KemepoBckasa ob6nacTtb-Kysbacc
TSHOKNMHCKUA MYHUUUNASIbHbINA OKPYT
AoMUHUCTPaUnS TAXXUHCKOTo MyHULMNa/IbHOro OKpyra

[MocTaHOBNEHKE

or No

O6 yTBEPXAEHUN agMNHUCTPATUBHOIO
perfiameHTa npeagocTaB/eHns
MYHULMMASTbHON YCIYTU
«MIHpopmMaLMoHHOe obecneyeHmne
PUN3NYECKNX N FOPUONYECKUX NTNLY
Ha OCHOBE AO0KYMEHTOB ApPXUBHOIO
doHpa Poccuiickon denepaumm n opyrux
apXMBHbIX OOKYMEHTOB, npegoctaB/ieHne
apXMBHbIX CNPaBOK, aPXMBHbIX BbIMNCOK
N KOMUIA apXMBHbIX AOKYMEHTOB»

B cootBetctBUM C depepasibHbiM  3aKOHOM OT 06.10.2003 Ne 131-0#3 «0O6 06umx
NpUHUMNax opraHusaumm MeCcTHOro camoynpasneHus B Poccuiickoir  ®epepaumm»,
depepanbHbiM  3akOHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum npefocTaB/ieHns
roOCyfJapCTBEHHbIX U  MyHUUUNANbHbIX  ycayr», [locTaHOBMEHMEM  [/iaBbl  TSHKUHCKOTO
MyHUUMNANbHOrO paoHa ot 21.11.2017 Ne 164-n « O6 yTBEpXAEHMM Mopsiaka pa3paboTkm u
YTBEPXAEHUA aMUHUCTPATMBHbIX PernaMeHToB okKasaHus MYHULMNasIbHbIX YCNyr

1.  YTBepauTb npunaraemblii  afAMUHUCTPATUBHLIA  periamMeHT  npeaocTaB/eHNs
MyHULMNanbHoli yenyrn «/HdopMauroHHoe obecneyveHne n3nyYecknx 1 puanyeckmx uL, Ha
OCHOBE [IOKYMEHTOB ApXMBHOrO (ooHAa Poccuiickoit desepaumn 1 APYrUX apXMBHbIX
[IOKYMEHTOB, MNPe[OoCTaB/IEHNE apPXMBHbIX CMPABOK, APXMBHbIX BbIMUCOK M KOMUIA apXMBHbIX
[IOKYMEHTOB>.

2. CuntaTb yTpaTMBLUMM CUTy MOCTAHOB/IEHWE NaBbl TSXXUHCKOr0 MyHULMMNAILHOIO paioHa
ot 30.04.2020 Ne 89-n «O6 yTBEPXAEHUN AoMUHUCTPATUBHOINO periaMeHTa npefocTas/ieHuns
MyHUUMNanbHOW ycnyrn  «l/IcnonHeHve 3anpocoB rpaXgaH W opraHusauuin  -npaBoBOro
Xapakrepa.

3. lNocTtaHoBNeHMe MOANMEXMT pasMEeLLeHUI0 Ha calte aaMuUHUCTpaumMm TAXMHCKOro
MYHULMNANLHOTO OKpYra.

4.  TlocTaHOB/IeHWe BCTynaeT B CUY CO AHA O6HapofoBaHMA NYTEM BblBELUMBAHUA Ha
NHOPMAUMOHHbBIX CTEHAAX B 34aHUAX aMUHUCTPAUMN TAXUHCKOro MYHULMNAIbHOTO OKpyra U



TeppUTOpUasibHbIX OTAEN0B, BXOAAWMUX B COCTaB YnpasieHus no XWN3HeobecneyeHmo u

TEPPUTOPMASIBHOMY — Pa3BUTUIO  TSDKMHCKOrO — MYHWULMMANIbHOTO — OKpyra — agMUHUCTPaLUK
TAKUHCKOTO MyHULMMNASILHOTO OKpYyra.

5. KOHTpO/b 3a WCNOMIHEHMEM HACTOSALLEro MOCTaHOB/IEHUS BO3/I0XUTbL Ha 3aMecTuTens
rnasbl TAXWHCKOro M lamn KysHevuoBy T.B.

naBa TAXUHCKOro
MYHULMNa/IbHOTO 0 B.E.CepebpoB

CumaxuHa OkcaHa BukTopoBHa
83844928048



YTBEPXJEH
[MocTaHOBNEHUEM
aAMUHMCTPaUUN TAXNHCKOro

MYHMLUMNaIbHOrO OKpyra
oT tv

AIMVHUCTPATUBHBIA pernaMeHT NpeaocTaB/eHUs
MYHULIMNANbHOR yCnyru
«MHhopMaLoHHoe 0becrneveHre PUNYECKMX U HOPUAMYECKINX /TNL, HA OCHOBE
NOKYMEHTOB ApXMBHOro ¢hoHaa Poccuiickoin deaepauun u Apyrmnx apxXmBHbIX
[0OKYMEHTOB, MpefoCTaB/IeHNe apXUBHbIX CMIPaBOK, apXMBHbIX BbIMUCOK 1 KON
apPXUBHbIX JOKYMEHTOB»

1. O6LLMe NoNoXeHNs
1.1 [MpeaMeT perynmpoBaHus agMUHUCTPATMBHOIO PerfiaMeHTa.

AIOMVHUCTPATUBHbIA  pernameHT  NpeocTaBNeHWst  MYHUUMMANbHON  yCnyru
«/HhopMaumoHHoe ob6ecrneyeHne  (U3MYECKMX 1 HOPUAMYECKMX /AL, Ha OCHOBE
OOKYMEHTOB ApXMBHOro (hoHga Poccuitickoli  ®epepauuy W APYrUX  apXMBHbIX
[OKYMEHTOB, NPeoCTaBNeHNEe apXMBHbIX CMPaBOK, apXUBHbIX BbIMACOK 1 KOMWIA apXM1BHbIX
[OKYMEHTOB» (flanee - afMWHUCTPATMBHbIA pernaMeHT) — HOPMAaTVBHbIA NPaBOBOM akT,
yCTaHaBNMBAOWMIA  MOPSAOK  NPefoCTaBNeHMss U CTaHAapT  MpefoCTaB/eHNs
MYHULMNANbHON YCayrin.

AIMVHUCTPATUBHbIA  pernaMeHT pa3paboTaH B LENMSX MOBbILIEHMS KayecTsa
NPefoCTaBNeHMS W AOCTYMHOCTM MNPeAOCTaBMEHNS MYHULMNANbHON YCNyru, CO3[4aHUs
KOMMOPTHBIX YCNOBWIA AN YYACTHNKOB OTHOLLIEHWIA, BO3HUKAIOLLMX MPU NPeAoCTaBIeHNN
MYHULMNANbHOW  YCNyrW, ONpefeneHns CPOKOB W MOCNe0BaTeNbHOCTU  AeNCTBWIA
(AAMVHWUCTPATVBHLIX  NPOLEAYP) OpraHOB, apXMBHbIM  OTAENOM  aAMUHUCTPALK
TAKMHCKOr0 MYHULMNANbLHOrO OKpyra (Janee- apXMBHbIA OTAeN) Npu NpefoCcTaBNeHNM
MYHULMNANbHON YCayrin.

1.2. Kpyr 3assuteneil.

3asABUTENIMM  MYHULMMANBHON YCNYrn SBAAIOTCA (DU3MYECKME U OPUANYECKME
nua.

NHTepecbl 3asiBATENEM MOryT MPeAcTaBisATb  WHble dLa B COOTBETCTBUM  C
3aKOHOAaTeNnbCTBOM Poccuiickoin defepaumm (ganee — npeacTaBUTeNN).
OT UMeHV (O3NYECKNX NUL, 3aAB/IEHUA MOTYT MoAaBaTh:
3aKOHHble npeacTaBUTENN (poamTenn, YCbIHOBUTENN, OMeKyHbl)
HecoBepLLEHHONETHMX B Bo3pacTe Ao 14 ner;



OMeKYHbl Hefleecnoco6HbIX PaXaaH;
npeacTaBUTeNM, [EWACTBYHOLIME B CUAY MOMHOMOYMIA, OCHOBaHHbIX Ha
[OBEPEHHOCTM MAN [OrOBOPE.
OT VIMEHN HOPUANYECKOTO N1LIA 3a8BNIEHMS MOTYT NO/aBaTh:
- Nnua, [eiCTBYHLLME B COOTBETCTBMM C 3aKOHOM, MHbIMU NPABOBbLIMI aKTaMy U
yupeauTenbHbIMU JOKYMeHTaMy 6e3 JOBEPEHHOCTH;
NpeACTaBUTENN B CUNY MONHOMOYMIA, OCHOBAaHHbIX Ha [OBEPEHHOCTW WK
[0r0BOPE;

- YYaCTHUKN HOPUANYECKOr0 LA B NpeayCMOTPEHHBIX 3aKOHOM Cy4asiX.
(nanee - 3asBuTeENn)

13. Tpe6oBaHMs K MOPSAKY  WHGOPMMPOBaHMS 0 MpPeAocTaBieHUH
MYHULMMaNbLHOR yCnyru.

1.3.1. VH(hopmanms no Bonpocam npeAocTaBneHnst MyHULMNaIbHOW YCYTK, CBEEHWI
0 X0fe NpeaocTaBNeHNUs MyHULMNAIbHOW YCYTn NpeaoCcTaBseTCs:

CMeLnaIMcToM apxX1BHOro OTAeNa Npu HernocpeACTBEHHOM 06palLeHnn 3adBuTeNs
B YMNO/IHOMOYEHHbIA OpraH WM NOCpeacTBOM TeNneOHHOW CBSA3M, B TOM YWUC/e MyTeM
pa3MeLLeHns Ha oduuMaibHOM cainTe agMUHUCTPaUMM TSHKMHCKOrO MYHULMNaIbHOIO
OKpyra B WH(OPMAaLMOHHO-TE/IEKOMMYHUKAUMOHHON ceTu «WHTepHeT» (fJanee -
ouLManbHbIA CaiT agMUHUCTPALMN OKPYra);

MpW HaIMYMN TEXHMUYECKOW BO3MOXXHOCTW MyTEM pasMelleHus B (hefepasibHOM
rocyfapCTBeHHOW WH(OPMaLUMOHHOM cucTeMe «EAMHBIA MopTan rocyAapCTBEHHbLIX U
MYHULUMNANbHBIX yenyr (hyHkuuin)» (ganee - EMIY), B MH(POPMALMOHHON cuCTeMe
KemepoBCcKoii 061acT Ans NpefocTaBfieHnst rocy4apCTBEHHbIX U MYyHULMMAbHLIX YCayT
((byHKUMiA) (panee - PITY);

MNyTem pasmeLleHns Ha WH(OPMaLMOHHOM CTeHAEe B MOMELEeHUN apXUBHOMO
0TZena, B MHPOPMaLMOHHbIX MaTepuanax (6poLtopbl, OYKNeTbl, IMCTOBKK, MaMATKM);

nyteM nyonnkaumm WHMOOPMALUMOHHBIX MaTepuasioB B CPeAcTBax MacCOBOWA
NHopMaLnu;

MOCPeLCTBOM OTBETOB Ha MUCbMEHHbIE 0OpaLLeHus;

COTPYAHMKOM oTgdena «Mou [JOKYMeHTbl» TrOCy4apCTBEHHON0 aBTOHOMHOIO
yUpexaeHns «YMNONHOMOYEHHbIA  MHOTO(MYHKUMOHaNbHBIA  LUEHTP  MpefocTaB/ieHns
roCyfapCTBEHHbIX U MyHULMNABbHBIA YCNyT Ha TeppuTopun Kysbacca» (fanee - MOLL) 8
COOTBETCTBMM C NMYHKTOM 6.3 HACTOALLEro afMUHUCTPATUBHOIO PernameHTa.

1.3.2. CnpaBoyHad WHMOpMaUMA O MECTOHaXOXAeHUW, rpadmke paboThl,
KOHTaKTHbIX TeneoHaxX apxXWMBHOIO OTAena, ajpece 3/EKTPOHHOM MOYTbl apXUBHOMO
OTAena pasMelleHa Ha ouuManbHOM cailTe afMUHUCTPaUMM OKpyra, B (hefepasibHOM
rocyfapCTBeHHOW MH(OPMaLMOHHON cucTeme «dDefepasibHblii PeecTp rocyapCTBeHHbIX
M MyHULMNANBbHBIX YCnyT (hyHKUMIA)» (fanee - (efepanbHblid peecTp), Ha EMTY, PMATY.

CnpaBoyHass WHQopMaUMs 0 MECTOHaxXOXAeHWUW, rpagmke paboTbl, KOHTAKTHbIX
TenethoHax M®LL, agpece aneKTpoHHON NouTbl M®LL pa3meLleHa Ha ohrLMaIbHOM caiiTe
ML http://umfc42.ru/


http://umfc42.ru/

2. CraHpapT npeAocTaBneHnst MyHULMNANbHOW YCnyru

2.1. HanmeHoBaHVMe MyHUUMMANLHOW Yycnyrun «VIHpopmaymMoHHOe ob6ecreveHune
(PU3NYECKMX W HOPUANYECKMX JINL, HA OCHOBE AOKYMEHTOB APXMBHOIO POHAA POCCUIACKOIA
®efepayn U ApYrux apxvMBHbIX [OKYMEHTOB, MNpefoCTaB/ieHNe apXUBHbIX CMpaBoK,
aPXMBHBIX BbIMUCOK U KOMWUIA apXMBHbIX LOKYMEHTOB.

MyHULMNanbHas yYenyra BKIKOYaeT B cebs creaytoLye npoLeaypbl:

1) Mpuem u perncTpaums 3asBneHus 1 npuaaraeMblX K HeMy 4OKYMEHTOB;

2) VicnonHeHne apxXuBHOW CNpaBKW, apXMBHOW BbIMUCKKW, KOMWA  apXMBHbIX
[JOKYMEHTOB, MH()OPMaLUMOHHOIO MuCbMa, M0 pe3ynbTataM PacCMOTPEHMS
3asB/IeHNS;

3) Bblgaya (HanpaefieHWe) apXMBHOW CrpaBKW, apXMBHOW BbLIMUCKK, KOMWiA
apPXUBHbIX JOKYMEHTOB, WH(OPMaLVOHHOIo nmncbMa.

2.2.MyHu1UmMnNanbHas ycnyra npeiocTaBiseTcs YNoHOMOYEHHbIM OpraHoM.
MLl yyacTBYyeT B NpefoCTaBNEHNN MYHULMNANILHON YCNYr B YacTu:
- MIH(hOPMUPOBAHUSA 0 NOpsAKe NPeA0CTaBNEHNS MYyHULMNANBLHONR YCNyTy;
- npuvema 3asBfieHWA U [JOKYMEHTOB, He0OXOAWMMbIX Ans  NpeaoCTaBNeHNs
MYHULMNaNbHOW YCNyTu;
- Bbllaun pe3ynbTaTa NPeAoCTaBIeHNs MyHULMNAILHOW YCnyr.
B NpemocTaBNeHUM MYHULMNANILHOW YCAYrM B pamMKax MeXBeJOMCTBEHHOIO
MH(OPMaLMOHHOIO B3aMOAENCTBIS ApYriie OpraHn3aLMmn He y4acTBYHOT.

3adBuTENb BMpaBe MojaTb 3asdB/ieHMe Ha Bblgavyy apXUBHOW CrpaBKW, apXMBHOM
BbIMUCKM 1 KOMWUIA apXMBHBIX JOKYMEHTOB, U AOKYMEHTbI ¢ nomowpto EMIY, PITY (npu
Ha/IMUMN TEXHUYECKON BO3MOXHOCTM), MO 3aLLMLLEHHBbIM KaHasiam C WCMosb30BaHMEM
LUIN(POBA/IbHBIX (KpunTorpaguyeckmx) CPeACTB, NH(OPMaLNOHHO-
TE€NEKOMMYHUKALMOHHLIM CUCTEMaM W CeTAM CBA3W HEMOCPeACTBEHHO B OTAENEHUS
[MeHcMoHHOrO oHaa Poccuiickoit depepauun 1 MOPLL npu ycnoBum 3ak/iOHEHHOr0
CorflalleHnss 0 B3aMMOAEWCTBUM B  C(Depe apXMBHOrO fJena MeXay HuMmu ¢
YMNOHOMOYEHHbIM OpraHoM, MOYTOBbIM OTMpPaB/ieHNeM, (aKCUMWIbHOW CBA3bO (Mpw
Ha/IMUMN TEXHUYECKOA BO3MOXHOCTM), NO CeTn «/IHTepHeT».

3anpeLlaeTcs TpeboBaTb OT 3asBUTENs OCYLUECTBNEHMS AEACTBWIA, B TOM uucne
COr/TaCOBaHUM, HEOBXOANUMbIX ANs MOAYUYEHUs MYHULMMAILHOW YCMYrn U CBS3AHHbIX C
00palleHNEM B WHble TOCYAAPCTBEHHbIE OpraHbl, OpraHbl MECTHOr0 CamMoymnpaBfeHus,
OpraHm3aLmu, 3a WCKMOUYEHWEM MOMYUYEHUs YCNYr, BK/IKOYEHHbIX B MEpPeYeHb YCAyr,
KOTOpble  SIBMAKOTCS  HEOOXOAWMbIMU 1 00s3aTeNbHbIMKM AN NPeAoCTaB/eHUs
MYHULMNAbHON YCYTH.



2.3.  Pe3ynbTaTOM NpeocTaBieHMs MyHULMMNANbHOW YCNyri ABNSETCS

- apXMBHasi CnpaBKa - ouLMaNbHbIA AOKYMEHT apXUBHOFO OTAeNa, O(OPMIEHHBbI
Ha GNnaHKe apXMBHOIO OTAENa, COAEPXMT MH(OPMALMIO MO TeMe 3arpoca C yKa3aHUeM
apPXMBHBbIX LIMAPOB 11 HOMEPOB NIMCTOB €MHUL, XPaHEHUS TEX apPXMBHbIX JOKYMEHTOB, Ha
OCHOBaHMM KOTOPbIX OHA COCTaB/ieHa, 3aBEPEHHbI HaYalbHUKOM apXMBHOIO OTAEeNa;

- apXMBHas Komusi - OMUUMANbHbIA [OKYMEHT apXMBHOTO OTAena, [A0CN0BHO
BOCMPOV3BOAALLMIA TEKCT apXMBHOIO [OKYMEHTA WM ero M300paxeHue, C YKazaHWeM
ero MOVCKOBBIX [JaHHbIX, 3aBEPEHHBIN B YCTAHOB/IEHHOM MOPS/KE;

apxXuMBHasi BbINMUCKA - OMUUMa/bHbIA  [NOKYMEHT apXMBHOrO  OTAENa,
0(hOpPM/IEHHbI Ha 6naHKe apXMBHOrO 0TAena, AOCNOBHO BOCMPOM3BOASALIMIA 4acTb
TEKCTa apXMBHOTO [OKYMEHTa, OTHOCALLMIACA K onpeaeneHHoMy akTy, COObITUIO,
NPeACTaBUTENID, C  YKa3aHMEM MMOMCKOBbIX AaHHbIX [OKYMEHTa, 3aBepeHHbli
Haya/lbHUKOM apXMBHOTO OTAeNa;

- MH(OPMALMOHHOE MNUCbMO - OMUUMANbHBIA [JOKYMEHT apXWBHOIO OTAENa,
0hOpPM/IEHHbI Ha GnaHKe apXMBHOIO OTAena, cofepXaluidi MH(OPMaUUIO 0 HanMuMK
/OTCYTCTBUM apPXUBHbIX [OKYMEHTOB, CBeAEHUs 06 WX MECTOHAXOXAEHUWU, WU 0
MepecbisiKe 3arnpoca Mo NPUHALIEXXHOCTU B COOTBETCTBYHOLLYH OPraHM3auuio, UK Mo
BOMpocaM OKas3aHWsi BO3ME3fHbIX YCAYr, WAM 0 PaCcCeKPeumBaHUM  apXUBHbIX
[0OKYMEHTOB, SBMAIOLUMXCA HOCUTENSIMW CBEIEHWI, COCTaBMAIOLWIMX TOCYAapCTBEHHYIO
TaliHy, WM 06 YTOYHEHWN CBEAEHWIA B 3asBIEHUW, 3aBEPEHHbIi PYKOBOAWTENEM
apPXMBHOTO OTAeNa.

Pe3ynbTat npefocTaBneHns MyHULMNaIbHON YCIYrn MOXET ObITb NMOMYYeH:
- B @PXMBHOM OTAe/Ne Ha OYMaXKHOM HOCUTese Mpy IMYHOM 00paLLeHUN;

- B M®L] Ha 6yMaXXHOM HOCUTENe NPV JIMYHOM 06paLLeHNN

- MOYTOBbLIM OTMPaB/ieHNEM Ha BYMaXKHOM HOCUTENE;

- Ha ENTY, PMATY (npv Hanmumm TeEXHUYECKOM BO3MOXKHOCTW), B TOM Ymcne B hopme
3N1EKTPOHHOI0 IOKYMEHTa, NOAMUCAHHOIO 3/1eKTPOHHOW MOAMNNCHIO;
no  3aWuLLleHHbIM KaHanam ¢ NCMONb30BaHMEM LLUMKPOBASIbHBIX
(KpnTorpauyecknx) cpeacts, MHHOPMALMOHHO-TENIEKOMMYHUKAUMOHHBIM CUCTEMaM U
CeTAM CBSI3W HENOCPeACTBEHHO B oOTAeneHue [MeHCMOHHOro qoHaa PoccuincKou
Pepepaunm 1 yepes MOLL npu ycnoBumn 3akOYEHUs COrMalleHns 0 B3auMOAENCTBUM
MeXay HUMW U C YNOSIHOMOYEHHbIM OPraHoM B C()epe apxXuBHOro pfena, B qopme
3N1EKTPOHHOI0 AOKYMEHTa, MOAMMUCAHHOI0 3M1eKTPOHHOM LUMKPOBOIA NOAMUCHIO.

OTtBeT Ha obpalyeHve (3anpoc) 3adBUTENS MYHUUMNAIbLHOW YCNyrn [aetcd Ha
rocylapCTBeHHOM fi3blKe Poccuiickon degepaumm.

2.4. CpoK npefoCTaBNeHUs MyHULMNAIbHON ycnyrin, B TOM YMCNe C YYeTOM
Heo6X0AMMOCTM  06palleHWss B OpraHu3aLmK, YyuyacTByHOLME B  NPeaocTaBIeHWN
MYHULMNaNbHOI YCNYri, CPOK NPUOCTAHOB/EHNS MYHULIMNANbHOW YCyT1, B C/lyYae eciu



BO3MOXHOCTb  MPUOCTAHOBMEHWST  NPeAyCMOTPeHa 3aKOHOAATeNbCTBOM  POCCUIACKON
defepaumn, CPOK Bblgaun (HanpaBfeHWs) AOKYMEHTOB, SBASAKOLWMXCA pe3y/ibTaToM
NpeaocTaBieHNs MyHULMNANbHOW YCNyTn.

CpoK rcnonHeHns 3anpoca coctasnseT 30 AHel Co LHA perncTpaumm anpoca.

C paspelleHVss Haya/lbHUKa apXMBHOMO OTAeNa YKasaHHbIA CPOK MOXET ObliTh
npoaJieH He 6oniee Yem Ha 30 AHel, ¢ 0653aTe/lbHbIM YBeLOM/IEHMEM 06 3TOM 3adBUTENA.

B cnyyae nogauv [OKymMeHTOB B ML) CpoK npeaocTaBNeHUs MyHULMMNAIbLHOM
YCNYIn UCYMCNAETCA CO AHA NOCTYMN/IEHNS B apXMBHBbIA OTAeN AOKYMEHTOB 13 M®LI.

MpnocTaHoBNEHNE CpoKa npeaocTaBneHns MYHULMNAIbHOW ycnyru

3aKOHOJaTeNnbCTBOM Poccuiickoin defiepauun He npesyCcMOTPEHO.

CpoK Bblgaun (HanpaBnieHMs) pesy/nbTaTa MyHUUMMaAbHOM yCcnyru cocTaBnseT 15
MUHYT.

2.5. llepeyeHb HOPMATMBHBLIX MPABOBLIX AKTOB, PEry/MPYIOLWMX MNpPefocTaBeHne
MYHUUMNANbHOM YCNyrn  pasmelleH B dedepanbHOM peecTpe, Ha EMIY, POTY:

1) KoHctutyums Poccuiickoin ®epepauun  (0hmumanbHblil TeKCT  KOHCTUTYUMK
Poccuitickon dPefiepaummn ¢ BHeceHHbIMM nonpaBkamu 0T 01.07.2020 ony6/MKoBaH Ha
oMuMaIbHOM  WHTEPHET-MopTasie  MpaBoBOM  MHopMaumm http://www.pravo.gov.ru,
04.07.2020,(Yka3 Npe3ngeHTa P® ot 03.07.2020 N 445);

2) ®enepasbHbI 3aKoH 0T 22.10.2004 Ne 125-3 «O6 apxuBHOM faene B Poccuiickoi
depepaummn» («Poccuiickaa raseta», Ne 237, 27.10.2004, CobpaHue 3akoHOAaTeNbCTBA
Poccuinckon depepauun, 25.10.2004, Ne 43, cT. 4169);

3) ®depepanbHbli 3akoH 0T 02.05.2006 Ne 59-®3 «O nopsgke pacCMOTPeHWS
ob6palleHnin rpaxaaH Poccuitickoin depepaummn» («Poccuitickas raseta», Ne 95 05.05.20086,
CobpaHune 3aKkoHoaaTenbcTBa Poccuiickoin deaepaunmn, 08.05.2006, Nel9, c1. 2060);

4) depepanbHblii 3aKoH 0T 21.07.1993 Ne 5485-1 «O rocyfapCTBEHHON TaiHe»
(CobpaHune 3akoHoaaTenbcTBa Poccuitickon Pegepaumm, 08.05.2006, Ne 19, ct. 2060,
«[lMapnameHTCcKasa raseta», Ne 70-71, 11.05.2006);

5) ®epepanibHblidi  3akoH OT  27.07.2006 Ne 149-®3 «O6 wmH(popmaumu,
MH(OPMALMOHHBLIX TEXHOMIOMTMAX W 3almTe MHpopmauumn» («Poccuitickas raseta», Nel65,
29.07.2006, CobpaHure 3akoHogaTenscTea Poccuiickon ®egepauun, 31.07.2006, Ne 31 (1
4acTb), CT. 3448);

6) PepepanbHblii 3aKkoH 0T 27.07.2006 No 152-®3 «O nepcoHa/lbHbIX [AaHHbLIX»
(«Poccumckasa raseta», Ne 165, 29.07.2006, CobpaHue 3aKoHOAaTeNbCTBa POCCUINCKOM
®epepaunn, 31.07.2006, Ne 31 (1 yacTb), cT. 3451);

7) ®epepasibHblii - 3akKOH o7  27.07.2010 Noe 210-®3 «O6 opraHu3auum
NpeaocTaBeHNs rocyfapCTBEHHbIX Y MyHULMNANbHBIX YCyr» («Poccuitckas raseta», No


http://www.pravo.gov.ru

168, 30.07.2010, CobpaHue 3akoiogatensctea Poccuiickor Pegepaunm, 02.08.2010, No
31, c1. 4179);

8) ®depepanbHbIi 3aKOH OT 06.04.2011 No 63-®3 «O6 31eKTPOHHON noanucu»
(«MapnameHTcKad raseta», No 17, 08-14.04.2011, CobpaHue 3aKoHOAaTe/bCTBa
Poccuinckon depepauun, 11.04.2011, Ne 15, c1. 2036);

9) Yka3 [pe3snpgeHta Poccuiticko Pepepaunm ot 06.03.1997 Ne 188 «O6
yTBEpXXAeHUN [lepeyHs  CBeAeHWA  KOH(mAeHUManbHOro Xxapaktepa» (CobpaHue
3aKoHopartenscTBa Poccuiickon Pepepaummn, 10.03.1997, Ne 10, cr. 1127, «Poccuitckas
raseta», Ne 51, 14.03.1997);

10) Yka3 [pesngeHta Poccuiickon Pepepaumm ot 31.12.1993 Ne 2334 «O
AOMOSHUTENBHBIX FrapaHTUAX NpaB rpaxaaH Ha MHgopmaunio» («Poccuinickas raseta», No
4, 10.01.1994, CobpaHune aktoB lMpe3ngeHTa n MNMpaBuTenscTBa Poccuinickon deaepauun,
10.01.1994, Ne2, cT. 74),

N) TMpukas MuHUCTepPCTBa Ky/bTYpbl W MAacCOBbIX KOMMYHMKaUuiA POCCUIACKONA
®epepaummn, MuHMUCTEpCTBa BHYTPeHHUX fAen Poccuitickon ®Pefepauunn, PegepasbHOMN
Cny>6bl 6e3onacHocT Poccuiickoin ®egepaummn ot 25.07.2006 Ne 375/584/352 «06
yTBEPXKAeHUN T1onoXkeHnss o0 nopagke A[ocTyna K maTepuanam, XpaHawmmca B
roCyflapCTBEHHbIX apxmMBax W apXmBax [rOCYAApPCTBEHHbIX OpraHoB POCCUIACKON
defepaumm, NpekpaLLleHHbIX YroioBHbIX W afAMUHUCTPATUBHLIX AeNl B OTHOLLUEHUU UL,
NoABEPrLUNXCA NOIMTUYECKMM PENPeCcCUsaM, a Takxke (uUnbTPaLNOHHO-MPOBEPOYUHBIX Le/»
(«Poccuitickas  raseta», Ne 212, 22.09.2006, bronneteHb HOPMATMBHLIX aKTOB
(heflepasibHbIX OpraHoB McnonHUTebHOW Bractu, Ne 41, 09.10.2006);

12) npnka3z MuHucTepcTBa KynbTypbl Poccuitickon ®epepaymm ot 31.03.2015 Ne 526
«O0 yTBepXAEHMX MpaBu/i oOpraHM3auMnm XpaHeHusi, KOMMNEeKTOBaHWA, YyyeTta W
MCNONb30BaHUA [OKYMEHTOB ApPXMBHOro ¢oHga Poccuiickor Pefepauuut 1 apyrux
apXMBHbIX [OKYMEHTOB B OpraHax rocyfapCTBEHHOW BflacTW, OpraHax MeCTHOro
caMmoynpaBfieHUss 1 opraHmsaumsx»  (ouumMaibHbIA  MHTEPHET-NOPTaJl  NpPaBOBOM
nHopmauun http://www.pravo.gov.ru, 10.09.2015);

13) npuka3 PepepanbHOro apxmsHoro areHTctea oT 01.09.2017 Ne 143 «O6
yTBEPXAeHuM Topaaka MUCMoNb30BaHNA apXUBHBLIX AOKYMEHTOB B rOCYAapCTBEHHBIX U
MyHUUMNaNbHbLIX apxuBax Poccuiickoin dPegepaumm» (3apernctpuposaH 01.11.2017 Ne
48765) (othrLmanbHbIi NHTEpPHET-NopTa MpaBoBOM MH opMaLmn
http://www.pravo.gov.ru, 02.11.2017);

14) noctaHoBsfeHue lMpaBuTenscTBa Poccuiickon ®Pepepauymmn ot 27.09.2011 Ne 797
«O B3aMMOJENCTBUN MeXAY MHOMOPYHKLUMOHAIbHLIMK  LIeHTpaMu  NpefoCTaB/ieHNs
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rocyaapCTBEHHbIX W MYHAUMNANbHLIX  yCnyr 1 dedepasibHbIMWU  OpraHamu
WCMONMHWUTENIbHOW  BNAacTW, OpraHamyM rocyaapCTBEHHbIX BHEGHMKETHLIX  (HOHOB,
opraHamMu TroCy[apCTBEHHON BnacTM Cy6bekToB Poccuiickoin depepaumun, opraHamu
MeCTHOro camoynpasneHus» (CobpaHue 3akoHopdaTensCTBa Poccuiickon Peaepaumu,
03.10.2011, Ne 40, c1. 5559, «Poccuiickas raseta», Ne 222, 05.10.2011);

15) noctaHosneHne [lpasButenscTBa Poccuiickoin ®eaepauum o1 16.08.2012 Ne 840
«O nopsigKe nofayn W pacCMOTPEeHUs Xanob Ha pelueHns n aeiicteus (6e3neincTeme)
(hefilepasibHbIX OpraHoB UCMOMIHUTENIbHOW BNACTU U UX AO/MKHOCTHbLIX ML, (hefepasibHbIX
FOCYAAapPCTBEHHbIX CAYXXaLMX, AOMKHOCTHLIX /UL TOCYAAPCTBEHHbIX BHEOKIKETHBLIX
(hoHoB Poccuiickoint defepaumm, a Takke ocyfapCTBEHHOM Koprnopauuu no aToMHOIA
3Heprum «PocaToM» 1 ee AO/MKHOCTHbIX MUy («Poccninickas raseta», Ne 192, 22.08.2012,
CobpaHue 3aKoHoaaTenbCTBa Poccuiickoin defepaumm, 27.08.2012, Ne 35, cT. 4829);

16) 3akoH Kemeposckoit o6nacty ot 13.10.2005 Ne 105-03 «O HageneHum opraHoB
MECTHOro  camoyrpas/fieHUs  OTAeNbHbIMM  TOCYAapCTBEHHbIMW  MOSIHOMOYMAMU
KemepoBcko 06nacTM MO XpPaHEHUI0, KOMMEKTOBAHWUIO, Y4YeTy W  UCMO0/b30BaHUIO
AOKYMEHTOB apxvBHOro oHga KemepoBckon ob6nactum» (raseta «Kysbacc», Ne 194,
19.10.2005, 3akoHopdaTeNbHbI BeCTHMK CoBeTa HapoAHbIX AenyTaToB KemepoBCKOM
obnactu, Ne 40, 2005 (noanucaHo B neyatb 08.11.2005);

17) 3akoH Kemeposckoi obnact ot 26.03.2007 Ne 35-03 «O6 apXmBHOM fefne»
(razeta «Kysb6acc», Ne 55, 30.03.2007, 3akoHoaaTenbHbli BECTHUK COBETa HapOAHbIX
nenyTtatoB Kemeposckoit o6nactu, Ne 63, 2007 (nognucaHo B nevats 30.04.2007);

18) PacrniopsikeHnem afMUHUCTPaUUM TAXKMHCKOrO MYHULUMMANIbHOrO OKpyra ot
02.03.2020 Ne 94-p « O6 yTBepXAeHUN nonoxeHnss «O6 apxMBHOM OTAene
aAMUHUCTPaUMN TSKUHCKOTO MYHULMNaNbHOMO OKpyra» (MH(OPMaUUOHHBIA CTeH[ B
MOMELLEHNN aPXMBHOTO OTAena agMUHUCTPaUMM  TAXMHCKOrO  MYHMUMNAILHOMO

OKpyra).

ApXUBHbIA  OTAen 06ecneymBaeT  pasMellleHMe U aKTyanu3auuilo  NepeyHs
HOPMATUBHbIX MNPaBOBLIX aKTOB, PErynMpPYOLMUX MNPeAoCTaBneHre MyHULMNANbHOM
YCNyrn B COOTBETCTBYHOLLEM pa3aene (heaepanbHOro peectpa.

2.6. VicuepnblBatoLuniA nepeyveHb [OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUU C
3aKOHOAATENbHBIMUA WM WHbIMA ~ HOPMATMBHbLIMM  MPaBOBbIMK  aKTaMu  ANS
NPefoCTaBeHNs MYHULMNANbLHON YCIyrn, YCNyr, HeoBXoAuMbIX W 06s3aTeNbHbIX Ans
NpefoCTaBeHNs MyHULMMNANbHOI YCYTHA.

2.6.1. VcuepnbliBatoLLMiA NepeyeHb AOKYMEHTOB, HEOOXOAUMbIX ANs NpefocTaBneHuUs
MYHULMNANbHOM YCNyru.

B uenax nony4yeHus apXVIBHOﬁ CrnpaBKu, apXI/IBHOﬁ BbIMUCKA W KOMWN dPXUBHbIX



[AOKYMEHTOB, 3adBUTeNb, NPeACTaBUTENb B C/lyyae, NPesyCMOTPeHHOM ab3aueM 4 nyHkKTa
2.3 HacTosAWero agMMHUCTPATMBHOIO perfiaMmeHTa, obpallaeTcs C 3asB/IEHUMEM COr/1acHO
MpunoxeHnto Ne | B apXMBHBIA OTAEN MO MECTY HaXOXAEHUA apXMBHbIX LOKYMEHTOB.

O6pasubl  3aMofiHeHWA  3asB/IEHMS  pasMelaroTca  Ha  ouuMaibHOM  caiiTe
aAMUHUCTpaLMM OoKpyra, B (pefepanbHoM peecTpe, Ha EMIY, Py, B nomeLleHmu
apXWBHOIO OTAeNa.

3asB/ieHMe 0 Bblavye apXMBHOW CMpaBKW, apXMBHOM BbIMUCKMA U KOMUU aPXUBHbIX
[JOKYMEHTOB, TaKXXe MOXeT OblTb HamnpaBfeHO B apXMBHbIA OTAEN MOYTOBbIM
OTNpaBfieHNeM, Mo hakCUMWUIBLHOW CBA3W (NP HAIMUYMN TEXHUYECKOW BO3MOXHOCTM) UK
B (hopMe 3MEeKTPOHHOr0 [OKYMEHTa, MOANUCAHHOIO 3/1eKTPOHHOM MOAMMUCHI0, Yepes
E11rY, PITCY (npu HaIM4ymMmn TEXHUYECKON BO3MOXKHOCTM), UK MOAAHO 3asBUTENIEM Yepes
MO®LL npy Hannuuy cornawleHuss ¢ agMMHUCTPaUMen okpyra, Wan Mo 3awyeHHbIM
KaHanam C  MCMofb30BaHMEM  LWINgpOBa/ibHbIX  (KpUnTorpauyeckmnx)  CPeacTs,
NH(OPMAaLIMOHHO-TeIEKOMMYHUKALMOHHBIM CUCTEMaM U CeTAM CBA3W HEMOCPeLCTBEHHO B
otaeneHue leHCMOHHOro (oHaa Poccuiickon Pefepauun 1 vepes MOLL npu ycnosum
3aK/NHOYEHNA COrMalleHns 0 B3aUMOAEWCTBUM MeXAY HUMKU W C agMUHUCTpaLmeit
TAXKMHCKOrO MyHULMMNAIGHOTO OKpYra v Nno 3/1EKTPOHHOI NouTe.

3adBMTeNt0 MNPeAoCTaB/IeTCA  BO3MOXKHOCTb  MOMyYeHMsi 6GnaHKa 3asBNeHust B
3NIEKTPOHHOM Bufe ¢ nomolbto EMIY, PITY (B 3aBUCMMOCTK OT Bbi6Opa 3asBUTENS).

dopmMupoBaHMe 3anpoca OCYLLECTBMSAETCA MOCPEACTBOM 3arofIHEHWUSA 3/IEKTPOHHOM
(hopmbl 3anpoca Ha EMrY, PMTY (npy  HaMumMm TEXHUYECKOW BO3MOXHOCTM) 6e3
Heo6X0AMMOCTIN AOMNOMHUTE/NbHOM MOA4aYmM 3anpoca B Kakon-nmbo MHOM hopme, Npu 3TOM
Ha EMTIY, PIMI'Y pasmelyatoTca o6pasLbl 3an0/IHEHMS 3/1eKTPOHHON (POpMbI 3anpoca.

B cnyuyae, ecnu 3asiBNneHWe 0 Bblgavye apXVMBHOW CrpaBKW, apXWBHOWN BbIMUCKA U
KOMUM apXMBHbIX [OKYMEHTOB, TMOJaeTcA 4epe3 MpeACcTaBUTeNd 3adBUTENA, TakKxke
NpeacTaBnsaeTcs AOKYMEHT, MOATBEPXKAAKOLWMIA  MOSIHOMOUYMA Ha  OCYLLECTB/IEHME
[ECTBUIA OT UMEHW 3asBUTENSA. B KayecTBe [JOKYMEHTa, MOATBEPXKAAKOLLErO NOIHOMOYMS
Ha OCYLLEeCTB/IEHNE AEWCTBUIA OT UMEHW 3asdBUTeNs, MpefcTaBUTENb 3asBUTENA BrpaBe
NpeacTaBUTh:

- 0()OPMJIEHHYIO B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuitickon Peaepaunm
[0BEPEHHOCTb (ANa PU3NYECKUX NNLL);

- 0()OpMNEHHYI0 B COOTBETCTBMM C 3aKOHOAATEe/NbCTBOM Poccuiickoni Peaepaumm
[NOBEPEHHOCTb, 3aBEepPEeHHYHD MeyaTblo 3adaBUTENs U MOAMUCAHHYK PYKOBOAMTENEM
3adBUTENA UK YMOMHOMOYEHHbIM 3TUM PYKOBOAUTENIEM NNLIOM (415 HOPUANYECKUX NNL);

- KOMWIO peLUeHns 0 HasHayeHuun unm 06 m3bpaHuyM b0 NpPUKa3 0 HasHauYeHUU
(pM3MYeCcKoro nuua Ha LO/MKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe (p13nyeckoe nuLo
06/1aaaeT NpaBoM AeNCTBOBATL OT MMEHW 3asBUTENS 0e3 J0BEPEHHOCTMU.

K yKasaHHOMY 3aAB/IEHMIO NpUNaralTca cnefytoLwmne AOKYMEHTbI B 3aBUCUMOCTU OT
3anpoca:

- KOMuA [OKYMeHTa, MOATBepXAawllasa npaso BnafeHus umMyLllectsoMm (npwu
HaMunn);

- KOMUS TPYAOBOW KHKKW (NPU HAIMYnK);

- KONus AOKYMEHTa 0 HarpaxkaeHUn (Npv Haimumm);

2.6.2. VicuepnblBatoLWMiA NepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUW C
HOPMaTVMBHbLIMW MPAaBOBbIMW aKTamy A/ NPeAoCTaBNeHUS MYHULMNAIbHON YCyTw,



KOTOpble HaxXOAATCA B PacnOPSXKEHUN roCyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
CamoynpaB/fieHNs ¥ UHbIX OpraHoB, Y4acTBYHOLMX B NPeAOCTaB/EHNN FOCYAapPCTBEHHbIX
WK MYHUUMNIbHBIX YCIYT, U KOTOpble 3afBWTENlb BrpaBe MNPeACTaBUTb, a TaKxKe
CMoCco6bl X MOMYyYeHUs 3aABUTENAMU, B TOM YUCNe B 3/1EKTPOHHON (hopme, NOPALOK X
MpeaocTaB/ieHns.

[OKYMeHTbI, KOTOpble HaxOoAATCA B PaCropsHKEHWM TOCYAapPCTBEHHLIX OPraHos,
OpraHoB MECTHOrO CamOyrnpaB/ieHMS U WHbIX OpraHoB AN  MpefocTaBfieHNs
MYHULMNASIbHOW YCNYTU He TpebyroTcs.

2.7. APXVBHbI OTZeN He Bnpase TpeboBaTb OT 3aABUTENA UN €ro NpeacTaBUTeNs:

1) npefcTaBneHUs OOKYMEHTOB W WMHMOPMaUMUA WM OCYLLECTBNEHUS [elCTBUN,
NpesacTaBfieHVe WX OCYLLUECTB/IEHME KOTOPbIX HE MNPefyCMOTPEHO HOPMAaTUBHLIMU
NPaBoOBbIMM  aKTamu, PerynvpyrowmmMm OTHOLLEHWA, BO3HMKaKOWME B CBA3M C
NpeaocTaB/eHNeM MYHULMMNALHON YCYTW;

2) NpeactaBNneHUs  LOKYMEHTOB U WH(OPMauuKW,  KOTOpble  Haxogatca B
pacnopsXXeHnn OpraHos, NPeAOCTaBNAIOLWNX TOCYAapCTBEHHbIe YCYyru, OpraHos,
NPeaoCTaBNAWNX MYHULMMANbHBIE YCIYTU, UHBIX FOCYAAPCTBEHHbLIX OPraHoB, OpPraHoB
MECTHOro camoynpasneHus nnMbo MoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Wnu
opraHaM MeCTHOro camoynpaB/ieHVUs OpraHu3auynii, y4acTBYHOLMX B MPefOCTaB/IeHUM
MYHULUMNAIbHOW  YCNyrn, B COOTBETCTBUM C HOPMATMBHBLIMW MPaBOBbIMU  aKTamu
Poccuiickori deaepauun, HOPMaTUBHLIMU MPaBOBbIMK akTaMy KeMepoBCKO 06nacTu -
Kysbacca, MyHMUMNaIbHBIMW MPABOBLIMW aKTaMW, 3a WCK/IOYEHWEM [1OKYMEHTOB,
BK/TIOUEHHbIX B OMNpefeNieHHbI YacTblo 6 CT. 7 defepasbHOro 3akoHa ot 27.07.2010 Ne
210-d3 nepeyeHb JOKYMEHTOB;

3) OCYLWECTBMEHUS [OEWACTBWIA, B TOM YMUC/IE COr/acoBaHuii, HeO6XOAUMbIX [ANA
MONlyYeHMs  MYHUUMNAIbHOW  yCAyrm U CBA3aHHbIX € OOpalleHMeM B WHble
rocyfapCTBeHHbIe OpraHbl, OpraHbl MeCTHOro CaMoynpaBfieHUsi, opraHu3auun, 3a
UCKMKOYEHNEM  MONYYeHUs YCAyr U MNOAyYeHWA  [OKYMEHTOB W MHGopMauuu,
NpefocTaBAeMbIX B pe3ynbTare NpefocTaBneHns TakuxX YCayr, BKAKYeHHbIX B [epeyeHb
YCNyr, KOTOpble SABAATCA HE0OXOAMMbIMU W 006s3aTeNbHBIMU 18 NPeAoCcTaB/eHuns
MYHUUUNAIbHLIX YCAYT,;

4)  npefacTaBneHVss  [OKYMEHTOB U MHMOpMauuu, oTcyTcTBue U (Mam)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBa/IMCb MpV MNepBOHaYa/lbHOM OTKase B Mpueme
[NOKYMEHTOB, HE0OXOAMMbIX A1 NPeAocTaBNeHuss MYHUUMNAIbHOA YCnyru, Moo B
NpeLoCTaB/IEHNN MYHUUMMANIBHOW YCYTW, 38 UCK/TKOUYEHVEM ClIeAyHOLLMX CNy4YaeB:

a) W3MeHeHVWe TpebOBaHWA HOPMATMBHBLIX MPABOBbIX aKTOB, KacaloLmxcs
NpefoCTaB/IEHNA MYHULMNAILHOW YCYrK, MOC/e NepBOHaYa/ibHOM Mofjayn 3asB/eHUs O
npefocTaBNeHN MyHULMNILHOW YCAYTu;

0) HanMume OWKMOOK B 3asBfIEHNW O MPefOCTAB/IEHUN MYHULUMMASLHOW YCNyru u
[OKYMeHTax, MOAAaHHbIX 3aABMTE/IeM TMOC/le MepBOHaYa/lbHOro 0TKasa B Mpueme
[AOKYMEHTOB, HeO0OXOAMMbIX A8 MPeAocTaBfeHns MyHUUMNanbHOM ycnyrn, nnéo B
NpefoCTaB/IEHUN MYHULMNATIbHOW YCIYTU U He BKJ/IIOYEHHbIX B MPeACTaB/eHHbIA paHee
KOMMNEKT [JOKYMEHTOB;

B) MCTeYeHMe CpoKa AeWCTBUA [OKYMEHTOB WM W3MeHeHWe WHQopmMauun nocne
MepBOHAYas/IbHOr0 OTKasa B MpuemMe [AOKYMEHTOB, HE0O6XOAMMbIX A/ NpeAocTaB/eHus



MYHULMNANLHOM YCyri, 60 B NpefoCTaB/eHNN MyHULUNAIbHOW YCYTW;

r) BbISiB/IEHWE AOKYMEHTa/IbHO MOATBEPXAEHHOro (hakTta (NMPU3HaKoB) OLIMBGOYHOIO
WAX  NPOTMBOMPABHOIO AencTBUA  (6e34eicTBMs)  cneumanncTa apxmBHOIMO OTAeNa,
MPeLOCTaB/AOLWEr0 MyHULMNIbHYIO YCnyry, paboTHUKa M®L, npu nepBoHavabHOM
OTKase B NpuemMe [OKYMEHTOB, HeOOXOAMMbIX A8 NPeAoCcTaBNeHUs MYHULUMMNAIbHOM
yCnyru, mbo B NpefoCcTaBeHN MyHULMNAIbHON YCIyr, 0 YeM B MUCbMEHHOM BUfe 3a
NOANNCLI0 HaYaIbHNKA apXMBHOIO OTAeNa, NPeAoCTaBAAOWEro MyHULUNAILHYO YCNyry,
pykosoguTens M®LL npu nepBoHayYaibHOM OTKase B MpuemMe AOKYMEHTOB, HEOOXOAMMbIX
A9 MPefoCTaB/ieHNss MYHUUMMNANIbHON YCNyrn, YBeLOM/SAETCA 3asaBUTE/lb, a TaKXKe
MPUHOCATCA U3BMHEHWS 3a AOCTaB/IeHHble HEeY400CTBa;

5) npefocTaBfieHNe Ha OyMaXXKHOM HOCUTeNe [OKYMEHTOB U MH(opMauumu,
3NIEKTPOHHbIe 06pa3bl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBMM C MYyHKTOM 7.2
yactn | ctatbn 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3, 3a UCKNHOYEHUEM
C/lyyYaeB, €C/IM HaHeceHMe OTMETOK Ha Takue [LOKYMEHTbl /IMO60 WX U3bATUE ABNAETCA
HeoOX0AMMbIM  YC/IOBUEM MPefOCTaB/IEHNA TOCYAApPCTBEHHOW WAM  MYHWULMNAIbHOM
YCNYTn, N UHbIX CNyYaeB, YCTaHOBMEHHbIX efepaibHbIMU 3aKOHAMU.

2.8. VicuepnblBatoLyii nepeyeHb OCHOBaHMWIA Ans OTKasa B MpueMe AO0KYMEHTOB,
HEo6X0ANMbIX 1 NPeA0CTaBNEHNS MYHULMMAIbHON YCYTH.

- OTCYTCTBUE [JOKYMEHTa, YAOCTOBEPSIOLLErO IMYHOCTb NPU IMYHOM 06paLLEHNMN;

- OTCYTCTBME [JOKYMEHTa, MOATBEPXAAIOLIEr0 MpaBO MpPeACTaBNsiTb WMHTEPECHI
3asBUTENSA, O(OPM/IEHHOr0 B COOTBETCTBUW C [AENCTBYIOLWMM 3aKOHOAATENbCTBOM
Poccuiickont ®efepaunu;

2.9. VcuepnbIBatoLLMiA NepeyeHb OCHOBaHWIA ANst NPUOCTaHOBNEHNSt U (MNK) OTKasa B
NpefoCTaBNEHNIN MyHULMNALHOW YCNyTH.

MprocTaHoOBNEHVE NPeAOCTaBNEHNS MYHULMNAIbHON YCNYrn 3aKoHOAATe/lbCTBOM
Poccuiickont deaepaummn He NpesyCMOTPEHBI.

2.9.1. ApXuMBHbIA OTAEN  OTKasblBaeT B BblAaye apXWMBHbIX CrpaBOK, apXUBHbIX
BbIMMCOK 1 KOMWIA apXUBHbIX JOKYMEHTOB B C/ly4ae, eciu:
- OTCYTCTBYET OKYMEHT, YA0CTOBEPSOLUMIA NMMYHOCTb, MPU MMYHOM 0BpALLEHUN;
OTCYTCTBYIOT  [OKYMEHTbl, YyKaszaHHble B MNyHKTe 2.6.1  HacTosLlero
aAMWUHNCTPATUBHOIO PErfiaMeHTa;

- OTCYTCTBYHOT 3anpaluvBaemMble JOKYMEHTbI Ha XpaHEHWM;

- OTCYTCTBYET B 3asB/ieHUN hamuins, UMs, OTYECTBO (NPW HaNMyuKn) 3asaBuUTeNsd U
/vinn NOYTOBBIN/3NEKTPOHHbIV aapec, UM He NOAAAETCA NPOYTEHMIO TEKCT 3arpoca;

- COAEPXUTCS B 3amnpoce HeLeH3ypHble IM60 OCKOPOUTENIbHbIE BbIPAXEHUS, YIPO3bl
YKN3HW, 300POBbIO U MMYLLECTBY CrELMaIMCTy apXWMBHOIO OTAeNa, a TakXKe U/IEHOB MX
cemeil;

- OTBET M0 CYLECTBY YKa3aHHOI B 3amnpoce Tembl (BONpoca) He MOXKET ObITb AaH 6e3
pas3rnalleHnsi CBefeHWNA, COCTaBNSIOWMX T[OCYAAPCTBEHHYHO WM UHYHK OXPaHseMYHO
(befepasibHbIM  3aKOHOM TarHy (YKasaHHast WHQopMauust MOXeT OblTb NpeAcTaBieHa



TONbKO MpY HaMumMn y 3asaBUTENS LOKYMEHTa/IbHO NOATBEPXKAEHHbLIX MpaB Ha NonyyeHue
CBEAEHWIA, COAepXalluMX rocyfapCTBEHHYKD TaHy ¥ (M)  KOH(UAEHUMAIbHYIO
NH(OPMaLMIO);

- 3anpoc Kacaetca Tembl (BOMpoca), B OTHOLLUEHWM KOTOPON 3afBUTENIO paHee
MHOIOKpPAaTHO [JaBa/Cb NMUCbMEHHbIE OTBETLI MO CYLUIECTBY, M MpW 3TOM He NPUBOAATCA
HOBble [0OBOAblI WM 06CTOATENbCTBA (HAaYa/lbHUK apXMBHOFO OTAena BripaBe MPUHATb
pelleHne 0 6e30CHOBATENIbHOCTM O4YepefHOro 3arpoca W MpekpaleHus nepenvcku no
[AaHHOMY BOMPOCY NP YCMOBUW, YTO YKa3aHHbIA 3anpoc 1 paHee Hanpas/seMble 3anpochl
HanpaBsANNCh B OAWH U TOT Xe apXuB);

- 3aNpOC HanpaB/ieH B HeHaA/eXalluii OpraH;

- B 3aMnpoce yKasaHa HerosHasl, HeJoCTOBEpHas, NCKaXKEHHasA MH(opMaLms;

- He NPOLUeALIMNX HAYYHOr0 OMMCaHMs N TEXHNYECKOro 0(hOPM/IEHNSA LOKYMEHTOB, [0
3aBepLUeHNs aTUX paboT;

2.10. TlepeyeHb ycnyr, HeoOXOAUMbIX W 006A3aTeNbHbIX A1A  MPefoCcTaB/eHNs
MYHUUMMNANbHOM  YyCNyrn, B TOM 4uCle CBeAeHWs 0 [OKyMeHTe ([OKyMeHTax),
BblaBaeMoOM (BblAaBaeMblX) OpraHu3auusMy, Y4yacTBYHOLWMMM B  NPeAocTaBneHun
MYHULMNAIbHOW YCNYyT N,

Ycnyru, KOoTopble ABAAKTCA HEOOXOANMBbIMU 1 0653aTe/IbHbIMU A1 MPefoCTaB/IeHNs
MYHULUMNASbHOW YCNYTU, He TpebytoTcs.

2.11. Topafok, pasmep W OCHOBaHWA B3UMaHWA rOCYAapPCTBEHHOW MOLLMHBI WK
MHOW Nnatbl 3a NpefoCcTaB/ieHe MYHULMNAIbHOR YCNyru.

- 3aMnpocbl COLMaIbHO-NPaBOBOrO XapakTepa WCMOMHAKTCA apXMBHbIM OTAE/I0M
becrnnarHo;

- TemaTMYecKme 3anpocbl, MOCTYNUBLUME OT OPraHOB FOCYAApPCTBEHHOW BMacT W
MECTHOr0 camoyrpaB/ieHUs UCMOJTHAKTCA apXMBHbIM OTAENOM Ha 6e3B03Me3HON OCHOBE;

- TemMaTu4yeckme 3amnpocbl, MOCTYMMBLUME OT HPULNYECKUX W (PU3NYECKMX UL,
UCNOMHAKOTCS apXMBHBIM OTAEN0M GecniaTHO.

Temartunyeckre 3anpocbl, MOCTYNMBLUME OT HOPUANYECKUX U (DU3NYECKUX NnL,
MCNOJHAETCA apXMBHbIM OTZEe/I0M 6ecnnartHo.

2.12. TlopsifoK, pasmep ¥ OCHOBaHWA B3WMaHWs MaTtbl 3a NpPefoCTaB/ieHNe YCyT,
HEeO6XOAUMBIX 1 0653aTefIbHbIX A1 NPeA0CTaBAEHNS MyHULMNANbHOW YCyru, BK/OYas
MHOPMaLMIO 0 METOAMKAX pacyeTa pasmepa Takoil nnarbl.

Ycnyru, KOoTopble ABAAKOTCA HEOOX0AUMbIMU 1 0653aTe/IbHbIMU A4/19 MPeoCTaB/IeHNs
MYHULMNATbHOW YCNYTW, He TPebytoTcs.

2.13. MakcManbHbI  CPOK  OXKuaaHus B OdepeduM Mpu  nofave 3anpoca o
NpefoCcTaB/EHNUN MYHUUMNABLHON YCNyrn, YCNyru opraHu3aummn, y4acTBYHOLLEN B ee
NnpefoCTaBNEHNN, N NMPU NOAYYEHUN pe3ynbTaTa NpPefoCcTaB/IeHUA TaKNX YCYT He O0/MKeH
npeBblWwarb 15 MUHYT C MOMEHTa 06paLLEHKS.

2.14. CpoK W MOpsAOK perucTpauui 3anpoca 3asBuTeNs 0 NpeaocTaBeHM
MYHULMMANBHOM YCMyrK, YCNYyrn OpraHu3aummn, y4yacTBYHOLLE/ B ee MpeAcTaBneHun, B
TOM UMCNe B 3N1EKTPOHHOI (hopMe.



3asBfieHne, MNPeLCTaB/ieHHOe' 3asBUTENIEM JIMYHO /IMO0 ero npeLcTaBUTENEM,
PErncTpupyeTcs B yCTaHOB/IEHHOM MOPSAAKE B apXMBHbI OTAEN B TedeHre | paboyero gHs
C laTbl NOCTYMN/IEHUA TAKOT0 3asB/1IEHUS.

3anBfieHne, NpeAcTaB/NeHHOe 3asBuTeNneM NMO0 ero npefcrasutenieM yepes ML,
PErncTpupyeTca B yCTaHOB/IEHHOM MOPSAAKE apXMBHbLIM OTAENOM B AeHb MOCTYN/eHUs OT
ML

3asB/ieHne, MOCTYNMBLUEE B 3/1EKTPOHHOWN hopMme Ha EMTIY, PMTY (npu Hannuunm
TEXHWYECKOW BO3MOXHOCTW), PErUCTPUPYeTCA B YCTaHOB/EHHOM MOPSAKe apXWBHbLIM
OTAENOM B [ieHb €ro MocTYnJieHUs B C/lydae OTCYTCTBUA aBTOMATUYECKOW peruncrpaumm
3anpocoB Ha EMryY, PIMry. 3adeneHne, MOCTynuBlIEE B Hepabouyee Bpems,
PErncTpmpyeTcs B NepBbii pabounii AeHs.

2.15. Tpe6oBaHMst K MOMELLEHNAM, B KOTOPbIX MPeAOCTaBNSETCA MyHULMNa bHAs
ycnyra, K 3any OXWAaHus, MecTaM ANs 3aro/IHEHWs! 3ampocoB O MNpeAoCTaB/eHNN
MYHULMMANbHON YCIyrn, WMHHOPMALUMOHHBIM CTeHAaM C o6pasuamy KX 3amnofiHeHWst U
nepeyHeM AOKYMEHTOB, HeOOXOAMMbBIX NS NPeAoCTaBNeHNUs MYHULMNANbHOW YCnyru, B
TOM u4nucfie K 06ecrneyeHuto [JOCTYMHOCTU [N WHBaNMAO0B YKa3aHHbIX OObEKTOB B

COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoli defepalum 0 COLManbHOM 3aliuTe
VHBA/IUOB.

2.15.1. TlomelleHMs apxXUBHOro OTAena A1 MpefoCTaB/IeHUs MYHULUMMNAbHOM
YCNyrn pasmeLlatoTca Ha MepBoM 3Taxe 3[aHWA, 060pPYyA0BaHHOrO OTAENbHLIM BXOAOM,
NN60 B OTAENBHO CTOSALLEM 3[aHWUM 4Ns CBOOOAHOMO AOCTyna 3asasuTeniei. MNepeaBvkeHve
Mo MOMELLEHNAM apXWMBHOrO OTAena, B KOTOPbIX MPOBOAWUTCA MpPUEM 3aABNeHUA U
[JOKYMEHTOB, He [O/DKHO CO34aBaTb 3aTPyAHEHWIA ONA 3asBUTENeN C OrpaHnyeHHbIMU
BO3MOXXHOCTAMU 340PO0BbA.

Mpy  pacnonoXeHWy MOMELLEHNA apXMBHOrO OTAeNna Ha BEpPXHEM  3Taxe
CMeLnanncTbl apX1BHOIO OTAena 0653aHbl OCYLLECTBNATbL NPUEM 3asBUTENE Ha MepBOM
aTaXe, ecnn Nno COCTOAHMIO 340POBbA 3asABUTE/b He MOXKET MOAHATLCA MO NeCTHULE.

[MomeLleHe apxXMBHOro OTAena AN npuema  3asaBuUTenieil  obopypyetcs
MH(OPMALMOHHBIMW CTEHAAMU, HA KOTOPbIX pasMeLlaeTcs (opma 3asB/eHns ¢ 06pasLom
ee 3arofiHeHWs W MepevyeHb [OKYMEHTOB, HeoO6XoAMMbIX [ANd  MnpefoCTaB/eHNs
MYHULMNATbHOW YCNYTW.

[MomMeLLeHns, B  KOTOPbIX OCYLLECTBASAKOTCA AeACTBMA MO  NPeAoCTaBIEHUIO
MYHULMNA/TbHOW YCNyrn, 06ecneymBaroTca KOMMbIOTEpamu, CpefcTBaMu CBS3M, BKIIKOYaS
AOCTYM K UHPOPMALMOHHO - Te/IEKOMMYHUKALUMOHHOW CETU «HTEPHET», OPrTEXHUKOW,
KaHUENApPCKUMN  NMPUHALIEXHOCTAMM, NHPOPMALIMOHHBIMM W CMPaBOYHbLIMM
mMatepuanamu, HarnsgHoM — MHGopmauumen,  CTynbamMyd W CTOMaMK,  CpeAcTBaMu
MOXapOTYLUEHNA 1 ONOBELLEHNA 0 BOSHUKHOBEHWUW Ype3BblyaliHOW CUTYyauun, 4OCTYNOM K
PErvMoHa/IbHON CUCTEME MEXBEAOMCTBEHHOIO 3/IEKTPOHHOIO B3auMMOZENCTBUA, a Takxke
obecrneunBaeTcs [OCTYMHOCTb AN  WHBAIAAOB K  YKa3aHHbIM  MOMELLEHUsSM B
COOTBETCTBUM C 3aKOHOZATeNbCTBOM Poccuiickon defepaumy 0 COUMATbHOW 3almTe
WHBa/IN0B.

3a7  oXupaHua, MecTa [AN1s  3arofIHEHWA  3ampocoB W Npuema  3asBuTenei
060pyAyrOTCA CTYNbAMU, U (UNN) KPeCeNbHbIMU CEKUMAMM, U (UNIN) CKaMbsSMU.



NHOpMaLMOHHbIE — MaTepuanbl,  MpeAHasHadeHHble  ANS  MHHOPMUPOBaHMS
3aaBMTeNel 0 MopsAKe MNPeAoCTaBleHNs MYHMUMNANbHOW YCNyrn, pasMeLlaloTcst Ha
MH(OPMALMOHHBIX CTEHAAX, PACMONOXEHHbIX B MecTax, 06ecneunBatoLLMX AOCTYN K HAM
3asaBuTENeid, W OOHOBNAKOTCS MNpPW  U3MEHEHUM [eCTBYIOLLEr0 3aKOHOAATENbCTBa,
perynmpyoLLero npeaocTaBneHne MyHULMNANbLHOWR YCNYTu, U CNPaBOYHbIX CBEEHNIA.

NHhopMaLMOHHbIE CTeHAbl AO/MKHbI pacrnonaraTtbCs B MeCTe, [AOCTYMHOM [ns
NpocMoTpa.

TpeboBaHMA K KOM(GOPTHOCTU U AOCTYMHOCTU NpefoCTaB/eHMs MYHULMNAbHOM
ycnyrn B ML, yTBep)KaeHbl noctaHoBneHnemM lMpasuTenbcTBa Poccuiickon defepaumm
oT 22.12.2012 Ne 1376 «O6 yTBepXaeHun [lpaBui opraHmsaumMn AesTenbHOCTU
MHOTO(DYHKLMOHa/IbHbIX LLEHTPOB NPeA0CTaB/IEHNs TOCYAAPCTBEHHBbIX 1 MyHULMMNaIbHBLIX
ycnyr».

B kabuHeTe No npuemy MasioMOBGWU/IbHBIX TPYMM HaCeneHns UMEeeTCH MeAMLUMHCKaS
anTeyka, nuTbeBas Boga. [lpu HeoOXOAMMOCTU  COTPYAHWK apXWMBHOIO  OTAena,
OCYLLECTBNSAOLLMIA NPUEM, MOXET BbI3BaTb KapeTy HEOT/IOXKHOI CKOPOI NOMOLUM.

Mpn o6palleHnun 3a8BUTENs C HapyeHUAMU QYHKUMUA OMOPHO-ABUraTe/lbHOro
annapara crneuvasmcTbl apX1MBHOIO OTAeNa NPeAnpYHUMAtOT CNefytoLye 4eicTBUS:

- OTKpbIBatOT BXOAHYHO ABEPb U MOMOratoT 3aiBUTeN0 6ecrnpensaTCTBEHHO MOCETUTb
3faHre apX1BHOMO OTAENa, a TaKkXKe 3apaHee NpPeaynpeXxaatoT 0 CyLecTBYOLWMX bapbepax
B 34aHuu;

- BbIACHAIOT LeNb BM3WUTA 3adBUTENA U COMPOBOXAAKOT €ro B KabuHeT no npuemy
3adB/1eHNA; MOMOratoT 3adaBUTEN0 CECTb Ha CTYN WU pacrnonaratdT KPecno-KOMsAcKy Yy
CTO/1a HanpOTUB CNeLMaIncTa apXnMBHOro 0TAeNa, OCYLLECTBNAILLEro Npuem;

- CMEeUMaINCT apXMBHOIO OTAeNa, OCYLUECTBASIOWMA NpueM, NPUHUMAET 3asaBUTeNs
BHE O4epean, KOHCYNbTUPYeT, OCYLLECTBMSET MNPUEM 3asB/IEHUS C  HeOOXOAMMbIMM
AOKYMEHTaMM, OKa3blBaeT MOMOLLb B 3aM0/IHEHUM 6/1aHKOB, KONUPYET LOKYMEHTbI;

- N0 OKOHYaHUW MPeAOCTaBNEHUS MYHULMMNANbHOW YCIYr CneumanncT apXmMBHOro
OTZena, OCYLUEeCTBAOLWMIA NpMeM, NOMOraeT 3adBUTE/NI0 BbINTK (BblexaTb) 13 KabuHeTa,
OTKPbIBAET ABEPU, CONPOBOXAAET 3a9BUTeNA [0 BbIX0Aa U3 34aHNSA, U MOMOraeT NOKUHYTb
3[laHuve; nepefaeT 3asaBUTENA COMPOBOXAAOLLEMY /IMLY WU MO ero >KenaHwui Bbi3biBaeT
aBTOTPAHCMOPT M OKa3bIBaET COAENCTBME MPY ero nocagke.

Mpn obpaleHnn 3adBUTeNeil C HeAoCTaTKaMU 3peHUst CreuuasucTbl apXMBHOMO
oTAena NpeAnpUHUMAIOT CNefytowmne 4eincTBus:

- CMEeuNaICT apXMBHOTO OTZAeNa, OCYLLECTBAAOLWMIA NPUeM, NPUHUMAET 3asBUTeNs
BHe ouepedn, MOMOraeT COPUEHTUPOBATLCA, CECTb Ha CTY/N, KOHCY/NbTUPYeT, BCAyX
MPOYNTbLIBAET AOKYMEHTbl W [asiee Mo HeobXOoAMMOCTM NPOM3BOAUT WX Bblgady. [Mpu
O6LWEeHNM ¢ 3asBUTeNeM C  HejocTaTkaMn  3peHuMs  HeobXoAaMMo  obLiaThbes
HeNnocpeACTBEHHO C HMM CaMMM, a He C COMpOBOXAAlOWMUM ero numuyom, B becefe
M0/1b30BaTbCs 0ObIYHON Pa3rOBOPHON IEKCUMKOW, B MOMELLEHUN He criefyeT OTXOAUTb OT
Hero 6e3 npegynpexaeHns;

- CMeymasiMcT apxmBHOIO OTAena OKas3blBaeT MOMOLUb B 3arosiHeHUM 6/1aHKOB,
KonupyeT HeobXoAuMble [AOKYMEHTbl. [nsa nognucaHus 3asBfieHus MOABOAUT JINCT K
aBTOpY4YKe 3adBWTENI, [MOMOraeT COPVEHTMPOBATLCA W nognucate GnaHk. [lpu
HeoOX0AMMOCTM BbIJAKOTCA NaMATKU ANS CNaboBUAALLMX C KPYMHBIM LPUDTOM;



- N0 OKOHYaHWW NpPeAoCcTaBNeHUs MYHULMNAIbHON YCIYrn CrneunasncT apXmuBHOro
oTfena, OCYLLECTBNAIOLWMIA MpUeM, NOMOraeT 3asBUTENHO BCTaTb CO CTyNa, BbIATWM U3
KabWHeTa, OTKpbIBaeT [ABepu, COMPOBOXMAET 3aABUTENA K BbIXOAQY W3 3[aHud, W
MPOBOXAET Ha ynuuy, 3apaHee Npeaynpeave 3asBUTENA O CYLLECTBYHOLMX bGapbepax B
3faHnn, nepefaeT 3adBUTENA COMPOBOXAAIOLLEMY NNLY WK MO €ro XenaHut Bbl3blBaeT
aBTOTPAHCMOPT.

Mpn obpalyeHnn 3asaBuUTeNs ¢ AedieKTamMmu Cnyxa CreuuanncTbl apxXMBHOIO OTAeNa
NpeanpUHUMaloT criefytoLime AencTeus:

- CMeymasMcT apxMBHOTO OTAeNa, OCYLUEeCTBAAOWMA Mpuem 3asBUTENERn C
HapyLleHeM cnyxa, 0bpallaeTca HenoCcpPeACTBEHHO K HEMY, CMpalUMBaeT 0 Lein BU3mnTa 1
[aeT KOHCY/IbTalUMo pa3MepeHHbIM, CMIOKOHbIM TEMMOM peyu, Mpy 3TOM CMOTPUT B /IMLO
3a9BUTeNA, TOBOPUT ACHO, C/10BA LOMOJTHAET MOHATHLIMM YXeCTaMu, BO3MOXHO 0OLLeHMe B
MUCbMEHHOI hopMe B0 Yepe3 NepeBoUMKa XKECTOBOIO fA3blka (CypAonepeBoaynKa);

- CMeymasucT apxXmBHOIO OTAeNa, OCYLIECTBMISIOWMIA NPUeM, OKasblBaeT MOMOLLb 1
COAENCTBME B 3aro/IHeHUN 6/1aHKOB 3asB/IEHWIA, KOMMPYeT HEO6X0ANMbIe LOKYMEHTHI.

2.15.3. TpeboBaHMA K KOMMOPTHOCTM M AOCTYNHOCTU  MpPeLOCTaB/IeHNS
rocyfapcteeHHon ycnyrm B M®L| ycrtaHaBnMBalOTCA MOCTaHOBNeHVEM [paBuUTeNbCTBA
Poccuitckon depepaunm ot 22.12.2012 Ne 1376 «O6 yTBepxaeHun NMpaBua opraHnsaumm
[eATeNIbHOCTM MHOMO(YHKUMOHA/IbHBIX LIEHTPOB MNpeAoCTaBNeHnst TOCYAapCTBEHHbIX W
MYHULMNASTbHBIX YCYT».

2.16. Moka3zaTtenu AOCTYMHOCTM N KayecTBa MyHULMMANbHON YCayTn.

2.16.1. OCHOBHbIMW rOKa3aTenaMu [OCTYMHOCTM W KayecTBa MpefocTaB/eHns
MYHULMNATbHOW YCNYTU SBNAKOTCA:

PacnonoXeHHOCTb  MOMELLEHNIA  apXMBHOrO OTAeNa, MpefHa3HaYeHHbIX A1
NpefoCTaBfeHNs  MYHULUMNAIbHOW  yCyrn, B 30He  AOCTYNMHOCTM K  OCHOBHbIM
TPaHCMOPTHLIM MarncTpansam;

CTeneHb  WH(OPMUPOBAHHOCTM  3asBUTeNs 0  MOPsAAKe  MpefocTaBfieHns
MYHULMNANbHON  yCnyrn  (AOCTYMHOCTb  MHMOPMauUMM 0 MYHUUMNATbHOWM  YyCnyre,
BO3MOXHOCTb Bblbopa cnocoba nonyyeHns HPopmMaLmm);

BO3MOXHOCTb ~ Bbloopa  3adBuTenieM  (hopM  ObpalleHus  3a  MONYyYeHUEM
MYHULMNabHON YCNYTH;

AOCTYMHOCTb 06palleHns 3a NpeAocTaB/eHNEM MYHUUMMNANIbHOW YCYrn, B TOM
yuncne 4N 3a9BUTENIEN C OrpaHNYeHHbIMY BO3MOXKHOCTAMM 3[0PO0BbS;

CBOEBPEMEHHOCTb MPeAOCTaBneHNs MYHULMNATIbHOW YCNYrn B COOTBETCTBMM CO
CTaH4apTOM ee NpeaocTaB/eHus;

COONtOfEHME CPOKOB MpefoCTaBfeHMs  MYHUUMMASbHOM  YCNyr W CPOKOB
BbIMO/IHEHNA aAMUHUCTPATUBHBLIX NpoUeAyp nNpv NpeaocTaBneHun  MyHULMNaIbHOM
yCnyru;

BO3MOXHOCTb MOJyYeHUs MHpOpMaLMN 0 Xo4e NpPefoCTaB/IeEHNS MYHULMNaIbHOM
ycnyru,

OTCYTCTBME 0OOCHOBaHHbIX >afiob CO CTOPOHbI 3asBUTENs MO0 pe3ynbTaTam
NpefoCTaB/eHNs MyHULUMNALHOW YCNyT;



OTKPbITbIA  JOCTyn Ansl 3asBUTeNeil K WHGopMauMy 0 MopsaKe M CpoKax
NPeaocTaBNeHUs  MYHUUMNANbLHOW — yCnyru,  nopsiake — 06XanoBaHus — AeiCTBUIA
(6e3nelicTBUSA) apXMBHOFO OTAENa, HauanbHMKA apXMBHOrO OTAena NMGO cheumanmcta
apXMBHOIO OTAENa;

Ha/MuMe HeoBXOAMMOro W A0CTaTOYHOrO KOMMYECTBA CMELManvUCTOB apXnBHOMO
OTAeNa, a TaKKe MOMELLEHWUIA apXMBHOTO OTAENa, B KOTOPbIX OCYLLECTB/ISIETCA MpPUEM
3as1B/IEHNI U [OKYMEHTOB OT 3asBUTENENA.

2.16.2. ApXMBHbIM OTAeNOM  06ecrneynBaeTCa CO3faHVe WHBaIMAAM W UHbIM
Ma/IOMOOU/IbHLIM ~ TPYMMaMm  HaceneHus  CNefytowmx  YCNOBWMIA  AOCTYMHOCTU
MYHALUMNAbHOW  yCNyrM B COOTBETCTBMM C  TpeboBaHWAMM, YCTaHOB/IEHHLIMMU
3aKOHOAATelbHbIMU U MHBIMWA HOPMAaTUBHLIMU MPABOBLIMW aKTamu:

OKasaHue VHBa/MgaM MOMOLLM, HeobXoAMMOW And MOMYyYeHUs B LOCTYMHOW A1
HUX opme MH(opMaLMK 0 MpaBunax NPeAoCTaBfeHNs MYHULUMNAIbHOW YCNyrn, B TOM
yucne 06 OMOPMIEHUN HEOOXOAUMBIX AN MOMYYEHUS MYHULUMATLHOW  YCNyru
[NOKYMEHTOB, O COBEPLLEHUN UMW APYTUX HEOOXOAUMbIX ANS MOMYHEHUS MyHULMNaIbHOM
YCNyru JencTBui;

npefocTaBneHne  MyHUUMNaIbHOW — YCAyrM  WMHBaAMAaM  NO  CAyXy, Mpu
HeobX0oAMMOCTH, C UCMOMb30BAHNEM PYCCKOMO >KECTOBOMO A3blKa, BK/KOYas 0becreyveHme
[0MNycKa B MOMeLLEeHVe CypLOonepeBoaYmnKa, TU(I0CYPAONepeBOAUMNKa;

OKas3aHuWe MoMOLLM MHBaA/IMAAM B MPEoSoeHn 6apbepoB, MeLLatoLWMX B NOMyYeHme
MYHULMMNANBLHOM YCNYTN HapaBHe C APYTUMU 3asBUTENSMM.

2.16.3. Mpy NpeaocTaBneHn MyHULMNAILHOW YCayrit B3aMMOAeNCTBIE 3asiBUTENS
CO CneuuasMcToM apXMBHOTO OTAeNMa OCYLIECTBASETCA MpPW  JIMYHOM  0BpaLLeHNm
3aABUTENS;

ONs NonyyeHus MHGopMaUuuM Mo Bonpocam MPeaocTaBAeHUs MyHULMNANbHOM
YCNyru;

ANS NoAayn 3asBNeHNS N JOKYMEHTOB;

AN Nony4YeHnst MHDoPMAaLIMK 0 XOAe NPeoCcTaB/eHNs MyHULMMANbHON YCnyru;

ANS NonyYeHns pesynbTarta NpefocTaB/eHNs MyHULMMANbHO YCyTu.

MpoaoMKNTENbHOCTL B3aUMOAECTBMA 3asBUTENS CO CMELMANNCTOM apXMBHOIO
OTAena He MOXeT MPeBbILWATb 15 MUHYT ¢ MOMeHTa 06paLLEHNS.

2.16.4. MNMpegocTaBneHe MyHUUMNaIbHOR ycnyrn B M®LL BO3MOXXHO Mpu Hanimumm
3aK/THOUYEHHOTO CornalleHns 0 B3aMMOAENCTBUN agMUHUCTPaumein okpyra n MoL.

ApXUBHbIA 0TAeNn obecneymBaeT WHHOPMMPOBaHME 3asBUTENIEN O BO3MOXHOCTYU
MoMyYyeHnss  MyHUUMNANbHOW ycnyrn Ha 6a3ze MOLL. B cnyvae nogauv 3asBfeHUs 0
NpefoCTaBeEHNN MyHUUMNanbHOW ycnyrn B M®L| HenocpeacTBeHHOe MpefocTaBieHne
MYHULMMNATIbHOM YCNYT OCYLLECTBNSETCA apXMBHBLIM OTAEN0M.

MMpefocTaBneHe  MyHUUMNaIbHOWM  YCAyrM  MOCPeACTBOM  3ampoca 0
npefocTasieHnn 2 1 6osiee MyHUUMNANBbHBIX YCyr (KOMMIeKCHoro 3anpoca) 8 M®L, npu
OAHOKPaTHOM 06paLLeHN 3as8BUTENA HE OCYLLECTBNSAETCS.

2.17. ViHble TpeboBaHMs, B TOM YMC/e YUUTbIBatOLLME OCOBEHHOCTU MPeLoCTaB/eHNS
MYHALUMNATbHOW  YCIYrX N0 3KCTEPPUTOPUAIbHOMY  MPUHLMIY U OCOGEHHOCTU



NpeLOCTaB/IEHNA MyHULMNAIbHOW YCNYTW B 3NIEKTPOHHOW (hOpMeE.

2.17.1. TlpegocTaBneHve MYHUUMNALHOW YCAYyrM MO 3KCTEPPUTOPMASIbHOMY
NPUHLUUNY HEBO3MOXHO.

2.17.2. 3asBMTeNb BNpase 06paTUTLCA 3a NPeAoCcTaB/leHeM MYHULMNANbHON YCnyru
W nopatb [OKYMEHTbl, YKa3aHHble B MyHKTe 2.6 HacToALero agMMHUCTPATUBHOIO
pernaMeHTa, nNpu HaMYMM TEXHUYECKOW BO3MOXXHOCTM B 3/IEKTPOHHOM (hopMe uYepes
EMrY, PMATCY (npu HaMuymMm TEXHUYECKOA BO3MOXHOCTM), MO 3aLMLLEHHBIM KaHasiam ¢
MCMO/Ib30BaHNEM LUN(POBa/IbHBLIX (KPUNTOrpagnyeckmnx) CPeLcTs 3alimTbl Npu YCnoBum
3aK/HOYEHNs COrfalleHns 0 B3aUMOAEWCTBUM B Cepe apXMBHOIO fena C apXMBHbIM
OTAENOM, C MCMOMb30BaHNEM 3/1EKTPOHHbIX [OKYMEHTOB, MOAMMUCAHHbIX 3/1EKTPOHHOIA
MOANUCLIO B COOTBETCTBUM C TpeboBaHMsaMU DefepasibHOro 3akoHa «O6 3/1EKTPOHHOM
noanucu».

ApPXUBHbIA 0TAen obecrneynBaeT MHPOPMMPOBaHME 3asBUTENIEN O BO3MOXXHOCTYU
MoslyvyeHnss MyHUUMNaIbHOR yenyrun vepes EMNTY, PITY.

OobpaLleHune 3a ycnyroin yepes EMIY, PITY ocyuwecTenseTca nyTeM 3arofiHEHUS
MHTEPaKTUBHON  (DOPMbl  3asB/ieHNs  (hopMMpOBaHUA 3anpoca O MpefoCcTaB/ieHNUM
MYHULMNATbHOW YCNYrW, COfep)KaHWe KOTOPOro COOTBETCTBYET TpPebOoBaHUAM (HOPMb
3aB/IeHNs, YCTAHOB/IEHHOW HACTOAWMM afMWUHUCTPATUBHLIM perfiameHTom) (panee -
3anpoc). ObpalleHne 3asBUTENSA B apPXMBHbIA OTAEN YKa3aHHbIM crnocobom obecneynBaeT
BO3MOXHOCTb  Hanpas/ieHUsi W MOJlyYeHUs OAHO3HAYHOW U KOH(UAEeHLMaIbHOM
MH(opMaLMK, a Takke MPOMEXYTOYHbIX COOOLEHNA W OTBETHOW WH(OpMauum B
3NIEKTPOHHOM  BMAE C  WUCMOMb30BaHWEM  3/IEKTPOHHOW  MOAMUCK B MOPSAKE,
NpeaycMOTPEHHOM 3aKOHOAaTeNbCTBOM Poccuiickoin Pefepaumu.

2.17.3. lMpyn npefocTaBNeHUN MYHUUMMNANBHON YCNYrM B 3/MIEKTPOHHOM (hopme
nocpeactsom EMIY, PMTY (nNpy HanMyummM TEXHWUYECKOM BO3MOXHOCTM) 3asBUTESIO
obecreymBaeTcs:

- MOSTyYeHMe MH(opMauumn 0 NOpsaLKe U CPoKax MpefoCcTaB/eHns MYHULMNaIbHOM
ycnyru,

- 3aMunCb Ha NPVEM B apXMBHbIA OTAEN AN Nofayu 3asB/ieHNA U LOKYMEHTOB;

- (popMuMpoBaHMe 3anpoca;

- MPUEM N perucTpalma apxXmuBHbIM OTAEN0M 3arnpoca ¥ LOKYMEHTOB;

MosilyveHve pesynbTarta npeLocTaBIeHNs MyHULMNAbHON YCYTU;

MosilyveHve CBEIEHWNIA 0 XOe BbIMOJIHEHMS 3aMnpoca;

OCYLLIECTB/IEHME OLEHKM KayeCTBa NpeaocTaBieHns MyHULMNaIbHOW YCYTW;
focynebHoe (BHecyebHOe) 06XXanoBaHMe pelleHuiA 1 aencTeuii (6e34encTems)
apXVMBHOIO OTAena, PYKOBOAUTENs apXMBHOro OTAena nmMbo crneuuanncta apxXuBHOIO
oTAaena.

2.17.4. Tlpn dQopmupoBaHMM 3ampoca B 3MEKTPOHHOM Buge (Mpy  Hannuum
TEXHUYECKOW BO3MOXKHOCTW) 3asBUTENH0 06ecneynBaeTcs:

a) BO3MOXXHOCTb KOMWPOBaHWSA W COXpPaHeHWUsd 3anpoca U MHbIX [OKYMEHTOB,
He0OX0ANMbIX 4N MPeLOCTaB/IEHUA YCNYTH;

0) BO3MOXHOCTb Meyaty Ha OYyMaXKHOM HOCUTeNle KOMWW 3M1EKTPOHHON (OopMbI
3anpoca;



B) COXpaHeHWe paHee BBEAEHHbIX B 3/1EKTPOHHYIO (DOPMY 3anpoca 3HayeHWii B
NGO MOMEHT MO XXeNaHWKo 3asaBUTENSA, B TOM YMC/e NPX BO3HUKHOBEHUN OLLNOOK BBOAA
1 BO3BpaTe A4/15 MOBTOPHOI0 BBOAA 3HAYEHWNIA B 3NIEKTPOHHYHO (hOpMY 3ampoca;

r) 3anofiHeHWe MoJiei 3NeKTPOHHOW (hopMbl 3ampoca A0 Hadvana BBOAA CBEAEHWiA
3adBUTENIEM C  WCMO/Mb30BaHMEM  CBEEHWW,  pa3MelleHHbIX B  (hefepanbHOiA
rocyaapCTBEHHOM WMHMOPMaLUMOHHOMW cucteme «EfAMHas cuctema uaeHTUDMKaLMK U
ayTeHTUpnKayum B NH(PaCTPYKTYpE, obecneynBaroLLeit NH(OPMaLMOHHO-
TEXHO/OMMYeCKoe B3aMMOJENCTBME MH(OPMALMOHHBLIX CUCTEM, WUCMO/Mb3YeMbIX Ans
NpefoCTaB/IeHNsI TOCYAAPCTBEHHbLIX W MYHUUMNA/bHbLIX YCIYT B 3/IEKTPOHHON (opme»
(panee - eduHad cucTeMa MAEHTUMKAUMM 1 ayTeHTUPUKauMK), U  CBELEHUN,
ony6nmnkoBaHHbIX Ha EHITY, PMIY, B YacTu, KacaloLlencst CBeeHWNiA, OTCYTCTBYIOLMX B
efIMHON cucTeMe MAEHTUPUKALMM U ayTEHTUPUKaL NN,

1) BO3MOXXHOCTb BEPHYTbLCS Ha /10601 U3 3TanoB 3ano/IHEHNA 3MIEKTPOHHON (DOPMbI
3arnpoca 6e3 noTepu paHee BBEAEHHOW MH(OPMaLNK;

e) BO3MOXHOCTb Aoctyna 3assutens Ha EMIY, PIIY k paHee nogaHHbIM UM
3anpocam.

[MpyM HanpaBneHWMM 3anpoca WCMob3yeTca MpocTas 3M1EKTPOHHaA NoAnuUCb, npu
YCNOBWK, YTO IMYHOCTb 3aABUTE/IA YCTAHOB/IEHA NPY aKTUBALMM YHETHO 3arucu.

3anpoc 1 MHble LOKYMEHTbl, HeOOXOAMMble A48 MPefOCTaBfeHNS MYHULMNAbHOM
YCNyru, MoAnuncaHHble MNPOCTOM 3/IEKTPOHHON MOAMUCHI0 W MOAAHHbIE 3asSBUTENEM,
NPU3HAOTCA  pPaBHO3HAYHbIMM  3aMpocy W WHbIM  [JOKYMeHTaM, MOAMNUCaHHbLIM
COB6CTBEHHOPYYHOM NOAMMUCHIO N NPEeACTaBEHHbIM Ha BYMaXXHOM HOCUTENe.

ApXMBHbIA  OTAen obecreynBaeT nMNpUeM [OKYMEHTOB, HeoOXO4MMbIX  [4J1F
NpefoCTaB/IeHNss MyHULMNAIbHOW YCNYTK, W perncTpaumio 3anpoca 6e3 HeobXxoaMMoCTH
MOBTOPHOIO MpPeACTaB/fEHNA 3asABUTENEM TakMX AOKYMEHTOB Ha OYMaXXHOM HOCUTENe,
eC/IN MHOE He YCTaHOB/EHO (hefepasibHbIMM 3aKOHAMW U MPUHUMAEMbIMX B COOTBETCTBUU
C HummM aktamy [MpaBuTenbcTBa Poccuiickon Pepepaumm, 3akoHamMum KemepoBCKOiA
obnactn - Kysbacca n npvHMMaemMbIiMy B COOTBETCTBUM C HUMW akTamu [paBuTeNbCTBA
Kemeposckoi obnactu - Kysbacca.

[MpefocTaBneHe MYHUUMMNILHON YCIYrM HauMHAaeTca ¢ MOMeHTa npuema U
perncTpaumm apxmBHbIM OTAENOM 3MEKTPOHHbIX [JOKYMEHTOB, HE0OXOoAUMbIX ANd
NpefoCTaBEHUA YCNYTU

2.17.5. ApxnBHaa cnpaBKa, apxuBHaa BbINUCKA W KOMUW apXMBHbIX [LOKYMEHTOB,
BblJAKOTCA B JOpPMe 3/1eKTPOHHOro AoKyMeHTa nocpeactsoM EMMY, PITY (npu Hanmumm
TEXHNYECKON BO3MOXHOCTM), MOAMUCAHHOIO YNOJHOMOYEHHbLIM [O/MKHOCTHBLIM JINLOM C
MCNO/Mb30BaHWEM YCWIEHHON KBaSIM(MLUMPOBAHHOW 3MIEKTPOHHOW MOAMUCK, B Cry4ae,
eCnM 3TO YKasaHO B 3asB/IEHUM Ha MNPeAOoCTaB/feHNe MYHUUMNAbHON  YCnyru,
HanpasfieHHOM Yepes3 ENMTIY, PIT'Y.

B uenax nonydeHus pesynbTaTa NpefocTaBlieHMs YCYrn Ha GYMaKHOM HOCUTene
(ecnu 3asBUTENEM YKas3aHO B 3anpoce, Hanpas/eHHOM B YMOJIHOMOYEHHbIN OpraH, yepes
EMIY, PMIY, o nony4yeHun pesynbtarta ycnyrn Ha 6yMaxXHOM HOCUTesE) 3asBUTENO Ha
EMIY, PMTY (npM HanMyunu TeXHMYECKOM BO3MOXKHOCTM) O6ecrneymBaeTcs 3anucb Ha
MPVeM B apXMBHbIA OTAeN, NPU 3TOM 3asBUTENO 06ecrneynBaeTCca BO3MOXHOCTb:



a) O3HaKOMMeHWs C  pacnucaHvem  paboTbl  apXMBHOTMO  OTAena /iMoo
YMO/IHOMOYEHHOI0 COTPYAHMKA apXMBHOIO OTAENa, a Takke C AOCTYMHbIMW 418 3anuncu
Ha NpueM Jatamu 1 MHTepBalaMy BPEMEHU MPUEME;

6) 3anucu B /O6ble CBOOOAHbIE [ANA MNpuema fgaty W BpemMa B Mpegenax
YCTaHOB/IEHHOIO B apXMBHOM OTAeNe rpaduka npvema 3assuTesnen.

B uensx npegocTaBneHNs MYHUUMNANbHOW YCAYrn YCTaHOBMIEHWE NNYHOCTU
3a9BMTENA MOXET OCYLLECTB/IATLCA B XOAE /IMYHOIO npriema nocpesCcTBOM MNpeLbsB/ieHNs
macnopta  rpaxgaHuHa  Poccuitickoin — ®PegepaumMm  iM60  MHOTO  JOKYMEHTA,
YLOCTOBEPAIOLLEr0 JIMYHOCTb, B COOTBETCTBUM C 3aKOHOAATENbCTBOM POCCMIACKOW
defepaymn UM NOCPEACTBOM  MAEHTUMMKAUMMA U ayTeHTU(MKauMM B opraHax,
MPefOCTaBAOWNX  MYyHUUMNAIbHbIE  YCIYTW, MHOTFOQPYHKLMOHA/IbHLIX LEHTpax ¢
MCNONb30BAHNEM WH(OPMALMOHHBIX TEXHOMOTNIA, NPeAYCMOTPEHHbIX YacTbio 18 cTartby
14.1 depepanbHOro 3akoHa ot 27 uons 2006 roga Ne 149-d3 "O6 MH(opmaumu,
NHHOPMALMOHHBIX TEXHONOMMAX 1 0 3aLimUTe H(opMaLmmn”.

Mpu  npegocTaBneHMM  MYHUUMNANbHOW — yCMyrn B 3NEKTPOHHON  chopme
NOEHTNMKALUMA 1 ayTEHTU(MKALMA MOTYT OCYLLECTBNSTLCA NOCPEACTBOM:

1) eaunHO  cucTeMbl  MAEHTUMKALUMM W ayTeHTU(MKAUMM  WUAW  UHbIX
roCyflapCTBEHHbIX  MH(OPMALMOHHbIX ~ CWUCTEM, €CM  Takue  rocyAapCTBEHHbIE
MHAOPMALIMOHHbIE CUCTEMbI B YCTaHOBNIEHHOM [MpaBMTENLCTBOM Poccuiickoli deaepauum
nopsiake 06ecrneymBaloT B3aMMOAECTBME C €AWMHOM CUCTEMON WAEHTU(MKALMK ¢
ayTeHTU(MKALMK, NPU YCNOBUM COBMAAEHNS CBEAEHWI 0 (DM3NYECKOM NNLE B YKa3aHHbIX
MH(OPMALIMOHHBIX CUCTEMAX;

2) eguHOM  CUCTEMbl  MAEHTUDMKAUMM U ayTeHTUMKAUMM 1 eMHOM
MH(OPMALMOHHOM CUCTEMbI MEPCOHA/IbHBLIX [aHHbIX, 0becneymsaroLleil 06paboTKy,
BK/IOYas cOOp M XpaHeHue, BUOMETPUYECKUX MEePCOHASIbHbIX [AaHHbIX, WX MPOBEPKY W
nepegayy MHMOpPMaLMM 0 CTEMEHN NUX COOTBETCTBUSA NPeAoCTaB/eHHbIM OMOMETPUYECKUM
MePCOHa/IbHbIM [aHHbIM (IU3NYECKOro Nnua.

3. CocTas, nocnefoBarTe/lbHOCTb M CPOKM BbIMOHEHUS
aAMUHNCTPATUBHbIX NpoLeayp, TpeboBaHUS K NOPAAKY
NX BbINOSIHEHWS, B TOM YMCNe OCOOEHHOCTU BbIMONHEHWS
aMVHUCTPATMBHbIX NPOLEAYP B 3MIEKTPOHHON (hopme

3.1. MpeaocTaBneHne MyHULMNALHOW YCNyry BKAKOYAeT B cebs cneaytoLme
aAMUHUCTPATUBHbIE MPOLEAYPbI:

1)  Tpuem u perncTpaums 3asBleHns 1 NpunaraeMblxX K HeMy 1OKYMEHTOB;

2)  WcnonHeHvwe apXMBHOM CMpaBKW, apXMBHOW BbIMWUCKW, KOMWUIA apXMBHbIX
NOKYMEHTOB, MH(OPMALMOHHOI0 NCbMA Mo pPe3ynibTaTaM PacCMOTPEHUS 3asiB/IEHUS;



3) Bblgaya (HanpaBneHWe) apXMBHON CMpPaBKW, apXMBHOW BbIMUCKKU, KOMWIA
apPXMBHbIX [OKYMEHTOB, WH(OPMALMOHHOIO N1cbMa.

4)  TlopsagoK MCnpaBneHMs AOMYLLUEHHbIX OMeYyaToK 1 OWWOOK B BblaHHbIX B
pe3ynbTaTe NpPeaocTaBNeHNs MyHULMNANLHOW YCNY Ty OKYMeHTax.

3.1.1. lpuem un perucTpauua 3adaBfeHUs U OOKYMEHTOB Ha MpeaocTaB/eHMe
MYHUUMNATLHOW YCNYTW.

3.1.1.1. OcHoBaHMeM [ns Hayana MpefoCTaBfEHNS MYHUUMNASbHON YCyru
ABNAETCA NIMYHOE ObpaLLeHVe 3asBUTeNs B apXMBHbIA 0Tges1, M®LL no mMecTy Xutenbcrea
(MecTy npebbiBaHMSA, MECTY (PaKTUYeCKOro npoXKusaHus), ¢ 3asB/ieHNEM U LOKYMEHTaMU;
MOCTYMN/NEeHNE 3asB/IEHUA W KOMWUWA [OKYMEHTOB B 3/1eKTPOHHOW (opme 4epe3 EMIY,
PICY (Npy Ha/MumMm TEXHWYECKOM BO3MOXHOCTM), MO 3alUMLIEHHbIM KaHanam ¢
MCMOMb30BaHMEM  LUMMPOBA/IbHBLIX  (KpuUnTorpamyecknx) Cpeacts npu  ycroBum
3aK/TOUYEHHOT0 COr/alleHns 0 B3aMMOLENCTBMM B Cepe apXMBHOIO Aena Mexay HUMK ¢
apXMBHbIM OTAE/IOM, MOYTOBLIM OTMPAaB/EHNEM, (DAKCUMUIBHOW CBS3bO (MNP HaMumn
TEXHUYECKOW BO3MOXHOCTU), MO CETU «HTEPHET».

3.1.1.2. Mpu nnYHOM oO6paLleHNN 3asaBUTENS B apXMBHbLIN OTAeN CheuuanucT
apXMBHOrO OTAena, OTBETCTBEHHbIN 3a NPUEM W Bblgady AOKYMEHTOB:

- YCTaHaB/MBaeT JIMYHOCTL 3adaBUTENSA HA OCHOBaHUW JOKYMEHTA, YAOCTOBEPAIOLLENO
ero JIMYHOCTb, NPEACTaBUTENA 3asABUTENA - HA OCHOBaHUN JOKYMEHTOB, YAOCTOBEPAOLLMX
ero JMYHOCTb U MOSIHOMOUMSA (B CNyyae ero obpaleHus);

- MpOBepseT CPOK [AeNCTBUSA [OKYMEHTa, YLOCTOBEPAIOLLErO €ero JIMYHOCTb U
[IOKyMEHTa, Y[AOCTOBEPAIOLLEro npeacTaBnATb MONHOMOYMA OT MMEHU 3aaBuUTeNs u
COOTBETCTBME [JaHHbIX JOKYMEHTa, YAOCTOBEPAIOLLEro IMYHOCTb, AaHHbIM, YKa3aHHbIM B
3a9B/IeHUN O Bblgaye apXMBHOW CMpaBKW, apXMBHOW BbIMUCKWA, KOMWIA apXMBHbIX
[IOKYMEHTOB.

B xoge npuemMa [OKYMEHTOB OT 3asdBUTeNs ChReunannuct apxmMBHOIO OTAena,
OTBETCTBEHHbI 3a NPWEM 1 Bblgady LOKYMEHTOB, YA0CTOBEPSETCSH, UTO:

1) B 3adBNeHWM yKasaHbl (PamMunus, MMfA, OTYECTBO (MOCfegHee - MpU Hanyumn)
3anBUTENS;

2) TeKCT B 3asiB/IEHUMN Ha Bbla4vy apXMBHOW CMpPaBKW, apXMBHOW BbIMUCKN WU KOMWK
apPXMBHbIX JOKYMEHTOB MOAAAETCA NPOUYTEHNIO;

3) 3aAB/IeHNe MOAMNMCaHO 3aABUTeNEM;

4) NPUNOXKeHb! [OKYMEHTbl, HeOOXo4MMble ANA MPefOCTaB/MEHNS MYHULMNaIbHOM
ycnyru.

Konun [OKYMeHTOB, HEOOXOAMMbIX ANA MPefoCTaB/eHUs MYHULMMNAbHON YCyru,
NPeACcTaBNAOTCA B apXMBHbIA OTAEN BMECTE C NOAJIMHHUKAMU AN15 CBEPKM.

Ecnv npefcTaBfieHHble KOMUW YKasaHHbIX OKYMEHTOB HOTapuasibHO He 3aBepeHbl (1
UX HOTapuasibHOe 3aBepeHVe He NPefyCMOTPEHO (efepasibHbIM 3aKOHOM), CreuuanmncT
apXMBHOr0 OTAeNa, OCYLLECTBNSAIOLWNIA NPUEM AOKYMEHTOB, CPaBHMUB KOMWUK [JOKYMEHTOB C
X OpWUrMHaNamu, BbIMOMHAET Ha TakKUMX KOMUAX Hagnucb 00 WX COOTBETCTBUM
OpuUrnHanam, 3aBepsieT CBOel MOAMMUCHIO C YKazaH1eM aMuinm 1 MHULMaoB.

MaKCUMasbHbIN CPOK BbIMOJIHEHUSA aAMUHUCTPATUBHOW Mpouesypbl Mo npuemy W



PerncTpauun 3asBfeHNs Ha BblAavyy apXMBHOM CrpaBKW, apXUBHOM BbIMUCKK, KOMWiA
apPXMBHbIX OOKYMEHTOB N MPWUIOXEHHbLIX K HEMY [LOKYMEHTOB, COCTaBNsAET 15 MUHYT C
MOMeHTa obpatleHus.

KpuTepnin NpuHATUA  pelleHns: MOCTYN/eHMe 3asBNeHNs Ha BblAayy apXUBHOM
CMNpaBKW, apXUBHOW BbIMUCKK, KOMWA apXUBHbIX OOKYMEHTOB U MPUMOXEHHBIX K HEMY
NOKYMEHTOB.

Pe3ynbTaTOM agMUHUCTPATUBHON NpoLeAypbl SBASETCA MPUEM U perucTpaums
3aB/IEHNS Ha Bblgayy apXMBHOW CrpaBKW, apXWMBHOW BbIMUCKN, KOMWUWA apXMUBHbIX
[NIOKYMEHTOB W MPUI0XEHHbIX K HeMY JOKYMEHTOB.

MHopmaums o npueme 3asdB/EHUS Ha Bblfayy apXMBHOW CrpaBKW, apXUBHOW
BbIMUCKM, KOMWIA apXMBHbIX AOKYMEHTOB W TMPWUIOXKEHHLIX K HEMY AOKYMEHTOB
(pMKCUpyeTcAd B YCTaHOB/IEHHOM TMOpPsLKe, B TOM 4UC/le B CUCTEME 3/IEKTPOHHOIO
[AOKYMeHT0060poTa (NpU HaIMUYMM TEXHUYECKOW BO3MOXKHOCTW) apXUBHOIO OTAeNa.

B [eHb permcTpaunn 3asBfieHnNs Ha Bblgavy apXnUBHOW CNpaBKW, apXMBHOM BbIMUCKM,
KOMWI apXMBHbIX [OKYMEHTOB W MPUMNOXEHHbIX K HEMY [AOKYMEHTOB, Cneuunannct
apXVMBHOTO OTAefla, OTBETCTBEHHbIN 3a MNpVeM [OKYMEHTOB, MNepeAaeT MNOCTYyNUBLLME
AOKYMEHTbI HaYa/lbHUKY apXMBHOrO OTAena.

HayanbHMK apXnMBHOro 0TAena OTMMCLIBAET MOCTYNUBLUME AOKYMEHTbI CreUNaInCcTy
apXVBHOro OTAena, OTBETCTBEHHOMY 3a WCMOJIHEHUE apXWMBHbLIX CrMpaBoOK, apXMBHbIX
BbIMWUCOK 1 KOMWUIA apXMBHBIX [JOKYMEHTOB.

3.1.1.3. Mpurem n perncTpaums 3ass/eHNs 0 Bblgavye apXMBHOW CMPaBKW, apXUBHOM
BbIMWUCKM, KOMUIA apXUBHbIX AOKYMEHTOB U MPUMIOXEHHbIX K HEMY [1OKYMEHTOB B (hopme
3NEeKTPOHHbIX JOKYMEHTOB.

[Mpn HanpaBfeHUN 3asB/IEHMSI O Bblaye apXMBHOW CNpPaBKW, apXMBHON BbIMUCKN
KOMWIA apXMBHbIX [OKYMEHTOB B 3/IEKTPOHHOM (hopMme (NpW Ha/IMUMM TEXHUYECKOM
BO3MOXHOCTW) 3asBUTEN0 HE0b6XoAMMO 3anonHuTb Ha EMFY, PIMTY 3neKTpoHHYHO
(hopmy 3anpoca Ha npefocTaBeHne MyHULUNILHON YCNYTK, NPUKPENNUTL K 3asiB/IEHUIO B
3IEKTPOHHOM BMWAEe AOKYMEHTbl, HeobXoAuMble ANS MPefoCTaBNeHus MYHULUMNaIbHOM
ycnyru.

Ha EMNIY, PIIY pa3mew@aerca o6pasel, 3amnofiHeHUA 3MEKTPOHHOW  (DOpMbl
3asBneHnsa (3anpoca).

dopmaTHO-NOrMyeckad  MpoBepka  CHOPMUPOBAHHOrO  3asBneHMs  (3anpoca)
OCYLLECTB/IIETCA aBTOMATUYECKM MOCMe 3aro/IHEHUA 3aABUTENEM KaKAoro w3 rnosei
3NIEKTPOHHOM (hopMbl 3amnpoca. [lpu BbISBIEHWM HEKOPPEKTHO 3arosIHEHHOro Mos
3NIEKTPOHHON (hOopMbl 3anpoca 3asaBUTe/lb YBEAOM/ISETCA O XapaKTepe BbISAB/EHHOM
OWnBKN U nNopafgke ee YCTpaHeHWUs MOCPeLCTBOM  MH(OPMAaLMOHHOIO CO0OLLEHNS
HenocpeACTBEHHO B 3/IEKTPOHHOM (hopMe 3anpoca.

Cneuvannct apxmMBHOro OTAeNa, OTBETCTBEHHbIA 3a MPUEM W Bbldayy LOKYMEHTOB,
MpyY NOCTYNNEHUN 3a5B/1eHNA U OKYMEHTOB B 3/1IeKTPOHHOM BUAE:

MPOBepsieT 3/1eKTPOHHbIE 06pasbl [AOKYMEHTOB Ha OTCYTCTBME KOMMbHOTEPHbIX
BUPYCOB M UCKAXXEHHOW NUH(OopMaLmu;

perucTpupyet AOKYMEHTbl B YCTaHOB/IEHHOM MOpsAAKe, B TOM 4uCNe B CUCTEMe
3/IEKTPOHHOI0 JOKYMeHTO060poTa (NMPU HIMUYUM TEXHUYECKOW BO3MOXHOCTUN) apXMBHOIO
0TAena,

(hopMMpYyeT M HanpaenseT 3asaBUTENO 3/1EKTPOHHOE YyBedOMeHue 4epes ENMIY,



PITCY 0 nonyvyeHun u peructpaumMn OT 3asaBuUTens 3asBfeHuMs (3anpoca) U Konui
AOKYMEHTOB, B C/ly4yae OTCYTCTBMSI TEXHMYECKOW BO3MOXHOCTM aBTOMATUYECKOro
yBeaoMneHua 3aaButensa yepes ENry, Priry;

HanpasnseT NOCTYNUBLUMIA NakeT JOKYMEHTOB B 3/IEKTPOHHOM BWAe PYKOBOAMTENIO
apXMBHOro oTAena.

Havya/lbHUK apX1BHOro 0TAena OTAWUCbIBAeT MOCTYNUBLUME AOKYMEHTbI CneuuaincTy
apXMBHOro 0TAena, OTBETCTBEHHOMY 3a WCMOSIHEHWE apXUBHbLIX CMPaBOK, apXMBHbIX
BbIMWCOK 1 KOMWUIA apXMBHbIX JOKYMEHTOB.

MakcuUMasibHbIA CPOK BbIMOIHEHWS aAMUHUCTPATMBHOW NpoLeaypbl Mo npuemy W
perncTpaymmn 3asBfeHus 0 Bblfaye apXMBHOW CNpaBKW, apXUBHOM BbIMWUCKM W KOMMWUiA
APXMBHbIX [LOKYMEHTOB Y MPUIOXEHHbLIX K HEMY [AOKYMEHTOB B (POPME 3/1EKTPOHHbIX
[IOKYMEHTOB B [ieHb MOCTYMN1eHns 3anpoca.

Kputepnin NpUHATUA peLleHns: NOCTYM/eHne 3asBfeHUs 0 Bblgavye apXMBHOM
CMpaBKW, apXMBHOW BbIMUCKN, KOMWUIA apXMBHbIX LOKYMEHTOB U MPUNOXEHHbIX K HeMy
NOKYMEHTOB.

Pe3ynbTaTOM afMUHUCTPATUBHOM MpPOUefypbl ABASETCA MNPUEM U perumcrpauyms
3adBNeHMA O Bbljaye apXMBHOW CrpaBKW, apXUBHOW BbIMUCKK, KOMUIA apXMBHbIX
LOKYMEHTOB 1 NPUMIOXEHHBIX K HEMY AOKYMEHTOB.

NHgopmauusa 0 npueve 3asdBfeHMA 0 BblAade apXMBHOM CNpaBKW, apXWMBHOWA
BbIMUCKN, KOMWIA apXMBHbIX AOKYMEHTOB W MPWIOXEHHbIX K HeMy [OKYMEHTOB
(pMKCMpyeTcAa B YCTAHOB/IEHHOM TMOpPsAAKe, B TOM 4YWUC/IE B CUCTEME 3/IEKTPOHHOIO
[AOKYMEHT0060pOoTa (MpY HaIMYMM TEXHUYECKON BO3MOXHOCTIN) apXMBHOIO OTAena.

3.1.1.4. MNprem 1 peructpaumsa 3asB/eHUs 0 Bblfaye apXMBHOW CMpPaBKKW, apXMBHOM
BbIMUCKM, KOMWIA apXMBHbIX AOKYMEHTOB W TMPU/IOXKEHHLIX K HEMY [OKYMEHTOB,
MOCTYMNMBLUMX MO 3MIEKTPOHHOW MoYTe, N0 3alWMLIEHHBbIM KaHaiaM C MCMob30BaHMEM
LLUMPPOBaSIbHBIX (KpUMTOrpauyecknx) CpeacTs.

Mpy NOCTYNMEHUN 3asB/IEHNA O Bblavye apXMBHOMW CMpPaBKW, apXUBHON BbIMUCKA W
KONWUIA apXMBHbIX [OKYMEHTOB MO 3/IEKTPOHHOW MNoyTe, MO 3alMLLEHHbIM KaHaiam ¢
MCMOMNb30BaHMEM  LUMGPOBASIbHBLIX  (KpUNTOrpauyecknx) CPeacTs,  Creyuanuct
apXVMBHOIO OTAeNa, OTBETCTBEHHbIA 3a MPYEM U Bblaady AOKYMEHTOB:

pacrneyatblBaeT 3asBfieHMe, MPOBEPSET KOPPEKTHOCTb 3arofiHeHUs BCeX Mosel
3a9BMIEHUS, Ha/MuMe MPWIOXKEHHbIX [OKYMEHTOB, HeoOXOAUMbIX A/ MOSyYeHWs
MYHULMNASIbHOW YCNYTU;

Npyu  Ha/MuMKM  3NMEKTPOHHOrO afpeca, YKa3aHHOINO B 3asB/IEHWW, HanpasBnseT
yBelOM/IEHNE O MOCTYNNEHNN 3as8B/IEHUA U NPUHATUM K UCMONHEHNIO;

PerucTpupyetr [LOKYMEHTbl B YCTAaHOB/IEHHOM MOPAAKE, B TOM YWUCIE B CUCTEME
3IEKTPOHHOI0 JI0KYMeHTO060poTa (NPY HA/IMYMN TEXHNUYECKOW BO3MOXKHOCTW) apXMBHOIO
oTAena;

B [eHb permcrpaummn 3asBeHnst Ha Bblgady apXUBHOI CrPaBKW, apXMBHOW BbIMUCKN,
KONWA apXMBHbIX [OKYMEHTOB W MPWIOXEHHbIX K HEMY [OKYMEHTOB, CreuuanmucT
apXVMBHOIO OTAeNa, OTBETCTBEHHbIN 3a MNpMeM [LOKYMEHTOB, MepefaeT MNOCTYMUBLLME
NOKYMEHTbI Ha4Ya/lbHUKY apXMBHOI0 OoTaena.

HayanbHUK apXMBHOro OTAeNa OTNUCLIBAET NOCTYMNMBLUME AOKYMEHTbI CrELUaIUCTY
apXMBHOI0 OTAeNa, OTBETCTBEHHOMY 3a MCMO/IHEHME apPXMBHbLIX CMPaBOK, apXUBHbIX
BbIMUCOK M KOMWIA apXMBHBIX LOKYMEHTOB.



Makc/Ma/ibHbI CPOK BbIMONHEHWS aAMUHUCTPATUBHON Npoueaypbl N0 Mpuemy U
perucTpauny 3asBfieHWs O Bblfavye apXMBHOW CMPaBKW, APXWMBHOW BbIMWUCKKW, KOMWIA
ApPXMBHbIX [OKYMEHTOB W NPUIOXEHHbIX K HeMy [OKYMEHTOB COCTaBNSeT | AeHb C
MOMEHTa NOCTYN/EHUA JOKYMEHTOB.

KpuTepuini  NPUHATMA pelleHns: MNOCTYMNJIeHWe 3asB/IEHUS O Bblgadye apXMBHOM
CMpaBKWN, apXMBHOW BbIMUCKKN, KOMWIA apXMBHbIX AOKYMEHTOB W MPUIOXKEHHBLIX K HeMy
NOKYMEHTOB.

Pe3ynbTaTOM agMUHUCTPATUBHON NPOLEAYpPbl SABMAETCA MNpPUEM U perucTpaums
3aB/IEHNS 0 Bblgaye apXMBHOM CrpaBKW, apXMBHOW BbIMUCKW, KOMWUIA  apXMBHbIX
LOKYMEHTOB U MPUIOXKEHHbIX K HEMY [JOKYMEHTOB.

NHopmaymss 0 nprveme 3asBfIEHUS O Bblgade apXMBHOW CMpaBKW, apXMBHOM
BbIMNCKW, KOMWA apXMBHbIX [OKYMEHTOB W TMPUMIOXKEHHbIX K HEMY [OKYMEHTOB
(pUKCUpyeTcAd B YCTaHOB/IEHHOM MOpPAAKE, B TOM 4MC/e B CUCTEME 3/IEKTPOHHOIO
AOKYMEHTO060pOTa (NPY Ha/IMUMM TEXHNUYECKOW BO3MOXKHOCTW) apXMBHOIO OTAeNa.

3.1.1.5. MNpuem n perucTpaums 3asBfeHns 0 Bblgade apXMBHOWN CMpPaBKK, apXMBHOM
BbIMUCKM, KOMWIA apXMBHbIX [AOKYMEHTOB W TMPUIOXKEHHLIX K HEMY [1OKYMEHTOB,
MOCTYNUBLUMNX (haKCUMW/IbHOW CBA3bHO (MPY HAIMUMKN TEXHUYECKON BO3MOXHOCTM) W MpK
obpauieHnn 3assutens 8 MOLL

Mpn NOCTYNNEHWW 3asBNEHMS O Bblaye apXUBHOW CMpaBKW, apXMBHOW BbIMUCKY,
KONWA apXMBHbIX [OKYMEHTOB MO MouyTe, (akCUMWUbHOW CBA3bIO (MpY Haymm
TEXHWYECKOW BO3MOXHOCTK), 0T M®LL, cneynannct apxMBHOro OTAeNa, OTBETCTBEHHbINA
3a NpveM ¥ Bblgavy AOKYMEHTOB:

MPoBepseT 3asdB/ieHNe Ha KOPPEKTHOCTb 3arofIHEHUA BCeX MOJiei 3asaB/eHUs,
Ha/Mue NPUIOXEHHbIX [LOKYMEHTOB, HEOOXOAUMbIX AN NOMYYEHUS MYHULMNaIbHOM
ycnyru;

perucTpupyet AOKYMEHTbl B YCTaHOB/IEHHOM MOpsAAKe, B TOM YWUCNE B CUCTEME
3NIEKTPOHHOI0 fOKyMeHToobopoTa (Mpy Ha/InYMM TEXHUYECKO BO3MOXHOCTUN) apXMBHOIO
oTAena,;

B feHb peructpaumm 3asBfieHNs Ha Bblgady apXMBHOW CMpaBKW, apXMBHOW BbIMUCKW,
KONWA apXMBHbIX [OKYMEHTOB W MPUIOXKEHHbIX K HEMY [OKYMEHTOB, Creluanuct
apXVMBHOIO OTAefla, OTBETCTBEHHbLIN 3a MpVEM [OKYMEHTOB, MNepeAaeT MOCTynuBLUNE
NOKYMEHTbI PYKOBOAWUTENO apXMBHOIO OTAeNa.

HauyanbHNK apXMBHOI0 0TAeNna OTNUCHLIBAET MOCTYNUBLLME JOKYMEHTbI CNELUaINCTY
apXMBHOro 0TAena, OTBETCTBEHHOMY 3a WCMO/HEHME apPXMBHbLIX CMpPaBOK, apXWMBHbIX
BbIMNCOK 1 KOMWIA apXMBHbIX JOKYMEHTOB.

Makc/Ma/ibHbI CPOK BbIMO/IHEHNA aAMUHWUCTPATUBHON MpoLeaypbl N0 MpUemy U
perncTpauumn 3asB/ieHNs O BblJaye apXMBHOM CMpPaBKW, apXUBHOW BbIMWUCKKU, KOMWIA
apPXMBHbIX [OKYMEHTOB W MNPUIOXEHHbIX K HeMy [AOKYMEHTOB COCTaBNsAeT | AeHb C
MOMEHTa NMOCTYN/IEHUA 3aABNIEHMA.

KpuTepuini  NpuHATUA peLleHus: MOCTYM/eHne 3adBNeHuss 0 Bblgade apXMBHbIX
CMpaBOK, apXWMBHbIX BbIMUCOK, KOMWUA apXMBHbLIX AOKYMEHTOB W MPUIOXKEHHBIX K HEMY
[LOKYMEHTOB.

Pe3ynbTaTOM agMWUHUCTPATUBHON NPOLEAYPbl SABMAETCA MpPUEM U perucTpaums
3a9B/IEHMS O Bblgaye apXMBHOM CMpPaBKW, apXMBHOM BbIMWUCKKW, KOMWUA apXMUBHBIX
[LOKYMEHTOB ¥ NPUIOXEHHbIX K HEMY [JOKYMEHTOB.



NHhopmaums 0 npveMe 3asiBieHUs O Bblgaye apXMBHOW CMpaBKW, apXWBHOM
BbIMCKW, KOMWUA apXMBHbIX [OKYMEHTOB U MNPUIOXEHHbIX K HEMY [OKYMEHTOB
(MKCUpyeTCs B YCTAHOBNEHHOM TOPSAKe, B TOM 4WC/le B CUCTEME 3/1EKTPOHHOIO
AOKyMeHT0060poTa (MPY HaIMUMN TEXHUYECKOW BO3MOXHOCTM) apXMBHOIO OTAENa.

3.1.1.6. TMpu HanpaBneHUn 3asBUTENEM  3asiBlEHMS W [OKYMEHTOB B
YMO/IHOMOYEHHbI OpraH MoCpeACcTBOM NOYTOBOW CBA3W CMEUMannCcT apXMBHOIO OTAeNa,
OTBETCTBEHHbIVA 33 NPUEM 1 Bblauy JOKYMEHTOB:

NPOBepsieT MNPaBWUMbHOCTb  aflPECHOCTM  KOppPecrnoHAeHumn. OwwnboyHo (He no
agpecy) npucnaHHble MWCbMa BO3BPALLAOTCA B OpPraHM3aLMi  Mo4YTOBOM  CBSA3M
HEBCKPbITbIMU;

BCKPbIBAET KOHBEPTbI, MPOBEPSET HaAMuMe B HUX 3asBNEHMS W [IOKYMEHTOB,
00653aHHOCTb N0 NPeAOCTaBNEHNIO KOTOPbIX BO3/IOXKEHA Ha 3asBUTENS;

NPOBePseT, YTO 3asB/ieHMe He WCMOMHEHO KapaHAalloM, HanucaHo pPa3bopuuBo,
thammnms, uMs, 0TYeCTBO (NP HaNMYMK), HAUMEHOBaHMWe, afipec MecTa XUTeNbCTBA, afpec
MECTOHAXOX/EeHMs,  HamnucaHbl  MOMHOCTbIO,  MOA/IMHHOCTL  MOAMNWUCK  3asBUTENS
3aCBM/ETENbCTBOBAHHOM B YCTAHOB/IEHHOM 3aKOHOAATEIbCTBOM MOPSAAKE;

NPOBOAWNT MEPBUYHYHD MPOBEPKY MNPEACTaBNEHHbIX KOMWUIA  [JOKYMEHTOB, WX
COOTBETCTBME [E/CTBYIOLLEMY 3aKOHOAATENbCTBY, a TakXKe MPOBEPSET, YTO YKasaHHble
KOMuW 3aBepeHbl B YCTaHOB/IEHHOM 3aKOHOAATEIbCTBOM MOPS/KE;

NPOBEPSET, UTO KOMUK [OKYMEHTOB He VIMENOT CEPbEe3HbIX MOBPEXAEHWIA, Hanuune
KOTOPbIX He MO3BONSET OfHO3HAYHO WCTONMKOBaTb WX COAEpPXXaHWe, OTCYTCTBYHOT
MOAYMCTKM, MPUMUCKK, 3a4ePKHYTbIe CN0Ba, UCMPaBNEHMS.

MakCUManbHbIA CPOK BbINOMHEHUS aAMUHUCTPATMBHOW Mpoueaypbl MO Npuemy U
perncTpauum 3asB/ieHUs Ha Bblgady apXMBHOW CMpaBKW, apXWMBHOM BbINWUCKK, KOMWiA
APXMBHBIX [OKYMEHTOB 1 MPUIOXEHHbIX K HeMy AOKYMEHTOB COCTaBnseT | [eHb C
MOMEHTa NOCTYMN/IeHNs 3asBNEHNS.

KpuTepuii NpuHATUS peLLeHns: MNOCTYMNeHWe 3asB/IEHUs Ha Bblaady apXMBHOIA
CMPaBKWU, apXUBHOW BLIMUCKW, KOMWIA apXUBHbLIX [JOKYMEHTOB W MPUMOXEHHBIX K HEMY
[OKYMEHTOB.

Pe3ynbTaToOM aAMUHWUCTPATVMBHOW NpoLUeAypbl SBASETCA MNpUeM U permcTpauus
3aMBNIEHNS Ha Bblgayy apXMBHOM CMpaBKW, apXWMBHOW BbINWUCKM, KOMWIA apXMBHbIX
[OKYMEHTOB M MPUNOXEHHbIX K HEMY AOKYMEHTOB.

B AeHb perncrpauum 3asBfieHUs Ha Bblfadvy apXvMBHOW CNpaBKMW, apXMBHOW BbIMUCKM,
KOMWUIA apXMBHbIX AOKYMEHTOB 1 MPWUIOXEHHbIX K HeMy AOKYMEHTOB, Crheuuanmct
apPXMBHOTO OTAeNa, OTBETCTBEHHbIA 3a MPMEM [OKYMEHTOB, NepedaeT MNOCTYMNMBLUVE
[AOKYMEHTbI HaYaNlbHNKY apXVMBHOFO OT/eNa.

HauyanbHUK apXMBHOroO OTAeNa OTMUCHIBAET MOCTYMMBLUME AOKYMEHTbI CNELMannUCTy
apXMBHOTO OTAeNa, OTBETCTBEHHOMY 3a WCMOMHEHME apXMBHbIX CMPaBOK, apXMBHbIX
BbIMMCOK W KOMUIA apXMBHbIX JOKYMEHTOB.

NHhopmaums 0 npueme 3asBNEHWS Ha BblAayy apXMBHON CMPaBKW, apXMUBHON
BbIMUCKK, KOMWIA apXMBHbIX [IOKYMEHTOB W MPUNOXEHHbIX K HeMy [OKYMEHTOB
(MKcUpyeTCcs B YCTAHOB/IEHHOM NOPsAKe, B TOM YMCNE B CUCTEME 3/IEKTPOHHOIO
AOKYMeHT0060poTa (MPU  HaNMYMK TEXHUYECKO BO3MOXHOCTM) apXMBHOTO OTAeNa.



3.2. VicnonHeHne apxMBHOW CMpaBKW, apXMBHOW BbIMWUCKW, KOMWUIA  apXMBHBbIX
AOKYMEHTOB, NH(hOPMALIMOHHOIO NUCbMa

OcHOBaHVEM AN Havana  aAMUMHUCTPATMBHOW  Mpouefypbl  ABNSETCH
3aperncTprMpoBaHHOe 3asB/IEHME C NPUIOXKEHHBIMW LOKYMEHTaMU.

Cneumannct apxmMBHOIO OTAeNla OCYLLECTB/SAET aHa/IM3 TeMaTUKM NOCTYNMBLUErO
3asBneHns. Mo pesynbTataM aHanM3a TeMaTUKN CNeLuanncT.

- B C/lyYae Ha/IM4ms apXmBHbIX LOKYMEHTOB:

ornpegenseT rno ChuUcKy (HOHLOB HEOOXOAMMbIV (POHL;

M0 MMEKLLEMYCA Hay4YHO-CMpaBOYHOMY annapaty (oHA4a B COOTBETCTBYHOLLEM

rof0BOM pa3feNe YTOUYHSET HaMuve [JOKYMEHTOB, HEeoOXOAWMbIX AN MO/ArOTOBKM
OTBETa Ha 3anpoc;

BbINWCbIBAET HOMepa Aen;

OCYLLIeCTB/AET MOUCK Ae/1 B apXUBOXPaHWUIULLE;

B [lenax BeAeT MOMCK HeobXoAMMOW UH(opMaLmu;

Ha 06opoTe 6/1aHKa 3aAB/IEHUA NULLET HOMeP PoHAa, onucw, Aena u NINCTOoB;

Ha OCHOBaHMW MOJIyYEHHON WH(OPMaLMM COCTaBNSAET aPXMBHYHK CrpaBKy,
aPXUBHYHO BbIMUCKY, KOMUW apXUBHbIX 4OKYMEHTOB;

PErncTPUpPYeT NoyYeHHbI pesynbTar;

pacreyaTbliBaeT apXUBHYHO CNPaBKy, apXUBHYKO KOMUIO, apXUBHYHO BbIMUCKY;

NMpoBepseT CBeLeHUs, BK/IHOYEHHbIE B apXMBHYH CMPaBKYy, apXMBHYHO KOMUIO,
APXUBHYIO BbIMUCKY;

MOANUCLIBAET CrpaBKy W NepefaeT Ha NOAMUCL HaYa/IbHUKY apXMBHOMO OTAeNa;

[Mocne noanuMcaHUs apXMBHOW CrpaBKW, apXWUBHOW BbIMUCKK, KOMWUWA apXMBHbIX
OOKYMEHTOB Ha OyMaXHO OCHOBE Haya/lbHUK OTfena nepeaaet MNoOANMCaHHbIE
OOKYMEHTbI CreLmanncTy apxXMBHOrO OTAenla, OTBETCTBEHHOMY 3a BblAadyy pesynbTaToB
MYHULMNNbHOW YCNYTW.

B cnydae ykasaHusa 3adBUTENEM Ha MONyYeHne pesynbTara B POpMe 31eKTPOHHOIO
[AOKYMEHTA CreLmanmucT apXMBHOIO OTAeNa, OTBETCTBEHHbIA 3a UCMOMIHEHWE apXMBHOM
KOMUK, apX1BHOW BbINUCKK, NPOBEPSAET CBELEHWS, BK/IOUYEHHbIe B apXMBHYIO KOMUKO 1
apPXUBHYIO BbINWUCKY, U HampaB/sfeT B 3/1eKTPOHHOM BUAE Haya/IbHUKY  apXWBHOr0
OTAena no NoAnuce.

Cneumannct apxXvMBHOIO OTAeNa, OTBETCTBEHHbLIA 3a Bblgady pe3y/bTaTos,
M3roTaB/IBaeT KCEPOKOMUKO MOAMMCAHHOW apXWMBHOM KOMWUW, apXMBHOW BbIMUCKW,
KOMWIn apXMBHbIX JOKYMEHTOB 1 MOALLMBAET ee K 3anpocy.

CpoK WCMOSIHEHWA [aHHOW Npouefypbl yKasaH B MyHKTe 2.4, HacTOALWEro
aAMUHUCTPATUBHOIO perfiaMeHTa.

- B CNyYasx, YKa3aHHbIX B NyHKTe 2.9.1.

-COCTaB/IfAeT  MH(OpPMALMOHHOE MWCbMO C  OOOCHOBaHWEM  OTKasa B
NpefoCTaBNeEHNN MYHULMNATLHOW YCyTW.

CpoK MCNONHeHWA [aHHON npouedypbl 7 paboumx [Hei CO AHA perucrpaumm
3arnpoca.

3.3 Bblgaya (HanpaBfeHVEe) apXMBHOM CNpaBKW, apXMBHOMW BbINUCKK, KOMWIA
aPXUBHbIX JOKYMEHTOB, MH(OPMALIMOHHOIO NUCbMA.



OcHOoBaHMeM [N Hayasa  agMWHUCTPATUBHOWM  MNpouUefypbl  ABAAKOTCH
NOANUCaHHbIE CMELMAIUCTOM U Haya/lbHUKOM apXMBHOTO OTAeNa apXmBHasA ChpaBKa,
apX1BHasA BbIMWCKA, KOMUWU apXUBHbIX AOKYMEHTOB WM WMH(OPMAaLMOHHOE MUCbMO Ha
OYMa)KHO OCHOBE M B 3M1EKTPOHHOM BMAE MOAMMWCAHHbIE Haya/lbHUKOM apXMBHOIMO
oTAena.

OTBETCTBEHHbIM 33  BbIMO/HEHME  AAMWHUCTPATUBHON  MNpoUeAypbl  SBNAETCH
CrneumannucT apXMBHOIO OTAena, OTBETCTBEHHbIA 3a Bblgady (HanpaeneHue) apXMBHbIX
CMpaBOK, apXUBHbIX BbIMNCOK 1 KOMUIA apXMUBHbIX LOKYMEHTOB.

[na nonyyeHns pesynbTaTtoB MPefoCTaBeHNs MYHULMNAIBHON YCIyru B OyMaXKHOM
BUZe 3aABUTENb NPeabABNAET Crieaytowme JOKYMEHTbI:

1) AOKYMEHT, YA0CTOBEPAIOLLMIA IMYHOCTb 3aBUTENS;

2) [OKYMEHT, MOATBEPXAAIOWMIA MNOMHOMOYMS MPeACcTaBUTENS Ha  MOSTyYeHue
[AOKYMEHTOB (eCiv OT UMEHW 3asBUTENA LENCTBYeT NpeacTaBuUTeNb);

Cneynanunct, OTBETCTBEHHbIA 3a NpWeM W Bblgady [AOKYMEHTOB, MpW Bblgaye
pe3ynbTaTa NpefoCcTaBieHus YCyrn Ha 6yMaXKHOM HOCUTENe:

1) ycTaHaB/MBaET IMYHOCTb 3a9BUTENS;

2) NpoBepseT MPaBOMOYUA 3aABUTENA [eNCTBOBATb OT €ro MMEHW Npw NoayyYeHUn
NOKYMEHTOB;

3) HaXoAWUT AOKYMEHThI, NoA/exallme Bblaaye 3ad9BUTENIO;

4) cBepsieT 3/IeKTPOHHbIe 06pasbl [JOKYMEHTOB C OpuUrvHasamu (Mpy HanpasieHun
3anpoca u JOKYMEHTOB Ha npefocTasfeHve ycnyru depes EMIY, PIATCY (npyu Hanuyunm
TEXHNYECKON BO3MOXKHOCTW) ¥ MPU YKasaHWW B 3anpoce 0 MOSyYyeHUW pesynbrata Ha
OYMa)KHOM HOCUTene);

5) 3HaKOMWUT 3asBUTENS C MepeyHem BblAaBaeMbIX AOKYMEHTOB (OrnawlaeT HasBaHus
BblaBaeMbIX JOKYMEHTOB);

6) Bbl4aeT JOKYMEHTbI 3aBUTENIHO;

7) perucTpupyet (hakT Bblfayu LOKYMEHTOB 3afaBUTENO B CUCTEMEe 3/1IEKTPOHHOIO
AOKYMEeHTO060poTa (MpY Ha/IMUYMU TEXHUYECKON BO3MOXXHOCTM) apXMBHOMO OTAena U B
XXYpHa/e Bblfayn OKYMEHTOB;

8) oTKasblBaeT B Bblfaye apXMBHOW CMpPaBKW, apPXMBHOW BbIMUCKN U KOMWIA apXUBHbIX
[IOKYMEHTOB B C/lyyasXx:

- 3a Bblgayer [OKYMEHTOB 00paTu/ioch NNLO, He ABNAKOLLEecs 3asBuUTeneM (ero
npeacTaBuTenem);

- 3aABUTE/Ib 0TKA3a/ICA NPEAbABUTL LOKYMEHT, YAOCTOBEPSIOLWMNIA €r0 JINYHOCTD;

- OpUrnHaNbl LOKYMEHTOB He COBMAajalt0T C 3/IEKTPOHHLIMKW 06pasamy LOKYMEHTOB
NPy Hanpas/eHUN 3anpoca U AOKYMEHTOB Ha npeaocTaBfneHue ycnyrn yepes ENNY,
PITY (Npu HaumyM TeXHUYECKO BO3MOXKHOCTW) U MpW YKasaHWM B 3anpoce o
MoslyvyeHUn pesynbTara Ha 6YMaxXHOM HOCUTESe.

B cnyyae nofaun 3aaBuTeneM [LOKYMEHTOB B 3/1eKTPOHHOM BWAE MOCPEACTBOM
EMrY, PACY (Npn HaiMumm TEXHWYECKOW BO3MOXHOCTM) U YyKasaHWM B 3anpoce o
NoNyyYeHUN pesynbTaTa NPefoCTaB/eHUs YCNyrn B 3NEKTPOHHOM BuAae, Creuuainct
apXMBHOIO OTAefla, OTBETCTBEHHbIN 3a MpVeM W Bblgavyy [AOKYMEHTOB, HanpasfseT
3aABUTENIO B (POPME 3/IEKTPOHHOI0 AOKYMEHTA, MOAMNMCAHHOI0 HaYa/lbHUKOM apXMBHOMO
OTAena C MCMNonb30BaHMEM YCU/IEHHON KBaM(ULMPOBAHHOW 3/1EKTPOHHOW MoAnucK, B
NNYHBbIA  KabuHeT 3asBuTensd Ha EMNCY, PMCY (npu  HaaMumm  TeXHWYECKOWA



BO3MOXHOCTM). OpurvHai apxXMBHOW CMNpaBKKW, KOMWUW, BbIMUCKK, WH(OPMALMOHHOIO
MucbMa 3a8BMTeNb BMpase 3abpatb B apXMBHOM OTZEre.

B cnyyae nojaynm 3aABUTENEM [OKYMEHTOB MO 3allMLIeHHbIM KaHaiam ¢
MCMO/Ib30BaHNEM LUN(POBa/IbHBLIX (KPUNTOrpagnyeckmnx) CPefcTs 3alimThbl (NPK HaIMumm
TEXHNYECKOW BO3MOXHOCTM)  CMeuymasiucT, OTBETCTBEHHbIA 3a MNpueM 1  Bblgady
[OKYMEHTOB, HanpaBnsieT 3asaBUTENt0 pe3ynbTaT B (JOPMe 3/1eKTPOHHOro AOKYMEHTa,
MOANNUCAHHOIO YNOJHOMOYEHHbIM AO0/MKHOCTHLIM JINLOM C MCMO/b30BaHWEM YCUIEHHOM
KBa/IM(MLMPOBAHHO 3/1EKTPOHHOW MOAMNUCH.

Mpn HanpaBneHUN 3afBUTENIO pe3y/ibTaTa MYHUUMNAbHOW YCIyr MOYTOBbLIM
OTNpaB/IeHNEM, MO 3MIEKTPOHHOW MOYTe, MO 3alUMLIEHHbIM KaHanaM C WUCNOb30BaHNEM
LUNPOBa/IbHBIX (KpUNTOrpauyecknx) Cpeacts 3awutbl (MPU HaMuMM TEXHUYECKOM
BO3MOXHOCTW), EMTY, PII'Y pOenaetca COOTBETCTBYHOLIAA OTMETKA B )KypHane
perncrpayun.

CpoK BbIMOSIHEHWS  aAMUHUCTPATMBHOM npouefypbl -15 MUHYT ¢ MOMeHTa
MOArOTOBKW OTBETA.

Pe3ynbTaT aMVHUCTPATMBHOW MpPOLeaypbl: Bblaya 3asaBUTENO0 apXMBHOW CrpaBKW,
apXVBHOW BbLIMUCKK,  KOMWUWA apXMBHbLIX [JOKYMEHTOB, WH(OPMaLMOHHOIO Mucbma B
OyMaXKHOM BUAE WM B POPME 3/1EKTPOHHOIO JOKYMEHTA.

Pe3ynbTaT BbINOMHEHUA AAMUHUCTPATUBHON Mpouensypbl (PUKCUPYETCA B CUCTEME
3NIEKTPOHHOI0 [OKYMeHToobopoTa (Mpy Ha/IMYMM TEXHNYECKO BO3MOXKHOCTM) apXUBHOIO
OT[eNa 1 B XXypHase yyeTa NCXOAALLMX LOKYMEHTOB.

3.4. TlopsAgoK wucnpasneHns [LOMYLIEHHbIX OMeyaToK M OWMO0K B BbIgAHHbIX B
pesynbTare NpefocTaBeHNs MyHULMNIbHON YCYTn OKYMEHTaX.

OcCHOBaHMEM [NS Hayasla apXuBHbIA OTAeN 3asBfieHUs Mo (HOpMe COrnacHo
MpynoxeHnto No 2 K HacTosleMy afAMWHUCTPATMBHOMY perfiaMeHTy 06 ucrpaBneHum
OWMBOK M O0nevyatoK B [JOKYMeHTaX, BblJaHHbIX B pe3y/bTaTe MpefoCcTaB/eHNs
MYHMULUMNAIbHOW YCNYTW.

K 3adBneHni0 NOMUMO [OKYMEHTOB, ABMAKOLINXCA OCHOBaHWEM [N UCMNPaB/eHUs
ownobKN (oreyartku), 3asBUTeNb MPUKIAAbIBAET OPUTMHAN [OKYMEHTa - pe3y/bTaTa
MpefoCTaB/IeHNS MyHULUMNAIbHON YCyry Ha OyMaXKHOM HocuTene (Npu Hannyum).

Cneumannct  apxXMBHOro  OTAeNa,  OTBETCTBEHHbIA 33  MpefoCTaB/eHue
MYHULUMNAbHOW YCYrK, pacCMaTpvBaeT 3asBfieHVe, NpPeAcTaB/lieHHOe (HarpaBneHHOE)
3adBMTeNeM, ¥ NPOBOAUT MPOBEPKY YKa3aHHbIX B 3asB/IEHUM U [OKYMeHTax CBeAEHWA B
CPOK, He MpeBbllAaKWMA 2 pabounmx AHerW C [aTbl Perncrpaumm COOTBETCTBYHOLLENO
3asBIeHuUS.

Kputeprem nMpuHATUS pelleHns Mo  agMUHUCTPATMBHOW Mpoueaype SBNSeTCs
Ha/IM4ve UIn OTCYTCTBUE TaKMX OMeyaTok v (Mnmn) owmnoeoK.

B cnydyae BbISiIBNEHUA AONYLUEHHbIX OMevyatok ¥ (MnM) OWMOOK B BblAAHHBLIX B
pesynbTate MNpPefoCTaB/IEHUs  MYHUUMNAIbHON  YCNyrM  AOKYMEHTax  Crneyuasuct
apXVBHOIO OTAeNa, OTBETCTBEHHLIA 3a MNPeAoCTaB/NeHVe MYHULMMATbHOW  YCyTu,
OCYLLEeCTBNAET WUCMpaB/eHWe U  3aMeHY YKa3aHHbIX [OKYMEHTOB B CPOK, He
MPeBbILAOLLMIA 5 paboumx AHEN ¢ MOMEHTa permcTpawlum COOTBETCTBYIOLLErO 3aiB/IEHNS.

B cnydyae OTCYyTCTBMSA OMeYaTtok M (MnM) OWMOOK B [OKYMEHTaX, BblJaHHbIX B
pesynbTare NpefoCTaB/eHNs MYHULMNaNbHON YCNyru, CneuuaincT apxXuBHOrO OTAena,
OTBETCTBEHHbIN 3a MpefoCTaB/fieHNe MYHULUNAIbHON YCIyru, MUCbMEHHO COO0OLLaeT



3a9BUTENO 06 OTCYTCTBUM TakKMX OMeyaTok u (Uin) owmboK B CPOK, He MPeBbILLatoLLmMi 5
paboyurx LHei ¢ MOMEHTA PerucTpauny COOTBETCTBYHOLLErO 3asB/IEHUS.

3adBneHnMe 06 wucnpaBneHWM OWKMOGOK U OMevyaTtok B [OKYMEHTaX, BblAaHHbIX
B pe3y/bTaTe MpefoCTaB/eHUs MYHULMNaIbHOW YCAYrn, MOXeT ObITb MpeacTaBieHo
3adBUTENIEM B 3/1EKTPOHHOW (hopme, B TOM uucne yepe3 EMIY, PITCY (npu Hanmuuu
TEXHUYECKON BO3MOXHOCTN).

B cnyyae nogaum Takoro 3assnieHus yepes EMCY, PIMIY ncnpaBnieHHbIR JOKYMEHT B
3NIEKTPOHHOM BWAe WM CKaH [OKYMeHTa Ha OyMaXHOM HOCuTene, [LOKYMEHT,
VNH(OPMUPYIOLLMIA 06 MCNpaBIeHMN OLIMOKN B BblaHHbLIX B pe3ynbTare NnpeaocTaBieHus
MYHULMNATbHOW YCNYTU [JOKYMEHTax WM WHMOPMAaUMOHHOE MUCbMO 06 OTCYTCTBUM
OLWMOKM (OWNBOK) B BbiJaHHbLIX B pe3y/bTaTe NpPefoCTaBNeHUs MYHULMMAIbLHON YCiyru
[IOKYMeHTaX, pa3MeLLaeTcsi B IMYHOM KabuHeTe 3asBuTens Ha EMIY, PITY.

B cnyyae BHeCEHMS W3MEHEHMIn B BbiJaHHbIA MO pe3y/nbTaTtam MpeaocTaB/eHNs
MYHULMNATbHOW YCYTn AOKYMEHT, Hanpas/ieHHbIA Ha Ucnpas/ieHne ownbok (oneyvaTok),
[ONYyLLEHHbIX M0 BUHE apXMBHOMO 0TAeNa, Nnata ¢ 3aaBUTeNs He B3MMaeTcs.

Pe3ynbTaTOM afMWHUCTPATMBHOW NpoLeAypbl SBMAETCA Bblgaya (Hanpas/eHue)
3a9BUTENHO0  WUCMNPaBNEHHON0 B3aMeH paHee BbIAAHHOINO [JOKYMEHTa, SBAALLerocs
pe3ynbTaTtoM NpPeAocTaBieHNs MYHULMUNIbHON YCyrn, uan coobuleHrne 06 OTCYTCTBUK
TaKnX oneyarok 1 (Mnu) owmnoboK.

4. ®dopMbl KOHTPONA 3a NPefoCTaBNEHNEM MYHULMNANBHOK YCyru

4.1. TopsAAoK OCYLLEeCTBNEHNS TEKYLLEro KOHTPOA 3a COB/IOAEHVEM N UCTIONTHEHVEM
AO/MKHOCTHBLIMM LMW, OTBETCTBEHHBLIMW 3a MPefOCTaB/IEHNEe MYHULMMANIbHON YCNYTH,
MO/IOXKEHNI HACTOALLEr0 aAMWUHUCTPATMBHOIO perfameHTa U WHbIX HOPMaTMBHbIX
MPaBOBbIX aKTOB, YCTaHaB/MBAKOLMX TPebOBaHUA K MPeAoCTaB/eHN0 MYHULUMMAbHOW
YCNYTY, a TaKkKe MPUHATUEM PeLLeHUA TaKUMU LO/MKHOCTHLIMU NILAMU.

TeKkywniA KOHTPO/b 3a COGMOAEHMEM U WCMOMHEHMEM AO/HKHOCTHBIMU IALAMU,
OTBETCTBEHHbIMM 33  MNPeAoCTaB/eHWe  MYHUUMNaNbHON  YCIyru,  MOJMOXEHWIA
aAMUHUCTPATMBHOIO  pernaMeHTa W WHbIX  HOPMATMBHBLIX  MPaBOBbIX  aKTOB,
yCTaHaB/MBaloWMX TpeboBaHUA K MNPeAoCTaBlEHNIO MYHULMNAIbLHOW YCNYyrn, a Takxke
MPUHATMEM UMW peLleHnid (fanee - TEKYLWMIn KOHTPO/b AeATeNIbHOCTM) OCYLLECTBNSET
Haya/IbHUK apXUBHOr0O OTAenNa.

TeKyLWNiA KOHTPO/b OCYLLIECTB/IAETCA MyTeM NPOBEAEHUS MPOBEPOK COG/IOAEHUA
WCNONHEHWST  AO/DKHOCTHbIMM - NIULAMW U COTPYAHMKAMU  MOMOXEHUA  HACTOALLEro
agMUHUCTPATMBHOINO  pernamMeHTa W WHbIX  HOPMATUBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaB/MBaKoLWMUX TpeboBaHUA K NPefoCTaBEHNIO MYHMULUMNILHON YCYTW.

4.2. TlopsfgoK 1 NepUOAMYHOCTb OCYLLECTBMEHWUS MMAaHOBbIX M BHEMMaHOBbIX
MPOBEPOK MO/HOTbI U Ka4yecTBa NPefoCTaBNeHNs MYHULMNAIbLHON yCcayr, B TOM 4ucne
MNopsAoOK W (hopMbl  KOHTPOMS 3a TMOMHOTOM UM KauyecTBOM  MpeAoCcTaB/eHuns
MYHULMMANbHON YCNyTiA,

KOHTponb 3a MOMHOTON M KayeCTBOM NPeAoCTaBNeHWS MYHULMNALHON ycnyru
BK/KOYaeT B cebs NpoBefeHMe MPOBEPOK, BbIABMEHME 1 YCTpaHeHWe HapyLleHWin npas
3asBUTENEN, PacCMOTPEHNE, NPUHATIE B Npedenax KOMMETEHLUN PELLEHWIA 1 MOATOTOBKY



OTBETOB Ha 0b6pallleHMs 3asBUTeNeR, coaepxkalmx Xanobbl Ha aencTena (6e3necTBme) 1
PeLLeHNs LO/MKHOCTHbIX L,

MpoBepKM MNOMHOTbI W KayecTBa MNPEeAOCTaBMEHNS MYHULMNATIbHOW  YCnyru
OCYLLECTBNAOTCA HA OCHOBAHWW NTOKa/IbHbIX aKTOB OpraHa MecTHOro CcamoyrnpaBieHus.

[MpoBEPKN MOTYT ObITb MJIAHOBLIMWU U BHEMJAHOBbIMU. TOPALOK W NeproAMYHOCTb
MNaHOBbIX NPOBEPOK YCTaHaB/IMBAKOTCA HAYa/IbHUKOM apXMBHOro oTgena. pu nposepke
paccmaTtpuBatoTCs BCe BOMPOCHI, CBA3aHHbIE C NPEAOCTaBIEHNEM MYHULMNAIbHOW YCyTu
(KOMMNeKCHble NMPOBEPKM), NN OTAE/NbHbIE BONPOCHI (TEMATUYeCK/e NPOBEPKN).

BHennaHoBble MPOBEPKN MPOBOAATCA [A/19 MPOBEPKM (PaKTa YCTpaHeHWUs paHee
BbISIB/IEHHbIX HApYLIeHWA, a TakKkKe B C/lyyae MOMyYeHUs HKanob Ha [AenCTBUSA
(6e3peincTBmE) COTPYAHUKOB. MPOBEPKMN TaKkXKe NPOBOAATCA MO KOHKPETHOMY 06paLleHuo
3a9BUTENS.

[MepnoAMYHOCTb OCYLLECTB/IEHNA MNAHOBbLIX MPOBEPOK — HE pPeXxe O4HOro pasa B
KBapTasl.

4.3.  OTBETCTBEHHOCTb  MYHUUMMANbHbIX  CAyXalMX  opraHa  MeCTHOro
camMoynpaBneHnst ¥ UHbIX LO/MKHOCTHBIX /AL, 3a pewleHus u feicteus (6e3dencTeue),
NMPUHMMaemble (OCYLLLECTB/SEMbIE) B XOZ€e MPeLOCTaB/IEHNS MYHULMMANIBHOW YCYTW,

Mo pe3ynbTaTaM MPOBEPOK B C/y4vae BbISABAEHWUS HapPyLUEHWIA  MOMOXKEHNI
HaCTOALLEro aAMUHUCTPATUBHOIO periaMeHTa UM MHbIX HOPMATUBHBLIX MPaBOBbIX aKTOB,
yCTaHaBNMBaloLWMX TPeboBaHNA K MPefoCTaBfIEHNI0 MYHULMNAIbHON YCNyru, BUHOBHbIE
COTPYAHUKN W LO/MKHOCTHbIE /LA HEeCcyT OTBETCTBEHHOCTb B COOTBETCTBMM C
3aKoHOAaTeNbCTBOM Poccuiickoin defepaunn.

COTpYAHMKK, OTBETCTBEHHblE 3a MNPUEM 3asBfIEHUA U [OKYMEHTOB, HeCyT
MepPCOHa/IbHYI0 OTBETCTBEHHOCTb 3a COOMIOfEHME CPOKOB UM MOpsAKa npvema W
perncTpauun JOKYMeHTOB.

COTpPYZAHUKKN, OTBETCTBEHHbIE 3a MOATOTOBKY [OKYMEHTOB, HECYT MNepCOHasIbHYHO
OTBETCTBEHHOCTb 3a COO/MOEHNE CPOKOB 1 NopsaKa othopMIeHNA JOKYMEHTOB.

COTpYAHMKKM, OTBETCTBEHHble 3a Bbigavy (HarpaBfieHWe) [OKYMEHTOB, HecyT
MepPCOHa/IbHYIO OTBETCTBEHHOCTb 3a COOMKOAEHME MopsAKa Bbigayn (Hanpas/ieHus)
[OKYMEHTOB.

[O/MKHOCTHOE NNLO, NOAMMCaBLUEe AOKYMEHT, C(HOPMUPOBaHHbLIA MO pe3y/ibTaram
MPefoCTaBeHNs MYHULMNAIbLHOM YCYrX, HEeCceT MepcOHaslbHYK0 OTBETCTBEHHOCTH 3a
MPaBOMEPHOCTb MPUHATONO PeLleHns U Bblhaun (HanpaefeHWs) Takoro AOKYMeHTa nmdy,
npefcTaBMBLLEMY (HanpaBMBLUEMY) 3asBeHMeE.

[MepcoHanbHasd  OTBETCTBEHHOCTb  AO/DKHOCTHbIX — fIML,  Y4acTBYHOWMX B
NpPeaocTaBneHn  MYyHULUMNIbHOW — YCIYr,  3aKpennseTcd B COOTBETCTBYHOLLMX
AO/MKHOCTHBIX MHCTPYKLUUAX B COOTBETCTBMM C TPeOOBaHNAMM 3aKOHOAATE/NbCTBA.

4.4, TlonoxeHns, xapakTepusytowmne TpeboBaHUA K NOpPAaAKY U opMam KOHTPONA 3a
npefocTaBneHMeM MYHULUMNANbHOW YCNyrn, B TOM YMCNe CO CTOPOHbI rpaxpaaH, WX
06beANHEHNIA 1 OpraHn3auUmi.

KOHTpONb 3a UCMOMHEHWEM [aHHOro afMWHWUCTPATUBHOIO PernameHTa CO CTOPOHbI
rpaxgaH, WX O0ObegUHEHWA W opraHu3auuii  SBMSETCS CamMOCTOATE/IbHOM  (DOpMON
KOHTPONS M OCYLLECTB/IAETCA MNYTEM Hanpas/neHus obpalieHuin B afMUHUCTPaUMIO
MYHMLMNAIbHOrO 06pa3oBaHms, a Takke NyTem 00XanoBaHUs AeACTBUA (6e34einCTBIMS) 1
PELUeHNA,  OCYLLeCTB/AEMbIX  (MPUHATBIX) B XOAe  WCMOJSIHEHUA  HaCTOSALLEro



aMVHNCTPATNBHOIO pPernaMeHTy.

[paxaaHe, UX OObEAVMHEHWS 1 OpraHM3aLMK BMpaBe HaMpPaB/ATb 3aMeyaHust U
NPeanoXeHWss N0 YNYYLUEHWH  KayecTBa W AOCTYMHOCTU  NpeoCTaBNeHMS
MYHULMNaNbHOM yCnyru.

5. JocynebHbIn (BHeCyebHbIN) NOPSALOK 06XKanoBaHUA PeLLeHWNi
n aencTeuin (6e3necTBUS) opraHa, NPeaocTaBNALLEro
MYHULMNA/IbHYIO YCYTY, MHOTOYHKLMOHA/IbHOIO LEHTPa, opraHmsauni, a
TakXKe VX AO/HKHOCTHbIX JINL, MyHULUMNASIbHBIX CYXXaLnX, paboTHNKOB

5.1. VIHopmauua ana 3asBuTens 0 ero npase NoOAaThb Xanoby Ha pelueHne u (unn)
felicteue (6e3nencTeme) afAMUHUCTPaLUMM MYHMUMMNANLHOIO 06pa3oBaHMst U (Mnn) ee
AO/MKHOCTHbBIX /AL, MYHUUMNAbHbIX CNyXalyx npu npefocTtaBneHnn MyHUUMNaibHOM
ycnyru (ganee - xkanooa).

3agBMTeNn VMEKT MpaBo MofjaTb Kanoby Ha peweHve W (Mnn) [LeicTBue
(6e3neiicTBME) aAMUHUCTPALUM MYHULUNANBHOIO 06pa3oBaHus 1 (Mn) ee AOMKHOCTHbIX
NAL, MYHULMNAIbHBIX CAYXaLmx Npu NpeaocTaBeHN MyHULUMNATbHOW YCIYT.

5.2. MpeameT »anobbl.

MpeaMeTOM Xanobbl ABASKOTCA peLleHns 1 fencTems (6e3aeiicTeme) agMUHUCTpaL U
TSKMHCKOrO  MYHMUMMNAILHOTO OKpyra (apxXuBHOro 0TAena), [AO/HKHOCTHOro nvua
aAMUHUCTPaUMM  TSKMHCKOTO  MYHUUMMANBHOTO  OKpyra Jinbo  MYyHULUNaIbHOIO
CNy)aLuero.

3afBMTeNb MOXKET 06paTUTLCA C XKaoboK, B TOM YKC/Ie B CeAYHOLWMX ClyYasX:

1) HapylueHMe cpoka perucTpaumu 3anpoca 0 NpefoCTaBNeHUU MYHULMNaNbHOW
YCNyru;

2) HapyLleHve cpoKa npefocTaBieHnss MyHULMNaIbHOW YCNyTu;

3) TpeboBaHWe y 3adaBUTENA LOKYMEHTOB WM MH(OPMaLMM MO0 OCYLLECTBIEHNSA
[ECTBMIA, nNpefocTaBNeHVe WM OCYLLECTB/IEHME KOTOPbIX HEe  NpPeayCcMOTPeHO
HOPMaTMBHbIMKA  MPaBOBbIMM  akTamu  Poccuitickon  ®defepauun, HOPMATUBHbLIMM
npaBoBbIMM akTamy KemepoBckoW obnactu - Kysbacca, MyHUUMNATbHbIMK MPaBOBbIMY
aKTaMmn NS npegocTaBneHns MyHUUMNAbHOW YCNYTW;

4) 0TKa3 B nMpvemMe [OKYMEHTOB, MpeAocTaB/eHe KOTOPbIX MNpeayCMOTPEHO
HOPMaTUBHLIMW  MPaBOBbIMM  akTamu  Poccuitickon  ®efepauynn,  HOPMATUBHBLIMY
npaBoBbIMM akTamy KemepoBckoil 06nactu - Kysbacca, MyHUUMMNAbHLIMWA MPaBOBbIMU
aKTaMun Ans npegocTaBneHnss MyHUUMUNASbHOW YCNYTW, Y 3asBUTENS;

5) 0Tka3 B NPeAoCTaB/EHNA MYHULUMMASIbHOW YCNYrn, eciiM OCHOBaHWA OTKasa He
NpeLycMOTpPeHb! (hefepasibHbIMU 3aKOHaMU W MPUHATBIMU B COOTBETCTBMM C HUMU UHBIMU
HOPMaTVBHbIMM MPaBOBbIMM akTamy Poccuiicko Pefepauymn, 3aKOHaMU U UHbIMK
HOpPMaTMBHbIMKM  MpaBOBbIMM  akTamy  cybbekta  Poccuiickor  Pepepaymu,
MYHULUMNAIbHLIMX MPaBOBbLIMU aKTaMu;

6) 3aTpeboBaHVe C 3adBUTENA NPU NPEAOCTaBNEHN MYHULUNILHON YCYrX Nnartbl,
He npeayCMOTPEHHOW HOPMATUBHLIMW MNPaBoBbIMKM akTamu Poccuiickoi Pepepaumu,
HOPMaTMBHbIMM  MpaBOBbIMM  akTamn  KemepoBckoil — obnactm - Ky3sb6acca,
MYHULUMNAIbHLIMK NMPaBOBbIMW aKTaMu;



7) OTKa3 apxvBHOrO OTAena, MpPefOCTaBMAOWEro MYHULUNIbHYIO — YCayry,
[0/MKHOCTHOIO NNLA apXMBHOMO OTAeNa, NPefoCTaB/ANOLErO0 MyHULUMNAIbHYO YCIYTY, B
MCNPaBMEHUN [OMYLEHHbIX MMW OMeYaToK W OWWMO0K B BbILAHHBIX B pe3y/braTe
MpeLOCTaBEHNA MyHULUMNAIbHOW YCNYTY JOKYMEHTax iMb0 HapyLleHne YCTaHOB/IEHHOMO
CpPOKa TakuX WUCNpaB/eHWiA;

8) HapyweHWe cpoka WM MopsfKa Bblayu [LOKYMEHTOB MO pe3y/ibTartam
NpeaocTaBneHns MyHUUMNaIbLHOR yCnyri;

9) npuocTaHOBMEHWNE MPEAOCTaBNEHNS MYHULUMNANbHOW YCNyru, ecnM OCHOBaHWS
MPUOCTAHOBNEHNA He NpefyCMOTPeHbl (efepasibHbIMU - 3aKOHaMKM U MPUHATBIMA - B
COOTBETCTBMM C HMMU WHLIMWA HOPMAaTMBHbLIMW MPaBOBbIMW aKTaMu POCCUIACKOWA
depepaynn, 3aKOHaMMU M UHLIMW HOPMATMBHBLIMW MPaBOBbIMM aKTamy KemepoBCKOi
o6nactu - Kysbacca, MyHMUMNAIbHLIMX NPaBOBLIMW aKTamu;

10) TpeboBaHMe Yy 3afABUTENS MpPW MPEAOCTaB/EHUM MYHUUMNASLHOW  YCNyru
OOKYMEHTOB WM WMH(opMaumun, OTCyTCTBMe U (UM) HeLOCTOBEPHOCTb KOTOPbLIX He
yKa3blB/IMCb MPY MepBOHaYa/IbHOM OTKase B MpUeMe AOKYMEHTOB, HeoOXoAUMbIX Ans
NpefoCTaBeHNA MYyHULMNAIbHOM YCYTK, 38 UCK/IFOYEHUEM Cry4yaeB, NpeayCMOTPEHHbIX
NyHKTOM 4 vactn 1 ctatbu 7 PepepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3. B
yKazaHHOM cnyyae focynebHoe (BHecyneOHOe) 06XanoBaHWe 3afBUTENIEM PELLEHUA W
peinctenn (6esgeictens) ML, paboTHUKa M®PLL BO3MOXHO B cny4ae, ecnv Ha ML,
pelleHns n aeinctens (6e30eCTBME) KOTOPOro 06XanyrTcs, BO3/0XeHa (YHKUMSA Mo
MPefOCTaB/IEHNI0  COOTBETCTBYHOLUMX MYHUUMNASbHBLIX YCAYr B MOMIHOM O060beme B
nopsake, onpegeneHHoM 4vactbto 1.3 ctatbm 16 PefepanbHOro 3akoHa ot 27.07.2010 Ne
210-93.

YKanoba fomkHa cogepxarb:

1) HaMMeHOBaHVe apXMBHOIO OTAeNa, NPefOCTaBNAOLEr0 MyHULMNAIBHYIO YCYTY,
[AO/MKHOCTHOIO NvLa apXMBHOMO OTAeNa, NMPefoCTaB/ALWEro MyHULMNaIbHY YCayry,
M0  MYHULMNANBbHOTO CAy)Kalero, pewleHns u faencTsma (6e34eincTBre) KOTOPbIX
06XanyoTcs;

2) (amunnio, MMA, OTYecTBO (MocfnefHee - MPW HanM4yuK), CBEAEHUS O MecTe
XXUTENbCTBA 3adBUTENS - (PU3NYECKOro fiMua NMbo HamMeHOoBaHWe, CBEAEHUS O MecTe
HaXOXAeHWUsA 3asBUTENs - HOPUAMYECKOro finua, a Takke Homep (HOMepa) KOHTaKTHOro
TenehoHa, agpec (agpeca) 3MEKTPOHHOM MOYTbI (NPY HaMYKMK) WU NOYTOBBIA afdpec, nNo
KOTOPbIM [O/DKEH ObITb HanpaB/eH OTBET 3aBUTENIO;

3) cBeAeHMs 06 00Xa/lyeMbIX pelueHusxX U aercTBmax (6e3gencTBun) apXmBHOMO
OTfena, NpefoCTaBAWEro MyHULMNaNbHYIO YCAYry, AO/HKHOCTHOrO NhLa apXmBHOMO
OTAena, MpefoCTaBMAIOWErO  MYyHUUMNAIbHYK — yCciyry, AnMbo  MyHUUMNAIbHOro
CNyXKalLlero;

4) [0BOAbl, Ha OCHOBaHMW KOTOPbIX 3asBUTE/lb HE COrNaceH C pelleHneM U
fenicteremM (6e30e/iCTBMEM) apXMBHOrO OTAena, NPefoCTaBASHOWEro MYHULUMNIbHYHO
YCNyry, AO/HKHOCTHOIO NnLa opraHa, NpeAocTaB/IALWLEr0 MyHULUNAIbHYIO YCyry, nMbo
MYHULMNaNbHOIO Cly>kallero. 3asBuTenieM MOTyT ObITb MpefcTaBneHbl JOKYMEHTbI (npu
Ha/MuMmn), NOATBEPXKAAIOLLME [OBO/AbI 3aABUTENA, INO0 UX KOMUW.

5.3. AAMUHMCTpauUMa OKpyra MW YMOSIHOMOYEHHbIE Ha PacCMOTPeHMEe >Kasoobl
AO/MKHOCTHbIE /IMLA, KOTOPbIM MOXET ObITb Hanpas/ieHa »aoba.

YKanoba Ha peLleHve, aeinctene (6e3aecTBME) AO/MKHOCTHBIX NIALL apXMBHOIO 0TAeNa



Nnpy NpefocTaBneHU MYHULUMNANbHOW YCNYrin MOXET ObITb MojaHa B afMUHUCTPaLUIO
OKpyTra.

XKanoba Ha pelueHne, aeincteus (6e30eWCTBME) OTBETCTBEHHOrO cneuuanucTa -
MYHULMNATbHOMO CNyXXaLlero nofaeTcs Hava/lbHUKY apX1BHOIO OTAeNa.

)Kanoba Ha peweHune, paencTeus (6e34eiCTBME) Hada/lbHMKA apXMBHOIO OTAeNa
MofaeTcs 3aMeCTUTENHO TN1aBbl OKPYra, KypUpYHOLLEro apXmBHbIA OTAeN.

YKano6a Ha pelueHue, aeicteums (6e3a0eCTBUE) 3aMeCTUTENS [NaBbl OKPYra nogaetcs
["naBe okpyra.

5.4. TTopsaoK Nogayn 1 paccMOTPEHUS XKanoobl.

YKanoba nopaetcs B NUCbMEHHOW opme Ha OYMaXXHOM HOCUTeENeE, B 3M1EKTPOHHOM
(hopme B apXMBHbIA OTAEN, NPeAOCTaBNAOWNA MYyHULMNAIbHYIO YCNYTY.

Xanoba Ha peweHus un  pgendcTBuA  (6e34enCTBME)  apXMBHOrO  OTAeNa,
NPefoCTaBNAOWEro MyHULMNAIbHYO YCNYTY, AO/MKHOCTHOrO NnLa apXMBHOIO OTAena,
NPefoCTaBNAOWEr0  MYHUUMMANBHYIO  YCIYry,  MYHUUMMATIbHOTO  CAYXKallero,
PYKOBOAWUTENA OpraHa, NpeAoCTaBMAOLWEr0o MYHUUMNIbHYHO YCAYyry, MOXeT ObITb
HanpaeneHa Mo noyte, 4epe3 MHOrO(YHKUMOHA/bHLIN LEHTP, C WCMNO/b30BaHNEM
NHOPMALNOHHO-TENEKOMMYHUKALUMOHHON  CeTU  «HTepHET», o(uUManbHOro caliTa
aAMMHUCTpaLMM OKpyra, NpefoCcTaBAoWEro MyHULMNAIbLHYO YCIYry, eAMHOro noprana
rocyflapCTBEHHbIX WM MYHUUMNA/IbHbIX — yCyr nnbo  pervoHaibHOro  noprana
roCyAapCTBEHHbIX W MYHULMNASIbHBLIX YCAYT, a TaKXKe MOXET ObITb NPUHATA NPU TUYHOM
npuemMe 3asBUTeNS.

B cnydyae nogauv xanobbl Npy IMYHOM MpPUeMe 3asBUTeNb NPEeACTaBNAET JOKYMEHT,
YOCTOBEPSAOLWMNIA €ro JIMYHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM POCCUMINCKOMN
defepaunn.

B cnyyae, ecnm »>xkanoba nojaeTcA 4epes MpeAcTaBUTeNs 3asaBUTENSA, TaKKe
NPefCcTaBNsfeTCcd  LOKYMEHT, MOATBEPXAANOWMA  MOSIHOMOYMSA Ha  OCYLLECTB/IEHWE
[ENCTBUIN OT UMEHW 3asBUTeNs. B KayecTBe AOKYMEHTa, NOATBEPXKAAIOLLEr0 NMOTHOMOYMS
Ha OCYLLeCTB/IEHWNE LENCTBUIA OT UMEHWN 3adBUTeNs, NPeACTaBNAETCS:

1) othopmneHHass B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuitickon deaepaunm
[OBEPEHHOCTb (A1 PU3NYECKUX NTNLL);

2) othopmsieHHas B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuitickon Peaepaunm
[OBEPEHHOCTb, MOAMNMCAaHHas PYKOBOAWUTENEM 3asBUTENA WAW YNMOJHOMOYEHHbIM 3TUM
PYKOBOAMTENIEM NNLOM (415 FOPUANYECKUX NULL);

3) KOMMuA peLleHnst 0 HasHavyeHun unu 06 n3bpaHuM NM60 MpuKasa O HasHayYeHUU
(hpM3MYECKOro imua Ha AO/MKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe (DM3MYecKoe NNLLO
06/1a4aeT NpaBoM AeiCTBOBATb OT MMEHU 3asaBuUTeNs 6e3 LOBEPEHHOCTH.

Mpn nogaye Xanobbl B 3/1EKTPOHHOM BUAE AOKYMEHTbI MOTYT ObITb NPeACTaB/EHbI B
(hopme 3MEKTPOHHbLIX AOKYMEHTOB, MOAMUCAHHBIX 3/IEKTPOHHON MOAMMUCHIO, B KOTOPOK
NpeyCMOTPEH 3aKOHOAATeNIbCTBOM Poccuiickor degepaumn, npu 3TOM  AOKYMEHT,
YOOCTOBEPSIHOLMNIA NINYHOCTL 3asBUTENS, He TpebyeTcs.

B cnyuyae, ecnm anoba nofaHa 3asBUTeNeM B OpraH (LO/MKHOCTHOMY /inuy), B
KOMMETEHUMIO KOTOPOrO HEe BXOAWUT MPUHATME PELLUeHUs Mo >Kasobe, B TeYeHUe Tpex
pabounx [Held CO [AHA €ee perucTpauum ykasaHHblA OpraH HanpaefiseT >kasoby B
YMO/IHOMOYEHHbIA Ha ee PacCMOTPEHWe OpraH M B MWCbMEHHOW (DopMe MHGopMUpYeT
3a9BUTeNA 0 NepeHanpas/ieHn Xanoobl.



Mpy 3TOM CPOK PacCMOTPEHUSA Xanobbl UCUNCASETCA CO AHA PerncTpauunn »anobbl B
YMNO/THOMOYEHHOM Ha ee PpacCMOTPEHWME OpraHe.

5.5. CpoKuM pacCMOTPEHMS XKanobbl.

YXanob6a, nocTynmeLLlas B YNO/HOMOYEHHbIA Ha ee PacCMOTPEHME OpraH, MOANEXUT
perncTpaumMmn He nosgHee cnefytolero paboyero AHA €O AHSA ee NOCTynneHus. XKanoba
paccmaTpuBaeTcsa B TeueHne 15 paboumx AHEN COo [HS ee permcrpaumu.

B cnyuae o06)anoBaHMS OTKa3a oOpraHa, MNpPefoCTaBSHOWEro MyHULMNAbHYHO
yCnyry, ero [O/MKHOCTHOrO /nuua B MNpueMe [OKYMEHTOB Y 3asBuTens /nmbo B
MCNPaBMEHUN AONYLLEHHbIX OMeYaToK M OLIMOOK MK B CyYae 06XanoBaHWs 3asBUTENEM
HapyLLEHNs YCTaHOB/IEHHOrO CPOKa TaKMX WCMpaBNeHWIn >kanoba paccmaTpuBaeTcs B
TeueHue 5 paboumx AHel Co [HS ee perucTpauun.

5.6. NepeyeHb OCHOBaHMI ANS NPMOCTAHOBEHMSI PACCMOTPEHMS Xanobbl, B Cnyvae
ec/in BO3MOXKHOCTb MPUOCTAHOBNEHUA MPeAyCMOTPeHa 3aKOHOAATEIbCTBOM POCCUIACKON
depepauunn 1 3aKoHodaTeNnsCTBOM KemepoBcKou obnactu - Kysbacca.

OCHOBaHMI AN NPUOCTAHOBNEHMS PACCMOTPEHMSI XKanobbl 3aKOHOAATENLCTBOM
Poccuiticko Pefepaumn 1 3aKoHOAATENbCTBOM KemepoBcKoil obnactn - Kysbacca He
MpeayCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHNS Xanoobl.

Mo pe3ynbTaTaM pPacCMOTPEHUS Xanobbl MNPUHUMAETCS OAHO M3  CNedyHLLMX
PELLEHNIA:

1) yaoBneTBOPUTL Xanooby;

2) 0TKa3aTb B Y/[J0BNETBOPEHUM Xano0bl.

AamnHucTpaums KemepoBcKoi o6nactu - Kysbacca ya0BNeTBOPSET Xanoby, B TOM
yncne B (HOpMe OTMEHbl MPUHSATOrO PELLEHWs, WUCNPaBNEHNS AOMYLLUEHHbIX apXUBHbIM
OTAEeNOM, NPeAO0CTaBNSOLMM MyHULUMNANbHYIO YCYTY, ONeYaToK 1 OWN60K B BblAaHHbIX
B pe3y/ibTaTe NpeAoCTaBeHNS MyHULMNANbHON YCAYT AOKYMEHTAX.

B cnyyae npusHaHusa >Kanobbl Nognexalleli yA0oBMEeTBOPEHNIO B OTBETE 3asBUTEN!O,
yKa3aHHOM B MyHKTe 5.4 HaCTOSLLIEro aaMUHUCTPATUBHOIO persiaMeHTa, [AaeTcs
MHopMaUmMs 0 AECTBMSIX apXMBHOFO OTAena B LIENSX He3aMeaIUTeNbHOro yCTpaHeHus
BbISIB/IEHHbIX HapYLLUEHWA MPWY OKa3aHUWN rOCYyAapCTBEHHOM YCAYru, a Takke NPUHOCATCS
N3BMHEHNS 3a [0CTaB/eHHble HeyA0OCTBa U YKa3blBaeTCs MH(opMauns 0 AanbHerLmnx
OENACTBUSAX, KOTOPble HEOOXOAMMO COBEPLUWTL 3asBUTEN0 B LENAX  MOMyYeHus
rocyapCTBEHHOW YCNyrn.

B cnyuyae npu3HaHWa Xanobbl, He MoA/neXalleli yAOBNEeTBOPEHUIO B OTBETE
3a8BMTENI0, YKa3aHHOM B MNyHKTe 5.4 HaCTOSLIEr0 agMWHUCTPATMBHOIO pPernaMeHTa,
AAOTCS apryMeHTMPOBaAHHbIE Pa3bsICHEHUSI 0 MPUUMHAX MPUHATOrO PELLEHUS, a TaKxXe
MHopMaLMs 0 NOPSAKE 06)KanoBaHWUS NPUHSATOrO PELLEHNS.

B cnyyae ycTaHOBNEHMS B XOfe WM MO pe3ynbTaTaM PacCMOTPEHWUS >Kasiobbl
MPU3HAKOB  COCTaBa  aMWUHUCTPATUBHOrO  MNPaBOHApYLUEHUS WM NPECTYNEHNS
cneumannicT aAMUHUCTPaUUM OKpyra, CMeuMannucT apxXWMBHOFO OTAeNna, HaAeneHHbIN
MOTHOMOYMAMM MO PaCCMOTPEHMIO XKanob, He3aMeanUTeNbHO HanpaBnseT MMetoLMecs
MaTepuasbl B OpraHbl NPOKypaTypbl.

B y40BNeTBOPEHN Xanobbl 0TKa3bIBAETCS B CNEAYHOLLMX CyyasiX:

1) »xanoba npm3HaHa He060CHOBaHHOW;



2) HanMumne BCTYNMBLUETO B 3aKOHHYHO CWUJY peLleHus cyaa, apbuTpaxHoro cyga no
Yanobe 0 TOM e npeamMeTe 1 Mo TEM >Ke OCHOBaHUAM;

3) nofaya >anobbl AULOM, MOMHOMOYMA KOTOPOrO He MOATBEPXAEHbI B MOPsAAKe,
yCTaHOB/IEHHOM 3aKOHOAATeIbCTBOM Poccuiickoin deaepaumu;

4) Ha/mMume peLleHns Mo >kanobe, MPUHATOrO paHee B OTHOLLEHWW TOTO XXe 3adBUTeNs
1 N0 TOMY >Xe NpeaMeTY Xanoobl.

ApPXMBHbIA OTAEN BrpaBe OCTaBUTbL Xanoby 6e3 0TBeTa B C/ieAyOLWMX Cyyasx:

1) Ha/mume B Xanobe HeLeH3YPHbIX MO0 OCKOPOUTENIbHBLIX BblPaXXEHWIA, Yrpo3
YXW3HW, 340POBLI0 N NMYLLIECTBY [O/HKHOCTHOIO NULA, a TaKXKe Y/IEHOB ero CeMbl;

2) OTCYTCTBME BO3MOXHOCTM MpO4YMTaTb Kakyl-Mbo 4acTb TeKCTa >Kanoobbl,
(hamunno, ums, 0T4YeCTBO (nocnegHee - nNpu Hanuumm) u (MAKM) NOYTOBLIN aapec
3a9BUTeNs, YKa3aHHble B Xanooe.

B cnyyae ycTaHOBMEHMS B XO4e WAM MO pesynbTataM PacCMOTPEHWUA XKasiobbl
MPU3HAaKOB COCTaBa aAMWHUCTPATMBHOIO NpPaBOHApPYLUEHWA WAW MPU3HAKOB COCTaBa
NPecTynieHns AO0/HKHOCTHOE /IMUO, YMOJHOMOYEHHOE Ha PacCMOTPEHMe Kasoo,
He3ame4N1TeNbHO Harnpas/fAeT COOTBETCTBYIOLLME MaTepUabl B OpraHbl NPOKYpaTypbl.

5.8. MNopsAgoK NHPOPMUPOBAHUSA 3a9BUTENA O pesy/ibTaTax PaCCMOTPEHUS Xanobbl.

He no3gHee [AHA, Cnefylowero 3a [AHeM MNPUHATUS peLleHus, 3asaBUTeNl0 B
MUCbMEHHOW (HOpPMe U, MO >KeNaHuko 3asaBUTENSA, B 3NIEKTPOHHON (DopMe Hanpas/seTcs
MOTVBMPOBAHHLIN OTBET 0 pPe3y/ibTaTax PaCCMOTPEHMS Xano0bl.

B oTBeTe no pe3ynbraTam pacCMOTPEHMUS XKaio0bl YKa3bIBaKOTCA:

1) HaMeHOBaHWe apXMBHOMO OTAeNa, MPeAOCTaBMAOLLIEr0 MyHUUUNAILHYO YCayry,
PAaCCMOTPEBLLEr0 Xanoby, AO/MKHOCTb, (amunmna, UmMs, OT4ecTBO (nocnegHee - npu
Ha/IM4MK) ero LO/IHKHOCTHOIO NNLA, NMPUHSABLLUENO PeLLeHme No Xanoobe;

2) HOMep, Aata, MeCTO MPUHATMSA pPeLUeHns, BKNKYad CBeLeHWA 0 AO/HKHOCTHOM
nuue, pelueHne unu aenctene (6e3aeincTere) KOTOPOro 0bXanyercs;

3) amununa, ums, 0T4ecTBO (NOCNefHee - MNpPU HaAMYUKM) WAU HaUMeHOBaHWe
3aABUTENS;

4) OCHOBaHUA NS NPUHATUSA PeLLeHns Mo Xasiobe;

5) NPUHATOE MO XKanobe peLLeHue;

6) B Cnyyae, ecnM >Kanoba npusHaHa OOOCHOBAaHHOW, - CPOKW YCTPaHeHWUS
BbISIBIEHHbIX  HapylleHWi, B TOM 4uWCNe CPOK MpefoCTaBleHUs  pesynbTarta
MYHULMNASIbHOWN YCNyTW;

7) cBeAeHMs 0 MopsAKe 06XKanoBaHNA MPUHATONO MO >Kanobe peLleHus.

OTBeT N0 pe3y/nbTaTaM PacCMOTPEHUSA >Kanobbl MOAMUCHLIBAETCA YMNOJHOMOYEHHbIM
Ha pacCMOTPEHME XKalobbl LOMKHOCTHLIM NINLLOM.

5.9. Mopsagok 06xanoBaHNs peLleHns no »anooe.

3asBuTENb BMNpaBe 00)KanoBaTb PeLleHus, MPUHATbIE MO pe3ynbTataM PacCMOTPEHUA
Xanobsbl, B NOpPALKe, YCTaHOB/IEHHOM [eiCTBYHOLLMM 3aKOHOAATE/IbCTBOM.

5.10. lNpaBo 3aaBUTENA HA MOMyYeHMEe WH(OPMaLMN U LOKYMEHTOB, HEOOXOAMMbIX
A1 060CHOBaHWA 1 PaCCMOTPEHMUS Xanoobl.

3afBMTeNb MMEET MpaBo Ha MoslyveHVe MHMOPMaUMN N AOKYMEHTOB, HEOOXOANMbIX
A/ 060CHOBaHWSA 1 PaCCMOTPEHMSA Xanobbl, eCIM UHOe He NMPeLyCMOTPEHO 3aKOHOM.

5.11. Cnocobbl MHHOPMMPOBAHUA 3asBUTENEN O MOPSAKE MoJayn U PacCMOTPEHUS
YKano0bl.



NHpopmMaums o nopsagke Mogadn W pacCMOTPEHUA >Kanobbl pasmeLlaeTca Ha
ouLMaIbHOM cauire agMUHUCTpauun oKpyra B NH(OPMaLMOHHO-
TeNeKOMMYHUKAUNOHHON ceTu «HTepHeT», B EMTY, PITY, MH(popMaUNOHHbIX CTeHAaX
B MNOMELLEHUAX MNpuMeMa W BblgayM [OKYMEHTOB, a TakXke MNpefoCTaB/fAeTCs
HENOCPeACTBEHHO  COTPYAHWKaMW  apXWMBHOTO OTAena npu  JINYHOM  ObpaLLeHuK
3adBuTenen, TenegpoHam NS CrpaBoK, a Takke B MUCbMEHHOW (opMe MOYTOBbLIM
OTnpas/ieHNeM MO0 3NEKTPOHHBIM COOOLLIEHMEM M0 afpecy, YKa3aHHOMY 3aiBUTENEM.

5.12. Mopsagok gocyaebHOro (BHecyaebHOro) 06XXanoBaHWUS PELLEHWUA U [eACTBUIA
(6e3einCTBMA) apxXMBHOrO OTAeNa, Hayda/lbHMKA apxXMBHOrO OTAena iMbo cneumanmcTa
apXVBHOr0 OTAena OCYLLECTBNAETCA B COOTBETCTBUM C DefepasibHbIM 3aKOHOM OT
27.07.2010 Ne 210-93, nocTtaHoBneHnem [lpaBuTenscTBa Poccuiickoin deaepaunn ot
16.08.2012 Ne 840 «O nopsgke nogayv 1 pacCMOTPEHUA »Kanob Ha pelleHns U [encTeus
(6e3geicTBue) heaepasibHbIX OPraHOB MCMOMHUTENIbHON BNACTU U UX AO/MHKHOCTHbBIX UL,
(befepasibHbIX TOCYAAPCTBEHHbIX CAYXKALUMX, OO/MKHOCTHBLIX JIML, TFOCYAapPCTBEHHbIX
BHEOIOMKETHbIX (DOHAOB Poccuiickoin  defepaumn, rocyAapCTBEHHbLIX KOpropauui,
HaJeNeHHbIX B COOTBETCTBMM C (hefepasibHbIMM  3aKOHaMW  MOJHOMOYMSAMKU MO
NpeLoCTaBNEHNIO TOCYAAPCTBEHHBIX YCNYT B YCTaHOB/IEHHOW Ciepe AeATeNIbHOCTU, U KX
OO/MDKHOCTHBIX /AL,  OpraHu3auuii, npefycMOTPeHHbIX 4acTbto 1.1 cTatbnm 16
depepasibHOro  3akoHa «O6 opraHusauuMn  NpPefocTaBieHUA  rOCYLApCTBEHHbLIX U
MYHULUMNAbHBIX YCAYr», U WX PabOTHWKOB, a TakkKe MHOTMO(YHKLMOHA/IbHbIX LEHTPOB
NpefoCTaB/eHNs TFOCYAapPCTBEHHbIX ¥ MYHUUMMNAIbHBIX YCAYr U UX PabOTHUKOB» U
noctaHosneHnem Konnermn AgmuHucTpaumm KemepoBckoil obnact ot 11.12.2012 No
562 «O6 yctaHoB/ieHUM OCO6GeHHOCTe Mofayn ¥ PacCMOTPEHUA XKalob Ha peLueHus u
nencTemna  (6e3nencTBME)  UCMOMHUTENbHBIX — OpraHoB  roCYAapCTBEHHOW — BacTu
KeMepoBCKoi 0671acT 1 UX JO/MKHOCTHBIX /1ML, a TakXKe FoCyAapCTBEHHbIX MPaXKAaHCKMX
cnyxawmx KemepoBcKor 061acTu npyu npeAocTaBieHU roCyAapCTBEHHbIX YCyT».,

6. OCOBEHHOCTM BbINOHEHNA aAMUHUCTPATMBHbLIX npoueayp (4eACTBUiA) B
MHOTO(DYHKLMOHa/IbHbIX LIeHTpax NpefoCcTaBieHns rocy4apCTBEHHbIX U MyHULMNAIbHBLIX

YCAyr.

6.1. TpegocTaBneHve MyHuuUMnanbHOW ycnyrn B M®L| ocyulecTBnseTca npu
Ha/IMuMM  3aK/KOYEHHOr0  COrnalleHnss 0 B3aMMOAEWCTBUM  MeXay aAMUHUCTpaumen
okpyra n ML

6.2. OCHOBaHVeM [N11 Ha4yasa NpefoCTaBleHnss MyHUUMNAIbHOW YCYTn ABNSAETCS
NNYHOe obpallieHne 3asBuTens 8 M®LL no MecTy HaXxoXXAeHUs.

6.3. VHmopmaumsa no BornpocaMm MNpeAocTaBfeHns MYHUUUNIbHON  yCnyru,
CBefleHWI 0 Xofe NPeAoCTaB/IeHNS MyHULMNAILHOW YCYr, UHBIM BOMPOCaM, CBA3aHHbLIM
C NMpeaocTaBNeHNEM MYHULMNAIBLHON YCYTrK, a TakkKe KOHCY/bTUPOBaHWME 3asBUTENEN 0
nopsiAaKe NpPeaocTaBfieHNs  MyHuuMnanbHon ycnyrm B M®L,  npefocTaBnsieTcs
cotpygHmkom M®LL npu HenocpeAacTBeHHOM ob6palleHun 3assutens B MOL wnnn
MoCpPeacTBOM Tene()OHHOM CBSA3M B COOTBETCTBMW C AENCTBYHOLWMM 3aKOHOAATE/IbCTBOM,
PerynvpyoLMm opraHusauuio geatenisHoct ML,



MH(popMupoBaHWe 0  MOpsAKe  MPefoCTaBfeHUs  MYHUUMNAIbHOW  YCNyru
OCYLLECTB/IAETCA B COOTBETCTBMM C rpadrkom paboTtel MOL.

6.4. Mpy nnyHOM obpalleHnn 3assutens B M®L| coTpyaHMK, OTBETCTBEHHbIN 3a
NnpueMm JOKYMEHTOB:

yCTaHaBNMBAET NMYHOCTb 3a8BUTENS HA OCHOBaHWW [OKYMeHTa, Y0CTOBEPSIHOLLErO
ero IMYHOCTb, NPEeACTABUTENS 3aSBUTENS - HA OCHOBAHUM [AOKYMEHTOB, YA0CTOBEPAIOLLIMX
ero MYHOCTb M NOSIHOMOUUS (B C/lyyae ero obpatleHms);

NpoBepsieT NpeACcTaB/eHHOe 3asBfieHMe No (JOPME COrNacHO  MPUNOXKEHUHO
Nel K  HacTosllemMy  afMUHUCTPATUBHOMY  PErnaMeHTy 0  NpefoCcTaB/leHUM
MYHULIMNANbLHOW YCNYTW, B 3aBUCUMOCT OT LIeNIN 06PaLLEHNs, U AOKYMEHTbI Ha NpeaMeT:

TEKCT B 3adB/1IEHNN NOAAAETCA MPOYTEHUIO,

B 3a7BMEHWN YKa3aHbl (PaMUINA, UMS, OTYECTBO (Moc/refHee - MpU  HaMuum)
(hM3KYECKOro 1L NGO HAMMEHOBaHWE FOPUANYECKOTO NNLE;

3adgBeHne noarnncaHo ynosIHOMOYEHHbIM JIULLOM;

NPUNOXeHbI JOKYMEHTbI, He0bXOAUMble ANS MNPeAOCTaBNEHUS MYHULIMNAILHOM
ycnyru;

COOTBETCTBME [OaHHbLIX [AOKYMEHTa, YAOCTOBEPAKOLWEINo JIMYHOCTb, [AdaHHbIM,
YKa3aHHbIM B 3ad4BNEHNN U H€O6XO,EI,I/IMI:>IX JOKYMEHTaX.

- [enaeT Konuu MOAJIMHHUKOB MPeACTaB/IEHHbIX [LOKYMEHTOB, B TOM YWC/e MO
OTAeNbHbIM AO0KYMeHTaM 6e3 B3MMaHWA naTbl B COOTBETCTBUM C MOCTAHOB/IEHMEM
MpaButensctBa Poccuiickoin ®epepaumm ot 22.12.2012 Ne 1376 «O6 yTBEpXAeHWUM
MpaBun opraHmMsaumMmn AesTesIbHOCTM MHOrO(YHKUMOHA/IbHBIX LIEeHTPOB MpeaocTaB/ieHns
rOCYZapCTBEHHbIX W MYHULUMNAIbHLIX YCAYr», 3aBepsieT WX, BO3BpaLLaeT 3asBUTESO
MOAMHHMKN [OKYMEHTOB. py 3aBepeHU COOTBETCTBUA KOMUW AOKYMEHTa MOA/MHHUKY
Ha KOMUW [OKYMeHTa TMpOCTaB/NAeTCA HafAnucb «BepHO», 3aBepseTca  MOAMUCHIO
coTpyaHvka M®L], npuHsABLUEro AOKYMEHT, C yKasaHueM (haMuinumn, UHULMAIOB 1 AaTbl
3aBepeHus;

- 3aMOMHAEeT CBeAeHMs 0 3adBuTesie U NPeACTaB/IeHHbIX [OKYMeHTaxX B
aBTOMaTM3NPOBaHHON NH(OPMaLMOHHOIN cnucteme (AVIC MOLI);

- BblAaeT pacnucky B MOMYYeHUU [OKYMEHTOB Ha MpefoCTaB/ieHNe YCayru,
cthopmupoBaHHyto 8 AIC ML,

- WH(OPMUPYET 3asBUTENS O CPOKe MNPeAoCTaB/ieHMst  MYyHUUMManbHOW YCayru,
crnocob6ax nonyyeHns MHhopMaLun 0 XOfe UCMONHEHNS MyHULMNALHOR YCnyru;

- YBE[IOM/IAET 3as9BUTENA O TOM, YTO HEBOCTPeOOBaHHbIE [JOKYMEHTbI XpaHSATCA B
M®L] B TeueHune 30 AHei, Nocne Yero nepefaroTcs B YNOHOMOYEHHbIV OpraH.



6.5. 3asBMieHNe W [OKYMEHTbl, MPUHATblIE OT 3asBUTENs Ha NPeaocTaBneHue
MYHULMNANbHOW  YCAyrW,  MNepefalTcs B apXMBHbIA  OTAEN  He  No3aHee
| paboyero fiHs, CreflytoLero 3a AHEM PErucTpauumn 3asBneHus i JOKyMeHToB B ML,
MOCPEACTBOM NINYHOIO 0BPALLEHMS MO CONPOBOANTENILHOMY PEECTpY, COAepXKallemy aaTy
N OTMETKY 0 nepedadye, OOPMIEHHOMY B ABYX 3K3eMM/spax. YKasaHHbIli peectp
3aBepsieTcs coTpyaHukoM MOL, v nepefaeTcs CneuUMannicTy apXMBHOTO OTAena noj
noanucb. OAUH 3K3eMMASP COMPOBOANTENBHOIO PEECTPa OCTAeTCS B apXMBHOM OTAENe
XPaHUTCA KaK [OKYMEHT CTPOroii OTYETHOCTU OTAENbHO OT JINYHbLIX [en, BTOPOA -
XpaHutcs B M®LL. B 3asBneHWM NPOU3BOAMTCA OTMETKA C YKa3aHMEM PEKBU3UTOB
peecTpa, N0 KOTOPOMY Nepe/iaHbl 3asB/IEHNE 1 JOKYMEHTbI.

6.6. Mpu obpalleHnn 3asaBUTeNS 3a NPeAOCTaBEHNEM MYHULMNALHON YCAYT Yepes
M®LL Bblgava pesynbTata NpefocTaBieHUs MYHULMNAIbHOW YCYTU OCYLLECTBNAETCA
Mpvi INYHOM obpalleHnn B MPL,

6.6.1. OTBETCTBEHHOCTb 3a Bblfayy pesysnbTarta NpPeAocTaBNeHUs MYHULMMNAIbHOM
YCNYru HeceT CoTpyAHUK M®L], ynosHOMOYeHHbIn pykosoauTenem MOL.

6.6.2. [lns nonyuyeHms pesynbTaTa NpefoCTaB/ieHUs MyHMLMNanbHOW ycnyrn B ML,
3asBUTENb NPEAbABNAET AOKYMEHT, Y0CTOBEPSHOLLMIA €ro NMMYHOCTb U PACMCKY.

B cnyyae o6palleHnsi npeacTaBuUTeNs 3asBUTENs NPeACTaBNATCA [AO0KYMEHTbI,
Y[IOCTOBEPAIOLUME /IMYHOCTb M MOATBEPXAAMOLME  MOSHOMOYMS  MPeACTaBUTENS
3asBUTENS.

CoTpyaHUK ML, OTBETCTBEHHbIN 3a Bblfayy AOKYMEHTOB, Bbl4aeT [OKYMEHTbI
3aABUTENI0 U PernucTpupyet akt mx Bblgaun B8 ANC MOLL. 3aasuTeslb MOATBEPXKAAET
(hakT nosyyeHUs JOKYMEHTOB CBOEi MOAMUCHIO B pacnucke, KoTopas octaetcs B MOL.

Ecnn 3asBWTENb, HE COrMacWBLUMCb C MEPeYHEM BblJABaEMbIX €My [AO0KYMEHTOB,
OTKasa/ics MpOCTaBUTb CBOK MOAMUCb B MOMYYEHWU [OKYMEHTOB, [JOKYMEHTbI eMy He
BblAAlOTCA W PaboTHUK M®LL, oCyLlecTBAAIOWMIA Bblgady AOKYMEHTOB, Ha Komnuu
3a8B/MIEHNs1 Ha NPeoCTaBNeHNe MYHUUMNANbHOM ycnyry, XpaHsweics B MOL,
pacnucke, NpocTaBnsieT OTMETKY 00 OTKa3e B MOMyYeHWU AOKYMEHTOB MyTeM BHECEHWS
cnoB «MonyynTb [OKYMEHTbI OTKas3afcs», 3aBepsieT CBOe/ MoAnuchbio. B aToMm cnyuvae
ML, B TeueHWe cneaytolmx TPUALATM OHE o6ecrneymBaeT HanpaeneHve [0KYMEHTOB,
KOTOpbIE 3a8BUTE/b OTKA3a/1Cs NOMYUNTb, B YNOSHOMOYEHHBIA OpraH.

HeBocTpeboBaHHble NOKYMeHTbI XpaHsaTca B M®L, B TeueHne 30 AHel, nocne 4ero
nepeaaroTcst B YNOSTHOMOYEHHbIA OpraH.

6.7. ViHble AeNCTBUS, HEOOXOAMMbIE ANSt NPeAOCTaBNEHNS MYHULMMANBHON YCNyrn, B
TOM YMCNe CBA3aHHbIE C MPOBEPKOI AEACTBUTENBHOCTM YCUIEHHOW KBaNNULMPOBAHHON
3NEKTPOHHOM MOANWCK 3asBUTENs,, UCMONb30BaHHOW NpKU 06paLLeHnM 3a MOMYYeHUEeM
MYHULMMNANbHOM YCNYrn, a TaKkKe C YCTaHOBNEHWEM MepeyHs CPefcTB YA0CTOBEPSAOLLIMX
LleHTPOB, KOTOPble AOMYCKAKTCS AN UCMOMNb30BaHWS B LIENsSX 06ecneyeHnst ykasaHHOM
MPOBEPKN 1 ONpPeenstoTCs Ha OCHOBaHMM YTBEPXKAAEMON YMNOHOMOYEHHbIM OpraHoM Mo



cornacoBaHuio ¢ ®efepasibHONM cnyx60i 6e3onacHoCcTU Poccuitickoin ®efepauuy mogenu
yrpo3 6e30nacHOCTN UH(oOpMaLUM B MHHOPMAaLMOHHO CUCTEME, UCMONb3YEMOIN B LIENAX
npvemMa ob6palleHniAi 3a MoMyYeHNneM MYHUUMNAbHOW ycnyru u (Wnn) npegocTaBieHuns
Takomn ycnyru, 8 M®L] He npefyCMOTPEHSI.

6.8. [locynebHoe (BHecyaeOHOE) 06XanoBaHMe PeLLeHnin 1 aeicTBUIA (6e30eACTBUS)
ML, cotpygHuka M®LL ocyLLecTBNSeTCa B Nopaake, NPeLyCMOTPEHHOM MYyHKTOM 5.12
HacTOALLEero afMMHUCTPATUBHOIO PerfaMeHTa.

Mpunoxexue Ne !
K af[MUHUCTPaTUBHOMY pernameHTy
NpeaocTaB/ieHns MyHULMNAIbHOR YCnyTu

BnaHk 415 Qur3nyeckunx nuu B apXuMBHbIli 0TAEN agMUHMCTPALMM
TSKUHCKOrO MyHMLIMMabHOTO OKpYra

damnnuns

Vima

OTyecTBO (NpY HaIM4UMK)
[lata poXxxaeHus
[Mponucka:

C.

YN.

Ten.

SAABJIEHUME

Mpolwy NpeAocTaBUTb apXMBHYK crnpaBkKy (QpXMBHYI KOMWIO, apXMBHYI  BbiMUCKY)

(HyXHOEe noAYepKHYTb)

ONst npefabsiBfieHns B



(yKasaTb HauMMmMeHOBaHuWe opraHa, opraHu3auun)

Cnoco6 nony4eHns cnpaBkn (HYXXHOE NOAYEPKHYTL):
NMYHO (MO 0BEPEHHOCTY), HaMpPaBWTb MO YKa3aHHOMY B 3asB/IEHWN af|pecy, HanpaBuTb MO CNeAyHOLIEMY

afpecy

OATA 20 T noanmcb 3AABUNTENA

BX.Ne oT



MpunoxeHne Ne 2
K aMUHUCTPATUBHOMY pernameHTy
npeLoCTaB/IeHNst MyHULMNIbHOW YCyTI

BnaHK ans manyecknx nuLy B apXxumBHbIiA OTAEN aAMUHUCTPALIN
TAKMHCKOr0 MyHMULMNANbHOTO OKpyra

®amnnus
Vims
OTyecTBO (NpY Ha/IMUKK)
[laTa poxaeHus

Mponucka:
C.

yn.
Ten.

SAABJIEHUME

MpoLy nucnpaBnTb OLLIMOKY (OneyvaTky) B

(PEKBU3NTBI [IOKYMEHTA, 3asiB/IEHHOTO K UCMPaB/EHNO)
OLUMBOYHO YKa3aHHYH MH(OPMAaLIO

3aMeHUTb Ha

OCHOBaHWe Ans UCMPaBIEHNS OLLINGKK (OMeyYaTKm):

(ccblnka Ha LJOKYMeHTaumHo)

K 3asIBNIeHII0 NpUnaraloTcs CreaytoLime JoOKYMEHTbI N0 Onucu:
1

2.

Jarta MNMoanuce 3asaBuTens

BX.Ne oT



HanmmeHoBaHVe opraHm3aLmm B apXuBHbI 0TAEN aAMUHUCTPALIN
MOYTOBbIN afipec, UHAEKC TSKUHCKOrO MyHULIMMNANbHOFO OKpyra

TenedoH, gakc (HaMmeHOBaHWe apXMBHOMO OTAENa)
afpec 3M1eKTPOHHOIA NOYTbI

Ne wu pata

BnaHK Ans pUANYECKUX nuL

SAABJIEHUME

MpoLuy ncnpasmTb OLWIKOKY (oneyvaTky) B

(PEKBU3NTbI JOKYMEHTA, 3asIB/IEHHOTO K UCTIPABNEHMIO)
OLUMGOYHO YKa3aHHYO MH(hopMaLIMIO

3aMEHUTb Ha

OcHoBaHMWe Ans UcnpaeneHns oWnoKK (onevaTkm):

(ccblfiKa Ha JOKYMeHTaLMIO)

K 3a8BNIeHNI0 NpUnaratoTcs CneaytoLve A0KYMEHTbI MO OMUCH:
1

2.

[OmMKHOCTb PyKOBOAUTENSA OpraHn3aLmm
(815 ropmAanyeckoro nmua) (nognuce) (pacLumndpoBka nognucm)

VcrnonHuTenb:
TeneoH:



