEKTPOHHbIX [AOKYMEHTOB, MOANUCAHHbIX 3MEKTPOHHOW MOANUCLIO, BUA
KOTOPO MpeAycMOTPEH 3akoHoAaTeNnbCTBOM Poccuiickoit depepaumn, npy 3TOM
[IOKYMEHT, YA0CTOBEPSAIOLWMIA NIMYHOCTbL 3asiBUTENS], He TpebyeTcsi.

B cnyuae, ecnu xanoba nogaHa 3asiBUTENIEM B OpraH (A0/HKHOCTHOMY Nuly), B
KOMMNETEHLMIO KOTOPOro HEe BXOAWUT NPUHATME peLleHusi Mo Xasiobe, B TeUYeHune Tpex
paboumx OHEN CO OHA ee perncTpauum ykasaHHblii opraH HanpasnsieT xasioby B
YNO/THOMOYEHHbI Ha ee pacCMOTPeHMEe opraH U B NUCbMEHHON chopMe MHAopMupyeT
3a8BMTENSA O NepeHanpaB/ieHNN Xanoobl.

Mp 3TOM CPOK PACCMOTPEHMUSI Xasiobbl WCUMCNSETCA CO [HA permcTpauum
Xano6bl B YNO/IHOMOYEHHOM Ha ee pacCMOTPEHUE opraHe.

5.5. CpokM paccMOTPEHMS Xanobbl.

XXanoba, noctynvBwas B YMNO/IHOMOYEHHbI Ha €€ pacCMOTPEHWE OpraH,
noanexnT pernctpauunm He no3gHee crnedywowero paboyero [AHA CO [OHA  ee
noctynneHus. >Xanoba paccmatpuBaeTcsl B TeudeHue 15 paboumx AHell co AHA ee
perucTpaumm.

B cnydae o6xasioBaHMs OTKa3a oOpraHa, NpeAoCTaB/IAWEr0 MyHULMNASbHYO
YCnyry, €ro [AO/DKHOCTHOrO /M@ B MpuvemMe [OKYMEHTOB Yy 3asButens vbo B
MCNPaB/MEHNN  AONYLEHHbIX OMeyaTok M OLWKW60K WM B C/yyae O06XasloBaHus
3anBUTE/IEM HapyLUeHWsI YCTaHOB/IEHHOTO Cpoka TakUX WUCMpaBfieHuidi  xanoba
paccmaTpuBaeTcs B TeueHne 5 paboumnx AHei co AHSA ee perucTpauyu.



5.6. lepeyeHb OCHOBaHWIA AN MNPUOCTAHOBNEHUA PACCMOTPEHUST Xanobbl, B
cnyyae, ecnim BO3MOXHOCTb MPMOCTAHOB/IEHMSI MPeAyCMOTpPeHa 3akoHOAATe/NIbCTBOM
Poccuiickoin ®epepaunn 1 3akoHogaTenbCTBOM KemepoBckoit obnactu - Kysbacca,
MYHULMNA/IbHbIMY NPaBOBbLIMU aKTaMu.

OcCHoOBaHWIA A1 MPUOCTAHOB/IEHUA PACCMOTPEHUSA Xasiobbl 3aKoHOAAaTEIbCTBOM
Poccuiickoin depepaumm n 3akoHogatenbcTBoM KemepoBckoit o6nactn - Kysbacca,
MYHULMN/IbHLIMX NPAaBOBbLIMWN akTamn He npeaycMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHUS Xanobbl.

Mo pesynbTataM pPacCMOTPEHMS Xasl00bl MPUHMMAETCA OAHO W3 CriedyroLmx
peLLEHWIA:

1) xxanoba yaoBneTBopsieTcs, B TOM yncie B DOPMe OTMEHbI MPUHATOrO peLLeHus,
NUCnpasfieHNss  [AOMYLEHHbIX oOneyaTok U OowWwuboK B Bbl4aHHbIX B pesysbTare
NPeAoCTaBNeHNs  MyHUUMNA/IbHOW  yCAyrM  OOKYMeHTax, BoO3Bpata 3assBUTESO
[EHEeXHbIX CPeAcTB, B3UMaHWEe KOTOpPbIX He nNpeayCcMOTPEHO  HOpMAaTUBHLIMU
npaBoBbIMX akTamy Poccuiickoin Pepepaunn, HOpPMATUBHLIMKM MPABOBbLIMW  aKTamu
KemepoBckoii o6s1actu - Kysbacca, MyHUUMNa/IbHbIMY NPaBOBbIMU aKTamu;

2) B y40B/IETBOPEHNN Xano0bbl OTKa3blBAETCS.
B ynoBnetBopeHun xanobbl 0TkasbiBaeTCA B Cefyowmx cryyasx:
1) xxano6a npu3HaHa HEO6OCHOBAHHOM;

2) Ha/Mume BCTYNUBLLETO B 3aKOHHYH CUY peLUeHUss cyaa, apbuTpaxHoro cyaa
Mo Xaslo6e 0 TOM Xe NpeAMeTe U Mo TEM XEe OCHOBAHUAM;

3) nogava »anobbl NNLOM, MOSTHOMOYMS KOTOPOro He MOATBEPXAEHbI B NOPSAKe,
YyCTaHOB/IEHHOM 3akKoHoAaTeslbcTBOM Poccuitckoin ®epepaunu;

4) Ha/Mume pelleHuss No Xanobe, MNPUHATOTO paHee B OTHOLUEHUM TOTO e
3asBUTENA 1 MO TOMY Xe NpeaMeTy Xasobbl.

B cnyyae ycTaHOBMEHUS B XoAe W MO pe3ysbTaTaM PacCMOTPEHUSt Xasobbl
MPV3HAKOB COCTaBa aMUHUCTPATMBHOIO MPAaBOHAPYLUEHVSI WM MPU3HAKOB COCTaBa
NPecTynneHnsa AO/MKHOCTHOE /NWLO, YMNOSIHOMOYEHHOE Ha pPacCMOTPeHVe Xasob,
He3amMed/IMTeNbHO  HaMpaBnsieT  COOTBETCTBYWLIME  MaTepuasbl B OpraHbl

NpoKypaTtypsbl.
5.8. TMopagok wHdoOpMUpOBaHMS 3asBuUTenis O pesyfbTarax PacCcMOTPEHUS
Xanobbl.

He nosgHee AHA, CreyloWEro 3a AHEM NPUHATUS PeELUeHUsl, 3asiBUTEN0 B
MUCbMEHHO hopMe 1, MO XenaHuo 3asiBUTENIs, B 3/IEKTPOHHOI hopme HanpaBnsieTcs
MOTUBUPOBAHHbI OTBET O pe3y/ibTaTtax PaCCMOTPEHUS XKaslo6bl.

B oTBeTe Mo pe3ysibTaTaM PacCMOTPEHNS Xanobbl YKa3bIBAKTCSA

1) HauMeHOBaHWe oOpraHa, npPeAoCTaBASOWEr0  MYyHAUMNASIbHYIO — YCAyry,
PaccMOTPEBLLEr0 Xasioby, A0/MKHOCTb, hamMunusl, UMsi, oT4ecTBO (MocnedHee - Mpu
Ha/IM4nK) ero A0/IHKHOCTHOrO NNLA, NPUHSIBLLIETO peLleHne Mo Xasobe;

2) HoMep, AaTa, MecTO MPUHATUS PeLUeHUsi, BK/oYas CBEAEHUS O [AO0/HKHOCTHOM
nviue, pelieHne unn aeinctene (6e3nencTene) KOToporo obxanyeTcs;



3) dhammnuna, nma, otdyectso (nocsnegHee - NPU Ha/IMuUMK) WM HaMMeHoBaHue
3aaBUTESNS;

4) OCHOBaHUA 4118 NPUHATUSA PeLLeHns Mo Xaslobe;
5) npuHATOE No Xanobe pelleHne,;

6) B cnyyae, ecnvm Xanoba npu3HaHa OO6OCHOBAHHOW, - CPOKW YCTPaHeHus
BbISIB/IEHHbIX HapylleHuii, B TOM uuUCNe CPOK NpeaocTaBneHus  pesynbTata
MYHULUMNANBHOR YCNyru;

7) cBefleHUs1 0 nopsiake 06XasloBaHUS! NMPUHATOrO Mo Xasiobe peLleHus.

OTtBeT rno pe3ynbTatam pPaccMOTPeHMs Xanobbl noAnucbiBaeTcs
YMNO/IHOMOYEHHbIM HA PACCMOTPEHUE Xasi06bl AO/MKHOCTHBLIM JIULIOM.

5.9. NMopagok o6xanoBaHUs peLLeHnst Mo Xasnoobe.

3anBuUTENb  BnpaBe 06XasoBaTb peLleHusi, TMNpUHSATbIE MO pesysibTaTam
paccMoTpeHust Xanoobl, B nopsiake, yCTAaHOB/MIEHHOM [IeACTBYOLLVM
3aKoHOAATE/TLCTBOM.

5.10. [MpasBo 3aaBuUTENA Ha NOJilydYeHUe uvHJopMaLumMM W OOKYMEHTOB,
HeobXoANMbIX 419 060CHOBAHUA N PACCMOTPEHUSA Xaslo0b!.

3aaBuTeNlb  UMEEeT MpaBO Ha nNojayvyeHne uHdopmaumm U OOKYMEHTOB,
HeobXoAMMbIX AN 0O0CHOBaHUA U PacCMOTPEHUS Xanobbl, €C/iM  UHOoe He
npeaycMOTPEHO 3aKOHOM.

5.11. Cnocobbl MHGOPMMPOBaHUA 3asBUTENEN O nNopsake nogadm u
paccMOTpeHUS Xanoobl.

NHpopmauys o nopsiake nofgayds U paccMOTPEHMsT Xanobbl pasMellaeTcs Ha
oLMA/ILHOM CaiiTe YNno/IHOMOYEHHOro opraHa, Ha PMTY, MHGOPMALMOHHBIX CTEHAAX
B MOMELLEHMsIX npvemMa W Bblgaus [OKYMEHTOB, a Takke npeaocTaBnsieTcs
HernocpeaCcTBEHHO COTPYAHMKAMMU YMNOSIHOMOYEHHOIO OpraHa Mpy JIMYHOM 06paLLeHUN
3anBuTeneil, TeneoHam ANs CNPaBOK, a TakKke B MNUCbMEHHO (hopMe MOYTOBLIM
oTnpaB/eHneM NN6O 3/1EKTPOHHBLIM COOBLLEHMEM MO afpecy, YKaszaHHOMY 3asiBUTENEM.

5.12. MNopsagok gocyaebHoro (BHecyae6bHOro) o6XxanoBaHns PeLleHnii U AeicTBUin
(6e3peincTBmsa) YNnoNHOMOYEHHOrO opraHa, pPyKoBoAuTeNs YNoSIHOMOYEHHOIO opraHa
nmbo cneuynanncTa yrnosIHOMOYEHHOINo OpraHa OCyLLeCTB/ISeTCA B COOTBETCTBUM C
depnepasibHbIM 3aKOHOM OT 27.07.2010 N 210-®3 "O6 opraHusauunn npeaoctaBneHnst
rOCYJapCTBEHHbLIX W MyHUUMNabHbLIX YCayr', nocTaHoBfeHneMm [lpaButenscrea
Poccuiickoin ®epgepaumn ot 16.08.2012 N 840 "O nopsiake nogaydn u paccMoTpeHust
Xanob Ha peweHusa u  gencteus  (6esgeinctene)  hegepanibHbIX  OpraHoB
MCNOSIHUTENIbHON BNacTM M UX AO/DKHOCTHbIX Nnd, doefepasibHbIX rocyapCTBEHHbIX
CNyXawmx, AO/MKHOCTHbIX JIL, TOCYAapCTBEHHbIX BHEGHMKETHbIX (DOHA0B Poccuiickoit
depepaunn, rocyAapCTBEHHbIX  KOpnopauuwin, HafesleHHbIX B  COOTBETCTBUM C
(hefepasibHbIMM  3aKOHaMW  MOJIHOMOYMAMU NO  NPefoCTaB/IEHNI0 FOCYAAaPCTBEHHbIX
YC/yr B YCTAHOBJ/IEHHOWN chepe AeATeNbHOCTU, U UX AO/HKHOCTHBLIX SIUL, OpraHu3auui,
npeaycMOTpPeHHbIX YacTbio 1.1 ctaTbn 16 dPegepasibHOro 3akoHa "O6 opraHuzaumm
npefocTaBNeHnss roCcyAapCTBEHHbIX M MyHUUMNAsIbHbIX YCNyr®, u ux paboTHUKOB, a
TaKke MHOTOOYHKUMOHA/IbHbIX LIEeHTPOB MNPefOoCTaB/IeHUA  FOCYLAapPCTBEHHbIX U
MyHULMNANbHBLIX  YCIyr M MX  paboTHMKOB" U noctaHoBneHvem  Konneruu
AgmunHucTpaumm KemepoBckoir o6nactv ot 11.12.2012 N 562 "O6 ycTaHOBNEHWUN



Ocob6eHHOCTE nofayun U pacCMOTPEHUA Xanob Ha peweHus U OencTeus
(6e3geiicTBne) WCMNOMHUTESbHBLIX OPraHoB roCyAapCTBEeHHOW Bnact KemepoBCKoOi
061acT N X AO/HKHOCTHBIX /L, a Takke rocyfapCTBEHHbIX PaXKAAHCKUX CyXallmx
KemepoBckoii o6nacTv npy NpeaocTaBNeHUN rOCyAapCTBEHHbIX yCayr'.

6. OCO6GEHHOCTU BbINOJIHEHUS aAMUHUCTPATUBHbIX
npouenyp (aencrtenii) B M®LL npegocrtaBneHnst
rocyapcTBeHHbIX 1 MyHUUMNAIbHbIX YCYT

6.1. MpegoctaBneHve MyHUUMNabHOW ycnyrn B MO®L| ocyulectsnisieTca npu
Ha/IMuMM  3aK/THOYEHHOTO CcorflalleHnss 0 B3auMOLENCTBUN MexXady YNOSIHOMOYEHHbLIM
opraHoMm n M®Ll,

6.2. OcHoBaHMeM [N Hadasla npefocTaB/eHUss  MYHUUMNasIbHOW  YCiyrn
ABNSETCA: NMYHOe obpalleHne 3assutens B M®L|, pacrnosioeHHOro Ha Tepputopun
MYHULMNaNILHOTO 06pa3oBaHuns, B KOTOPOM NPOXMBAET 3aABUTE/b.

6.3. VHcopmaupus no BonpocaMm MpeAocTaB/ieHnst  MyHULUMNANbHOW  ycnyru,
CBeleHWin 0 Xofe npeAoCTaBMEHUs TOCYAAPCTBEHHON YCNyrn, WHbLIM BOMPOCAM,
CBSI3aHHbIM C NpeAoCTaBNEHNEM MYyHULMNASILHOW YCNyri, a Takke KOHCY/bTUpOBaHWe
3anBuTENEeit 0 nopsigke NPeaoCTaBMEHUs  MyHUUMNanbHoOl  ycnyrn B MOLL
npefocTaBnisieTcss coTpyAHMKOM M®LL npu HenocpeAcTBEHHOM OGpaLLEeHUN 3asiBUTENS
B M®L, v nocpeactsoM TenieOHHON CBSi3M B COOTBETCTBUU C AE/CTBYHOLMM
3aKOHOAATEe/IbCTBOM, PEryNPYHOLUM opraHm3aunio aesitensHocT ML,

NHdopmupoBaHne 0 nopsgke  npefocTaBneHus  MyHUUMNasibHOW  yCiyrn
OCYLLEeCTB/IAETCA B COOTBETCTBUM C rpacoukoMm pabotbl MoL,

6.4. Mpn nnyHOM ob6palleHun 3aaBuTens B MOL, cOTpPyAHUK, OTBETCTBEHHbIN 3a
npuemM 4OKYMEHTOB:

yCTaHaBMMBAET  JIMYHOCTb  3asBUTENSI HA  OCHOBaHUWM  [IOKYMEHTA,
Y/[10CTOBEPSIIOLLLETO €r0 SINYHOCTD;

- NpoBepsieT npeAcTaBNeHHoe 3asiB/IeHVe Mo POPMe COor/lacHo npuioxeHnio N 1k
HaCTOSILLIEMY aAMUHUCTPATUBHOMY pernaMeHTy O NpeAoCTaBNeHUN MyHULMNASIbHOM
YCNyr, U AOKYMEHTbI Ha npeamer:

1) TEKCT B 3asiB/IEHUN NOAAAETCS NPOUTEHUIO;

2) B 3asBNeHUM yKasaHbl haMunins, UMs, OT4eCcTBO (NocnegHee - Mpv HaM4vmn)
Jon3unyeckoro mua,;

3) 3aaB/IeHNe noanucaHo YnosIHOMOYEHHbIM NINLOM;

4) NpuNoXeHbl AOKYMEHTbI, HE0OXoAMMble AN NPeAoCTaBNEHNS MYHULMNAIbHOM
ycnyru;

5) COOTBETCTBME [AAHHbIX [OKYMEHTA, Y/[OCTOBEPSIOLLErO JIMUHOCTb, [AAHHbIM,
yKa3aHHbIM B 3asIBNIEHUM U HEOBXOAMMbIX AOKYMEHTAX;

- fenaeTt Konuu nNOAJ/IMHHUKOB MpeAcTaB/IeHHbIX AOKYMEHTOB, B TOM 4uc/ie Mo
OTAENbHbIM [IOKyMeHTamM 6e3 B3MMaHusA nnatbl B COOTBETCTBMM C MOCTAHOB/IEHWEM
MpasutensctBa Poccuiickoii Pepepaunmn ot 22.12.2012 N 1376 "O6 yTBEpXAEHUU
Mpasun opraHusauun [eATeNnbHOCTU MHOTOQYHKLNOHA/TbHBIX LEeHTpOB
npefocTaB/ieHUss  TOCYAAPCTBEHHbLIX W MyHUUMNaNbHLIX ycayr®, 3aBepaeTr  ux,
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BO3BpallaeT 3adaBUTENO MNOA/IMHHUKA [OOKYMEHTOB. [lpy 3aBepeHun? COOTBETCTBUA
KON JOKyMeHTa NOAJ/IMHHUKY Ha KOMUW AOKyMeHTa npocTaB/sdeTca Haanuch "BepHo',
3aBepseTca noanucbld coTpygHuka M®L, npuHABLUEro [AOKYMEHT, C  yKa3aHuem
hamunun, MHALMANoB 1 AaTbl 3aBepeHns;

- 3anofiHgeT CBefdeHus O 3asaBuTenie U NpeAcTaBfIEHHbIX [OOKYMeHTax B
aBTOMaTn3MpoBaHHOW MHA)OpMaLmMoHHon cucteme (AVIC MOLL);

- BblJAEeT pacnucky B MOMyYEHUM [OKYMEHTOB Ha MpeaocTaB/ieHMe YCayru,
cchopmumpoBaHHyto B ANIC ML,

- MHOPMUPYET 3asIBUTENS O CPOKE MNPeAoCTaB/eHUs MYHULMNASIbLHOW YCnyru,
crnoco6ax nosnyyeHuss MHQopMaLMK O XOAe VCTONHEHNS MyHULMMAsIbHOW YCyru;

- yBeOM/ISIET 3asBUTENA O TOM, YTO HEBOCTPEOOBaHHbIE AOKYMEHTbl XpaHATCA B
MoL| B TeueHne 30 aHeld, nocne Yero nepeaarnTcs B yNOSIHOMOYEHHbI OpraH.

6.5. 3adBneHve W [OOKYMEHTbl, NPUHATbIE OT 3aABUTENA Ha NpenocTaB/ieHNe
MYHUUMNAIBHOW  YCyru, nepefarwTca B YMNOSIHOMOYEHHbIA opraH He no3gHee 1
paboyero AHA, cneayrowero 3a gHeM perucrTpauun 3asBfieHns 1 4OKyMeHToB B ML,
NnocpeacTBOM JIMYHOTO OOpalleHUss Mo COnNpoBOAUTENIbHOMY PeecTpy, cogepxallemy
Aaty u OTMeTKy O nepegadve, opopMIEHHOMY B AiBYX 3K3eMmnispax. YkasaHHbl peecTp
3aBepsaeTca coTpyaHukom MOLL n nepepaeTca cneunasiucty ynosIHOMOYEHHOIO opraHa
nog noanuce. OAWH  3K3eMNIAp  CONPOBOAWUTENILHOTO  peecTpa OCTaeTcad B
YNO/ITHOMOYEHHOM OpraHe U XPaHWUTCH Kak JOKYMEHT CTPOroil OTYETHOCTU OTAESIbHO OT
NINYHBIX Aen, BTOpOK - XpaHutca B MOLL B 3adB/ieHUMM MPoOU3BOAMTCA OTMETKa C
yKasaHnemM pekBM3UTOB peecTpa, N0 KOTOPOMYy fnepefaHbl 3adBNeHne N JOKYMEHTHI.

6.6. Mpn obpaweHun 3asBuTens 3a NpefocTaB/IEHNEM MYHULMNa/IbHOW YCayru
yepes M®L, Bblgadya pesysbTarta  NpefocTaBfeHUs  MYHUUMNAIBHON  YCNyrn
OCYLLIECTBNSAETCA Npu NMMYHOM ob6palleHnn B MoLL,

6.6.1. OTBETCTBEHHOCTb 3a BblAayy pesynbTara npegoctaBneHns MyHuumnanbHoM
YCNyrn HeceT COTpyAHUK M®L], ynosIHOMOYEHHbIM pykoBogutenem MOLL

6.6.2. na nonyyeHus pesynbtata npefocTaBNeHus MyHUUMNasbHOW YCyrn B
M®L] 3as9BuTENDb NPEeAbABASET LOKYMEHT, YAOCTOBEPSAIOLWMNIA €ro IMYHOCTb M Pacrmncky.

B cnyuyae o6pallleHnsi npeacTaBuTeNnst 3asiBUTENs NPeACTaB/IsoTCS [10KYMEHTb,
Y[OCTOBEPSIIOLME JIMYHOCTb W MOATBEPXAAlollMe TMOSIHOMOUMS  NpeacTaBuTeNs
3asBUTENs.

CoTpygHuk M®LL, OoTBETCTBEHHbI 3a Bblgayy AOKYMEHTOB, Bbl4aeT [AOKYMEHTbI
3aABUTENI0 N perncTpupyeT ghakT ux sbigaun B AVIC MOL,. 3asasutenb’ noarsepxaaet
hakT noslyyeHns 4OKYMEHTOB CBOEN MoAMnuCbio B pacnucke, kotopas octaeTca B MOL,

Ecnn 3asdBuTENb, He CcOrnacvBLUUCL C pelleHneM nnMbo OTKas3oM, OTKasasics
NnpocTaBnTb CBOK MOAMNUCHL B MOJSTIyYEHUU AOKYMEHTOB, LOKYMEHTbl €My He BblAalTca U
paboTHNK ML, OCyLIEeCTBNAKLWMA Bblaavyy AOKYMEHTOB, Ha KOMUW 3asiBNIEHUS Ha
npegocTaB/ieHNe MyHUUMNASIbHOW  YCyru, Xpausuwerncas B ML, mn  pacnucke,
npocTaBNsAeT OTMEeTKYy 06 OTka3e B MO/y4YeHUM MyTeEM BHeceHusa cfioB "lMonyuntb
OOKYMEHTbI OTKasauics", 3aBepsieT CBoell noAanucbto. B aTtom cniydyae MOL, B TeyeHue
cnepywuwmx Tpuguatu aHeir obecneuvBaeT HarnpasfieHWE [OKYMEHTOB, KOTOpble
3as8BuUTENb OTKA3a/1CA NOY4YUTb, B YNOSTHOMOYEHHbIA OpraH.

HeBocTpeboBaHHblEe fOKYMEHTbI XpaHAaTca B ML, B TeueHne 30 gHel, nocne yero



nepeaalTcs B YNO/THOMOYEHHbIV OpraH.

6.7. VHble peinctsusi, HeobxoauMmble A1 NPefoCcTaB/IeHUA TOCYyAapCTBEHHOM
ycnyru, B TOM 4uC/le CBSi3aHHble C [POBEPKOW [AEeUCTBUTESIbHOCTU  YCUIEHHOWA
KBaMOMLUMPOBAHHOW  3/IEKTPOHHOW  MOANUCK  3asBUTENSl, WCMNONIb30BAHHON  Mpn
obpalleHun 3a MoslyYeHNeM TroCyfapCTBEHHOW YCNyrn, a Takke C YCTaHOB/IEHVWEM
nepeyHss  CpeacTB  YAOCTOBEPSOWMX  LEHTPOB,  KOTOpble — gonyckatwTcs  Ans
NCNONb30BaHMA B LenAxX obecneyeHnss ykasaHHOW NPOBEPKM U OnpefensTcs Ha
OCHOBaHUN  YyTBEPXAAEMOW  YNO/IHOMOYEHHbIM OpraHoM MO  COr/lacoBaHMl C
depnepanbHO  cnyxboit 6e3onacHocT  Poccuiickoi  depepaumn  mMoaenu  yrpo3s
6e30nacHOCTM WHopMauMM B WH(OPMALMOHHON CUCTEME, WCMNOSIb3YEMON B LENSAX
npvema obpaweHuin 3a  nojslydeHMemM  rocyaapCTBEHHOW  yciyrm  u - (Unn)
npefocTas/ieHns Tako ycnyru, B M®LL He npefyCcMOTPEHbI.

6.8. [OocynebHoe (BHecygebGHOe) o0OXanoBaHME  peELIeHUn W1 OelcTBUN
(6e3pneincTBus) ML, cotpygHuka  M®LL  ocyuwiectBnsertca B  nopsgke,
npeaycMOTPEHHOM MYyHKTOM 5.12 HacTosLLero agMMHUCTPATMBHOIO pernameHTa.



MpunoxeHve N 1

K aAMVHUCTPATMBHOMY perfaMeHTy

npefocTaBIeHNsa MyHULMNASTLHOW YTy

"Bblgaya paspelueHnii Ha BbIMOMIHEHME aBMAaLMOHHbLIX PaboT, napalUtoTHbIX
MPbDKKOB, AEMOHCTPaLUMOHHBIX NOMETOB BO3AYLUHbIX CyA0B, NOSETOB
6eCcnnn0THbIX BO3AYLLUHbIX CyA0B(3a UCKIOYEHNEM MONETOB 6ECMUNOTHbIX
BO3/YLLUHbIX CYA0B C MakCUMasibHOM B3/1€THOW Maccoil meHee 0,25 kr), nogbeMoB
MPUBSA3HbLIX a3pPOCTaToB Had TSXKMHCKAM MyHULUMNASIbHBIM OKPYroM, a Takke Ha
nocagky (B3/1€T) Ha pacrnosioXeHHble B rpaHuyax TSHXKUHCKOrO MyHULMNa/IbHOTO
OKpyra niowaakn, CBeAeHns 0 KOTOPbIX He ony6/IMKOBaHbI

B JOKYMEHTaxX aspoHaBuraumoHHon nHdopmaummn”

(I'IO]'IHOE HanMmeHoBaHune opraHa MecTHOro camoynpaBneHVlﬂ)
(HaI/IMeHOBaHI/le 3aaBUTENA

MOYTOBbIN NHAOEKC

(TenedpoH n agpec, agpec 3/1EKTPOHHOW NOYTbI)
3asaBneHne o0 Bblaade paspelleHus

Mpowly BblAaTb paspelleHre Ha (yka3blBaeTcsa BUA,
[EATENIbHOCTU U3 Yucna cnepyrowmx: BbiNoSIHEHWE aBUALMOHHBLIX PaboT,napalltioTHbIX
NPbDKKOB, AE€MOHCTPALUMOHHBLIX MOMEeTOB BO3AYLUHbIX CYAOB, MNOMIETOB 6eCnuUIoTHBLIX
BO3/YLUHbIX CyAOB (3a WCK/IOYEHVEM MO/ieToB 6eCnUIOTHbIX BO3A4YLUHbIX CY[0B C
MakCMMasibHOM B3/1I€THON Maccoil MeHee 0,25 kr), NOAbLEMOB MNPUBS3HbIX
aspocTaToB Haf TSHXKUHCKUM MyHUUMNAIbHBIM OKPYroM, a Takxke Ha nocagky (B3ner)

Ha PacrosioXeHHble B rpaHuuax TSHKMHCKOrO MyHUUMNAIbHOTO OKpyra M/iowaiku,
CBEeEHNSA O KOTOPbIX He Ony6/IMKOBaHbl B JOKYMeHTax aspoHaBuraLuoHHOM
NHchopmaLmm)

(ykasblBaeTcs MHGhopMaLys, nepevncneHHast B nyHkTe 2.6.1 agMUHUCTPATUBHOIO
pernameHTa NpPUMeHUTENbLHO K

3asiB/IEHHOMY BUAY AeSiTeNbHOCTH)

C uenbio npefocTaBfeHNs MyHUUMNasIbHOW YCYr B COOTBETCTBMM C defepasibHbIM
3aKoHOM 0T 27.07.2006 N 152-®3 "O nepcoHasibHbIX AaHHbLIX" Aato CBOe corjacue Ha
npoBepky 1 06paboTKy, BK/IOYas coOop, cucteMaTusaumio, HakonseHme, yToyHeHe
(obHOBNEHNE, U3MEHEHUE), UCMO/b30BaHNe, pacnpocTpaHeHue (B T.4. nepegady),
o6e3nMunmBaHne, YHUYTOXEHME C WCMNOJIb30BaHWEM CPeACTB aBToMartmsauun uunm
6e3 1CMNob30BaHUA Takux CPeACcTB MOJYyYEHHbIX NepPCOHasIbHbIX AAHHbIX.
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(¢.1.0.) (nognuck 3asBuTENSA)
K 3aaBneHuo npunarato:
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(¢.1.0.) (nognuck 3asaBuTENA)



MpunoxeHve N 2

K aAMUHUCTPaATUBHOMY pernameHTy

npefocTaB/IeHNs MyHULMN&ILHON YCyrn

"Bblgaya paspeLleHnii Ha BbINOSIHEHME aBMaUMOHHbIX paboT, napalltoTHbIX
NPbHKKOB, AEMOHCTPALMOHHbIX NOMETOB BO3AYLUHbLIX CyA0B, MOSETOB
6ecnnNoTHbIX BO3AYLUHbIX CYA0B(3a UCK/IYEeHneM NosieToB 6ecnuioTHbIX
BO3AYLUHbIX CY[lI0B C MakC/MasibHOW B3/1eTHON maccor MeHee 0,25 kr), nogbLemMoB
NPUBA3HbIX a3poCTaToOB Haf TSHXKMHCKUM MYHULMNa/IbHbIM OKPYroMm, a Takke Ha
nocagky (B3/1eT) Ha pacnosioXeHHble B rpaHuuax TAXMHCKOr0 MyHULMNaIbHOro
oKpyra nowaakn, cBefleHnss 0 KOTOopbIX He Ony6/MKoBaHbI

B JOKYMEHTaxX aspoHaBuralMoHHOW MHopMauun'”

B/TIOK-CXEMA .
MPEAOCTABJIEHUA MYHUNLUUIMANIbHOW YCNYTU

3asaBuTenb

Mpuem n perncrTpauns 3asiBNeHns 1 OKYMEHTOB Ha npefocTtas/ieHne
MYHULMNAIBHOR YCNyTn
Cpok 1 pabouuit geHb

1

MpuUHATME peLLeHnst O Bblgaye paspelleHns NM60 oTkase B Bblgaye paspeLueHus
Cpok 20 pabouunx gHei

Bbigaya (HanpasneHune) paspelleHns, NnMbo oTkasa B Bblgadve paspelueHnst
Cpok 1 pabouunii aeHb

4

3aaBuTesnb



