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06 yTBepXaeHun agMUHUCTPATUBHOIO pernameHTa
npeaocTaBfieHUa MyHULIMNAaNbHOWU YCnyru
«MpepocTaBneHue (pesepeupoBaHue) y4acTKOB 3eMIK
ANA CeMeWHbIX (POAOBbLIX) 3aXOPOHEHUA»

B cooTtBeTcTBUM C dheaepanbHbiM  3akoHom oT 06.10.2003 N 131-®3 «O6 obuymx
npUHUMNAax oOpraHW3auuMu MEeCTHOro camoynpaenexnuss B Poccuiickon Pegepaunn»,
depepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHusauuu npenocTasneHus
roCyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr», Pacnopsbkenuem [pasutenscrsa PO ot
18.09.2019 N 2113-p «O lNepeyHe TUNOBLIX rOCYAapPCTBEHHbLIX U MyHULMNANbHbLIX YCNyr,
NPeaoCTaBsieMblX WCMOMIHUTENbHLIMWU OpraHaMn rocyAapCTBEHHOW BnacT CyObLekToB
Poccuiickon depepauuu, rocyaapCTBEHHbIMU ydpexaeHusamu cybbektoB Poccuiickon
degepauMn U MyHULMNANbHBIMK  YUYpPEXOeHUsMU, a Takke opraHamu MeCTHOro
camoynpasneHusi», 3akoHoM Kemeposckoii obnactu 07.12.2018 Ne 104-O3 «O HekoTopbIxX
Bonpocax B cdepe norpebeHuss M noxopoHHoro pena B Kemeposckod obnactu,
nocTaHOBMEHMEM agMUHUCTPaLMK TSHKUHCKOrO MyHuuMnansHoro okpyra ot 28.01.2022 Ne
21-n «O6 yTBepxaeHWn nopsaka paspaboTkM W YyTBEPXAEHWA aaMWUHUCTPATUBHbLIX
pEernameHTOB OKa3aHUA MyHULMNAnbHbIX YCNyr», PYKOBOACTBYACL YCTaBOM [SXMHCKOroO
MyHULUMNanbHOro okpyra:

1. YTBEpAWTb aAMWHWUCTPATMBHbLIN pernamMeHT npeaocTaBneHuas MyHULMNansHOM
ycnyru «Mpepoctaenenue (pe3epBUpOBaHNE) yHacTKOB 3eMNU ANsi CeMENHbIX (POAOBbIX)
3aXOPOHEHMWIN» COrnacHO NPUMOXEHWUIO K HACTOALLEMY NOCTAHOBNEHWIO.

2. MocTaHoBneHne BCTynaeT B CUMy co AHA 0OHapooBaHWUA NyTeM BbiBELUUBaAHUSA Ha
WHPOPMALIMOHHBIX CTEHAAX B 3AaHWAX afMUHUCTPaUuM TSHKMHCKOrO MyHUUMNAnbHOro




Okpyra ¥ TeppuTopuanbHbiX OTAENOB, BXOAAWMX B COCTaB YnpaBnenwus n
KIUZHEODECNIEUYEHNIO 1 TEPPUTOPUANEHOMY Pa3BUTUMIO TSKUHCKOrO MYHULMNANbLHOTO OKpyra
aAMUHMCTPaLMK THKUHCKOTO MyHULIMNANLHOMO OKPYra.

3. KOHTpOI'lb 328 WCMONMHEHWEM HacTOSLWEro noCTaHOBNEHUs BO3NOXWUTb Ha
3amMecTuTens rnaebl TSXUHCKOro MyHULMNanbHoOro OKpyra — HayanbHuKa ynpasneHus.

masa TsxuHCcKoro MYHUUMNANbLHOro oKpyra B.E. Cepebpos

lanpeukas MapuHa HukonaesHa

Ten:28-9-94




MpunoxeHue

YTBEpxaeH
NOCTaHOBMIEHNEM agMUHUCTPaLUK
TSKUHCKOrO MyHUUMNANbLHOro oKpyra

o1 14.11. 2022r. Ne 290-n

AQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHUss MyHMLUNanbLHOW yCrnyru
«lMpepoctaBneHue (pesepBMpoBaHUE) y4acTKOB 3eMnu Ans
ceMeMlHbIX (POAOBbIX) 3aXOPOHEHUN»

1. O6wme nonoxeHus

1.1. NpeameT perynMpoBaHns agMUHUCTPATUBHOMO perfaMeHTa.

AOMUHUCTPATMBHLIA  pernamMeHT  nNpegocTaBfieHusl  MYHUUMNANbHOW  yCnyru
«MNpepocTtaBneHne (pe3epBUPOBaHME) Y4aCTKOB 3eMnu O CeMenHbIX (POAOoBbIX)
3axOpOHEeHW» (ganee - agMUHUCTPATUBHbLIA PernamMeHT) - HOPMaTMBHbIA NPaBOBON akT,
yCTaHaBNMBaKLWMA  MNOPSAOK  NPedoCTaBNeHuss M CcTaHgapT  NpeaocTaBeHus
MYHULMNANbHOM ycnyrn. ADMUHUCTPATUBHBIV pernamMmeHT pa3paboTaH B LensX NOBbILEHWS
KayecTBa NpeaoCTaBfieHNs M OOCTYNHOCTU MNPEeAOCTaBMEHUS MyHULMMAnNbHOM YCAyru,
CO30aHUA KOMQOPTHbIX YCMOBUM AN YYaCTHMKOB OTHOLUEHWW, BO3HMKAKOLWMX MNpU
NpeaoCcTaBneHn MyHULUNANbHOW yCryri, onpeaeneHns CPoKOB M NMocreoBaTenbHOCTU
AEeNCTBMN  (aAMWHUCTPATUBHbLIX  MNpouedyp)  YNOMHOMOYEHHbIX — OpraHoB  Mnpw
NPeaoCTaBneHNM MyHUUMNANbHOMW YCNyrm no NpegocTaBfieHuio  (pe3epBMpOBaHUIO)
y4acTKOB 3eMin Ansi CeMENHbIX (POOO0BbIX) 3aXOPOHEHWUIA.

1.2. Kpyr 3asaBsurtenen.

3aaBnTeENaMM MyHUUMNANbHOW YCNyrn sIBRsiOTCA uanyeckue nvua, B3siBLUME HA
cebs 06513aHHOCTb, OCYLLECTBUTL NorpebeHne ymepLiero (ganee - 3agBUTeENN).

K nuuy, B3siBlueMy Ha cebsi 0653aHHOCTb OCYLLECTBUTL MorpebeHne ymepLuero,
OTHOCUTCA NNLIO, ABMSIOLLEECS NO OTHOLLUEHUIO K yMepLueMy Cynpyrom (cynpyrow) 6rm3kum
POOCTBEHHUKOM (OETW, POAUTENW, YCbIHOBMEHHbIE, YCbIHOBUTENMW, poAHble OpaTtbs u
poaHble CEeCTpbl, BHYKW, Aeaylika, 6abyuwka), WHbIM POACTBEHHMKOM JMOO 3aKOHHbLIM
npeacTaBuTeENEM yMepLUEro, a NpyM OTCYTCTBUM TaKOBbIX - MHOE NWLIO, B3siBLLUEE Ha cebs
00513aHHOCTb OCYLLIECTBUTbL NorpebeHne ymepLuero.

1.2.2. OT umeHn nuua, B3sBLLEro Ha cebs 0693aHHOCTb OCYLLECTBUTL NorpebeHne
yMepLUEero, 3a noslydeHMeM ycnyr BnpaBse oOpaTUTbCA NpeacTaBUTENb 3aaBuUTenNa (ganee
TaKkkKe VMMEHYEMBIN «3asBUTENb») MPU HaNMYUM OOBEPEHHOCTU WM MHOIO OOKYMEHTa,
noAaTBepXaawLwero npaso obpawaTtbCsd OT MMEHM 3asBuUTEnNs, OQOPMIIEHHBLIX B
COOTBETCTBUM C AEVNCTBYIOLLMM 3aKOHOO4ATENLCTBOM.

1.3. TpeboBaHus Kk NopsiaKy MHOPMMPOBaHMSA O NPenoCTaBfEHUN MYHULMMNANbHOWM
yCnyru.

1.3.1. WHdopmaums no BonpocaMm npefocTaBfieHUs MYHULMNANbHOW YCnyru,
cBeJeHun 0 xoae npeaocTaBreHnss MyHULUnanbHOW yCcryrn npegocTaBsaeTcs:

cneumannucTtoMm YMnofIHOMOYEHHOrO OpraHa npu HenocpeacTBEHHOM obpaleHun
3asBUTENS B YNOJTHOMOYEHHbIN OpraH Unn nocpeacTsoM TenedoHHON CBA3U, B TOM YuUche
nytTem pasmeweHns Ha oduumanbHOM cauTe  YrNOfIHOMOYEHHOro opraHa B



WHOPMALNOHHO-TENEKOMMYHUKALUNMOHHON ceTn «UHTepHeT» (danee — oduunanbHbIv
CanT yNnormHOMOYEHHOro opraHa);

nyTem pasmelleHus B peaeparnbHOM rocyaapCTBEHHON MH(POPMAaLMOHHON cuUcTteme
«EOuHBIN nopTan rocyaapCTBEHHbIX 1 MyHULMNArbHbIX Yernyr (pyHKkunin)» (aanee — EMNIY),
B  WH(opmauunoHHon cucteme KemepoBckon obnactm gns npegocTaBneHus
rocyAapCTBEHHbIX U MyHULUMNanbHbIX ycnyr (dpyHKumin) (aanee — PITY);

nytem pasmeLleHnsa Ha MHPOPMaLMOHHOM CTeHAE B NOMELLEHUN YNOTHOMOYEHHOIo
opraHa, B MH(popMaLMOHHbIX MaTepuanax (bpowwtopbl, OyKneTbl, IMCTOBKU, NAMATKN);

nytem nyonukauum wHGOPMAUWOHHBLIX MaTepuanoB B cpeacTBax MacCOBOW
MHdOopMaLmK;

nocpeacTBOM OTBETOB Ha NMUCbMEHHbIE ODpalLLeHns;

coTpyaHukom otgena «Mowu  [JoKymMeHTbI» rocygapCTBEHHOro aBTOHOMHOIO
yuypexneHmss  «YNONMHOMOYEHHbIM  MHOMOYHKLUMOHANbHLIA  LEHTP  NpefocTaBfeHns
rocygapCTBEHHbIX U MyHUUMNAnNbHbIN ycryr Ha Tepputopun Kysbacca» (ganee — MoLl) B
COOTBETCTBUU C MYHKTOM 6.3 HacTosILero agMMHUCTPATUBHOIO perflaMeHTa.

1.3.2. CnpaBovHas wuHdoOpMauus O MeCTOHaxoXaeHuu, rpaduke paboTol,
KOHTaKTHbIX TenejoHax ynorHOMOYEHHOro opraHa, agpece 9fIeKTPOHHOW MOuThI
YNOSTHOMOYEHHOIrO OpraHa pasmelleHa Ha oduLmansHOM canTe YNONIHOMOYEHHOIO OpraHa,
B (bedepanbHOM rocygapCTBEHHOW MHOpPMaLMOHHON cucteme «®PepepanbHbli peectp
rocyAapCTBEHHbIX 1 MyHMUMNANbHbIX YCnyr (PyHKUMA)» (Oanee — dpegeparbHbl peecTp),
Ha EMTY, PMATY.

CnpaBo4yHasa WHGOpMauus O MECTOHaxOXOeHuu, rpaduke paboTbl, KOHTaKTHbIX
TenedoHax ML, agpece anekTpoHHoM noyTbl MOLL pasmeweHa Ha opuumanbHOM cante
ML http://umfc42.ru/.

2. CTaHpapT npeafocTaBleHUss MyHULMNanbHOM ycnyru

2.1. HanmeHoBaHue MyHuumnanbHon ycnyrmn «lpegoctaBneHne (pesepBrpoBaHnE)
Yy4acTKOB 3eMin Ansi CEMENHbIX (POOO0BbIX) 3aXOPOHEHNINY .

2.2. MyHuumnaneHas ycnyra npegoctaBndeTcd  YNOSIHOMOYEHHbIM  OpraHom,
onpeferieHHblIM  Ha  OCHOBaHMM  PacropskeHus  agMuHUCTpaumMm  TSXKMHCKOro
MYHULMNANbHOro okpyra .

M®L| yuyactByeT B nNpegoCTaBfieHUM MyHUUMNANBHOW YCNyrn, Mpu  Hanumyuu
3aKNOYEHHOro cornatleHnsa Mexay ynosiIHoMmo4YyeHHbIM opraHom n MOLL B yacTu:

- MHCPOPMUPOBAHMSA O NopsaKke NpeaoCcTaBeHNs MyHULMNANbHOW YCNyru;

- npuema 3asiBNeHUA W [OOKYMEHTOB, HeobxoauMmbiXx AN npeaocTaBrieHust
MYHULMNANbHON YCNYru;

- BblAauu pesynbTaTta npegocTaBreHnst MyHULMNanbHOM yCryru.

3asBuTenb BnpaBe MoAdaTb 3asiBNEHWE Ha MNOflyYeHne MyHULUUNAnbHOW YCryrn u
AOKyMeHTbI ¢ nomoLubto EMMY, PMIY (npy HannymMm TeXHMYECKOM BO3MOXHOCTHN).

3anpellaetca TpeboBaTb OT 3asiBUTENS OCYLUECTBIEHWUS OEWCTBUIA, B TOM 4ucre
cornacoBaHuii, HeobXoAMMbIX AMS NONYyYeHUs MYHULMMNANbHOW YCryrM U CBSI3aHHbIX C
obpalleHemM B MHble roCyapCTBEHHbIe OpraHbl, OpraHbl MEeCTHOro camoyrpaBrieHus,
opraHu3auun, 3a UCKMIYEeHNEM MoNy4YeHUs YCNyr, BKIFOYEHHbIX B NepeYveHb YCnyr, KoTopble
ABNAKTCA HeobxoaMMbiMM M 006si3aTenbHbIMKM AN NpeaoCTaBneHns MyHULMNanbHOWM
yCnyru.


http://umfc42.ru/

2.3. Pe3yJ'IbTaTOM npenocraBlieHUA MyHI/ILI,VII'IaJ'IbHOI7I YCNyrun ABndeTCA:

Bbldaya (HanpasreHue) pelleHuss O npefocTaBneHun (pesepBypoBaHUE) y4acTKOB
3eMnn Ansa ceMemnHbiX (PO40BbIX) 3aXOPOHEHWI.

Bbldaya pelleHns ob oTkase B npefocTaBneHnn (pesepBMpoBaHUE) y4acTKOB 3eMrun
ANA ceMerHbIX (POOOBbIX) 3aXOPOHEHUMN.

lMpepoctaBneHne (pesepBMpOBaHME) 3eMefbHOro  yvactka [Afis  CeMenHoro
3axXOpPOHEHMsT OohopMIISeTCa yOOCTOBEPEHMEM O MpefocTaBrieHnn (pes3epBuMpOBaHNN)
CEMEWNHOro 3aXOPOHEHNS, C YKa3aHMEM B HEM MeCTa PacnonoXeHNss 3eMeNbHOro y4acTka,
ero pasmepa, a Takke CBE4EHUN O NuLe, Ha KOTOpPoe 3aperncTPUpPOBaHO 3aXOPOHEHME.

2.4. Cpok npefocraBneHns MyHMUMnanbHON ycryrn coctaBnseT He bonee 3 aHen co
AHSA NOCTYNNEHUs 3asBreHnsa  Heob6Xxo4MMbIX JOKYMEHTOB B YNONIHOMOYEHHbIN OpraH.

B cnyyae nogayn gokymeHToB B M®L| cpok npegocTaBneHns MyHULMNansHOM yCryru
ncuYMcnsaeTcst Co OHS MNOCTYNMAEHUSA B YNOSTHOMOYEHHbIN OpraH JOKYMeHToB 13 MOLL.

lMpunoctaHoBNEHNE NpPenoCTaBNEHNS MyHUUMNANbLHOW YCIyrM 3akoHOOAaTeNbCTBOM
Poccunckon ®efepaunm He npegycMOTPEHO.

2.5. lepeyeHb HOPMATUBHLIX MPAaBOBbLIX aKTOB, PErynupylowmnx npegocraBfieHne
MYHULMNANbHOW YCnyrm (C ykKasaHMeM WX PEKBU3UTOB UM UCTOYHMKOB OdumuManbHOro
onybnmMkoBaHusl), pasMmelleH Ha odumunanbHOM canTe YMNOfHOMOYEHHOro opraHa, B
denepanbHOM peecTpe, Ha ENTIY, PITY.

YNONMHOMOYEHHbIN opraH obecneynmBaeT pasMeLLeHWEe M akTyanu3aumio nepeydHs
HOPMAaTMBHbIX MPABOBbIX aKTOB, PEryNMpYLWMX NpeaocTaBneHne MyHULUNanbHOM yCnyru,
Ha cBoeM oduumanbHOM canTe, a Takke B COOTBETCTBYHOLLEM pasfene deaeparnbHOro
peecTtpa

2.6. VcuepnbiBawolimin nepeyeHb OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHoAaTeSIbHbIMU UMM MHBIMW HOPMAaTUBHbLIMUW NPAaBOBLIMU akTamMu ANsi Npe4oCTaBeHMUs
MYHULMNANbHOW YCIyrn, ycrnyr, HeobxoammbiX M obss3aTenbHbiX Ansi NpeaocTaBneHus
MYHULMNAnbHOW YCNyru.

2.6.1. VicuepnbiBaoLumin nepeyeHb JOKYMEHTOB, HEOOX0AMMbIX ANA NpeaoCTaBeHNs
MYHULMNAnbHOW YCNyru.

3aaBneHne o NonyyYeHnn MyHUUMnanbHOM ycnyrn (No oopme COrfiacHo NPUOXEHMWIO
Ne 1 Kk agMUMHUCTpPaATUBHOMY perfamMeHTy, Janee no TeKCTy — 3asBneHue). 3asButernto
NPeaoCTaBnseTCa BO3MOXHOCTb MOfyvyeHuss O6naHka 3asiBNeHust B 3NEKTPOHHOM Buae C
nomowbto EMIY, PMATY (npyM Hanuunnm TEXHUYECKON BO3MOXHOCTW) (B 3aBUCUMOCTU OT
BblbOpa 3anBuTens).

dopmMmmpoBaHue 3anpoca OCyLLeCTBRSAeTCs NocCpeaCcTBOM 3amnoSIHEHUSA ANEKTPOHHOM
dopmbl 3anpoca Ha EMNMIY, PMCY (npu Hanuumm TEXHUYECKOM BO3MOXHOCTU) 6e3
HeobXxoQMMOCTM OOMOMNHUTENBHOW Nogadn 3anpoca B Kakon-rnmbo nHom gopme, npm aTom
Ha EMTY, PMIY pasmelwatoTcs obpasubl 3anofHEHMST 3NEKTPOHHOM (hbopMbl 3anpoca.

K ykasaHHOMY 3asiBIeHUIO NpunaratoTcsi crieayoLme JOKYMeHTb:

3asiBNeHMe O npefocTaBrieHnMn (pe3epBUPOBaHUN) yyacTka 3eMnu Ansi CEMEeNHOro
3aXOPOHEHMS C yKa3aHMEM NacnopTHbIX AaHHbIX 3asiBUTENS.



KOMnA nacnopTta rpa>xgaHmHa C npeabvsaBrieHneM noannmHHUKa arna CBEepKu.

KOonusi MeauLMHCKOro cBMAeTenbCcTBa O CMEpPTU UMM CBUAETENbCTBA O CMEPTH,
BblJaBaeMoro opraHamu 3arca (3a UCKINIYeHneM criydasa pe3epBupoBaHUs yvacTka 3eMnm
ANs co30aHUs CEMENHOrO 3aXOPOHEHNS).

cornacue Ha o6paboTKy nepcoHarnbHbIX AaHHbIX (MO hOPME COrnacHO MPUMOXKEHUIO
Ne 2 kK agMMHUCTPATUBHOMY PEerfiaMeHTy).

2.7. YNONHOMOYEHHbLIN OopraH He BlpaBse Tpe6OBaTb OT 3adButend unm ero
npegcraBuUTens:

1) npeacTtaBneHnss OOKYMEHTOB M MHOpMaUMKM WU OCYLLECTBIEHUA OEeNCTBUN,
npeacTaBfeHMe WNU OCYLLUECTBIEHME KOTOPbIX He MpeaycCMOTPEHO HOPMAaTMBHbIMU
NpaBoOBbIMM  aKTaMu, pPerynupylowmmMm OTHOLWLEHUS, BO3HMKaKOWME B CBSA3UM C
npegocTaBfieHMEM MYHULMMNANbHOW YCNYTK;

2) npeacTaBneHnsa JOKYMEHTOB U MH(popMaLmMK, KOTOpble HAXOOATCH B pacnopsikeHumn
OpraHoB, MNPeaoCTaBMSAWNX FOCYAAPCTBEHHbIE YCAYrK, OPraHoB, MPeAoCTaBMSOLLNX
MyHUUMNanbHble  YCNyrM, WHbIX [OCYQApPCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHuss NMbo noaBeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam WM opraHam
MECTHOroO  CaMOyrnpaBfeHUs  OpraHuM3auun,  yyacTBYOWWMX B  NpeaocTaBrieHnn
MYHULMNANbHOW YyCryrM, B COOTBETCTBUM C HOPMaTUBHbIMW MPAaBOBbIMW aKTamu
Poccuinckon ®epepaumn, HopMaTUBHLIMU MpaBoOBbIMU akTamyn KemepoBckon obnactu -
Kysbacca, MyHuMuMnanbHbIMKM NPaBOBbIMW akTaMu, 3a WCKIOYEHUEM [OOKYMEHTOB,
BKJTHOYEHHbIX B ONpeaenieHHbIn YacTbio 6 ctatbn 7 ®egepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHMsaunn npenocTaBneHUs rocygapCTBEHHbIA M MyHMUMNANbHbBIX
ycnyr»(ganee - ®efepanbHbii 3akoH Ne 210-93) nepeyeHb JOKYMEHTOB;

3) ocyLwiecTBneHuMss OeWCTBUA, B TOM YUCre COrfacoBaHumM, HeobXoauMmblx Ans
NosTly4eHNs MyHULMNAanbHOM YCIyrn U CBA3aHHbIX C 06paLleHMeM B UHbIE FOCYy4apCTBEHHbIE
opraHbl, opraHbl MECTHOIO CaMoynpaBfieHNs, OpraHM3aunn, 3a UCKNOYEHNEM MOSyYeHUs
ycrnyr u nonyyYeHus OOKYMEHTOB W WHdopMauun, nNpeaocTaBfsieMblX B pesynbTarte
nNpefoCTaBfiEHUsT TaKUX YCNyr, BKMOYEHHbIX B [lepedeHb ycnyr, KOTopble SBMSKTCSA
HeobxoaMMbIMKU 1 06A3aTeNbHBIMU AN NPeAOCTaBNEHNST MyHULMNANbHbBIX YCNYT,;

4) NnpeacTaBreHns 4OKYMEHTOB M MHpopMaLummK, OTCYyTCTBME U (M) HeAOCTOBEPHOCTb
KOTOpbIX He YyKasblBannCb MpU nepBOHa4YaribHOM OTka3e B nNpuvemMe [OOKYMEHTOB,
HeobXoauMbIX ANs NPefoCTaBNeHUs MyHuMuMnanbHoOW ycnyri, nubo B npeaocTaBrieHun
MYHULMNANbHOM YCNyrn, 3a UCKIIYEHNEM CreayoLmX CryYyaes:

a) wu3aMeHeHne TpebOBaHM HOPMATMBHbLIX MPaBOBbIX aKTOB, KacaroLMXCS
npenocTaBneHns MyHULMNanbHOW yCnyri, Nocne nepBoHavanbHOW nogayn 3asiBNeHust o
npenocTaBneHnn MyHULMNAanNbHOM YCyru;

6) Hanuunme owmnboK B 3asiBIEHUM O MNPefoCTaBMEHUM MYyHULMMANbHOW YCryrn W
AOKYMEHTaxX, MOAaHHbIX 3asiBUTENEeM Mocne MnepBoHaYanbHOro oTkasa B Mpueme
AOKYMEHTOB, HEOOXOAMMbIX Ansi NPeAoCTaBreHUs MyHuuunanbHoW ycnyrn, nmbo B
npenocTaBfeHnn MyHUUMNANbHOW YCyrM U He BKIHOYEHHbIX B NPEeACTaBMEHHbIA paHee
KOMMNEKT JOKYMEHTOB;

B) MCTEYEeHMe Cpoka OEeWCTBUS OOKYMEHTOB WM U3MEHEeHWe WHGOopMauuM nocne
nepBoOHaYyanbHOro oTkasa B MpuemMe [OOKYMEHTOB, HEOOXOOAUMbIX ONS MnpefocTaBreHus
MyHULMNAnNbLHOW ycnyru, nMbo B NpegocTaBneHMn MyHULMNansHOM YCyru;



) BbiiBNEHWE LOKYMEHTasrlbHO MOATBEPXAEHHOro dgakta (Mpu3HakoB) OLIMOOYHOrO
UNn NpPoOTUBOMPABHOINO AencTBus  (6e34encTBus)  OOSMKHOCTHOrO  nuua  oprada,
NpeaoCcTaBAOLWEro MyHUUUNANbHYIO YCAYry, MyHUUMNANbHOrO cnyxawero, paboTHuka
MO®L, npn nepBoHayYanbHOM OTKase B nNpuemMe [OOKYMEHTOB, HeobxoouMmbix Ans
npegocTaBfieHns MyHuuunanbHOW ycnyrin, nubo B nNpeaocTaBneHnn MyHULMNANbHOM
ycrnyru, O 4YemM B TMUCbMEHHOM BWAe 3a MNOAMUCLID PYKOBOAUTENS  OpraHa,
npefoCcTaBALWEro MyHMumnnanbHyo ycnyry, pykosogutena M®OLl npu nepBoHayansHOM
OoTKase B npuemMe [OOKYMEHTOB, HeobXoaAuMbIX ANs npefocTaBfieHUss MyHMUMNanbHON
ycnyru, yBeAOMIISieTCA 3asiBUTENb, a Takke NPUHOCATCS WU3BUHEHWA 3a [OCTaBMEHHble
HeynobcTBa.

2.8. Wc4yepnbiBaownin nepeyeHb OCHOBaHWUMA Ofisi OTKasa B NpuMemMe [AOKYMEHTOB,
HeobxogMMbIX ONs NpeaocTaBneHns MyHULMNANbHOW YCIyri.

OTkas B npueme JOKYMEHTOB, HEOBXOAUMbIX AN1s1 NPeAoCTaBAeHna MyHULUNanbHON
ycnyru, 3akoHogaTenbcTBoM Poccunckon denepaumm He NnpesyCMOTPEH.

2.9. NcyepnbiBatolmii nepeyeHb OCHOBaHWIA AN MPUOCTaHOBNEHUS U (UNW) OTKa3a B
npenocTaBneHnn MyHULMNanbHOW YCnyru.

lMpunoctaHoBMNEHNE NpPenoCTaBNEHNs MyHUUMNANbLHOW YCIyrM 3akoHOOAaTeNbCTBOM
Poccunckon ®efepaunm He npegycMOTPEHO.

2.9.1. YNONMHOMOYEHHbI OpraH OTkasblBaeT B MOSyYEHUN MyHMLMNANbHON yCnyru B
cryyae, ecnu:

1) 3aaBuTEnNb ABNSETCA HeAeecnoCobHbIM NULOM;

2) B nNpeacTaBreHHbIX 3asiBUTENEM [AOKYMeHTax OOHapyXeHbl HeOOoCTOBEepHble
JaHHblE;

3) 3asBuTENEM He NpeacTaBrfieHbl LOKYMEHTbI, NPeayCMOTPEHHble MyHKTOM 2.6.1
HaCTOSILLEro aAMUHUCTPATUBHOIO perfnameHTa;

4) 3asBUTENb OTKA3ancsi OT MEeCT, NpearioKeHHbIX Ans co3daHusi CEMEWHOro
3aXOPOHEHMS;

5) 3asiBMUTENEM NOMHOCTLIO HE NCMONb30BaH paHee NpPeaoCTaBlIEHHbIN y4aCTOK 3eMIu
ANsi CO34aHUs CEMENHOI0 3aX0OPOHEHUS;

6) 3asBMTENb BbIpa3us XenaHue nonyyYnTb y4acToK 3eMIn s Co34aHUs CEMENHOro
3aXOpPOHEHMUsl, KOTOpOe He BXOAWUT B MNepeveHb Knagbuly, Ha KOTOpbIX MOryT ObiTb
npenocTaBreHbl y4acTKy 3eMIU ANt CEMENHbIX 3aXOPOHEHUA.

7) 3asBUTENb BbIpa3W XXenaHue nomny4YynTb y4acToOK 3eMIM, KOTOPbI HE MOXET ObiTb
npeaocTaBreH (3ape3epBMpoBaH) Anst CEMENHOT0 3aXOPOHEHUS! B CBSA3U CO CTPYKTYPHbIMM
N apXUTEKTYPHO-NaHAWadTHLIMM OCOGEHHOCTAMM KnaaouLua.

HenonyyeHvne unn HecBoeBpeMEHHOE MONyYeHNe LOKYMEHTOB, yKasaHHbIX B NMyHKTE
2.6.1 HacTosILEero agMUHUCTPATMBHOIO pPerfnaMeHTa U 3anpoLUeHHbIX B rOCy4apCTBEHHbIX
opraHax, opraHax MeCTHOro camoynpaBfieHUs U NOABEAOMCTBEHHbIX FOCYyAapCTBEHHbIM
opraHam WNM opraHam MECTHOrO CcamoynpaBfieHUsI OpraHvM3auusix, B pacrnopsikeHuu
KOTOPbIX HAXOASTCS yKa3aHHble JOKYMEHTbl, HE MOXEeT SIBMATbCA OCHOBaHMEM [fis OTKasa
B NPEeAOCTaBNeHUN MyHMLUMNANbHON YCNyru.



OTKa3 B NONyYeHUM MyHULMNANbHOM YCNyrn MOXeT ObITb OCMOpPEH 3asiBUTENEM B
cynebHom nopsagke.

CDopma OTKa3a B noJjiydyeHunmn MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn npuseneHa B npunoxeHunm Ne 4
K aAMUHUCTPATUBHOMY pernamMmeHTy.

2.10. TllepeyeHb ycnyr, HeobxoauMbIXx M oba3aTenbHbIX ON9 NpeaocTaBreHns
MYHULMMAnNsHOM yCnyru, B TOM YuCrie CBeeHUs O AOKYMeHTe (OOKyMeHTax), BblAaBaeMoMm
(Bbl@aBaembIX) opraHuMsaumaMu, y4acTBYOLWMMU B MPeaoCTaBfeHnn MyHUUMNansHON
ycnyru.

Ycnyru, koTopble SIBAsitOTCA HeobxoanMbIMu 1 0b6s3aTenbHbIMY NS NpeoCTaBneHus
MYHULMNANbHOW YCRyru:

Bblga4ya MeauLNHCKON CrnpaBKkn © CMepPTU NUnn cenageTernbCTtBa O CMEPTH,

2.11. MNopsagok, pasmep U OCHOBaHUS B3MMaHUSA rocy4apCTBEHHOM NOLUSNHBI U UHOM
nnaTbl 3a NpeaocTaBreHne MyHULUNAanbHOW YCIyri.

npenocTaBreHve (pe3epBMpPOBaHME) yYacTka 3eMNN Ansi CEMEWHOro 3aXOPOHEHMS,
CBEPX YCTaHOBIIEHHOIO pasmepa GecnnaTHO MpeaoCTaBNsSeMoro yyactka 3emnu ans
3aXOPOHEHMUS, OCYLUECTBMSETCA 3a €AMHOBPEMEHHYW nnaTty, pasMep KOTOpoW
onpenenseTcs MyHMUMNanbHbIM NpaBoBbiM akToM. Onnarta AofkHa ObiTb Npou3BeaeHa
3asBUTENEM B TedeHMe NATU paboumx AHEN CO AHSA NPUHATUS PeLlEeHUs O NPeaoCTaBneHnn
(pe3epBMpoBaHMKM) y4acTka 3eMnn Ans CO3OaHUs CEMEMHOro 3axopoHeHusi. B crniyyae
HEBHECEHUSI B YCTAHOBMNEHHLIA CPOK NfaTtbl 3a MNpeaocTaBneHue (pe3epBuMpoBaHUE)
yyacTka 3eMnu st Co34aHus ceMeNHOro 3aX0poOHEHUS!, YNOSTHOMOY€EHHbIV OpraH OTMeEHsIeT
peLLeHne o NpeaocTaBneHnn (pe3epBuMpoBaHNA) yYacTka 3eMIist ANsi CO30aHUS CEMENHOTO
3aXOPOHEHMS, O 4YeM B pelleHuM [enaetcs OoTMeTka, a 3asiBuTeNlb MUCbMEHHO
NHopMupyeTcsl 06 OTMEHE peLleHust B TeYeHne Tpex paboumx OHEeN COo AHS MPUHATUS
peLLeHus.

2.12. MNopsapok, pasMmep U OCHOBaHUA B3MMaHUSA MnaTbl 3a nNpegoctaBrieHne YCIyr,
HeobxoaMMbIX U 0b6s3aTenbHbIX AN NPeAoCTaBeHNs MyHUUUNANbHOW YCryrn, BKNOYas
MHGOpMaLMIO O METOAMKAX pacyeTa pasmepa Takon nnaTbl.

3a Bblga4vyy MeaMUUMHCKMX ClpaBOK O CMepTh W cCcBUAEeTesIbCTB O CMEpPTU
rocygapcrtBeHHasa nowsinHa n nHasa ninata He BaMMaeTCA.

2.13. MakcumarnbHbIh CpPOK OXumaHus B oYepeauM npu nogade 3anpoca o
nNpegocTaBfieHNNn MyHULMNANbHOW YCyru, YCryrm opraHu3auuun, yvacTBYOLLEW B ee
npegocTaBfieHnn, U Npu NoNyvYeHUn pesynbTaTa NpegoCcTaBneHns Taknx yCnyr He JOSDKEH
npesbiwaTte 15 MUHYT.

2.14. CpoK M nopsigoK perucTpauum 3anpoca 3asBuTenst O NpeaocTaBreHun
MYHULMNANbHOW YCyrn, YCryru opraHnsaunm, yyacTeylowen B ee npeacTtaBneHm, B TOM
4yucrne B 3NeKTPOHHON hopMe.

3aaBneHue (yBegoMIieHME), MpeAcTaBfieHHOE 3asaABUTENEM JNUYHO Nnbo  ero
npeacraBuTenem, permcTpupyeTcsl B yCTaHOBIEHHOM Nopsiake B YNONIHOMOYEHHOM OpraHe
B TeyeHne 15 MMHYT C MOMeHTa NOCTYNNEHNs Takoro 3asaBreHns (yBegoMIeHus) B AeHb
obpaLlleHus 3asasuTtensa nNMbo ero npeacTtaBuTens.



3asiBneHne  (yBedoMmeHwWe),  npeacTaBrieHHoe — 3asBuTenem  nubo  ero
npeactaButenem 4yepes MOL|, peructpupyeTcs B YCTaHOBMIEHHOM  nopsiake
YNONHOMOYEHHbIM OpraHoM B AeHb nocTynneHus ot ML,

3adaBneHue, Noctynuellee B aNeKTpoHHon ¢opme Ha ENMIY, PITIY (npn Hanu4mum
TEXHUYECKON BO3MOXHOCTH), pernctpupyeTcs B  YCTaHOBMIEHHOM nopsiake
YNOSIHOMOYEHHbIM OpPraHoM B [deHb €ero nocTynfieHuss B CryyYae OTCYTCTBUSA
aBTOMaTU4ecKon peructpauum sanpocosB Ha ENIY, PIIY. 3aseneHune, noctynusllee B
Hepaboyee BpeMd, pernctTpmpyeTcs B nepsbii paboymi AeHb.

2.15. TpebGoBaHNA K NOMELLEHMSIM, B KOTOPbIX MPeaoCTaBNAeTCs MyHuuunanbHas
ycnyra, K 3any OXwugaHus,, MecTam [Ans 3anofiHEHWs 3anpoCcoB O MpeaocTaBrieHun
MYHULMNANbHOM YyCnyrn, MHPOPMaUMOHHbIM CTeH4aM € obpasuamu ux 3anofHEeHUs U
nepeYyHeM AOKYMEHTOB, HEOOXOAMMbIX ANS NPeaoCTaBNEeHNa MyHUUMNanbHOW yCryru, B
TOM uucne Kk obecneyeHUo [OCTYNHOCTU [ONs MHBANMAOB YyKa3aHHbIX OOBLEKTOB B
COOTBETCTBMM C 3akoHogaTenbctBoM Poccuinickon depepaumm 0 coumanbHOM 3alumTe
MHBaNNOOB.

2.15.1. TllomeweHna  ynomHOMOYEHHOro opraHa Ans  npegocTaBfieHus
MYHULMMAnNbHOW YyCnyrM pasMellarnTcss Ha nepBOM 3Taxe 3aaHus, 06opyaoBaHHOro
OTAENbHbIM BXOAOM, NMMOO B OTAENbHO CTOSAWEM 34aHuMM Onst cBobogHoro poctyna
3assutenen. lNepegBmxeHne MO MNOMELEHUSAM YMNOSTHOMOYEHHOIO OpraHa, B KOTOPbIX
NpPoOBOAMTCA NPUEM 3asiBNEHNS U JOKYMEHTOB, HEe A0SMKHO co34aBaTth 3aTpyAHEHUA ANd Ny
C OrpaHMyeHHbIMY BO3MOXHOCTSIMW 300POBbS.

Mpy pacnonoxeHuUn noMeLleHnsa YNOfIHOMOYEHHOrO0 OpraHa Ha BepxXHeM 3JTaxe
crneumanncTbl YNONMHOMOYEHHOro opraHa obs3aHbl OCYLLEeCTBNAATbL Npuem 3asButenen Ha
NnepBOM 3Taxe, ecrnv MO COCTOSHUIO 300pOBbs 3asfABUTENb HE MOXEeT MNOAHATbCH Mo
nectHuue.

Ha TeppuTopuu, npuneratoLen K 3gaHuio yNofIHOMOYEHHOro opraHa, OpraHm3yTcs
MecTa AN NapKOBKM aBTOTPAHCMOPTHLIX CPeAcTB, B TOM 4uUCrie MecTa AN MnapKoBKK
aBTOTPAHCMOPTHbIX cpeacTs NHBaNMOoB (He MeHee
10 NPOLIEHTOB MECT, HO HE MEHEee OOHOro MecTta), AOCTYN 3asiBUTENEN K NapKOBOYHbLIM
MecTaMm aBnseTcs 6ecnnaTHbIM.

lMomelleHe yNONMHOMOYEHHOrO oOpraHa Aana npuema 3assutenen obopyayertcs
MHOPMALNOHHBIMX CTEHOAMU, Ha KOTOPbIX pa3MeLLaeTcs oopMa 3asBrneHnsa ¢ obpasuom
€e 3anoSfiHeHns W nepeyvyeHb [OOKYMEHTOB, HeobxoauMMbix A npefocTaBreHus
rocyapCTBEHHOM YCIyri.

lMomelleHnsi, B KOTOpbIX OCYLIECTBAAIOTCA [OEWCTBUS NO NPefoCTaBIIEHUIO
MYHULMNANbHOM ycnyrn, obecneynBaroTca KOMMNbIoTepaMu, cpeacTBaMy CBA3W, BKIOYas
AOCTYN K MH(POPMALMOHHO - TEeNeKOMMYHUKaALMOHHOMN ceTn «MHTepHeT», OprTexHuKon,
KaHLEeNApCKUMU NPUHAANEXHOCTAMMU, MHAPOPMALMOHHBIMU 1 CNPABOYHBIMIW MaTepranamu,
HarnagHoOM WHgopMaumen, CTynbaMM U CTONaMu, CcpeacTBamMu NOXapoTyLWEeHUs W
OMNOBELLEHNST O BO3HUKHOBEHUW Ype3Bbl4aWHOW CcuTyauuu, OOCTYNOM K pPeroHanbHOM
CUCTEME MEXBEOOMCTBEHHOMO 3NIEKTPOHHOIrO B3aMMOAeNCTBUSA, a Takke obecnevmBaeTcs
AOCTYMHOCTb ANs  MHBaNUMAOB K yKasaHHbIM MOMELWEeHMSM B COOTBETCTBUU C
3akoHogartenbcTBoM Poccuiickon deaepaumm o coumanbHOW 3alunTe MHBanuMaos.

3an oxugaHus, MecTa Ana  3anosfiHeHUs 3anpocoB U npuema 3asBuTenen
obopyayoTcs CTyNbsaAMU, N (UNK) KpecernbHbIMU CEKLUNAMN, N (UMN) CKAMbAMM.



NHdopMaunoHHbIe  MaTepuanbl, NpegHasHayeHHble  Ans  MHAOPMUPOBAHMUS
3asBUTENEN O MOpsiAKE NPEeAoCTaBMEeHUs MYyHULMMANbHOW YCryri, pasmellaroTcsl Ha
NHEOPMAaLMOHHbIX CTEHAAX, PacnoNoXXeHHbIX B MecTax, oGecneumnBaoLmx OCTYN K HUM
3asBuUTENnen, M OOHOBNSITCA NPU M3MEHEHWM [OEWNCTBYHOLLEro 3akoHoAaTenbCTBa,
perynupyoLLero npeaocTaBreHne MyHULMNanbHOM YCryr, 1 CnpaBoYHbIX CBEAEHWN.

MHpopmMaunoHHbIE cTeHabl OOMMKHbI pacnofnaraTtbCsd B MecTe, LOCTYMHOM Angd
npocmoTpa (B TOM Yucne npu 60MbLLOM KONu4ecTse noceTutenen).

215.2. [Ona obecnedyeHnss [OOCTYNHOCTU MOMyYEHUS MYHUUMNANLHOW  YCryru
MarnoMobunbLHLIMK rpyrnnamMyM HacerneHust 30aHnsa U COOPYXEHWs, B KOTOPbIX OKa3blBaeTCs
ycrnyra, obopyaytoTcsl CorflacHO HopMaTUBHLIM TpeboBaHUAM, YTBEPXOEHHLIM NPUKa3oM
MuHcTpost Poccum ot 14.11.2016 Ne 798/np «O6 ytBepxaeHun CI1 59.13330 «CHul1 35-
01-2001 JocTyrnHOCTb 30aHUN N COOPYXEHUN AN ManoMOOUbHLIX FPYMNn HACENeHUs».

B kabuHeTe no npunemy ManomMoOunNbHbIX rpynn HaceneHna mMmeetTcda MmegnumnHcKas
anTteyka, nnTtbeBada BoOAaA. |_|pl/l HeobxoanumMocTun COTPYAOHUK YMOJIHOMOYEHHOIo opraHa,
Ocyu_leCTBﬂﬂPOU_lMVI npuem, MOXXeT Bbl3BaTb KapeTy HEOTOXXHOW CKOpOI‘/II NMOMOLLMN.

an/I o6pa|_|_|eva| rpaxgaHmHa C HapylleHUuaMn (byHKLI,I/Iﬁ OnopHoO-AgBUratTesibHoro
annaparta pa6OTHI/IKI/I YNOJIHOMOYEHHOIo opraHa npearnpumH1MMaroT crnenyrouimne nencTeus:

- OTKPbIBAKOT BXOAHY ABEPb U MOMOratoT rpaxgaHuHy 6ecnpenaTtcTBEHHO NOCETUTb
3[aHne YyNnorTHOMOYEHHOro opraHa, a Takke 3apaHee npefynpexgatrT O CyLeCTBYHLLNX
Oapbepax B 3gaHuu;

- BbIACHAIOT Uernb BU3NTA rpaxgaHHa n conpoBoOXaakT €ro B KabuHeT no npnemy
3asaBieHNA; nNoMoraroT rpaxgaHnHy CeCTb Ha CTyn Unuv pacnofarakoT KpecCrio-KOJIACKY Y
CTOJ1a HanpoTuB crneunanncTa, OCyLLEeCTBIIAOLEro rnpmuemMm;

- COTPYAHMK YMNOSTHOMOYEHHOrO OpraHa, OCYLLECTBASIOWMA npuem, npuHUMaeT
rpaxxgaHvHa BHE oO4Yepean, KOHCYNbTMPYeT, OCYLEecTBNseT MpueM 3asiBNeHus C
Heob6XoaUMbIMM OKYMEHTaMu, OKa3biBaeT MOMOLLb B 3amnofiHeHun GraHkoB, KOnNMpyeT
AOKYMEHTbI;

- N0 OKOHYaHWW NpedoCTaBMNeHUss  MyHUUMNANbHOW  yCryrn  COTPYAHMK
YNOTHOMOYEHHOIO OpraHa, OCYLUECTBNAWMIA NpueM, MOoMoraeT rpaxgaHuHy BbIATU
(BblexaTb) M3 kabuHeTa, OTKpbIBAeT OABEpMW, COMNPOBOXAAET rpaxgaHuvHa OO Bbixoga w3
30aHus, 1 NOMOraeT MOKNHYTb 34aHune; nepedaeT rpa)kgaHuHa COMnpoBOXAAKLWEMY NULy
WINN MO €ero XXenaHuo Bbi3blBaeT aBTOTPAHCMOPT 1 OKa3blBaeT COAENCTBME NPU ero Nocaake.

Mpwn obpalieHnn rpaxaaH ¢ HegocTaTkaMy 3peHUs PaboTHMKM YNOSTHOMOYEHHOIO
opraHa npeanpuHMMatoT cneayowmne 4encTBuUs:

- COTPYOHMK YMOMHOMOYEHHOrO OpraHa, OCYLIECTBASAWNA NpueM, npuHMMaeT
rpakgaHmHa BHe o4vepeamn, NoMoraeT COPUEHTUPOBATBLCS, CECTb Ha CTYIl, KOHCYIbTUPYET,
BCMyX NPOYUTbLIBAET AOKYMEHTbI U Aanee no Heob6xoanMOCTN NPOM3BOANT MX Bbigady. Mpu
obweHnn C rpaxgaHMHOM C HegocTaTkamMu  3peHuMst  Heobxogumo  obwaTtbes
HEenocpeacTBEHHO C HMM CaMuM, a He C COMpoBOXAawluM ero nuuom, B becege
nonb3oBaTbCs OObIYMHOM Pa3roBOPHON NEKCUKOW, B MOMELLEHUN HE credyeT OTXoAuTb OT
Hero 6e3 nNpeaynpexaeHus;

- COTPYAHUK YNMOJIHOMOYEHHOIO OpraHa OoKas3biBaeT NMomMoLlb B 3anoJIHEHUN GnaHKoB,
Konmpyet HeobGxogumble OOKYMEHTbI. [ns nognucanus 3asBneHns noaBoAMT JIUCT K



aBTOpPy4dKe TrpaxgaHuHa, rnomMmoraet COpueHTnpoBaTtbCA UM NOANUCATb GnaHK. rlpl/l
HeobXxoa4MMOCTM BblAATCA NaMATKM AN cnaboBuasLwmx ¢ KPYNHbIM LLIpI/I(bTOM;

- MO OKOHYaHUW  NPedoCTaBIEHUS  MYHUUMNANbHOM  YCNyr  COTPYAHMK
YNOIMTHOMOYEHHOIO OpraHa, OCYLLECTBMSALMA NpueM, NOMOraeT rpaxaaHuHy BcTaTb CO
CTyna, BblTU M3 KabuHeTa, OTKpbIBAET ABEpPU, CONPOBOXAAET rpaxdaHnHa K BbiXoay U3
30aHus, U NPOBOXaeT Ha ynuuly, 3apaHee npeaynpeauB MoceTUTENS O CYLLECTBYHOLLMX
Gapbepax B 3gaHun, NepefaeT rpaxaaHyHa ConpOoBOXAALLEMY MWL UK MO €ro XenaHuio
BbI3blBAeT aBTOTPaHCMOPT.

Mpun oGpalleHnn rpaxgaHuHa ¢ gedektamy crnyxa paboTHUKM YNONHOMOYEHHOrO
opraHa npeanpuHUMatoT cneayowmne AencTBus:

- COTPYOHWK YMONMHOMOYEHHOrO oOpraHa, OCYLECTBMASOWMIA NpUeM rpaxaaH cC
HapyLLleHreM criyxa, obpalaeTcs HenocpeaCcTBEHHO K HEMY, CripallMBaeT O Lenu BU3muTa
1 [aeT KOHCYNbTaLuio pa3MepeHHbIM, CNOKOMHLIM TEMMOM PeYn, Mpu 3TOM CMOTPUT B L0
NMOCeTUTENS!, TOBOPUT SICHO, CINOBa AOMOMHSAET NOHATHBIMM XeCTaMu, BO3MOXHO 06LLeHNe
B NUCbMeHHOoW hopme Nnbo Yepes nepeBoavMKa KEeCTOBOro s3blka (CypaonepeBoaymka);

- COTPYAHWK YMNOSIHOMOYEHHOrO OpraHa, OCYLEeCTBNALWUMA MpueM, okasbiBaeT
noMoLb WU coOencTeMe B 3anosiHeHMn ONaHKoB 3asdBfEHUN, KonupyeT Heobxogumble
AOKYMEHTBHI.

2.15.3. TpeboBaHuss K KOMQOPTHOCTM W  OOCTYNHOCTU MpefocTaBfeHns
rocygapctBeHHon ycnyrmu B MOLl yctaHaBnuBatoTca noctaHoBreHnem [lpaBuTenscTBa
Poccunckon ®epepaumnm ot 22.12.2012 Ne 1376 «O6 yTBepKaeHun Npasun opraHusaumm
AEATeNbHOCTU MHOTroYHKUNOHAMNbHbBIX LEHTPOB MpeaoCTaBneHns rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCIyr».

2.16. NokasaTenun OCTYNHOCTU N Ka4yeCcTBa MyHULUNANbHOW YCRyri.

2.16.1. OCHOBHbIMM NOKa3aTenaMu AOOCTYNHOCTU W KayecTBa NpeaoCcTaBieHUs
MYHULMNANbHOW YCIyrn ABNSOTCA:

pacnosioXXeHHOCTb NOMELLEHUN YNONMHOMOYEHHOIO opraHa, npegHasHayYeHHbIX A5
npegocTaBfieHns MyHULUNANbLHOM yCryrn, B 30He AOCTYNHOCTU K OCHOBHbIM TPaHCMOPTHbIM
MarucTpansm;

cTerneHb  WHMPOPMUPOBAHHOCTM  3asBUTENA O nNopsgke  npegocTaBeHns
MYHULMNANbHOM  ycrnyrn  (OOCTYMHOCTb  WHpopMauun O  MyHUMUMNanNbHOW  ycnyre,
BO3MOXHOCTb Bblbopa cnocoba nonyyYeHns nHgopmauum);

BO3MOXHOCTb Bblbopa 3asButenem ¢Qopm obpalleHns 3a  nonyvyeHuem
MYHULMNANbHOW YCIyru;

AOCTYNMHOCTb OOpalleHus 3a npegocTaBneHneM MyHUUUNanbHOW YCrnyrn, B TOM
yucrne ang nuuy, ¢ orpaHNYeHHbIMU BO3MOXHOCTSIMU 340POBbS;

CBOEBPEMEHHOCTb MPeAOoCTaBfeHUss MyHUUMNANbHOW YCryrn B COOTBETCTBUWM CO
CTaHA4apTOM ee NpeaoCTaBfeHus;

cobniogeHne CpOKOB MNpefoCTaBfeHUs MYHUMUMMNanbHOW YCAyrM U CPOKOB
BbIMOSTHEHUS aAMUHUCTPATUBHBIX NpoLeayp Npu NpeLoCTaBneHnm MyHULMNANbHOW YCyri;

BO3MOXHOCTb MOny4yeHnst nHopmaumm o xone npeaocTaBneHns MyHULMNanbHON
yCnyru;

oTcyTCcTBME OOOCHOBaHHbLIX >anob CO CTOPOHblI 3asdABMTENs MO pesynbrartam
npefocTaBrieHUss MyHUUUNANbHOW YCIyru;

OTKPbITLIN  OOCTYN [Ang 3asBuTenenm K uHopmauuMmM O nopsake UM Cpokax
npegocTaBfieHns  MyHUUMNAnNbHOW  ycryrn, nopsigke  obxanoBaHwa  OEeNCTBUN
(6esgencTBnsa) ynormHOMOYEHHOIO OpraHa, pykoBoaMTENsa yNosIHOMOYEHHOro opraHa nmbo
crneuunanucTa ynofIHOMOYEHHOro OpraHa;



Hanuyine  HeobGXOAMMOro M OOCTATOYMHOrO  KOnMyecTBa  CneumanucToB
YNOSTHOMOYEHHOrO OpraHa, a Takke NoMeLLeHUA YNONTHOMOYEHHOrO opraHa, B KOTOPbIX
OCYyLLEeCTBNAEeTCs NpmMem 3asiBNeHun N JOKYMEHTOB OT 3adBUTENEN.

2.16.2. YNonHomo4eHHbIMM OpraHamu obecneymBaeTcs co3fgaHue WHBanNugam U
WHbIM  ManomMoburbHbIM  rpynnam HaceneHust Cneaylwmx YCcrioBuA  AOCTYMHOCTU
MYHUUMMANbHOW  yCnyrm B COOTBETCTBMM C  TpeboBaHUAMW,  YCTAHOBSIEHHbIMU
3aKoHoAaTesIbHbIMU U MHBIMWU HOPMAaTUBHBIMUW NPAaBOBLIMU akTaMu:

oKasaHue uHBanugam nomoLLm, HeobxoanMoKn Ansa NoslyvYeHUs B JOCTYNHOM AN HUX
dopme MHopmaLmm o0 NpaBunax NnpegocTaBneHns MyHULUNanbHOW YyCnyrm, B TOM Yucne
06 ocbopmrieHnn HeobxoaAnMbIX ONA MOMyYeHUss MyHULMNANbHOW YCIyrn OOKYMEHTOB, O
COBEpLLEHUN UMW OPYTNX HEOBXOAUMBIX AN NOMYYEHUA MyHULUMNANbHOW YCyrn AEeNCTBUN,

npefocTaBfieHMe  MyHUUMNANbHOW  YCNyrM  WHBanuMgam Mo CRyxy, npwu
HeobXoQMMOCTHK, C UCNOSb30BaHMEM PYCCKOro XEeCTOBOro fA3blka, BKoYaa obecneveHune
Aonycka B NomelleHne cypaonepeBogynka, TmcnocypanonepeBogymka;

oKasaHue NoMoLUM MHBanugam B npeogoneHnn 6apbepoB, MeLaoLWmMX NoNy4YeHuto
MYHULMMNAnNbHOM YyCNyru HapasHe C APpYyruMu nuuamu.

2.16.3. MNpu npegocTaBneHNn MyHULUNANbLHON YCyrn B3auMO4ENCTBME 3aaBUTENS
CO cneumannucTtoM ynosITHOMOYEHHOro opraHa OCYLIEeCTBASeTCs Npu NMYHOM obpalleHun
3asBuUTENS:

ANs NonyyYyeHust MHopMauun no BoMpocaMm npefocTaBfieHnss MyHUUMNanbHOM
ycnyru;

ANS nogaym 3asiBNEHNs U JOKYMEHTOB;

A58 NonyvYeHnsa nHopMauum o xoae npegocTaBfeHnss MyHULMNAanbLHON YCnyru;

ANA nonyyeHns pesynbtarta npegocTaBneHns MyHULMNansHOM yCryru.

[MpogomKnTENLHOCTL B3aMMoaencTens 3aaBuTens co crneumanncTom
YNONMHOMOYEHHOIo OpraHa He MoXeT npeBbIwaTbh 15 MUHYT.

2.16.4. MNpepoctaBneHne MyHuumnansHon ycnyrm B MOLl BO3MOXHO npu Hanu4mm
3aKSI0YEHHOrO cornalleHns 0 B3auMoAenCTBMN MeXay YNOSTHOMOYEHHbIM opraHoMm n ML,

YNONMHOMOYEHHbLI opraH obecneunBaeT WHPOPMUPOBAHNE 3asiBUTENEN O
BO3MOXHOCTM MOSfyYeHUss MyHUuMnanbHOW ycnyrm Ha 6ase MOL|. B cnyvyae nogaum
3asBMNeHns O npefocTaBfieHMM MyHuuunanbHon ycnyrm B MOLL HenocpeactBeHHoe
npegocTasBsieHne MyHULMNAanbHOW YCNyrn OCyLLeCTBNAETCA YNONHOMOYEHHBIM OPraHoM.

lMpegocTaBneHne - MyHUUMNanbHOW  ycriyrM  NOCPeAcTBOM  3anpoca O
npegocTtasneHnn aByx u 6onee rocygapCTBEHHbIX W (MNKW) MyHULMNANbHbLIX YCRyr
(komnnekcHoro 3anpoca) B MOPL| npu ogHokpaTHOM oOpalleHun 3asBuTenst He
OCYLLIeCTBNAETCA.

2.17. NHble TpeboBaHus, B TOM YMCne yYuThbiBalOLWMe 0COBEHHOCTN NpeaoCTaBNeHMs
MYHULMNANbHOM  YCNyrM MO  3KCTEPPUTOPUArbHOMY  MPUHUMNY UM OCOBEHHOCTU
npegocTaBfieHNa MyHULMNANBHOW YCIyry B 35IEKTPOHHOM hopMme.

2.17.1. TlpepoctaBnieHne MyHUUMMNANBHOW YCAyrKM MO  3KCTeppuTOpuanbHOMY
NPUHLXMY HEBO3MOXHO.

2.17.2. 3asBuTenb BNpaBe 0b6paTnTbCs 3a NpegocTaBNeHMEM MyHMLUMNANBHOW YCyru
W nogatb [OOKYMEHTbl, YKa3aHHble B MyHKTe 2.6 HaCcTosAWero aaMWUHUCTPaATUBHOIO
pernameHTa, B 3neKTpoHHOW dopme 4epes EMIY, PMIY (npu Hanuumm TexHU4YeCKom
BO3MOXHOCTM) C UCMONb30BaHNEM 3NEKTPOHHBLIX AOKYMEHTOB, NOAMNUCAHHbIX 3NIEKTPOHHON
noanucblo B COOTBETCTBUM C TpeboBaHuaMmn degepanbHoro 3akoHa oT 06.04.2011 Ne63-
®3«06 anekTpoHHOW NoanucKM», B CIy4Yyae, ecnu NpPoeKTHas AOKyMeHTauusi obbekTa
KanuTanbHOro CTpoMTenbCTBa M (UNn) pesynbTaThl MHXEHEPHbIX N3bICKaHUI, BbINOSTHEHHbIE
ANS NOArOTOBKM TakKOW MPOEKTHOW [OKYMEHTauun, a TakkKe WHble [OOKYMEHTHI,



HeobxoanMble 4nsi NPOBEAEHUSI TOCYAAaPCTBEHHOM 3KCMNEPTU3bl NPOEKTHOM AOKYMEHTaLU MM
n (Mnn) pesynbTaToB UHXEHEPHbIX U3bICKaHWIN, NPeaCTaBNASIMCh B 35IEKTPOHHON popMe.

YNonHOMOYeHHbI  oOpraH obecnevvnBaeT WHGOPMUPOBaAHME 3aaBUTENEn O
BO3MOXHOCTM NOJSTy4eHnsa MyHuumnansHon ycnyrn vyepes ENry, PIry.

ObpaweHure 3a ycnyron depes EMIY, PIIY ocywecTtBnseTca nytem 3anofiHEHUs
WHTEpPaKTMBHON popMbl 3asiBfeHna (popmupoBaHMSa 3anpoca O MpedocTaBreHnn
MYHULMMAnNbHOW YCnyru, cogepxaHue KOTOPOro cooTBeTCTBYeT TpeboBaHuAM OOpMbI
3asiBMeHNs, YCTaHOBMEHHON HaCTOAWMM agMUHUCTPaTMBHbLIM pernaMeHTom) (danee -
3anpoc). ObpaleHne 3aaBuUTENs B YMNOMHOMOYEHHbLIM OpraH YyKasaHHbIM Crnocobom
obecneunmBaeT  BO3MOXHOCTb  HarmpasfeHUd U MOfyYeHUs  OAHO3HAYHON U
KOHmnaeHUMansHon mMHpopmMaumn, a Takke MPOMEXYTOYHbIX COOOLWEeHMA U OTBETHOM
WHGOpPMaUUKM B 9NEKTPOHHOM BUAE C UCMONb30BaHMEM 3IEKTPOHHOM NOAMUCKU B NOPSAKE,
npegycMOTpPeHHOM 3akoHoaaTenbcTBOM Poccunckon ®epepaumm.

2.17.3. Tpu npepoctaBneHUN MyHUUUNANBHOW YCIyrn B 3MEKTPOHHOW dhopme
nocpeactesom EMIY, PIIY (npu HanuMyuunm TexXHUYECKOW BO3MOXHOCTWU) 3asBUTENIO
obecneuynBaeTcs:

- nosiydeHne MHdopMauumn o Nopsiake M Cpokax NpefocTaBnNeHns MyHUUMNanbHON
ycnyru;

- 3aM1Cb Ha NPMEM B YNOSHOMOYEHHbIN OpraH st Nogayn 3asiBfeHNs U JOKYMEHTOB;

- hopmmpoBaHme 3anpoca;

- NpUeM n pernctpaums ynorHOMOYEHHbIM OpraHoOM 3anpoca 1 JOKYMEHTOB;

- NofiyvyeHne pesynbTaTta NpeaocTaBneHns MyHULnnanbHON yenyru;

- Nofly4YeHne cBefeHN O XO4e BbIMOSIHEHNSA 3anpoca;

- OCyLLEeCTBEHME OLEHKN KayecTBa NpeaocTaBneHns MyHMULMNanbHOW yCryru;

- pocynebHoe (BHecyaebHoe) obxanoBaHue pelueHnn u gencteunin (besgencramns)
YNONMHOMOYEHHOIo OpraHa, pykoBOoAUTENSA YMOSTHOMOYEHHOro opraHa nubo cneuwnanucta
YNONTHOMOYEHHOro opraHa.

2.17.4. TlMpun dopmmnpoBaHUM 3anpoca B IMEKTPOHHOM Buae (Npu Hanu4mm
TEXHUYECKON BO3MOXXHOCTHN) 3asiBUTEN0 obecneynBaeTcs:

a) BO3MOXHOCTb KOMUPOBaHWUS M COXPaHEHUs 3anpoca M WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBnNeHns ycnyru;

0) BO3MOXHOCTb MeyatM Ha OyMaXHOM HocuUTene KOMUU 3NEKTPOHHOW (hopMbl
3anpoca;

B) COXpaHeHMe paHee BBEOEHHbIX B 3NIEKTPOHHYK (hOpMy 3anpoca 3HayeHun B
nobon MOMEHT MO XenaHuw nofnb3oBaTens, B TOM Yucre npu BO3HUKHOBEHMM OLUIMBOK
BBOAA M BO3BpaTe 419 MOBTOPHOro BBOAA 3HAYEHUIN B 3MEKTPOHHYIO (hOpMYy 3anpoca;

r) 3anofHeHne nornen 3NeKTPOHHOW (hopMbl 3anpoca A0 Hayana BBOAA CBEOEHWN
3asBuTENIEM C  UCMONb30BaHMEM  CBeAEHUW, pasmelleHHblX B deaepanbHOn
rocyfapcTBeHHOM WHGOpPMaUMOHHON cucteme «EAnHas cuctema wuaeHTudukaumm wu
ayTeHTUdpUKaumm B NHJpPacCTPYKType, obecneunBatoLLemn MHGOPMaLMOHHO-
TexHomnormyeckoe B3auMOAENCTBNE WHAOPMALNOHHBLIX CUCTEM, WCMOMb3yeMbIX NS
NpefocTaBfieHNsa rocyAapCTBEHHbIX U MyHMUMNAMbHBIX YCAYr B 3fIEKTPOHHON dhopme»
(banee - eaoumHaa cuctemMa UMAEHTUUKAUMKM W ayTEeHTUdUKAUUK), WU CBEAEHUN,
onybnukoBaHHbIX Ha EMIY, PIIY, B yactn, kacarowencs CBeAEeHNn, OTCYTCTBYIOLINX B
€NHON cUCTeEMe UaeHTUmnKaumm n aytTeHTudmKaumm;

) BO3MOXHOCTb BEPHYTbCS Ha NtoOOM 13 3TAaNoB 3anoSIHEHMS ANEKTPOHHOM hOpMbI
3anpoca 6e3 notepu paHee BBEAEHHOW NHAOPMaLINN;

€) BO3MOXHOCTb AocTyna 3assutena Ha ENIY, PIIY k paHee nogaHHbIM MM
3anpocam.

[Mpn HanpaBreHuu 3anpoca MWCMNonb3yeTca MpocTas SNeKTPOHHas noAnucb, MNpu
YCMOBUN, YTO NIMYHOCTb 3asBUTESS YCTAHOBIIEHA MPU akTMBaLMN YY4ETHOWN 3anucu.
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2.17.5. PesynbtaT MyHMUMNANbLHOW YCNyru BblgaeTca B OpMEe 3IEeKTPOHHOro
AokyMeHTa nocpeactsom ENMIY, PIIY (npy Hanuumm TeXHUYECKOW BO3MOXHOCTW),
noanncaHHOro 3NeKTPOHHOW MOAMUCHIO, B Crydae, ecrniv 3TO yKa3aHO B 3asiBNEeHUn O
nonyyYyeHnn MyHUUMNansHON ycnyru, HanpasneHHoM Yepes ENMIY, PMAIY.

PesynbTar npegocTasBrieHns MYHMLMNANbHON yCnyru HanpaBnseTcs
YNONMHOMOYEHHbIM OPraHOM B 311EKTPOHHOM BUAE 3aBUTENIO TOMBKO NPW YCIOBUN CBEPKU
3NEeKTPOHHbIX 00pa30B JOKYMEHTOB, HanpaBrieHHbIX 3assuTenemM nocpeactsom PITY (npu
HanMymMm TEXHNYECKON BO3MOXHOCTU), C OPUrMHanamu npu IM4HOM obpalleHun 3asaBuTens
B YMOSTHOMOYEHHbLIN opraH (Npu NocTynneHun yBegoMrneHust OT YrNoSTHOMOYEHHOro opraHa
O rOTOBHOCTW pe3yrnbTarta B NMYHbIA kKabuHeT 3asasutens Ha PITY).

B uenax npoeBegeHnsa CBEpKM 3NEKTPOHHbLIX 06pa3oB JOKYMEHTOB C OpUrMHanamu u
nonyyeHnsa pesyrnbTata npegocTaBneHnss ycryrm Ha OymaxHom Hocutene (ecnu
3asiBMTENEeM YyKasaHo B 3anpoce, HanpaBfieHHOM B YNOSTHOMOYEHHbLIN opraH, Yyepes ElMTY,
PII'Y, o nony4vyeHun pesynbTaTta ycrnyrm Ha BymaxxHOM HocuTene) 3assutento Ha ENMMY,
PICY (npy HanuMyum TeXHUYECKOM BO3MOXHOCTWM) obecneyMBaeTCHd 3anucb Ha Npuem B
YNONMHOMOY€EHHbIN OpraH, Npu 3ToM 3asaBuTenNto obecneynBaeTcs BO3MOXHOCT:

a) O3HaKOMNeHus C pacnucaHnem paboTbl YNOSTHOMOYEHHOro opraHa nunbo
YNONMHOMOYEHHOIo COTPyAHMKA YMOMHOMOYEHHOro OpraHa, a Takke C LOCTYMNHbIMWU OnS
3anucu Ha npuem gatamum n UHTepeanaMv BpeMeHu npuema;

0) 3anucu B nobble cBoboAaHble AOns npuvema pdaty M Bpemsa B npegenax
YCTaHOBMNEHHOrO B YNOSTHOMOYEHHOM OpraHe rpaduvka npuema 3asBuTenemn.

3. CocTtaB, nocnenoBaTenibHOCTb U CPOKU BbINOJIHEHUA
aAMUHUCTPATUBHbLIX Npoueayp, TPe6oBaHUS K NOPAQKY
MX BbINOMHEHUS!, B TOM YUClie 0COOEHHOCTU BbINOJNTHEHUS
aAMWHUCTPATUBHbLIX NpoLeayp B 3NIeKTPOHHOW hopme

3.1. TlpepocTtaBneHve MyHUUMNANbHOW YCryrn BKNOYaeT B cebsa cnegyowime
agMVHUCTpaTUBHbIE NpoLeaypbl:

1) npyem wn perncTpaumsa 3asiBfieHUss W [OOKYMEHTOB Ha npefocTaBreHue
MYHULMNANbHOW YCIyru;

2) NPUHATME peLLeHns O NpegoCcTaBneHMm MyHuLmMnanbHon ycnyrm nnbo ob oTkase B
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

3) Bblgaya (HanpaBreHuMe) [AOOKYMEHTOB MO pesynbTatam NpeaocTaBrieHns
MYHULMNANbHOW YCIyru.

3.1.1. lpuem un pernctpauus 3asiBfieHUss U [OOKYMEHTOB Ha npefocTaBneHue

MYHULMNANbHOW YCIyru.

3.1.1.1. OcHoBaHueM N5 Ha4Yana npeaocTaBneHns MyHULMNanbHOM YCIyrn BnsieTcs
nn4yHoe obpalleHne 3aaBUTENSA B YNONHOMOYEHHLIM opraH, M®Ll no mecTty xutenbcrea
(mecTy npebbiBaHWs, MECTY (PaKTMYECKOrO NPOXUBAHUS), C 3asBIEHUEM N AOKYMEHTaMMU;
NOCTYyMneHne 3asiBfeHNst N KOMU JOKYMEHTOB B 3fIeKTPOHHOW dhopme yepes ENMIY, PITY
(Mpy HaNMUYUKM TEXHNYECKON BO3MOXHOCTHM).

3.1.1.2. lNpun nu4yHOM ObBpaLLeHNN 3asBUTENS B YNONTHOMOYEHHbIN OpraH cneuuanmcT
YNONIHOMOYEHHOIO OpraHa, OTBETCTBEHHbIV 3a NPUeM U Bblaavy JOKYMEHTOB:

yCTaHaBNUBaeT NMNYHOCTb 3asBUTENS HA OCHOBAHUW LOKYMEHTa, YyOOCTOBEPAOLLErO
€ro NIMYHOCTb, NPeAcTaBUTENs 3asiBUTENS - HA OCHOBAHWN JOKYMEHTOB, YAOCTOBEPSHOLLNX
€ro JIMYHOCTb M NOMHOMOuYUS (B Cnyyae ero obpaweHus);

NpoBepsieT CPOK [AEWCTBUS [OOKYMEHTa, YAOCTOBEpPSIOWEro ero JIMYHOCTb WU
COOTBETCTBUE [aHHbIX JOKYMEHTA, YAOCTOBEPSOLEro NIMYHOCTb, AaHHbIM, YKa3aHHbIM B
3as8BMEHUN O TNPEAOCTaBMEHUN MYHMUMNANbHON YCNyrM U MPUNOXEHHBIX K HEMy
AOKYMEHTaXx.



B xoge npunemMa AOKYMEeHTOB OT 3adABUTENA cneunarnucr, OTBETCTBEHHbIN 3a npuem
Bblga4y AOKYMEHTOB, yOOCTOBEPAETCAH, UTO!:

1) TEKCT B 3asBJIEHNN nogaaeTcA NpoOYTEHUIO,

2) B 3asBNeHUM ykasaHbl bamMunusi, UMH, OTYECTBO (MocredHee - Npu Hanmyum)
domsnyeckoro nuua;

3) 3adaBlieHne noanmcaHo ynosiIHOMO4YeHHbIM JTULOM;

4) NpuUNoXxeHbl OOKYMEHTbl, HeobGXxoAWMble ANs NpeaoCTaBreHns MyHMUMnanbHON
ycnyru.

I'Ipvl YyCTaHOBJ1EHUN q)aKTOB OTCYTCTBUA HeobxoanMbIX OOKYMEHTOB, 0653aHHOCTbL MO
npenocraBiieHnto KOTOpPbIX BO3J10XXEHaA Ha 3aaBUTENAA, npu HeCoOoTBETCTBUN
npeacrtaBsieHHbIX  OOKYMEHTOB Tpe6OBaHI/IFIM AAMUHUCTPATUBHOIO  perfiaMmeHta -
yBegomMndeT 3adaButenid O BblABJIEHHbIX HEAOCTAaTKax B npeacTtaBJ/iIieHHbIX OOKYMEHTaXx U
npeanaraeT NpuHATb Mepbl Mo X YCTPaHEHUIO.

B cnydyae ecsqin 3adaBuTellb HactamBaeT Ha MPUHATUMN OOKYMEHTOB - MNMPUHUMAET
npeacrtaBrieHHble 3adBUTENIEM OOKYMEHThI.

B cnyyae ecnu 3asBuTeNb CaMOCTOSTENBHO PeLUMn NPUHATb Mepbl MO YCTPaHEHUIO
HedoCTaTKoOB, MOCMEe MX YCTpaHeHusi MNOBTOpPHO obpallaeTcs 3a npenocTaBneHnem
MYHUUMNANbLHON ycnyrn B nopsiake, npeayCMOTPEHHOM HacTOSILLUMM agMUHUCTPATUBHbLIM
pernameHToM.

Konun pokymeHTOB, HeobxoAuMbIX Ans NpefoCTaBNeHUss MyHULUNAnbHOM Yycnyru,
NPeAcTaBnsaTCS B YNONHOMOYEHHbI OpraH BMECTe C NOANMHHUKaMU Ansi CBEPKM.

Ecnn npeacraBneHHble KONWMK yKasdaHHbIX JOKYMEHTOB HOTapuarnbHO He 3aBepeHbl (U
NX HOTapuanbHoe 3aBepeHVe He NpefyCMOTPeHO dheaepanbHbiM 3aKOHOM), Creumnanmcr,
OCYLLIECTBNSAOLWNA NpMeM OOKYMEHTOB, CPaBHMB KOMWM OOKYMEHTOB C UX OpuUrMHanamu,
BbIMOSHSAET Ha TaKMX KONWUsiX Hagnucb 06 Mx COOTBETCTBMU OpUrMHanam, 3aBepsieT CBOeM
NOANUCHLIO C yKasaHneM haMuiumn n MHULMAaIoB.

MakcmanbHbId CPOK BbIMOMHEHUS aAMWHUCTPATUBHOW Mpoueaypbl MO npuemy u
perncTpaumm 3asBreHus 0 NPeaocTaBeHNnN MyHULMNANbHON YCAYTM U MPUMAOXKEHHbIX K
HEMY JOKYMEHTOB cocTaBndeT 15 MUHYT.

Kputepuii  NpUHATUS  pelueHus:  MOCTYMneHWe  3asiBNieHUuss O  MOJlydeHun
MYHULMNANbHOW YCNYrU U NPUMOXKEHHbIX K HEMY [JOKYMEHTOB.

PesynbTaToM agMUHUCTPaATUBHOW npoueaypbl SIBMASETCS MpUEM U perMctpaums
3asiBNEeHMs1 0 NOMyYeHUM MyHULMNANbHOW YCIyri U NPUNOXKEHHbIX K HEMY LOKYMEHTOB.

MHdopmaumna o npveme 3asaBfieHUA O MOfyYeHUN MYHUUUNAnNbHOW YCryru wu
NPUNOXEHHbIX K HEMY JOKYMEHTOB (PUKCUPYETCS B YCTAHOBIIEHHOM NOPSAKe, B TOM Yucne
B CUCTEME 3NIEKTPOHHOrO AOKYMEHTOOOOpOTa (MPY HaANMYMM TEXHUYECKOW BO3MOXHOCTM)
YNOIHOMOYEHHOIo opraHa.

B nOeHb perncTtpaumm 3adByieHUA O nonyyvYeHun MyHl/ILI,l/II'IaJ'IbHOVI ycnyrm u
NPUNOXEeHHbIX K HEMY OOKYMEHTOB, Cneunarunct, OTBETCTBEHHbIN 3a npmnem OOKYMEHTOB,
nepepaet nocrtynmeLlne AOKYMEeHTbl Ha4valrlbHUKY YNOJTHOMOYEHHOro opraHa.



HavyanbHWMK yNONMHOMOYEHHOrO oOpraHa OTNUCLIBAET MOCTYMUBLLUME OOKYMEHThI
PYKOBOOUTESNO CTPYKTYPHOrO MNOApasfeNieHnsi, OTBETCTBEHHOrO 3a npeaocTaBreHue
MYHMLMNANbHOW YCyru.

3.1.1.3. lNpuem un pernctpauus 3asiBNeHUA O MOMYyYEHUN MYyHUUMMANbLHOW yCryrn u
NPUNOXEHHbIX K HEMY JOKYMEHTOB B (POPME 3IIEKTPOHHbLIX JOKYMEHTOB.

Mpn HanpaBneHnn 3asiBNEHNS O MNOMYyYEHUM MYHULMNANbHOW YCNYrn B 3NEKTPOHHOM
dopme (Npy HANUYMM TEXHUYECKOW BO3MOXHOCTHM) 3asBUTEN0 HEOOXOAMMO 3anOfHUTL Ha
EMryY, PMIY anekTpoHHy0 dhopMy 3anpoca Ha npefocTaBfieHMe MyHULMNanbHOM YCryru,
NPUKPEnUTb K 3asBfIEHUIO B 3MEKTPOHHOM BMAE [LOKYMEHTbl, Heobxogumble Ans
npeaocTaBreHnsa MyHUUMNanbHON yCnyru.

Ha EMNryY, Prry pasmewaerca obOpasel 3anofiHEHUSI SNEKTPOHHOM hopMbl
3aaBneHus (3anpoca).

dopmaTHO-nornyeckass  npoBepka  CHOPMUPOBAHHOIO  3asBrieHUs  (3anpoca)
OCYLLIECTBNSAETCA aBTOMaTMYECKM MOCMe 3anoSfiHeHUs1 3asiBUTENEM KaXgoro u3 nonen
3NeKTPOHHOM dopMbl 3anpoca. [lpy BbISSBNEHMM HEKOPPEKTHO 3anOfIHEHHOro Moss
3NEeKTPOHHOW OpMbl 3anpoca 3asiBUTENb YBEOOMISIETCA O XapaKTepe BbISiBNIEHHOW
ownbkn KN nopsake ee  yCTpaHeHust NOCPeAcTBOM  MHEOPMAaLMOHHOMO CoobLLEHMS
HenocpenCcTBEHHO B 3NIEeKTPOHHOM hopMe 3anpoca.

Cneumanuct, OTBETCTBEHHbLIN 3a npunemMm " Bblaavyy AOOKYMEHTOB, Npwu MOCTynmJieHnn
3asaBJ1IeHNA U JOKYMEHTOB B 3JIEKTPOHHOM BUE:!

npoBepsieT 3NeKTPOHHble 0bpa3sbl [LOKYMEHTOB Ha OTCYTCTBME KOMMbIOTEPHbIX
BUPYCOB N UCKaXXeHHOWN MHopMaLInu;

perucTpmMpyeT OOKYMEHTbl B YCTAHOBIIEHHOM MoOpsiake, B TOM 4uUCne B cCUCTEME
3MEKTPOHHOIO  AOKyMeHToobopoTa (MpM  HanmMyuMM  TEXHUYECKOW  BO3MOXKHOCTU)
YNOSTHOMOYEHHOIO OpraHa;

dopmMupyeT U HanpaenseT 3adaBUTEN0 3MEKTPOHHOe yBeaomreHue depes ENNNY,
PIIY o nonydeHun wn peructpaumm OT 3aaBUTENS 3asiBNeHust (3anpoca) v Konuu
OOKYMEHTOB, B Criy4ae OTCYTCTBUS TEXHWYECKOM BO3MOXHOCTU aBTOMaTUYeCKoro
yBefomneHus 3aasutens vyepes ENMry, Prry;

HanpaBnsieT MOCTYMNMBLUMI MNakeT OOKYMEHTOB B 3MEeKTPOHHOM BWAE HauyanbHUKY
YNOSIHOMOYEHHOIO opraHa.

HavanbHMK yNOMHOMOYEHHOTO oOpraHa OTNMCbIBAaeT MOCTYNUBLUME [AOKYMEHTbI
PYKOBOAMTENIO CTPYKTYPHOrO MOApasfdeneHnsi, OTBETCTBEHHOrO 3a npefocTaBreHune
MYHULMNANbLHOW YCIyTu.

MakcManbHbI CPOK BbINOSHEHUST aAMUHUCTPATMBHOW npouedypbl No npuemy wu
permcTpaummn 3asiBfieHnst 0 NofyYeHUM MyHULMNAanbHOM YCRyrn U MPUMOXKEHHbIX K HEMY
AOKYMEHTOB B (hOpMe 3NEKTPOHHbIX JOKYMEHTOB COCTaBnseT 1 AeHb.

Kputepuii  NpUHATUS  pelueHusi:  MNOCTynreHWe  3asiBNeHuMs O  MOSyYeHuu
MYHULMNANbHOW YCNYrU U NPUMOXKEHHbIX K HEMY [OKYMEHTOB.

PesynbTaToM agMUMHUCTPaATUBHOW npoueaypbl SIBRSIETCA MNpUEM U perucTpauust
3asiBNEeHMs 0 NOMyYeHUM MyHULMNANbHOW YCIyrM U NPUNOXKEHHbIX K HEMY JOKYMEHTOB.

WMHdopmauna o npueme 3asBreHUss O MOSyYEHUU MyHUUUNANbLHOW yCnyru u
NPUITOXEHHbIX K HEMY JOKYMEHTOB (DUKCUPYETCS B YCTAHOBIIEHHOM NopsAake, B TOM 4ucne



B CUCTEeMe 3J1IEKTPOHHOIo ﬂ,OKyMeHTOO60pOTa (I'Ipl/l HaNUM4YNN TEXHNYECKOM BO3MO)KHOCTVI)
YMNOJIHOMO4Y€EHHOIo opraHa.

3.1.2. MpuHATHE pelweHns O npeaoCcTaBfneHMM MyHUUMNanbHOW ycnyrn nnbo o6
OoTKase B npefoCTaBNeHU MyHULMNANbLHON YCyru.

OcHoBaHveM ans Hadvana aD,MI/IHVICTpaTI/IBHOIZ npouenypbl ABNAeTCA nonyyveHune
YMNOJIHOMOY€E€HHbIM cneynanncTtom OOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.6.1
aAMUHNCTPATUBHOIO perflaMmeHTa, B TOM 4ucne Mo KaHallaM MexXBeaoOMCTBEHHOIo
I/IHCbOpMaU,VIOHHOFO B3aMMOOENCTBUA.

OTBETCTBEHHbIM 33 BbINONIHEHWE aAMUHUCTPATUBHOW npoueaypbl  SBRsSieTcs
PYKOBOAUTENb CTPYKTYPHOro noapasaeneHns ynorHOMOYEHHOro opraHa, OTBETCTBEHHOIO
3a NpegocTaBneHme MyHULMNanbHOM YCryri.

YNONHOMOYEHHbIN cneynanucT npoBOAUT NMPOBEPKY:

1) HanNnuns OOKYMEHTOB, B TOM 4uCfe B 3NEKTPOHHOM Buae (Npu HanpasrieHuu
3asiBMeHNA U OOKYMEHTOB B 3rieKTpOHHOM Buae uyepes ENMIY, PMIY (npy Hanuuuu
TEXHUYECKON BO3MOXHOCTU), HEOOXOANMBIX ANA MPUHATUSA pPeLLeHUs O NpeaoCcTaBneHnm
MYHULMNANbHOW YCNyru;

Mo nTtoram NpoBepkM OOKYMEHTOB, yYMUTbiBasi OCHOBaHMWS, YKa3aHHble B NOAMNYHKTE
2.9.1 HacTosAWero agMUHUCTPATMBHOIO perfiameHTa, YMNoSIHOMOYEHHbIA cneunanuct
nogrotaBnmMBaeT NMMOO NPOEKT peLleHnsa o npefocTaBfeHnn (pe3epBmMpoBaHnn) y4acTKoB
3eMnM Onsi CeMenHbIX (POAOBbIX) 3axXOPOHEHUM B OBYX 3K3emnnsipax, nmbo npoekT
peleHuns 06 oTkase B NpeaocTaBreHnn (pe3epBMpoOBaHMM) yHaCTKOB 3EMITN A9 CEMENHbIX
(pOAOBLIX) 3aXOPOHEHUI C YKa3aHNEM NPUYMH OTKasa B ABYX 3K3eMnsipax.

B cnyyae HanpaBneHus 3asiBuTeneM 3asiBfieHUs U JOKYMEHTOB B 9NIEKTPOHHOM Buae
yepes EMIY, PIIY (npy Hann4inm TeXHNYECKOM BO3MOXHOCTM) U MpU 3TOM B 3asiBIEHUU
yKasaHo nosiyyeHue pesyrnbtata npefocTaBneHus MyHUUUNansHoM yCryrm B 9feKTPOHHOM
BMae, YNOMHOMOYEHHbIN chneunanuct nogrotTaBnueaeT MO0 NPOEKT peleHns o
npefocTaBneHnn (pe3epBUPOBAHUN) YYaCTKOB 3eMnuM  ONd  ceMerHbiX (poaoBbIX)
3axXOpOHEHM, NMBO NPOEKT pelleHnsa o6 oTkasze B npeaocTaBfieHMn (pe3epBMpOBaHUM)
y4acCTKOB 3eMnn ANns ceMelHbIX (POAOBbIX) 3aXOPOHEHUN C YKa3aHMeM MPUYUH OTKasa C
yKasaHMeM MpUYnH OTKasa, Takke B 9NEKTPOHHOM BUAE.

PykoBoguTenb  CTPYKTYpHOro  noApasferneHuss  YNoSIHOMOYEHHOro  opraa,
OTBETCTBEHHOMO 3a NPEeAOCTaBIEHNE MyHULMNANbHOW yCnyru, NpoBepsieT NpaBUSIbHOCTb
NOArOTOBNEHHOMO YNOMHOMOYEHHbIM CMELManMcToOM NpoeKkTa peLleHns 0 NPeaoCTaBneHnn
(pe3epBrnpoBaHNK) YHACTKOB 3EMITM ANSA CEMENHbIX (POAOBbLIX) 3aXOPOHEHUI NMMBO NpoekTa
peweHuns 06 oTkase B NpeaocTaBneHnn (pe3epBMpoBaHnmM) y4acTKOB 3EMIN AN151 CEMENHbIX
(poooBbIX) 3aXOPOHEHMIA, B TOM YUCIE B 3NIEKTPOHHOM BUAE.

B cnyyae cornacusi u oTCyTCTBUSA 3aMeYaHnii K NPOEKTY peLLEHNs] O NPeAOCTaBEHNN
(pe3epBrnpoBaHNKN) yHaCTKOB 3EMITM AN CEMENHbIX (POL4OBLIX) 3aXOPOHEHUIN NTIMBO NPOEKTY
peweHuns 06 oTkase B NpeaocTaBneHnn (pe3epBMpoBaHnmM) y4acTKOB 3€MIN AN1s1 CEMENHbIX
(pOLOBbIX) 3aXOPOHEHUI, PYKOBOAUTEND CTPYKTYPHOrO NoapasaeneHnst ynosIHOMOYEHHOro
opraHa, OTBETCTBEHHOrO 3a MpedoCTaBfneHve MyHUUUNanbHOW Yycnyrn, nepegaet
(HanpaBnsieT B 9NEKTPOHHOM BUAE) OAHHbIE LOKYMEHTbl HayanbHUKY YNONIHOMOYEHHOrO
opraHa ans BU3NpOBaHUS.



B cnyyae Hanuuusa samevaHuin y HavanbHWKa YNOSTHOMOYEHHOrO opraHa no NpoeKkTy
peweHns o npefocTaBneHnn (pes3epBUPOBAHUKM) Y4aCTKOB 3eMSiM  ANA  CeMEWHbIX
(popoBbIX) 3axOpOHeHWM 5nMBO nNPOeKTy pelweHns o6 oTkasze B NpegocTaBlieHUK
(pesepBupoBaHUKM) y4acTKOB 3eMnn  Ons  ceMerHbIX  (POAOBbIX)  3aXOPOHEHWUN,
PYKOBOAUTESb CTPYKTYPHOro nogpasfesieHust ynoriHOMOYEeHHOro opraHa, OTBETCTBEHHOro
3a npegocTaBfieHne  MyHUUMManbHOW  ycryri, Bo3BpawaeT  YNOSIHOMOYEHHOMY
cneumnanucTy AOKYMEHTbI C pe3ontouunen o gopaboTke.

[opaboTaHHble MPOEKTbI peleHnss 0 NpegocTaBneHun (pesepBMpoOBaHNN) y4aCTKOB
3eMnn  Ona  CeMenHblX (POAOBLIX) 3axOpoHeHwn nunbo pelweHns o6 oOTkase B
npegocTaBrieHnn (pes3epBMpoOBaHWM) Y4acCTKOB 3eMnvM AN CeMeWnHbIX (POAoBbIX)
3axXOpOHEHUN, MepedarTcsa (HanpaBnATCA B ONEKTPOHHOM BuUAE) YMONHOMOYEHHbIM
crneumanncTtoM pyKoBOAUTENO CTPYKTYPHOro nogpasgerieHust YyrnofiHOMOYEHHOro opraHa,
OTBETCTBEHHOIr0 3a nNpefoCTaBrfieHne MyHUUMNanbHOM Yycnyrn, Ana  HanpasneHus
Ha4anbHWKY YNONMHOMOYEHHOIo opraHa.

HavanbHuk YNOJIHOMO4Y€EHHOIo opraHa npum oTCyTCTBUN 3aMeyaHunn:

-noanncbiBaeT pelleHne o rnpenocrasreHnmn (pe3epBMpOBaHI/II/I) y4acCTKOB 3eMIin O
ceMeuHbIX (pOﬂOBbIX) 3axop0HeH|/1|71 Ha 6yMa)KHOM HOCUTEeNne B [ABYX 3K3eMmnndpax u
nepegaet nx pykoBoAUTENHO CTPYKTYPHOro nogpasgeneHunda ynosIHOMOYEeHHOro opraHa,
OTBETCTBEHHOIO 3a npeaocTtaBlieHne MyHI/lLI,I/lﬂaJ'IbHOI‘/'I YCIyru;

- B Clny4yae, ecrnv ykasaHo B 3asiBfieHMu O NpefocTaBfieHUM MyHULMNANbHON YCIyru,
HanpasneHHom d4epe3 ENMMY, PMIY (npy Hanuumm TEeXHUYECKOM BO3MOXHOCTM), O
nosilyyeHnn pesynbtata NpPeaoCcTaBfieHUst YCryrn B 3fEKTPOHHOW dhopme, noanucbiBaeT
3MEKTPOHHOM NOANUCHIOPELLEHME O NPeaoCTaBfeHnN (pPe3epBMPOBaHMM) YH4aCTKOB 3eMNU
ANs ceMenHbIX (POLOBbIX) 3aXOPOHEHUIN B (hOopMe INEKTPOHHOIO JOKYMEHTA 1 HanpaBndaeT
€ro ynosIHOMOYEHHOMY NULY Ansi NOANNCAHUS ANIEKTPOHHOM NOAMNUCHIO;

- NoAnuCbIBaeT OTKa3 B NpPeAoCTaBneHnn (pe3epBUPOBaHNN) YYaCTKOB 3eMnn AN
ceMenHbIX (POoAOBbIX) 3aXOPOHEHUN Ha OymMakHOM HocuUTene B OBYX 9K3eMmnnspax M
nepegaeT MX PyKOBOAWUTEM CTPYKTYPHOro noapasfaeneHusi ynoriHOMOYEHHOro opraHa,
OTBETCTBEHHOrO 3a NpeAoCTaBNeHNne MyHULUMNANbHOW YCNyru;

- B Cfy4ae, eCnu ykasaHo B 3asiBfIeHUN O npefoCcTaBneHnM MyHUUUNansHOM YCryru,
HanpaBneHHom u4epe3 EMMY, PMIY (npy Hannumm TEXHUYECKOM BO3MOXHOCTM), O
nonyyYyeHnn pesynbTaTa NPegocTaBfieHUs YCrnyrn B 3NEKTPOHHOM ¢hopMe, MoAnucbiBaeT
3NEeKTPOHHOM NOANUCHI0 0TKa3 B NpeaocTaBneHnn (pe3epBMpoBaHnnN) y4acTKoOB 3eMNN A5
ceMelHbIX (POAOBbLIX) 3aXOPOHEHUI B (DOPME 3NEKTPOHHOIO AOKYMEHTA.

PykoBoguTenb  CTPYKTYpHOro  noapasferneHns  YyNosIHOMOYEHHOrO  opraHa,
OTBETCTBEHHOrO 3a NMPefOoCTaBfiEHME MyHUUMNAnNbHOW yCcnyrn, nepegaeT (HanpaenseTt B
9NIEKTPOHHOM  BMAE) MOJIyYEHHbIE  OOKYMEHTbl  YMOSIHOMOYEHHOMY  Cneuunanucry,
NOAroTaBNMBaBLLEMY PELLEHMS O NPEAOCTaBNEHUN (PE3EPBMPOBAHNN) y4ACTKOB 3€MU ANs
cemenHbIX (POAO0BbIX) 3aXOPOHEHMIN NTMOO NPOEKTY pelleHnst 06 0TKase B NpeaocTaBneHnm
(pe3epBrpoBaHNK) y4aCcTKOB 3eMIN ANt CEMENHBIX (POAOBbLIX) 3aXOPOHEHWNI AN Nepeaayn
(HanpaBneHus) cneunanncTy, OTBETCTBEHHOMY 3a NMPUEM-BblAayy JOKYMEHTOB.

3asBuTtento noanexuTt Bbligade (B criydae Bbibopa 3asBuUTENneM  NonyyYeHus
pesynbTata NpefocTaBfeHus ycnyrm B OymMaKHOM BMAE) OAMH 3K3EMMNNAPPELLEHUS O
npegocTaBnieHnn (pe3epBMpPOBaHUM) Yy4aCTKOB 3eMnM AN CeMEeNHbIX  (POAOBbIX)
3axOpoHeHun (NMMBO oTkasaB NpefocTaBneHun (pes3epBMPOBaHMM) Y4aCTKOB 3eMin ONs
ceMeinHbIX (POOOBbIX) 3aXOPOHEHUN). BTOpon 3k3emMnnsp pelieHns O npenocTaBrieHum



(pe3epBMpoOBaHMUN) yHaCTKOB 3eMIN A4S CEMENHbIX (POAOBbLIX) 3aXOpOHeHUn (Nnbo oTkasa
B rpegocTtaBneHun (pe3epBuMPOBaHWW) Y4YacTKOB 3eMnn ONA CeMenHbIX (POAOBbIX)
3aXOPOHEHMIN) XPaHUTCSA B apXnBe YNONIHOMOYEHHOro opraHa.

MakcumanbHbIi  CPOK  BbINOSTHEHUA  OAaHHOW  aAMUHUCTPATMBHOM  npoueaypsbl
cocTtaBnsieT 1 AeHb.

Kputepuin npuHATUS pelueHus: Hanmyve (OTCYTCTBME) OCHOBaHUW [Ons OTka3a B
npefoCcTaBfieHUM  MyHUUMNANbHOW  yCryrk, nNpegycMOTPEHHbIX agMWHUCTPATUBHBLIM
pernameHTom.

Pesynbtatom  agMuMHUCTpaTMBHOW  npouedypbl  SBMSETCS  MNOCTynneHue K
crneumanncTy, OTBETCTBEHHOMY 3a NpueM-Bbliaadvy JOKYMEHTOB, NOANMUCAHHOIO peLLueHns o
npegocTaBrieHnn (pes3epBMpoOBaHWM) Y4acCTKOB 3eMnvM AN CeMeWnHbIX  (POAoBbIX)
3axopoHeHun nNnbo oTkasa B NpefocTaBneHun (pesepBuMpOBaHMM) Y4acTKOB 3eMNn Ans
cemerHbIX (POAO0BbIX) 3aXOPOHEHUNA.

Pe3yanaT BbIMOJIHEHUA aD,MI/IHI/ICTpaTI/IBHOIZ npoueaypbl cbl/chmpyemﬂ B
YCTaHOBJIEHHOM NopsAdKe, B TOM YACNE B CUCTEME 3JTIEKTPOHHOIO D,OKyMeHTOO60pOTa (an
HanNMYMn TEXHNYECKOW BO3MO)KHOCTI/I) YMNOJIHOMOYEHHOIo opraHa.

B cny4ae noctynneHunsa 3asiBneHna u gokymeHToB nocpeactsom ENMIY, PIMTY (npwu
HanMymMm TEXHNYECKOWN BO3MOXHOCTH), DOPMUPYET U HAnNpaBrisieT 3asaBUTESIO ANIEKTPOHHOE
yBegomneHue 4epes ENIY, PIMIY o rotoBHocTM pesynbtata npenocraBneHns
MYHULMNANbHOW YCNyrm M HeobxoguMmocTu obpaTUTbCA B YNOMHOMOYEHHbIA OpraH C
opuUrMHanaMmm [OOKYMEHTOB, B Cfy4yae OTCYTCTBUA TEXHUYECKOM BO3MOXHOCTU
aBTOMaTU4eCKOro yBegomneHus saasutena Yepes ENMCY, Priry.

3.1.4. Bblgaya (HanpaBneHue) [OOKYMEHTOB MO pe3ynbrataMm npeaocTtaBreHns
MYHULMNANbHON yCryru.

3.1.4.1. Bblgaya (HanpaBfeHne) AOKYMEHTOB MO pes3ynbTaTtam npeaocTtaBreHns
MYHULMNANbHOM YCIyrn OCyLLEeCTBNAETCSA YNOTHOMOYEHHBIM OpraHoM.

OcHoBaHvMeM [nia Hayana npoueaypbl Bbldayn OOKYMEHTOB SBMASETCA MPUHATME
peLLeHns 0 NpeaoCTaBNeHNN MyHMLMNAaNbHOW ycnyrm Nnbo o6 oTkase B NpeaocTaBneHnn
MYHULMNANbHOM YCyrn U NOCTynfieHne K cneumnanncty, OTBETCTBEHHOMY 3a NpueM-Bblgady
AOKYMEHTOB pELUEHNsT O MpeaocTaBneHuMn (pesepBMpOBaHMM) Y4acTKOB 3eMnn  Anis
ceMenHbIX (poaoBbIX) 3axOpoHEHMM nMbo peweHuss 06 oTkase B NpeaocTaBiieHUU
(pe3epBnpoBaHUM) y4aCcTKOB 3eMIM AN CEMENHbIX (POAOBbLIX) 3aXOPOHEHMI, obpalleHmne
3aaBUTENS NS NONyYeHnsi LOKYMEHTOB.

[na nonyyeHus pesynbTaToB NPeoCTaBlEHNa MyHULMNANbHOM yCrnyrn B OyMaxxHOM
Buae 1 (unn) Ons CBEPKU INEKTPOHHbIX 0Opa3oB AOKYMEHTOB C opurMHanamu (npu
HanpaBneHMn 3anpoca Ha npepocTaeneHne ycnyrm depes ENMMY, PITY (npy Hannuum
TEXHUYECKON BO3MOXHOCTM) 3asiBUTENb NPeabsABNSAET criefyolmne JOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSIOLLUNIA NMNYHOCTb 3asiBUTENS;

2)0OKYMEHT, TNOATBEPXKAAMOLIMA MNOMHOMOYMS NpeacTaBuUTenst Ha  MnofyyYyeHue
AOKYMEHTOB (ECNN OT UMEHM 3asiBUTENS AeNCTBYeT npeacTaBUTeNb);

3) opurnMHanbl AOKYMEHTOB, YKa3aHHble B N.2.6.1 HacTodAwero agMMHUCTPATUBHOIO
perrnameHTa, Npu HanpasfeHun 3anpoca 1 JOKYMEHTOB Ha NpeJocTaBreHne yeryrn yepes
EMry, PMACY (npn Hanu4mm TeXHUYECKON BO3MOXHOCTH).



Cneumanuct, OTBETCTBEHHbIN 3a npypem " Bbloa4y AOOKYMEHTOB, [MpW Bbloade
pe3yribTaTta npenocrtaBlieHNA yernyrin Ha 6yMa)KHOM HOocuTerne:

1) yCTaHaBJIMBaET JINYHOCTb 3aABUTENA;

2) npoBepAeT npaBoMovna 3adBUTESA AencTBoBaTb OT €ro MMEHU npun nony4vyeHun
OOKYMEHTOB;

3) HaxoguT KOMnuw 3asdaBJ/iEHNA O nMpenocraBieHnn MyHMLlMHaﬂbHOVI ycnyrn wm
OOKYMEHTbI, noanexauwue sBblgadve 3adBUTENIO;

4) cBepsaeT 3NeKTpOHHble 0bpasbl JOKYMEHTOB C OpurMHanamu (Npu HanpasfieHuu
3anpoca M OOKYMEHTOB Ha npepgocTasrieHue ycnyrn Yepes ENMIY, PMTY (npy Hanuyuu
TEXHUYECKON BO3MOXHOCTWU) M MPU yKasaHUM B 3anpoce O MOfyyYyeHuu pesyrnbTaTa Ha
OymaxkHoMm HocuTene);

5) 3HakoMUT 3aABUTENS C peLleHeM O NpegocTaBrieHnm (pe3epBnpoBaHnUm) y4acTKOB
3eMnn Onsg  cemMenHbIX (podoBbix) 3axopoHeHun nmbo peweHneMm o6 oOTkase B
npegocTaBneHnn (pes3epBMpOBaHUM) Y4acCcTKOB 3eMnvM  ONs  CeMeWnHbIX (POAOBbIX)
3aXOPOHEHMUN;

7) BHOCUT 3anMCb O Bbldaye 3asBUTEND pelleHMss O npeaocTaBfeHum
(pe3epBnpoBaHUKN) y4aCTKOB 3eMin AN CeMEWHbIX (POAOBbIX) 3axOpOHeHun nmbo
peweHuns 06 oTkase B NpedocTaBreHnn (pe3epBMpoBaHnm) y4acTKOB 3eMIN ANt CEMENHbIX
(pOoOoBbIX) 3aXOPOHEHUW, B CUCTEMY 3MEKTPOHHOrO LOKYymMeHToobopoTa (npu Hanu4mm
TEXHUYECKON BO3MOXHOCTM) YNOSTHOMOYEHHOIO OpraHa u B XXypHarn perncrpauuu;

8) oTKasblBaeT B BblAavye peLLUeHnsa O npefocTaBneHumn (pe3epBMpoBaHnUmM) y4acTKOB
3eMnM  Ons ceMenHbIX (POAOBLIX) 3axOpoOHeHMW nubo peweHna o6 oTkase B
npefocTaBfieHMn (pe3epBMpPOBaHUN)  Y4acTKOB 3eMSiM  Onsi  CEMEWHbIX (pOoAoBbIX)
3aXOPOHEHUIN B Crnyyasix:

- 32 Bblgayen OOKYMEHTOB OOpaTunochb NUUO, He sBnsfoLeecs 3asBuTenem (ero
npeacTaBuTenem);

- obpaTuBLUEECH NMUO OTKasanocb NpeabsiBUTb AOKYMEHT, YAOCTOBEPSIOLNA ero
NMNYHOCTB;

- OpUrMHarnbl JOKYMEHTOB He COBNaaatoT C 3NIeKTPOHHbIMU 0BpasamMm JOKYMEHTOB Mpu
HanpaBreHMn 3anpoca 1 JOKYMEHTOB Ha npegocrasnenue ycnyrm depes ENMry, Prry (npu
HaNM4YnN TEXHNYECKOMN BO3MOXHOCTU) 1 MPU yKasaHUn B 3anpoce O NonyyeHun pesynstarta
Ha OymMakHOM HocuTene.

Ecnun 3asBuTenb, He cornacuBlUCL C pelleHneM O npeaoCTaBreHNN
(pe3epBnpoBaHUKN) y4acTKOB 3eMiN ANt CEMENHbIX (POAOBbLIX) 3axOpOHeHun nmbo
peweHnem o006 OTkase B MNpenocTaBneHun (pe3epBMpPOBaHMM) Y4acTKOB 3eMIM  AONs
CEMENHbIX (POAOBbLIX) 3aXOPOHEHUN, OTKAa3anCA NPOCTaBUTbL CBOK MOAMUCL B MOSyYeHUU
AOKYMEHTOB, peLleHMe O npeaocTaBneHun (pes3epBMpPOBaHMM) Y4acTKOB 3eMnu  Onis
ceMenHbIX (poOoBbIX) 3axOpoHeHMM nubo peweHne 06 oOTka3e B NpeaocTaBiieHUM
(pe3epBupoBaHMM) y4acCTKOB 3eMNN AN CeMEWHbIX (POAOBbIX) 3aXOPOHEHWW, €My He
BbldaeTca M Cneunanuct, OTBETCTBEHHbIN 3a MPUMEM U Bbldayy OOKYMEHTOB, Ha KOMuu
3a8BNeHNsa 0 NpeaoCcTaBneHNN MyHULMNANbHOW YCNyrn NpocTaBnsieT OTMeTKy 06 oTkase B
NMonyyYyeHUn peleHns O npenocTaBneHMm (pe3epBMpOBaHMKM) YyYacTKOB 3eMnn  Ons
CeMeNnHbIX (poOoBbIX) 3axXxOpPOHEHMM IMOO peweHuss 06 oTkase B NpeaocTaBrieHUM



(pesepBupoBaHNKN) Y4aCTKOB 3eMSiM ANd ceMerHbIX (POAOBbIX) 3aXOPOHEHUW, nyTem
BHeceHus croB «[lony4ntb AOKYMEHTbI OTKasarcs», 3aBepsieT CBOen NoanuchIo.

He nosgHee cnepytowero paboyero AHA €O OHA obpaleHuss 3asBuTens B
YNOMTHOMOYEHHBIN OpraH W OTKa3aBLUErocs MofyyYnTb pesynbTaT npeaoCTaBeHMs]
MYHMLMNANbHOM YCnyrM NMM60 NoCTynneHnn He BblAaHHbIX JOKYMEHTOB 13 MOL 3assuTento
HanpaBnseTca NUCbMEHHOe cooblleHne (Mo agpecy, Yyka3aHHOMY B 3asiBlIEHUN O
NpeaocTaBneHMn MyHULMNANbHOM yCryrM) o TOM, YTO OH B JNboe Bpemsi (cornacHo
yKasblBaeMOMy B COOGLLEHNM rpadmKy Npuema-Bbladum JOKYMEHTOB) BnpaBe obpaTtuTbest
3a nonyyvyeHvem pesynbTata NPeAoCTaBIEHNss MYyHULMMNANbHOW YCryrM unmM coobwmTb
NOYTOBbLIV afpec, N0 KOTOPOMY EMY 3TU AOKYMEHTbI MOTyT ObITb HanpaBeHbl NOCPEACTBOM
MOYTOBOrO OTNPAaBEHUs C YBEAOMIEHNEM O BPYYEHUW.

B cnyyae nogauv 3asBuTenem JOKYMEHTOB B 3f1EKTPOHHOM Buae nocpeactsom ENMIY,
PICY (npn Hanuynm TEXHUYECKOW BO3MOXHOCTU) M yKa3aHMM B 3anpoce O MNoslydeHuu
pesynbTaTta npegocTaBneHuns ycnyrm B 3IEKTPOHHOM BUae,
crneunanucT, OTBETCTBEHHbLIN 3a NpMeEM W1 Bblaavy LJOKYMEHTOB:

1) yCTaHaBJIMBaeT JINYHOCTb 3adABUTENA;

2) npoBepAeT npaBoMovna 3adBUTEA OencTBoBatb OT ero UMeEHU npun nony4vyeHun
OOKYMEHTOB;

3) cBepsieT ANeKTPOHHble 0bpasbl JOKYMEHTOB C OpurMHanamu (Npu HanpasneHun
3anpoca M OOKYMEHTOB Ha npepocTasrieHne ycnyrn yepesd ENMIY, PMTY (npy Hanuuuu
TEXHUYECKON BO3MOXHOCTM);

4) yBegoMmnsieT 3asBUTENS O TOM, YTO peaynbTaT npegocTtaBneHMn ycnyrn byaer
HanpaBneH emy B N4YHbIN kKabuHeT Ha ENMTY, PIIY B popme 3nekTpoHHOro AOKyMeHTa.

Mpy  yCTaHOBNEHUW  paCXOXOEHWA  ONEKTPOHHbIX  06pas3oB  JOKYMEHTOB,
HanpaBfeHHbIX B 3NEKTPOHHOW hopMe, C OpurnmHanamu, pesynbTaT npefocTaBreHus
ycnyru 3asaBuTtento He Hanpasnsetcsa Yepes ENMNY, PIIY, o 4em cocTtaBnsieTcs akT.

B cnyyae, ecnn 3asBuTento oTkasaHO B NPedoCTaBEHUN MYHULMNANbHOW yCnyru,
OTKa3 B NpefoCTaBfeHun (pe3epBMpoBaHNN) y4acTKOB 3eMIN ONA CEMENHbIX (POOOBbIX)
3aXOPOHEHMWI, CKaHUPYeTCA W HanpaenseTcs 3asisutento 4vepes EMIY, PMIY nubo
HanpaBnseTcsa B opMe 31EKTPOHHOIO AOKYMEHTA, MOAMNMCAHHOIO 31EKTPOHHOW MNOAMUCHI0
B NIMYHbIN KabuHeT 3asButena Ha EMNTY, PMIY (npy1 Hann4nmn TexHn4eckom BO3MOXHOCTH).
OpwuruHan pelleHus 3asButenb Bnpase 3abpaTb B YNOSIHOMOYEHHOM OpraHe.

MakcmanbHbI CPOK BbINOSTHEHUS [OaHHOWM aAMUHUCTPATUMBHOM Mpouenypbl - He
bonee 15 MUHyT.

Bbigaya pesynbTata npenocTaBneHnss MyHUMUMNANbHOW yCryrM BO3MOXHA B LEHb
NPVHATUS pELLEHNS O NPeaOCTaBNeHUN (Pe3epBNPOBAHMM) YHACTKOB 3E€MIN 41151 CEMENHbIX
(poooBbIX) 3aX0poHEHU NMBOo pelleHns 06 oTkase B NpeaocTaBrieHun (pe3epBupoBaHmm)
Yy4acTKOB 3eMin Ansi CEMENHbIX (POOO0BbIX) 3aXOPOHEHWIA.

Kputepuin  npuHATUA  pelleHusi: MNPUHATUE  pelleHus O  npefocTaBneHun
(pe3epBupoBaHMM) y4acTKOB 3emMnuM Ons ceMerHbiX (pOOOoBbIX) 3aXOpPOHEeHWn nmnbo
peleHus 06 oTkase B NpeaocTaBneHnn (pe3epBupoBaHnm) y4acTKOB 3€MN AN CEMENHbIX
(PoOoBbIX) 3aXOPOHEHUNA.



PesynbtatoMm agMMHUCTPATMBHOW npoueaypbl  SBASETCA  Bblgada 3asBUTENO
peweHns o npefocTaBneHnn (pesepBMpOBaHUN) YYacCTKOB 3eMNU AN CeMerHbIX
(popoBbIX) 3axopoHeHun Nnbo peweHna 06 oTkase B NpegocTaBneHnn (pes3epBupoBaHnm)
y4acTKOB 3eMSfiM And CeMenHbIX (pOoAoBbIX) 3aXOPOHEeHUMM Mo dopMam COorfacHo
npunoxeHnam Ne 3 n Ne 4 agMMHUCTPaTMBHOIO pernameHTa.

PesynbTaT  BbINONMHEHUS  aAMWHUCTPATUBHOW  npouedypbl  dukcupyeTcs B
yCTaHOBMEHHOM NopsiaKke, B TOM YMCIe B CUCTEME 3NEKTPOHHOIro 4OKYMeHTooGopoTa (npu
HanmMuMM TEeXHUYECKOM BO3MOXHOCTM) YMONIHOMOYEHHOro opraHa W B XypHare
permcTpaumu.

3.2. nOpﬂ,D,OK ncnpasreHna [OonyweHHbIX OonedyaTtok u owmnboK B BblAAHHbIX B
pesynbTaTte npenocraBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ yCcnyrn AOKyMeHTax.

OcHoBaHnem sBnseTcs npencrtasrieHne 3adBuTenieMm B yI'IOJ'IHOMO‘-IeHHbIﬁ OopraH
3adaBrieHna no (popme corjlaCHO MnpunoXxeHuto Ne5 k HacTodAwemMy aadMUHUCTPaATUBHOMY
pernameHTy 06 ncrnpasieHnn owmnbOoK 1 onevaTok B OOKyMeHTaX, BblaHHbIX B pe3ylibTaTte
npenocrasrieHnA MyHVILl,I/II'IaJ'IbHOIZ ycnyru.

K 3aaBreHno nomMmmo OOKYMEHTOB, ABNAWKMNXCA OCHOBaHMEM AJIA UcCnpaslieHus
oLImnbKN (OI'Ie‘-IaTKI/I), 3asaBUTENNb MNpuUKNagblBaeT OpUrnMHamn [OOKyMeHTa — pe3yJibTaTta
npenocrasrieHnA MyHl/ILl,I/IFIaJ'IbHOIZ yCnyru Ha 6yMa)KHOM HocuTerne (I'Ipl/l HaJ'IVI‘-IVII/I).

[loMmKHOCTHOE NULIO YNOSTHOMOYEHHOIo OpraHa, OTBETCTBEHHOE 3a MpeaocTaBrieHne
MyHULUMNANbLHOW YCNyrn, paccMaTpuBaeT 3asiBNeHue, npeacTaBneHHoe (HanpaereHHoe)
3as8BUTENEM, M NPOBOAUT MPOBEPKY YKa3aHHbIX B 3asBMEHWM M AOKYMEHTaX CBeAEHWN B
CPOK, He npeBblwawwmuin 2 pabounx OHS C paTbl perncrpaumyM COOTBETCTBYHOLLEIO
3asBreHus.

Kputepuem npuHATUSA peLueHnsi, ABNSETCS Hannyne unm oTCyTCTBUE TakuX oneyvaTok
n (Mnn) owmnbok. B cnyyae BbisIBNEHNSA OMYLIEHHbIX ONeYaToK 1 (Unn) ownboK B BblgaHHbIX
B pe3ynbTaTte npeaocTaBneHns MyHUUUNAnbHOW YCryrn JOKyMEHTax AOMKHOCTHOE NULOo
YMOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpeAoCTaBfeHne MyHULMNANbHON ycnyru,
OCYLLECTBNAET UCNPaBMEHNE N 3aMeHY YKa3aHHbIX JOKYMEHTOB B CPOK, HE NPEBbILLAOLLNIA
5 paboumnx gHen ¢ MOMeHTa permcTpaumm COOTBETCTBYHOLLENO 3asBMNEHMS.

B cny4ae oTtcytctBMs oneyaTtok WM (MnnM) OWMOOK B AOKYMEHTax, BblAaHHbIX B
pesynbTate  NpedoCTaBfEHUs  MyHUUMNANbHOWM  YCryrn,  OOSMPKHOCTHOE  NUuo
YNOTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpefoCTaBfieHne MyHULMNanbHOW YCIyru,
NMMCbMEHHO coobLlaeT 3asaBMTeNto 06 OTCYTCTBUM TaKMX oneyaTok 1 (Mnn) omnboK B CPOK,
He npeBbllwawWwmn 5 pabounx OHEN C MOMEHTa perncTpaumm COOTBETCTBYIOLLENO
3a8BNeHns.

3asBneHne 06 ucnpaBneHMnM oWwnbBOK M OnevyaTtok B [OKYMEHTax, BblOaHHbIX B
pesynbTate npeaoCcTaBfeHNs MyHUUMNAnbHOW Yycryrn, MoxeT ObiTb npeactaBrieHo
3aaBUTENEM B 3NEKTPOHHOM hopme, B ToM uucne uepes EMIY, PITY (npu Hanuyum
TEXHUYECKON BO3MOXHOCTH).

B cnyyae nogaym Ttakoro 3asisnenust yepes ENMMY, PIIY ncnpaBneHHbIn JOKYMEHT B
9MIEeKTPOHHOM BMAE WM CKaH [JOKyMeHTa Ha 6yMaxHoM HocuTene, [LOKYMEHT,
MHopmupytowmm 06 ncnpasneHnn ownbKn B BblAaHHbIX B pe3ynbTaTe NpeaocTaBreHus
MYHULMMNANbHOWN yCyrn OKYMEHTax unm yBeaomMmneHme ob oTcyTCcTBMM OLINGBKKM (OLMOOK)
B BbldaHHbIX B pe3ynbTaTe npegocTaBreHns MyHUUMNAnNbHOW yCnyru OOKYMeHTax,
pasMellaeTcsa B NIMYHOM KabuHeTe 3assutens Ha EMIY, PMTY.

3.2.1. Pesynbtatom aAMUHUCTPaTUBHOWN npoueaypsbl aBnaeTcsa BblAava
(HanpaBneHue) 3asiBUTENIO MWCMNPaBIEHHONO B3aMEH paHee BblAAHHOIO [AOKYMEHTa,



ABlAdowerocd pes3yrnbtaTtoM npenocrtaBslieHnA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru, nnum coobueHne 06
OTCYTCTBUN TaKNX One4vaToK n (I/IJ'II/I) OoLNBOK.

3.3.  OcobeHHOCTM npedoCTaBneHUs  MyHUUMNANbHOM  ycriyrm npu  obpalieHum
ManomobunbHbIX rPaxaaH.

3.3.1. Mpu nuyHoM oGpalleHnM ManomMobUNbHbIM rpa)agaHam KOHCynbTauus, npuem
AOKYMEHTOB MMM MHasA npoueaypa MyHUUMnansHom ycnyru npegocTtasnsietcss 6e3 oyepegu.

3.3.2. Mpwn obpalieHnn no TenedoHy ManomMobunbHbIM rpaxaaHam npeaocTaBnsieTcs
npaBo 3anucaTbCs Ha nNpveM B Noboe yaoGHoe Ans HUX BpeMms.

4. ¢OprI KOHTPOIA 3a npeaoctaBeéeHnem MYHI/ILI,I/IHa.HbHOVI ycnyrun

4.1. NMopsagok ocyLecTBEHNS TEKyLLEro KOHTpona 3a cobnogeHnemM n UCNofTHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW NIMLAMWN MOSIOXEHUN HACTOSLLEro agMUHUCTPATUBHOIO
pernameHTa U UHbIX HOPMAaTMBHbLIX MPAaBOBbIX aKTOB, yCTaHaBnuBawLwmMx TpeboBaHusa K
npefoCTaBfIEHNIO MyHULMNANBHOW YCYrK, a Takke NPUHATUEM PELLEHUIA OTBETCTBEHHbBIMA
nuyamu.

TekylWwnii KOHTPONb 3a COOGMOAEHMEM W UCMOMHEHWEM [AOMMKHOCTHLIMU fMLaMu
YNONTHOMOYEHHOIO OpraHa yyeTta NoroXeHU AaHHOro aAMUHUCTPATUBHOIO pernaMeHTa u
WHbIX HOPMAaTUBHbIX MPABOBLIX AKTOB, YCTaHaBNMBaKLLMX TPe6OBaHUS K NpeaoCcTaBNeHNIo
MyHULMNANbHOW YCNyru, a Takke NPUHATUEM UMW peLLueHWui (aanee - TeKyLMn KOHTPOIb
AeATENbHOCTN) OCYLLECTBISIET PYKOBOAUTENb YNONIHOMOYEHHOIO opraHa.

TekyLMiA KOHTPOSb OCYLLECTBIISIETCA MyTEM NPOBEAEHMSI NPOBEPOK COOMIOAEHMSA U
WCMNOMHEHNS1 OOSPKHOCTHbIMM  NMUAMMU U COTPYAHUKAMM  MOSIOKEHUA HaCTOSLLEro
agMWHUCTPATMBHOIO  perfamMeHTa WM WHbIX  HOPMAaTMBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBalLWmx TpeboBaHUS K NpegoCTaBNEHNIO MyHULMNANbHOW YCIyTu.

4.2. Mopsaok 1 NepUoANYHOCTb OCYLLIECTBIIEHUS MNAHOBbIX U BHEMTAHOBbLIX MPOBEPOK
MOMHOTBLI U KayecTBa NpeaoCcTaBfeHUst MyHULMNANbHOW YCNyrn, B TOM YMcre nopsigok u
hopMbI KOHTPOSSA 3@ MONTHOTON U KAYECTBOM MPeaoCTaBeHNs MyHULMNANbHOW YCIyTu.

KoHTponb 3a MOMHOTOM M KayeCTBOM MNpeaocTaBfieHUS MYyHULMMNANbHOW YCnyru
BKMoYaeT B cebsa npoBedeHWe NpoOBEPOK, BbISIBIIEHME U YCTPaHEHMEe HapyLleHUn npas
3aaBUTENEN, NPUHATUE PELUEHNA U NOATOTOBKY OTBETOB Ha MX obpalleHus, cogepxalume
Xanobbl Ha gencTeus (6e3gencTane) coTpyaHUKOB.

lMpoBepkn MNOMHOTbI W KayecTBa MNPEAOCTaBMEHUS MyHULMNANbHOM  YCnyru
OCYLLECTBNAOTCA HAa OCHOBAHWM JOKasbHbIX aKTOB aAMWHUCTPALMU MYHULUNANbHOro
obpasoBaHus.

MpoBepkn MOryT OblTb MMA@HOBbIMM M BHEMNMaHOBbIMW. [MOpPSAOK M NEPUOLUNYHOCTb
MaHOBbIX NPOBEPOK YCTaHaBNMBAOTCA PYKOBOAMTENEM YNOMHOMOYEHHOro opraHa. lMpu
NMPOBEpPKE pacCcMaTpuUBaKTCA BCE BOMPOCHI, CBA3aHHbIE C NPefoCTaBlIEHNEM
MYHUUMNANbHOM  ycnyrn  (KOMMSEKCHble  MPOBEPKM), UMM OTAENbHble  BOMPOCHI
(TemaTmnyeckme NpoBepKN).

BHennaHoBble NpoOBepKM MNPOBOAATCSA AN NPOBEpKM pakta yCTpaHeHus paHee
BbISIBIIEHHbIX HAPYLLEHWI, a TaKKe B Cnyyae nonyyeHuns xxanob Ha gencreus (6esgencrene)
COTPYZAHMKOB. MpOBEpPKM Takke NPOBOAATCS MO KOHKPETHOMY OOpaLLEeHMIO 3asiBUTENS.



nepI/IO,D,l/I‘-IHOCTb ocyuwlecTBrieHna MiiaHOBbIX MNMPOBEPOK — HE peXe OAHOrNro pasa B
KBapTarsl.

4.3. OTBETCTBEHHOCTb MyHMUMMANbHbIX CAYXalUMX agMUHUCTPaLUM MyHULMNANBHOMO
06pasoBaHNS M WHbIX AOMMKHOCTHbLIX NUL, 3a pelueHuss u aencteus (6espencrtsme),
NpUHMUMaeMble (OCyLLECTBsIEMbIE) B XO4€e NPEAOCTaBNEHUS MyHULNMNANbHON YCNyTu.

Mo pesynbTaTtamMm NPOBEPOK B Cllyvae BbISIBIEHNS HApYLLEHWIA NOMOXEHUI HAaCTOALWEro
agMMHUCTPATMBHOIO  perfiaMmeHTa U WHbIX  HOPMaTMBHbIX  MNPaBOBbIX  aKTOB,
yCTaHaBnuBawLlmnx TpeboBaHna K NpeoCcTaBreHno MyHULMMNANbHOW YCNyrn, BUHOBHbIE
COTPYAHWKN W  [OSMKHOCTHblE JNMua HecyT OTBETCTBEHHOCTb B COOTBETCTBUU C
3akoHogaTenscTBoM Poccuickon ®egepaunn.

COpr,D,HI/IKI/I, OTBETCTBEHHbIE 3a TMpunem 3asBneHn un OOKYMEHTOB, HeCyT
nepcoHalribHylo OTBETCTBEHHOCTb 3a cobnogeHne CPpOKOB W nopdaaka npunemMa wu
perncrtpaumm OJOKYMEHTOB.

COTpyOHVKKN, OTBETCTBEHHbIE 3a MNOATOTOBKY [OOKYMEHTOB, HECYT MepCOHAalbHYH
OTBETCTBEHHOCTb 3a COOMoAeHNEe CPOKOB M nopsiaka ohopMIeHUs AOKYMEHTOB.

CoTpyaHUKN, OTBETCTBEHHbIE 3a Bblgayy (HanpaBfeHWe) [OKYMEHTOB, HeCyT
nepcoHanbHyld OTBETCTBEHHOCTb 3a cobnwogeHMe nopsiaka Bblgadv (HanpasrieHus)
AOKYMEHTOB.

[omkHOCTHOEe NUUOo, noanucasllee OOKYMEHT, CPOPMMPOBaAHHLIN MO pe3yrbTaTam
npefoCTaBfeHNss MyHUUMNANbHOW YCNyru, HeceT MNepCoHaribHyl0 OTBETCTBEHHOCTb 3a
NPaBOMEPHOCTb NMPUHATOrO pPeLleHnst U Bblgavyn (HanpaBneHus) Takoro AOKyMEHTa nuuy,
npegcraBmBLLEMY (HanpaBuBLLUEMY) 3asiBfIEHNE.

lMepcoHanbHas OTBETCTBEHHOCTb COTPYAHWKOB M OOSMKHOCTHBIX MWL 3aKpenssieTcs B
MX OOSMKHOCTHbLIX MHCTPYKUMSIX B COOTBETCTBUM C TpeboBaHMsMM 3akoHOAaTenbCTBa
Poccunckon ®epepaunn.

4.4. NonoxeHus, xapakTepuayowme TpeboBaHnsa K NopsgKy U hopMam KOHTPONS 3a
npegocTaBfieHneM MyHULMNANbHOW YCnyr, B TOM YuCNe CO CTOPOHbI rpaxpaH, WX
00beanNHEHUN 1 opraHmn3auuin.

KoHTponb 3a ucnosiHeHneM [aHHOro aAMUHUCTPATUBHOIO perflaMeHTa Co CTOPOHbI
rpaxkgaH, nx 06 beauHEHN 1 OpraHM3aLnin ABASIETCA CaMOCTOATENbHOM (DOPMOWN KOHTPONS
N OCyLLeCcTBSeTCA NyTeM HanpasneHus obpalleHnii B agMUHUCTPaLMIO MyHULUNANbHOro
obpasoBaHuda, a Takke nyteMm obxanoBaHusi AenctBuri (6e34encTBus) U PELLEHUN,
ocyllecTBnAembIX (NPUHATbIX) B XO4e WCMOSIHEHUA HacToAWero aaMWMHUCTPaTUBHOIO
pernamMeHTa.

paxpaHe, nx obbeavHEHWss M OpraHu3auuu BrpaBe HanpaBnsaTb 3aMeyvaHus U
NpeasioXeHns No yny4weHno KayecTBa U JOCTYNHOCTN NpeaoCcTaBNeHns MyHULMNansHOM
yCnyru.

5. locyne6HbIN (BHeCyaeOHbIN) NOPAAOK 06XKanoBaHUA peLUeHUN
u pencrtemn (besgencrTems) opraHa, npeaocTaBnsOLWEro
MyHUUMnanbHyro ycnyry, M®L, opraHnsaumn, a Takxke
MX AOMKHOCTHbIX NUL, MyHULMNANbHbIX CNyXawmX, paboTHMKOB

5.1. MHdbopmaums onsa 3assuTens o ero npase nogatb Xanoby Ha pelleHune n (unu)
aenctene (besgencrtene) agMMHUCTPaUUKM MyHUUMNAnbHOro obpasoBaHusa u (Mnn) ee



AOIMKHOCTHBIX 1AL, MYHUUMNAnbHbLIX CryXalux npyu NpeaoCcTaBleHUN MyHULMMNANbHOM
ycnyrm (ganee - xanoba).

3asBuTenM wuMmelT npaBo nodatb xanoby Ha pelleHne u (unn) OencTeume
(6espenctene) agMMHUCTPaLMU MyHUUMNANbHOro obpasoBaHns 1 (Unu) ee JOMKHOCTHBIX
nvd, MyHUUMNAnNbHbIX CAy>Xawmx npyu npegoctaBneHnn MyHULMNansHON yCcnyru.

5.2. NpeameT *anobbl.

MpeomeTom xanobbl ABNATCA peleHns n gencteus (besgenctene) agMMHUCTpaumm
MyHUUMMNansHOro obpasoBaHnsa (YNOSIHOMOYEHHOrO oOpraHa), [AOJPKHOCTHOro nuua
aAMUHUCTPaLMM MyHULMNANbHOrO 06pasoBaHns NMMH60 MyHULMNANbHOMO CryXallero.

3asBuTENb MOXET O6paTI/ITbCFI C »anobown, B TOM 4ncne B cneayrwmnx crydaax:

1) HapylleHMe cpoka permcTpauum 3anpoca O NPEeAOoCTaBEHUN MyHULMNANbHOM
yCnyru;

2) HapyLLeHWe cpoKa NpeaoCTaBneHns MyHUUMNanbHON YCryru;

3) TpeboBaHue y 3aABUTENS OOKYMEHTOB UNN MHpopMaunn, Nnnbo ocyLlecTBNEHNS
AENCTBMA, nNpeaocTaBfieHMe UM OCYLLEeCTBMEHME KOTOpPbIX He npeaycMOTPeHO
HOpMaTMBHbIMUK NpaBoOBbIMM akTamu Poccuiickon degepaumm, HopMaTUBHLIMU NPaBOBbLIMA
aktamn Kemeposckon obnactm - Kyabacca, MyHMUMNanbHbIMKM NPaBOBbIMU akTaMu AOJ1s
npegoCTaBfIEHNs MyHULMNANbHOW YCIYTu;

4) oTkaz B nMpuemMe [OOKYMEHTOB, NpedoCTaBlieHMe KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMK akTaMu Poccuiickon Pepepauum, HopMaTUBHBIMU NPABOBLIMM
aktamun KemepoBckon obnactu - Kysbacca, MyHUUMNanbHbIMKM NPaBOBbIMM akTamun Ons
npeaocTaBneHnss MyHUUMNanbHON ycnyru, y 3asiBUTens;

5) oTka3 B npepocTaBfeHnM MyHULMNANbHOW YCryrn, ecnin OCHOBaHMSA OTkasa He
npeaycMoTpeHbl hefepanbHbIMU 3aKkOHAMM U NMPUHATBIMU B COOTBETCTBMM C HAMU UHBIMU
HOpPMaTMBHbLIMKM MpaBOBbIMK akTamu Poccuiickon ®Pepepaumn, 3akoHaMU W UHbIMU
HOpMaTMBHLIMW NPABOBbLIMK akTamu cybbekTa Poccuiickon depepaumnmn, MyHMLMnansHbIMK
NpaBOBbIMW aKTaMW;

6) 3aTpeboBaHVe C 3asBUTENSA NPU NPeJOCTaBEHUN MyHULMNANIbHOW YCNyru nnathbl,
He npegyCMOTPEHHOM HOPMaTUBHbLIMW nNpaBoBbiMM akTamu Poccuinckon Pepepaunn,
HOpMaTUBHbLIMW NpaBoBbIMK akTaMu Kemeposckon obnactu - Kysbacca, MyH1uunansHbIMy
NpaBOBbIMU aKTaMu;

7) oTka3 opraHa, NpeaoCTaBMSLWEro MyHULMNANbHY YCryry, JOMKHOCTHOMO nvua
opraHa, NpeaoCTaBNSLEro MyHUUMNANbHYO YCryry, B UCMPaBieHUN OOMYLEHHbIX UMK
oneyvyaTok U OWKNBOK B BblAAHHbIX B pe3ynbTaTe NpefocTaBneHnss MyHULMNanbHOW yCnyru
AOKyMeHTax Nbo HapyLLeHne YCTaHOBNEHHOrO CpOKa TakMX UCNpaBrieHNiA;

8) HapyweHne cpoka WnM nopsaka BblgaduM  LOKYMEHTOB MO pesyrbTatam
npenocTaBfeHns MyHULMNAanNsHOM YCyru;

9) npuocTaHoBMNEHVWe NpPegoCTaBneHNs MYHULMMNANbHOW YCryrin, ecnu OCHOBaHWUS
NMPUOCTAHOBMEHUS He NpedycMOTpeHbl deaepanbHbIMU 3akOHaMUM U MPUHSATLIMU B
COOTBETCTBMM C HMMM WHLIMA HOPMaTUBHbIMKM MpaBoOBbIMM akTamu Poccuiickoi
denepauun, 3akoHaMM M MHbIMW HOPMAaTUBHbLIMM MpaBOBbIMM akTaMu KemepoBcKoW
obnactu - Kysbacca, MyHMUMnanbHbIMM NPaBOBbIMY aKTamu;



10) TpebGoBaHWe Yy 3asBUTENA NpPU NPefOCTaBMEHMN MYHULMNANBHOW YCIyru
AOKYMEHTOB unn wuHdopmaumn, OTCyTCcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHayarbHOM OTKase B Npueme AOKYMEHTOB, HeoOXxoaumbixX Ans
npeaocTaBfeHns MyHUUMNAnbHON YCNyrn, 3a UCKIKYEHNEM CrydaeB, NpenyCMOTPEHHbIX
nyHkToM 4 yactm 1 crtatbn 7 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 «O6
opraHusauumn NnpeaocTaBneHnsa rocygapCTBEHHbIX U MyHMLMNANbHbIX ycnyr». B ykazaHHOM
cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pelleHud U OencTBUn
(6esgenctenda) MoL, pabotHnka M®L| Bo3amMoxHO B cnydae, ecnv Ha MOLL, peweHunsa n
fencteus  (besgenctBne)  KOTOporo  obxanywTcs,,  Bo3noxeHa  QYHKUMA MO
NpeaocTaBiEHNIO COOTBETCTBYOLLUMX MyHMUMNAMbHbBIX YCAYTr B NOSIHOM 06 beMe B Nopsake,
onpegeneHHoM Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 «6
opraHusauumn NnpeaocTaBneHns rocy4apCTBEHHbIX M MyHULMNANbHbIX YCyry.

>Kanoba gormkHa coaepxartb:

1) HaMMeHOBaHWe opraHa, nNPeAOCTaBMSAOWEr0  MYHUMUMNANbHYIO  YCRyry,
AOMMKHOCTHOTO Nuua opraHa, npedoCTaBMsoWEro MyHUUMNanbHyo  ycnyry, nvbo
MYHULMNANbHOIO CryXalllero, peleHns n geincTeus (6esnencTemne) KOTopbiX 0GXanyTcs;

2) amunuio, nMms, OoT4yecTBO (NocrnegHee - Mpuv Hanuuuu), CBeAeHUs O MecCTe
XUTenbCcTBa 3asaBUTENs - (puandeckoro numua nnmbo HammeHoBaHue, CBEAEHUA O MecTe
HaxOXOeHUs 3aaBUTENSA - OPUANYECKOrO NUUA, a Takke HOMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOW NoYTbl (NPU HanM4MKM) U NOYTOBBLIM agpec, Mo
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHnsa o6 obxanyembix pelweHusx u gencteusx (besgenctsum) opraHa,
NPeAoCTaBMAOWEro  MyHAUMNAnbHYO — YChyry,  OOSDKHOCTHOTO — fvua  Opraa,
NpeaoCTaBnAOLLEro MyHUUUNANbHYIO yCryry, Mmoo MyHULMNANbHOIO CryXallero;

4) noBoabl, Ha OCHOBaHWM KOTOPbIX 3asiBUTESb HE COrMaceH C peLleHnemM 1 eNCTBnem
(6esgenctenem) opraHa, NpeAoCTaBMSOWEro MyHUUUNANbHYK YCNyry, OOJSPKHOCTHOrO
nvMua opraHa, npeaocTaBMsAOWero MyHuUMnanbHyto ycnyry, nnbo MyHMLMNanbHOro
cnyxawliero. 3agsutenem MoryT ObiTb npeactaBneHbl AOKYMEHTbl (MpYM  Hanmuyum),
noATBepXaatoLLme OoBOAb! 3aaBUTENs, Nnbo nx Konuu.

5.3. OpraH MecCTHOro camoynpaBfieHWss U YMNONHOMOYEHHbIE Ha paccMOTpeHue
anobbl AOMMKHOCTHbIE NMLA, KOTOPbIM MOXET ObITb HanpasrieHa xanoba.

YKano6a Ha pelueHune, aencreue (6e3nencTBme) OOMKHOCTHBIX L, YNOTHOMOYEHHOTO
opraHa npwu nNpeaocTaBNeHNMN MyHUUMNANbHOW YyCnyrm MoxeT ObiTb nogaHa B
agMUHUCTPaLUI0O MyHULMNAnNbHOro obpasoBaHus.

XKanoba Ha peweHune, pgencreua (6esgencrteme) OTBETCTBEHHOrO cneuuanucra -
MYHULMNANbHOIO Cry’KaLlero nogaeTcs HavyanbHUKY YNONTHOMOYEHHOro opraHa.

XKanoba Ha peuweHne, gencreus (6e30encTBME) HavarnbHUKA YNOMHOMOYEHHOrO
opraHa noAaeTcs 3aMeCTUTEN0 rMaBbl MyHMLUMNANbHOrO 0Opa3oBaHWs, KypupYHOLLEro

AaHHylo cdepy.

Xanoba Ha pelueHune, aencteus (6e3nencrTame) 3aMmecTuTens rmaBbl MyHULUNANbLHOIo
obpasoBaHuna nogaetcs (Nase MyHULMNANbLHOro o6pasoBaHus.

5.4. Nopsagok nogayn n paccMoTpeHns xanobobi.



Xano6a nogaetcs B NMCbMeEHHOW hopme Ha GyMakHOM HocuTene, B 3NEKTPOHHOM
cdopme B opraH, NpeaoCcTaBnSoLWLMA MyHULMNANbHYO YCIyry.

Xanoba Ha peweHns n gencteusa (6e3gencteme) opraHa, NpeaoCTaBnsOLLEro
MYHULUMMAnNbHYO  yCryry,  OOMDKHOCTHOrO  nuvua  opraHa,  npefocTaBnsoLllero
MYHULMMANbHYO  yCnyry, MyHUUMNANbHOrO  CryXallero, pPyKOBOAWUTENS  OpraHa,
npefoCTaBALWEro MyHULMNANbHYO YCNYry, MOXeT ObiTb HanpassfieHa No no4yrte, 4Yepes
MHOTrOOYHKLNOHaNbHbIN LeHTp, C Ncnonb3oBaHMEM MHPOPMALMOHHO-
TeNeKkOMMyHUKaunoHHon  cetn  «VHTepHeT»,  odwmumanbHOro  camTa  opraHa,
npegocTasnsaowero myHuunansHyto yenyry, ENCY, PrrY, a takke MoxeT ObITb NpUHATA
npv NMIMYHOM NpUEME 3asiBUTENS.

B cnyyae nogaum xxanobbl Nnpy NUYHOM nNpueme 3asBUTENb NPEeACTaBAseT AOKYMEHT,
yOOCTOBEPSAOLWMIA €ro fIMYHOCTb B COOTBETCTBMM C 3aKoHOAaTenbCTBOM Poccuiickon
depepauymn.

B cnyyae, eciin Xanoba nopaetcs yepe3 npeacraButTend 3adaBuUTesid, TakKke
npeacrtaBnAaeTcAa AOKYMEHT, I'IOLI,TBep)K,D,aI-OU_l,I/IIZ NnoJIHOMO4YMA Ha ocyllecTBIieHNne DencTBun
OT uMeHn 3assutens. B kayecTtBe OOKyMeHTa, noAarBepxaawwero noyiHoMo4na Ha
ocyulecTtBrieHune DEeNCTBUM OT UMEHWN 3aaBUTENS, npencrtaBlidA€TCA:

1) ochopmneHHasa B COOTBETCTBUM C 3akoHopatenbcTtBoM Poccurickon denepaumm
A0BEPEHHOCTb (4Na hmsandecknx nuu);

2) ocbopmrieHHass B COOTBETCTBUM C 3akoHopaTtenbctBoM Poccunckon depepaunmn
AOBEPEHHOCTb, MoANMCcaHHasi pykoBoguTENeM 3asiBUTENS WM YNOSTHOMOYEHHBIM 3TUM
PYKOBOAUTENEM NULIOM (4115 FOpUONYECKMX NUL,);

3) Konus peleHns o HaszHayvyeHun unu od msbpaHum NGO npukasa O HasHa4YeHUU
dun3anyeckoro nuua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe cuanyeckoe nmuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3asBuUTens 6e3 JoBEPEHHOCTH.

Mpu nogaye xanobbl B 3MIEKTPOHHOM BUAE OOKYMEHTbl MOryT BbITb NpeAcTaBfeHbl B
dopmMe SMNEKTPOHHbIX AOKYMEHTOB, MOAMUCAHHbLIX 3fIEKTPOHHOW NOAMNUCHIO, BUA KOTOPOM
npenycMoTpeH 3akoHogatenbctBoM Poccunckon Pepepauumn, npyv 3TOM  JOKYMEHT,
yOOCTOBEPSAOLLMIA NMNYHOCTb 3aABUTENS, He TpebyeTcs.

B cnyvae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH (OAOSMKHOCTHOMY nuuy), B
KOMMETEHLMIO KOTOPOro He BXOAUT MNPUHATME pelueHus no xanobe, B TeyeHue Tpex
pabounx OHENW CO [OHA ee perncTpauun ykasaHHbld OpraH HanpaeBngeTt Xanoby B
YNOMHOMOYEHHLIM Ha ee pacCMOTpeHne OopraH U B MUCbMEHHOW (hopme MHdopMUpyeT
3aaBUTENS O NepeHanpaBneHnm xanobbl.

Mpy 3TOM CPOK PaCCMOTPEHWS Kanobbl UCYUCTISIETCS CO OHS PErMcTpaunm xanobbl B
YNOTHOMOYEHHOM Ha ee pacCMOTPEHUE OpraHe.

5.5. Cpokun paccmoTpeHus xanobbl.

XKano6a, nocTynmeLias B yNONIHOMOYEHHbIA Ha €€ PacCMOTPEHNE OpraH, NOANIEXUT
pernctpauum He nosgHee cnegytoulero paboyero gHA Co gHA ee noctynneHus. XKanoba
paccmaTtpuBaeTcs B TedeHne 15 paboumx gHEN Co OHA ee perncrpaunn.

B cnyyae obxanoBaHus oTkasa opraHa, NpeoCcTaBnaoWero MyHMUMNanbHyo ycnyry,
ero [OMKHOCTHOroO Nnunua B NpuemMe [OOKYMEHTOB Yy 3asBuTens Nubo B McCnpaBreHuu
AOMYLLEHHbIX OMeYaTok M OLWKNBOK UK B criyyae obxaroBaHUsi 3asiBUTENEM HapyLUeHus



YCTaHOBMEHHOrO0 Ccpoka TakMX WChpaBneHun >xamnoba paccmatpuBaeTcs B TeuyeHue 5
pabounx gHen co AHSA ee perucTpauuu.

5.6. NepeyeHb OCHOBaHWMI N5t MPUOCTAHOBIEHNSA pacCMOTPEHUS Xanobbl, B criyyae,
€CNnn BO3MOXXHOCTb MPUOCTaHOBMEHUS NpefyCMOTpPeHa 3akoHogaTenbCTBOM Poccumnckon
depgepaummn n 3akoHogaTenscTBoM Kemeposckon obnactu - Kysbacca.

OcHoBaHUM 0N MPUOCTAHOBIIEHUS PACCMOTPEHUSA Xanobbl 3akoOHOAATENbCTBOM
Poccunckon ®depepaumm n 3akoHogaTenbctBoMm Kemeposckon obnactu - Kysbacca He
npegycMOTPEHO.

5.7. PesynbTaT paccMOTPeHUs anobbl.

Mo pesynbTaTam pacCMOTPEeHUA Xanobbl NPUHMMAETCS OAHO W3  CreayrLmx
peLeHni:

yOOBMEeTBOPUTL Xanooby;

OTKa3aTb B yAOBNETBOPEHUN anobbl.

OpraH mecTHoro camoynpasneHust Kemeposckon obnactu - Kysbacca ygosnetsopsieT
Xanoby, B TOM yncne B opMe OTMEHbI NPUHATOrO peLLEeHUs1, UCNPaBMeHNa OONYLEHHbIX
opraHom, npeaoCcTaBNALLMNM rocygapCTBEHHYHO ycnyry, nnéo OpraHom,
NpeaocTaBnAOWNUM  MYyHULUNANbHYO yCnyry, OnevYaTtok W owunbok B BbldaHHbIX B
pesynbTaTte NpegocTaBneHns MyHUUMNanbHOW YCryrn JOKYMEHTax, Bo3BpaTa 3asiBUTENIO
AEHEXHbIX CpeacTB, B3MaHNE, KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHBLIMU NPaBOBbIMU
aktamn Poccunckon ®Pepepaumn, HOpMATUBHBIMU MNPaBOBbIMM akTamMn KemepoBCKOW
obnactn — Kysbacca, MyH/UMNanbHbIMK NPaBOBbIMU akTamu, a Takke B UHbIX hopmax.

B cny4yae npusHaHma xxanobbl nognexailen yaqoBneTBOPEHNO B OTBETE 3assBUTENIO,
yKazaHHOM B nMyHKTe 5.4 HacToswero agMMHUCTPATUBHOIO pernamMeHTa, AaeTtcs
WHGOpMaUMA O OEeNCTBUAX YMNOSTHOMOYEHHOrO oOpraHa B LENsX He3amennuTenbHOro
YCTPaHEHNS BbISIBNIEHHbIX HapyLUEHWA NPU OKa3aHUM MYHULUMNANbHOW YCIyrn, a Takke
NPUHOCATCSA M3BMHEHUSA 3a OOCTaBfEHHble HeyaobCcTBa M yKkasbliBaeTcs MHpopmaums o
AanbHENWnX [OEenCcTBUSX, KOTOpble HeobXoaAMMO COBEPLUNTL 3asBUTEND B LENsX
Nnosly4eHnsa MyHULUMNanbHOW yCryri.

B cnyyae ycrtaHoBneHusa B xoge unM NO peaynbTatam pPacCMOTPEHUS Kanobbl
NPU3HaAKoB COCTaBa aAMUHUCTPATUBHOIO MNPaBOHAPYLWEHUA UMW NPECTYNnSeHns
cneumnanucT opraHa MeCTHOro camoynpasfeHusi, cneynanmcT YynofTHOMOYEHHOIrO opraHa,
HaZEeNEeHHbIN NONTHOMOYMSIMU MO PACCMOTPEHUIO Xanob, He3ameanUTENbLHO HanpaendeT
UMetoLLmMecs maTepuanbl B opraHbl NPoKypaTypsbl.

B yooBneTBopeHum xanobbl 0TKasbiBaeTCA B CNeAyLWmX Cny4vasx:
1) »xano6a npmM3HaHa Heob6OCHOBAHHOW;

2) Hanuune BCTYNMBLLErO B 3aKOHHYK CUMY pelueHust cyaa, apbutpaxHoro cyaa no
xanobe o TOM e npegMeTe 1 No TEM Ke OCHOBaHUSAM;

3) nogaya xanobbl NMUOM, NOMTHOMOYMSA KOTOPOro He NOATBEPXAEHbLI B MOPSAKeE,
yCTaHOBJIEHHOM 3akoHoAaTenbCcTBOM Poccunckon denepaunu;

4) Hanuuue pelLeHus no xanobe, NPUHATOro paHee B OTHOLLEHUW TOTO e 3asiBUTENS
1 Mo TOMY e npeamMeTy Kanobbl.

B cnyyae ycrtaHoBneHWss B xoge WM Mo pesynbTaTaM pacCMOTPEHUs1 Kanobbl
NMPU3HaKoB cocTaBa aAMWHUCTPATMBHOIO MNPaBOHAPYLUEHUS WNW MPU3HAKOB COCTaBa
NpecTynneHnst OOMKHOCTHOE JMLO, YMNONMHOMOYEHHOE Ha pacCMOTpeHue kanoo,
HesameanuTenbHO HanpaBnsieT COOTBETCTBYOLME MaTepumarbl B OpraHbl NPoKypaTypbl.



5.8. nOpFI,D,OK VIH(bOpMVIpOBaHVIFI 3adaABUTENA O pedyrbTaTax paCCMOTPEHNUA Xanoobl.

He nosgHee pAHs, cnegywulero 3a pHeM TMNpUHATUA peleHnd, 3adaBUTesiio B
NMUCbMEHHON (bopme N, Mo XernaHnwo 3adBUTENA, B 3]'IeKTp0HHOI7I cbopme HarnpaBJiAeTCA
MOTMBMpOBaHHbIVI OTBET O pe3dylibTaTaxX pacCMOTPpEeHUNA XanooObl.

B otBeTe no pesylibTataM paCCMOTPEHNUA Xanobsbl YKa3blBaOTCA:

1) HaMMeHOBaHWe opraHa, nNPeAOCTaBMSAOWEr0  MYyHUMUMNANbHYIO  YCRyry,
paccMoTpeBLIEro anoby, AOMKHOCTb, damMunus, UMsi, OTYECTBO (nocrnegHee - npwu
HanMymMm) ero AOMKHOCTHOIO N, NPUHSIBLLENO peLleHne no xanobe;

2) HoMep, oaTa, MeCTO NPUHATUS PELLEHMS, BKINOYasi CBEAEHUS O OSMKHOCTHOM N1Le,
peweHue unn gencteme (b6esgencrame) KoToporo obxanyercs;

3) hamunua, umsa, oT4yecTBO (MocnegHee - MNpU HanU4yMn) UM HauMeHoBaHue
3asaBuTens;

4) ocHOBaHWs AN NPUHATUS peLleHns Mo xanobe;
5) npuHaAToe no xanobe pelleHve;

6) B cnydae, ecnu xanoba npu3HaHa OOOCHOBAHHOW, - CPOKUM YCTPaHeHus
BbISIBIIEHHbIX HAPYLUEHUI, B TOM YMCIe CPOK NpeaocTaBneHns pesynbtata MyHULMNansHOM
ycnyru;

7) cBegeHns 0 nopsaake o6xxanoBaHUsA NPUHATOrO No xanobe peLleHuns.

OTtBeT no pe3ynbTtataM pacCMOTPEHNUA anobbl nognucbiIBaeTCs YNOJIHOMOYEHHbIM Ha
paccMmoTpeHne Xanobbl JOMKHOCTHBIM NTNLOM.

5.9. MNMopsiaok o6xxanoBaHWA peLueHna no xarnobe.

3asBuTenNb BNpaBe 06kanoBaTb peLleHus], NPUHSTbIE MO pe3ynbTaTaM PacCMOTPEHUS
anobbl, B NOPsiAKe, YCTAHOBNEHHOM AENCTBYIOLLMM 3aKOHOAATENLCTBOM.

5.10. MNpaBo 3aaBuTENSA Ha NonyvYeHne MHdopmaumm U OKYMEHTOB, HEOOXOANMbIX
Ans 060CHOBaHMS U pacCMOTPEHUS Xanobbl.

3asBuTENL MMEET NpPaBo Ha MonyvyeHne UHopMaLMn 1 JOKYMEHTOB, HEOBXOAMMbIX
Anst 060CHOBaHUS Y PacCMOTPEHUS Karobbl, eCrv MHOe He NPEeAYCMOTPEHO 3aKOHOM.

5.11. Cnocobbl MHGOPMMPOBAHNA 3asiBUTENEN O NOpsiAKe Nodadn U pacCMOTPEHUS
Xanobbl.

MHopmauma o nopsgke nogavm M pacCMOTPEHUs kanobbl pasmMeliaeTcs Ha
odmumanbHOM canTe agMUHUCTPaALUN MyHULMNanbHoro obpasoBaHns B MIHGOOPMaLMOHHO-
TeNEeKOMMYHUKALNOHHON ceTn «VIHTepHeT», Ha canTe YMNoNMHOMOYEHHOro opraHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn «HTepHeT» (Npu Hannuun), EMIY, PITY,
WHOPMALMOHHBLIX CTEHAAX B MOMELLEHUAX MpPUMEMA WM BblOauYn OOKYMEHTOB, a TakKke
npefocTaBseTCa HenocpenCTBEHHO COTpPyAHUKaMX YMOSTHOMOYEHHOro opraHa npw
nn4yHom obpalleHnmn 3aaBuTenen, TenedoHam 4ns CnpaBokK, a Takke B NMMCbMEHHON hopme
NMOYTOBbIM OTMNpPaBfneHneM nMBO SMNEKTPOHHbIM COOOLEHMEM MO agpecy, ykazaHHOMY
3asBuTEnem.



5.12. Mopsagok pocyaebHoro (BHecyaebHoro) obkanoBaHWA pelleHun U OENCTBUN
(6e3gencTBns) ynonHOMOYEHHOrO opraHa, pykoBoguTesns ynofiHOMOYEHHOro opraHa nméo
cneunanucTa  yNnorIHOMOYEHHOr0  OpraHa OCyWecTBnAeTcs B COOTBETCTBUM  C
depepanbHbiM  3akoHOM Ne 210-®3, noctaHoBrneHuem [lpaButensctBa Poccunckon
depepaumm ot 16.08.2012 Ne 840 «O nopsiake nogaym U paccMoTpeHust xanob Ha
peweHus n aencteus (besgenctene) denepasnbHbIX OPraHoOB MCMNOSTHUTENBHOM BNactu m
NX OOIMKHOCTHbIX Nvu, doefeparibHbIX roCyAapCTBEHHbIX CRyXalimX, AOSHKHOCTHbBIX JvL
rocygapCTBEeHHbIX BHeBOHMKeTHbIX poHOoB Poccunrckon depepaumn, rocygapCTBEHHbIX
Kopnopawuin, HageneHHbIX B COOTBETCTBUM C dheaiepalibHbIMU 3aKOHaMU MOSTHOMOYNAMU MO
npefoCTaBIEHUIO FOCY4AapPCTBEHHbIX YCNyr B YCTAaHOBMEHHON chepe OeATeNbHOCTU, U KX
AOJDKHOCTHbIX J1L, OpraHu3auum, npegyCcMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepansHoro
3akoHa «O6 opraHusauuu NpegocTaBreHNsa rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCyr»,
M ux pabOTHUKOB, a TaKkKe MHOrOMYHKLUNOHAmMbHbLIX LEHTPOB MpeaocTaBneHns
rocygapCTBEHHbIX WU MyHUUMNANbHBIX YCNYyr U UX paboTHUMKOB» W MNOCTAHOBNEHMEM
Konnermn AgmuHuctpauum Kemeposckon obnactmu ot 11.12.2012 Ne 562 «O6
ycTtaHoBneHun OcobeHHOCTen nogadn U paccMoTpeHus Xanob Ha pelleHus u OenUcTBus
(6esgencTBme) UCNOMHUTESNBHBIX OPraHOB rocyaapcTBeHHOM BriacTn Kemeposckon obnactu
N UX AOSMKHOCTHbLIX NNL, @ TakkKe rocy4apCTBEHHbIX rpaXaaHCKNX cnyxawmx KemepoBckom
obnacTtu Npu NpegocTaBnNeHNN rocyaapCTBEHHbIX YCIYry.

6. Oco6eHHOCTMU BbINOSTHEHUA aAMUHUCTPATUBHBLIX Npoueayp (AencTBun) B
MHOroyHKLMOHaNbHbIX LLeHTPax npeaocTaBrieHUsi rocyAapCTBEHHbIX U
MYHULMUNANbHbIX yCNyr.

6.1. lpepoctaBneHne MyHuumnanoHon ycnyrm B MOL| ocywecTtsnsetca npwu
HanUuMM 3aKkIOYEeHHOro CornalleHns O B3auMOAENCTBUM MeXOy YMNONMHOMOYEHHbIM
opraHom n MoLl.

6.2. OcHoBaHVeM ANS Havana npeaocTaBneHns MyHUUMNanbHOW YCryrn ABNsSeTCs:
nnyHoe obpalleHune 3assutend B8 MOLL, pacnonoXeHHOro Ha TeppuTopun MyHULUNAaNsLHOro
obpa3oBaHus, B KOTOPOM MPOXMBaET 3adABUTESb.

6.3. MlHdopmauma no sBonpocam npeaoctaBfieHUs MyHULMNANBHON YCIyru,
cBeZleHWI 0 Xxoae NpefoCTaBeHNs rocygapCTBEHHOW YCIyr, UHbIM BONpOCcaM, CBA3aHHbIM
C npegocTaBneHneM MyHULMNAansHOM YCIyru, a Takke KOHCYNbTMpPOBaHWE 3asiBUTenen o
nopsiake npefocrasneHns MyHuuunansHomn yenyrn B MOLL npegocraesnseTcst COTpYAHUKOM
M®Ll npu HenocpeactBeHHoM obpaweHun 3assutens B MOL wnm nocpeactsom
TenedOHHOWN CBA3M B COOTBETCTBUN C AEUCTBYIOLLMM 3aKOHOL4ATENbCTBOM, PEryNNPYHOLLUM
opraHusaumio gesatensHoctn ML,

MHdopMmupoBaHne o nopsgke  npefocTaBfeHuss  MyHUUMNanbHOW — yCryru
OCYyLLECTBNAETCS B COOTBETCTBUM C rpachmkom paboTtbl MOLI.

6.4. lNMpn nuyHom obpawieHnn 3aasutens B MOL| coTpygHuK, OTBETCTBEHHbLIN 3a
npuem JOKYMEHTOB:

- yCTaHaBnMBaeT JNWYHOCTb  3asBUTENd HA  OCHOBaHUM  [AOKYMEHTa,
yOOCTOBEPSIOLLErO €ro IMYHOCTb, NPEeACTaBUTENS 3asiBUTENS - HA OCHOBaHUW JOKYMEHTOB,
yOOCTOBEPSOLLNX €r0 NIMYHOCTb M NOSTHOMOYMS (B cnyyae ero obpalleHuns);

- NpoBepseT nNpeacTaBreHHoe 3asiBrieHne no opme corracHo npunoxeHuio Net
nnu npunoxexuto Ne3 K HacTosLeMy aAMUHUCTPATUBHOMY perfiameHTy 0 NpeaoCTaBfeHnm
MYHULMNANbHOM YCIyru, B 3aBUCUMOCTM OT Lienv obpalleHuns, 1 JOKYMEHTbI Ha NpeameT:

1) TeKCT B 3asiBNIeHUM NoaaaeTcsl NPOYTEHNIO;

2) B 3asBNEeHWN yKasaHbl hamunus, UMms, OTYECTBO (MOcCnegHee - Mpu Hanmyum)
dusnyeckoro nuua NMbo HanmMeHoBaHME LPUANYECKOrO NNLA;



3) 3asdaBlieHne noanncaHo ynosIHOMOY€HHbIM JTULLOM;

4) NpUNoXeHbl OOKYMEHTbl, HEOOXoAMMble ANsi NPedoCTaBMEHUS MYHULMNANbHOW
ycnyru.

5) coOTBETCTBME [AaHHbIX [OOKYMEHTA, YAOCTOBEPSIOLLErO JIMYHOCTb, [AaHHbIM,
yKa3aHHbIM B 3asiBNIEHNM U HEOBXOANMBIX AOKYMEHTaX.

- genaet Konuu MOAJSIMHHMKOB MNpeacTaBfieHHbIX AOKYMEHTOB, B TOM 4ucrie Mo
OTAENbHbIM A0KyMeHTaM 6e3 B3MMaHus nnatbl B COOTBETCTBUM C MOCTaAHOBIIEHMEM
Mpaesutensctea Poccuickon Pepepauumn ot 22.12.2012 Ne 1376 «O6 ytBepxaeHuu
MpaBun opraHusaumm OesaTenbHOCTU MHOrOQYHKLMOHAIbHBLIX LIEHTPOB MpedocTaBlieHus
rocyAapCTBEHHbIX M MYHMUMNANbHbLIX YCRyr», 3aBepsieT MX, BO3BpallaeT 3asaBUTENO
NOAMMHHUKN JOKYMEHTOB. [1pn 3aBepeHnn COOTBETCTBUA KOMUM SOKYMEHTa NOAMMHHUKY Ha
KOMuMM OOKYMeHTa NpocTaBnsieTcs Haanucb «BepHoy, 3aBepsieTcsa Nnognucbio CoTpyaHMKa
MO®Ll, npuHABLWIEro JOKYMEHT, C yKa3aHUeM (hamMunnmn, UHULMANoB 1 4aTbl 3aBEPEHUS;

- 3anonHseT cBedeHuss O 3asiBuTene W NpeacTtaBneHHbIX [OOKYMeHTax B
aBTOMaTU3NPOBaHHOW MHGOpMaunoHHon cucteme (AUC MoLL);

- BbldaeT pacnucky B MNOMyYeHUW [OOKYMEHTOB Ha MpeaocTaBrieHWe YCnyru,
cchopmupoBaHHyto B8 AUIC ML,

- MHOpPMUPYET 3asiBUTENsSI O CPOKe NpefoCTaBfieHUst MYHULMNANbHOW YCNyru,
cnocobax nosyvyeHnst MHpopMaumm 0 Xoae UCNOSTHEHNA MYHULUNANbHOW YCRyru;

- yBeAOMMSIET 3adABUTENSA O TOM, YTO HEBOCTpPeOOBaHHbIE AOKYMEHTbI XPaHATCH B
MoLl B TedeHune 30 gHen, nocne 4yero nepenarnTca B YNOTHOMOYEHHbIA OpraH.

6.5. 3aaBneHve W [OOKYMEHTbl, MPUHATbIE OT 3asaBUTENs Ha npegocTaBneHune
MYHULMNANbHOM  yCryrn, nepegawTcsa B YNOMHOMOYEHHbIM OpraH He nosgHee
1 paboyero AHSA, cneaylowero 3a gHEM perncTpaumm 3asBrieHus U JokymeHToB B MOLI,
nocpencTBOM NUYHOro obpalleHns No conpoBoaUTENBLHOMY peecTpy, coaepXxallemy aaty
N OTMETKY O nepefade, oPOPMIIEHHOMY B [AOBYX 3K3eMmnnsgpax. YKasaHHbIM peecTtp
3aBepsieTcsa coTpyaHukom ML n nepegaeTca cneumanucty yNnosIHOMOYEHHOro opraHa nog
nognucek. O4MH 3K3eMnnsap CONpPOBOAUTENBHOINO peectpa OCTaeTcs B YNOMHOMOYEHHOM
opraHe 1 XpaHUTCS Kak AOKYMEHT CTPOron OTYETHOCTM OTAENBbHO OT SIYHbLIX AeN, BTOPOW -
xpaHutcs B MOL]. B 3asaBneHMn npomM3BoanTCA OTMETKA C yKa3aHUEM PEKBU3UTOB peecTpa,
Nno KOTOPOMY nepeaaHbl 3asiBNeHne N JOKYMEHTbI.

6.6. lNMpn obpalieHnn 3asBUTENS 3a MNpPeaoCTaBfEHUEM MyHUUMMNANbHOW YCRyrn
yepes MOL| Bblgava pesynbTata NpeaoCcTaBfeHUs  MyHUMUMMNANbHOW  YCRyru
ocyLiecTBnsaeTcs npu nuyHom obpatueHnn B MOLL.

6.6.1. OTBETCTBEHHOCTb 3a Bblgayy pe3ynbTaTa NpeaoCTaBfeHNss MyHMLMNANIbHON
ycnyrmn HeceT coTpyaHuMK MOL], ynonHOMOYeHHbIN pykoBoanTenem MoL].

6.6.2. [ins nony4yeHuns pesynbTaTta npeaocrtaBneHna MyHuuunansHon ycnyrms Mol
3aaBuTENb NpeabABNSeT AOKYMEHT, yOOCTOBEPSAIOLLMIA €r0 NMMYHOCTb N PaCrmnCKy.

B cnyyae obGpaleHusa npeacrtaBuTens 3adBuTEns NPencTaBfsiOTCA AOKYMEHTHI,
yO0CTOBEpPSOLLME NIMYHOCTb M NoATBEPXKAAOLLME NONTHOMOYNSA NPpeacTaBUTENS 3asaBUTENS.

CoTtpyaHuk MOL|, oTBETCTBEHHLIM 3a Bblgady AOKYMEHTOB, BblOAET OOKYMEHTbI
3aaBUTENIO U permcTpupyeT dakT ux Bbligayun B AUC MOLL. 3aassuTtenb noateepxaaeT dakT
nony4yeHns JOKYMEHTOB CBOEW NOAMNUCKHIO B pacnucke, kKotopasi octaetcs B MOLL.

Ecnn 3agBuTenb, He  COMMacuMBLUUCbL  CpeELleHMeM O  npegocTaBrieHuu
(pe3epBnpoBaHUKN) y4acTKOB 3eMiN ANt CEMENHbIX (POAOBbLIX) 3axOpOHeHun nmbo
peweHvem o6 oOTKase B npefocTtaBneHMu (pe3epBMpPOBaHUKM) Yy4acTKOB 3emMnu Ans
CeMeWHbIX (POAOBLIX) 3aXOPOHEHUN, OTKa3ancsa NpoCTaBUTb CBOK MOAMUCH B MOSyYEHUM
AOKYMEHTOB, peLleHne O npedocTaBneHnn (pes3epBMpOBaHUKM) Y4acTKOB 3emMnv Ang
CeMeNnHbIX (poOoBbIX) 3axOpOHEHMM nubo peweHne 06 oOTka3e B NpeaocTaBiieHUU
(pe3epBnpoBaHNKN) y4acTKOB 3eMin Ofs CEMENHbIX (POOOBbIX) 3aXOPOHEHUA €My He



BblaaeTcsa n paboTHUK MPL], ocywiecTBNALWMI BblAavy AOKYMEHTOB, HA KOMWUK 3a8BMEHNS
Ha npefoCTaBfieHMe MyHuUMNansHOW ycnyrn, Xpadswenca B MOLL n  pacnucke,
npoctaBnser oTMeTky 00 oTkasze B MNOMyYeHUMMpelweHns O NpeaocTaBlieHnn
(pesepBupoBaHMM) y4acTKOB 3emMnuM Ans ceMelrHbiX (pOOoBbIX) 3aXOpPOHEeHWn nnbo
peleHns 06 oTkase B NpeaocTaBrneHnn (pe3epBnpoBaHmm) yHacTKOB 3€MIN AN CEMENHbIX
(poOoBbIX) 3aXOPOHEHUN nyTeM BHeceHust crioB «[l1onyynTb OOKYMEHTbl oTKasarncay,
3aBepsieT ceoen nognuceio. B atom cnydae MOLL B TedeHue cnegyowmx Tpuguatn gHen
obecneunBaeT HanpasfeHne OOKYMEHTOB, KOTOpble 3asiBUTENb OTKasarca nonyynTb, B
YNOSTHOMOYEHHBIN OpraH.

HeBocTpeboBaHHble JOKYMeHTbl xpaHaTca B MOLL B TeyeHne 30 gHen, nocne 4vero
nepenarTcs B YNONHOMOYEHHbIN OpraH

6.7. IHble gencreua, HeobxoanMble st NpegoCcTaBNeHns rocy4apCTBEHHOM yCnyri,
B TOM YMCIe CBSA3aHHbIE C MPOBEPKON AENCTBUTENBHOCTM YCUITEHHOM KBaNUULMPOBaHHOM
3IEKTPOHHOM MNOAMUCU 3adBUTENS, MCMNOSIb30BAHHOW Mpu obpalleHnn 3a nofyydeHnem
rocygapCTBEHHOWN yCnyru, a Takke C yCTaHOBMEHUEM NepeYHs CpeacTB YOOCTOBEPSIOLLNX
LEeHTPOB, KOTOpble OOMycKalTCa ANS UCMONb30BaHUS B Lensax obecneyvyeHus ykasaHHOM
NPOBEPKN N ONpPeaenaTCa Ha OCHOBAHUN yTBEPXAAeMOM YNONIHOMOYEHHLIM OpraHoM Mo
cornacoBaHuo ¢ PegepanbHon cnyxbon 6e3onacHocTn Poccuickon Pegepaumm mogenu
yrpo3 6e3onacHoCTU UHopMaLUn B MHOPMALMOHHOM CUCTEME, UCMOSTb3YEMON B LIENSAX
npuema obpalleHnn 3a NnonyyeHnem rocyfapCTBEHHOW ycryrn u (Mnv) npefocTaBreHus
Takoun ycnyru, B MOL| He npegyCMOTpEHbI.

6.8. [ocynebHoe (BHecyoebHoe) obOxanoBaHWe peleHun ©n  OencTBUN
(6esgenctena) MoLl, cotpygHuka MOLL ocywecTBnaeTcs B nopsagke, npeayCMOTPEHHOM
NYHKTOM 5.12 HacToSLero agMMHUCTPaATUBHOIO pernamMmeHTa.



MpunoxeHwe 1

K aAMWHUCTPATUBHOMY pErfiamMmeHTy
npefocTaBneHVsi MyHUUMNANbHOW yCnyri
«MpenoctaBneHve (pe3epBUpOBaHME) YHACTKOB 3EMIIM AMsi CEMENHBIX (POAOBbIX) 3aXOPOHEHUIA»

(I'IOJ'IHOG HanMmeHoBaHMe opraHa MeCTHOro camoynpasiieHUd, OCyLlecTBnAoLWero npeaocraBslieHne MyHI/ILl,I/IFIaJ'IbHOﬁ

ycnyru)
OT Koro

(HaMMeHOBaHVIe 3aasutensa

«(hamunus, nms, otyecTBo (NocnegHee -
npu Hanu4un)» — Ansa MUsndYecKMx nuu,

nonHoe HanMmeHoBaHWe opraHmsaumm — ona

HOPUONYECKNX NLL), ero NOYTOBbIN MHAEKC

1 agpec, agpec 3NEKTPOHHON NOYThI)

Ten.:
3AABJIEHUE
0 npegocTaBneHnn (pesepBupoBaHnn)
cemelrHoro (poAoBOro) 3aXOpoOHEeHUs™

ropoa v 20

a, (®.1.0.) ,

nacnopTHble AaHHblE:

MEeCTO XUTenbCcTBa

KOHTaKTHble OJaHHblEe:

npoLLy NpefocTaBnTh (3ape3epBrMpoBaTh) y4acTOK 3eMny AN CeMenHoro (pogoBoro)
3axXOPOHEHUs Ha kragbuie

nnowaabto KB. M NS OCYLLECTBINEHNS NMOCIeayHoLLEero 3aXxopoHeHus
POOCTBEHHMWKOB.
(®NO) (nognuce)

Ungopmayus o Hanuquu (omcymemeuu) oCHo8aHul
011 omka3sa 8 npedocmasneHuu (pe3epsuposaHuUl)
yyacmka 3emnu:

YKasaHHbI B 3asBKE Y4acCTOK 3eMIin MOXeT (He MOXeT) ObITb NpefocTaBreH
(3apesepBrpoBaH) AnA CeEMEVHOro (POOOBOr0) 3aXOPOHEHWS.
(Hy>XHOE NOAYEPKHYTb)

OcHoBaHve QAns oTka3a (B Ccrydae HanuduMs OCHOBaHWM Ans OTkasa B
npenocTaBneHny (pes3epBUpOBaHUM) yyacTka 3eMnu A1 CEMENHOro (pogoBoro)
3aXOPOHEHUS):

(I'Ipl/l OTCYyTCTBUM OCHOBaHWUI Anig O0TKasa CTaBUTCA npoqepK)

HanmeHoBaHne YNOJIHOMOY€EHHOro opraHa

(mognwce) (®N0O)



MpunoxeHwne 2

K aAMWHUCTPATUBHOMY pErfiamMmeHTy
npefocTaBneHVsi MyHUUMNANbHOW yCnyri
«MpenoctaBneHve (pe3epBUpOBaHME) YHACTKOB 3EMIIN AMsi CEMENHBIX (DOAOBbIX) 3aXOPOHEHUIA»

(I'IOJ'IHOG HanMmeHoBaHMe opraHa MeCTHOro camoynpasiieHUd, OCyLlecTBnAoLWero npeaocraBslieHne MyHI/ILl,I/IFIaJ'IbHOVI

ycnyru)

COIMACWE HA OBPABOTKY NMEPCOHAJTbHbBIX JAHHbIX

damunvsi, UMsi, OTYECTBO (MOCTIEAHEE - MPU HANMYUN) CyBbEKTA NEePCOHasbHBIX |
JaHHbIX

Anpec MecTa XUTenbCTBa |

[LOKYMEHT, YAOCTOBEPSIOWMA NUYHOCTb CyGbEKTa NepcoHanbHbIX AaHHbIX, AaTa |
€ro Bblayu 1 BbiAaBLUMIA OpraH

[al cBoe cornacue ynoriHOMOYEeHHOMY opraHy Ha ob6paboTky MOI/IX|
nepcoHanbHbIX AOaHHbIX, OTHOCALUUXCA WUCKNIOYUTENbHO K nepedyncrieHHbiMm HI/I)Kel
Kateropuam nepcoHalbHbIX AOaHHbIX: (*)aMVIJ'IVIFl, nM4, OTYEeCTBO, AaTa po>|<,quvm;|
TN  OOKYMEHTa, YOOCTOBEpPSIOLWEro JIMYHOCTb; [AaHHble /J,OKyMeHTa,l
yOOCTOBEPSIOLLEro JIMYHOCTb.

£ pato cornacme Ha Mcronb3oBaHMe NepcoHarbHbIX AaHHbIX UCKIYNUTENBbHO Bl
Luensax npenocTaBneHus (Pe3epBMpOBaHMS) MHE y4acTka 3emMnun ansi CeMeI7IHOFO|
(pOOoBOro) 3axOpoOHEHMS.

Hacrosiwee cornacue npegocTaBnsaerca MHOM Ha OCYyLLEeCTBMEHNEe OeNCTBUN B|
OTHOLWUEeHUN MOUX MepCoHalbHbIX AaHHbIX, KOTOpble HGOﬁXO,EI,VIMbI ana ,EI,OCTVI)KeHI/IFll
yKa3aHHbIX Bbile Lenewn, Bknoyas (6e3 orpaHuyeHus) coop, CVICTeMaTVI3aLI,I/|PO,|
HaKomnmneHue, xpaHeHue, yTouHeHue (0OHOBReHue, N3MEHEHNE), VICI'IOJ'Ib3OBaHVIe,|
nepegady TpeTbMM fnvuam AnA  OCYLLEeCTBMNEHVUS AeNcTBui no 06|vleHy|
nHcpopmauuen, obesnmunBaHue, GNOKMPOBaHME MEPCOHANbHbIX AaHHbIX, aTarOKe|
ocyllecTBneHne nobblIX WHbIX AENCTBUIA, NpeayCMOTPEHHbIX }:l,el7|CTBerLLI,VIM|
3akoHogaTenscTBoM Poccuinckon ®egepaumm.

A npovHdopmnpoBaH, 4TO YNONIHOMOYEHHbIN OpraH rapaHTmpyeT|
06paboTky MOMX MepcoHanbHbIX AaHHbIX B COOTBETCTBUM C ﬂeVICTByIOU.I,VIMl
3akoHopaTenbcTBom Poccuickon demepauum kak HEaBTOMATU3MPOBAHHbLIM, TaKl/Il
aBTOMaTU3NPOBaHHLIM criocobamu.

[aHHoe cornacve gencTByeT A0 OOCTWKeHUS uenen obpaboTtku I'IepCOHaJ'Ibelxl
[OaHHbIX UNN B TEY4EHME CPOKa XpaHeHNs1 MHGopMaLImK.

[aHHoe cornacve MoxeT ObiTb 0TO3BaHO B NGOV MOMEHT Mo Moemy |
NMUCbMEHHOMY 3asiBIIEHNIO.

A nogTBepxaalo, YTO, AaBad Takoe cornacve, s 4eCTBYHO Mo coGCTBeHHoM|
BOJSE U B CBOWX MHTEpecax. |

v 20 T / / |
(mognuck, paclimndposka nognuck) |




MpunoxeHwe 3

K aAMWHUCTPATUBHOMY pErfiamMmeHTy
npefocTaBneHVsi MyHUUMNANbHOW yCnyri
«MpenoctaBneHve (pe3epBUpOBaHME) YHACTKOB 3EMIIN AMsi CEMENHBIX (DOAOBbIX) 3aXOPOHEHUIA»

(I'IOJ'IHOG HanmMeHoBaHMe opraHa MeCcTHOro camoynpaBieHus, ocyulecTenaoLllero npegocraBsrneHmne MyHI/ILlI/II'IaJ'IbHOIZ

PELWWEHWME N
0 npenocTaeneHnn (pe3epBrpoBaHNM) YYacTKU 3eMIIn
NS CeMeNHOro (POAOBOro) 3aXOPOHEHNS!

ropog__ 20
K 3asske oT"__" 20__ropa (Bx. N )

MpepoctaBuTh (3ape3epBupoBaTh)
®.1.0.

nacnopTHble AaHHbIE!

MEeCTO XUTenbCcTBa

KOHTaKTHble OJaHHble:

Yy4acToK 3eMnum [Onsg CeMeNHoro (PogoBOro) 3axOpPOHEHMs Ha  Knagduue

nrowaabo KB. M
MecTopacronoxeHue: KsapTan , paa , mecTo N

Ansa oCcyllecTBrieHna nocneayrulero 3aXxopoHeHna poaCcTBEHHNKOB.

YNonHOMO4YeHHoe NuLo

(nognuce) (aomkHocTb, ®UO)

MpepoctaBneHve  (pe3epBuMpoOBaHME) YyyacTka 3emnu  Ans  CeMENHOro
3aXOPOHEHNs, CBEPX YCTaHOBMEHHOro pa3mepa GecnnaTHO NpesocTaBnseMoro
yyacTka 3eMnu Ans 3aXOPOHEHWs, OCYLLECTBMSETCA 3a eAMHOBPEMEHHYIO nnarty,
pasmMep KOTOpOM onpepnensieTcsi NpaBoBbIM akTOM agMUHUCTpauum ropoga Kemepogo.
OnnaTta gomkHa ObiTb Npou3BeneHa 3asABUTENEM B TeYeHue NaT paboumnx gHewn co
OHS NPUHATUSE pelleHns O NPefoCTaBneHun (Pe3EPBUMPOBAHMN) y4acTka 3emnv s
CO34aHnsl CeMENHOro 3axopOoHeHud. B criyuyae HeBHeCeHWsi B yCTaHOBMEHHBIN CPOK
nnaTbl 3a NpegocTaBrieHne (pe3epBMpoBaHWE) ydacTka 3emMnu Ans co3haHus
CEMENHOro 3axOPOHEHWs, HacTosILLIee peLleHne O NpeaocTaBneHnn (pesepsmpoBaHn)
yyacTka 3emns ans co3faHns CEMeNHOro 3aXOPOHEHUS OTMEHSIETCS, O YeM AenaeTcs
COOTBETCTBYHOLLAS OTMETKA B HACTOSLLEM PELLEHUM.

OTmeTKka 06 OTMEHe peLleHus (B Cryvyae HEBHECEHNS NNaThbl)

YNOnHOMOY€EHHOE NnLOo

(noanwuceb) (BomkHocTh, ®UO)

ycnyru)



MpunoxeHuve 4

K aAMUHUCTPATMBHOMY perfiaMmeHTy

npegocTaBneHnss MyHULMNansHON ycnyru

«[MNpepocTaBneHve (pe3epBnpoBaHne) y4acTKOB 3eMNn ANsi CEMENHBIX (POAOBbIX) 3aXOPOHEHNIAY

(nonHoe HaMMeHOBaHMe opraHa MECTHOTO CamoynpaBIieHUs, OCYLLECTBMAIOLLErO NpeAoCTaBeHne MyH1LMNansHON
ycnyru)

PELLEHVE N
06 oTkase B npegocTaBneHnm (pe3epBnpoBaHum)
yyacTka 3emnu ansi ceMenHoro (pogoBoro) 3axopoHEHNs

ropog__ .20

K 3aaske oT"__" 20__ropa (Bx. N )

OTtkasaTtb

®.1.0. )

nacnopTHble AaHHblE! s

MEeCTO XUTernbCcTBa ,
KOHTaKTHbl€ JaHHbIE:
B npegocTaBneHun (pesepBupoBaHUK) ydacTka 3eMnu Ans CEMenHoro (pPoaoBoro)
3axX0OPOHEHUs Ha krnagbuie
nnoLwiagbo KB. M.

MecTtopacnonoxeHue: KBapTan , pag , Mmecto N
NS OCYLLEeCTBIEHNS MOCIeayLEro 3aXxopoOHEHNS POACTBEHHMKOB.
MpuynHa oTkasa

YNonHOMO4YeHHoe NuLo
(noanwuceb) (momkHocTb, ®UO)




MpunoxeHwe 5

K aAMUHUCTPATMBHOMY perfiaMmeHTy

npegocTaBneHnss MyHULMNansHON ycnyru

K aAMUHUCTPATMBHOMY perfiaMmeHTy

npeaocTaBneHnss MyHULMNansHON ycnyru

«[MpepocTaBneHve (pe3epBnpoBaHNE) y4aCTKOB 3eMiu A1t CEMENHbIX (POAOBbIX) 3aXOPOHEHNIY

(nornHoe HanMeHoBaHWe opraHa MECTHOro CamoynpaBreHust)
oT
(P.1.0. (npn Hanunumm) rpaxgaHuHa nonHocteto, P.1.0. (npy Hanuymm)
uHAnBUayaneHoro npeanpuHumarens (Mr)) nonHocTslo nnm HammeHosaHue UI
nomnHoe, formkHocTb 1 ®.1.0. (Npn HanM4MmM) NONHOCTLIO NpeacTaBUTENs
topuandeckoro nuua (FOJT)n nonHoe HaMmeHoBaHwKe)

(appec npoxunBaHus rpaxgaHuHa, mectoHaxoxaerue UM, KOJ1)

(KOHTaKTHBIA TeneoH, aapec an. NoYTbl, MOYTOBLIN aapec)

3aaBneHne
06 ucnpaeneHun owmboK 1 oneYaTok B 4OKYMEHTaX, BblAaHHbIX
B pesynbTaTe NPefoCTaBNEHUS MyHULMNAbHOW YCryrn

MpoLy ncnpaeuTb owMbKy (onevaTky) B

(PeKkBU3NTbLI AOKYyMEHTA, 3asiBNIEHHOIO K UCMPaBIIEHMIO)

OLWMBOYHO yKa3aHHY0 MHPOPMALMI0 3aMEHUTb Ha
OcHoBaHve ons ucnpasneHns owmnbKy (onevaTkm):

(ccbinka Ha AoKyMeHTauum)
K 3asiBneHuto npunaratoTcs cneayoLwme JOKYMEHTbI MO ONUCK:
1.
2.

[omkHoCTb
PYKOBOAMTENSI OpraHnsaumm

(ans topuauyeckoro nuua) (Noanuck) (paclumdposka NOANUCK)

PO ncnonHutens
TenedoH




