KemepoBckasa obnactb - Kysbacc
TSKUHCKUI MyHULMNANbHbBIW OKPYT
AgmuHucTpauus TSHKMHCKOro MyHMLUNansLHoro oKpyra
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06 yTBepXaeHUM aAMMHUCTPaTUBHOIO pernameHTa
npenocTaBrieHns MYHMLMNANLHOWN yCyTH
«MpepocTaBneHne HeABMXKMMOIo UMYLLECTEA, HaxogAuwerocs B
MyHMLMMNanbLHOM CO6CTBEHHOCTH, apeHAYyemMoro cyobekTamu
Mafioro ¥ cpeAHero npeanpuHUMaTensCcTBa Npy peanusaumm UMu
npPeuMyLLeCTBEHHOro npasa Ha npuobpeTeHne apeHayemoro
MMyLLecTBa, B COOCTBEHHOCTbY

PykoBogcTeysick ®eaeparnbHbiM 3aKOHOM OT 06.10.2003 Ne 131-93 «O6 obLmx
NpUHLMNax opraHvusauuu MecTHOro camoynpasneHus B Poccuitckon ®Penepauum»,
depnepanbHbiM 3akoHOM 0T 12.01.1996 Ne 7-03 «O HeKoOMMep4ECKUX opraHu3auunsax»,
depeparnbHbiM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum npenocTaBlieHUs
roCyAapCTBEHHbIX W MyHUUMNAnbHbIX YCryr», B COOTBETCTBUW C nocTaHOBMNEHUEM
agMUHUCTPaLUN TSXKUHCKOrO MyHMLMNanbHOro paiioHa ot 21.11.2017 Ne 164-n «O6
yTBEpXaeHUM lopsiaka paspaboTkn W yTBEPXKAEHUs agMVHUCTPATVBHbBIX PErfaMeHToB
oKasaHUs MyHULMNAnbHbIX YCRyr», B LEMsx obecneveHus MEpOoNpUATAA NO TUNN3aAUNK
MyHULMNANbHBIX YCIyr, €4MHOro nopsiaka npeAocTaBneHns MyHULMNanbHbIX  YCnyr
opraHamMmu MECTHOTO CamoynpasieHnst MyHuUMnanbHbIX obpasoBaHuit  Kemeposckout
obnactu — Kysbacca, agMnuHMcTpaums nocTaHoBNAET:

1. YTBEPAUTL agMUHUCTPaTUBHbIN pernameHt npeLocTasneHns
MyHULMnansHon ycnyrv «fpefocraBneHne HeABMXKUMOTo UMYLLECTBa, HaxogsiLerocs B
MyHMLWNANbHOW COBCTBEHHOCTYH, apeHfyemoro cybbektamu Manoro v CpefHero
npednpuHUMaTEnsCTBa NpU peanusauui UMW NpeuMylecTBeHHOro  npasa  Ha
npuobpeTeHne apeHayemMoro MMyLIECTBa, B COOCTBEHHOCTbLY.

2. MoCTaHOBMNEHNE MOAMEXUT pasMeLleHnio Ha odmumanbHOM cante
afMUHUCTPaLMM TSHKMHCKOTO MYHMLMMANbHOTO OKpyra v BCTymaeT B cury €O AHA €ro
onybnukoBaHua (obHapoaoBaHus), nyTeM BbiBElLUMBaHWSA Ha NHPOPMAaLIMOHHOM CTEHAE
agMuHUCTpaummn TSHKMHCKOTO MyHULMNATIbHOrO OoKpyra.

3. KonTpons 3a VICHOJ'IH_QHVIéMf'HaG‘l";QHu_\erO OCTAHOBNEHUA BO3JOXUTb Ha
n.0. npenceaarens KYMU Bynmay MB.

Bpun rnasbl TAXUHCKOrO MyHVILLI/II;I'_aﬂbeOI"b ‘oKpyra - ﬂ B.E. Cepebpos

Kokumna Onbra NaesnosHa
8-384-49-2-11-72; an. nouta: kumi_tyazhin@mail.ru







YTBEpXAEH

[NocTaHoBneHne agMuHucTpauun
TsaKNHCKOro MyHVIL!,M['IaﬂbHOI'O oKpyra

ot «db » __ D4 2021 ropa Ne /0% -

ALMWHUCTPATUBHbIW perfnamMmeHT
npeaoCcTaBreHNA MyHULIMNASbHOW YCIyry
«MpepocTaBneHne HeABMXMMOro UMyLllecTBa, Haxoasuerocs B MYHMLMNANHOW
COBGCTBEHHOCTHU, apeHAyemMoro cyo LeKkramu Manoro u cpeaHero
npeanpuHMMaTenbCTBa NPU peanusauuu UMK NpeumyLLeCTBEHHOrO Npasa Ha
npuobpeTeHue apeHayeMoro UMyIiLecTea, B COGCTBEHHOCTLY

1. O6wKe NONOXKEeHUs

1.1. MNpeameT perynupoBaHns agMUHUCTPATUBHOIO pernameHTa.

AOMUHWCTPATUBHBIA  pernaMeHT  NPefoCTaBNeHVs  MyHULWManbHOW  yCryru
«pefocTaBneHe HEOBWKUMOrO MMYLLIECTBa, HaxoAsueroca B MYHULMNANbLHOW
cOBCTBEHHOCTW, apeHAyeMoro cybbeKktamn Marnoro n cpefHero npeanpuHuMmaTen>CcTea
npy peanusauuy UMK TNPEUMMYLUECTBEHHOrO Mpasa Ha rnpuobpeTeHne apeHayemoro
MMyLUECTBA, B CODCTBEHHOCTb» (gJanee - agMUHUCTPATUBHbIA  pernameHT) -
HOPMAaTMBHbIN NPABOBOI aKT, yCTaHaBMBAIOLWMIA NOPAAOK NpejocTaBneHns U cTaHaapT
NpeAoCTaBNEHNS MYHULIMMANBHOW YCITYTH.

ALIMWHWUCTPATUBHLIA permamMeHT paspabotaH B UEnsX MOBbLILLEHNA KadyecTsa
npefoCTaBneHns U AOCTYNHOCTY NMPEAOCTaBMNEHUs MyHWUUNanbHoW ycnyru, COsAaHus
KOMPOPTHBIX YCIOBUIA A Y4AaCTHUMKOB OTHOLLEHWUIA, BO3HUKAIOLLMX MpW npenocTaBnieHnn
MYHULMNANbHOW YCryr, OMpEeAerieHust CPOKOB W MOCNefoBaTerbHOCTM  AeNCTBUA
(aAMUHUCTPATUBHbIX ~ Npoueayp) KOMUTETOM MO YNPaBfEHWIO  MyHUUUNAmbHbLIM
NMyLECTBOM TSDKMHCKOTO MYHULIMNAsnbHOTO OKpyra (aanee - ynoiHOMOYEHHbIe OpraHbl)
Npyu NPedoCTaBfEeHUN MyHWUMNANbHOW YCMyru Mo MNPefoCTaBiIeHNo  HEABUMXKUMOTO
WMyLLECTBA, HAxXOAALWErocs B  MyHULMNanbHOM  CODCTBEHHOCTW,  apeHAyemoro
cybbekTamy Manoro n cpegHero npegnpuHumartenscTsa npu peanusauun  “mMu
NPeuMyLeCTBEHHOTO npaea Ha npuobpeTeHue apeHpyemoro wuMyljectsa, B
COBCTBEHHOCTb.

1.2. Kpyr 3asisutenen.
3asaBuUTENAMY MyHULMNASNBHOW YCINyr ABNAIOTCA:

Cy6beKkTbl Manoro M CpefHero MpeanpuHUMaTesibCTea, 3a MCKIYeHMeM CyObekToB
Manoro ¥ CpegHero npeanpuHUMAaTenbCTBa, YyKasaHHbIX B YacTu 3 craten 14
depepansHoro 3akoHa «O pasBuTMM Manoro WU cpegHero npeanpvHumarenscTsa B
Poccuiickoin Pepepaummny», n cybbeKkToB Manoro v cpefHero npeanpuHMMaTesnbCTea,
OCYLLECTBRAIOWMX A00biMy M nepepaboTky  MonesHbiX  UCKonaembiX  (Kpome
obLepacnpoCTpaHeHHbIX MOMEe3HbIX WCKOMaeMbixX), fpy BO3ME3LHOM  OTHYXXAESHUK
apeHAyeMOro MMyLLiecTBa U3 rocyapcTBeHHOW coBCTBEHHOCTM cybbekta Poccuickoi
degepaumn UMM MyHULMNANbHOW COBCTBEHHOCTU TMOMb3YHOTCA NPEUMYLLECTBEHHbLIM
npaBoM Ha nNpuoBpeTeHne Takoro WMyLLecTBa Mo LEHe, PaBHOM €ero PbiHOYHOW
CTOMMOCT! WU ONpefeNieHHOW HEe3aBUCUMbIM OLIEHLUWKOM B MOpsiike, YCTAHOBIIEHHOM
depepanbHbiM  3akoHoM OT 29 wmions 1998 roga Ne 135-03 «O6 oueHouHOW
nestenbHocTu B Poccuinickon ®enepaunmny.

3asBUTENAMMW ONS NPEeOoCTaBNeHnss MyHULMNanbHON yenyrin MoryT ObiTe donsmyeckue v
IOpUANYECKME NULA, 3aHTEpPeCcoBaHHbIE B NPUODPETEHNN MYHULMNANBHOTO UMYLLIECTBA,
KOTOpble OTHOCHATCA K cybbektam manoro u cpefHero npeanpuHuMaTenscrBa,
MOMb3yOLWMECA NPEUMMYLLECTBEHHBIM NPaBOM Ha MpuobpeTeHue nMyllecTsa B pamkax
peanusaumn PenepanbHoro 3akoHa oT 22.07.2008 Ne 159-03 «O6 ocobeHHOCTsX
OTUYXOEHNS  HEABWKAMOTO  WMYLLECTBa,  Haxopawerocs B OCYAApCTBEHHOM
coBCTBEHHOCTM  cyObekToB  Poccuwiickon  ®depepauym WM B MyHULMNAMbHOM



CODCTBEHHOCTM M apeHayeMoro cybbekTamn Manoro cpegHero npeanpuHUMaTensCeTBa,
W O BHECEHUN U3MEHEHWII B OTEMNbHBIX 3aKOHOAATENbHbIE akThli POCCUICKOIA Pegepauyun»
(nanee - 3anBuTenN).

ViHTepeckl sasBuTeneil MoryT npencraBnsTh UHble nMua B COOTBETCTBUM C
3akoHodaTtenbcTBoM Poccuiickoii depepaumm (nanee - npeacrasutenn).

OT umeHn dusmndecknx nuy 3assneHns MOTYT rnogaeaTb:

- NpeacrasuTenn, AeNCTBYIOWNE B CUITY MOSTHOMOYMIA, OCHOBaHHbLIX Ha AOBEPEHHOCTU
unu gorosope.

OT nmeHu topuanyeckoro nuua 3asiBrneHns MOTYT nofaeaThb:

- Jua, AEencTBylOLME B COOTBETCTBUM C 3AKOHOM. WHbLIMY NpaBoOBbIMX aKTamn U
y4peanTenbHbiMu AOKyMEHTamu 6e3 LOBEPEHHOCTY;

- NPEACTaBNTENU B CUJTY NOTHOMOUMIA, OCHOBAHHbIX HA AOBEPEHHOCTY UMM [0roBope;

- YHaCTHUKN I0PUANYECKOro NnLa B NPeAyCMOTPEHHBIX 3aKOHOM CIyYasix.

1.3.  TpeboBaHusa «k nopsaky MH(DOPMUPOBaHUSE O  npenocTaBneHun
MYHULMNAIbLHOW ycnyri.

‘ 1.3.1. WHcbopmaums no Bompocam npenocTasneHus MYHULIMMAnNbHOM  ycnyri,
CBELEeHW O XoAe npefocTaBneHns MyHULMNanbHOMR YCINyrv npefocTaBnsaeTcs:

- CNeLManucToM ynoiHOMOYEHHOTO opraHa Npu HeMoCpPeACTBEHHOM oBpaLLeHUH
SaABNTENA B YNONHOMOYEHHbIN OpraH Unn NocpeAcTBOM TenedOHHO! CBSI3U, B TOM
Hucne nyTem pasmeLLeHnsa Ha ouLnanbHOM caiiTe ynorHOMOYEHHOro opraHa B
MHOPMALIMOHHO — TENEKOMMYHUKALMOHHOI ceTu «WHTepHeT» (nanee — odmumanbHbIi
CauT YNonHOMOYEHHOTO OpraHa);

- NyTeM pasmelleHnss B deepanbHON rocyaapcTBEHHOM UHOPMaLIMOHHOM
cucteme «EOVHBLIA nmopTan rocygapcTBEHHbIX U MYHULMNAnNbHbIX  yeryr (cpyHKUMiA)»
(Www.gosuslugi.ru) (ganee - EMIY), B MHOPMaUMOHHO cucTeme KemepoBCKoW
obnactv ons npegocraBneHus FOCYAAPCTBEHHBIX M MYHULMNANbLHLIX yCryr ((yHKUMi)
(nanee — PIIY) (npu Hanu4um TexHN4eckoii BO3MOXHOCTW);

- MyTeM  pasMelieHus Ha WHQOPMAaLMOHHOM CTeHZe B  MOMELUEHUM
YNOMHOMOYEHHOTO OpraHa, B MHAOPMALMOHHLIX MaTepuanax (6poLuiopsbl, Oyknetsbl,
NINCTOBKW, NaMATKN);

- nyTem nybnukauuMm WHMDOPMALMOHHLIX MaTepuarios B cpeacTeax MaccoBo
UHOpMaLnu;

MOCPELACTBOM OTBETOB Ha NUCbMEHHbIE 0BpaLLeHUs;

- COTpyAHUKOM oTdena «Mou [OKyMeHTb» rocyaapCTBEHHOTO aBTOHOMHOIO
YUPEXOCHNSA  «YTOMHOMOYEHHbIN  MHOTOMYHKLIMOHASbHBIN LUEHTp npegocTasneHuns
roCyAapCTBEHHbIX M MyHULMNAMbHbINA ycnyr Ha Tepputopum Kysbacca» (ganee — MoLl) B
COOTBETCTBIU C MYHKTOM 6.3 HACTOALLEro aAMUHUCTPATUBHOIO PErMamMeHTa.

1.3.2. CnpaBovHas wuHdopMauusi o MECTOHaxoXaeHun, rpaduke pabdoThbi,
KOHTaKTHbIX TenedoHax YMNOHOMOYEHHOMO oOpraHa, agpece SNMEKTPOHHOM MOMTHI
YNONHOMO4YEHHOTO OpraHa pasmelieHa Ha OMULManbHOM CaiiTe  YNONMHOMOYEHHOO
opraHa, B pefepanbHoil rocyfapCTBEHHOM NHGOPMALMOHHOA cucTeMe «DepepanbHbii
PEECTp rocyfapCTBEHHbIX M MyHULMNAsbHBIX YCIyT (PyHKUMA)» (nanee — denepanbHblit
peecTp), Ha EMNTY u PATY.

CripaBouHass MHdopMaLnst 0 MECTOHaXOXAEHUN, rpadvke paboTbl, KOHTAKTHbIX
TenedgoHax MOL|, aapece anekTpoHHON MoYTHI M®L pasmelleHa Ha oduLmManbHOM
caite MOLI http://lumfc42.rul/.

2. CTaHpapT npeloCTaBNeHUs MyHULMNANLHOMN ycnyru

2.1. HaumeHoBaHue MyHMLMNANLHOM ycnyrn «npenocraBsfieHne HeABWMKMMOIro
UMYLLECTBA,  HaxOAsLerocA B  MyHULMNAnbHOM  COGCTBEHHOCTM,  apeHAYeMOoro
CyObekTamu Maroro U cpegHero npenpuHUMAaTENbCTRA npy peanusaumm UMu
NPENMYLECTBEHHOTO MpaBa Ha MPUOBPETEeHNe apeHayemoro WMyLUeCTBa, B
COBCTBEHHOCTbL Y.

2.2. HanmeHoBaHve opraHa, npeoCTaBsoLLEero MYHUUMNANbHYIO yCnyry.



2.2.1. MpenocTasrneHne MyHALMNansHow ycnymm Ha TEPPUTOPUM MYHULIMNASBHOTO
oBpasoBaHns Kemeposckoi obnactu - Kysbacca ocywecTBnseTcs YNONHOMOYEHHbBIM
OopraHom. .

2.2.2. M®L] yyacTsyeT B NpeAoCTaBNEHAN MyHULMNasbHON yenyrv B yacTu:

- MHOPMUPOBAHNSA O NOPAAKE NPeLOCTaBIEHIA MYHULMMANbLHOW YCIyTA;

- npuema 3asBneHUd u AOKYMEHTOB, HeobxoaMMbIX [Afs  NpefocTaBneHnA
MyHULMNAnbHOW YCNYT; 5

- BbIJAYY pesynbTaTta npefocTaBeHns MyHULmMnanbHou ycnyru.

B npepocTaBneHuu MYyHMLIMNAMNbHON yCryrn B pamkax MeXBEeJOMCTBEHHOTIO
MHPOPMALMOHHOTO B3aMMOAENCTBUSA y4acTBYHOT Ynpaenexve PeneparnbHou cryxObl
roCyAapCTBEHHON peructpauny, kaaacrpa u kapTorpacum o KemepoBcKon obnactn —
Kysbaccy, ®wunman ®enepanbHoro GlomKeTHOrO  yupexaeHus  «deaepasbHas
kagacTpopas nanara depeparnbHoi cnyx6bl roCyAapCTBEHHO perucTpauni, kaaacrtpa 1
kapTorpadum» no KemepoBckoi obnactu — Kysbaccy, egepanbHas Hanorosas cnyxba.

VIONHOMOYEHHbII opraH He BripaeBe TpeboBaTb OT 3asBUTENA OCYyLL|eCTBINEHUSA
[eNCTBUIA, B TOM YUCIIe COrnacoBaHui, HEOBXOAUMBIX A1 NOMyYeHNs MyHLMnanbHow
YCRyTM W CBsi3aHHbIX C oOpalleHnem B WHbIE rocyjapCTBEHHbIE OpraHbl, OpraHbl
MECTHOFO CaMOyMpaBfeHusi, OpraHMsauun, 3a WCKMYeHneM  nosyHeHus YCRyT,
BKITIOYEHHbIX B MepeqeHb YCIyr, KOTopble ABMNAITCA HeobXoAMMbIMU 1 0Bsi3aTeNbHbBIMY
As NPefOCTaBNeHNst MyHULIMNANbHON YCryTw, yTBEP)KAEHHbII HOPMATVBHBIM NPABOBLIM
aKTOM MYHMLNansHOro obpasoBaHust.

MonyyeHne cBeAeHWA, HEOOXoAuMbIX AN NPEAOCTABNEHNA MyHULMNansHow
yCIyri, OCYLUECTBIAETCA CAMOCTOSATENbHO crneunanucTamu YNOSIHOMOYEHHOIO opraHa B
pamkax MeXBeJOMCTBEHHOTO WH(POPMAaLIMOHHOTO B3auMOOeicTBUsA, B TOM 4ucne c
NCNOMNb30BaHMEM eauHOM CUCTEMbI MEXBEAOMCTBEHHOMO 3MEKTPOHHOIO B3aUMOOEeNnCcTBuUA
M NOAKMIOYAEMbIX K Heil perMoHaribHblX CUCTEM MEXBEAOMCTBEHHOTO JMEKTPOHHOrO
B3aNMOAENCTBUS, B COOTBETCTBUM C TpebosaHusmMu PeaepanbHOro  3akoHa  OT
27.07.2010 Ne210-03 «O6 opraHusauum npenocTaBneHns  roCcyAapCTBEHHbIX U
MyHULMNanbHBIX YCRyr» (fanee - MexBe[OMCTBEHHOE 3MIEKTPOHHOE B3aMmopjencTene,
depepanbHbiii 3akoH ot 27.07.2010 Ne210-03).

3asBuTeNb Brpase rnogaTb 3asBMNeHNe Ha yCTaHOBIIEHME CEPBUTYTA B OTHOLLIGHUM
3eMerbHOro y4yactka W [OKYMEeHTbl C MOMOLLbIO EMCY wn POMY (npu Hanuuuu
TEXHUYECKO BO3MOXHOCTH).

2.3. PesynbTaT npeAocTaBneHns MyHUUMnanbHon ycnyru.

Pe3ynsTaToM NpefocTaBleHns MyHALUNanbHON YCryrn ABNAETCA:

- 3aKnoYeHne Jorosopa Kynnu-npoaaxku apeHayemMoro myLLecTsa,

- OTKa3 B 3aK/I04EHUN 4OroBopa Kynian-npojaxkun apeHayemoro umyLLecTsa.

Mpoueaypa NPEOCTaBEHNS MyHULMNANbHOW YCIyru 3aBepLlaeTcs ¢ MOMEHTa
NOAMUCAHMS W perucTpauuy criegyomx OOKYMEHTOB, Npu YyCnosui YBEAOMIEHNA
3asBuTens ob aTom:

- 3aKIYEeHNe 4oroBopa Kynnu-npoaaku apeHayemoro nmyLiecTsa,;

-pelieHnss o6 OTKase B 3aKMIOYEHWM [OroBopa Kynnu-npofaxu apeHayemoro
umylecTsa.

PesyrbTaT NpefoCcTaBeHNst MyHULIMNAbHON YCIyrt MOXET ObiTb MOJTyHeH:

- B YMOMHOMOYEHHOM OpraHe Ha GyMaXkHOM HocuTene Npu NUYHOM obpallieHuy;

- NMOYTOBbLIM OTNpPaBNEHNEM,;

- B MOL| Ha GymarkHOM HocuTerne npy IMYHOM obpaLleHuy;

- Ha EMCY, PMCY (npu Hanuuuum TEXHUYECKOW BO3MOXHOCTW), B TOM 4ucne B
chopMe 3NeKTPOHHOrO JOKYMEHTa, MOAMNNCAHHOIO 3MEKTPOHHOW MOAMMUCHIO.

2.4. CpoKu npenocTaBneHus MyHuLMnansHoOW ycrnyru cocTaBnsaeT He 6onee 30
[iHEei co AHA NOCTYMEHUs 3asiBNEeHNs B YNOMHOMOYEHHbIV OpraH.

B cnyuyae nogaun pokymeHtoB B M®L| cpok npeaocTaBneHus MYHMLMNANLHON
YCNYr UCHUCIISIETCS CO AHS NOCTYMMeHWUss B YNOMHOMOYEHHbIN OpraH [OKYMEHTOB 13
MoLL.

2.5. MNepeyeHb HOPMATUBHbIX NPaBOBbLIX AKTOB, PEryNUPYIOLLUX NpefocTaBneHne
MyHULMNANLHOW YCIyTu.



MNepeyeHb HOpMaTUBHBIX NPABOBbLIX aKTOB, PEryNUPYIOWNX MNpPesocTaBrneHue
MYHULMNaneHON ycryru, pasmelleH B ceTw «UHTepHeT» Ha odumumansHoMm caiite
YNONMHOMOYEHHOro opraHa, EMTY wu PIIY, B ®enepanbHoii rocynapCTBeHHOMN
UHMOPMaLMOHHOM cucrteme «degepanbHblit peecTtp rOCyNapCTBEHHbLIX U
MYHWLIMNaNbHbIX YCnyr (DYHKLMIA)».

YNONHOMOYEHHBI OpraH obecneunsaer PasMELLeHNe 1 aKTyanusauuio nepeyHs
HODMATUBHbLIX NPABOBbLIX aKTOB, pPErynMpyoLmMxX NpefocTaBneHne MyHULMNANbHOMN
ycrnyrn, Ha cBoeMm oduvumManbHOM caiiTe, a Take B COOTBETCTBYIOLLUEM pasgene
tbefepansHoro peecrpa.

2.6. VcyepnbiBatoLmii Nepe4eHb [OKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
SaKOHOAATENbCTBOM UMM MHBIMU  HOPMATUBHbLIMY npaBoOBbIMWM  akTamMu  Ans
NPEA0CTaBNeHNA MyHULMNanbHOW yenyr u YCIyr, KOTOpble ABMATCH HEOBXOAUMbIMU U
obszaTenbHbiMM  Ans NPEAOCTaBMNEeHUA  MyHUUMNanbHOW  ycnyrw, noanexaiymx
NPEACTaBNeHNio 3asBuTeNneM, cnocobbl MX NOMyYeHUs 3asBuUTENEM, B TOM 4ucre B
SNEKTPOHHOW hopme, MOPSZOK NX NPEfOCTABNEHNS.

2.6.1.Wcyepnbisatowuin nepeyeHb AOKYMEHTOB, Heobxoaumbix ans
MPEAOCTaBNEHNS MyHULIMNANBLHON YCyri.

2.6.1.1. 3asBneHue o NPEAOCTaBNEHNN HEABMKMMOro UMYLLIECTBA, Haxogsierocs
B MyHUUMNanbLHOW COBCTBEHHOCTH, apeHyemoro cybbekTamu Manoro u cpegHero
npeanpuHuMaTensCcTBa nNpu  peanusaumm  umu NPenMyLIecTBEHHOro npasBa Ha
npuobpeTteHne apeHayemoro nMyllecTsa, B CODCTBEHHOCTb (MO chopMe COrmacHo
npunoxexnuto Ne1k HacTosiLemy aAMUHNCTPATMBHOMY DEernameHTy, Jaree no TekcTy —
sasBrieHue). 3asaBUTENIO NPeAOCTABMSETCH BO3MOXKHOCTE nonyyYeHus bnaHka sassneHus
B SNEeKTPOHHOM Buae ¢ nomolbio PITY, EIMY (8 3aBucumocty ot BblOopa 3asBuTEns).

dopmupoBaHMe  3anpoca  ocylecTBASeTcs nocpeacTBoM  3arofiHeHUs!
9MEeKTPOHHOMN hopMbl 3anpoca Ha PITY.EMMY (NP HANMYUKU TEXHNYECKON BO3MOXHOCTH)
6e3 HeobXOAUMOCTI AONONHUTENBHOIA noAa4n 3anpoca B kakor-nubo nHoii hopme, npm
TomM Ha PIIIYEMNIY pasvewatorca o6pasubl  3anonHeHUs SNEKTPOHHOW  hOpMbI
3anpoca.

2.6.1.2. K yxasaHHOMY 3asiBNeHNI0 npunaratoTcs crnefyowmne 4OKyMEHThbI:

2.6.1.21. 3aseneHne o peanusauum NPeMMyLeCTBEHHOro npaBa Ha
npuobpeTeHne apeHAyemMoro UMyLLecTBa: B 3asBAeHUM Heobxoaumo ykasbiBaTb agpec
ANIA NOYTOBBIX OTNPABMIEHWIA, KOHTAKTHbIE TENEOHLI A4S CBA3W. B 3as8BNEHUM AOIMKEH
ObITb ykasaH nopsanok onnartbl (eANHOBpPEMEHHO WNKM B paccpouky), a Takke CpPOK
paccpouKu;

2.6.1.2.2. 3asBneHne o COOTBETCTBMM YCNOBUSIM OTHECEHUS K KaTeropuu
CYOLEKTOB Manoro WM CpeaHero npennpUHUMATENbCTBaA, YCTaHOBIEHHbIM CTaTben 4
®efepanbHoro 3akoHa ot 24.07.2007 Ne 209-03 «O passBuTuM Marnoro u cpenHero
npeanpuHUMaTenbcTaa B Poccuitckon Pepepanumny, " o) peanusauum
NPenMMyLLECTBEHHOrO Npasa Ha NpuobpeTeHne apeHayemMoro MyLLIeCTBa;

2.6.1.2.3. [oKyMeHTbI, noATBepXXparlwne BHECEHUME apeHAHoW nnaThl B
COOTBETCTBUN C YCTAHOBMEHHbIMU [OTOBOPaMM CPOKaMU MIaTEXeN, a Takke [OKYMEHTI
O noralleHnn 3afoMmKeHHOCTW MO apeHAHOM nnaTte 3a WMYLIECTBO, HeyCToMKaMm
(wtpadam, neHsim) B pasMepe, yKasaHHOM B TpeboBaHUM © noralleHun Takow
3a[0IKeHHOCT (B cny4ae ecnu AaHHoe TpeboBaHue HanpaBnsinoch cybbeKkTy manoro
Unun cpegHero npeanpuHUMaTenbCTea);

2.6.1.2.4. [lokyMeHT, YOOCTOBEPSIOWMA NUYHOCTL U nogTeepaaroLLmMin
NONHOMO4MS NpeacTaBnTens (MO0 AOMHKHOCTHOMO fWua), B CRy4Yae ecrnvm OT WMEHM
3aABUTENA OEUCTBYET ero NpeAcTaBUTENb;

26.1.25. Boeimucku u3 EMPMT Ha Hepuxumoe MMYLWECTBO W CAOENoK
(PenepanbHas cnyxba rocyaapCTBEHHON perucTpaumm, Kagactpa u kaptorpacum
(Pocpeectp), Ynpasnenue cenepansHon cryxEb rocyaapcTBEHHOM perucTpaumu,
KagacTpa u kapTorpadum no Kemeposckoii obnactu);

2.6.1.2.6. Bobinucka ns EauHoro rocymapcTeBeHHoro peectpa topuanYEecKnx nu
(ans  lopuandeckux  nuu), BbiNUcka W3 EauHoro rocyapCTBEHHOIO peectpa
MHAMBUAYanNbHLIX MpeAnpuHMMaTeneit (Ans WHAWBUAYyanbHbIX NpegnpuHUMaTeneil)
(PepepansHas Hanorosas cnyxba);



2.6.1.2.7. CeepneHus n3 e[JMHoro peecTtpa CcyObEeKTOB Manoro
npennpuHumarenscTsa (PepepanbHasi Hanorosas cryxoa).

2.6.2. [IokyMeHTbI (MX KOMMM WU CBEAEHWS, COAepXallmecs B HUX), ykasaHHble B
noanyHktax 2.6.1.2.5 -2.6.1.2.7 nyHkta 2.6.1 HacTosLero aAMUHUCTPATUBHOIO
pernameHTa, 3anpallviBatoTCs YMOMHOMOYEHHbIM OpPraHOM rOCYAapCTBEHHbIX OpraHax,
opraHax MecTHoro camoynpasneHust Kemeposckoii obnactu - Kysbacca (fanee - opraHbi
MECTHOrO CaMOynpaefeHusi) U NoABEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHaMm Wnn
opraHam MECTHOTO CaMOYMNpaBfieHWs OpraHusauusx, B PaChOPSHXEHWN  KOTOPbIX
HaXoAATCH YKasaHHble [OKYMEHTbl, ecnu 3asBuTellb He MNPeAcTaBusl yKasaHHble
AOKYMEHTbl CaMOCTOATENbHO.

Mo MexBegoMCTBEHHbLIM 3arnpocaM YrNoriHOMOYEHHOro opraHa, yKas3aHHbIX B
ab3alle NEepBOM HaCTOALWErO MyHKTa, [AOKYMEHTbl (UX Konuv WNu  CBeAeHus,
coAepXailumecss B HUX) NPefoCTaBASIOTCS [OCYAapCTBEHHLIMU oOpraHamu, opraHamu
MECTHOro caMoynpaBfeHus W NoABEAOMCTBEHHbIMU TOCYAAPCTBEHHbLIM OpraHam unu
opraHam MEeCTHOrO CaMOyMpaBfeHUs OpraHu3auvamMu, B Pacrnopsi>KEHUM KOTOpbIX
HaXOAATCA yKasaHHble LOKYMEHTbl, B CPOK He nosgHee Tpex paboumx OHEW CO [HS
MONy4YeHNs COOTBETCTBYIOLLErO MEXBEAOMCTBEHHOrO 3anpoca.

JJoKyMeHTbl, yKasaHHble B noanyHkte 5 nyHkta 2.6.1 HacTosero
agMUHUCTPaTUBHOIO perfiaMmeHTa, HanpasristoTCA 3afBUTENEM CaMOCTOSATENbHO, ecrnu
yKasaHHble JOKYMEHTbI (MX KOMWUWU UNU CBEAEHUS, CoAepXaLUmecs B HUX) OTCYTCTBYIOT B
EQMHOM rocyapCTBEHHOM peecTpe HEeABMXKUMOCTU WNM e4UHOM TOCYAapCTBEHHOM
peecTpe 3aKIToHEHNN.

2.7. YNonHOMOYEHHbIA OpraH He Brnpase TpeboBaTb OT 3adABUTENA WNU €ro
npeacraBuTens:

NpeacTaBneHnsl [JOKYMEHTOB W MHGOpMauuyu WNM OCYLUECTBNEHUS [eiCTBuUA,
npencTasrieHne WM OCYLUECTBIEHWE KOTOpbIX He MpeayCcMOTPEHO HOpMaTUBHbLIMU
NpaBOBbLIMW  aKTamu, perynupylowumMm OTHOLLEHUs, BO3HUKawwne B CBA3KM C
npegocTaBneHnemM MyHULMNansHoOm yCnyru;

npeacTaBneHns [OOKYMEHTOB ¥ uWHdOpMauuM, KOTopble HaxogaTcs B
pPacrnopsKEHUN OpraHoB, NPEfOCTaBNALWNX [OCYAaPCTBEHHbIE YCMyru, OpraHos,
NpeaoCcTaBsoWMNX MyHULMNanbHbIe YCNyru, UHbIX rocyAapCTBEeHHbIX OpraHOB, OpraHoB
MECTHOro camoyrnpasnenns nubo nogBefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHaMm WUnu
opraHam MECTHOro CamoyrnpaBsrieHUsi opraHusauui, y4acTByOLMX B NpefoCTaBreHum
MyHULUMMNANbHOM yCrnyr, B COOTBETCTBMM C HOPMaTUBHbIMKM MPaBOBbLIMU aKTamMu
Poccuiickoin depepauun, HOpMaTUBHLIMK NMpaBOBbIMK akTamu Kemeposckon obrnactu -
Kysbacca, MyHMUMNANbHBIMKM NPaBOBbIMA aKTamu, 3a WUCKIIOYEHUEM [OKYMEHTOB,
BKITIOUYEHHBIX B ONnpeaeneHHblil YacTbio 6 ctatbu 7 ®epepanbHoro 3akoHa ot 27.07.2010
Ne 210-03 «O6 opraHmsaumu npenocrtaBneHUss rocyAapCTBEHHbLIX M MyHULMUNAnNbHbIX
yCrnyr» nepeyeHb 4OKYMEHTOB;

OCYLLECTB/IEHUss OENCTBMIA, B TOM 4uCfe CcornacoBaHuii, HeobxoaumbixX AfS
MOMly4YeHUs1 MyHUUMNAnbHOMW YCNyrM U CBA3aHHbIX € ofpalleHvem B UHble
rocygapCTBEHHble OpraHbl, OpraHbl MECTHOrO CcaMOynpaBlieHusi, OpraHusauuu, 3a
UCKITIOYEHUEM  TMOSMYYEHUs YyChAyr UK NOMyyYeHust [OOKYMEHTOB W MHdopmauuu,
NpeaocTaBnsiEMbIX B pesysnbrate NpefocTaBeHns Takux YCryr, BKIoYeHHbIX B [lepeyeHsb
YCIyr, KOTOpble SABMASIOTCA HeobxooumbiMKM U obBsf3aTenbHbIMKU ANst NpegocTaBneHus
MYHULMNANbHBIX YCYT;

npeacTaBneHns  OOKyMeHToB UM uHdopmauumn, OTCcyTcTBUE 1N (Unun)
HEeOCTOBEPHOCTb KOTOPLIX He yKasblBanuCb Npu MepBoHavanbHOM OTKase B fnpueme
AOKYMEHTOB, HeoOXOoAMMbIX ANA NPefoCTaBneHuMs MyHuAUMnanbHOW ycnyru, nunbo B
npeaocTaBAeHnn MyHULUNANBHOW YCNyTi, 3a UCKITIOYEHNEM CrneayoLnX cny4yaes:

- N3MeHeHve TpeboBaHU HOPMATMBHBLIX MPAaBOBbLIX AKTOB, KacCaloLLMXCS
npeaocTaBneHnss MyHUUUNanbHON yCryru, nocne nepeoHavyanbHOW nogayvv 3asBrneHus o
npeaocTaBneHnn MyHuLunanbHom ycnyru;

B Hanu4ue olmnbok B 3asiBNEHNU o npenocraBneHnn MYHVIU,VII‘IaJ'IbHOI‘/‘I ycnyru
U OOKyMEHTax, NoJaHHbIX 3asiBUTeNieM nocrie nepBOHavYasibHOro OTKasa B npueme
OOKYMEHTOB, HeOobXoAuMbIX Afisi NpeAoCTaBfieHUst MyHUUMNanbHOW ycnyru, nubo B



MPEAOCTaBNEHN MYHULIMNANLHOW YCIYIM U He BKMIOYEHHbIX B NpeAcTaBneHHbINt paHee
KOMIMIIEKT JOKYMEHTOB;

- NCTE4YeHMe cpoka AEeUCTBUS [OKYMEHTOB UMM W3MEHEeHue UHopmaLmm
flocne nepBoHayanbHOrO oOTkasa B npueme AOKYMEHTOB, Heobxogumbix Ans
NPEAOCTaBNeHns MyHuuunanbHoW ycnyru, nubo s npeaocTaBrnedHnm MyHULUnanbHOM
ycnyru;

- BbIABNEHUE [OKYMEHTamnbHO NoATBEPXAEHHOrO  hakTa (mpusHakoB)
ownboyHoro unum NPOTUBOMNPAaBHOIO [AEeNCTBUS (BespeiicTBMS) [OMKHOCTHOTO nuua
opraHa, npeaocTaBnAoWEero MyHULMNANbHYIO yCnyry, MYHULMNANBLHOTO CryXaLuero,
paboTHuka M®LL npu nepBoHayanbHOM OTKaze B npuemMe [OKYMEHTOB, HEOOXOAUMbIX
ANA NPEAOCTaBNEHNA MyHULIMNAnbHOI yenyru, nubo B NpeaocTasneHum MYHULMNanNbLHOWM
ycnymm, 0 4eM B MNUCbMEHHOM BWAE 3a MOAMUCHIO pykoBoauTens opraua,
NPEAOCTaBNSAIOLLEro MyHULMNANLHYIO YCIyry, pyKOBOAUTENS MO®L] npu nepsoHavansHom
OTKase B Npueme AOKYMEHTOB, HEOOXOAUMbLIX AN NpefoCTaBeHus MYHULMNanNsHoM
ycnyrv, YBEAOMNAETCH 3asBUTENb, @ TaKkKe NPUHOCATCS W3BUHEHUS 3a AOCTaBreHHble
HeynobcTsa.

2.8. VicuepnblBalolwmii nepeydeHb OCHOBaHMIA ANs 0TKasa B npueme JOKYMEHTOB,
HeobXOANMBIX ANs NPEAOCTABNEHUS MyHULMNANLHOI ycnyru.

OTkas B npueme  [OKYMEHTOB, HeobXoAMMbIX  ANA  npeaocTasneHus
MyHUUMNaneHOW  ycnyru, 3aKoHoOaTeNnbLCTBOM Poccuiickoi denepauum He
npegycMoTpeH.

2.9. WcuepnbiBaiolynii nepeyeHb OCHOBaHWUiL AnNA NpUOCTaHOBMEHus u (Unu)
OTKasa B NPeoCTaBNeHNI MyHNLIMNANBHONR YCryru.

[NpuocTaHoBneHne npenocTaBneHus MYHULMNANbLHOW yCryry 3akoHoAaTeNbCTBOM
Poccuiickoii depepaumm He npenycMoTpeHo.

2.9.1. YNONMHOMOYEHHBI OpraH OTKasblBaeT B NpeaocTaBneHnn HEeABWKUMOro
WMYLLECTBA, HaxodsAllerocs B  MyHMLMNANbHOW  COBCTBEHHOCTH, apeHayemoro
cybbekTamm Manoro u cpegHero npeanpUHUMATENbCTBA npu peanusauum umMu
MPENMYLUECTBEHHOTO  npaBa Ha rpuobpeTeHne apeHAyemMoro UMylLecTea, B
cobcTBEHHOCTL B Crnyyae, ecnu:

2.9.1.1. OTCyTCTBYIOT OOKYMEHTHI, NPEAYyCMOTPeHHble NYyHKTOM 2.6.1 HacTosaulero
aAMWHUCTPATMBHOIO pernaMmeHTa;

2.9.1.2. B cnyy4ae obHapyxeHus B npoLiecce paccMOTPEHUst [AOKYMEHTOB
NPEACTaBIIeHHbIX 3aABMTENIEM HEAOCTOBEPHLIX WM 3aBEAOMO FOXHbBIX CBEAEHUN C
LeMblo NOMy4YeHNst MyHULMNanbHOM yenyru;

2.9.1.3. TpencraBrneHne [LOKYMEHTOB, OGOPMIIEHHLIX HE B COOTBETCTBUM G
AENCTBYIOLMM 38KOHOAATENLCTBOM UMK MPSIMO €My NPOTUBOPEYaLLMX;

2.9.1.4. TlpencraBneHve [OKYMEHTOB, KOTOpble He noATBEPXKAAT npaso
3asBUTENSA Ha NoslyYeHne MyHULMNanbHOM YCryru;

2.9.1.56. 3anHTepecoBaHHOE nUUO  He cooTBeTcTBYET  TpeboBaHusM,
YCTaHOBNEHHbIM CTaTheit 3 PefepanbHOro sakoHa oT 22.07.2008 Ne 159-d3 (pen. oT
08.06.2020) «O6 0CcOBEHHOCTAX OTUYXKAEHWS HELBWXUMOTO MMyLLeCcTBa, HaxoasLlerocsa
B rOCYA@pCTBEHHOW U B MyHWULMNANbHOW COBCTBEHHOCTN U apeHayeMoro cyGbekTamu
Manoro n cpeaHero npeanpuHUMAaTEnbCTBa, M O BHECEHUUM U3MEHEHWN B OTAESfbHblie
3akoHofarenbHble akTbl Poccuiickon ®enepauumn»;

2.9.1.6. 3auHTepecoBaHHOE IULO YTPaTUIO NPEUMYLLECTBEHHOE npaBso Ha
npuobpeTeHne apeHayeMoro MMyLLecTBa:;

2.9.1.7. OT4yxaeHue MyHWUMNANbHOMO WMyLIECTBA B MOPSAKE peanusaumm
NPEMMYLLECTBEHHOrO npaBa Ha npuobpeTeHne apeHOyemMoro UuMmyLlecTBa He
AONYyCKaeTCA B COOTBETCTBUM C 3aKOHOAATENbCTBOM.

Henonyyetue wnu HecsoeBpeMEHHOE MOflyYeHNe [JOKYMEHTOB, YKasaHHbIX B
nyHkTe 2.6.1 HacToAWEro aAMWHUCTPATUBHOMO perfiaMeHTa M  3anpoLUEeHHbIX B
rocyAapCTBEHHbIX OpraHax, opraHax MeCTHOro camoynpasfieHUs U NOLBEAOMCTBEHHbIX
rocyfapCTBeHHbIM OpraHam Wi opraHam MEeCTHOro CaMOyMnpaBfieHUss opraHusauusix, B
PacrnopsikeHnn KOTOPbIX HaxXOOATCA YKasaHHble [OKYMEHTbI, HE MOXEeT SBASTbCS
OCHOBaHMEM AJ15 OTKasa B NPefoCcTaBNeHnn HEABMXMMOro MMYLLIECTBA, HAXOAALLErocs B
MyHUUMNanbHOW COBCTBEHHOCTM, apeHayemoro cyGbekTamu Manoro U CpeaHero



npeanpuHUMaTenbCcTBa npu peanusauum  uUMU  NPEUMYLLECTBEHHOMO npaBa Ha
npuobpeTeHne apeHayemoro UMyLLECTBa, B COBCTBEHHOCTD.

OTkas B 3akmoyMeHWu [OoroBopa Kymiyv — MPOAEXU apeHOyemoro WMyLLEecTBa
MOXET OblTb OCMOPEeH 3asiBuTenemM B cyaebHoM nopsiake.

®opma oTKasa B 3aKTOMEHWM [OroBOpa KyniM — MNPOAaXu apeHayemoro
nMmywlecTsa npusefeHa B npunoxenun Ne 3 Kk HacToseMy agMUHUCTPaTUBHOMY
pernamMeHTy.

2.10. TepeuyeHb ycnyr, HeobxoAuMbIX U 0Bsi3aTENbHLIX AN NPENOCTaBAEHUS
MYHULMMNANbHOW ycryru, B TOM UWCNE CBeAEHUSI O [JOKYMeHTe ([OKYMeHTax),
BblJaBAaeMOM (BblAaBaeMbiX) OpraHu3auusimMi, Y4acTBYWOLUMU B NpeaocTaBieHunm
MYHULMManNbHOM ycryru.

Yenyru,  KoTopble  SIBASAKOTCA  HeobXxogumbiMM U oBsisaTenbHbIMU - Anis
npegocTaBneHnsa MyHUUMNanbLHOW YCIyriu:

2.10.1. OKcnepTusa nNpeaocTaBneHHo AOKYMeHTaLMn ANa NoAroToBKU 40rosopa
Kynmu — npofaxkv apeHayemMoro UMyLLIECTBa;

2.10.2. PeleHne 3acefaHuss KOMUCCUM MO NPEAOCTABMNEHWIO OBBEKTOR
MYyHULMMNansHON cobCcTBEHHOCTU B COBCTBEHHOCTD;

2.10.3. UsrotoBneHve JOKYMEHTa, UCMpaLUMBaAEMOro fnpasa 3asBUTENS.

2.11. lNopAnok, pasmep 1 OCHOBaHWA B3UMaHUSI rOCYapCTBEHHON MOLLUMMHbLI UK
VHOI NnaTkl 3a NpefocTaBneHne MyHULMNanbHOM YCryru.

MNpepocTtaBneHne MyHULMNansLHOM YCRyr OCyLLECTBSETCA BecnnaTHo.

2.12. Tlopsiflok, pasmep 1 OCHOBaHUS B3MMaHUsi NNathbl 3a NpeaocTaBneHne YCnyr,
HeobXxoAuMbIX 1 0BsA3aTenNbHbIX AMNS NPEAOCTABNEHUS MYHUUMNANBLHON YCNyri, BKKYas
nHhopMaLMio 0 METoAMKaxX pacyeTa pasmepa Takow nnaThbl.

[Mopsinok, pasmep 1 OCHOBaHMS B3UMaHWS MnaThl 3a MpefoCTaBNEHWe YCIyr,
yKasaHHbIX B NyHKTe 2.10 HacTosLIero agMMHUCTPaTUBHOIO perfnameHTa, onpeaensercs
OopraHusauusaMu, NpefoCTaBAIoWMMY AaHHbIE YCITYTu.

2.13. MakcumanbHbIi CpOK OXWAAHUS B OYepeau npu fogade 3anpoca o
NpefocTaBNeHNn MYHUUMNANbHOW YCRyri, YCRyru opraHu3auun, y4YacTBylollel B ee
npeaocTasneHdnn, U npu nonyyYeHWn pesynbrata npefocTaBneHuss Takux YCnyr He
AOrKeH npesbiwarb 15 MUHYT.

2.14. Cpok 1 nopsgok perucTpauuy 3sanpoca 3aseuTenis O NpefoCTaBrneHuu
MYHULMNanbHOW YCnyru, yCryr opraHusauuv, y4acTBylolWlei B ee npencTaBfeHuu, B
TOM YuCe B NEKTPOHHON chopme.

3aseneHne (yBeAOMIIEHWE), MPEACTaBMEHHOe 3asiBUTENEM NUYHO nubBo ero
NpeAcTaBuUTeNeM, PerucTpupyeTcs B YCTaHOBIEHHOM MOpPSAKEe B YNOMHOMOYEHHOM
opraHe B TedeHue 15 MUHYT C MOMEHTa NOCTYNMEHWsi TaKoro 3asBreHNs (YBEAOMIEHUS)
B AeHb obpalleHuns 3assutens nubo ero npeacraBuTens.

3asBnenue  (yBeAoMNeHve), NpeAcTaBneHHoe  3asiBuTenemM nubo  ero
npeacraesutenem Yepes MOL|, perucTpupyetcs B YCTAHOBNEHHOM  MOpsiAKe
YNONHOMOYEHHbIM OPraHOM B [jleHb NoCTynneHus ot MoLl.

3asiBrieHure, nocTynuelLee B 3NEKTPOHHON hopme Ha PITY, EMMY (npu Hanuumm
TEXHUYECKON  BO3MOXHOCTM),  PErucTpupyeTcs B YCTAHOBIIEHHOM  MOpsiAKe
YNOMHOMO4EHHbIM OpraHoM B [eHb €ro MOCTYMNeHUss B CcflyYae OTCyTCTBUS
aBToMaTuyeckoll peructpauuu sanpocos Ha PITY, EIMTIY. 3asenexue, nocTynvsluee B
Hepabouee Bpems, perucTprpyeTcs B nepsbiii pabounii AeHb.

2.15. TpeboBaHus K NoMeLleHUsM, B KOTOPbIX NPefoCTaBNSeTCs MyHuuunansHas
ycnyra, K 3any OXwiaHusi, mMectam [N 3anofiHeHUs 3anpocoB O MpPeaocTaBleHuM
MYyHULMNanbHOW yCrnyru, MHOPMAaLMOHHBIM CTeHZaM ¢ obpasLamu VX 3anofiHeHUs U
nepeyHeM AOKYMEHTOB, HeOOXOAUMbIX AN NPefoCTaBNeHUs MyHULUMUNANLHOR YCIyru, B
TOM uucne Kk obecnevyeHuto AOCTYNMHOCTU ANA WHBANWAOB YKA3aHHbIX OGLEKTOB B
COOTBETCTBUM C 3aKoHoAaTenbCTBOM Poccuiickon Pepepaumm 0 coumanbHol 3awuTe
WHBanNMaoB.

2.15.1. TlomelleHuss  ymoNMHOMOYEHHOro opraHa  Ans npenocTasneHus
MYHULMNANbHON YCRyrn pasMellalTcs Ha MNEPBOM STaXe 3AaHus, oBopynoBaHHOM
OTAENbHbIM BXOAOM, NGO B OTAENbHO CTOSALWEM 3AaHUM Anst cBOGOAHOrO [JOCTyna
sagsuTenei. lepeaBuxeHne no MOMELLEHUSM YMNOMHOMOYEHHOTO OpraHa, B KOTOPbIX



MPOBOAMTCA NpUEM 3asBMNEHUS N JOKYMEHTOB, HE HOMKHO co3fgaBsarthb 3aTpyaHEeHun ans
Nl C OrpaHUYEeHHLIMM BO3MOXHOCTSIMY 3[10POBbSI.

Mpu pacnonoxeHny nomeiyeHus YNONTHOMOYEHHOro opraHa Ha BepxHeM aTae
CMeLManucThbl ynoTHOMOYEHHOrO opraHa 06si3aHb! OCYLUECTRAST npuem sasasutenen Ha
NEPBOM 3TaXe, €CNnM MO COCTOSAHUIO 340POBbS 3aSBUTENb HE MOMET MOAHATLCA MO
necTHuue.

Ha Tepputopuu, npuneraioweit «k 34aHWI0  YNOSTHOMOYEHHOTO  opraHa,
OPraHnsyloTCs MecTa ANs NapkoBKM aBTOTPAHCMOPTHLIX CPEACTB, B TOM YMCHe MecTa
Al NApKOBKN aBTOTPAHCMOPTHBIX CPEACTB UHBANMAOB (He MeHee 10 NPOLIEHTOB MECT,
HO HE MEHee OAHOro mMecta), [OCTyn 3asiBUTENEN K NapKOBOYHBIM MecTam ABMAETCS
BecnnaTHbIM.

MomelleHre yrnonHOMOYeHHOro OpraHa Ans npuvema 3asBuTeneit obopyayercs
MHOPMaLIMOHHBIMK  CTEHAaMKU, Ha KOTOpbLIX pasmellaeTca copma 3assneHus c
0BpasLom ee 3anornHeHns 1 nepeyeHs AOKYMEHTOB, HEOOXOAUMBIX AN NpefocTaBNeHUs
MYyHULMNaNbHON yCnyru.

NomelueHns, B KOTOPbLIX OCYLUECTBASIOTCS AEUCTBMA MO NpefoCTaBReHMUIo
MyHULMNanbHo ycnyru, o6ecneunBaioTcsi KoMnsloTepamu, CpeAcTBaMn CBA3M, BKMOYas
AOCTYN K WH(POPMALMOHHO - TENEeKOMMYHUKALMOHHON CeTu «NHTepHeT», oprrexHukoi,
KaHLUEeNApCKumu NPUHaZNEXHOCTAMU, NHOPMaLMOHHbLIMK n CrpaBoYHbIMK
Matepuanamin, HarnmsiAgHOW  UHopMauuei, CTyNbSMU K cTonamu, cpegcresamu
MOXaPOTYLLEHNs 1 OMOBELLEHNA O BO3HUKHOBEHWM YpesBbIYaiiHoi cuTyaumy, [OCTYNOM K
PErMoHanbHON CUCTEME MEXBELOMCTBEHHOIO 3MEKTPOHHOIO B3aMMOJENCTBUSA, a Takke
obecneunBaeTca  OOCTYMHOCTb  AMS WHBanuOoB K YKa3aHHbIM MOMELUEHNsSM B
COOTBETCTBUW C 3aKOHOAATENLCTBOM Poccuiickoii denepauuu o coumanbHoi salyuUTe
UHBanNuoos.

3an oxugaHusi, MecTa AOns  3anofIHeHus 3anpocoB U npuema 3asBuTenei
obopyaytoTca cTynbsimu, U (UK) KpecenbHbIMM cekunsamu, un (Mnun) ckambsamu.

WHdopmaumorHble MmaTepuarnsl, nNpeaHasHauYeHHble Ans NHopMupoBaHus
sanBuTENen O MOPsAKE MNpefoCTaBNEeHUs MyHULMNANbHOM ycnyrv, pasmMellarTcs Ha
VH(POPMALIMOHHBIX CTEHAAX, PACMONOXEHHBIX B MECTAX, obecneunBaoLLMX JOCTYM K HUM
sasBuUTENen, U OBHOBMSAIOTCA NPU W3MEHEHUM [OeiCTBYIOLIEro 3aKoHofaTenbCcTRa,
PerynupytoLiero npefocTasneHmne MyHuLmMnansHom YCnyr, v CnpaBoYHbIX CBEAEHWIA.

MHopmaLmMoHHbie CTeHAbl AOMKHBI pacronaraTtbCs B MeCTe, BOCTYMHOM Ansi
MPOCMOTpa (B TOM Yucrie npu 6onbLWOM KonuyecTee nocetutenen).

2.15.2. [na obecneveHnss AOCTYNHOCTU MONyYeHus MYHULMNANbLHON  YCIyru
ManoMoOUMbHBIMUA  TPYNNaMn  HaceneHuss 3AaHUS U COOPYXeHWs, B KOTOPbIX
OKasblBaeTcs  ycryra, obopyaylTcs  COrnacHo  HOpMaTMBHBIM — TpeGoBaHusM,
YTBEPXAEHHbIM  npukasoM MwuHcTpos Poceun ot  14.11.2016 Ne 798/mp «O6
yreepxaeHun CI159.13330 «CHwulM 35-01-2001 JocTynHOCTb 3aaHuii v COOPYXEHUI ans
ManomMobBuIbHbIX FPYNN HACENEHUsI».

B kabuHeTe no npuemy ManomoGWribHbIX TPYNn HaceneHus uMeeTcs
MeAuUMHCKan — anteyka, nuTeeBass Boja. [lpu  HeobxoguMMoOCTV  COTPYAHMK
YNONMHOMOYEHHOTO  OpraHa, OCYLUECTBAWMA NPUeM, MOXET Bbi3BaTb KapeTy
HEOTIOXXHOW CKOPOI NOMOLLIN.

Mpy obpalleHnn rpaxgaHnHa ¢ HapyLEHUAMU (DYHKLMIA OMOPHO-ABUrATENBHOIO
annapara paboTHUKM YNOSTHOMOYEHHOTO opraHa NpefAnpuHUMAlOT crieyoLmne AeicTBUS:

- OTKPbIBAIOT BXOAHYIO ABEPb M NOMOralwT rpaxaaHuHy GecnpensaTcTBeHHO
NnocCeTUTb 3[aHne YNONMHOMOYEHHOro opraHa, a Tawkke 3apaHee npefynpexaalT o
cyllecTeytonx bapbepax B 3aaHUu;

- BbISICHAIOT LEMb BU3WUTa rpaKgaHuHa U COMpPOBOXKAAOT ero B KabuHeT no
npuemy 3asBneHusi; MOMOraloT rpaXkgaHWHy CecTb Ha CTyn unM pacnonaralT Kpecro-
KOSACKY Y CTOna HanpoTue creunanuncTa, OCyLLEeCTBASIIOLLErO NPpUemM;

- COTPYOHMK  YMONMHOMOYEHHOTO  OpraHa,  OCYLECTBSIOWUA  npuem,
MPUHUMAET rpaxkgaHnHa BHE o4epeain, KOHCYNbTUPYET, OCYLLECTBNASET NpUeM 3asiBieHus
C HeobXoANMBIMI JOKYMEHTaMM, OKasbiBaeT MOMOLLb B 3arofiHeHUM BriaHKkoB, KOonmpyeT
AOKYMEHTbI;



- MO OKOHYaHWW npPefoCTaBneHns MYHULMNANbLHOW YCIryrn  COTPYAHUK
YMONTHOMOYEHHOro opraHa, OCYLEeCTBAAKLWUA Npuem, NOMOraeT rpaxaaHuHy BbIATH
(BblexaTb) n3 kabuHeTa, OTKpbIBaeT ABepu, COMPOBOXAAET rpaxgaHvHa OO0 Bbixoda U3
30aHus, 1 MOMOraeT MOKUHYTL 34aHne; nepefaet rpaxgaHnHa conpoBoXaatoLwemMy nuuy
WX MO ero >XenaHuio Bbi3blBAeT aBTOTPAHCMNOPT U OKasbiBaEeT COLAEWCTBUE MNpPU €ro
nocagke.

[Mpu obpalleHuu rpaxgaH ¢ HegocTaTkamu 3peHust paboTHUKM YNONTHOMOYEHHOIO
opraHa npegnpuHUMaloT cnegywme gENCTBUS:

- COTPYAHWK  YMOSTHOMOYEHHOrO  OpraHa, OCYLIECTBASWLWMA  MpuUem,
NPYHUMaEeT rpaXkgaHuHa BHE oyepenu, NMomoraeT COPUEHTUPOBATbCA, CECTb Ha CTyn,
KOHCYIbTMPYET, BCYX NPOYUTLIBAET OKYMEHTbI U Aanee no HeobXoaAMMOCTU NPOU3BOLAUT
nux Bbigadvy. lMpn obueHun ¢ rpaxgaHMHOM C HepocTaTkamy 3peHusi HeoBXoaumo
obuwaTbCss HENOCPEeACTBEHHO C HUM CaMuM, & HE C COMPOBOXAAMLLMM €ro nuuoM, B
Becene nonb3oBaTbCA OOLIYHOW PA3rOBOPHOW NEKCUKOW, B MOMELUEHWM He creayet
OTXOAUTL OT Hero 6es npeaynpexaeHus;

- COTPYAHUK YMOMHOMOYEHHOro OpraHa oKasbiBaeT NOMOLLb B 3arofiHeHUK
BriaHkoB, KonupyeT HeobxoAuMble AOKYMEHTbl. [na noAnucaHusi 3asiBNeHUs MonBOAUT
JINCT K aBTOpY4YKe rpa)iaaHuHa, NoMoraeT COpMeHTUPOoBaTbCS U nognucatb onaxk. MNpu
HeobXoAMMOCTH BbIAAIOTCA NAMATKU ANs CrnaboBUASLIMX C KPYNHbLIM LPUTOM;

- NO OKOHYaHWW TMPEfOCTaBNeHUss MYHULMNANbHOW YCNyrM COTPYAHUK
YNONHOMOYEHHOro opraHa, OCyLLEeCTBASIOWNIA Npuem, noMmoraeT rpaxgaHuHy BCTaTb CO
CTyna, BbIMTW U3 KabuHeTa, OTKpbIBAET ABEPU, COMPOBOXAAET rpaXaaHuHa K BbiXody U3
34aHusi, 1 NPOBOXaeT Ha ynuLly, 3apaHee npeaynpenuws NoCEeTUTENS O CYLLECTBYIOLLMX
Gapbepax B 34aHWMK, nepefaeT rpaxaaHvHa CONPOBOXAAOWEMY MWLy WKW Mo ero
XEenaHuio BbI3bIBAET aBTOTPAHCHOPT.

lNpu obpatlyeHnn rpakaaHuHa ¢ gedektaMmu cnyxa paboTHUKK YIOSTHOMOYEHHOro
opraHa npeanpuHuMaroT creyowme OENCTBUS:

- COTPYAHUK YMOSTHOMOYEHHOTO OpraHa, OCyLLEeCTBASIIOWMIA NPUEM rpaxkaaH ¢
HapyLUeHneM crnyxa, obpallaeTcsi HeNnOCPEACTBEHHO K HEMY, CripalLMBaET O Leny BUusuTa
W AaeT KOHCYNbTauUuio pasMepeHHbIM, CMOKOWHBIM TEMMOM peyu, Npu 3TOM CMOTPUT B
NUUO NOCEeTUTENs, rOBOPUT SICHO, CrioBa OOMNOSIHAET MOHATHLIMU XXecTamu, BO3MOXHO
obuieHme B nucbMeHHoW opMe 5MbBO uepes nepesBofuMKA KECTOBOro S13blKa
(cypoonepesoauyukay;

- COTPYAHUK  YMNONMHOMOYEHHOro  opraHa, OCYLUECTBASIOWUIA  NpuUem,
OKasbiBaeT MNOMOLb W COAENCTBUE B 3anofiHEHUM OnaHKOB 3asiBNEHWI, Konupyet
HeobxoauMble LOKYMEHTHI.

2.15.3 TpebGoBaHnss K KOMCOPTHOCTM W AOCTYMHOCTU MpPEaoCTaBMNEHUs
MyHuUMnanbHo yecnyru B MOL, yTBepxaeHbl nocTaHoeneHvem [lpaBuTenbcTea
Poccuiickont  ®epepaunn ot  22.12.2012 Ne 1376 «O6 yreBepxaeHun [lpasun
opraHusauuu  OesTENbHOCTM  MHOrOYHKUMOHANbHbLIX  LEHTPOB  NPEAOoCTaBleHUs
FOCYAapCTBEHHbIX U MYHULMNANbHBLIX YCIYT».

2.16. MNokazartenu A4OCTYMHOCTU U Ka4eCTBa MyHULUNANBLHON YCRyTy.

2.16.1. OcHOBHbIMM noKasaTensMu [OOCTYMHOCTM U KavecTsea npenocTaBneHns
MYHULIMNANbHOW yCRyru SBMASOTCS:

pacrnonoXeHHOCTb NMOMELLEHUI YNONIHOMOYEHHOro opraHa, npegHasHa4yeHHbIX AN
npefocTaBneHnss MyHWUMnNanbHOW  YCflyrM, B 30HE [OOCTYNMHOCTM K OCHOBHbIM
TPaHCNOPTHLIM MarucTpansm;

CTeneHb  VMHMOPMUPOBAHHOCTV  3asiBUTENS O TMOPsAKE MpeaoCcTaBneHus
MyHULMNaNbHOW  yCryru  (AOCTYNHOCTb  MHOPMAaLMM O  MyHULMNAnbHOR  ycnyre,
BO3MOXHOCTb BblOOpa cnocoba nonyyeHns nHopmaumm);

BOSMOXHOCTb  BbiOopa 3asBuTenem c¢opm obpalleHnss 3a  nonyYeHuem
MyHULMNanNbHOW  ycnyru;  [OCTYNHOCTb  obpaljeHuss 3a  npegocTaBrneHueM
MyHULMNANbHOW ycryrv, B TOM Yucne Afsl NUL C OrpaHUYEHHbIMU BO3MOXHOCTSAMMU
3[10pOBbSA; CBOEBPEMEHHOCTb NPEAOCTaBMNEHNS MYHULMNANbLHOW YCNyru B COOTBETCTBUN
CO CTaHOapTOM ee rnpefocTaBneHus;

cobriofeHne CpoKOB NPEAOCTaBMNEHUS MYHULMNANbHON YCNYrW U CPOKOB
BbIMOMHEHNA aAMUWHUCTPATUBHLIX Npoueayp npu npefocTaBfieHUn MyHULMNANbHOM



ycnyr;,  BO3MOXHOCTb  MonyyeHuss  uHdopMauum o XO4e  npegocTasneHus
MYHULMNANLHON yCnyru;

OTCYyTCTBME ODOCHOBaHHBLIX >anob CO CTOPOHbI 3asBUTENS Mo pesynsrartam
NPEAOCTaBNEeHNS MYHUUMNANbHO yenyru;

OTKPbITBIA [OCTYN Ans 3asBuTenei K MHGOPMauMM o nopsigke UM cpokax
NPEAOCTABNEHMA  MyHUUMNanbHOM  ycnyrv, nopsigke  oBKanoBaHus AencTeui
(be3nencTeums) yrnormHoMoYeHHoro opraHa, pykoBoAMTeNs yNnosIHOMOYEHHOro opraHa nuéo
cneynanuncta ynoiHOMOYEHHOro opraHa;

Hanuine  HeobOXOAMMOrO 1M AOCTATOMHOMO  KONMYecTBa cneuuanucTos
YNONHOMOYEHHOro opraHa, a TaKke MOMELLEHMI YNONHOMOYEHHOTO opraHa, B KOTOPbIX
OCYLLECTBJIAETCA NMPUEM 3asABNEeHNIN N [JOKYMEHTOB OT 3asBUTENeil.

2.16.2. YNonHOMOYEeHHbIMU opraHamu obecneuymBaetcs cosgaHue MHBanugam u
WHBIM  ManoMobunbHbIM  rpynnam HaceneHus crnefywLmx YCcroBuiA  LOCTYNHOCTM
MyHULMNANbHON  YCNyrM B COOTBETCTBUMM C TpeboBaHMAMY,  YCTaHOBMEHHbLIMU
3aKOHOAATENbHBIMU U MHBIMWU HOPMAaTVBHLIMU NPABOBLIMU aKTaAMU:

OKasaHue nHeanupam nomoLuyu, Heobxo4MMON ANs nonyyYeHus B AOCTYMHOW Ans
HUX hopmMe MHopMaLMK o npasmnax NpenocTasneHus MYHMLIMNANBLHON YCNYr, B TOM
uncne ob odopmneHnn HeoBXoauMbIX Ass nonyyeHns MyHULUMNAanbHOW  ycnyru
AOKYMEHTOB, O COBEPLUEHNN UMW APYrX HEOBXOAUMBIX AN NOMyYeHNs MYHULMNanbHOM
ycnyru gencTBuin;

NPEAOCTABNEHNe  MYHWLUMNANbLHOW  ycnyrM WHBanuMaam no  chyxy, npwu
HEOoOX0AMMOCTM, C ICMOMb30BAHNEM PYCCKOTO KECTOBOTO A3blka, BKIOYas obecneyeHue
Aorycka B NOMELLeHne cypaonepesoasnka, Tudnocypaonepesogumka:

Okasahue nomolM wuHBanNMAam B npeodoneHun GapbepoB, MeLLaWMX
MONYYEHNIO MYHULIMNAanNbHOW YCNyrn HapaBHe ¢ Apyrumy NULaMMU.

2.16.3. Tlpu npefocTaBReHUM  MYHULMNATBHOIA ycnyru  B3aumMmopencTsue
SaABUTENA CO CNeLuanncToM YrnoTHOMOYEHHOTO OpraHa OCYLUECTBASETCS NPU MUYHOM
obpalueHuun 3aasuTens:

ANsi NOny4eHns WHOPMaLWK MO BOMPOCaM MPEAOCTABNEHNS MyHULMNANbHOM
ycnyru;

ANst Nofa4n 3asBEeHNs U JOKYMEHTOB;

ANl NonyYeHns Hhopmaumum o xoae NPEAOCTaBAEHNS MyHULMNANbHOM ycnyru;

AR NoNyveHus pesynbraTta NpeAoCTaBNeHNst MyHULMNAnbHOA yenyri.

MpofdormKkuTenbHOCTL  B3aUMOAENCTBUSI  3asBUTENnss  CO crneumanncTom
YNONHOMOYEHHOro OpraHa He MOXeT npesbilwaTth 15 MUHYT.

2.17. WHble TpeboBaHus, B TOM 4ucne yuuTbiBawLmMe ocobBeHHOoCTn
NPELOCTaBNEHNs MYHULMNANLHOW YCMYrn MO  3KCTEPPUTOPUANBHOMY MNPUHLMAY U
OCOGEHHOCTU NPEAOCTABNEHNS MYHULIMNANLHON YCNyTu B 3NIEKTPOHHOIA dopwme.

2.17.1. TlpepocTaBneHnme MyHWUMNANbHOM YCAyrM Mo 3KCTEeppuTOpranbHoOMy
NPVHLMNY HEBO3MOXHO.

2.17.2. 3asBuTenb Bnpase 06paTWTLCA 3a MPefOCTABMEHUEM MYHULUNanbHON
ycnyr v nofate [OKYMEHTbI, YKasaHHbIe B NyHKTe 2.6 HacTOSILLEro agMUHUCTPATUBHOrO
pernameHTa, npu Hanm4num TEXHUYECKON BO3MOXHOCTM B 3MEKTPOHHOW dopMe yepes
ENCY, PMCY (Mpy Hanuuum TEXHUYECKOW BO3MOXKHOCTW) C  WCMOSb30BaHMEM
3NTEKTPOHHbIX AOKYMEHTOB, MOAMUCAHHbLIX 3MEKTPOHHOW MNOAMUCLIO B COOTBETCTBUM C
TpebosaHuaMu PepepanbHoro 3akoHa «O6 aMEKTPOHHON NoOANUCH Y.

YrNOfHOMOYEHHbIA  opraH obecneunBaeT uHOPMUPOBaHME 3asBUTENEN O
BO3MOXHOCTU Nony4eHust MyHuuunanbHon yenyru yepes EMCY, PACY.

Obpaluenue 3a ycnyroi vepes EMIY, PIITY ocyliectBnseTcs nyTem 3anonHeHus
VHTEpPaKTUBHOW (pOpMbl 3asABreHnss (hopMUpPOBaHMA 3anpoca O npenocTaBneHuu
MyHULMNansHON yCnyrv, CoAaepXaHue KOTOPOro COOTBETCTBYeT TpebosaHuam hopmbl
3asBneHusi, yCTaHOBNEHHOW HAaCTOAWMM aAMWHUCTPATUBHBIM pernamMeHToMm) (ganee -
3anpoc). ObpalleHne 3asBuTens B YMNOMHOMOYEHHbI OpraH ykasaHHbiM crnocobom
obecneunBaeT  BO3SMOXHOCTb  HanpaBfeHWst ¥ MOMYYEeHWs  OfHO3HAYHOM U
KOH(PUOeHUManbHoN uHopMaumn, a Takke NPOMEXYTOYHbIX COOOLUEHMIA N OTBETHON
MHGOpMaLMM B BNEKTPOHHOM BWAE C MCMOMb30BaHMEM ANEKTPOHHOW MOANWCH B
nopsiake, NpeaycMoTpeHHOM 3akoHoaaTenscTBom Poccuinckon depgepauum.



2.17.3. TMpn npepocTaeneHun MyHULMNAbHOW ycnyra B 3NeKTPOHHON opme
nocpeacteom EINMY, PIIY (npy Hanuinnm TEXHUYECKOW BO3MOXHOCTH) 3aaBUTENO
obecne4ynBaeTcs:

- nonyueHne WHdopmauum o nopsiake U cpokax npefocTaeneHus
MYHULMNANbHOW YCRyru;

- 3anuUch Ha MpUeM B YMONMHOMOYEHHbI opraH Ans nopadn 3aABneHns U
[LOKYMEHTOB;

- dhopmupoBaHne 3anpoca;

- fnpuem 1 perncTpaLns yrnosHOMOUYEHHbIM OpraHoM 3anpoca v [LOKYMEHTOB,;

- nonydeHve pesyrnbrara npefocTaBneHns MYHWLMNanbsHOW yenyru;

- Mosy4YeHne CBEAEHNIA O XOAEe BbINOMTHEHUS 3anpoca, )

- OCYLLIECTBIIEHNE OLEHKN KayecTsa MpefoCTaBIeHUs MyHULMNanbHON
ycnyru; o "

- pnocynebuoe (BHecynebHoe) obxanosaxue pelieHuii U OencTsun
(6e3nefcTBIs) YNONHOMOYEHHOTO OpraHa, PyKoBoANUTENA YMOMHOMOYEHHOTO opraHa nmobo
crneuvanncTa yrnoriHoOMOYeHHOro opraHa.

2.17.4. Tipn copmupoBaHuUM 3arpoca B 3IMEKTPOHHOM BUAE (npy  Hanu4nm
TeXHUYECKON BO3MOXKHOCTI) 3asBuTENt0 obecneynBaeTcs.

BO3MOXHOCTb KOMUPOBAHWUSI W COXPaHEeHMs 3arnpoca U WHbIX AOKYMEHTOB,
HeobxoauMbIX ANA NPefoCTaBNEHNs YCyru;

BO3MOXHOCTb MeuaTh Ha OyMaxHOM HOCUTENE KOMUM SNEKTPOHHOW dopmbl
3anpoca,

coXpaHeHue paHee BBEAEHHbIX B JMEeKTPOHHYIO cdopMmy 3anpoca 3Ha4YeHuUn B
No6oii MOMEHT MO XenaHWio Monb3oBaTtens, B TOM Yucnie npu BO3HUKHOBEHWN owmboK
BBOZA W BO3BpATe A1s MOBTOPHOMO BBOAA 3HAYEHU B 3NIEKTPOHHYIO dopmy 3anpoca;

3anonHeHne nosen 3NeKTPOHHON dopMmbl 3anpoca A0 Hadana BBOAA cBefeHun
3agBUTENEeM C WCMofb3oBaHWEeM CBEAEHM, pasMelleHHbIX B henepanbHOM
rocyfapCTBEHHOV WHGOPMALMOHHOW cucTeme «EguHaa cuctema uaeHTudukauum u
ayTeHTudukaumm B UHGPaACTPYKTYpE, obecneunsaroLLen nHdpopMaLMOHHO-
TEXHOMOMMYECKoe B3auMOAENCTBUME WHGOPMALMOHHBIX CUCTEM, UCnoNb3yeMbiX AnA
NpefoCTaBneHns rocyAapCTBEHHbIX U MyHULMNAaNbHbIX yenyr B 3MNEeKTPOHHON hopme»
(nanee - efuHas cucTema uAeHTUdUKauum K ayTeHTuduKauum), u CBEAEHUN,
ony6nukoBaHHbix Ha EMIY, PIIIY, B yactu, KacaloLlenca cBefeHuin, OTCYTCTBYHOLMX B
eAMHON cucTeMe naeHTUduKaumMm n ayTeHTudmkaumu;

BO3MOXHOCTb BEPHYTbLCS Ha NOGON M3 3TanoB 3anofHEHNA SMIEKTPOHHON hopMbI
3anpoca 6es noTepu paHee BBEAEHHOW vH(OpMaLmK,;

BO3MOXHOCTb AocTyna 3assutens wa EIMNMY, PMIY k paHee noAaHHbIM UM
3anpocam.

Mpu HanpasBneHun 3anpoca WCMonb3yeTcs NpocTas aNeKTPOoHHAas MnoAnuce, npu
YCIIOBUM, YTO MNYHOCTb 3asiBUTENS YCTAHOBMNEHA NPY aKTMBALIMM yHETHOW 3anucy.

3anpoc 1 UHble AOKYMEHTbI, HEOBXOAUMbBIE AJ1st NPEAOCTaBNEHNSt MyHULIMNAMNbHOM
yCryru, MOAMWCAHHbIE MPOCTON 3MEKTPOHHON MOANWCHIO U MOAAaHHbIE 3asBUTENEM,
MPU3HAIOTCA  PaBHO3HAYHBIMKM  3anNpocy W WHbIM  [OKYMEHTaMm, MOANUCAHHBIM
CcOBCTBEHHOPYYHO NOANMCHIO U NPeACTaBeHHbIM Ha BymaxHoM HocuTene.

YNONMHOMOYEHHbI opraH obecreunBaeT npueM AOKYMEHTOB, HEeOOXoAUMBbIX AfA
NpefoCTaBNeHNsl MyHULMNANbHOM YCyru, U pernctpaumio sanpoca 6e3 HeobxoanmocTH
MOBTOPHOTO MpEHACTaBMEeHUs 3asBUTENEM TakuX AOKYMEHTOB Ha OymMaxHOM HocwTene,
€Cnu WHOEe He YCTaHoBfeHO dedepasnbHbiMU  3akoHamMu U NpUHUMaembiMu - B
cooTBeTCTBUM C HuMM akTamu [pasButenbctBa Poccuiickon Pefepauuu, 3akoHamu
Kemeposckoi obnactn - Kysbacca v npuHumMaembiMu B COOTBETCTBMM C HUMMU akTamu
MpasuTtenbcTea Kemeposckoii obnactu - Kysbacca.

MpepocTaBneHne MyHUUMNANbHON YCNyrM HadvHaeTcs ¢ MOMeHTa npuema U
perncTpauumn yrnorHOMOYEHHbBIM OPTraHOM 3MEKTPOHHbLIX JOKYMEHTOB, HEOOXOANMBIX AfS
NnpeaocTaBneHns ycnyru.

2.17.5. PelueHne 06 yTBEPXAEHUU AOKYMEHTaLMU Mo NiaHWpPOBKE TeppuTopuK
(yBegoMmrneHne 00O OTKNOHEHUM [OKyMeHTauuu no MNnaHupoBKe Tepputopun U



HanpaeneHum ee Ha [opaboTky) Bbloaetcs B thopme  anekTponHoro AOKyMeHTa
nocpeactsom ENTY, PMTY (npu Hanuuum TEXHUYECKOW BOSMOXHOCTM), NOANMCaHHOMO
YNONHOMOYEHHLIM  AOMKHOCTHLIM  JINLIOM C  UCNOMb3OBaHWEM  yCUNEHHO
KBan1@UUMPOBaHHOR 3NEKTPOHHON NOANMCH, B CryYae, ecnm 3To yKasaHo B 3asiBNEHUY
Ha npefocraeneHne MyHULMNansHoM ycnyrmv, HanpasneHHom yepes EMIY, PITY.

B LenAax mnonyYeHns pesynsTata npenocraBneHus ycnyrm Ha ©GymakHom
HocuTene (ecnu 3asiBUTEnem ykasaHo B 3anpoce, HanpaBfieHHOM B YNOSHOMOYEHHbIV
OpraH, yepes EMNIY, PMIY, o nonyyexun pesynbTata ycnyru Ha GymakHom HocuTene)
saasutenio Ha ENIY, PMTY (npu Hanuumm TexHuueckoii BO3MOXHOCTK) oBecneynsaeTtcy

BO3MOXXHOCTb:

O3HaKoMneHus c¢ pacnucaHuem pabotbl YNOJIHOMOYEeHHOro OopraHa nubo
YNONMHOMOYEHHOro COTPpyAHMKa YNONMHOMOYEHHOro opraHa, a Takxe c OOCTYNHbIMU Ang
3anucu Ha npuem gatamu u WHTEpPBanamu BpemMmeHu npunema,;

3anucu B nobble cBobogHble Ansa  npuema paty un BpemMAa B npegenax
YCTaHOBNEHHOIO B YNOMHOMOYEHHOM opraHe rpadcuka npuema sassurtenen.

3. CocTas, nocnej0BaTeNILHOCTL U CPOKM BbINONHEHMUS aAMMHUCTPATUBHbIX
npoueayp, Tpe6oBaHus K nopaaky
UX BbIMOMTHEHUA, B TOM YUCIie 0COBEHHOCTH BhLINONHEeHUS
aAMMHUCTPaTUBHbLIX MPOLIEAYP B 3MEKTPOHHOM hopme

3.1. MNpegocraenexne MYHULIMNANbHOW YCINyrn BKMOYaeT B cebs cregywoume
afMUHUCTPAaTUBHbIE NPOLIEAYPbI:

npueM 1 perucTpauusi 3aaBfeHUss W [JOKYMEHTOB Ha npegocraeneHune
MyHULIMNanbHOW ycnyru; hopMMpoBaHne 1 HanpaeneHne MEXBEAOMCTBEHHbIX 3anpoCoB
B OpraHbl (opraHu3sauum),

y4acTByloLe B NpeAoCTaBNe NN MyHULMNanbHON yeryr (Npu HeobxoanmocTw);

MPUHATNE pELUeHNs O 3aKMloYeHWUM [OroBopa Kynian — NpOAasku apeHayemoro
UMYLLEeCTBa;

Bbldaya (HanpasrneHue) [OKYMEHTOB Mo pesynbrataM npegocTaBreHus
MyHULIMNAansLHOW ycnyru.

3.1.1. lpuem u peructpaums 3asBreHns u AOKYMEHTOB Ha npefocTasBrneHue
MYHULMNanbHOM ycnyru.

3.1.1.1.0cHoBaHuem Aans Havana NPEAOCTaBNeHNA  MyHUUMNanbHOW  yCnyru
SIBAAETCA NMYHoe obpallleHne 3asBUTENSI B YNOMHOMOYEHHBbIIA opraH, M®L| no mecty
KNTENbCTBa (MeCTy npebbiBaHWsi, MECTy haKTUYECKOro NMPOXUBaHUSA), C 3asABMEHNEM U
AOKYMEHTaMU, NOCTYNNEeHNe 3asABNEHUst U KONUA [OKYMEHTOB B SMEKTPOHHOI dopme
vepes PIIY, EMNIY (npu Hanuynm TexHn4eckoit BO3MOXXHOCTH).

3.1.1.2. Tpu nuyHom oBpaljeHnn 3assBuTens B YNONMHOMOYEHHbIN  opraH
CNeUManucr  ynorHOMOYEHHOTO  opraHa, OTBETCTBEHHBI 3a MnpueM U Bblgady

AOKYMEHTOB!:
yCTaHaBnmBaeT NTNYHOCTb 3aaBuTens Ha OCHOBaHuu OOKYMeHTa,
YOOCTOBEPAKLIEro ero JunvyHoCTh, npencTaBuTens 3aaBUTENA - Ha OCHOBaHUY

AOKYMEHTOB, YAOCTOBEPAIOLMX €ro NMNYHOCTb U NOfIHOMOYUS (B Criyyae ero obpalleHus);

NPOBEPSAET CPOK AEWCTBUSA [OKYMEHTA, YOOCTOBEPSIOLLEro €ro JfMYHOCTbL W
COOTBETCTBUE AaHHbIX AOKYMEHTa, yAOCTOBEPAIOLLEro JINYHOCTb, AaHHLIM, YKa3aHHbIM B
3asBieHUN O MPefOCTaBfEHWM  HeOBWKMMOIO  MMYLLIECTBA, HaxO4sLWerocs B
MyHMLMNANbHOW  COBCTBEHHOCTU, apeHAayemoro CcyGbekTamn Manoro U CpeaHero
NPEANnpUHMMAaTENsCTBa Mpu  peanusauunm UMK NPEeVMYLLEeCTBEHHOTO fpaBa  Ha
npuobpeTeHne apeHayemoro UMyLLecTBa, B COBCTBEHHOCTb U MPUAOKEHHBIX K HEMY
AOKYMEHTaX. )

B Xode npuema OOKYMEHTOB OT 3asiBUTENS CreuMarnucT, OTBETCTBEHHbIA 33

npuem v Bblaa4vy OKYMEHTOB, yAOCTOBEPAETCH, YTO:



TEKCT B 3asABfEHWW O 3akIIOYEeHWW [OroBOpa Kynnu — MPOAaXu apeHgyemoro
nMmyLLIeCTBa NOAAAETCA NPOYTEHMIO;

B 3a8BMEHUN O MPELOCTaBMEHUU HEOBWKUMOrO MMYLLECTBA, Haxo4sALlerocs B
MyHULMNanbHo# CcoBCTBEHHOCTU, apeHayemoro cybbektamy Marnoro W CpefHero
npeanpuHUMarternscTea npu peanusauum VMU NPEUMMYLLECTBEHHOrO npaBa Ha
nprnobpeTteHve apeHayemMoro uMyLLecTBa, B COBCTBEHHOCTb YKasaHbl

dhamunusi, umsi, OTYECTBO (MocnegHee - Npu Hanuumm) dusmdeckoro nuua nuoo
HauMeHOoBaHUe pUandYeckoro nuua;

3afBneHne O MpefoCTaBNEeHUN HEABMWKUMOIO WMYLLECTBA, Haxogsulerocs B
MyHULMNAanNbLHOM CcobCTBEHHOCTH, apeHayeMoro cybbektamyM Marnoro u CpeaHero
npeanpuHUMmartenscTsa Mpu  peanusauunm UMy NPEUMMYLLECTBEHHOIO npaBa Ha
npuobpereHne apeHiyemoro NMYLLIECTBA, B COBCTBEHHOCTb nognucaHo
YNOMHOMOYEHHbIM SINLIOM;

NPUNOXeHbl AOKYMEHTbl, Heobxoaumble ANS NPefoCTaBeHUs MyHULMNanbHOM
yCnyru.

MNpu ycTtaHoBneHnn akToB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB, 06513aHHOCTb
No nNpenoCTaBMeHUI0 KOTOPbIX BO3MOXEHa Ha 3asBUTENs, Npu HECOOTBETCTBUU
NpeacTaBneHHbIX [OKYMEHTOB TpeboBaHWAM agMUHUCTPATUBHOIO pernameHTa -
YBELOMISET 3aABUTENSA O BbISIBNEHHbIX HefOoCTaTKaxX B NPeACTaBlEHHbIX AOKYMEHTaxX U
npeanaraet NpuUHATL MePbI MO UX YCTPaHEHMIO.

B cnyvae ecnu sasBuTenb HacTaMBaeT Ha MPUHSTAM [OKYMEHTOB - MpUHUMAaET
npeacTaBrneHHble 3asiBUTENeM JOKYMEHTHI.

B cnyyae ecnu 3asBuTenb CaMOCTOSTENbHO PELUMNT MNPUHATL MeEPbl MO
YCTPAHEHMI0O HeJOoCTaTKoB, TMocne WX YCTpaHeHuss MOBTOpHO obpallaetca 3a
npeaocTaBneHneM MyHULMNANbHOW ycryrn B Nopsigke, NPeayCMOTPEHHOM HaCTOSLLUM
aAMUHUCTPaTUBHbBIM PErMaMEHTOM.

Konun nokymeHToB, HeobxoaumbixX Ans NPefoCTaBNEHNUS MYHULMNANLHON YCRyry,
NpeAcTaBnsATCA B YNOMHOMOYEHHbI OpraH BMECTe C NMOANIMHHMKAMMW A51si CBEPKU.

Ecnu npeactaBneHHble KONUK ykasaHHbIX JOKYMEHTOB HOTapUarbHO He 3aBepeHsb
(W ux HoTapuaribHOe 3aBepeHue He npefycMOTpeHo defeparnbHbiM — 3aKOHOM),
creuuanmucT, OCyLeCTBNAIWMIA NpueM LOKYMEHTOB, CPaBHMB KOMWM OOKYMEHTOB C UX
opurMHanamu, BbINONHAET Ha TakMX KOMuAX Hagnucb 06 MX COOTBETCTBUM OpurMHanam,
3aBepseT cBoel NoAnNUChIo C ykasaHuem haMunum 1 MHULWUaros.

MakcumarbHbIn CPOK BbINOMHEHWSI aAMUHUCTPATUBHOM NPOLIEAYpPbI N0 NpUemMy U
perncTpaunn 3asBrneHns o npefocTasrieHne HeBUXKUMOro UMYLLECTBAa, HaxXoOsALLEerocs B
MyHULMNanbHOW COBCTBEHHOCTHU, apeHayemoro cybbektamu Manoro v  CcpegHero
npegnpvHumartenscTea Mpu peanusauMM MMM NPEUMYLLECTBEHHOrO rpasa Ha
npuobpeTeHne apeHayemoro umyllectsa, B COBCTBEHHOCTb U MPUNOXEHHBLIX K Hemy
DOKYMEHTOB cocTasnseT 15 MUHyT.

KpuTepuii npuHATUS pelueHWsi: NOCTYNNeHue 3asiBfeHus O npefocTaBneHun
HEABMWKMMOrO  UMyLLIECTBA, HaxoOAALEerocs B  MyHMUMNanNbHOW COBCTBEHHOCTH,
apenziyemoro cybbekTamy Manoro u cpefHero NpeanpuHUMaTenscTsa npu peanusaumm
MU NPeuMyLeCTBEHHOro npaBa Ha npuobpeTeHue apeHAyemMoro uMmyllecTsa, B
COBCTBEHHOCTb 1 MPUMNOXKEHHBIX K HEMY [JOKYMEHTOB.

PesyrnbratoMm agMUHUCTPATMBHOI NpoLefypbl SIBASETCS NPUEM U perncTpauus
3asABfeHua O NpefocTaBNeHMU  HEOBWKUMMOTO  UMYLLECTBA, HaxoAslerocs B
MyHMLMNanbHOW COOCTBEHHOCTH, apeHayeMoro cybbekTamu Maroro U CpegHero
npeanpuHUMaTenscTea npu peanusauMn uUMKM  NPEeUMyLLUEeCTBEHHOrO MnpaBa Ha
npnobpeTeHne apeHAyemoro MMyLIecTBa, B COGCTBEHHOCTb U MPUNOXKEHHBLIX K HeMy
AOKYMEHTOB.

WHbopmaumss o npueme 3asBReHUss O NpenoCTaBlEHWM  HEABUXKUMOIO
VMYLLeCTBa, HaXOAfALWEerocs B  MyHULMNAnbHOW  COBCTBEHHOCTW, apeHayemoro
cyObektamy Manoro W CcpefHero MpeanpuHAMaTensLCTBa NpU  peanusauun  UMu
NpenMyLecTBEHHOro npasa Ha npuobpeTeHve apeHdyeMoro WMyllecTsa, B
CODCTBEHHOCTb M MPUMOXEHHBIX K HEMY AOKYMEHTOB (PUKCUPYETCSH B YCTAHOBMEHHOM
nopsake, B TOM YuCNe B CUCTEME 3JIEKTPOHHOrO [OKyMeHTooOopoTa (npu Hanmuyum
TEXHUYECKON BO3SMOXXHOCTU) YNONMHOMOYEHHOTO opraHa.



B ACHb  permMcTpauun  3asBreHuss O MPefOCTaBMeHUM  HEeABUKUMOro
MMYLLECTBA, HaxoAAlerocs B  MyHULWUMAnbHOW  COBCTBEHHOCTH, apeHayemoro
CyObekTamm Manoro u cpeaHero npeanpuHMmMaTenbCcTBa npu  peanusaumm  Umu
MPENMYLLECTBEHHOTO  npaBa Ha npuobpeTeHWe  apeHayemoro uMmyljecTea, B
COOCTBEHHOCTb, OTBETCTBEHHLIA 3a npuem [OKyMEHTOB, nepefaeT noCTynuUBLLNE
AOKYMEHTbI Ha4anbHWKY YNoTHOMOYEHHOTO opraHa.

HauanbHuk ynonHomouenHoro oprava oTtnucbiBaeTt MOCTYNUBLLUNE [OOKYMEHThI
PYKOBOAMTENIO CTPYKTYPHOrO MOApasfeneHns, OTBETCTBEHHOro 3a npenocraeneHne
HEABMXUMOTO  MMYLLIECTBa, HaXOAALErocs B  MYHULMNAMNLHOI coBCTBEHHOCTH,
apeHayemoro cybbektamu Manoro u CpeaHero npeanpuHUMaTensCTBa npn peanusauuu
MV NPEVMYLLIECTBEHHOTO npaBa Ha npuobpeTeHne apeHayemoro umyllectea, B
COBCTBEHHOCTb.

3.1.1.3. lpuem n pernctpaums 3asereHus o npefocTaBneHnn HeaABUMXKUMOTO
MMyLLleCTBa, Haxofdllerocs B MyHMUMNAnbHOW  COBCTBEHHOCTH, apeHgyemoro
cybbekTamu Manoro ¥ cpegHero npeanpUHUMAaTENLCTBA npu peanusaumm UMM
NPEMMYyLIECTBEHHOrO  npaBa Ha npuobpeTeHne apeHOyeMoro MMylLecTsa, B
COGCTBEHHOCTb U MPUMOXEHHbIX K HeMy AOKYMEHTOB B (oOpMe 3MEKTPOHHbIX
AOKYMEHTOB.

Mpn HanpasneHWy 3asBneHUs O NPEAOCTABAEHUM HEOBMXUMOroO MMYyLLIECTBA,
HaxXoAALLerocs B MyHULMNanbHOW COBCTBEHHOCTH, apeHayeMoro cybbekTaMu mMasnoro
CPEAHEero npeanpuHUMaTenbCTBa Npu peanusauuy MU NPeUMyLLECTBEHHOTO Npaea Ha
npuobpeTeHne apeHayeMoro UMyLLEeCTBa, B COBCTBEHHOCTb B SNEKTPOHHON hopme (npwu
HaNM4YnM TEXHUYECKOW BO3MOXHOCTW) 3asSBUTENMIO HEODXOOMMO 3amofHUTL Ha pPOry,
EMrY anekTtpoHHyio ¢opmy 3anpoca Ha npegocTasneHue MyHULMNanbHON ycnyru,
MPVKPENUTE K 3aABMEHWI0 B 3NIEKTPOHHOM BUOE [AOKYMEHTbI, Heobxogumble anis
NpefocTaBneHns MyHUUMNansHoW yenyru.

Ha PITIY, EMNIY paswvelwaeTtca o6pasel 3anofiHeHus SMNEKTPOHHON (POpPMbi
sasfBneHus (3anpoca). dopmaTHo-nornyeckas Nposepka chOPMUPOBAHHOIO 3asiBMEHUS
(3anpoca) ocyLlecTBseTCS aBTOMATUYECKM MOCIE 3aMNonHEHMs 3asBUTENeM KaXkgoro us
none aneKkTpoHHOI hopmbl 3anpoca. MNpy BLISBNEHUN HEKOPPEKTHO 3aMOSHEHHOTO MONS
SNEKTPOHHOW (POPMbI 3anpoca 3asBuTENb YBELOMIISETCS O XapaKTepe BbiSBEHHOV
OLMBKM M nopsfKke ee yCTpaHEeHUs MOCPEACTBOM MHGOPMALMOHHOTO coobLeHuns
HENOCpeACTBEHHO B 3MIEKTPOHHOM hopMe 3anpoca.

CneLmanucT, OTBETCTBEHHbIA 3a NPUEM U Bbigady [OKYMEHTOB, Mpw NOCTYNneHnm
3aABMNEHNS U [JOKYMEHTOB B 3NIEKTPOHHOM BUAE:

NPOBEPAET BNEKTPOHHbIE 0bOpasbl AOKYMEHTOB Ha OTCYTCTBME KOMMbLIOTEPHbIX
BUPYCOB U MCKaXXEHHOWN UHhopMaLUK;

perncTpupyetr OOKYMEHTbl B YCTAHOBMNEHHOM MOPSAKe, B TOM 4ucre B cucTteme
ONEKTPOHHOrO  AOKYMEHTOObOopoTa  (MpUM  HaMU4MKU  TEXHWYECKOM  BO3MOXKHOCTW)
YNONMHOMOYEHHOro opraHa;

OPMUPYET U HanpasnseT 3asBUTENMIO SMEKTPOHHOE yBeaoMNeHue uyepes P,
EMIY o nonyyeHun u peructpauum oT 3asiBUTENsi 3asBreHus (3anpoca) U Konuii
AOKYMEHTOB, B Cnyvyae OTCYTCTBMS TEXHUYECKOW BO3MOMXHOCTUM aBTOMATUYECKOIO
yBegomMneHuns sassurtens vyepes Py, EMIY;

HanpasfISeT NOCTYNUBLUMIA NAKET OOKYMEHTOB B SMIEKTPOHHOM BUAE HaYarnbHUKY
YMOSTHOMOYEHHOTO OpraHa.

Ha4anbHuk ynonHOMOYEHHOro opraHa OTNWCHIBAET MOCTYNMBLUME [OKYMEHTbI
PYKOBOAUTENIO CTPYKTYPHOTO MnoApasAeneHunsi, OTBETCTBEHHOro 3a npefocTaBfeHue
HEABWKUMOro  UMYLLECTBa, HaxOAALWErocs B  MYHUMUMMNANbLHONW COBCTBEHHOCTH,
apeHayemoro cybbektamu Manoro u cpegHero npeanpyvHUMaTtenscTsa npu peanvsaumm
UMK  NpenMyLLECTBEHHOTO npaBa Ha npuobpeTeHue apeHayemMoro WuMyLlecTsa, B
COBCTBEHHOCTb.

MakcumanbHbI CPOK BbIMOMHEHNS aAMUHUCTPATMBHOM Npoledypbl Mo Npuemy u
perncTpauumn sasBneHna o NpefocTaBnNeHnn HegBMXMMOTO MMYLLIECTBA, HAXOASALLErocsi B
MyHULUMNanbHOM CcoBCTBEHHOCTU, apeHayemoro cyGbekTamyu Marnoro u  cpeaHero
npeanpuHuMaTenscTea npu peanusauMM UMM  NPEeMMYLLECTBEHHOTO MpaBa Ha



npuobpereHne apeHayemMoro umyuiectsa, B COBCTBEHHOCTb U MPUMOXEHHbBIX K Hewmy
AOKYMEHTOB B (DOpMe 3fEKTPOHHbIX JOKYMEHTOB COCTaBnNAeT 1 AEHb.

Kputepuin NpuUHATUS peLUeHUs: MOCTYnfeHne 3asiBNeHus O npefocTaBfeHue
HEOBWXUMOrO  MMYyLIECTBa, Haxo4swerocs B MyHuAUMnanbHOW  CODCTBEHHOCTH,
apeHgyemMoro cybbekramy Manoro um cpegHero npeanpuHumaTtenscTea npy peanusauun
UMM NPEMMYLLUECTBEHHOIO npasa Ha npuobpeteHne apeHayemoro umyllectea, B
CcOBCTBEHHOCTb M NPUMOXEHHbIX K HEMY [JOKYMEHTOB.

PesynstaToM agMuWHUCTpaTMBHOW npoueaypbl SABNSAETCA NPUEM, pPerucTpauus
3asBNeHNs O MNpPedoCTaBleHnn HeOBWKUMOro UMYyLLECTBa, Haxoswerocs B
MyHUUMNanbHoW CobCTBEHHOCTN, apeHAayemoro cybbektamyu Manoro u cpepHero
npeanpuHumartenbcTea  npu  peanus3aumm UMW NPEMMYLLECTBEHHOrO npasBa Ha
npuobpeTeHne apeHayemMoro MMmyLlecTBa, B COOCTBEHHOCTb U MPUIOXKEHHbIX K HEMy
[OKYMEHTOB.

WHdpopmaumuss o npueme 3asBneHMss O MNPenoCcTaBlEeHMU  HEeOBMKUMOTO
UMmyLlecTBa, Haxofswerocs B  MyHMUMUNAnNbHOW  COBCTBEHHOCTH, apPeHAYEMOro
cyObektamu Manoro W cpegHero npeanpuHUMaTenscTBa npu  peanusaumu  UMu
npeMMyuliecTBEHHOro rnpasa Ha npuobpeTeHne apeHayemoro uMyLiecTsa, B
COBCTBEHHOCTb U MPUMOXEHHBIX K HEMY LOKYMEHTOB (PUKCUPYETCA B YCTaHOBMEHHOM
nopsiike, B TOM YUCNE B CUCTEME OJIEKTPOHHOrO AOKYMeHToobopoTa (npu Hanuyum
TEXHUYECKON BO3ZMOXXHOCTU) YNONTHOMOYEHHOTO OpraHa.

3.1.2. ®opmupoBaHue 1N HanpaBneHne MEXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusauum), y4yacTBylolMe B NPEeAOCTaBMEHUM MyHULUMNANBHOW ycnyru (npu
HeobxoanmocTy).

OcHoBaHVeM [gna Hayana agMUHUCTPATMBHOIA  npouedypbl  SBASETCH
HenpeacTaeneHne - 3aseBuTeneM  nubo  ero  npeacTtaBUTENEM  [JOKYMEHTOB,
NPefyCMOTPEHHbIX noanyHkramu 2.6.1.2.5 -2.6.1.2.7 nyHkta 2.6.1 HacTosulero
aZAMUHUCTPAaTUBHOIO perfiameHTa.

PykoBoanutenb CTPYKTYPHOFO nogpasgenexuns, OTBETCTBEHHOIO 3a
NPefoCTaBieHNe  HEABMXMMOIO  MMYLLECTBa, HaxOA4ALWerocs B MyHUMLMNANbHON
CODCTBEHHOCTH, apeHgyeMoro cybbekTamu marsnoro U cpeaHero npeanpuHUMaTtenscTsa
npu peanusauuyv VMU MPEUMYLLIECTBEHHOrO npasBa Ha npuobpeTeHne apeHayemMoro
WMyLLlecTBa, B CODCTBEHHOCTb MOCRE MOMyYeHUs] 3aperucTpUpOBaHHBLIX AOKYMEHTOB,
3HaKoMUTCA C  3asABMEHNWEM O MpPEedoCTaBfIEHUN  HEABWMXKUMOIO  UMYLLECTBA,
HaxoasLlerocs B MyHULUNanbHONW COBCTBEHHOCTU, apeHAyeMOro cyGbekTaMu Manoro u
CpeaHero npeAnpuHMMaTenbCTBa Nnpu peanusauum MMM NpenMyLLECTBEHHOIO npasa Ha
npuobpeTeHne apeHLyemMoro MMyLLIECTBa, B COGCTBEHHOCTb U MPUMOXKEHHBIMU K HEMY
AOKYMEHTaMn W nopy4yaeT YMNoNHOMOYEHHOMY CcrneuuanucTy NpPou3BECTU NpPOBEPKY
npeacTaBneHHbIX JOKYMEHTOB.

B cny4yae, ecnu ynonHOMOYeHHbIM creuuanuctoMm 6yaeT BbISBAEHO, YTO B
nepeyHe MnpeACTaBMeHHbIX 3asBUTENEM [JOKYMEHTOB  OTCYTCTBYHOT  [JOKYMEHThI,
NpeaycMOTpeHHbie noanyHktamu 2.6.1.2.5 -2.6.1.2.7 nyHkta 2.6.1 agMUHUCTPATUBHOIO
pernameHTa, npuHNMaeTcs pelieHne O  HanpasleHUM  COOTBETCTBYIOLLMX
MEXBEOOMCTBEHHbIX 3anpOCoB.

MeXBeAOMCTBEHHbIE 3anpockl HANPaBMSATCS B CPOK HE nosaHee 1 OHA CO AHS
nony4YeHus 3afBfieHUs O Bblhaye MPEefoCTaBfieHUM HEABWKMMOMO UMYLLECTBa,
HaxopasALlerocs B MyHUUUnanbHON COBCTBEHHOCTY, apeHQyeMoro cyGbekTaMu Manoro u
CpeaHero npeanpuvHUMaTenbCcTBa Npu peanusauun M1 NpevMyLLeCTBEHHOTO Npasa Ha
nprobpeTeHne apeHayeMoro WMyLLEecTsa, B COBCTBEHHOCTb W MPUMOKEHHBIX K Hemy
AOKYMEHTOB OT 3asiBUTENS.

HanpaBneHne MexXBeLOMCTBEHHbLIX 3aMpPOCOB OCYLIECTBAAETCA B SMEKTPOHHOIA
(bopme  nocpeACTBOM  eAMHON  CUCTEMbI  MEXBELOMCTBEHHOrO 3NEKTPOHHOrO
B3aMMOAENCTBMA U MOAKIIOYEHHOW K HE pernoHanbHON CUCTEMDI MEXBEOMCTBEHHOTIO
3MEKTPOHHOIo B3anMoaencTBus.

HanpaerneHve mexsenomcTBeHHOro 3ampoca B BymaxHOM BuAe AOMycKaercs
TONbKO B Clly4ae HEBO3MOXHOCTY HanpaBieHUst MEXBEOOMCTBEHHbIX 3anpocoB B
3NEeKTPOHHON hopme.



YNONHOMOYEHHBI  cneunanueT obs3an NPUHATL  Heobxoaumble Mepbl Ans
NOTy4eHns OTBETA Ha MEXBEAOMCTBEHHbIE 3aMPOChI B YCTAHOBNEHHbIE CPOKMU.

HanpasneHvwe mexsegomcTBEHHOMO 3anpoca [omycKaeTcst TOMbKO B  LENsX,
CBA3AHHBIX C NPEJOCTaBNEHNEM MYHULMNANBHOI YCryru.

B cnyyae He noctynnewuss ortseta Ha MEXBEOMCTBEHHbIA 3anpoc B
YCTaHOBIIE@HHbIA CPOK, NPUHUMAKOTCA Mepbl, NpefyCcMOTpeHHble 3aKoHO4aTeNbCTBOM
Poccuiickoin depepavun.

MakcumanbHblii  CPOK  BLINOMHEHWSI  gAHHOI aAMUHUCTPaTUBHON npoueaypsi
cocTaBnsaeT 3 pabounx aHS.

Kputepuin NPUHATUSA pellueHus: HenpeacTaeneHue AOKYMEHTOB,
NPEAYCMOTPEHHbIX noanyHktamu 2.6.1.2.5 -2.6.1.2.7 nyukta 2.6.1 HacTosiLero
afAMUHUCTPATUBHOIO pernamMeHTa.

Pesynsratom agmuHuMcTpaTUBHOM npoueaypbl SBMSETCA MOMyYeHue B pamkax
MEXBEAOMCTBEHHOMO  3MTEKTPOHHOTO B3aWMOAENCTBUSI [OKYMEHTOB (UX KOMUI unu
CBEACHNIA, COAEPXKALUMXCS B HUX), HEOBXOAUMBIX AMS NPeaoCTaBneHns MYHULUMNArbHOM
ycnyrv 3assutento, nubo nonyyeHne nHbopmaumm, cemaeTenbCTByOLWEn 06 OTCYTCTBMUM
B PacnopsixeHun opraHoB (opraHusauwii), y4yacTBYWOLUMX B NpPeAoCTaBAeHUN
MYHULMNANbHON yCnyrn, JOKYMEHTOB (MX KOMWiA Unm CBEAEHUIA, coAepXalunxca B HUX),
HeobXoAMMbIX ANA NPefOCTaBNeHUs MyHULMMANbHOI yCIyru.

dukcauns pesynsrata  BbINOMHEHUS afMVHUCTPATUMBHOW  npoueaypbl  He
npon3BoauTCS.

3.1.3. TpuHatue pelenns o npefocTaBrEHUM HeABWKMMOro UMYLLIECTBA,
HaxoAALerocst B MyHUUMUNanbHONW COBCTBEHHOCTM, apeHAYeMOro CybbeKkTamy Marnoro v
CPE€AHEro npeanpuHUMaTensCcTea nNpu peanusauum UMM NpeyMyLLeCTBEHHOTo npaea Ha
npuobpeTeHne apeHayemMoro uMyLlecTsa, B COBCTBEHHOCTb nMBo 06 oOTkasze B
NPEAOCTaBNEeHUN  HEABWXMMOTO  MMYLLEeCTBA, HaxoAsALWerocs B  MYHULMNANbHOW
COBCTBEHHOCTU, apeHayemMoro CyGbekTamMmu Marnoro U CpenHero npeanpuHUMaTenbsLCTBa
py peéanusauvy vM1 MNpeuMyLecTBEHHOrO npasa Ha NpPUOGPETEHNE apeHoyeMoro
nmyLecTBea.

OcHoBaHuem ans Hayana agMUHUCTPaTUBHOM npoueaypbl ABMAAETCA NonyvyeHue
YNONHOMOY€EHHbIM CneunanncTomMm AOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.6.1 HacTosLwero
aOMVHUCTPaTUBHOrO pernamMeHTa, B TOM 4YWCNE MO KaHanam MeXBeAOMCTBEHHOTO
NHMOPMaLIMOHHOrO B3aUMOAENCTBUS.

OTBETCTBEHHLIM 32 BBLIMOMHEHUE ALMUHUCTPATMBHON NPOLEAYPbl SBASETCS
pyKoBOAWUTENb CTPYKTYPHOTO NOApasfeneHunst yrnorHOMOYEHHOMo opraHa, OTBETCTBEHHOrO
3a TMpPEeAoCTaBfeHne HeABWKMMOrO WMYLLIECTBA, HaxOAALUErocs B  MyHULMNanbHOM
COBCTBEHHOCTU, apeHfyeMoro cyGbekTamy Marioro v CpefHero npeAnpUHUMAaTeNnbLCTBa
npu peanusauunm UMW NPeuMyLLECTBEHHOro npasa Ha npUMoBpeTeHve apeHayemoro
nmyLecTBa.

YNOMHOMOYEHHbIN CrneumanucT NPOBOAUT MPOBEPKY:

HanuM4una [JOKYMEHTOB, B TOM YUCMEe B 3MIEKTPOHHOM BuAe (MpU HanpasneHum
3anBneHuss U OOKYMEHTOB B JMEKTPOHHOM Buae uepes PIIIY, EMIY (npu Hanuumm
TEXHUYECKON BO3MOXHOCTU)), HEOBXOANMBIX A11si TPUHATUS PELLEHUs O NPefoCTaBNEHNUN
HeABWKUMOrO  UMYLLECTBa, HaxoAsLWeroca B  MYHUMUMMNANbHON COBCTBEHHOCTHU,
apeHayemoro cybbeKktamy mMarnoro v cpefHero npeanpuHUMarenbCTBa npu peanuaauum
MMM NpenMyLLECTBEHHOTO MNpaBa Ha NpuobpeTeHne apeHLyeMoro UMyLLeCTBa;

COOTBETCTBMSA NPEACTaBMEHHOW [OKYMEHTauuMu, B TOM 4YUCNE B IMEKTPOHHOM
BuAe, TpeboBaHMAM HeobxoaMMbIM ANA NPefoCTaBNeHUs aAMUHUCTPATUBHON YCRyTu.

[No utoram npoBepkn JOKYMEHTOB, Y4UTLIBAsi OCHOBaHMS, yKasaHHbIe B NOAMNYHKTE
2.9.1 HacToALEero agMWHUCTPATVMBHOIO pernamMeHTa, YMOSHOMOYEHHbI CcheuuanucT
NOAroTaBNMBaET NBO NPOEKT [OroBopa Kynnu — NPOAaXWU apeHAyeMoro UMyLLecTsa B
ABYX 3K3emnisipax, N1Mbo NPOoeKT oTKasa B NpefoCTaBleHun HEeABWXMMOrO UMYLLIECTBA,
HaxoAdsLeroca B MyHuLMnanbHON cobCTBEHHOCTU, apeHayeMoro cyGbekTtamu Manoro u
cpefHero npeanpuHMMaTenscTBa npu peanvsauum MMU NpenMyLLEeCTBEHHOro npasa Ha
npuobpeTeHne apeHayemoro uMmyllecTBa C yKasaHUMeM [MpudMH oTKasa B [ByX
aK3emnnsipax.



B cnyyae HanpasneHus sassuTenem 3anpoca 1 JOKYMEHTOB B 31IeKTPOHHOM BuAe
depes PIITY, EMIY (npy Hanu4um TeXHNYECKoi BO3MOXHOCTMI) 1 NPpY 3TOM B 3asiBMEHUM
yKasaHo nosy4veHue npefocTaBfeHUs HEOBMXMMOIo MMYLLECTBa, HaxoAsuwlerocs B
MYHULMNANbLHOW CODCTBEHHOCTW, apeHAyeMoro cybbekTamu Mmanoro U cpeaHero
npeanpuHumarenscTBa npu peanusauMM UMK  NPEMMYLLECTBEHHOTO MpaBa Ha
npnobpeTeHne apeHaoyemoro WMyLLecTBa B 3fIEKTPOHHOM BUfEe, YNOMHOMOYEHHbIN
crneuuanucT nogrotaenueaeT nubo NpoekT JoroBopa  Kynnau - Mpogaxku  no
YCTaHOBNEHHOW 3aKOHOAaTeNbCTBOM (hopMme B 3MEKTPOHHOM Buge, Nubo NpoekT oTkasa
B 3aK/IOYEHUM [oroBopa Kymnnuv - MpoAaXu C yKasaHMeM NpUYMH OTKasa, Takke B
3MNEKTPOHHOM BUIE.

lMoaroToBneHHbIe NPoeKTbl foroBopa Kyniu — NPOo4aXu apeHayeMoro UMyLLecTBa
nmbo oTkasa B 3aKSTIOYEHWUN [OTOBOPa KYMMu - NPOAaXU, B TOM YUCHE B 3NEKTPOHHOM
Buage, nepefawTcs (HanpaensiloTCA B ANEKTPOHHOM  BUAE)  YNOMHOMOYEHHbIM
CreLnannucTom pykoBOAWTENIO CTPYKTYPHOrO noapasfaeneHns yrnorHOMOYEHHOTO opraHa,
OTBETCTBEHHOrO 3a Bblavy NpefoCTaBneHne HeABMKUMOro UMYLLECTBA, HaxoasLLerocs
B MyHULMNanbHOW COOCTBEHHOCTW, apeHayemoro cybbekTamu Maroro v cpefHero
npeanpvHumarenscTBa npu peanu3auunm UMU  NPEUMYLLECTBEHHOrO fpasBa Ha
npuobpeTeHne apeHayeMoro UMyLLIECTBA, B COBCTBEHHOCTb.

PykoBoanTens  CTPYKTYpHOTO  MOApasdeneHust  YronHOMOYEHHOro  OpraHa,
OTBETCTBEHHOTO 3a MNpEeOoCTaBlieHNe HEABMKUMOrO WMYLIECTBE, HaxoAsLerocs B
MYHULMNanbHOW CODCTBEHHOCTU, apeHoyemoro cyGbektamy Manoro U cpepHero
NpeaAnpuHMMaTensCTBa NMpu peanusaunm MMy NpeumyLLeCTBEHHOrO npasa, NpoBepsieT
NPaBUNbHOCTL MOArOTOBNEHHOTO YMOMHOMOYEHHbIM CreuuanucToM MNpoekTa Aorosopa
Kynnu — npoAaxu apeHayemoro uMyllecTBa WM fpoeKkTa oOTKasa B 3aKloYeHUU
AOroBopa Kynnu — npojaxu apeHAyemoro MMyLlecTBa, B TOM YWCME B AMEKTPOHHOM
Buae.

B cnyyae cornacus n oTcyTCTBMSI 3aMevaHuit K NpoeKkTy [OroBopa Kynmu —
NPOAaXM apeHLyeMoro umyLLlecTsa Uy NPOeKTy OTkasa B 3aKMIOYEHUM Takoro Jorosopa
PYKOBOAUTENbL CTPYKTYPHOTO NogpasaeneHmnst ynosIHOMOYEHHOO opraHa, OTBETCTBEHHOTO
3a TNpefoCTaBneHne HEeABWKUMOrO VMYLLECTBa, HaxOAALWErocss B MyHULMNANbHON
COBCTBEHHOCTYU, apeHayemMoro cybbekTamMmu Maroro W CpeaHero npeAnpUHUMaTenbCTea
npu peanusauun uMU  NpeuMMyLLeCTBEHHOrO npasa, nepefjaeT (HanpasnseTr B
9NEKTPOHHOM BUAE) AaHHbIE LOKYMEHTbI HavarbHUKY YMNONHOMOYEHHOrO opraHa Ans
BU3NPOBaHUS.

B crnydae Hanuuua 3amevaHuil y HadanbHUKa YNONHOMOYEHHOrO opraHa no
MPOEKTy AOroBOpa Kynnu — MPOAAXYU apeHAyeMOoro UMyLLecTBa Wiu MPOeKTy oTkasa B
SaKkfoYeHnn  Takoro - OOroBopa  PYKOBOAMTENb  CTPYKTYPHOTO  nofpaspeneHus
yNOnHOMOYEHHOro  opraHa, OTBETCTBEHHOrO 3a MPEAOCTaBMEHWE  HEOBMKUMOIO
UMYLLECTBa, HaXOAsAWerocs B  MYHULMNANbHOW COBCTBEHHOCTM, apeHayeMoro
CyObekTamy Manoro W CpeaHero npeanpuHUMaTenscTea npu peanusauum unMu
NPeVMyLLECTBEHHOTO Npasa, BO3BPaLLAET yrNOSIHOMOYEHHOMY CNELManucTy 4OKYMEHTbI C
pesoniounen o fopaboTke.

HopaGoTtaHHble NpoekTbl [OroBopa Kynnu — Npogaxw apeHayemMoro MmMyLuecTsa
VM NPOEKTY OTKasa B 3aKMiOYeHWM Takoro [orosopa fepefaloTcsi (HanpaBnsioTces B
SMEKTPOHHOM  BU/E)YNOMHOMOYEHHBIM  CMEeLUanucToM PyKOBOAUTENIO CTPYKTYPHOrO
NOAPasAeneHnst  ynofHOMOYEHHOro opraHa, OTBETCTBEHHOrO 3a MpefoCTaBrieHne
HEABWKUMOTO  MMyLLIECTBA, HaXoAsLIerocs B  MyHUUMMANbHOW  COBCTBEHHOCTM,
apeHayemMoro cybbekTaMmu mManoro n CpefHero npeanpuHUMaTenbLCTBa npu peanusauumn
MU NPENMYLLECTBEHHOrO npasa, ANA HanpaBneHWst HayamnbHUKY YMONMHOMOYEHHOMO
opraHa.

HayanbH1K yrnosHOMOYEHHOTO opraHa Npu OTCYTCTBUN 3aMedaHuit:

- MOANWChIBAeT OTka3 B  NpefOCTaBMNEHUU  HEABMXUMOTO  UMYLIECTBa,
HaxoAsALLerocs B MyHuULMNanbHoU cOOCTBEHHOCTN, apeHAyeMoro cyGbekTaMu Manoro u
CpeAHero npefanpvHuMaTensCcTBa npu peanusaunmn UMK NPEMMYLLECTBEHHOO Mpasa Ha
npuobpeTeHne apeHAyeMoro UMyLLEecTBa, B COBCTBEHHOCTb Ha BymaxkHoM HocuTerne B
ABYX 3KsemnnApax u nepefaeTr WX PYKOBOAWTENIO CTPYKTYPHOrO noapasfeneHus
YNO/THOMOYEHHOro  opraHa, OTBETCTBEHHOrO 33 MPEefOCTaBleHWe  HEeOBUKMMOro



UMYyLLECTBA, HaXOAsWerocsi B  MyHULMMAmbHONW — COBCTBEHHOCTM, apeHayemoro
cyObektamu wmanoro u cpegHero npeanpuHMMaTensCcTBa Mnpu  peanusauun  umu
NpeMMyLLIECTBEHHOTO NpaBa;

- B Chy4aeé, ecnu ykasaHO B 3asB/IEHUMM O MNpPefOCTaBMEHUE HEeABWKUMOTO
AMYLIECTBa, HaxoAsAweroca B  MYyHULMNANbHOW  COBCTBEHHOCTH, apeHgyemoro
cyObekTamnm Manoro u cpegHero npeanpuHuMaTenbCcTBa MpU  peanus3auum  umu
NpeuMyliecTBEHHOro npaea, HanpaeneHHoMm uyepes PIIY, EMY (Mnpy  Hanu4um
TEXHU4ECKON BO3MOXHOCTM), O MOMyYeHUM pesynsrara npefocTaBneHns ycnyrm B
SMEKTPOHHOW POopMe, NMOANUCHIBAET 3MEKTPOHHON MOAMMUCHI0 OTKA3 B npegocrasneHunn
HEABIDKMMOTO ~ VIMYLLECTBA,  HaxoAsLierocss B  MYHWLMMaNbHOW  COBCTBEHHOCTY,
apeHayemoro cybbektamm Manoro U CpefHero npeanpuHMMaTenscTea npu peanusauum
MW NPEMMYLLIECTBEHHOTO NpaBa B (POPME 3MEKTPOHHOIO [OKYMEHTA;

- NGO BU3MPYET AOTOBOP KYMAN — NPOAAKY apeHayemoro umMyulecTsa u nepeaaet
WX 3aMECTUTENIO  MaBbl MYHMLMNANLHOTO 0OPa3oBaHusi, KypupYIOLLEro AaHHYI0
AEATENbHOCTL (fanee — YNonHOMOYEHHOE TLO), ANSt NOAMUCAHMS

- B Cly4ae, ecu yKasaHO B 3asBfEeHUM O NpPefoCTaBfeHUU HEeOBMKUMOTO
MMyLECTBA,  HaXOAALIeroca B  MyHULMNanbHOM  COBCTBEHHOCTM,  apeHAyemoro
CyObekTamnm Manoro U CcpegHero npeanpuHUMATENbLCTBA npyu peanusauum UMK
MPeMMyLIeCTBEHHOro npasa, HanpasneHHoMm uepes PIMIY, EMMY (npu Hanuuum
TEXHUYECKON BO3MOXHOCTM), O MOMyYEeHUM pesynbTaTa NpPesocTaBneHNs ycryru B
3M1EKTPOHHON (hopMe, NOAMNUCHIBAET MEKTPOHHON MOAMUCHIO [OroBOp Kyrnnn — npogaxmu
apeHnyemoro uMyulectsa B (pOpPME 3IMEKTPOHHOTO AOKYMEHTA M HanpaensieT ero
YNONTHOMO4YEHHOMY nuLy ONS NOANUCaHNA ANTEKTPOHHON NOAMUCHIO.

YNONMHOMOYEHHOE NWLIO MOAMUCHIBAET W 3aBepsieT aBa 3K3emmnspa poroesopa
Kynnn - NpOAaXW  chneuvanbHOW nevatbio  agMUHUCTPaUUM  MYHWULMNANbHOTO
obpasoBaHus, nepefaeT AOKYMEHTbl HayanbHUKY YMNONHOMOYEHHOro opraHa gns
nepenadn pykoBOAWUTENIO CTPYKTYPHOTO MOAPAa3sdeneHns YnonHOMOYEHHOMO oprawa,
OTBETCTBEHHOIO 3a MpefoCTaBfIeHUEe HEABMKUMOrO WMYLLECTBa, HaXOASLIerocs B
MyHULMNanbHOW CODCTBEHHOCTW, apeHayemoro cyGbekTamu Mamnoro U CpepHero
npeanpuHuMartensCcTea Npy peanusauuy M1 NnpermyLLecTBEHHOro Npasa.

B cnyyae Bbigaun goroBopa Kynnv — nNpopaxu apeHayemoro nmyllecTesa B
SNIEKTPOHHOM BUAE, YNONHOMOYEHHOEe fULIO0 MOAMNMCHIBAET AOroBOP Kynan — Mpoaaxw
apeHoyemMoro MMyllecTBa 3rieKTPOHHOW MOANUCHI0 W 3aBEPSiET €ro  3reKTPOHHOIA
NOANUCHIO  aAMUHUCTPaUMM  MyHUUMnanbHoro ofpasoBaHusi, [fanee Hanpasnsiet
AOKYMEHTbI Ha4asnbHUKY YMONMHOMOYEHHOro opraHa A1 HanpaBlieHust PYKOBOAUTENHO
CTPYKTYPHOro  nogpasfeneHus  YyrnoslHOMOYEHHOro  opraHa, OTBETCTBEHHOro  3a
NPEAOCTaBMeHNN  HEABMXXUMOTO  MMYLLIECTBA, HaxoAsLErocs B  MYHULMNANbLHOA
COBCTBEHHOCTYU, apeHayemoro cyGbekTaMy Marnoro U cpeaHero npeanpuHUMaTenscTea
npv peanusauymMv MMu NpeMmyLLEeCTBEHHOIO npasa.

PykoBogutenb  CTPYKTYpHOro  NoapasfeneHust  yrnofHOMOYEHHOro  opraHa,
OTBETCTBEHHOIO 3a MNPenoCTaBieHUN HEABWXMMOIO WMYLLECTBA, Haxodsillerocs B
MyHULMNAnbHOW COOCTBEHHOCTM, apeHayemoro cybbekTamy Masnoro W CpeaHero
npeanprHnMaTtenscTea nMpyu peanusauMn MMU NpeuMyLeCTBEHHOTO npasa ,nepegaeT
(HanpasnseT B OMEKTPOHHOM BWUAE) MOMNyYeHHble [AOKYMEHTbI  YNOMHOMOYEHHOMY
CrielnanucTy, noaroTaBnuBaBLIEMY MPOEKT 4Orosopa Kyniy — MpoAaXku apeHAyemMoro
MMyllecTBa MO0 MPOEKT OTKasa B 3aKk/OYeHUM Takoro Aorosopa Ans nepenayuu
(HanpaBneHus) cneunanncTy, OTBETCTBEHHOMY 3a NpueM-Bblaaqy OKYMEHTOB.

3asBuTENIO MNOANEXWUT Bbigadye (B criyyae BbiGopa 3asBUTENEM MOMYYEHUS
pesynerata npefocTaBfneHus ycnyrn B OyMaxkHOM BUAE) OAMH 3K3EMMAp Aorosopa
Kynnn — npojaxu apeHayemoro umyuwiectsa (Jimbo oTkasza B 3aK/IOYEHUM TakKoro
Aorosopa). BTopoi eksemnnap forosopa (0Tkasa B 3aK/OYEHUM AOroBOpa) XPaHWUTCS B
apxuBe YrnoriHOMOYE€HHOro opraHa.

MakcumarbHbId  CPOK  BLIMOMHEHUS OaHHON agMUHWUCTPATUBHOW NpoLeaypbl
coctaBnset 1 geHb. Kputepuin NpuHATUS pelueHus: Hanuuue (OTCYTCTBME) OCHOBAaHWIA
Ans  oTKasa B MNPeAOCTaBfEHUM  MYHUUMMAnbHOW  yCcnyru, npeaycMOTPEHHbIX
aAMUHUCTPATUBHLIM PErnaMeHTOM.



PesynstatoMm aAMWHUCTPaATUBHOW  npouedypbl  SBNSETCS  NOCTYMNeHue K
cneunanucTy, oTBETCTBEHHOMY 3a NpuUeM-Bblfavy AOKYMEHTOB, NMOANMCAHHOIo 4OroBopa
Kynnum -—npogaxu apeHagyemoro wumyuiectsa 5nvbo oTKasa B 3ak/IOYEHUM TaKOro
[orosopa.

Pesynbtar  BbINOMHEHUA aQMUMHUCTPATUBHOW  Mpoueaypbl  (OUKCUpYeTcA B
YCTaHOBMEHHOM MNOpsiike, B TOM YUCMEe B CUCTEME 3MEKTPOHHOIO [OKyMeHToobopoTa
(NpY HaNMU4YMU TEXHUYECKOW BO3MOXKHOCTM) YNOSTHOMOYEHHOTO opraHa.

B cnyyae noctynneHus sasiBneHuns n JokymeHToB nocpeactsom ENMIY, PITY(npu
Hanuuum TEeXHUYECKOW BO3MOXHOCTW), OopMUPYeT U HanpasnsieT 3asBUTENIO
anekTpoHHoe  yeBegomnexnve depes PITY,EMNIY o rotoBHocTM  pesynbrarta
NPefocTaBneHnss  MyHULMNAnbHOW  ycnyru u  Heobxogumoctu  obpatutbcs B
YNOMTHOMOYEHHbIN OpraH ¢ opurMHanamMmum JOKyMEHTOB, B Crly4ae OTCYTCTBUA TEXHUYECKON
BO3MOXHOCTU aBTOMaTU4YECKOro ysegomreHus saassutens yepes PITY,EMTY.

3.1.4. Bbigaya (HanpaBneHue) OOKYMEHTOB MO pesynsratam npenocTaBneHus
MYHULMNanNbHON ycryru.

3.1.4.1. Bbigaya (HanpaeneHue) AOKYMEHTOB NO pesynbrartam npenocTasnieHus
MYHMLMNANbHOM YCNyru B yNorHOMOYEHHOM OpraHe.

OcHoBaHvem a5 Hadana npoueaypbl Bblgady OOKYMEHTOB SIBMSETCA NPUHATUE
peleHns o NpedoCTaBlieHUN  HEeABWXMMOIO  MMYLLECTBa, HaxoAslleroca B
MyHULMNanbLHoOW CoOCTBEHHOCTU, apeHayemoro cybbektamu Manoro u CpeaHero
npeanpuHUMartenscTBa nNpu peanusauuy UMY NPEeMMYLLIECTBEHHOro npasa nubo 06
OTKase B NPEeLOCTaBeHNN HELBXUMOro MMYyLLECTBa, HaXOASLEerocs B MyHULMNanbHoM
COBCTBEHHOCTN, apeHayemMoro cybbekTamy Manoro U cpeaHero npeanpuHuMaTenncTea
npu peanusauuv UMU MPEVMYLLIECTBEHHOTO Mpasa W MOCTYMJIEHUE K Creuuanucry,
OTBETCTBEHHOMY 3a NpueM-Bbigavy JOKYMEHTOB, obpalleHue 3asBUTENs Ans NonyyYeHus
JOKYMEHTOB.

Ans  nonydeHwss pesynbTaToB NPEfOCTaBMEHUS MYHUUWNAsbHOW  yenyrn B
BymaskHom Buae v (Mnn) Ans CBEPKW SMEKTPOHHbIX 0BPa30B LOKYMEHTOB C opUriHanamu
(npy Hanpasnexwuu 3anpoca Ha npepgocTaeneHue ycnyru uvepes PITY, EMNIY (npw
HanM4uM TEXHUYECKON BOSMOXHOCTU) 3asBUTENb NPEAbABIISET CEAYOLME OKYMEHTbI:

AOKYMEHT, YAOCTOBEPSAIOLWUNA NIMYHOCTL 3asaBUTENS;

AOKYMEHT, NOATBEPXAAOWMA TMOMHOMOYMS NpEefCcTaBUTENS Ha  MosfyyeHue
LAOKYMEHTOB (ecnv OT UMEHU 3asBUTenst AeicTByeT NpeacTaBuTenNb);

opurnHanel 4OKYMEHTOB, yKasaHHble B N.2.6.1 HacToswero agMuHUCTPAaTUBHOIO
pernameHTa, fnpu HanpaeneHWu 3anpoca 1 [OOKYMEHTOB Ha nNpefocTaBreHue YCnyru
yepes PMTMY,EMIY (npu Hanuunm TeXHNYECKO BO3MOXHOCTHM).

Cneunannct, OTBETCTBEHHbIN 3a MpUeM U BbiAadvy AOKYMEHTOB, NPV Bblgaye
pesynbTarta npefocTasiieHns yernyru Ha ByMaXKHOM HocuTene:

ycTaHaBnvBaeT NIMYHOCTb 3asaBUTENS;

NPOBEPAET NPaBOMOYNSA 3asiBUTENS OEWCTBOBaTb OT €ro MMEeHW Mpu nonyYeHum
AOKYMEHTOB; HaXO4UT KOMWIO 3asiBIIEHUSA O NPeJOCTaBNEHNN HEABUXUMOIO UMYLLECTBA,
HaxoasLleroca B MyHULunanbHON coOCTBEHHOCTU, apeHAyeMOro cyGbeKkTaMu Manoro u
CpeaHero npeanpuHUMaTenbcTBa npu peanusauum MU NperMyLecTBEHHOrO rnpasa Ha
npuodpeTeHne apeHayeMoro MyLLecTBa, B COBCTBEHHOCTb 1 AOKYMEHTbI, Nognexatyme
Bblja4e 3asaBUTENIO (QOrOBOP KYMNMW — NPOAaXu apeHayeMoro umyllecTsa nubo oTkas B
3aKJIO4EHNN Takoro 4orosopa);

CBEpAET 3MEeKTPOHHble 0bpasbl [JOKYMEHTOB C OpurMHanamu (npu HarpasieHuu
3anpoca u [OKYMEHTOB Ha npefocTaBneHne ycnyru depes PITY(npu Hanuyum
TEXHNYECKOW BO3MOXHOCTM) W MpK YKasaHUM B 3ampoce O MOMyYyeHuu pesynbrata Ha
ByMaXkHOM HocuTene);

SHaKOMWT 3asBUTENA C [OrOBOPOM KYMiM — NpOAaxXu apeHAyeMoro UmyllecTsa
nubo 0TKa30M B 3aKITIOYEHNUN TaKOro AOroBOpa;

BbIAAET 3aABUTEN0 AOTrOBOP Kynniu —TpPOAaXW apeHOyemoro umyilectsa fnbo
0TKas B 3aKIMOYEHUM TaKoro 4orosopa;

BHOCUT 3anncCb O Bblhaye 3asBUTENO A0roBopa Kynnu — Npogaku apeHayemoro
nmyliecTBa nNnubo OTkasa B 3aKIIOYEHWM TaKOro [OroBOpa B CUCTEMY SNEKTPOHHOTO



AOKyMeHToob0pOoTa (MPK HaNMYMM TEXHUYECKON BO3MOXHOCTM)YNONMHOMOYEHHOrO opraHa
1 B XXypHarn peructpauuu;

OTKa3bIBAET B Bbla4e [OroBopa Kyniin — NPoAaxu apeHayemoro UMyLLecTsa nubo
OTKasa B 3aKIT04EeHUM TaKoro 4OroBopa B Cryyasx:

- 32 BblAa4en [OKYMEHTOB 0BpaTUNoCh NULO, He SBNSIOLLEECs 3asBUTENeM (ero
npeacrasuTenem);

- obparuBLIeecs NULO OTKa3anock NpegbABMTS AOKYMEHT, Y4OCTOBEPSIIOLNIA ero
NAYHOCTD;

- OpUTHasbl NOKyMEHTOB HE COBNaAaloT C ANEKTPOHHLIMU 06GpasaMu JOKYMEHTOR
NPpW HanpaeneHun sanpoca 1 AoKyMEHTOB Ha NpefoCTaBleHne yCnyru yepes PIMIY,EMIY
(Mpy HanNM4YMK TEXHUYECKOW BO3MOMHOCTU) M NpPU yKasaHuu B 3anpoce O MosyyeHum
pesynbrata Ha ByMa)kHoM HocuTerne.

Ecnu 3aseutens, He cornacuBLumMch ¢ [OroBOpoM Kynnum — npogaxu apeHgyemoro
nMyLiecTBa NMOO OTKasa B 3aKIIOYEHUW TAKOrO [OroBOpa, OTKa3ancs NpOCTaBUTbL CBOIO
MOAMUCL B NONYYEHUM [OKYMEHTOB, OrOBOP KYN — NPOAaKU apeHayeMoro MyLLecTsa
nMbo OTkasa B 3aKMIOYEHUM TaKOrO [OroBopa €My He BblJaeTcsi M crneumanucrt,
OTBETCTBEHHbIN 33 MpMeM U BbiAady [OKYMEHTOB, Ha KOMNWW 3asBreHus o
NPEAOCTABNEHUN  HEABWKMMOTO  MMYLLECTBA, HaXOAALErocs B  MyHUUMNAMbHOI!
COBCTBEHHOCTH, apeHayeMoro cybbekTamu Manoro u CpeAHero npeanpuHUMaTenscTsa
fpy peanusaunm MMy NpeuMyLLIeCTBEHHOTO rnpaBa NpocTaBnseT oTMeTKy o6 oTkase B
Nony4€HUM [oroBopa Kyniuv — npofaxu apeHgyemoro umyllectsa nubo oTkasa B
SaKIO4YEHMN  Takoro [orosopa nyTemMm BHeceHus cnoB  «[lofyunTb  [OKYMEHTbI
oTKasarcs», 3aBepseT CBoel NoAnmnchio.

He nosgHee crepyiowero paGodyero gHs co AHA oGpalyeHus 3aseuTens B
YNOMHOMOYEHHbIA OpraH U1 OTKa3aBLUEroCs MOMyuuTb pPesynsTaT MpenocTaBleHNs
MyHULUMNAnNbHOW ycnyru nubo noCTynneHuu He BbIAAHHBIX AOKYMEHTOB U3 Mol
SanABWTENIO HanpaenseTcs nucbMeHHoe cooblieHne (No agpecy, ykasaHHOMY B
3asBleHUM O NpefoCTaBMeHWU HEOBWKMMOro UMYyLLECTBa, HaXoasllerocs B
MyHULMNANbHOM  COBCTBEHHOCTW, apeHayemoro cyGbekTamMmu Manoro U CpeaHero
NPeanpuHuMaTenbcTea npu  peanusauum UMK  MPEeUMYLLECTBEHHOrO Mpaea Ha
npuobpeTeHne apeHayemMoro MMyLLecTBa, B COBCTBEHHOCTb) O TOM, YTO OH B MoBoe
BpeMs (COornacHo ykasbiBaemMoMmy B COOGLUEHUM rpacbuky npuema-Bbigaum OOKYMEHTOB)
BNpaBe 0OpaTUTLC 3a MOMyYEeHMeM [OroBopa Kynnu- NpoAaku apeHayemoro
nmyllecTBa nUOO OTKasa B 3aAKIMIOYEHWUM TAKOTO AOrOBOPA UMU COOBLMTH MOYTOBbIN
aApec, no KOTOPOMY €My 3TV [AOKYMEHTbl MOryT ObiTb HanpasrieHbl NOCPEaCTBOM
MOYTOBOTO OTNPABMNEHUS C YBEAOMIIEHUEM O BPYYEHUN.

B cnyyae nopaun sasBuTenem [OKYMEHTOB B 3fIEKTPOHHOM BMAE MOCPELCTBOM
PICY, EMNIY (Npy HanMumn TEXHUYECKOH BO3MOXHOCTM) M yKasaHUM B 3anpoce o
nonyyeHuy pesynbrata nNpPefoCTaBNeHWst YCryrm B SMEKTPOHHOM BuAe, Creuvarnucr,
OTBETCTBEHHbIN 33 NPUEM ¥ Bblaayy LOKYMEHTOB:

yCTaHaBIMBaET SINYHOCTbL 3asABUTENS;

npoBepsAeT NpaBoOMOYUst 3aABUTENs AENCTBOBAaTb OT €r0 UMEHMU NMpU MofyyYeHun
AOKYMEHTOB; CBEpPSIET 3MEeKTPOHHble 0bpasbl [JOKYMEHTOB C opurHanamu (npw
HanpasneHun 3anpoca ¥ [OOKYMEHTOB Ha npeaocTaBneHue ycnyru udepes ENMIY,
PMIY(npw Hanuunm TexHnYecKol BO3MOXHOCTH));

yBEAOMIAET 3aABMTENS O TOM, YTO pesynbTaT npegocTaBfieHuu ycnyrm yaet
HanpaBsneH emy B NYHbIA kabuHeT Ha PIITY, EMNTIY B cdhopme aneKkTpoHHOro AoKyMeHTa.

Mpn  ycTaHOBNEHUM PAaCXOXKOEHUA  BNEKTPOHHbIX 0OOPas’oB  [OKYMEHTOB,
HanpaBieHHbIX B 3MEeKTPOHHON hopMe, C opurnHanamy, pesynstaT NpefocTaBrneHus
ycrnyru 3asiButento He HanpasnaeTcsa Yepes PIINY, EINTY o yem coctaBnsieTcs akT.

B cnyuae, ecnu 3assuTtenio 0oTkasaHo B NPEAOCTABMNEHUM MYHULIMNANBHON YCyry,
OTKa3 B 3aK/O4YEHUN AOroBopa Ky — Npoaaxu apeHayemMoro umMmyLLecTsa ckaHupyeTcs
W Hanpasnsetca 3assuTenio uepes ENY, PINIY nubo Hanpaensietcs B dopme
9NEKTPOHHOrO AOKYMEHTa, MOAMUCaHHOIO 3MEKTPOHHOW MOAMUCHID B NUYHbLIA KabOUHET
sassutens Ha EMNIY, PMNIY(npm Hanuuum TexHuyeckoih BO3MOXHOCTW). OpuruHarn
pelleHus 3asBuTesb Brpase 3abparb B yNOMHOMOYEHHOM OpraHe.



MakcumarbHbIl CPOK BbINOMHEHUS AAHHON afMUHUCTPATUBHOM NpOLEaypbl - He
Gonee 15 muHyT. Bblgaya pesynbrata NpefoCTaBlEHWUs MyHULMNANbHOW  YCryru
BO3MOXHa B [eHb MNPUHATUS peLUeHns O MpefoCTaBfIeHny HEeOBWXMMOrO MMYLLEeCTBa,
HaxogsiLeroca B MyHULMUNanbHon cobCcTBEHHOCTU, apeHayemMoro cybbekramu manoro u
CpefHero npeanpuHUMAaTensLCTBa Mpu peanusauMm UMK NPeuMyLLECTBEHHOMO npasa
nbo o6 orTkase B nNpedoCTaBreHUM HEOBMXXMMOIO WMYLLECTBA, HaXoASLUErocs B
MYyHULMNanbHON COBCTBEHHOCTM, apeHayemoro cybbekTamy Marnoro M CpenHero
NpeAnpvHUMAaTenbCTBa Npy peanusaumnm UMy NPeMyLLEeCTBEHHOTO npasa.

KpuTepuii  MpuHATAS  pelleHus. NPUHSTAE peLleHUs O npefocTaBneHue
HeABWXMMOro  UMYLLECTBa, HaxOoAsLUerocs B  MYHUUMNANbHON  COBCTBEHHOCTHU,
apeHfyemMoro cybbekTamn Marnoro u cpefHero npeanpuHMMmaTtenscTsa npu peanusaumum
UMK MpenMyLecTBeHHOro npasa nmbo o6 oOTkase B NpefocTaBrneHue HEeABWKUMOro
MMylleCcTBa, Haxofslerocs B MyHuUMNanbHOW  COOGCTBEHHOCTM, apeHAyeMoro
cyObekTamMmu Marnoro W CpeaHero mnpeanpuHUMaTenscTea npyv  peanusauu  MMu
NnpenMyLLIeCTBEHHOro npasa.

PesynstatoM agMUMHUCTPaTUBHOM Mpoueaypbl SABMSETCS Bblgaya 3asiBUTENIO
Aorosopa Kynnu — MNpoAaXku apeHayemoro mmyluectsa nmbo oTkasa B 3aKMYeHMU
TakKoro Joroeopa.

Pesynstar  BbINONMHEHUS  aAMWHUCTPATUBHONM npoueaypbl  UKCUPYeTCs B
YCTaHOBNEHHOM MopsiJKe, B TOM YXCIE B CUCTEME 3MEKTPOHHOTO JoKyMeHTooGopoTa(npm
HanMuum TEeXHUYEeCKOW BO3MOXHOCTH) YrMONTHOMOYEHHOTO oOpraHa W B >KypHane
perncrpayumu.

3.3. lMopsnok ncnpaBneHust JONYLUEHHbIX OMEeYaToK M OWMUGOK B BbigAHHbLIX B
pesynbrate NpefoCTaBneHnss MyHULMNanbHOM YCnyri JOKYMEHTax.

OcHoBaHueM Ans  Havana  agMUHWUCTPATUBHOM  npoueaypbl  SBMSETCS
NpeAcTaBneHne sasBUTeNem B YroSTHOMOYEHHbIN OpraH 3asiBNeHUs No opMe corfacHo
Npunoxeruto Ne 4 k HacTosiLEeMy afMUHUCTPATUBHOMY pernameHTy ob uchpasreHuu
OLIMBOK U oOneyaTok B [AOKYMEHTax, BblAAHHbIX B pesynbTaTe MpenoCTaBfeHUs
MYHULIMNANbLHOW yCryru.

K 3asBreH1o noM1MmMo [OKYMEHTOB, SIBMSIIOLUMXCS OCHOBaHMEM AMsi UCMPaBReHust
owmbku (omevartku), 3asBUTENb MPUKNaALIBAET OPUTMHAN AOKYMEHTa — peaynbrata
NPEAOoCTaBNeHNUA MyHALIMNANbHOW yenyr Ha GymaxkHoM HocuTene (Npu Hanuuum).

HOMmKHOCTHOE ~ nMLO  YMONMHOMOYEHHOrO  OpraHa,  OTBETCTBEHHOE  3a
npefocTaBneHne MyHULMnNanbHOW yCnyr, paccmMaTpyuBaeT 3asBneHne, npeacTaBieHHoe
(HanpaBneHHoe) s3asBUTENEM, W MNPOBOAUT MPOBEPKY YKA3aHHbIX B 3asBNEHUA M
AOKYMEHTax CBEAEHUA B CPOK, He npeBbllLAWMA3AHAC [gaThl  perucTpauum
COOTBETCTBYIOLLIErO 3aABNEHNS.

KpuTepuem npuHaTus pelueHnst no agMWUHUCTPATUBHON npoueaype SBASeTCS
Hanuuue unum OTCyTCTBUE Takux onevatok u (unu) owmbok. B cnyvae BbisiBNeHus
AONYLUEHHbIX onevaTok v (Unu) owMbOK B BbIJAHHLIX B PE3ynbTaTe NPeAoCTaBreHMUS
MYHULMNANbLHON yCnyrn [OKYMEHTax [OMKHOCTHOE NULO YNOFHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE  3a MNPEAOoCTaBleHWE  MyHULMNanbHOW  YCryrM,  OCYyLLECTBRSIET
ncnpasfieHne 1 3aMeHy ykasaHHbIX JOKYMEHTOB B CPOK, He MpesBbillalowmii 5 aHel ¢
MOMEHTa perucTpauum CoOTBETCTBYIOLLErO 3a8BeHNUS.

B cny4ae OTCyTCTBMA oneyatok u  (unum) owubok B  [OKYMEHTAX,
BbIA@HHBIX B pesynkTaTte NpeAoCTaBneHns MyHULUNanbHO! ycryri, JOMKHOCTHOE MU0
YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a NpefoCTaBneHne MyHULMNanbHOW yenyri,
MUCbMEHHO coobljaeT 3asBuTento 06 OTCYTCTBUM TakUX ONEYaTOK W (vnun) owmbok B
CPOK, He npesbllalWnii 5 AHEl C MOMEHTa perucTpauuy COOTBETCTBYIOLLETO
3aaBrneHus.

3asBneHve o6 ucnpaBneHuM OLMGOK M OMEeYaTok B [OKYMEHTAX, BbiAaHHbLIXB
Pe3ynbrate NpPefoCTaBrieHNst MYyHUUWUNanbHOW YCnyru, MOXeT ObiTb npencTaBneHo
3afABUTENEM B SNEKTPOHHON hopme, B Tom uyucnie yepes PMIY, EMNMY(npyu Hanunumnu
TEXHUYECKON BO3MOXXHOCTH).

B cnyyae nogaum Takoro 3asBnenus yepes PMTY, EMIY ucnpasnexHbiii AOKYMEHT
B OMNEKTPOHHOM BUAE WNM CKaH [OKYMeHTa Ha OymaXXHOM HocuTene, [JOKYMEHT,
UHdopMUpYOLLIMIA 06 MCpaBneHnn owmbKY B BbloaHHbLIX B pesynsrarte npefocraBneHus



rOCyAapCTBEHHOW YCnyru [OKYMEHTax Wnu yBeoMneHne ob oTcyTcTBUM OoWMBKM
(owmbok) B BHIAHHBIX B pesynbrare NPEAOCTaBNEHNS TOCYAAPCTBEHHONM  yCnyry
AOKYMEHTaX, pasmeLlaeTca B NMMYHOM kabuHeTe 3asBuUTens Ha PICY, ENIITY.

Pesynstatom agmuHucTpaTMBHOM NPoLeAypbl ABNSETCS Bblhava (HanpasneHue)
3aABUTENI0  MCNPaBIeHHOTO B3aMEH paHee BblJaHHOrO OOKyMEHTa, sBnsioLlerocs

PE3YNbLTAaTOM NPEAOCTaBNEHUS MYHULMNANbHOW YCIyrW, UAM OTKa3 B ucnpasnenun
onevarok u (unu) owmnbok.

4, ®OopMbI KOHTPONSA 3a UCMIONHEHNEM NpeAoCcTaBNEHUS MYHULMMaNbLHOM
ycnyru.

4.1. Tlopspgok ocyulecTBneHus TEKyLLero KOHTpons 3a cobniogeHuem wu
WCTOMTHEHVEeM  OTBETCTBEHHbIMU [AOMKHOCTHLIMU  NIALAMU  MONOXKEHMIA HacTosiLero
AAMVIHUCTPATUBHOTO  perfaMeHTa 1 WHbIX  HOPMAaTMBHLIX  MPABOBbIX aKToB,
yCTaHaBnuBaoLmMx TpeboBaHNsA K NPefoCTaBNEHUIO MYHULMNAbHOIA ycnyrn, a Takke
MPUHATMEM PELUEHMIN OTBETCTBEHHLIMU NULAMMU.

TekyLmit KOHTPONb 3a COBNIOAEHWEM M UCMOMHEHWEM AOMKHOCTHLIMU NULIAMU
YNOTHOMOYEHHOTO OpraHa y4eTa MooXKEeHUA AaHHOTO aAMUHUCTPATUBHOTO perfiamMeHTa
W WHBIX  HOPMAaTUBHbIX NPaBOBbIX aKTOB, YCTaHaBMuBawWMX TpeboBaHMa K
MPEAOCTABNEHNIO MYHMLIMNANBHON YCNyruY, a Takke NPUHATUEM UMK pelueHnii (nanee -
TEKYLUMA KOHTPONb AEATErNbHOCTW) OCYLLECTBRSIET PYKOBOAMTEMb YMNOSTHOMOYEHHOTO
opraHa.

TeKyLmit KOHTPOMb OCYLLIECTBISETCA NyTeM NPOBEeAEHUS npoBepok cobnogeHus u
VCMONHEHUA  IOMMKHOCTHLIMM  NIML@MU M COTPYAHWMKAMU  MOMOXEHUA HACTOSLLEro
8AMUHNCTPATUBHOTO ~ pernameHTa U MHbIX  HOPMAaTUBHBIX  MNPABOBLIX  AKTOB,
yCcTaHaBnMBatoLLMX TPebOoBaHUSA K NPefoCTaBIEHWNI0 MYHULMMNATBbHOM ycnyru.

4.2. Tlopsaok M nepuoguyHOCTb OCYLLECTBNEHUSI MIAHOBBIX M BHEMIAHOBBIX
NPOBEPOK NOMHOTLI U KavyecTBa NPeAOoCTaBMNEHNA MYHULMNANLHON YCRYrn, B TOM YUCHe
MOPAAOK 1 POPMbI  KOHTPOMIA 3@ MOMHOTOW M KAa4yeCTBOM  MPenoCTaBreHus
MYHULIMNanbHON yCnyru.

KoHTponb 3a nonHoTol u KayecTBOM npefocTaBneHust MYHULMNanbHOMW ycrnyru
BKIOMaET B ceba npoBefeHUE NPOBEPOK, BbISBMEHWE U YCTPAHEHWe HapyLLEHWI npas
3asBuTeneil, NPUHATE PELLIEHUIA U NOAFOTOBKY OTBETOB Ha UX oBpaLleHus, cofepxaiume
*anobbl Ha AeiicTeus (6e3nencTBIUE) COTPYAHMKOB.

lpoBepkn MONHOTbI M KayecTBa MPELOCTABAEHUS MyHULMNANbHOM ycnyru
OCYLLECTBIIAOTCA Ha OCHOBaHUW JIOKaNbHbIX aKTOB afMUHUCTPaLMU MYHULMNANbHOMO
obpasoBaHus.

lMpoBepku MOryT ObITb NNAHOBLIMU U BHENIAHOBbIMU. MOPSAOK U NMEPUOANYHOCTD
NNaHOBbIX NMPOBEPOK yCTaHABMMUBAIOTCSA PYKOBOAUTENEM YMOMHOMOYEHHOro opraHa. Mpu
NPOBEPKE pacCcMaTpuBalOTCA BCE BOMPOCbl, CBA3aHHble C NpefocTaBreHueM
MyHALMNAmNbHOW  YCryrM  (KOMMMIEKCHbIe MPOBEPKWM), WU OTAENbHbIE  BOMPOCH
(TemaTtunyeckne NpoBeEpPKN).

BHennaHoBble NpoBepkn NpoBOASTCS ANA NPOBEpKM hakTa YyCTPaHEHWst paHee
BbISIBMIEHHbIX HapylUeHWW, a TaKkKke B Ccllydyae nonydeHuss >xanob Ha aeicTeus
(GespevicTBue) coTpyaHMKOB. [poBEPKY TakKe NPOBOASTCSA MO KOHKPETHOMY 0BpaLLeHio
3aaBuTENA.

lNepnoanyHOCTb OCYLLECTBNEHNA NNaHOBbLIX NPOBEPOK — HE peXe OAHOro pasa B
KBapTan.

4.3. OTBETCTBEHHOCTb MYHULMNANbHbIX cnyxatumx agMuHUCTpaLmm
MyHUUMNanbHoro obpasoBaHnA W MHbIX AOMKHOCTHLIX UL 3a pelueHust u AencTeus
(bespeiictBMe), rpuHMMaemble  (OCyLLECTBMsSieMble) B  Xo4e MNPefocTasleHus
MYyHULUMNANLHOW ycnyru. ] §

[Mo pesynbTatam MNPOBEPOK B CRy4vyae BbISIBMIEHUS HaPYLUEHWA MONOXEHUN
HacToALero agMNHUCTPaTUBHOIO perfnameHTa U UHbIX HOPMaTMBHbLIX NPaBOBbIX aKTOB,
ycTaHaBnuBaloLWnX TpeboBaHNs K NPeAOCTaBMNEHNIO MYHULMUNANBHON YCNYru, BUHOBHbIE
COTPYAHMKN U [OOMKHOCTHbIE nWLl@ HEeCYyT OTBETCTBEHHOCTb B COOTBETCTBUM C

3akoHogartensbcTsom Poccuiickon Pepepaunn.



COTpyAHMKKM, OTBETCTBEHHbIE 3a MpVWeM 3asiBEHWA W [JOKYMEHTOB, HecyT
nepcoHarnbHyl0 OTBETCTBEHHOCTb 3a CcoOMofeHue CpoKoB U Mopsaka npvemMa U
peructpaumy JOKYMEHTOB.

CoTpyAHMKKN, OTBETCTBEHHbIE 3a MOAFOTOBKY OOKYMEHTOB, HECYT MepCOHarbHyo
OTBETCTBEHHOCTb 3a CObnoAeHNe CPOKOB 1 nopsiaka 0OPMIEHNUS JOKYMEHTOB.

CoTpyAHvKM, OTBETCTBEHHbIE 3a BblAady (HanpaBrneHue) [JOKYMEHTOB, HecyT
nepcoHasnbHyl0 OTBETCTBEHHOCTb 3a cobniofeHue nopsigka Bblgayn (HanpasneHus)
AOKYMEHTOB.

HomkHocTHOe nnuyo, noanucasluee AOKYMEHT, CChOPMUPOBAHHLIN MO pesynsTaTam
npeaocTasneHns MyHULMNanbHOW YCnyr, HeceT NnepcoHarbHY OTBETCTBEHHOCTb 3a
MPaBOMEPHOCTb MPUHATOrO peLUeHUs U BblAa4un (HanpaBneHns) Takoro AOKYMeHTa nuuy,
npeacrasuBLUEeMY (HarnpaBuBLUEMY) 3asiBIIEHME.

[MepcoHarnbHas OTBETCTBEHHOCTL COTPYAHUKOB W JOSHKHOCTHBIX ML 3aKpENAseTcs
B UX AOIHKHOCTHBIX MHCTPYKLUSX B COOTBETCTBMU C TpebOoBaHUSMU 3aKoHOAATENbLCTBA
Poccuiickoih Degepavun.

4.4. TonoxeHwsi, xapakrepusylowmue TpeboBaHus K NopsaKy U opmam KOHTpON4
3a NpefocTaBfieHneM MyHUUUNAanbHOW yCryrn, B TOM YUCFIe CO CTOPOHbI rpaxgaH, ux
obbeanHeHNIA U opraHusaLuii.

KoHTponb 3a ucnofHeHMeM [aHHOTO aAMUHUCTPATMBHOTO perfiamMeHTa co
CTOPOHbI TpaXaaH, WX OObeAWHEHWI U opraHusauuii SBNSIETCS CaMOCTOSTENbHOW
(POPMON  KOHTPONS W OCYLUECTBMSIETCH NyTEM  HanpaBleHus obpawjeHuin B
aAMUHUCTpaLMIO  MyHMUunansHoro obpasosBaHus, a Tawkke nytem o6XanoBaHus
AeiicTBui (6e3nencTema) N peLLleHNnit, OCYLLIECTBISAEMbIX (MPUHSATLIX) B XOAE MUCTOMHEHNS
HACTOSLLEro afiMMHUCTPATUBHOIO perfnaMeHTa.

MpaxnaHe, ux obbeaMHEHUst U opraHusauuM BrpaBe HANPaBMSTL 3aMeyYaHus U
MPEAnoXeHa  No  YNy4ylleHulo  KavecTBa W AOCTYNHOCTU  MpefocTaBfeHus
MyHULIMNaNbLHON ycnyr.

5. Hocyne6Hbii (BHecyne6HbIit) Nopsifnok 06XXanoBaHUs pelleHuil
U AeCTBUI (Ge3aedcTBUA) opraHa, NpeoCTaBNAIOLEro MYHULUMNANBHYO
ycnyry, MHOro(pyHKLMOHaNIbHOIO LieHTPpa, OpraHu3aLmii, a Takke
UX AOJSIKHOCTHbIX JIUL, MyHUUUNANbHbIX CRYXalMX, paboTHUKOB

5.1. VHdopmaums ana saseutens o ero npase nopaTb xanoby Ha pewieHve u
(nnu) penctene (6esnencTBne) agMUHUCTPALIMU MYHULIMNATBHOFO obpasosaHnus u (Unu)
€€  [O/KHOCTHbIX  NWL,  MyHUUMNanbHbIX  CRyXawux Mpu  nNpeaocTaBneHnuu
MyHULMNansHoM ycnyru (ganee - xano6a).

3asBUTENU MMEIOT MpPaBo MogaTtb >Kanoby Ha pelleHue u (vnn) peicTteue
(bespeiicTeie) agMUHUCTPALMU MYHULIMMANBLHOTO 0BPa30BaHuMs 1 (Mnun) ee [OMKHOCTHBIX
nnd, MyHULMNaNbHbIX CRyXatluyx npy NpegocTaBneHnn MyHULMNansHom yenyriu.

5.2. NpeameT xanobbl.

Mpeametom xanobbl ABMSOTCA pelleHnss W OelcTBUS (6espeiicTBME)
aAMURMCTpaLMM  MyHWUMNanbHoro  ofpasoBaHusi  (YNONMHOMOYEHHOTO  opraHa),
AOIMKHOCTHOrO  nuua  aAMUHWUCTpaAUUM  MyHUUMNanbHOro  obpasoBaHus  nu6o
MYHULIMNANbHOrO CryXatlero.

3asBuTenb MOXeET 0BpaTUTLCS C Xxanoboil, B TOM Yuche B crneayoLwmx cnyJvasx:

1) HapylwieHne  cpoka  perucrtpauuMum  3anpoca O  npeaocTasneHuu
MyHULMNanbLHon ycnyru,

2) HapyLIeHne cpoka NnpefoCTaBNeHns MyHULMNANbHONR YCIyru;

3) TpeboBaHMe y 3asBUTENA [OKYMEHTOB WU UHbopmaumn nubo

OCYyLUECTBNEHUA [OENCTBUA, NPefoCTaBNeHMe WM  OCYLUECTBIIEHWE KOTOpbIX He
NPedyCMOTPEHO HOpMaTMBHbIMKW  npaBoBbiMM  akTamu  Poccuiickoit  Penepauuu,
HOpMaTtBHbIMW ~ NpaBoBbIMM  akTamu  Kemeposckon  obnactn - Kysbacca,
MyHMLMNANbHbIMY NPaBOBLIMM akTamMy AN NPeAoCTaBNeHUs MyHULMNANbHOR yenyru;

4) OTKas B Npueme NOKYMEHTOB, MNpedoCTaBfieHNe KOTOPbIX NpeayCMOTPEeHO
HOPMAaTMBHbBIMM ~ NpaBOBbIMW ~ akTamu  Poccuitickon  degepauun, HOPMATUBHLIMY



npaBoBbiMK akTamu Kemeposckoit obnactu - Kysbacca, MyHULUMNanbHbLIMKU NPaBoBbIMUK
aKTamu Anst NpefoCTaBNeHUst MyHULMNanbHOW YCNyry, y 3asBUTENS:

5) OTKa3 B NPefoCTaBNeHNN MyHULMNanbHON YCIyr, €Cnv OCHOBaHMS 0TKa3a
HE NMpelyCMOTPEHbI peaepanbHLIMU 3aKOHAMM W MPUHSITBIMU B COOTBETCTBUU C HUMM
WHBIMA  HOPMaTWBHBIMU TNpaBOBbIMK akTamu Poccuiickon ®efepauun, 3akoHamu u
VHBIMA  HOPMaTUBHLIMK  MPaBOBbLIMW akTamu cybbekta Poccuiickoi degepauunn,
MYyHUUMUNanbHbIMWU NPaBOBLIMU aKTamu;

6) 3aTpeboBaHne c 3asBUTENs Npu NpefoCTaBneHUN MyHULMNAaNbLHOW ycnyru
nnarbl, HE NPeayCMOTPEHHOW HOPMAaTMBHLIMU MPAaBOBLIMU akTamu PoCCUItCKO
defepauyumn, HOPMaTMBHBLIMI MPABOBLIMU AKTAMU Kemeposckoit obnactu - Kysbacca,
MYHULMNANbHbLIMU NMPaBOBLIMU aKTamu;

7) OTKa3 opraHa, NpefoCTaBnNALEro MyHULUUNAnbHYO YCAYry, JOMKHOCTHOMO
fmua opraxa, NpefoCTaBNAOLWEro MyHULIMNAnbHYI0 YCRyry, B UCNIPABAEHN AONYLLUEHHbBIX
MMUK OnevaTok M OWMOOK B BbiA@HHbLIX B pesynsTaTte NpenocTaBneHns MYHULUMNansHoM
ycnyrv LOKyMeHTax nubo HapylleHWe YCTaHOBNEHHOMO Cpoka TaKmX ncnpasneHnin;

8) HapyLleHne cpoka wnu nopsiika Bblgadn [OKYMEHTOB MO pesynsraTam
NpeaocTaBNeHNA MyHULMNanbHOM yenyru;

9) NpuocTaHoBNEHNE NPELOCTABNEHUS MYyHULIMNANbHOIA yCnyru, ecrnv OCHOBaHUS
NPUOCTAHOBNEHNSA HE NpPeaycMOTpeHbl efepanbHbIMU 3aKOHaMWU U NPUHATBIMU B
COOTBETCTBMW C HUMMW MWHBIMWU HOPMaTUBHbLIMU MPABOBLIMWM aKTaMu POCCUIICKON
defepaluu, 3aKOHaMM W MHLIMWU HOPMATWBHLIMU NPABOBbLIMU AKTAMM KemepoBsckoi
obnactu - Kysbacca, MyHULMNANbHBIMU MPABOBLIMY aKTAMU:

10)  TpeboBaHue y sasBUTENs NpU MPELOCTABNEHUA MYHULMMATLHOI ycnyru
ROKYMEHTOB WN¥ WHOPMALK, OTCYTCTBME M (MNN) HELOCTOBEPHOCTL KOTOPBIX HE
yKasbiBanucb npu nepBoHavanbHOM OTKase B NMpuUeme [AOKYMEHTOB, HEOOXOAMMbIX ANs
NPEAOCTaBNEeHUA MyHALMNANIbHOW YTy, 3a UCKITIOHEHUEM CIyYaeB, NpeaycMOTPEHHbIX
nyHKToM 4 yactn 1 crtatem 7 PepepanbHoro 3akoHa orT 27.07.2010 Ne 210-¢3. B
yKasaHHoM cnyyae pocyfnebHoe (BHecyaebHoe) obxanoBaHve 3asBUTENeM peLueHuit u
AeicTauii (GespericTans) MOL, pabotHuka MOLL BosmoxHO B criyyae, ecnu Ha ML,
peweHna n aeicteust (OeanencTeme) KOTOporo oGXanylTcs, BO3NOXEHa (yHKUUS Mo
NPEAOCTaBMEHUIO COOTBETCTBYIOLMX MYHULUMNANbHBLIX YCIYr B MOfIHOM ob6beme B
nopsiike, ornpegeneHHom Yactbto 1.3 ctatbn 16 PegepansHoro 3akoHa ot 27.07.2010 Ne
210-93.

Kanoba gomxHa copepxatb:

1) HaumeHoBaHWe oOpraHa, nNPefOCTABMSIIOWEr0 MyHULMNANLHYIO  YCAyrY,
AO/MKHOCTHOrO nuua opraHa, npeaocTaBAloWero MyHULMNanbHyl ycryry, nmbo
MyHULUMNAnNbLHOro — cnyxailero, pelweHna u  geincteus  (6esgeincTBue)  KOTOpbIX
obxanytoTes;

2) chamunuio, UMsA, OTYECTBO (MOCriedHee - MpU Hanuuun), CBEAEHUS O MecTe
XWUTENbLCTBA 3asABUTENS:

- usnyeckoro nuua nubo HauMeHOBaHME, CBEAEHUS O MECTe HaxOXAEHUS
3aABUTENS - OPUAUYECKOTO NuLa, a Takke HoMmep (HOMepa) KOHTAKTHOro TernedoHa,
agpec (agpeca) SMEKTPOHHOW NOYTbI (MPY HaNMMuUM) M MOYTOBLINA aApec, Mo KOTOpbIM
OormkeH BbITb HanpasfeH OTBET 3asBUTENIO;

3) ceepeHua o6 obxanyembiX pelueHusx u gercTBuax (besgeicTsum) opraHa,
NpefoCTaBnAOWEro  MyHUUMNanbHytl0  YCriyry,  OOMKHOCTHOMO  fvua  oprasa,
NpefoCTaBnALEro MyHULMNANbHYIO yCnyry, MM6o MyHULUNanbHOro CryXaLlero;

4) [oBOAbI, HA OCHOBAHUW KOTOPbIX 3asiBUTESlb HE COMMaceH C peLlueHuEM U
Aencteuem (6espeiicTenemM) opraHa, NPeAOCTaBMSALWEro MyHULMMAnbHY  YCyry,
AOSMKHOCTHOIO Nulia opraHa, nNpefocTaBfsiowero MyHuuunanbHyto yenyry, nubo
MyHuUMnansHoro cnyxatyero. 3asisutenemM MoryT ObiTb NpeacTaBrieHbl JOKYMEHTbI (Mpu
Hanuuun), noaTeepXgaloLwme 0oBOAbLI 3asBUTENS, MO0 X KOMUN.

5.3. OpraH MecTHOro camoynpaBneHus U YNONHOMOYEHHbIE Ha PacCMOTPeHue
xanobbl JOMKHOCTHbIE NLia, KOTOPLIM MOXET ObiTh HanpaeneHa xanoba.

XKanoba Ha peweHune, pencteme (6esgeincTBue)  OOSMKHOCTHBIX UL
YMOSIHOMOYEHHOIO opraHa mnpu npefocTaBneHny MYHULMNanbHOW YCryrn MOXET ObiTb
nogaHa B agMMHMUCTpaUMio MyHuUMnanbHoro obpasosaHus.



>Kanoba Ha pelueHve, aencteus (GesnencTeue) OTBETCTBEHHOrO cneunanucra -
MYHULIMMANbHOrO CryXXallero nofaeTcsi HavdarnbHUKY YNonHOMOYEHHOIO opraHa.

YKanoba Ha peweHne, pencteua (bespencTene) HavarbHUKa YNONHOMOYEHHOrO
opraHa nofaeTcs 3aMecTUTenio rmnaBbl MyHULMNAnsHoro obpasoBaHusA, Kypupylowiero
cchepy rpafocTponTeNnsLCTBA.

Yanoba Ha peweHue, pencteua (besgencteme)  3amecTuTens - MNaBsbl
MyHuLMnansHoro obpasoBaHusa nogaercs [Mase MyHuumnansHoro obpasoBaHus.

5.4. MNopanok nogayv u paccMoTpeHus xanobbl.

YKanoba nofaercsa B NMUCbMEHHON hopMe Ha BymMackHOM HocUTere, B 3NEeKTPOHHOM
chopme B opraH, npefocTaBnsowmin MyHULIMNANbHYO YCIyry.

YKanoba Ha peweHuss n pencreua (besgencTene) opraHa, npefocTaBnsloLlero
MYHMUMNAnNbHY0  ycriyry,  AOMMKHOCTHOrO  fvua  opraHa, npefocTaBnsiollero
MYHULMNAnNbHYK  YCNyry, MYHULMNANbHOrO  CryXalwero, pPyKOBOAMTENA  OpraHa,
NpeaoCTaBnsIoLLIEro MyHULMNANbHY yCnyry, MOXeT BbiTb HanpasneHa no ro4yre, Yyepes
MHOTO(YHKLMOHANbHBbI LIEHTP, G ncnosib3oBaHnem NHpOpMaLMOHHO-
TENEKOMMYHMKaUMOHHOW  cetu  «WMHTepHeT», odwuumanbHOro  canta  opraHa,
NPEAOCTaBNAWEro MyHULMNANbHYK YCyry, €4uHOro ropTtana rocygapCTBEHHbIX U
MyHULMNAnNbHbIX  ycnyr nubo  perMoHanbHOro  noprana rocyAapCTBEHHbIX U
MYHULMNANbLHBIX YCIYT, a TAKKe MOXET ObiTb NPUHATA NPY JIMYHOM MpUeMe 3asBuTens.

B cnyyae nogaum >xanobbl npyv NUYHOM Mpueme 3asiBUTENb MNpeacTasnser
[OKYMEHT, YyOOCTOBEPSIOWMIA €ero JIMYHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon ®epepaciuum.

B cny4ae, ecnu xanoba nopaerca 4epes npefcTaBUTENSA 3asBUTENS, Takke
npeacTaBnsaeTcs LOOKYMEHT, MNOATBEepXAalluMi MNONMHOMOYMSA Ha  OcCyllecTeneHue
OENCTBUN OT NMEHU 3anBUTENS. B kayecTBe AOKYMEHTA, NoATBEPXKAAIOLLETO NONHOMOYNSA
Ha ocyLlecTBneHue AeNCcTBUIA OT UMEHW 3aABUTENS, NPeaCcTaBNAETCs:

1) ocbopmneHHas B COOTBETCTBUN C 3akoHodaTenbLCcTBOM Poccuiickon depepauinu
NOBEPEHHOCTbL (AN PU3NYECKNX NNLL);

2) ochopMrneHHasi B COOTBETCTBUM C 3aKkoHopaTtenscTBoM Poccuiickon ®epepavium
AOBEPEHHOCTb, MOANWCAHHAs PYKOBOAUTENEM 3asiBUTENS UMM YNONHOMOYEHHbIM 3TUM
pykoBoAuTenem nuuom (ansa ropuandecknx nuu);

3) konusa pelleHust 0 HasHayeHuu unu o6 usbpaHum NMBo Npukasa o HasHaYeHUn
bU3n4eCcKoro fnnua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe pusnyeckoe nmuo
obnapaeT npaBoM AeNACTBOBATb OT UMEHU 3aaBuUTena 6e3 JOBEepEeHHOCTH.

Mpu nogaye xanobbl B 311EKTPOHHOM BUAE LOKYMEHTbI MOTYT BbITb NpeacTaBneHb!
B (OpMe 3NEKTPOHHbIX [AOKYMEHTOB, MOAMUCAHHbLIX 3MNEKTPOHHOW MOoANUCHI0, BUA
KOTOPOW npeaycMoTpeH 3akoHodaTtenbcTBoM Poccuiickon O&epepaunn, npu  3TOM
AOKYMEHT, Y4OCTOBEPSIOLLNIA NUYHOCTL 3asBuUTens, He TpebyeTtcs.

B cnyvae, ecnu xanoba nogaHa 3asiBUTENEM B opraH (JOSDKHOCTHOMY nvuy), B
KOMMETEHLUNI0 KOTOPOro He BXOAUT MPUHATUE pelueHust no xanobe, B TeyeHue Tpex
pabounx OHeN CO [OHA ee perncrpaumy ykasaHHblA opraH HanpasnsieT xanoby B
YMOMHOMOYEHHbIN Ha ee pacCMOTpeHWe opraH U B NMUCbMEHHOW cdopme nHbopmupyet
3aABUTENS O NepeHanpaesneHnn xanodbl.

[Mpyn aTOM CpPOK paccMoTpeHus >xanobbl WUCYUCASIETCA CO AHS perucTpauuu
Xanobbl B YNONTHOMOYEHHOM Ha ee pacCMOTPEHWE OpraHe.

5.5. Cpokn paccmoTpeHus xanobbi.

>Kanoba, nocTynuBwas B YMNOMHOMOYEHHbIA HA €€ PaCCMOTPEHUE OpraH,
NOANEXUT perucTpauuu He nosaHee cneayroLero pabovero gHA CO OHS €€ NOCTYNNEeHus.
YKanoba paccmatpusaeTcs B TedyeHue 15 pabounx QHEl Co OHS ee perucTpaumu.

B cnyyae ofxanoBaHus oTkasa opraHa, NPeAOCTaBMSIOLIEr0 MyHULMNAMbHYIO
ycnyry, ero p[OfmMKHOCTHOro nuua B npuemMe [OKYMEHTOB Yy 3asButens nubo B
ucripaeBneHun [OnyLeHHbIX onevyaTok U owubok wunu B cnyvae obxanosaHus
3afABUTENEM HapyleHUs YCTaHOBJSIEHHOrO CpoOKa Takux WcnpaeneHuii xanoba
paccmaTpuBaeTcs B TeueHue 5 pabounx gHen co AHS ee perucTpauuu.

5.6. lNepeyeHb OcHOBaHW [OJiSi MPUOCTAHOBIIEHUS PACCMOTPEHU Xanobbl, B
criydae ecnu BO3MOXHOCTb MPUOCTAHOBIEHUST NpPEenyCMOTPeHa 3aKOHOAATENbCTBOM
Poccuiickon ®epepauum n 3akoHogatenbcTBoMm Kemeposckoit obnacTu - Kysbacca.



1)

OcHoBaHuii ANa NpuocTaHoBREHUs PaccMOTpeHUs xanobbl 3akoHoAaTENbLCTBOM
Poccuitckoit denepaumn u 3aKkoHofartenLcTBoM KemepoBckon obnactu - Kysbacca He
npeaycMoTpeHo.

5.7. PesynbTaTt paccMOTpeHUst xKanobsbi.

lNo pesynsratam paccMoTpeHuss xanobbl NPUHMMAaETC OOHO W3 CnedyoLLmX
peLleHni:

1) ynosnetBoputs xanoby;

2) oTKasaTb B Y[OBNETBOPEHNM Xanobbi.

OpraH  mecTHoro camoynpaBsneHus Kemeposckoit obnact - KysbBacca
YAOBNETBOPAET Xanoby, B TOM uyucrie B opmMe OTMEHb MPUHATOrO peLueHus,
UCTIPaBNEeHNA [OnyLUeHHbIX OpraHoMm, NpefoCTaBRSLWMM rocyoapCTBEHHYI ycnyry,
nubo opraHoMm, NpPesoCTaBASIOLUM MYHULIMNANbHYO YCIyry, onevaTtok M owunboK B
BbIAAHHLIX B pesynbrate npeAocTaBeHns MyHULMNansHOM  ycnyru OOKYMeHTaXx,
BO3BpaTa 3asBUTENIO [OEHEXHbIX CPeAcTB, B3UMaHWEe, KOTOPbIX He npeaycMoTpeHo
HOpMaTUBHbIMK  MpaBoBbIMM  akTamu  Poccuiickon  deaepauuu, HOpMaTUBHbIMU
NpaBoBbIMK akTamu Kemeposckoi obnactu — Kysbacca, MyHULMNAMAbHLIMU npaBoBbIMU
aKTamy, a TaKKe B UHbIX hopmax.

B cnydae npusHaHus kanobel nopnexalueii YAOBMNETBOPEHNUIO B OTBETE
3aABUTEINIO, YKa3aHHOM B MyHKTe 5.4 HACTOALIEro aAMUHUCTPaTUBHOIO pPernameHTa,
AaeTcs  uHdopMaums o  JEUCTBUAX  YNOMHOMOYEHHOro opraHa B  uensx
HE3aMEANNTENbHOTO  YCTPAHEHWS  BbISBMEHHbIX  HAapyLUeHWd  MpWM  OKasaHWuu
MyHULMNANbHOW YCryru, a Takke NPUHOCSATCS U3BUHEHUS 3a JOCTaBMNEeHHble HeynobceTea
W ykasblBaeTca WHOpMauMs O pfanbHedluux JeidcTBMSX, KOTopble Heobxoanmo
COBEPLUMTL 3aABUTENIO B LIENsIX NOSTYYEHNUST MyHULIMNANbHOR yCryr.

B cnyyae npushaHus xanobbl, He nopnexallen YOOBNETBOPEHNIO B OTBETE
3aABUTENIO, YKa3aHHOM B MyHKTe 5.4 HaCTOALIEro agMWHUCTPATUBHOMO perfaMeHTa,
AAIOTCA apryMEHTUPOBAHHbIE PasbsiCHEHUSI O NMPUYMHAX MPUHATOTO PELLEeHWs, a TakkKe
WHbopMauma o nopsaake obxanoBaHNUs MPUHATOTO PELLEHUS.

B cnyyae ycraHoBnenusi B xofe wunu no pesyrsratam paccMoTpeHns >xanobbl
NPU3HaKoB CcoCTaBa afMWHWUCTPATMBHOTO MPaBOHAPYLUEHWS WMU  MNPECcTynneHus
cneunanucT opraHa MECTHOro camoynpasneHus, CneunanicT YnolmHOMOYEHHOro opraHa,
HafEeNeHHbIA NOSTHOMOYUSIMU 1O PACCMOTPEHMIO Xanob, HesaMeaIUTENLHO HanpaBnsier
nmetoLmecs matepuarnsl B opraHbl NPOKypaTypbl.

B yAoBneTBopeHum xanobbl 0TkasbIBAETCS B Crieayiowmx Cryyasix:
xanoba npusHaHa HeoGOCHOBaHHOM;

2) Hanu4yne BCTYNMBLLETO B 3aKOHHYIO CUMY peLUeHus cyfa, apbuTpakHoro
CyAa no xanobe o ToM xe NnpefMeTe U N0 TEM e OCHOBAHUSM;

3) nogaya >xanobbl NUUOM, MOMHOMOYMSI KOTOPOrO He MOATBEPXAEHbl B
nopsigke, ycTaHOBNEHHOM 3akoHoAaTenbcTBoM Poccuiickoit deaepaumu;

4) Hanuuve pelleHust no xxanobe, NPUHSATOrO paHee B OTHOLLUEHWUM TOro Xe
3aABUTENSA Y MO TOMY Xe NpeaMeTy Xanobbi.

B crniyyae yctaHoeneHus B xoae WM MO pesynkTaTaM pacCMOTPEHUs anobbi
MPU3HaKkoB coCTaBa aAMWHUCTPATUBHOTO MNpaBOHAPYLUEHUS WM NPU3HAKOB COCTaBa
NPecTynneHnss [AOIPKHOCTHOE /Lo, YMONTHOMOYEHHOE Ha paccMOoTpeHue xanob,
HesaMe[MTenbHO HanpaenNAET COOTBETCTBYIOLLME MATepuMansl B OpraHbl NPOKypaTypb!.

5.8. Tlopsgok WHGOPMMPOBaHWUSA 3asBUTENS O pesynsTaTtax pPaccMOTPEHUS
Xanobbl.

He nosgHee paHA, cnepylowero 3a AHEM NPUHATUS pELLEHWS, 3asBUTENO B
NMUCbMEHHOW (DOPME U1, MO XENaHUIo 3asaBUTENS, B 3NEKTPOHHON hopMe HanpasnsieTcs
MOTUBUPOBAHHbLIVA OTBET O pe3ynbraTtax PAaCCMOTPEHUS XKanoobbl.

B oTBete no pesynsratam paccMoTpeHUs anobbl yKasbiBaloTCs:

1) HaMmMeHoBaHMe opraHa, npPeaoCTaBMAIOWEro MyHULMNANbHY YCnyry,
paccMOoTpeBLUIero xanofy, AOMKHOCTb, hamunusa, UMs, OTYECTBO (nocnegHee - npu
Hanu4mu) ero AOMKHOCTHOrO NLa, NPUHSBLLETO peLleHre no xanobe;

2) HOMEp, JaTa, MeCTO TMPUHATUA pPeLUeHUs, BKYasi CBEAEHUss O
FAOMMKHOCTHOM Nuue, pelleHne unu gencrene (Gesnenctene) KoToporo obxanyercs;



3) hamunua, ums, OTHECTBO (NocnedHee - Npu Hanuuumn) UM HaumMeHoBaHue
3asBuTens;

4) OCHOBaHUs ON1A NPUHATUS PELLIEHUSN MO Xanobe;
5) npuHATOE Mo Xanobe pelueHne;
6) B cnyyae, ecnu xanoba npusHaHa oBOCHOBaHHOMW, - CPOKU YCTpaHEHWs

BbIABNEHHbIX HapylleHud, B TOM 4YuCNE CPOK NpPefoCTaBfeHUs pesynsrata
MyHULMNansHon ycnyru;

7) cBeAeHUs 0 nopsigke obXanosBaHVa NPUHATOrO No Xarnobe peLueHns.

OTBeT No pesynsratam paccMOTPeHUs *anobbl NOAMNUCLIBAETCS YIONHOMOYEHHbIM
Ha paccMoTpeHune anobbl 4OMKHOCTHBIM JTIULIOM.

5.9. Nopsigok o6xanosaHus peLleHns no xanobe.

3asBuTenb  Brpase ob6xanoBaTb —peLUeHWs, MpUHATbIE MO  pesyrbTaTam
paccMoTpeHus Xanobbl, B nopsiake, YyCTaHOBMEHHOM AENCTBYIOLLNM
3aKoHO4AaTeNnbLCTBOM.

9.10. lNpaso 3asBuTENs Ha nonyyeHne MHopmaLUm u OOKYMEHTOB, HEOBX0ANMBbIX
Ana 0DOCHOBaHUS U PaCCMOTPEHUS XKarnoobbl.

3asBUTENb  MMEET npaBO Ha MOMyyeHWe WHGOPMALMM U [OKYMEHTOB,
HeobxoauMbIX Ans  oBOCHOBaHUS U  paccMOTpeHUs anobbl, echnn WHoe He
NPeaycMOTPEHO 3aKOHOM.

5.11. Cnocobbl UMHpOPMUPOBAHUS 3asiBUTENEN O nopsagke nogavn wu
paccmoTpeHus xanobbl. VMHdopmauma o nopsiake nogaduM M paccMOTPEHUs Kanobbl
pasmMeLlaeTca Ha oduLManbHOM cailTe agMUHUCTPaLMY MyHULMNAnNsLHOro o6pasoBaHus
B MH(OPMALIMOHHO-TENEKOMMYHUKALMOHHOW  ceTu «NHTEepHeTy, Ha  caute
YNONTHOMOYEHHOIO  opraHa B WMH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW  ceTu
«MHTepHeT» (npu Hanuuum), EMTY, PMTY, uHdbOpMaLMOHHBIX CTEHAax B noMeLLeHnsax
npuema U1 BblAAYM [OKYMEHTOB, a TaKkkKe MpefoCTaBnsAeTcs HenocpeacTBeHHO
COTpyAHUKaMu ynofiHOMOYEHHOTro opraHa npu nu4HoMm obpalleHun 3asiBuTenei,
TenedoHam AN CrpaBoK, a Takke B MUCbMEHHON (hopMe MOYTOBbIM oTnpaBneHnem
NMBO 3MNEKTPOHHbIM COOBLLEHUEM MO afpecy, YKasaHHOMY 3asiBUTENEM.

5.12. TMopsinok aocyaebHoro (BHecyne6HOro) o6xanoBaHUsl peLueHui U aencTeuin
(bespeiicTBYsI) yNONHOMOYEHHOTO OpraHa, pyKOBOAUTENS YONHOMOYEHHOTO opraHa nubo
cneynanncrta ynorlHOMOYEHHOro opraHa OCYLUEeCTBMSAETCHS B COOTBETCTBUM C
®enepanbHbiM 3akoHOM Ne 210-03, nocraHoBReHWem MNMpaBuTtenscTea Poccuiickoii
®enepaumm ot 16.08.2012 Ne 840 «O nopsake nogaunm u paccMoTpeHus xarnob Ha
pelweHns n aencteus (besaeictane) eneparnbHbIX OPraHoB UCNOMHUTENBLHON BNACTU U
WX AOMKHOCTHBIX NUL, befeparnbHbiX rocyAapCTBEHHbIX CIyXalluX, JOMKHOCTHBIX Nl
FOCYAapCTBEHHbIX BHEOKMKETHbIX thoHaos Poccuiickon defepaumi, rocynapcTBEHHbIX
Kopnopauui, HafeneHHbIX B COOTBETCTBUM C heeparibHbIMUA 3aKOHaMU MONHOMOYUSMU
MO NPEAOCTaBNEHNIO roCyAapCTBEHHBIX YCIYT B YCTAHOBIIEHHOMN cihepe AeATeNIbHOCTY, U
UX AOMKHOCTHBIX 5WL, OpraHus3aunin, npeaycMOTPeHHbIX 4acTteto 1.1 cratenm 16
®epeparnbHoro sakoHa «O6 opraHusauMM npenoCTaBReHMs rocyfapCTBEHHbIX U
MYHULIMNAMNbLHBIX YCIyr», U MX pabOTHUKOB, a Takke MHOrOMYHKUMOHAMNLHLIX LEHTPOB
NPEAOCTaBNEHNs TOCYAAPCTBEHHbIX U MYHULMNANbBHLIX YCIYT U UX PaBGOTHUKOB» W
nocraHosnenvnem Konnerum AgmuHuctpauum Kemeposckolt obnacti ot 11.12.2012 Ne
962 «O6 ycraHoBnenun OcobeHHOCTel nogayn u paccMOTPEHUA Xanob Ha pelleHus un
Aencteua  (Ge3peincTBue)  UCNONHUTENbHbIX OpraHoB rocydapCTBEHHOW BRacTu
KemepoBckoit obnactu u ux JOMKHOCTHBIX MNL, a TakoKe roCyapCTBEHHbIX rpaXkaaHCKux
cnyxaiwmx KemepoBckoi 06nacTit Npu NpefocTaBNeHn roCyAapCTBEHHbIX ycnyr».

6. Oco6eHHOCTH BbINOMHEHUS1 aAMUHUCTPATUBHBIX npoueayp
(AencTBMN) B MHOrO(YHKLMOHANBHBLIX LeHTpax npeaocTaBrieHUs
rocyAapCTBeHHbLIX U MyHMUMNANLHBLIX YCAYT.

6.1. Tpenocraenenne MyHWUMNAnNbHOW yCcrnyru B M®L| ocyuwecTensetca npu
HaIIM4U  3aKNIOYEHHOTO COrMalleHWst O B3aUMOLENCTBUM MEXAY YHNONMHOMOYEHHbLIM
opraHom u MOLL.



6.2. OcHoBaHVeM Ans Hayana npefocTasneHns MyHULMNansHON ycnyru aBnseTcs
nnyHoe obpallenue sassuTens B MOL, no MecTy HaXxoXaeHUs 3eMenbHOro yyacTka.

6.3. WHdopmaums no Bonpocam npenocTasreHns MYHULIMNANbHOW  ycnyru,
CBEACHUN O XOAe TMPEAOCTaBMEHNs MYHWUUMANbHOW YCMyrn, WHLIM BOMpocaMm,
CBASAHHBLIM C NPEAOCTABMNEHNEM MYHULIMNANbHOW YCNYTW, @ Takke KOHCYNbTUPOBaHUe
3asBuTenen O nopsake NpefoCTaBMeHUst  MyHULMMNAMbHOM ycnyru B MoL|
npenocraenseTca cotpyaHukom M®L npu HenocpencTeeHHom obpalleHun 3asBuTens B
M®Ll unu nocpenctBoM TenedgoHHOW CBA3M B COOTBETCTBUM C AENCTBYIOLLINM
3aKOHOMATENBCTBOM, PErynimpyoLLmMm opraHusauuio gesitensHoct ML,

VHopmupoBaHne o© nopsigke  npenocTaBneHus MYHULMNANbHOW  ycnyru
OCYLLECTBNAETCA B COOTBETCTBUY C rpacdmkom paboTtsl MOLI,

6.4. MNpn nuyHom obpalleHwun 3asiBuTens B MO®Ll coTpyaHUK, OTBETCTBEHHbIV 3a
npuem JOKYMEHTOB:

ycTaHaBnvsaet NINYHOCTb 3asaBuTens Ha OCHOBaHUM AOKYMEHTa,
YAOCTOBEPAIOLLEro ero JuYHOCTb, MNpPeACTaBUTENSA 3asiBUTENS - Ha OCHOBAHUU
AOKYMEHTOB, YOCTOBEPAIOLLIMX €r0 JIMYHOCTb 1 MOMHOMOYUS (B Cryyae ero obpaLleHust);

NPOBEPAET NpeAcTaBreHHoe 3asBneHne no popme cornacHo npunoxenruo Ne 1 k
HacTosALLeMy aAMUHUCTPATUBHOMY pErfaMeHTy O MNpPefoCTaBMEHUM MyHULMNANbHOI
ycnyru, B 3aBMCUMOCTY OT Lenu obpalleHusi, 1 JOKYMEHTbI Ha nNpeaMeT:

TEKCT B 3asiBIEHWW NMOAOAETCS NMPOYTEHNIO;

B 3asBMEHUM yKasaHbl pamunusi, uMs, OTYECTBO (MocneaHee - Npu Hanuuum)
thranyeckoro nuua nmbo HavMeHoBaHWE PUANYECKOTO NULA;

3asABJIEHNE NOAMMCAHO YNOSTHOMOYEHHbIM JTULIOM;

MPUIOXEHb! [OKYMEHTbI, HeoOXxoAuMble Ans NpefoCcTaBneHUs MyHULMNanbHoM
ycnyru;

COOTBETCTBME [aHHbIX [OKYMEHTA, Y[OCTOBEPSIOWEr0 JIMYHOCTb, [HAaHHbIM,
yKasaHHbIM B 3aABNEHUN U HeobxoauMbIX LOKYMEHTAX.

- AenaeT Konuu NnoasIMHHMKOB MpeAcTaBfeHHbIX AOKYMEHTOB, B TOM 4yucne
Mo OTAeNbHbIM AOKyMEHTam 6e3 B3uMaHusi nnaTbl B COOTBETCTBMU C NOCTAHOBMEHUEM
MNpaButenbctea Poccuiickoii ®efepaumn ot 22.12.2012 Ne 1376 «06 yTBEPXAEHUN
lNpaBun opraHusauun AesTENbHOCTU MHOMOMYHKUMOHAMbHBIX LIEHTPOB NPEeAOCTaBNEHUS!
roCyAapCTBEHHbIX U MyHULMNanbHbIX YCMyr», 3aBepsieT WX, BO3BpallaeT 3asiBUTento
NOAMNHHUKN AOKYMEHTOB. [lpn 3aBepeHun COOTBETCTBUSI KOMUM AOKYMEHTa NOAMMHHUKY
Ha Konmun [OKyMEeHTa nNpocTaBnaeTcaA Hagnuck «BepHo», 3aBepsieTcss noAnvchbio
coTpyaHuka MOLL, npuHsABLLEro AOKYMEHT, C yKasaHuem aMunvmm, MHMLManos 1 Aathl
3aBepeHus;

- 3anonHaAeT CBEeOEHMA O 3asBUTENne W MPeACTaBMNEHHbIX [AOKYMEHTax B
aBTOMaTU3MpOBaHHOWN MHpopmaumoHHon cucteme (AUC MOLI);

- BbiAAET pacnucky B Mosly4eHun OOKYMEHTOB Ha npefoCTaBfieHue yCnyru,
cpopmupoBaHHyo B AUC MOLL;

- WHpopMUpPYET 3asiBUTENs O CPOKE MNPefoCTaBlieHUs MyHULUUNansHoON
ycnyru, cnocobax nony4YeHuns nHpopmaumm o xoae UCMONHEHUSI MyHULMNATNBHOW YCIYTN;

- YBELAOMIIAET 3asBUTENss O TOM, YTO HEBOCTPeOOBaHHblE [OKYMEHTbI
xpaHaTtca B MOLL B TedeHne 30 gHel, nocne yero nepenarTcs B YNOMHOMOYEHHbIN
opraH.

6.5. 3aaBneHve ¥ [OKYMEHTbI, MPUHATbIE OT 3asABUTENS Ha NpenocTaBneHue
MYyHULIMNANbLHOW yCnyru, nepefarTcsi B YNOMHOMOYEHHbIA opraH He nosgHee 1 paboyero
AHA, crnegyollero 3a AHeM perucrpauuu  3aseneHnss u  AoKymeHToB B MOLI,
NMOCPEACTBOM JIMYHOrO obpalleHuss No CONpOBOAUTENIBHOMY PEEcTpy, COopepKallemy
AaTty 1 oTMETKY O nepefade, oPOPMIIEHHOMY B ABYX 3K3emrsisipax. YKasaHHbIl peecTp
3asepsieTca cotpygHukom ML u nepepaetcs cneynanucTy ynofiHOMOYEHHOMO OpraHa
nog noanucb. OAMH  3K3eMNNApP  CONPOBOAUTENLHOrO  peecTtpa ocTaeTcs B
YrNOMHOMOYEHHOM OpraHe U XpPaHUTCH KakK AOKYMEHT CTPOrol OTYETHOCTU OTAENbHO OT
NU4YHbIX Aen, BTopon - xpaHutca B MOL. B 3asBneHun npousBogutca OTMETKa C
yKasaHueM peKBU3NTOB peecTpa, No KOTOPOMY nepefaHbl 3asiBNeHne n JOKYMEHTbI.



6.6. lNpu obpalleHun 3asiBUTENs 3a NPefoCTaBEHWEM MYHULMNANBLHOW YCryri
vyepes MOL  Bblgaya pesynbTata  NpefoCTaBMEHUS  MYHULMNANbHOW  YCyru
ocyllecTenseTcs npu nuyHom obpatleHnn 8 MOLL.

6.6.1. OTBeTCTBEHHOCTb 3a Bblfayy pesynbrata NpeaocTaBleHnss MyHULMUNansHON
ycnyru HeceT coTpyaHuk MOLL, ynonHoMoueHHbin pykoBoguTenem MoL.

6.6.2. [Ina nonyyeHus pesynbrata NpefoCTaBMEHWUs MyHUUMUNAribHOW YCryr B
MOL| 3aasuTens NpeabABNAET JOKYMEHT, YAOCTOBEPSIOLLNIA €ro IUYHOCTb 1 PaCMCKY.

B criydae  ofpauleHua  npeacTaBuTens  3asBUTENs  NpeAcTaBrsioTcs
AOKYMEHTbI,  yAOCTOBepsdlolMe fAUYHOCT W noaTBepaalwwme  NosIHOMOYUS
npeacraBuTens 3asBUTEnNs.

CoTpygHuk MOL], oTBeTcTBeHHbI 3a Bblgavy LOKYMEHTOB, BbIAAeT AOKYMEHTbI
3aABUTENIO N perncTpupyet akT ux sbigayun B AUC MOLL. 3assutens nogrsepxpaeT
haKT nornyyeHust LOKYMEHTOB CBOEIi NOAMUCHIO B pacnucke, koTopas octaetcs B MOL,

Ecnu 3aaButens, He cornacuBLUNCH C MEPEYHEM BbiaBaeMbiX €My [AOKYMEHTOB,
oTKasancs npocTaBUTb CBOK MOAMUCH B MOSTYYEHWU AOKYMEHTOB, AOKYMEHTbI €My He
BblAaloTcs ¥ pabotHuk MOL, ocywecTBnsiowmin Bblgady [AOKYMEHTOB, Ha KOMuM
3asiBNeHna Ha npeaocTaeneHne MyHUUMNanbHOW ycnyru, xpadsweics B MOLL u
pacnucke, NnpocTaBnsieT OTMETKY 00 oTKase B MOMyYeHWU [OKYMEHTOB MyTeM BHECEHUS
cnos «[lony4nTe [OKYMEHTbI OTKasancsi», 3aBepseT CBoel noanuckio. B atom cnyyae
MoL| B TeueHue cnegylowmx TpuaLaTU AHeit obecneunsaeT HanpaeneHue OOKYMEHTOB,
KOTOpbl€ 3asBUTENb OTKa3arcs nosyynTb, B YNONHOMOYEHHbLIA OpraH.

HeBocTpeboBaHHbIe JokyMeHTbl XpaHaTes B MOLL B Teuenune 30 AHelt, nocre 4ero
nepefalTcs B YNOMHOMOYEHHbIN opraH.

6.7. WHble pencteua, Heobxogwmble AONS NpefoOCTaBNEHUS MYHULMNANbHON
ycnyrm, B TOM 4ucrne CBsi3aHHble C MNPOBEPKOW [AENCTBUTENBLHOCTU YCUITEHHOM
KBaNMMULIMPOBAHHON  3MIEKTPOHHON  MOAMUCK  3asiBUTENs, MCMOMb3OBAHHONM  MpU
obpallieHnn 3a noslydeHMeM MyHULMNAnbHOW YCryrM, a Tawke C YCTaHOBMEHWEM
nepeyHs  CpeAcTs  YAOCTOBEpSIOWMX  LIEHTPOB, KOTOpble  AONycKalTcs  Ans
ncnonbL3oBaHNA B Lensx obecrneyeHns ykasaHHOW MPOBEPKU UM OMNpenensioTcsl Ha
OCHOBaHUM  yTBEpPXAAEMOW  YMOSIHOMOYEHHbIM OpPraHoM MO  COrfacoBaHUI C
®epepanbHot  cnyxboii  GesonacHocTM  Poccuiickoit defgepaunn  mogenu  yrpos
GesonacHocTM MHMOPMaUMM B MHMOPMALIMOHHON CUCTEME, ucnosnb3yemMon B uensix
nprema obpalleHuit 3a Nony4YeHMeM MyHULUNAnbHON YCRyru u (vnun) npepocTaenexus
Takon ycnyrn, B MOL| He npegycMoTpeHsi.

6.8. [ocynebHoe (BHecyneGHOe) obGxanoBaHMe pelleHUdt ©  AedcTBUN
(6espencreuna) ML, cotpyaHuka MoL| ocywectensieTcs B nopsigke, npeaycMoTpeHHOM
MyHKTOM 5.12 HacToALLEero afMUHUCTPATUBHOTO perfiaMeHTa.



MpunoxexHue Ne 1

K aAMWUHUCTPaTUBHOMY perfnameHTy
NpeAoCTaBNeHNs MyHULMNANbHON YCryri
«[lMpegocTaBneHnst HeABKMMOTO NMYLLIECTEA,
HaxoA4sLerocsi B MyHULMNansHom
COBCTBEHHOCTH, apeHyeMoro cybbekTamm
Marioro v cpedHero npeanpuHUMarTenscTea npu
peanusauum UMy NpenmyLLeCcTBEHHOro npasa
Ha NpuobpeTeHne apeHayeMoro UMyLLECTBa, B
COBCTBEHHOCTbL»

(nonHoe HanmeHoBaHve oprasa MecTHOro CaMoynpasneHus, OCYLLeCTBNSIOWEro Bbiaavy paspeLleHus Ha CTPOUTENLCTBO)

Ot koro

(HavmeHoBaHVe 3asBUTENSN, anpec, aapec M.NoUTs!)

Ten.:

3aaBneHue
N0 NPEAOCTABNEHNIO HEABUXKMMOTO UMYLLIECTBA, HAXOAALLErOCs B MyHULIMNATbHOW
COBCTBEHHOCTU, apeHayeMOoro CyGbekTamt Marnoro 1 cpeHero npeanpuHMMmaTenscTea
npy peanusauun MMu NperMyLLIECTBEHHOTO Npasa Ha NpuoBpeTeHne apeH yemMoro
UMyLLIeCTBa, B COOCTBEHHOCTb

Hactosiwm noateepxpatw, 4TO COOTBETCTBYET
yCnosuAM  OTHECEHWs K  KaTeropusm  CyObeKTOB  Manoro U cpeaHero
npeanpuHuMarensCcTBa, yCTaHOBMEeHHbIM CT. 4 PegepanbHoro 3akoHa ot 24.07.2007 Ne
209-03 «O passuTMM Manoro M CcpegHero npeanpuHUMaTenscTBa B Poccuiickon
Pepepauum».

1. OCHOBHOII rocyapCTBEHHBI PErMCTPaLMOHHBI HOMEP: :

2. CymmapHasi gons yuvactus Poccuiickoii ®enepauumn, cybbektoB Poccuiickoi
degepaumn, MyHUUMNaNbHbIX  0OpPA30BaHW, WHOCTPAHHBLIX  OPUANYECKUX  FNL,
WHOCTPaHHbIX rpaXkgaH, OOLECTBEHHbIX W PEnUIMO3HbIX OpraHusauui (oGbeanmHeHun),
BnaroTBOpUTENbHLIX U WUHBIX (DOHAOB B YCTaBHOM (CKMafouvHOM) KanuTane (naesom
doHge): )
3. CpegHsia uncneHHocTb paboTHUMKOB 3a NMPeALUeCTBYIOWNI KaneHaapHbIn rof;

4. Bolpyuka oT peanusauum ToBapoB (pabot, ycnyr) 6e3 ydyera Hanora Ha
nobaBneHHyo CTOMMOCTb U BanaHcoBas CTOMMOCTb aKTMBOB (OCTATOMHAas CTOMMOCTb
OCHOBHbIX CPEeACTB U HemaTepuarnbHbiX aKkTUBOB) 3a NPEALUECTBYHOLUMIA KaneHaapHbI
roa:

B cootBercTBUM ¢ n. 2 cT. 9 PegepanbHoro 3akoHa ot 22.07.2008 Ne 159-03 «0O6
OCODEHHOCTSIX  OTYYXAEeHUSN HEABMWXMMOTO  UMYLLECTBa, Haxopslerocs B
rocygapcrseHHon cobeTtBeHHocTu cybbektoB  Poccuiickoih  depepauum  unu B
MyHuUMnanbHon COBCTBEHHOCTM U apeHAyemoro cybbektamu Manoro u CpeaHero
npeanpuHMMaTensCcTBa, U O BHECEHUN U3MEHEHMWI B OTAENbHbIE 3aKOHOAATESbHbIE aKTbl
Poccuinickon ®Pepepaunn» npouly peanus3oBate MOE MpaBO NPENMYLLECTBEHHOIO
NpuobpeTeHnsa apeHayemMOoro HeXuroro MOMELLEHUS MyHULUnanbHON COBCTBEHHOCTH,
pacrnosioXeHHOro Mo agpecy: ,
obwen nnowaabto KB.M.

« » 20 rog.




MpunoxeHne Ne 2

K aAMUHUCTPaTUBHOMY pernameHTy
npesocTaBneHns MyHULMNanbHON ycnyru
«[pepocTaBneHns HegBWXXUMOro UMYLLIECTBA,
HaxoOsALerocs B MyHULMNansHom
cobCcTBEHHOCTU, apeHayeMoro cybbektamu
Maroro 1 cpeaHero npeanpuHumMaTenscTaea npu
peanusaumm UMu npenmMyLLecTBeHHOro npasa
Ha npnobpeTeHue apeHayeMoro uMyLlecTea, B
COBCTBEHHOCTbY»

(NonHoe HanMeHoBaHWe oprara MECTHOrO CaMOyNPaBIIEHNS, OCYLLECTBASIOLIENO BblAavy Pa3pelleHiis Ha CTPOUTENLCTBO)

OT Koro

{HaMmeHoBaH\e 3asBUTENR, agpec, aapec aMn.NoYThY)

Ten.:

3asBneHne
No NPeaoCTaBNEHNIO HEABUWXUMOIO NMYLLECTBA, HAXOASLErocsi B MyHULMNanbHoOn
cobcTBEHHOCTY, apeHayemMoro cybbekTamu Masnoro v cpegHero npeanpuHuMaTenbscTaa
npv peanusauun nmmu NnpeMMmyLLIeCTBEHHOro npasa Ha npuobpeTeHne apeHayemoro
uMyLlecTBa, B COOCTBEHHOCTb

Hacrosiluum  nopTBepxaaw, yTo COOTBETCTBYET
YyCIOBUAM  OTHECEHMsAs K  KaTeropusm  CyObekToB  manoro u  cpeaHero
npeanpuHuMaTenbCcTBa, YyCTaHOBMEHHbIM CT. 4 ®enepanbHoro 3akoHa ot 24.07.2007 Ne
209-03 «O pasBuTMM Manoro U cpepHero npegnpuHUMaTenscTea B Poccuiickol
denepaunny.

1. OCHOBHOW rocyaapCTBEHHbI PErMCTPALMOHHbIA HOMED:

2. CymmapHas gonsa ydactus Poccuiickoin ®epepauuun, cybbekToB Poccmmcxov:
defepalun, MyHUUMNANbHbIX OOpPa30BaHUN, WUHOCTPAHHBIX OPUOUYECKUX MWL,
WHOCTPaHHbIX rpaxaaH, OOLeCTBEHHbIX U PEenurmo3HbIX opraHusauuii (oGbeguHeHui),
GriarotBopuTENbHBIX U UHbIX (POHAOB B YCTAaBHOM (CKNaZoOYHOM) KanuTane (naesom
toHae):

3. CpefHsis 4ncneHHocTb paboTHMKOB 3a NPenLIECTBYIOLWWUIA KaneHaapHbIi rop,

4. Beipyuka oT peanusauum TOoBapoB (paboT, ycnyr) 6e3 yueTra Hanora Ha
fAobaBneHHylo CTOMMOCTb unu HanaHcoBasi CTOMMOCTb aKTMBOB (OCTATOMHAs CTOMMOCTb
OCHOBHbIX CPEACTB U HemaTtepuanbHbIX akTMBOB) 3a NPeALIEeCTBYOLUUIA KaneHgapHbIi
roa:

« » 20 roa.




Mpunoxexue Ne 3

K aaAMUHUCTPATUBHOMY perfiameHTy

NPEA0CTaBNEHNsI MYyHULMNANbLHON yeryri

«lpepocTaBreHns HegBUKUMOTO UMYLLIECTBA, HaxosiLerocsi B MyHULIMNAanbHOM
COBCTBEHHOCTH, apeHayeMoro cyGbekTaMu Marnoro v CpenHero npeanpuHuMaTenscTea
npu peanusauyum MMu NpenMyLLIECTBEHHOTO NpaBa Ha NpuobpeTeHme apeHayemoro
UMyLLecTBa, B COOCTBEHHOCTLY

(MonHoe HaMMeHoBaHMe opraHa MEeCTHOro CamoynpasieHus, OCYLLeCTBNSAOLLEro
Bblayy paspeLieHunst Ha CTPOUTENLCTBO)

OT Kkoro

(HanmeHoBaHue 3asBUTENS, agpec, agpec 37.MoYThI)
Ten.:

OTKA3
NO NPEAOCTABNEeHNI0 HE[IBXKMMOTO UMYLLIECTBA, HAXOASLLErocs B MyHULMMNAanbHOMA
COBCTBEHHOCTY, apeHayeMoro cyGbekTamu Masioro 1 CPeAHero NpeAnpUHIMAaTenbCTBa
Mpy peanusauum ¥Mm NpenmyLLECTBEHHOTO NpaBa Ha npuobpeTeHne apeHayemoro
MMYyLLIECTBA, B COBCTBEHHOCTL

Bbl ofpatunuce ¢ 3asBREHMEM NO NPEAOCTABAEHUIO HEABUKUMOrO numyLlecTBa,
HaxoAsALerocs B MyHUUMNanbHON COBCTBEHHOCTM, apeHayeMoro cybbekTamMmm Manoro u
CpeaHero npeanpuHUMaTensLCTBa npy peanusaumy UMU NpeuMyLLeCTBEHHOrO npasa Ha
NpnobpeTeHne apeHayeMoro UMyLLIECTBA, B CODCTBEHHOCTb ,
PacnosioXeHHoro no agpecy:

3asiBneHne NpuHAToO «_ » 20 __r, 3apeructpupoBaHo Ne .

Mo pesynstatam paccmoTpeHuss 3asiBrieHus Bam oTkasaHO B npepocTtaBheHum
HEABWKMMOrO  UMyLUEeCTBa, HaxoAsALIerocs B  MyHUUMMANbHON  COBCTBEHHOCTY,
apeHfyemoro cybbektamm mMasioro n CpefHero npeanpuHMMarenscTea npy peanvaauyum
UMK NpeumyLlecTBeHHOro npaea Ha npuobpeTeHne apeHayemoro UMyLecTsa, B

COBCTBEHHOCTb ,
(HaumeHoBaHue o6bekTa)

pacnonoXeHHOoro no agpecy: ,
B CBA3K C

(ykasaTb NpU4MHY OTKa3a B COOTBETCTBUM C JEHCTBYIOLIUM 32KOHOAATENbCTBOM)

(AOMKHOCTb YNOMHOMOUYEHHOTO COTPYAHMKA) (nognucsk) (pacwudposka)

OTkas Nnoay4un, nNpuNoXeHHbIe K 3asaBieHNI0 OpurnHanbl JOKYMEHTOB BO3BpaLLeHbl:

« » 20__ rop.




OLUMBOYHO yKasaHHYI HdopMaLmio

MpunoxeHue Ne 4

K aMUHUCTPaTUBHOMY pErNaMeHTy

NpefoCTaBneHnst MyHULMNanbHol yenyru

«lpepocTaBneHns HeABMXMMOro UMYLLECTBA, HAXOAALIErocs B MyHULIMNANbHOM
COBCTBEHHOCTU, apeHayeMoro cybGbekTaMu Masioro v CpeaHero npeanpuHUMaTenscTsa
Npy peanusaunn MMy NpenmyLLIECTBEHHOIO MNpasa Ha nNpuobpeTeHne apeHayemoro
UMyLLEeCTBa, B COBCTBEHHOCTbY

(MonHoe HaumMeHoBaHue opraHa MECTHOTO CaMOyNpaBNeHUs], OCYLLECTBSIIOLEro
Bbl4aqy paspeLleHnst Ha CTPOUTENbCTBO)

OT Koro

(HavmeHoBaHue 3asBUTENs, agpec, agpec 3M.NoYThbl)
Ten.:

3asBneHue
006 ncnpasneHnn oLUMBOK 1 ONeYaTok B AOKYMEHTaX, BbljaHHbIX B pesynsraTe
NPeAoCTaBNEeHNst MyHULIMNANbHOW yCnyru

lNpoLuy ucnpaeute owmbKy (onevaTky) B

(PEKBU3UTLI LOKYMEHTA)

3aMEHUTb Ha

OcHoBaHve ans ucnpasneHns oLwmoKu (onevaTtku):

e

«

(ccbinka Ha AOKyMeHTaLmIo)

K sasBneHuio npunararoTcsa cnefyoLne AoKYyMEHTbI Mo onucu

» 20 rog







