KemepoBckas obnactb-Ky3sbacc
TAXUHCKUA MYHULMNANbHBIU OKPYT
ApmuHucTpaumua TAXKMHCKOro MyHMUUNanbLHOro okpyra

MocTaHoBneHue
OT wrre” N crps e

«06 yTBEpXAeHUN agMUHUCTPATUBHOrO pernamMmeHTa rno
npeAocTaBIeHUIO MyHUUMnanbHou ycnyrun «OpraHusaums
oTAbIXa, 0340POBIIEHUA U 3aHATOCTU AeTEU»

B cooTtBeTcTBUUM ¢ PepepanbHbiM 3akoHom OT 27.07.2010 Ne 210-03 «O6
opraHusauum npeaocTaBrneHns TroCYyAApPCTBEHHbIX W MYHMUMNANbHBIX  YCryry,
®epepanbHbiM - 3akoHoM  oT 06.10.2003 Ne131-03 «O6 obwwux npuHUMnax
opraHusauuy  MeCTHOro camoynpaBneHus B Poccunckon — ®egepauumn»,
PYKOBOACTBYSICb NMOCTAHOBMEHWEM aAMUHUCTPaUMM TSHKMHCKOrO MYHMLMNANbHOro
panioHa oT 21.11.2017 Ne 164-n «O6 ytBepxaeHun [lopsagka paspaboTkn wu
YyTBEPXKAEHNS afMUHUCTPATUBHbBIX PErMTAMEHTOB OKasaHUs MyHUUMNANbHbIX YCNyr»,
B uenax obecneyeHns MeponpusaTMii MO TUNN3aLUN MyHULUMNAMNbHbBIX YCIYr, e0UHOro
nopsagka  NpefoCTaBfeHWs  MyHUUUnanbHbIX — YCNyr — opraHamy  MEeCTHOro
camoynpasneHns MyHuumnanbHbix obpasoBaHuin Kemeposckon obnactu - Kysbacca:

T YTBEPAUTE  aAMUHUCTPATUBHBLIN pernameHT  NpefocTaBneHus
MyHUUMNanbHon yenyrn «OpraHnsauuns oTAabixa, 0340POBNEHNA U 3aHATOCTW AeTen»
COrnacHO NPUMOXEHUIO K HACTOSILLIEMY MOCTAHOBINEHWIO.

2. MNocTaHoBNeHWe BCTynaeT B CuMy cO AHA obHapogoBaHWS nNyTeM
BbIBELUMBAHUA HA WMHMOPMALMOHHBLIX CTeHAax B 3[4aHusAX  aAMUHUCTpauuy
TAXKUHCKOrO MYHULMNANbHOrO OKpyra W TeppuTopuanbHbiX OTAenax, BXOAALUX B
cocTaB YnpaBfeHus Mo >XW3HeoDecneyeHuto u TeppuTopuanbHOMY pPasBUTUED
THXKUHCKOrO MYHMLMNANBHOIO OKpyra agMuUHUCTPaUUnM TSXMHCKOro MyHUUUNANsHOTro
oKkpyra.

8 KOHTpOJ'Ib 3a UcnosriHeHnem HacTtodALllero nocCTaHoBIIEHUA BO3JTOXKNTb HA

3amectutens rnasbl  TSXKMHCKOrO MYHULUMNANbBHOMO OKpyra MO counanbHbIM
Bornpocam KoHosanosy O.B.

[maBa TAXUHCKOrO MyHWLMM B.E.Cepebpos

Opnosa Onbra AHaTonbesHa




[MpunoxeHve
K MOCTAHOBNEHMNIO adMUHUCTPaLMK
TSAXMHCKOrO MyHMLUMNANbHOro OKpyra

oT 7 10 R Ne A28 17

AOMWHUCTPATUBHbIW perfiameHT npeaocTaBrneHus
MYHULMUNanbLHOWU ycnyru
«OpraHusauus oTabixa, 0340POBIIEHUSA U 3aHATOCTU AeTen»

1. OBwme nonoxxeHus
1.1.  TlpeameT perynnupoBaHusa agMUHUCTPATUBHOIO pernamMeHTa.
ALMUHUCTPATUBHBLIA  perrnameHT  npefocTaBneHus MyHMUMNANbHON  ycnyrm
«OpraHusaunsi  oTAbixa, O0300POBMEHMA W 3aHATOCTU  geTen»  (panee -
agMUHNCTPATUBHbBIA pPEernamMeHT) - HOPMaTMBHbIA MPaBOBOW aKT, yCTaHaBNMBAOLLMN
NopsiAoK NPefoCTaBneHnsa U CTaHA4apT NPeAoCTaBNeHNA MyHULMNAIbHON YCyru.
AOMVHUCTPATUBHBLIN  pernameHT pas3paboTaH B Uensax MoBbILUEHUs KadecTsa
NpeaocTaBneHns 1 SOCTYNHOCTU NpPefoCTaBNeHNs MyHUUMNAaNbHOW YCnyru, co3faHus
KOMQOPTHbLIX  YCrNOBWMA  ANs  Y4ACTHUKOB  OTHOLUEHWW,  BO3HMKAKOLWMX  MpuU
npefocTaBneHnn MyHULMNANbLHON ycnyru, onpegenenns CPOKOB n
nocnegoBaTenbHOCTM  AEWCTBUA  (2AMWHWCTPATUMBHBLIX Npoueayp) YnpasreHnem
obpasoBaHns agMuHUCTpauuMmM TSOKUHCKOrO MYHMUMMNAnbHOro okpyra (ganee -
YNONMHOMOYEHHbLIN  OpraH) npu NPefocTaBfeHnun  MyHuuMnanbHOW  ycnyru no
opraHusauuv oTAabixa, 034OPOBMEHNS U 3aHATOCTM AeTeN)
1.2. Kpyr 3assutenen.
3asButenamMum  MyHuUMNanbHOW  yCNyrn  SBASKOTCA -  POAUTENU  (38KOHHbIE
npeacTasuTenu) geTen 1 NOAPOCTKOB, NMPOXMBAKOLLNE Ha TEPPUTOPUN MYHULIUMATNBHOMO
obpasoBaHMa B BO3pacTe OT 6 0o 18 ner, npeanpuaTns, yYpeaeHnsa n opraHmsaumm,
roe paboTaloT poauTenu aeten, obuweobpasoBaTernbHble opraHmusauuu, rae obyyarTes
AeTu HepaboTalLwmx poanTenen (aanee - 3asBuTenn).
WHTepecbl 3asiButeneir MOryt npeacTaBnaTb WHble fvua B COOTBETCTBUU C
3akoHogartenscTBoM Poccuiickon enepaunn (ganee - npecraBsutenn).
OT MeHn ursndecknx nuy 3asiBNeHNa MoryT nogaBaTth:
- 3aKOHHblE npeacTaBmTenm (poguTenu, YCbIHOBUTENMN, ONeKyHbl)
HEeCcOoBepLUEHHONETHUX B Bo3pacTte Ao 14 ner;
- OMEeKyHbl HeeecrnocobHbIX rpaXkaaH;
- NpeacTaBuTenn, AencTByOWME B CUNY NOSIHOMOYUIA, OCHOBAHHbLIX Ha AOBEPEHHOCTU
unu Jorosope.
OT UMeHW pPUANYECKOro NnLa 3asBNEHNS MOTYT NogaBaTh:
- nvua, OeWCcTBylolMe B COOTBETCTBUMU C 3aKOHOM, WHbIMW MPABOBbLIMU akTamMu K
yuypeanTenbHbIMU JoKyMeHTamu 6e3 JOBEPEHHOCTH,
- NpeacTaBuTENN B CUMY NOSTHOMOYUIN, OCHOBAHHbLIX HA LOBEPEHHOCTW UK 4OroBOpE;
- YYaCTHUKM IOPUANYECKOro Nuua B NPeayCMOTPEHHbBIX 3aKOHOM Cry4vasix.
1.3. TpeboBaHusa Kk NOpsAKY UHAPOPMUPOBAHWUS O MPELOCTABMEHUN MYHULMMANBHON
ycnyru.
1.3.1. indbopmaums no sonpocam npegocTaBnieHns MyHULmMnanbHoW yenyri, cBeaeHni
0 XOo[ie NpefoCTaBNeHNs MyHULMNAansHOW yCryrn npeaocTaBnseTcs:
- CneunanucTtoM YrnofiHOMOYEHHOTO oOpraHa npu HenocpeacTBEHHOM obpalleHnn
3asABUTENA B YMOMHOMOYEHHbLIM OpraH Unu NocpencTtsoM TernedOHHOW CBA3WU, B TOM
yucrne nyTem pasmelleHuss Ha oduumnanbHOM canTe YNofIHOMOYEHHOro opraHa B



NHOPMALUOHHO-TENEKOMMYHUKALMOHHOW ceTn «MHTepHeT» (ganee — oduumanbHbIi
canT ynonHOMOYEHHOro opraHa);

- nyTem pasmelleHus B denepanbHon rocyfapCTBEHHON MHOPMaLMOHHON cUcTeme
«EQVHBIA nopTan rocyAapCTBEHHbIX M MyHWLMNAnbHbIX yenyr (pyHKUWA)» (ganee —
EMNIY), wHdopmaumoHHo cucteme Kemeposckoi obnactv Ana npeaocTaBneHns
roCyapCTBERHBIX 1 MyHULMUMANbHBLIX YCryr (byHKumi) (danee — PIITY);

- NyTEM pasmelleHus Ha MHAPOPMALMOHHOM CTEHOE B MOMELLEHUN YNONHOMOYEHHOMO
opraHa, B MHOPMaLMOHHbIX MaTepuanax (bpowopbl, DykneTbl, INCTOBKN, NAMATKN);

- nyTem ny6nukauum UHOPMAaLMOHHBIX MaTepuanos B CPeAcTBax MaccoBOW
UHdopmaLmuy,

- NOCPEACTBOM OTBETOB Ha NUCbMEHHbIE 0BpaLLeHus;

- coTpyaHukom othaena «Mou [JoKymeHTbl» roCyfapCTBEHHOro  aBTOHOMHOTO
yupexaeHns «YMOMHOMOYEHHbI MHOrOQYHKLUMOHANbHBIA LIEeHTp NpefoCcTaBneHus
rocy4apCTBEHHBIX U MyHULUMMANbHbIA ycnyr Ha Tepputopun Kysbacca» (ganee — MoL)
B COOTBETCTBUW C NYHKTOM 6.3 HacToALEero agMUHUCTPATUBHOrO pernameHTa,

1.3.2. CnpaBoyHasa uHdopmaumns 0 MeCTOHaxoXaeHun, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax ynofIHOMOYEHHOro opraHa, agpece 3NeKTPOHHOM MoYThI YNOMTHOMOYEHHOMo
opraHa pasmMelleHa Ha oduynanbHOM canTe YNoNHOMOYEHHOrO opraHa, B
dhenepanbHON rocygapCTBEHHON MHGOpPMaLMOHHOW cucteMme «PegepanbHblil peectp
rOCyAapCTBEHHbIX W MyHMUMNAnbHbIX ycryr (dDyHKUni)» (danee — denepanbHbii
peecTp), Ha ETII'Y, PIII'Y.

CnpaBoyHas WHGoOpMauns O MeCTOHaxoxXaeHuun, rpaduke paboTbl, KOHTaKTHbIX
Tenedonax MOL, anpece snektpoHHoW noyutel MOL] pasmelleHa Ha oduLmManbHOM
cante Mo http://lumfcd2.ru/.

2. CTaHpapT npeROCTaBNEHUS MYHULUNANBHOW yCrnyru

2.1. HammeHoBaHne MyHuumnanoHon ycnyrn «OpraHmsaums oTabixa, 0340pOBEHUS W
3aHATOCTW OeTen».

2.2. MyHmumnansHas ycnyra npegoctaBnseTcs YNOfHOMOYEHHbIM OPraHoOM.

Mo®L| yyacTteyeT B npegoctaBneHnn MyHULUUNansHom ycnyr B YacTtu:

- NHPOPMUPOBAHUA O NOPAAKE NPELOCTABEHNS MyHULUNANbHOW YCyru;

- nMpuema 3afBneHud U [OOKYMEHTOB, HeobxoaumblXx ANna NpedocTaBrieHus
MYHULMNaNbHOW yCcnyru,

- BblJau4u pesynbsrarta npefocTasBneHns MyHuununansHom yenyru.

B npepoctaBneHun MyHMUMNANbLHOM  YCNyrM B pamMKax MEXBEOOMCTBEHHOIO
UHOPMAELIMOHHOMO B3anMOLENCTBIUS y4aCTBYHOT:

1. OpraH 3anucy akToB rpaxkgaHckoro coctosaHus (3AIC);

2. ObpasoBaTtenbHas opraHn3auus;

3. MeguumnHckue yupexaeHns (NONUKNNHUKA);

4. YnpaBneHue coumanbHon 3aliTbl HaceneHus;

5. LleHTp 3aHATOCTM HaceneHus.

3adBuTeNb Brpase NofaTb 3adBIEHWE Ha Bbigady NyTEBKWM HA OpraHU3auuio OTAbIXa,
O3[0POBNEHUA U 3aHATOCTW feTeln n AoKyMmeHTbl ¢ nomowlbto ENNY, PIITY (npwu
HaNnMYnmn TEXHNYECKON BO3MOXHOCTH).

3anpewaetca TpeboBaTb OT 3asBUTENA OCYLLIECTBNEHUS LENCTBUIA, B TOM 4ucne
corrnacoBaHuit, HeobXoANMbIX AN NONYYEHUS MYHULUNANbHOW YCIyr U CBA3AHHbIX C
obpalleHnemM B MHble roCyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO cCamoyrpaBreHus,
OopraHu3auumn, 3a WUCKIMIOYEHUEM MONyYeHUs YCryr, BK/IOYEHHbIX B NepeyeHb YCryr,
KOoTopble HABNAOTCH HeobxoguMbiMn 1 obsA3aTenbHbiMU AN NpegocTasreHns
MYHULUMNANbHOW YCAyru,



2.3. Pe3ynbTaTom NpefocTaBneHns MyHULMNansHom ycnyru.

PesynbTaToM npegocTaBneHns MyHUUMnansHoOn ycnyri aBnseTcs:

- opraHusauua oTAblXxa U 0340POBMIEHUS AeTe B MyHULMNanbHbIX 0BpasoBaTenbHbIX
yUYpEXOEHNNAX, B YYPEXKAEHUSX OTAbIXa U O300POBIEHNA AETEN;

- MOTMBMPOBAHHbLIN O0TKa3 B NpefocTaBneHnmn yenyru.

PesynbTaToM OKasaHusi MyHUUMNANbHOW YCNyru fBRSETCA npegocraBrneHne (otkas B
NnpeaoCcTaBrneHnn) OTAbIXa, 0300POBNEHUA W 3aHATOCTM AeTen B narepAax AHEBHOro
npebbiBaHus, narepsax Tpyaa W oTabixa, B 3aropofHbIX 0300POBUTENbHbLIX narepsax u
CaHaTOPHbIX 03[0POBUTENbHbLIX YYPEXKAEHUSAX KPYrNOroANUYHOro AencTBus OeTAM
MyHMLMNANbHOro 06pa3oBaHnsA B NEPUOA NETHUX KAHWUKYM, @ UMEHHO:

- opraHmMsaumsa oTabiXxa U 0340POBIEHMA AeTEl B 3aropofHbIX 0340POBUTENbHbIX
narepsx;

- opraHusauus oTAbiXxa W 0340POBMEHNs OeTel B 034OPOBUTEMbHbIX Mnarepsax c
OHEBHbIM NpebbiBaHNEM OETEN,;

- opraHuMsauus OTAblXa U 0340POBMEHUS AETEN B MHOTOLAHEBHbIX TYPUCTUHECKUX
noxogax;

- opraHusaums oTabixa 1 0340POBNEHNS AETEN B narepsax Tpy4a n oTabixa.
PaspelueHne Ha npeaoCTaBfieHWE MyHUUMNANbHOW ycnyru (OTKas B Bbigade),
paspelleHne Ha MpefocTaBfeHne MyHUUMnanbHOW ycnyrn Bblgaetca B dopme
3NEeKTPOHHOTo AokyMeHTa nocpegcteom ENTY, PIIY, nognucaHHOro 3SneKTPOHHOW
noAnuCbIO (NPU HanmMYnM TEXHUYECKOW BO3MOXHOCTM), B Clydae, ecrni 3TO yKa3aHo B
3aABNEHMM O Bblaye paspelleHus Ha npenocTaBlieHne MyHULUNanbHOW YCNyru,
HanpasneHHom Yepes EMIY PITY.

2.4, Cpok npegocTaBfeHUs MyHMUMNANbHOW yCyrM CocTaBnAsieT C MOMEHTa
obpalleHns 1 40 MOMeEHTa NonyyYeHns pesynbrtaTta 3asBuTenem:

- opraHusauus OTAblXxa W 0300POBMNEHUA AeTeN B 3aropofHbiX 0340POBUTENbHbIX
narepsix 7-12 gHem;

- opraHusauusi OTAblxa W O0340POBMEHUS [AeTel B 0340POBUTENbHLIX Narepsax C
OHeBHbIM npebbiBaHnem AeTtert 18 gHENr, B OCEHHUE U BECEHHWUE KaHWKYMbl 7 OHEN;

- opraHusaums oTgblxa W O340POBMEHUS OeTEN B MHOFOOHEBHbLIX TYPUCTUYECKUX
noxogax He meHee 5 gHen:

- OpraHusauus oTAabixa v 0300OPOBNEHNA AeTeln B narepsax Tpyaa u otabixa 10 pabouunx
OHen.

Cpoku npepocTaBneHns ycnyri MoryT UBMEHSTLCA, B CIlyYae U3MEHEHUS HOPMaTUBHO-
NpaBOBbIX aKTOB.

B cnyyae nopgaun gokymeHnTtoB B MOL| cpok npenocTaBneHnss MyHULMNanbHOW yecnyri
NCYMCNAETCA CO OHA NMOCTYNIEHUSA B YNONTHOMOYEHHbIN opraH 4oKymeHToB u3 MOLI.
MpuocTaHOBNEHUE MNPEAOCTABNEHUS MYHULMNANbHOA YCAYrM  3aKOHO4ATENbCTBOM
Poccurickon ®egepauun He NpeaycMOTPEHO.

2.5. TlepeyeHb HOPMaTVBHbIX MPABOBbIX AaKTOB, PErynMpyLWMX npenocTaBneHne
MYHULUMUNANLHOW yCcnyrn (C ykasaHWeM UX PEKBU3UTOB U UCTOYHUKOB OUUMANBHOrO
onyornuKoBaHus), pasmelleH Ha oduumanbHOM caiTe YNonHOMOYEHHOro opraHa, B
denepansHom peectpe, Ha EMIY, PMATY.

YNonHOMOYEHHbIN opraH obecneyvMBaeT pasMelleHne U akTyanusauui nepeyHs
HOPMATWBHbLIX MPaBOBLIX aKTOB, PErynupyowmMx npefocTaBfieHne MyHULMNanoHom
ycnyru, Ha CBOeM oduumanbHOM CcalTe, a Takke B COOTBETCTBYHOLLUEM pasgene
enepansHoro peectpa.

2.6. VcyepnbiBalowmini nepeyveHb [OOKYMEHTOB, HeOOXOAUMbIX B COOTBETCTBUU C
3aKoHOAATENbHbIMKM UK UHBIMW  HOPMATMBHbLIMKM  NPABOBLIMKM  aKTamu  Ans
npenocTaBNeHns MyHULUNANLHOW yCryru, ycrnyr, Heobxogumbix 1 oba3aTenbHbIX Ans
NPenocTaBneHns MyHULMNAanNsHOM yCnyri.

2.6.1. VcyepnbiBalomin nepeyeHb OOKYMEHTOB, HEOOXOAMMBIX ANA NpenocTaBlieHns



MYHULIMNANbHOW YCMyri.

2.6.1.1. [JokyMeHTbI, MpefocTaBnsemMble NMMYHO 3asBUTENEM:

- nacnopT rpaxgaHuHa P®;

- 3asBMeHne O BblaeneHun nyTeBku (No dopme cormacHo npunoxexuto Net K
HaCTOSILLIEMY aAMUHUCTPATUBHOMY PerflamMmeHTy, fariee no TeKCTy — 3asBlieHne),

- KOnus cBUeTenbCcTBa O poXaeHnn pebenka, ana geten craplle 14 net — konws
nacnopTa;

- cnpaska C Mecta y4ebbl (Ons ydpexaeHuid JOMOoMHWUTENbHOro obpasosaHns
neten);

- KOMUS  OOKYMEHTa, YAOCTOBEPAIOLLEro nWYHOCTb  poauTens  (3aKOHHOTO
npeacraBuTens);

- crpaska ¢ MmecTa paboTbl poanTens (3akoHHOro ﬂpeD,CTaBVITeJ'Iﬂ)

- crnpaBKa C MecTa XuTenbcTea pebeHka,

- MEeOMULIMHCKaA CrnpaBka O COCTOSHMM 3040poBbs pebeHka, BblgaBaeMas
yupexneHnueMm 3gpasooxpaHeHuss (popma Ne 070/y-04) — p4gns caHaTopHbIX
0340pOBUTENBHbBIX YUPEXAEHNNA.

2.6.1.2. [JononHuTenebHO NbroTHbIE KaTeropuu NpegcrasnaoT crneayroLlme AOKYMEHTbI:
2.6.1.2.1. ona geten, Haxo4ALWMXCA NOA ONEKOW U B MPUEMHbIX CEMbAX:

- KOMWS NOCTaHOBMEHWA oOpraHa MECTHOro camoynpaslieHus, MNOATBepKAatoLlero
cTaTyc OMnekyHa Wunu MpUeMHOro popuTens; (OOKYMEHT MOXeT ObiTb NofiyveH npwu
BHYTPVBEAOMCTBEHHOM B3aUMOAENCTBUN);

- KONWs TPyOOBOW KHWXKKK, NMBOo cBefeHns 0 TpYAOBOW AeATENbHOCTY (415 ONEKYHOB U
NPUEeMHbIX poguTenen (B cnyyvae, ecnu oHu HepaboTarowme NEHCUOHEPD!).
BbllweykasaHHble JOKYMEHTbl HAaXOAATCA B OTAENe Oneku u noneymtenscrsa n MOryT
ObITb MOMAyYeHbl Kak MO BHYTPUBEAOMCTBEHHOMY B3aWMOLENCTBUIO, Tak W OT
3aaBuTens.

2.6.1.2.2. [Ins peten n3 cemein, UMELLNX JOX0S HUXE NPOXKUTOYHOrO MUHUMYMA:

- CnpaBka 13 ynpaBneHus coumanbHON 3aLlMTbl HAceneHus, NoATBepKAaoLLan AaHHbIN
counarnbHbI CTaTyC CEMbN.

2.6.1.2.3. [Ins HepaboTawwmx pogutenen:

- KONWS TPYL0BOW KHMKKKN NTMDO cBeaeHus O TpyJ0BON AEeATENBHOCTH.

2.6.1.2.4. [Insa peten-nHBannaos:

- KoMnus yooCTOBEPEHUs nHBanuaa.

2.6.1.2.5. [Ins peteit ns cemeint 6e3paboTHbIX rpaxaaH.

- [OOKYMEHTbl, KOTOpble 3anpawmBalTCa MNC KaHanam MeXBEeAOMCTBEHHOrO
3MNEeKTPOHHOTO B3aMMOAEWCTBMSA: CNpasBku, NOATBepxpawuwme cratyc 6e3paboTHoro
rpaxkgaHunHa (ana oboux pogutenen).

3asdBuTENL HapsAy C  KOMWSIMU  NPenoCTaBfsieT OpurMHanbl  LOKYMEHTOB AN
BU3yarbHOIo CIUYEeHNs cneumanucTom ynosHOMOYEHHOIO opraHa.

2.6.2. [Ana npenocTtaBneHus YyacTudHowm onnatbl U YaCTUYHON KOMMEHCALUMX CTOUMOCTH
NyTEBOK opraHusauuaMu ©U  NpegnpuatnaMu  npefocTaBnalnTcd  cregytolme
AOKYMEHTBI:

- KOMua CBWAETEeNbCTBA O MOCTAHOBKE HOPUAUYECKOro NULa Ha yyveT B HarnoroBom
opraHe, 3aBepeHHas PyKOBOLUTENEM;

- CNUCOK JeTeil, HanpasnseMblX Ha OTAbIX W 0300POBMEHUE Ha OyMakHOM W
SMEKTPOHHbLIX HOCUTENSAX;

- cnpaBska ¢ mecTa y4ebbi;

- Konua  nNnatéxXHOoro Mnopy4YeHus, 3aBepeHHas opurnHanom nedvatu OaHka,
noaresepxaarowiaa Mpov3BefeHHYI0 AEHEXHYI0 onepaumio WM KOMus KBUTaHUWK,
3aBEpeHHast opuriMHanom neyaTu opraHv3auuy, NoAaBLUE MYTEBKY B OpraHU3auuto
OTAbIXa W 0340POBNEHNS aeTen;,

- KOMuu JOroBOpoOB Ha NPUOBPETEHHbIE NYTEBKY;



- KOMUsSi CBUAETENbCTBA O pOXAeHUUN pebeHka;

- Konua nacnopTta pebeHka (nocrne gocTmxkeHusa 14-neTHero Bo3pacra);

- KONuMsA nacnopTta poauTens (3akoHHOro npeacrtasuTensd — cTp. 2, 3, 5)

- Konust obpaTHoro TanoHa OT AOKyYMeHTa (NyTeBKU B 3aropoHbl narepb, cCaHaTopun un
T.N.), KOTOpas ABMAETCA UMEHHbIM LOKYMEHTOM C HOMEPOM U NepUoAoM npebbiBaHus,
noaTBepXxaanLWwmMm oTabliX pedeHka B opraHmM3aunm oTAblxa 1 0300pOBreHNs AeTeu;

- MEAMLMHCKYHD CnpaBKy O COCTOSHMM 300poBbs  pebeHka, BbloaBaemylo
COOTBETCTBYHOLUMMU yuYpexaeHnamm sapasooxpaHeHus (dpopma Ne 070/y-04);

- MHdopMauua Ons nonyvYeHus CPeAcTB Ha YacTMYHYH KOMMEHCcauuto CTOUMOCTHU
NyTEBOK B 0340poBUTENBbHbIE yypexaeHus ([punoxeHune 5 K HacToAleMy
afMUHUCTPATUBHOMY pErnameHTy).

BbllenepeyncnerHble  OOKYMEHTbI NPEAOCTaBMNSATCS  3asBATENEM NWYHO, 3a
UCKITKOYEHNEM KOMUA CBUAETENLCTBA O MOCTAHOBKE KOPWMAWYECKOro Nnuua Ha yveT B
HarnoroBoM opraHe. [daHHbii OOKYMEHT [OrkeH ObiTb 3anpoweH Mo KaHanam
MEXBELOMCTBEHHOIO B3aUMOAEWCTBUS, OAHAKO MOXeT OblTb NpefocTaBneH Mn4HO
3asBuTENEMm.

2.7. YNONMHOMOYEHHbIN oOpraH He BrApaBe TpeboBaTb OT 3asBUTENd WUNIKU  €ro
npegcTaBuTens:

1) npegcrtaBneHns LOKYMEHTOB U MHOpMaUUU WNu OCYLUECTBNEHMS LOEWCTBUR,
npeAcTaBneHne Wnu OCYLWEeCTBNEHNEe KOTOPbIX HEe MPefyCMOTPEHO HOPMaTMBHbIMU
NpaBoOBbIMU  akTamu, PeryupyowmnumMm OTHOLLUEHWUS, BO3HMKAKLUME B CBA3M C
npenocTaBneHnemM MyH1LmMNanbHOW YCNyru;

2) npeacTaBneHnsa AOKYMEHTOB U MHOPMaLMKN, KOTOPblE HAXOASATCA B pacnopsiKeHuu
OpraHoB, NpPefoCTaBMnALWUX roCyLapCTBEHHbLIE YCNYrK, OpPraHoB, MPenoCTaBAOLLMX
MyHUUMNANbHbIE  YCMYIW, WHbIX TOCYAAPCTBEHHbLIX OPraHoB, OPraHoB MECTHOro
camoyrnpasneHusa nubo noaBefoOMCTBEHHbBIX FOCYAAPCTBEHHbIM OpraHamMm Mnn opraHam
MECTHOro caMOynpaBfneHWs OpraHusauui, Y4yacTBYLWMX B MNPEeLoCTaBNEeHUN
MYHULMNANbHON ycrnyru, B COOTBETCTBUM C HOPMATUBHbIMU MNPABOBLIMU aKTamu
Poccuinckon ®egepauuu, HopmaTUBHBIMU NpaBoBbIMU akTamu Kemeposckon obnacTu -
Kysbacca, MyHuuunanbHbIMU MPaBOBbIMW akTamu, 3a WCKMYEHMEM [LOKYMEHTOB,
BKIMIOMEHHbIX B OMpefeneHHbln 4vacTtbto 6 cratbn 7 PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-03 «O6 opraHusaumm nNpefoCTaBMEHNA TOCYAAPCTBEHHbLIX W
MyHUUMNanbHbIX ycnyr» (fanee - ®depepanbHbin 3akoH oT 27.07.2010 Ne 210-03)
nepeyYeHb JOKYMEHTOB;

3) ocyLllecTBneHus n[EenWCTBUiA, B TOM YMCNE COrnacoBaHWi, HeobXoAuMbIX A
MonyyYeHuss MyHUMUMNANbHOW  YCIYMM U CBSA3aHHbIX €  obpalleHMeM B UHble
rocyfgapcrBeHHble OpraHbl, OpraHbl MECTHOro camOynpaBsfieHus, opraHusauuu, 3a
UCKMIOYEHMEM NONyYeHWs yCryr W MONyyYeHUs [OKYMEHTOB U uHopmMauuu,
npefocTaBnsemMblx B pesyrbTaTe npefoCcTaBneHus Takux YCNyr, BKIOYEHHbIX B
MNepeyveHb ycnyr, KOTOpble HABMASAKTCA HEOOXOoAMMbIMKM UK obsA3aTenbHbIMKU  A5iS
npefocTaBNeHns MyHULMNanbHbIX YCyr;

4) npeacTaBneHns OKYMEHTOB M UHOpMaLMK, OTCYTCTBME U (MNK) HEAOCTOBEPHOCTb
KOTOPbIX He yKasbiBaliMCb MpU MepBOHaYanbHOM OTKase B MNpUEME [OKYMEHTOB,
HeobxoAuMbIX A4NA NPefoCTaBneHnsa MyHMUMnaneHon ycnyru, nubo B NnpefocTaBneHum
MYHULMUNANbHOW YCryrn, 3a UCKMIOYEHNEM CreayoLnX Cry4yaes:

a) Uu3MeHeHue TpeboBaHWA  HOPMATWMBHbLIX MNPAaBOBbIX aAKTOB, KacawLmxcs
npenocTaBNeHna MyHULUUNansHOW ycnyru, rnocne nepBoHayYanbHON Nogayn 3asiBreHns
O NpefoCTaBEHNN MyHULMNANBHON YCRYTH;

0) Hanunyue owwubok B 3asiBfleHUM O NPefocTaBNEHUU MYHULMNANBHOW YyCcnyru u
AOKYMEHTax, MOAaHHbIX 3asiBUTENEM [MOcCMe nNepBOHa4yanbHOrO OTKasa B Mpueme
AOKYMEHTOB, HeoOXoAuMbIX ANA NpefoCTaBfneHus MyHuumMnanbHoW ycnyrn, nubo B
npefocTaBNeHn MyHULMNANBEHOW YCIYTU N HE BKITHOYEHHbIX B NPEACTAaBIEHHbIN paHee



KOMMSIEKT JOKYMEHTOB;
B) UCTEYEHME Cpoka AeWCTBUSA [OOKYMEHTOB WM WU3MEHeHWe uHgopmauun nocne
nepBoHaYanbHOro oTKasa B NpuMemMe AOKYMEHTOB, HEOOX0oauMbIX AJ1R NpefocTaBneHuns
MyHULMNansHoM yenyru, nubo B npegoctaBneHu MyHuLmMnansHon yenyru;

r) BblSIBNIEHUE OOKYMEHTaIbHO NOATBEPXAEHHOrO hakTa (Npu3HakoB) owMBOYHOro Unu
npoTmeonpaBHoro  gencreus  (6e3gencrTemsg)  OOSPKHOCTHOrO  nvba  oprala,
NpenoCcTaBSOLLEro MyHULMNANbHYO YCNYTy, MyHULMNAanbHOro cnyxatlero, paboTHuka
MO®Ll npu nepBoHayanbHOM OTKase B Npueme [OOKYMEHTOB, HeOoOXoAuMbIX And
NpenocTaBNeHns MyHULMNansHoW ycnyru, nubo B nNpefocTaBleHUun MyHUuLMnanbHon
ycnyrm, O 4Yem B MNUCbMEHHOM BuAEe 3a MNOANUCBbID PYKOBOAMTENS opraHa,
NPeaocTaBNAlLWEro  MyHMUMNANbHYO  yCnyry, pykoBoauTens Mo npwm
nepBOHa4yanbHOM OTKa3e B npueme OOKYMEHTOB, HeoOXoAnMbIX ANs NpefocTaBneHus
MYHULMNAnbHOM YCNyru, yBEAOMNASTCS 3aABUTENb, a Takke TIPMHOCATCA U3BUHEHUS 32
AOCTaBNeHHble HeynobcTRa.

5) npepoctaBneHns Ha OymMaxHOM HocuTene [AOKYMEHTOB W UHopmaumu,
9MNEeKTpOoHHble obpasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2
yactn 1 ctaten 16 PepepansHoro 3akoHa ot 27.07.2010 Ne 210-03, 3a UCKNOYeHeM
Cry4yaeB, €CNN HaHeceHue OTMETOK Ha Takne OOKYMEHTbl MO0 UX N3bATUE ABIAETCA
HeobxoavMbIM YCIOBMEM NPEAOCTaABNEHUS FOCYAApPCTBEHHON UMM MYyHULMNANbHOW
YCIYru, U VHBIX Cry4Yaes, YyCTAHOBMEHHbIX ddedepasnibHbIMU 3aKoHaMU.

2.8. VcuyepnbiBaloWwun nepeyeHb OCHOBaHWIA Afs OTkasa B MpuemMe [LOKYMEHTOB,
HeobxoauMMbIX ANA NPefoCTaBneHNst MyHULUMNAanbHOR yCyru.

WcuepnbiBalowmii nepevyeHb OCHOBaHWIA [AN8  OTKasa B Npueme LOKYMEHTOB,
HeobXxoaMMbIX ANA NPpeAoCTaBNEHNss MyHULMNANbLHON YCAyrn:

- OTCyTCTBME Yy 3asiBUTENEen npaBa Ha MNONyYeHUe MyHuuunanbHOW ycryru B
COOTBETCTBUM C AENCTBYIOLUMM 3aKOHOAATENIbCTBOM,

- BblsiBNeHWe (akToB NpefocTaBfieHns 3aBeAOMO FOXHbIX M (MN) HEAOCTOBEPHbIX
CBEEHWN;

- HE NONHbIN 06bEM NakeTa AOKYMEHTOB ANA NPeAoCTaBNeHns MyHULUMNanbLHON yenyru;
- B obpalleHun oTcyTCTBYET hamunus 3asaBUTensd, NMYHas NoAnuch, NOYTOBLIN agpec,
Mo KOTOPOMY A0SmKeH BbITb HanpaBneH OTBET,

- TekcT obpalleHus He noggaeTcs MNPOYTEHU0, O Yem coobliaeTcs 3asBuUTEno,
HanpasuslleMy obpalleHve, ecnu ero amunng v nNoyvToBbIN afpec noaaarTcH
NPOYTEHMIO;

- OTBET He MOXeT OblTb faH ©e3 pasrnaweHus CBefeHUNn KOHUAEHUMaNbHOro
Xapaktepa, B TaKOM cry4yae 3asBuTento coobLliaeTca 0 HEBO3MOXHOCTU AaTb OTBET MO
CyLLIeCTBY NOCTaBMNEHHOrO B HEM BOMPOCa B CBA3WU C HEAOMYCTUMOCTbIO pasrnaweHus
YyKa3aHHbIX CBEEHWI;

- obpalleHne He COAEPXUT BOMPOCHI, Kacawwmecs MPUMEHEHUS MYHULMUMANbHbIX
MpaBOBbIX AKTOB, O YEM YBEAOMITAETCS 3asBUTENb, HaNpaBuBLLWIA obpaLleHue;

2.9. WNcuepnbiBaownin nepedyeHb OCHOBaHWUA ANA MPUOCTAHOBEHUS U (AMNMK) OTKasa B
npefocTaBneHNN MyRULMNANsHOM YCITyTn.

lNpuocTaHoBNEHME nNpPefoCTaBNeEHNs MYHUUMNANbHOW YCNyrn 3akoHoZ4aTeNnLCTBOM
Poccuinckon Gegepaumm He npesyCcMOTPEHO.

2.9.1. YNONHOMOYEHHbI OpraH OTKa3blBaeT B Bblgaye paspelleHus Ha OKasaHue
MYHULMNanbHOW ycnyru B cnyvae, ecnu:

- OTCYTCTBYIOT AOKYyMEHTbl, NpPedyCMOTPEHHble nyHKTOM 2.6.1 HacTosLero
aAMWHNCTPATUBHOIO pernameHTa;

- obHapyxeHne akta He0OOCHOBAHHOIO MONYYEHUS MyHULUNANLHOW YCryru;

- UBMEHEHWNE 3aKoHoAaTeNbCTBa, YCTAHOBUBLLETO MyHULMNANbHYIO YCIyry;

- OTCyTCTBME BIOOXKETHBIX CPEACTB.

HenonyyeHne nnm HeCBOEBpPEMEHHOE MNONyYeHWe AOKYMEHTOB, yKa3aHHbIX B MYHKTE



2.6.1 aAMUHNCTPATMBHOIO pernameHTa v 3anpoLUeHHbIX B rocyJapCTBEHHbIX OopraHax,
opraHax MeCTHOro camMoyrnpaBreHvsi U NOABEAOMCTBEHHbIX rOCYAapPCTBEHHBIM OpraHam
UNN opraHam MeCTHOrO camoynpaBsfeHWUs OpraHn3auusix, B PacropsXeHUn KOTOPbIX
Haxo4ATCS yKasaHHble AOKYMEHTbl, HE MOXET SABMATbCH OCHOBaHWEM AN oTkasa B
Bblgaye paspeLLeHnss Ha oKkazaHne MyHULUNanbHOm ycnyri.

OTka3 B Bblgaye paspelleHVss Ha MyHULMnanbHyl YCrnyry MOXeT ObiTb OCropeH
3aaBuTENEM B cygebHOM nopsaake.

WcuepnbiBawlumii  nepevyeHb OCHOBaHUWA  ANS  MpekpaweHua npenocTaBneHuns
MYHULIMNANBbHOW YCryru:

- HapyLuleHne pebeHkoM npasus npebbiBaHns B 0300POBUTENBHOM YUPEXKAEHUN;

- N0 COCTOSAHUIO 340POBbS;

- M0 3a8BNEHUNIO poanTenen.

2.11. MNopsagok, pasmep U OCHOBaHUA B3UMaHUS I'OCY,ELapCTBeHHOM MOLLMMHbLI U UHOWN
nnaTbl 3a NpeaocTaBieHne MyHULUNANLHOW YCryru.

MpepocTaBneHne MyHULMNANbHOM ycryrn ocyLecTanseTcs becnnaTHo.

2.12. Topsigok, pasmMep M OCHOBaHUs B3WMaHUA Mnatel 3@ npeaocTasBrieHne ycnyr,
HeobxoauMmbix W obasaTtenbHbIX AN NPeAoCTaBNEeHUs MyHUUUNanbHOW  YCnyru,
BKIOYasa nHopMaumio 0 METOAMKAX pacyeTa pasMmepa Takon nnathbl.

MyHuymnansHas ycnyra npefoCcTaBnaeTCs YMNOMHOMOYEHHbIM opraHom,
OCYLLIECTBMAETCA W3 POAMTENbCKON NnaTtbl B O340POBMUTENbHbIX Narepax C AHEBHbIM
npebbiBaHMeM, opraHnM3oBaHHbIX Ha 6ase obuieobpasoBaTenbHbiX, 0Opas3oBaTenbHbIX
yupexgeHnin u ydpexaeHnin 4ononHUTENbHOro obpasoBaHuns. CtoumMocTb nyTeBKK
(Ha NuTaHWe geTen n Ha pasBUTME MaTepuaribHO-TEXHUYECKON Baskl yypexxaeHuns, ans
opraHusauum oTAblXxa W 03J0POBNEHUA [eTen) YCTaHaBNUBAETCA Kaxabii rof
noctaHoBneHvem Konnernn agmMumHucTpaumm TSHXXKMHCKOro MyHuuunaneHoro okpyra «O
NOArOTOBKE W MPOBEOEHUN OTAbIXa, O34AOPOBMEHUS W 3aHATOCTW AeTel LUKOSMbHOro
BO3pacTa B TSHXXUHCKOM MYHULMNANBbHOM OKpyre».

OT yacTu4yHoW onnaTbl, YaCTUYHOW KOMMEHCcauun CpeacT8 U poaUTENbCKOW mnnaThbi
ocBoboxaatoTcs:

- feTu-nHBanuabl,

- 0eTW N3 CeMEN C JOXOA0M HUXKE NPOXUTOYHOrO MUHUMYMA,

- AeTn 3 cemen BexXeHUEB 1 BbIHY>XAEHHbIX NepeceneHLues,

- AeTn n3 cemen 6e3paboTHbIX rpaxaaH;

- AeTu rpaxaaH, NoABepriinxca BO3AEeNCTBUIO pagunaunn scneictene 4epHobblbCcKon
KaTacTpodbl,

- getm paboOTHMKOB  oOpraHW3auuini  yronbHOW,  FOPHOPYOHOW,  XMMWUYECKOMW,
MEeTannypruyeckon MPOMbILLNEHHOCTM W UHbIX PabOTHMKOB, MNOrMOLIKX (YMepLuux,
nponasLunx 6e3 BecTu), NocTpadaBLUNX-B pe3yfnbTaTe aBapuil, HECYACTHbIX Criy4aeB Ha
NPOVN3BOACTBE;

- aetu paboTHMKOB (coTpygHuKoB) nogpasgeneHumn BOEHU3NPOBAHHbIX
ropHocnacaTesnbHblX Yactel, normbwmx (ymepwwmx, nponaswmx 6e3 BecTu),
noctpagasluMx B pesynbTate aBapui Ha yrnefobbiBawWMX W FOPHOPYAHbIX
npeanpusaTusXx;

- OETW, Y KOTOPbIX OAMH U3 poauTenen, NPoOXoAMBLLUA BOEHHYI cnyxby, cnyxOy B
opraHax BHyTpeHHux gen, cucteme MYC Poccun, nornd (nponan 6e3 Bectun) unu cran
WUHBaNMOOM Mpu NCNoNHeHUn cnyxebHbix 06a3aHHOCTEN;

- OEeTU-CMPOTbl W AeTun, ocTasLumecs De3 noneyeHus poguTenen, Haxogsdwmecs nog
ONEKOW U B MPUEMHbIX CEMbAX, OMEKYHbl U NMPUEMHbIE POOAUTENN KOTOPLIX ABMAKOTCSA
HepaboTaLMMN NEHCUOHEpaMU,

- 1eTn U3 ceMeil BeTepaHoB DOEBbIX AENCTBUN;

2.13. MaKcumanbHbIl CPOK OXWMAaHWUs B odepegu npu rnogade 3anpoca o
npeaocTaBeHnt MyHUUMNanbLHOM YCryrn, yCryri opraHu3auuu, y4acTBYHOLIEN B ee
npenocTaBneHnn, 1 Npu nofyvyeHuyn pesynbrarta NPefocTaBfeHus Takux YCnyr He
AOJDKEH NpeBbIlWaTh 15 MUHYT.

2.14. Cpok W nopsAoK peructpauuy 3anpoca 3asBuTeENss O MNpefocTaBleHuu



MYHULMMANbHOW YCryri, yCryri opradnsaguu, y4acTBylwWwen B ee npencrasneHn, B
TOM YUCNE B 3NEKTPOHHON dhopme.

3asBneHve (yBedomneHue), nNpPeACTaBrNEHHOe 3asBUTENeM Jnn4Ho nmbo  ero
npeacTaBUTeENemM, pPerucTpupyeTca B YCTAHOBIIEHHOM MNOpsAKe B YNONHOMOYEHHOM
opraHe B TedeHue 15 MUHYT C MOMEHTaA MOCTYMNEHNs Takoro 3asiBreHus
(yBepomneHnus) B feHb obpatyeHunsa 3aasutena nubo ero npeacrasutens.

3asiBneHve (yBegomnenue), npeacraBneHHoe sassutenem nubo ero npeacraBuTenem
yepes MOL|, pernctpupyeTcs B yCTaHOBMEHHOM NOpSAKe YNONHOMOYEHHbBIM OPraHoM B
JeHb noctynneHusa ot MoL.

3assneHune, MoCcTynuBLUEE B 3MeKTPOoHHOW dopme Ha EMMY, PMATY (npu Hanu4yuu
TEXHUYECKON  BO3MOXHOCTM),  PEerucTpupyetTca B  YCTAHOBMEHHOM  MOpPsAke
YMONMHOMOYEHHbIM OpraHoM B JeHb ero TMoCcTynneHus B cnyyYae OTCYyTCTBUS
aBTOMaTU4eCKOW perucTtpaumm 3anpocoB Ha PIIMY. 3assneHue, noctynueliee B
Hepabo4ee BpeMs, PperucTpmpyeTcsa B NepBbii pabounii AeHb.

2.15. TpeboBaHus K MOMELUEHUAM, B KOTOPbIX MPEeAOCTaBNSEeTCS MyHUUuMNaneHas
ycnyra, X 3any oXupaHusa, mectam [Ans 3anofiIHEHUS 3anpoCcoB O NpPenocTaBneHuu
MYHULIMNAnNbHON yCnyru, WHopMaLMOHHbIM CTeHAaM ¢ obpasuamu Ux 3anofiHEHUS U
nepeYvyHem JOKYMEHTOB, HeOBXOAMMbIX ANSA NPefoCTaBNeHna MyHMLMNANbHON YCNyri, B
TOM 4ucre K obecrneyeHuro [OCTYMHOCTU AfS WHBANUOOB YyKasaHHbIX OOBEKTOB B
COOTBETCTBUMN C 3aKoHogaTtenbcTsoMm Poccuitckon Pefepaumn 0 couunanbHON 3awmTe
NHBaNINO0B. \

2.15.1. lNomeLweHnsa ynonHOMOYEHHOro opraHa Ans npefoCTaBneHns MyHuLmMnanbHom
YCIyr pasmeLLaloTcs Ha NepBoOM 3Taxe 3aaHund, 06opyaoBaHHOrO OTAENbHLIM BXOAO0M,
nmbo B OTAENbHO CTosAWEM 3gaHuu ans cBobogHoro gocTtyna  3asiBUTEnen.
MNepeasuxeHve No NOMELUEHUSIM YNOSTHOMOYEHHOIO OpraHa, B KOTOPbIX NPOBOAUTCS
npuem 3asBNEHUs U OOKYMEHTOB, He LOSKHO cOo3fdaBaTb 3aTpygHeHun Ang nuy c
OrPaHUYEHHbIMM BO3MOXHOCTAMU 34,0POBbLS.

[Mpy pacrofiokeHnn MOMELUEHNA YMOMHOMOYEHHOrO OpraHa Ha BEPXHEM 3Taxe
crneunanncTbl YNnONHOMOYEHHOIo opraHa obasaHbl OCYLLECTBNATL NPUEM 3asBuUTenen
Ha NepBOM STaXe, ecnim NO COCTOSHUIO 300P0BbA 3aABUTENb HE MOXET NOAHATLCA MO
necTHuue.

Ha TeppuTtopuun, npunerawowien K 3gaHUo YynonHOMOYEHHOrO opraHa, OpraHu3ytTcs
MEecCTa Ans NMapKoOBKW aBTOTPAHCMOPTHbLIX CPeAcTB, B TOM yucne Mecta Ans napKoBKu
aBTOTPAHCNOPTHLIX CPeACTB MHBanuaoB (He meHee 10 NPoUEeHTOB MECT, HO HE MeHee
O4HOro MecTa), JOCTYN 3asBUTENEN K NAapKOBOYHLIM MecTaMm sBnseTcs becnnaTHbIM.
[MomewleHne ynNoONMHOMOYEHHOrO oOpraHa Aana npuema 3aasutenen obopyayeTtcd
UHPOPMALIMOHHBIMA CTEHOAMU, Ha. KOTOPbIX pasmellaeTcd dopma 3asiBfeHus C
obpasuom ee 3anofnHeHMs U nepedyeHb [OOKYMEHTOB, HeobXoAuMbix  Ans
npegocTaBneHns rocyaapCcTBEHHON YCNyrn.

MomelleHnss, B  KOTOPbIX OCYLIECTBAATCH AeWcTBuMs no  NpefocTtaBneHuio
MyHUUMOAneHOW ycnyrk, obecnednBalroTCA KOMMblOTEPaMK, CpeacTBamMn  CBA3WN,
BKIIOYAA AOCTYN K WMHPOPMAUMOHHO - TerneKOMMYHUKaUWOHHON ceTu «UHTepHeT»,
OpPrTeXHUKOR, KaHUENAPCKUMM  NMPUHAANEXHOCTAMMU, NHPOPMALMOHHBIMK U
CNpaBoOYHbIMKM MaTepuanamu, HarnsgHon wHpopmauuen, CcTynbaMn U cTonamiy,
cpeacTsamMm MOXapOTYLUEHUS U  OMOBELLEHWS O BO3HWKHOBEHUU Ype3BblHaiHOW
CuUTyauun, AOCTYNOM K pervoHanbHOW CUCTEME MEXBEOOMCTBEHHOIO 3NEeKTPOHHOro
B3anUMOJENCTBIUSA, a Takke obecnednsaeTcs 4OCTYNHOCTb AMA MHBANNAOB K yKa3aHHbIM
NMOMELLEHMAM B COOTBETCTBUM C 3akoHogdaTensctsom Poccuiickon ®epepauun o
coumanbHOW 3amuTe NHBanuaos.

3an oxugaHdusa, MecTa a5 3anofiHeHUs 3anpocoB M Nprema 3assuTtenert odopyayoTcs
CTYNbAMU, U (UNK) KpecenbHbIMU CEKLMAMMU, U (M) CKaMbAMU.

NHdopMaLUoHHbie — Matepuanbl,  NpeAHasHadYeHHble  Ansa  MHQOPMUPOBaHUA
3asBUTENein 0 NOPsSAKE NPEeAOoCTaBNeHMA MYHULMNANLHOW YCnyry, pasMeLlaloTes Ha
UHPOPMALMOHHBIX CTEHAAX, PACMONOXEHHbIX B MecTax, obecneunsaromx AOCTyn K
HUM 3asgBuTenell, 1 OOHOBNSKOTCS NPU M3MEHEeHUWN OEelCTBYIOLLEero 3akoHoAaTeNnbCTRa,



PEerynupyioLiero NPpefoCTaBNeHne MyHULMNANBHONM YTy, 1 CNIPaBOYHbIX CBEAEHWNA.
NHdopmaunoHHble CTeHAbl [AOMKHbI pacrnonaratbcsd B MecTe, [AOCTYNHOM Ans
npocMoTpa (B TOM Ymcre npu BonbLIOM KonnyecTse nocetutenei).

2.15.2. [Ona obecnevyeHnss [OCTYNHOCTM MONyYEHWS MYHULMUNANbLHOW  ycrnyru
ManoMOOUIbHLIMU  FPynNnaMyu HaceneHus 30aHusa W COOPYXEHWA, B  KOTOPbIX
oKasblBaeTca ycnyra, OOOpYAYyTCS  COrflaCHO  HOpPMaTUBHbBIM  TPeboBaHMAM,
yTBEpXKOEHHbIM npukasoM MuHcTpos Poccun ot 14.11.2016 Ne 798/mp «O6
ytBepxaeHumn CIT 59.13330 «CHull 35-01-2001 [JocTynHOCTb 34aHWA U COOPYXKEHUI
ANA ManoMoBOWMbHbLIX FPYIN HAaceneHus».

B kabuHeTe no npuemy manomMoOunbHbIX Fpynn HaceneHus MMeeTCs MeauLMHCKas
anTteuka, nutbeBasa sBoga. [Mpn HeobBXOANMOCTU COTPYAHMK YNONMHOMOYEHHOro opraHa,
OCYLLIECTBMAIOLLMIA NPUEM, MOXET BbI3BaTb KApeTy HEOTNOXHOW CKOPOW NOMOLLIN.

Mpn obOpalleHun rpaxkgaHuHa C  HapyleHuaMU YHKUMA  ONOpPHO-ABUraTenbHOro
annapata pabOoTHWKM YMONTHOMOYEHHOro oOpraHa npeanpuHUMAaloT  cnegylouime
DENCTBUSA:

- OTKPbIBAKOT BXOAHYK ABEPb W MOMOralT rpaxgaHuHy BecnpensaTcTBEHHO MOCeTUTb
3[aHue - YyNnonHOMOYEHHOIO OpraHa, a TaKke 3apaHee npegynpexgalwT o
cyllecTBytoLmx 6apbepax B 34aHnu;

- BbISICHSIOT LieNb BM3UTa rpakgaHuMHa M COMPOBOXAAKT e€ro B kabuvHeT no npuemy
3aABMNEHNs; NOMOratoT rpaXgaHuHy CeCTb Ha CTyNn WK pacrnonaralT KPpecno-KOMACKy Y
cTona HanpoTUB CneunanmncTa, OCyLLIECTBIAIOLWENO NpUeM;

- COTPYOHWK YMOSIHOMOYEHHOIO OpraHa, OCYLEeCTBNAWMA npuem, npuHMMaeT
rpakgaHnuHa BHE o4Yepean, KOHCYNbTUMPYET, OCYLUeCTBNAeT MpueM 3asiBlieHuss C
HeobxoANMbIMU [OKYMEHTaMM, OKasblBAET NOMOLLb B 3anoSfIHEHMM BraHKoB, KonvpyeT
OOKYMEHTbI;

- MO  OKOHYaHWW  npefocTaBlfieHUs  MYHUUMNAnbHOW  ycryrn  COTPYAHWK
YMOMHOMOYEHHOrO OpraHa, OCYLUeCTBAKLWMIA NpueM, NoMoraeT rpaxgaHuHy BbIATY
(BblexaTb) 13 kabnHeTa, OTKpPbIBAET ABEPU, COMPOBOXAAET rpaXKaaHuMHa A0 Bbixoda 13
30aHnNs, M NOMOraeT MOKUHYTb 34aHue; nepefaeTt rpaxgaHuHa CcOnpoBOXAatoLemy
nULy Unu no ero XenaHuio Bbl3blBaeT aBTOTPaAHCMNOPT U OKasblBaeT COAENCTBME Npu
ero nocagke.

Mpun obpalleHnn rpaxgaH ¢ HegocTaTkamu 3peHus paboTHUKM YMOMHOMOYEHHOro
opraHa npeanpvHUMaroT criegyowme encTeus:

- COTPYAHWK YMONTHOMOYEHHOro OpraHa, OCYLeCTBAWNA npuem, npuHuMmaeT
rpaxkgaHnHa BHe o4yepenu, TMoMOoraeT COPUEHTUPOBaTbCH, CEeCTb Ha  CTyn,
KOHCYNbTUPYyeT, BCMyX TMpPOYMTbiBAET [OOKYMEHTbI W Oanee no HeobXoanmocTu
npoun3BoAMT uX Bbigayy. [lpu oOLWEHUM C rpagaHUHOM C HegocTaTKaMy 3pPeHUs
HeobxoAumo obLaThbCA HENOCPEACTBEHHO C HUM CaMiM, a HE C COMPOBOXKAALLNUM Ero
nuuom, B becefe nonb3oBaTbcs OObIMHOW PA3rOBOPHON NEKCUKON, B MOMELLEHUUN He
crieayeT oTXoAuTb OT Hero Bes npefynpeXxaeHus:;

- COTPYAHMK YMNOJTHOMOYEHHOro OpraHa oOkasbiBaeT MOMOLUb B 3anoOfHEHUU ONaHKoB,
KonupyeT Heobxoaumbie AOKYMEHTb. [ns nognucaHus 3asBneHus NOABOAMUT JUCT K
aBTOpPYYKe rpaxkgaHuHa, nomoraeT COpPWEHTUpPOBaATbCA W nopnucaTb Onadk. [Mpu
HEOoOX0AMMOCTH BbIJAIOTCA NaMATKM ANS cnaboBuasLLINX C KPYMHbIM LWPUHDTOM;

- MO  OKOHYaHMU  MNPEefoCTaBrEeHns  MyHWUMNANbHOW  yCnyrm  COTPYOHMK
YNONHOMOYEHHOr0o opraHa, oCyLeCTBAAOLLUA Npuem, NOMOraeT rpaXxgaHuHy BcTaTb CO
CTyna, BbINTK U3 KabuHeTa, OTKpbIBaET ABEPU, COMNPOBOXAAET rpaXkaaHuHa K BbIXody U3
30aHWs, U NPOBOXAET Ha ynuuy, 3apaHee npegynpeavns NOCETUTENS O CYLECTBYIOLLNX
Oapbepax B 34aHuu, nepepaeT rpaxaaHuHa COMPOBOXAAILLIEMY NULY WX MO ero
KEMaHWo BbI3bIBAET aBTOTPAHCMOPT.

MNpu obpalleHun rpaxpaHMHa c gedekTamu criyxa paboTHUKKU YMOMHOMOYEHHOrO
opraHa nNpeAnpuHUMaT criefyowne AencTeus:



- COTPYAHWK YNONMHOMOYEHHOro oOpraHa, OCYLIEeCTBAAIWMA NpuemM rpaxaaH C
HapyleHnem cnyxa, obpaljaeTcs HernocpeAcTBEHHO K HeMy, cnpailuvBaeT O uenu
BM3MTA U AaeT KOHCYNbTaLMI pas3MepeHHbIM, CMOKOWHbIM TEMMOM peyu, npu 3TOM
CMOTPUT B NIULO NOCETUTENS, FOBOPUT ACHO, CIOBa AOMOSIHAET NOHATHLIMU XecTamu,
BO3MO>HO 0OLLEHNE B NMNCbMEHHOWN chopme nNnbo Yepes nepesoynka XeCcToBOro A3blka
(cypaonepesog4yuka);

- COTPYAHMK YNONTHOMOYEHHOro OpraHa, OCyLUEeCTBASLWNA NpuemM, okasblBaeT NoOMOLLb
W copeicTtee B 3anonHeHuM OnaHKoB 3asiBIEHWUNA, KOMMpyeT HeobxoAuMble
AOKYMEHTbI.

2.15.3. TpeboBaHuMa K KOMMOPTHOCTM W  OOCTYMNHOCTU  NpEeAocTaBrieHUs
rocyfgapcTeeHHon ycnyrn B M®LL yctaHaBnusatoTcs noctaHosneHuem [pasutenbcrea
Poccuiickoit Pepepaumm ot 22.12.2012 Ne 1376 «O6 yrtBepxaeHwun [lpasun
opraHuM3auunm [OeATeNbHOCTUM  MHOrOMYHKLMOHAmMbHLIX LEHTPOB MpefoCTaBrneHus
rocyapCTBEHHbIX N MyHULUNANbHbIX YCIYr».

2.16. MNokasaTtenu OCTYNHOCTMU U Ka4yecTBa MyHULMNAnNbHOW yCNyru.

2.16.1. OCHOBHbIMK noKasaTensamu [AOCTYMHOCTU W KadecTBa npefocTaBlieHns
MYHULMNANBLHON YCNyrn ABNATCS:

PacnofioXXeHHOCTb MOMELLEHNI YMOMHOMOYEHHOro oOpraHa, npegHasHadeHHbIX And
NpefoCTaBNeHNA MyHUUUNANbHOW ycnyru, B 30HE [OCTYNHOCTU K OCHOBHbIM
TPaHCNOPTHbLIM MarnucTpansm;

cTeneHb  WHOPMUPOBAHHOCTW  3asBUTENA O  MOpsAke  npefocTaBreHus
MyHUUMNanbHOW ycnyrn (QOCTYMHOCTb MHOPMauUnM O MyHUUUNanbHOW ycnyre,
BO3MOXHOCTb Bblbopa cnocoba nonyyeHns nHpopmaymm);

BO3MOXHOCTb Bblbopa 3asgBuTtenem opm obpalleHns 3a nonyvyeHnemMm MyHuLmunanbHom
ycnyru;

AOCTYNHOCTL obpalleHuns 3a npefocTtaBneHneM MyHUUUNaneHON yCnyru, B TOM 4yucne
ANA Y ¢ OrpaHNYeHHbIMM BO3MOXHOCTAMN 300POBbLS;

CBOEBPEMEHHOCTb MNPefoCTaBNEeHUs MYHUUMNanbHOW YCnyrm B COOTBETCTBUM CO
CTaHA4apTOM ee NpefocTaBneHus;

cobrnogeHne CpoKOB NpefocTaBrneHnss MyHULMNanbHOW YCNyrn U CPOKOB BbINOSHEHUS
aAMUHNCTPATUBHbLIX NpoLeayp Npu NpesocTaBneHn MyHULUNAanNbLHOW yCryru;
BO3MOXHOCTb MNOSyYEeHUss WHopmMauum O XoAe NpeAoCTaBreHus MyHUUUnansHowm
ycnyru;

OTCYTCTBME OOOCHOBaHHbIX >anob CO CTOPOHbI 3asBUTENA NO pe3ynbTaTtam
npenocTaBneHns MyHUUUnanbHON ycnyru;

OTKPbITbIN  JOCTYNn [ANA  3asBuTene K WHopmauum O nopsagke U - cpokax
NpefocTaBNeHna  MyHUUUNanbHOW  ycnyru, nopsagke obxanoBaHus  AencTBui
(besnencTena) ynonHOMOYEHHOTO OpraHa, PYyKOBOAMTENS YMNOSIHOMOYEHHOrO opraHa
nnbo cneymanucTa ynonHOMOYEHHOIO OpraHa;

Hanvyne HeobXoAMMOro U 4OCTAaTOYHOrO KONMMYecTsa CreunanmicToB YrofIHOMOYEHHOrO
opraHa, a Takke MoMmeLLeHWU YNOSTHOMOYEHHOIO opraHa, B KOTOPbIX OCyLlecTBnseTcs
npuem 3asBneHnn 1 JOKYMEHTOB OT 3asiBUTENEN.

2.16.2. YNONHOMOYEHHbIMU OpraHamMmu obecnevnBaeTcs co3faHne UHBanuMaamMm U MHbIM
ManoMobunbHbIM  rpynnam  HaceneHws  cnegyrowmx  YCrioBUA  AOCTYMHOCTU
MYHULMNANbHOW Yycnyru B COOTBETCTBUM C TpeboBaHUAMMK, YCTAHOBMEHHbIMU
3aKoHoAaTeNbHbIMU U UHBIMW HOPMATUBHBIMU NPAaBOBbLIMW aKTaAMMU:

oKasaHwe vHBanugam nomoLyn, HeobxoAMMON ONs NONyYeHUs B OOCTYMHOW ANS HUX
dopme uHdbopmMauun o npaeunax NPefoCTaBleHNs MyHWLMNAanbHOW YCRyru, B TOM
yucrne o6 odopmneHun HeobxoauMblX ANA  MOMYYEHUS MYHUUMMANbHOW yCnyru
AOKYMEHTOB, O COBEpLUEHWM UMW  ApYrMx HeobxoAuMbIX Afs  MofyyYeHus
MYHULMNanbHOW ycrnyrn 4encTeumg;



npenocTaBneHne MyHULMNansLHOM yCnyrn nHBanuaam no crnyxy, npu HeobxoanMmocTy, ¢
1CMOMb30BaHNEM PYCCKOTO >KECTOBOrO A3blka, BKIOYas obecrnedeHue ponycka B
nomeLlleHne cypgonepeBog4vnka, TudnocypaonepeBoaymka;

oKasaHue MoMoLUM MHBanuagam B npeofonieHuyn 6apbepos, MellalolMX Mony4eHuto
MYHULMUNANbHON YCryrn HapaBHe C APYIrMMU nuuamu.

2.16.3. MNpu npegocTaBieHU MyHULUMNANbLHOW YCNyrn B3anMo4encTBue 3asaBuTens co
creuvanucToM YrnofIHOMOYEHHOrO OpraHa OCYLUeCTBSAEeTCH Npu JIMYHOM obpalleHun
3aaBuTENS:

AN nonyyYeHus nHopmMaLuumy no Bonpocam NpefocTaBneHns MyHULMNanbHON yCnyru;
ANS nojayn 3asBreHUsA 1 JOKYMEHTOB;

ANs nonyyeHust nHdopMaLmm o xoae nNpefocTaBneHns MyHULUnanbHOW yCnyru;

LS nonyvyeHns pesynbTaTta NnpefocTaBneHns MyHULMNansHon ycnyru.
[MpOAOMKUTENBHOCTb B3aMMOencTBns 3aaBuTENS co cneumanncTom
YMNONTHOMOYEHHOro OpraHa He MoXeT npesbiwartb 15 MUHYT.

2.16.4. lNpepocTaBneHve MyHuuunaneHon ycnyru B MOLL BO3MOXHO npu Hanu4umn
3aKIMOYEHHOrO CornalleHns o B3aMMOAENCTBUN MeXY YNONMHOMOYEHHbIM OpraHom U
ML,

YNonHoOMOYeHHbIn  opraH  obecneuynBaeT  MHOPMUPOBaHME  3asiBUTENnEen o
BO3MOXHOCTW MONYyYEHUsT MyHULMNanbHOW ycnyrn Ha 6ase MOL|. B cnyyae nogauu
3aABMEHNS O MPEeAOCTaBNEHMM MyHuUUunanbHouW ycnyrm B MOL| HenocpeacTBeHHoe
npefocTaBneHne  MyHUUMNanbHOW  YCNyrn  OCYLLEeCTBNAETCA  YNONTHOMOYEHHbIM
OpraHom.

[MpepocTaBneHve MyHWUMNANbHOW YCNyru NocCpeacTBOM 3anpoca O npefocTaBreHnu
ABYX W 0Ooree rocydapCTBEHHbIX M (UNWM) MyHULUMNanbHbIX YCyr (KOMMIIEKCHOro
3anpoca) B MOL| npu ogHokpaTHOM obpaLleHnn 3adBUTENSA HE OCYLLIECTBIAETCS.

2.17. WNHble TpeboBaHusA, B TOM YuUche yduTbiBaloLme ocoDeHHOCTU npefocTaBneHus
MYHULMNANbHOW YCAyrM MO  9KCTEPPUTOPUAnNbHOMY MPUHUMIY U OCOBEHHOCTU
npegocTaBneHns MyHMUUNanbHOW yCnyrn B 3ar1IEKTPOHHON hopme.

2.17 1. lNpepocTaBneHne MyHMLMNANbLHOW YCIYr NO 3KCTEPPUTOPMANBHOMY NMPUHLAMY
HEBO3MOXHO.

2.17.2. 3aasutenb Bnpase obpatuTbCAa 3a NpegocTaBneHneM MyHULMNAanbHON yCnyru u
nofaTb [AOKYMEHTbI, YyKasaHHble B MyHKTe 2.6 HacTodawero agMWHUCTPaTUBHOIO
pernamMeHTa, npu Hann4mm TEXHUYECKOW BO3MOXHOCTWU B SMEKTPOHHOW (hopme yepes
EMNCY, POTY (npy Hanuumm TEXHUYECKOW BO3MOXHOCTW) C MCMONb30BaAHWEM
ANEKTPOHHbIX OOKYMEHTOB, MOAMUCAHHBLIX 3MEKTPOHHOW MOANUCLI0O B COOTBETCTBUM C
TpeboBaHusmu degepancHoro 3akoHa oT 06.04.2011 Ne 63-03 «OO6 3NeKTPOHHON
noanncuy. ;

YNOMHOMOYEHHbIN  opraH  obecneumBaeT  UHMOPMUPOBAHME  3asBUTENEn O
BO3MOXHOCTW Mony4YeHnsa MyHuuunansHow ycnyru yepes EMNCY, PMATY.

ObpalyeHune 3a ycnyron vepes EMIY, PITY (npy Hanu4mm TEXHUYECKOW BO3MOXHOCTH)
OCYLLIECTBMAETCA  MyTEM  3aMOSfIHEHUS  MHTEpPakTUBHON  OpMbl  3asBfIEHUS
(dbopmMmpoBaHMA 3anpoca O MPefoCTaBMEHUU MYHULMUMANBHOW YCryrn, COoaepKaHue
KOTOpOro cooTBeTCTBYyeT TpeboBaHWsAM OpMbl  3asiBNEHMS, YCTAHOBEHHOW
HacToALMM adMWUHUCTPaTMBHBIM pernameHTom) (ganee - 3anpoc). O6paweHue
3aABUTENA B YMNONMHOMOYEHHbLI OpraH YykasaHHbIM cnocobom obecneynBaeT
BO3MOXHOCTb HanpaBfeHus W MONyYeHUss OAHO3Ha4YHOW W KOHUAEHUMaNbHON
UHOPMaLMKN, a TakKe MPOMEXKYTOYHbIX COOOLUEHUA M OTBETHOM MWHopmauun B
SMIEKTPOHHOM  BMAE C WCMOMb30OBaHWEM 3MEKTPOHHOW noanucu B MOpsiaKe,
npedycMoTpeHHOM 3aKoHoAaTernscTeoM Poccuiickon Pegepaumm.

2.17.3. Tlpn npepocTaBneHUM MYHUUMNANbHON YCNYrM B 3MNEKTPOHHOW dhopme
nocpeactsom EIMTY, PIIY (npy Hanuyun TexHWYECKON BO3MOXHOCTMU) 3asBUTENHO
obecneuymBaeTcs:



nonyyeHne MHMOPMaLMM O MOPSAKE W CpPOKax NPEeoCTaBMNEHVs MYyHULMNanbHOM
yCcnyru;

3anncb Ha NpMem B YNOSTHOMOYEHHbIV OpraH Ana noaadun 3asBneHnus U JOKyMEHTOB;
dopmMupoBaHme 3anpoca;

NpPUEM 1 perncTpaums ynonHoMO4YeHHbIM OpraHom 3anpoca ¥ 4OKYMEHTOB;

nonyyeHue pesyneTata npegocTasneHns MyHULUnanbHon yenyru;

nony4YeHne cBefeHUA 0 XoAe BbINOIHEHNS 3anpoca;

OCYLLIECTBIEHMUE OLIEHKN KaYyecTBa NPeAoCTaBNeHNs MyHULUNansHOW yenyru,
pocynebHoe (BHecynebHoe) obxanoBaHue pelleHwid n Aenctsuit (6espeicTsusn)
YNONIHOMOYEHHOrO  OpraHa, PYKOBOAWTENS  YNOMHOMOYEHHOro  opraHa  nmbo
cneyuanucTa ynornHoMo4eHHOoro opraHa.

2.17.4. MNpw hopMUpoBaHMK 3anpoca B 3NEKTPOHHOM BuAe (MpU HamM4mm TEXHUYECKON
BO3MOXHOCTU) 3aABUTENI0 obecnevmsaeTcs: g

BO3MOXHOCTb KOMUPOBAHUS 1 COXPaAHEHMWS 3anpoca W VHbIX AOKYMEHTOB, HEODOXOANMbIX
ANs NpefocTaBneHns yenyru;

BO3MOXHOCTb neyYyaTt Ha OyMa)kHOM HOCUTENE KoMK 3NEKTPOHHOW hopMbl 3anpoca;
COXpaHEeHWe paHee BBEAEHHbIX B SMEKTPOHHYI hopmy 3anpoca 3HaveHwui B noboi
MOMEHT MO XEeNaHuK Nosb3oBaTens, B TOM YUCNE NPW BO3HWKHOBEHUM OLLMOOK BBOAA U
BO3BpaTe 415 NOBTOPHOrO BBOAA 3HAYEHMI B 3NEKTPOHHYIO hopMy 3anpoca;
3arosfiHeHMe TMonen 3MEeKTPOHHOM OopMbl 3ampoca A0 Hadvana BBOAa CBeAeHun
3a8BUTENEM C  UCMOMb30BaHMEM CBEAEHWNA, pasMeLUeHHbIX B  deaepanbHoN
roCy4apCTBEHHOW WMHOpMaLumMoHHOW cucteme «EguHas cuctema ugeHTudumkaumm u
ayTeHTMduKkaumm B MHdpacTpykType, obecneumBawolien  MHPOPMALMOHHO-
TEXHOIOrM4yeckoe B3aMMOOENCTBUE WMHAOPMAELMOHHBIX CUCTEM, WUCMOMb3yeMbIX ANA
npenoCcTaBNeHnsa rocyfapCTBEHHbBIX U MyHMLMNANbHbIX YCAYr B 3MEeKTPOHHOW dopme»
(oanee - ECUA), u ceegeHun, onybnukoBaHHbix Ha EIMTTY, PTTY, B YacTu, KacawLencs
ceefieHun, otcyteTeytowmx B EINMTY, ECUA;

BO3MOXHOCTb BEPHYTbCA Ha NoBON M3 3TanoB 3anofHEHUA 3SMEKTPOHHON OPMbI
3anpoca 0e3 notepw paHee BBeEHHOW MHpOpMaLuu;

BO3MOXHOCTb gocTtyna 3aasutensa Ha EIMY, PTIY k paHee nogaHHbIM UM 3anpocam.
lMpy HanpaBneHWn 3anpoca WCNONb3yeTCA NpPoCTas JreKTPOHHas noanucb, npwu
yCroBUW, YTO NNYHOCTb 3aABUTENS YCTAHOBIEHA NPWU akTUBaALMN YYETHOW 3anncu.
3anpoc U WHble AOKYMEHTbl, HeoDxoaumble ANA MPefoCTaBfEHMS MyHULMUNANbHOW
ycnyru, noanucaHHble NPOCTOW SMEKTPOHHOW MNOAMUCHI0O W MOAAHHblEe 3asBUTENEM,
NPU3HaKTCA paBHO3HAYHbIMKW  3aMpPoOCy W UHbIM  [OKYMEHTaM, MOAMNUCAHHBIM
COBCTBEHHOPYYHOW NOANMUCHIO U NMPeACcTaBNeHHbIM Ha ByMakHOM HocuTene.
YNOSIHOMOYEHHbIN opraH obecnevyMBaeT nNPUEM [LOKYMEHTOB, HeoDOXOauMMbIX ANns
NpefocTaBleHns  MyHuMUMNanbHOW  ycnyru, W perucrtpaumio  3anpoca  6es
HeobX0AMMOCTM MNOBTOPHOTO MNPEACTABNEHUA 3asBUTENEM TaKuX [OKYMEHTOB Ha
OyMaXKHOM HocuTene, ecn¥ WHOE He YCTAHOBMNEHO dedeparnbHbIMU  3aKoHaMU
Poccuiickoin depepauum U NpUHUMaeMbiMW B COOTBETCTBUAM C HUMU HOPMaTUBHbLIMY
aktamu lNpasutenbctea Poccuiickon denepaunm, 3akoHamu KemepoBckoit obnactu -
Kysbacca ¥ npuvHMMaembiMy B COOTBETCTBMM C HWMU HOPMATUBHBLIMK aKTamu
[NpaButenbcTBa Kemeposckon obnacTu - Kysbacca.

lNpenocraBneHne MyHWUMNANbHOW YCIYrM HAYMHaAEeTcs ¢ MOMeHTa npuema MU
perncrTpaumm ynoriHOMOYEHHbIM OpPraHOM SMEKTPOHHBLIX OOKYMEHTOB, HEOOXOAUMbIX
ANS NpefoCTaBNeHns yCnyru.

2.17.5. B uenax nomyvyeHus pesynbTata NPeaoCTaBneHUs ycnyru Ha GymakHOM
HocuTerne (ecnu 3asBuTeneM ykasaHo B 3anpoce, HanpaBfeHHOM B YNOMHOMOYEHHbI
opraH, 4yepes EITIY, PMI'Y, o nonyyeHun pesynbraTa ycnyru Ha BymaxkHOM HocuTene)
sasgButento  Ha EIMTY, PINIY (npy Hanuuum  TEXHUYECKON  BO3MOXHOCTM)
obecnevnBaeTcs 3anncb Ha NPUEM B YMNOMHOMOYEHHbI OpraH, Npu 3TOM 3asBuUTesnto



obecneynBaeTcs BO3IMOXHOCTh!

O3HaKOMIEHUs C  pacnucaHuem  paboTbl  yMoOrHOMOYeHHoro  opraHa  nubo
YNOMHOMOYEHHOIO COTPYAHMKA YNOSTHOMOYEHHOrO OpraHa, a Takke ¢ AOCTYNnHbIMK AN
3anuncu Ha NpUeM gatamu 1 MHTepBanamm BpeMeHu npuema;

3anucy B Nobble ceBoboAHbIE ANA NpuemMa gaTty v BpemMs B npeaenax yCTaHOBMEHHOTO B
YNONIHOMOYEHHOM opraHe rpadvka npuema sassuTenen.

B uensx npegoctaBneHnss MyHuumnansHoOW yCnyru yctaHoBneHe NMYHOCTY 3aaBMTeNd
MOXET OCYLLECTBNATbCA B XOAE€ JIMYHOro rnpuvemMa rMocpeacTBOM NpeAbABreHNs
nacriopta rpaxgaHuHa Poccuiickon  @Pepepaumm  nmbo  MHOrO  JOKYMEHTA,
YOOCTOBEPSIOLIEr0 NUYHOCTb, B COOTBETCTBMU C 3aKoHodaTenbcTBoMm Poccuiickon
depepaunn MM NOCPEACTBOM WAEHTUMMKAUMWM U ayTeHTudpumkauum B opraHax,
NPeAOoCTaBNSIOWNX MyHUUMUNANbHbIE YCIYTrM, MHOTOMYHKUMOHASMbHBIX LEHTpax ¢
NCNoMnb3oBaHNeM MWHAOPMALMOHHBIX TEXHOMOTNA, NPeAYyCMOTPEHHbIX 4YacTbio 18
ctatet 14.1 ®epepanbHoro 3akoHa ot 27.07.2006 Ne 149-03 «O6 uHdopmauuu,
NHPOPMALMOHHBIX TEXHONOMUSX U O 3alumMTe nHopMaLuny.

MNpu NpegocTaBNeHnn MyHULUNANbHON YCyru B 3NEeKTPOHHON hopMe naeHTUMUKaLms
N ayTeHTUMKaLUna MOryT OCyLLECTBNATLCHA MOCPEACTBOM:

1) eanHoN cuctembl MASHTUMKALUN U ayTEHTUUKALUA UNU UHBIX TOCYAapCTBEHHbIX
NHPOPMALMOHHBIX CUCTEM, ECNN TaKMe rocyAapCTBEHHbIE NHAOPMALMOHHbIE CUCTEMDI
B ycTaHoBneHHom [paButensctBom Poccuiickon Pegepauun nopsake obecnevmsarot
B3aMMOJENCTBNE C €AMHOW CUCTEMOWN UWAeHTMdUKaUUM u ayTeHTudukauuu, npu
YCNOBUKN COBMaeHNa CBEAEHUN O PU3MYECKOM NULE B YKasaHHbIX MHMOPMaLUNOHHbIX
cucTemax;

2) eAVHON cucTeMbl MOeHTUdMKaALUN U ayTEeHTUPUKaLUN 1 eanHONn MHAOPMAaLIMOHHON
CUCTEMbI MepcoHanbHbIX AaHHbIX, obecnedusatowieri obpaboTky, Bkmtovas cbop u
XpaHeHne, OMOMETPUYECKMX NepCcoHanbHbIX AaHHbIX, WX NPOBEpPKYy W nepejavy
UHOpMaUMM O CTeneHu ux COOTBETCTBUA NPELOCTaBMEHHBIM BOUOMETPUYECKUM
nepcoHanbHbIM AaHHbIM hr3nyeckoro nuua.

3. CocTas, nocneaoBaTeNibHOCTbL U CPOKU BbIMOJSIHEHUSA
aAMUHUCTpPATUBHBIX Npoueayp, TpedOoBaHUA K NOPAAKY
MX BbLINONTHEHUS, B TOM YUCIie OCOGEHHOCTU BbINOJIHEHUA
aAMUHUCTPATUBHbLIX Npoueayp B aNeKTPOHHOMU chopme

3.1. TlpepoctaBneHve MyHAUMNANbHOW YCRyrM BKIOYaeT B cebsa cneayouue
agMUHUCTPATMBHbIE NPOLEAYPbI:

1) npuvem wn peructpaumss 3asBNeHMs W [OOKYMEHTOB Ha NpefocTaBleHue
MYHULUMANbHON YCryru;

2) dopMupoBaHWe W HanpaBliEHWE MEXBELOMCTBEHHbIX 3anpoCOB B OpraHbi
(opraHusauyuu), y4yacTByloLME B NPELOCTaBMNEHUN MyHULMNAnNbHOW ycnyru (npu
HeobxooMMOoCTN);

3) NPUHATE peLleHnsa No NpefocTaBneHno MyHuLMnanbHon yenyrn nubo o6 oTkase B
npeaocTaBneHny;

4) Bblga4a (HampaBneHve) [OOKYMEHTOB MO  pes3ynbTaTtam MNpeaocTaBneHus
MYHULMNANLHOW YCnyru.

3.1.1. lpvem un peructpauus 3asiBNEHWs W [OKYMEHTOB Ha npeaocTaBneHve
MYHULIMNANbLHOW yCryru.

3.1.1.1. OcHoBaHuem Ans Hayana NPefoCTaBrneHUss MyHULMNANbLHOR YCnyr SBnaeTcs
nuyHoe obpalleHmne 3aaBuTENS B YNONHOMOYEHHBIV oprad, M®L| no mecTy xuTenbcTea
(MecTy npebbiBaHWA, MeCTy (aKTUYECKOro MpOXWBaHUS), C 3asBMNEeHUeM U
AOKyMeHTaMu; MOCTYNMNeHue 3asiBAEHNsS U KOMuii JOKYMEHTOB B ANEKTPOHHOW dhopme
yepes EMIY, PTIY (npu Hanuumm TexHN4ecKko BO3IMOXKHOCTHM).



3.1.1.2. Mpu nu4yHom obpalleHny 3asiBUTens B YMNOMHOMOYEHHbIN OpraH crneuunanuct
YNONHOMOYEHHOro opraHa, OTBETCTBEHHbIV 3@ MPUeM ¥ BblAavy AOKYMEHTOB!
yCTaHaBnNMBaeT NMMYHOCTb 3asBUTEN Ha OCHOBaHWM AOKYMEHTA, YAOCTOBEPAOLWEro ero
NMYHOCTb, NMPEeACTaBUTENSA 3asBUTENSA - HA OCHOBaHUWU JOKYMEHTOB, YA0CTOBEPAOLLUX
ero NMYHOCTb U NonHoMouns (B crydae ero obpatieHuns);

NpoBepsieT CPOK AelcTBMA [OKyMEHTa, YAOCTOBEPAIOLIEro ero JIMYHOCTb U
COOTBETCTBUE [aHHbIX AOKYMEHTA, YAOCTOBEPAIOLWEro JIMHYHOCTb, AaHHbIM, yKa3aHHbIM
B 3asBfiEHMM O Bblgaye paspelUeHnss Ha OKasaHue MyHuUMnanbHoOW ycnyrm
NPUNOXEHHbIX K HEMY AOKYMEHTAX.

B xoge npvema [OKYMEHTOB OT 3asiBUTENS CneunanucT, OTBETCTBEHHbIA 3a Npuem u
Bblgavy AOKYMEHTOB, YAOCTOBEPSIETCS, YTO:

1) TeKcT B 3asiBNEeHWM NO NPeAOCTaBMEHMIO MyHWUMNanbHOW Ycnyry noanaeTcs
NPOYTEHMIO; i

2) B 3asBNEHUN O MpeaoCTaBlieHMn MyHULMNANBHOW YCNyry ykasaHbl hamunusa, ums,
OTYECTBO (nocrnepHee - Npu Hanuuuy) usnyeckoro nuua nubo HaumeHoBaHue
topuamyecKoro nuua;

3) szasBneHMe N0  NPefoCTaBfEeHU  MyHUUUNanbHOM  yCryrM  MOANWCaHO
YMNOMHOMOYEHHbIM NULOM;

4) nNpunoxeHbl OOKYMEHTbl, Heobxoaumble ANs NpefocTaBneHus MyHuuMnanbHom
yCnyru.

Mpu ycTaHoBneHUN hakToB OTCYTCTBUA HEOOXOAMMbBIX AOKYMEHTOB, 0DA3AaHHOCTb MO
NPeaoCTaBNEHNIO KOTOPbIX BO3MOXEHa Ha 3asBuTensd, MNpuM HEeCOOTBETCTBUM
npeacTaBeHHbIX [OOKYMEHTOB TpeboBaHUAM aAMUHUCTPATUBHOIMO pernameHTa -
yBEAOMIAET 3aABMTENSA O BbIBNIEHHbIX HEAOCTAaTKaX B NPeACTaBNEeHHbIX AOKYMEHTaX U
npegnaraeT NPUHATL MEPbl NO UX YCTPaAHEHUIO.

B cnyyae ecnu 3asBuTENb HacTaMBaeT Ha MNPUHATAU AOKYMEHTOB - MpUHUMAaeT
npencTasneHHble 3asBUTENEM OOKYMEHTHI.

B cnyyae ecnu 3asfBMTENb CAMOCTOSTENBHO PeLUnn MPUHATb Mepbl MO YCTPaHEeHUo
HeOOoCTaTKoB, MOCMe UX YCTPaHeHWs NOBTOPHO obpallaetca 3a npepocTaBreHuem
MYHMLMMNanbHON ycnyru B nopsiake, npeaycMoTpeHHOM HaCTOALLUM
aAMWHNCTPATUBHbIM pernameHToMm.

Konuu [OOKyMEeHTOB, HeODXoAuMbIX OfS NPefocTaBfieHWs MyHMLMNarbHOW YCryru,
NPeACcTaBNATCA B YNOMHOMOYEHHbIA OpraH BMecTe C NOANMHHUKaMu AN CBEPKU.
Ecnn npepcraBneHHbie KOMUM yKa3aHHbIX JOKYMEHTOB HOTapuanbHO HE 3aBepeHbl (U
WX HOTapuanbHoe 3aBepeHne He npefycMoTpeHo deaepanbHbiM — 3aKOHOM),
cneuvanncTt, ocyLLecTBNALWNUA NPUEM AOKYMEHTOB, CPaBHMB KOMUN JOKYMEHTOB C UX
opuruHanamu, BbIMOMHAET Ha TakuX KOMUAX Haanucb 00 MX COOTBETCTBUU OpuUrMHanam,
3aBepseT CBOEN NOANUCHIO C ykasaHueM hamMmunni 1 MHULIAanoB.

MakcumarnbHbIl CPOK BbIMOMHEHUA aMUHUCTPATUBHON npouenypbl No nNpuemy wu
pernctpaumm 3asBrneHus o Bblgade paspelleHns Ha okasaHue MyHULUNanbHOW ycryru
N NPUNOXKEHHbIX K HEMY JJOKYMEHTOB cocTaBnseT 15 MuHyT.

Koutepuin npuHATUSA pelueHus: NOCTynfieHne 3asiBNeHUs O Bblfaye paspelleHnss Ha
oKasaHue MyHUUMNanbHOW yCryrm n NPUNoXeHHbIX K HEMY JOKYMEHTOB.

PesynbtatoM agMWHUCTPATUBHOW MpoUeaypbl SABASETCS MpUeEM ©  peructpauus
3aABNEHNs O Bblgaye paspelleHus Ha oKasaHve MyHUUMNaneHOW YCnyrn wu
MPUITOXKEHHBIX K HEMY AOKYMEHTOB.

NHdopmauus o npueme 3asBfeHWs O NPeLoCTaBMNEHUW MYyHULUMNAnbHOM ycryru u
NPUNOXEHHbIX K HEMY OOKYMEHTOB (PUKCUPYETCA B YCTAHOBMEHHOM MOPSAKE, B TOM
yncne B CUCTEME 3MEKTPOHHOro AoKyMeHToobopoTa (MpU HanMMyuu TEXHUYECKON
BO3MOXHOCTM) YMOMHOMOYEHHOr0 OpraHa.

B fOeHb peructpaumu 3asBneHuMs O MPefoCTaBMNEeHWU MyHUMUMnanbHOW ycnyru u
MNPUNOXEHHbIX K HEeMy [OOKYMEHTOB, CreuManncT, OTBETCTBEHHblA 3a npuem



LOKYMEHTOB, nepefaer nOCTynNUBLUME [OOKYMEHTbl HayanbHUKY YMOMHOMOYEHHOro
opraHa.

HayanbHUK  YNOMHOMOYEHHOrO OpraHa OTNWCbIBAET MOCTYNUBLUME  AOKYMEHTbI
PYKOBOOUTENK  CTPYKTYPHOro  noppasfeneHns, OTBETCTBEHHOrO  3a  Bblgady
paspeLleHnss Ha OKasaHue MyHUUMNanbHOW yCnyru.

3.1.1.3. MMpuem u pernctpaums sasiBneHns o0 NpefocTaBneHnn MyHULUnansHon yenyru
1 MPUMONKEHHBLIX K HEMY JOKYMEHTOB B (POpPME 3MEKTPOHHbIX AOKYMEHTOB.

Mpyv HanpaBneHuu 3asBreHWs O NPefoCTaBneHWM MyHWUMnanbHOW ycryrn B
SMEKTPOHHON opMe (MPU  HanmM4MuM  TEXHUYECKOW BO3MOXHOCTW)  3asABUTENHO
Heobxogmmo 3anonHuMTb Ha ENIY, PMTY anekTpoHHywo dopMmy 3anpoca Ha
npenocTaBrneHne MyHUUMNanbHOW YCnyru, NpUKpenuTb K 3afBEHN0 B 3MEKTPOHHOM
BUE [OKYMEHTbI, HeoOXxoAnMble A NPefoCTaBEHNS MyHULMMANbHOW yCryri.

Ha EMIY, PIIY pasmewaeTtcsa obpasel 3anonHEHUst 3NEKTPOHHOW popMbl 3adaBNeHUs
(3anpoca).

dopmaTHo-norudeckass  npoBepka  CPOPMMPOBAHHOTO  3asBneHus  (3anpoca)
OCYLLECTBSIETCA aBTOMaTUYECKVU NOCne 3anofiHeHUs 3asBUTENEM KaxKAoro u3 noneu
3NEKTPOHHOW chopmbl 3anpoca. [Mpyn BbIABAEHUM HEKOPPEKTHO 3arofIHEHHOro Mo
3NEKTPOHHOWN hOpMbl 3anpoca 3asiBUTENb YBEAOMIISETCA O XapakTepe BbIABMNEHHON
OWMOKN N NOpsAKE €e YCTpaHEeHUs MNocpencTBOM UHEMOPMALMOHHOIO CcoobLeHus
HeMnocpencTBEHHO B 3NEKTPOHHOM dhopMe 3anpoca.

CneunanucT, OTBETCTBEHHbIA 3a MNPMEM W Bblgayy [AOKYMEHTOB, NPW MOCTYMNNEHUU
3aABNeHNs N JOKYMEHTOB B SNEKTPOHHOM BUAE:

NpOBEpPSET IMEKTPOHHbIE 0Opa3bl AOKYMEHTOB Ha OTCYTCTBME KOMMbIOTEPHbLIX BUPYCOB
N UCKaXXEHHOW MHGopMaLnK;

perucTpupyeTt AOKYMEHTbl B YCTAHOBMIEHHOM nopsgke, B TOM 4ucne B cCuUCTEME
3MNEKTPOHHOro  AoKyMeHToobopoTa (MpWU  HanUuMM  TEXHUYECKOW BO3MOXHOCTW)
YMONMHOMOYEHHOrO OpraHa;

dopmMupyeT 1 HanpaBnaeT 3asBUTENIO 3NEKTPOHHOe yBeaoMneHue vepes EMMY, PITY
O MOMy4YeHun 1 perucTpauuu oT 3asaBUTENNA 3asBNeHns (3anpoca) U KoNuin JOKYMEHTOB,
B Crny4yae OTCYTCTBUSA TEXHUYECKOW BO3MOXHOCTW aBTOMATU4ECKOro yBeOOMMEHUS
3agsuTtens yepes EMNy, Prry,

HanpaBnseT MNOCTYNMBLUMA NaKeT [AOKYMEHTOB B 3MNEKTPOHHOM BWAE HadanbHUKY
YMOMHOMOYEHHOrO OpraHa.

HavanbHWK YyNOMHOMOYEHHOrO OpraHa OTNUCbIBAET NOCTYNUBLUME  [OOKYMEHTbI
PYKOBOAUTENMIO CTPYKTYPHOIO noApasferieHnsi, OTBETCTBEHHOIO 3a MPUHATUE peLleHns
Mo NpefoCTaBfeHnto MyHULUMANbHOW YCIyru.

MakcumarbHbIi CPOK BbINOMHEHUS aAMWHUCTPATUBHOW npoueaypbl MO npuemy U
perncTpauun 3asgBneHns no NpefocTaBNeHnio MyHULUNANbHON YCNyrn 1 NpunoXeHHbIX
K HEMy [JOKyMEHTOB B pOpME 3MEKTPOHHbIX OKYMEHTOB COCTaBNseT 1 AeHb.

Kputepuit  MpUHATAA pelleHns: MOCTYNneHWe 3asiBNeHuss O npenocTaBneHun
MYHULMMANbHOW YCNyr U NPUIOXEHHbIX K HEMY [OKYMEHTOB.

Pesynbtatom agMUHUCTPaTWBHOW npouedypbl SBASETCS MNpuUeM, perucrpaums
3asiBNEeHNss O NPeAoCTaBMEeHUN MYHULMUNANbLHOW YCRyrn M MNPUNOXKEHHbLIX K Hemy
OOKYMEHTOB.

NHdopmauma o npueme 3asBneHus Ha npefocTaBleHWe MyHUUMManbHOW ycnyrm u
MPUMNOXEHHbIX K HEMY AOKYMEHTOB (DMKCUPYETCA B YCTAHOBMEHHOM MOPSAKE, B TOM
yncne B CUCTEME OMNMEKTPOHHOro [AOKyMeHToobopoTa (MpU Hanmuuum TEXHWYECKON
BO3MOXXHOCTW) YNOMHOMOYEHHOrO OpraHa.

3.1.2. ®opmuposBaHue un HanpaBneHue MEXBELOMCTBEHHbLIX 3arnpoCOoB B OpraHbl
(opraHusaumu), yyacTBylLUME B MPEAOCTaBNEHUU MyHUUMNAnbHOW ycnyru (npw
HeobxooMMOCTH).

OcHoBaHuem Ona Ha4vana aﬂMMHMCTpaTMBHOVI npouenypsbl ABNAeTCA HenpeactaBrneHne



3assuTenem nnbo ero npeacraBuTenem AOKYMEHTOB, NPedyCMOTPEHHbIX NOAMYHKTamMM
2.6.1.2.1-2.6.1.2.4 nyHkTa 2.6.1.2 HacTodALlero agMUHNCTPATUBHOIO perrnameHTa.
PykoBoguTenb CTPYKTYpHOrO noppasfieneHus, OTBETCTBEHHOTO 3a npepocTaBfieHue
MyHUUMNANbHOW  ycrnyrn nocne mnonyyYeHus 3aperucTpupoBaHHbIX  AOKYMEHTOB,
3HaKOMUTCS C  3asBfIEHUEM O MPEeOoCTaBMeHUV  MyHUUMUNanbHOW  ycnyru u
MPUNOXEHHBIMA K HEMY AOKYMEHTamu U rnopyyaeT YMNONHOMOYEHHOMY chneuuanucty
NpPOn3BECTN NPOBEPKY NPeACTaBMEHHbIX JOKYMEHTOB.

B cnyyae, ecnu ynonHOMOYEHHBIM crneumanucTom OydeT BbiABMNEHO, YTO B NEpeyHe
npegcraBneHHbIX 3aasuTenem OOKYMEHTOB OTCYTCTBYIOT OOKYMEHTHI,
npeaoycMoTpeHHble nognyHktamu 2.6.1.2.1 - 2.6.1.2.4 nyHkta 2.6.1.2 HacTtosiLiero
agMUHUCTPATMBHOIO  perflameHTa, MPUHUMMAaeTCA  pelleHne O  HanpaereHuu
COOTBETCTBYHOLLNX MEXBEAOMCTBEHHbIX 3aMpOCOB. ,,

MeXBeOMCTBEHHbIE 3anpoCbl HampaBNATCA B CPOK HE nosgHee 1 OHA CO AHA
Mnony4YeHus 3asiBreHnst 0 Bbigaye paspeLleHns Ha okasaHne MyHuuMnanbHoW ycnyru u
NPUNOXEHHBbIX K HEMY JOKYMEHTOB OT 3aABUTENS.

HanpaBneHne MexBeAOMCTBEHHbIX 3aNpOCOB OCYLLECTBNAETCA B 3NIEKTPOHHON hopme
NOCPEACTBOM €4MHOW CUCTEMbI MEXBEAOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAENCTBUA U
NOOKNMIOYEHHON K HEW pPEervoHarbHON CUCTEMbI MEXBEOOMCTBEHHOTO 3MEKTPOHHOTO
B3aMMOENCTBUS.

HanpasneHue MexBefOMCTBEHHOrO 3anpoca B DymMaXHOM BuAe O0MnycKaeTcs TOMbKO B
criydae HeBO3MOXHOCTU HanpaBfieHUs1 MEXBELOMCTBEHHbIX 3anpoOCOB B SMEKTPOHHOM
dopme.

YNONMHOMOYEHHbIW cneuynanuct obsasaH NPUHATL Heobxoanmble Mepbl NS MONyYeHUs
oTBETA Ha MEXBEOOMCTBEHHbIE 3aMpPOChl B YCTAHOBIEHHbIE CPOKMU.

HanpaBneHue MeXXBeAOMCTBEHHOroO 3anpoca AOoMyCKaeTCa TONbKO B LEnaX, CBA3AHHbIX
C NpefocTaBneHneM MyHUUUNanbHOM YCIyri.

B cnyyae He nocTynneHms oTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoC B YCTAHOBMEHHbIN
CPOK, MPUHUMAIOTCA Mepbl, NPeaycCMOTPEHHbIE 3aKoHodaTerbCTBOM Poccumnckom
Pepnepaumn.

MakcuManbHbll  CPOK  BbINOJIHEHUS  [AHHOW  agMUHUCTPATMBHOW  Mnpoueaypsbl
coctaenseT 5 pabouunx gHs.

KpuTepuin NpyHATUS pelleHns: HenpeacTaBneHne OKYMEHTOB, KOTOpble HaxoAaTCs B
pacrnopsikeHun opraHos, NPeAoCTaBMAlWNX rOCY4apCTBEHHbIE YCryru, OpraHos,
NPEeAOoCTaBNALNX MyHULMNATbHbBIE YCIYTU, UHBIX FOCY4APCTBEHHbIX OpraHoB, OpraHosB
MECTHOro camoynpasneHuns NnMbo nogBedoOMCTBEHHbLIX FOCYAAaPCTBEHHbLIM OpraHam unmu
opraHamMm MEeCTHOro camoynpasfieHUs opraHu3auuii, y4acTBYKOLUMX B NpenocTaBreHnm
MYHULMNANbHOW yCryrn, B COOTBETECTBUM C HOPMATUBHBbIMW MNPaBOBLIMWU aKTamu
Poccuitckoin ®efepauym, HOpMaTUBHLIMU MPaBOBLIMK akTaMmu KemepoBckoin obnacTy -
Kysbacca, MyHWUMNanbHbIMW MPaBOBbIMU aKTamMu, 3a WUCKMHOUYEHUEM [OKYMEHTOB,
BKMIOYEHHbIX B OMpederneHHblin 4YacTblo 6 crtaten 7 OdepepanbHOro 3akoHa oOT
27.07.2010 Ne 210-03 nepeyeHs.

Pesynbtatom agMWHUCTPATUBHOW npouedypbl SBNSETCA MofyYeHMe B pamkax
MEXBELOMCTBEHHOIO JMEKTPOHHOro B3aWMOLEWNCTBUA [LOKYMEHTOB (MX KOMWUA Wnu
CBEAEHUN, codepXawuxcsd B  HUX), HeoOXoauMbIXx AnA  npenocTaBneHus
MYHULMNANbHON ycnyru 3aaBuTen!o, nnbéo nofnyyeHue NHOopMaLMK,
CBMAETENbCTBYOWEN 06 OTCYyTCTBUM B PACMOPSIKEHUM OpraHoB (opraHusauui),
y4acTBYHOLWMX B NPeOCTaBNEHUN MYHULIMNANBHOW YCryru, JOKYMEHTOB (MX KOMWUA WK
CBELEHU, codepxalmuxca B  HUX), HeobXoauMbiXx Ans  npefocTaBneHus
MYHULMNANbHOW YCRyri.

dukcaums pesynbTaTa BbINOMHEHNS aAMUHUCTPATUBHOI NpoLeaypbl He MPOU3BOANTCS.

3.1.3. TlpuHaTue pelueHna no NpPeaoCTaBIEeHUIo MyHUUMNanbHoOW ycnyrn nubo o6
OTKase B nNpefocTaBneHnu.



OcHoBaHWeM [ANnA Hayana agMWHUCTPaTMBHOW npoueaypbl ABMAETCA nonydyeHue
YNOMHOMOYEHHbBIM CNELUANIMCTOM AOKYMEHTOB, yKasaHHbIX B MyHKTe 2.6.1 HacTosALero
aAMUHUCTPATUBHOrO pernamMeHTa, B TOM 4ucrne MO KaHanam MeXBEeLOMCTBEHHOrO
NHOPMaLMOHHOrO B3auMoAeNCTBUS.

OTBETCTBEHHbIM 33 BbIMNOMHEHME  AOMWHUCTPATUBHOW  MNpouefypbl  ABNSETCA
pyKOBOAUTEND CTPYKTYPHOro nogpasgeneHus YyNONTHOMOYEHHOTO opraHa,
OTBETCTBEHHOrO 3a BblAayy peLleHnsi Ha OKasaHue MyHuuMnanbHOW yCryru.
YNONMHOMOYEHHbIV cneumnanucT NpoBOANT NPOBEPKY:

1) HanUuus AOKYMEHTOB, B TOM 4WClle B 3MEKTPOHHOM BuAe (Npu HanpasBneHuw
3asBMNEeHNss U OOKYMEHTOB B 3MeKkTpoHHOM Buae yepes EMMY, PIIY (npu Hanuuuu
TEXHUYECKON  BO3MOXHOCTM), HeobXxoaAumbiX  ONS  NPUHATUS  pelleHnss o
npeaocTaBneHnn MyHULMNansHOW yenyru;

Mo utoram NPoBEPKN JOKYMEHTOB, Y4YUTbIBasi OCHOBaHUS, ykasaHHble B NoAnyHkTe 2.9.1
HacTOSILLEro agMWHUCTPATUBHOIO  pernameHTa, YMNONHOMOYEHHbIN  creuunanunct
noAroTaBnmeaeT NMOO NPOEKT peLleHnss Ha OKasaHWe MyHWULWManbHOW yCryru B ABYX
ak3emnnapax, nMbo NpoekT pelleHns 0B oTkase B Bblgade paspelleHus Ha oKasaHue
MYHULIMMANbHOW YCnyrn ¢ yKazaHMeM NpUYUH OTKasa B ABYX 3K3eMnnspax.

B cnyyae HanpaBnenus 3asBuMTENEM 3anpoca W LOKYMEHTOB B 31IEKTPOHHOM BuUAE
yepes EMNMY, PMIY (npy Hanuymm TEXHUYECKOM BO3MOXHOCTW) W MNpU 3TOM B
3adBMEHUN YKA3aHO MOMyyYeHe peLUeHUs Ha oKasaHue MyHUUMNanbHOW ycryru B
SMNEKTPOHHOM BWAE, YMNOMIHOMOYEHHbIN cneuvanucT nogroTaBnuBaeT Nubo MNpPoekT
peweHns B NPEAOCTaBNEeHUM  MYHUMUMMNANbHOW  yCryrM No  YCTaHOBIEHHOW
3aKoHO4ATENbCTBOM (bopMe B 3MEKTPOHHOM BuAe, Nbo NpoeKT pelleHns ob oTkase B
OKasaHUM MyHULIMNANbLHON yCryru C yKkasaHueMm NpuYnH oTKkasa, Takke B 3JIEKTPOHHOM
BUAE.

[MoaroToBneHHbIE NPOEKThI PELLEHUI HA OKa3zaHWe MyHULUNansHon ycnyru nubo oTkasa
B MpefocTaBneHuM MyHUUWUManbHOW YyCryri, B TOM YuCNe B 3MNeKTPOHHOM Buae,
nepefarTcs (HanpaeBnalTCA B 3MIEKTPOHHOM BMAE) YNOSIHOMOYEHHbIM CneunanmcTom
PYKOBOANTENMO CTPYKTYPHOrO nogpasgeneHus YyMNOMHOMOYEHHOrO opraHa,
OTBETCTBEHHOIO 33 BblAayy paspeLleHNss Ha OKasaHne MyHUUUnanbHOM yCnyru.
PykoBoauTtenb CTPYKTYPHOTO nogpasgereHus YNONHOMOYEHHOIo opraHa,
OTBETCTBEHHOrO 3a BblAayy peLleHuss Ha OKasaHue MyHUUMNarbHOW yCnyru nposepsieT
npaBuibHOCTb MOATOTOBIEHHOIO YMOMHOMOYEHHbBIM CrieunanMCcToM npoekTa peLleHns
Ha OKasaHue MyHULMNanbHOW YyCnyrn Wn npoekta pelweHns ob oTkase B Bblgaye
peLleHns Ha OKasaHue MyHUUMNansHOW YCryrn, B TOM YMCIE B 3IEKTPOHHOM BUAE.

B cnyyae cormacmMa v OTCYyTCTBMSA 3aMeYaHuMn K TMPOEKTY PEeLUeHWUs Ha okasaHue
MYyHULMNANbHOW YCNyru U NpoekTy pelleHns o oTkase B OKasaHMu MyHULMNanbHON
YCINyrn pyKOBOAMTENMb CTPYKTYPHOrO MoApasferneHnss yrnornHOMOYEHHOro opraHa,
OTBETCTBEHHOIO 3a BblAayy pPeLUeHUs Ha OKa3aHwe MyHuuunanbHOW ycnyru, nepegaet
(HanpaBnaeT B 3MEKTPOHHOM BUAE) AaHHbIE [OKYMEHTbI HaYarbHUKY YNONHOMOYEHHOTO
opraHa gns Bu3vMpoBaHus.

B cnyyae Hanuuua samevaHuin y HavanbHUKA YMNOSIHOMOYEHHOrO opraHa No MpPOeKTy
paspeLleHNsa Ha oKasaHWe MyHUUWUManbHOW YCryrM unum npoekTy oTkasa B Bblaaye
paspelleHns Ha oOKasaHwe MyHULUUNanbHOW YCryrM pyKOBOAMTENb CTPYKTYPHOrO
noAapasaeneHns ynorHOMOYEHHOro opraHa, OTBETCTBEHHOMO 3a Bbigady paspeLleHuns
Ha OKasaHne MyHuUunanbHOW ycnyrv, BO3BpallaeT YrnoHOMOYEHHOMY creuvnanncty
[OKYMEHTBI C pesontoumen o gopaboTke.

[HopaboTaHHble NPoeKThl pelleHnii Ha okasaHue MyHWuunanbHol yenyru (nubo oTkasa
B NpeaocTaBNeHUW) MyHULMNanbHOW yCnyrm nepegarnTcs (HanpaenawTcs B
SNEKTPOHHOM BMAE) YNOMHOMOYEHHbIM CneuManncToM PYKOBOAMTENK CTPYKTYPHOrO
noapasgeneHns ynornHOMOYEeHHOro opraHa, OTBETCTBEHHOro 3a BblAaydy peLleHus Ha
OKasaHue MyHuuMnanbHOW ycryru, AN HanpaefeHWs HavyanbHUKY YMONIHOMOYEHHOrO



oprana.

HayanbHKK YNONHOMOYEHHOTO opraHa npu OTCYTCTBUW 3amMedaHuit:

- noAnuceiBaeT pelleHne o6 oTkase B NPefoCTaBreHWU MyHULMMAanbHOW ycnyru Ha
OymaxkHOM HocuTene B ABYX 3K3eMnisapax u nepefaet ux PyKoBOAUTENO CTPYKTYPHOTO
noapasfaeneHuss YnomHOMOYEHHOrO OpraHa, OTBETCTBEHHOIO 3a BblAayy pPeLUeHust no
oKas3aHWUo MyHULMNANbHON YCNnyru,

- B Cny4yae, €eCnM yKasaHo B 3asABfEeHUW O Bblaye pelleHns Ha oOKasaHue
MyHULMNAneHOW ycnyru, HanpaenenHom dyepes ENIY, PMIY (npu Hanuuum
TEXHUYECKON BO3MOXHOCTW), O MONyYeHUW pesynbrata npefocTaBneHus ycnyru B
OMEKTPOHHOI hopMe, NMOANUCHIBAET 3MNEKTPOHHOW MOANUCHIO pelleHne o6 oTkase B
npenocTaBneHun MyHMLMnNanbHom ycnyrn B dopmMe 3neKTpoHHOro JOKYMEHTa;

- NMMOO BU3MPYET pPELUEHWE Ha OKasaHwe MyHUuunanbHOW ycryru W nepepaer ux
3aMecTUTEeNIo rasbl MyHULMNANbHOro 06pasoBaHus, Kypupytowero obpasoBaTeribHyo
AeATEeNbHOCTL (fanee — yNorHOMOYEHHOe NULUO), AN NOANUCAHNS,

- B CIfy4ae, €ecnu YyKasaHO B 3asBMEHMM O Bblaye pelleHns Ha okasaHue
MYHULIMM&NBHOW  ycnyru, HanpasneHHom 4epes ENIY, PIMIY (npy Hanuyuu
TEXHUYECKON BO3MOXHOCTU), O MOSIyYEeHUW pesynbTata npefocTaBneHus ycnyru B
3MEKTPOHHON hopme, NOAMUCLIBAET SMEKTPOHHON MOAMUCHIO pelleHWe Ha okasaHue
MYHULMNANbHON ycnyrm B opMe 3feKTPOHHOro [OOKyMEeHTa W HanpasnseT ero
YMOMTHOMOYEHHOMY NULYY ANA NOANUCAHNSA 3NEKTPOHHOW NOAMUCHIO.

YNONMHOMOYEHHOE nNUUO NOANUCLIBAET M 3aBepseT [fOBa 3IK3eMnispa pelleHus Mo
NpefoCTaBNeHnio MyHUUUNAneHOW YCnyrn cneuuanbHoW nevatbio agMuHUCTpauuun
MyHULUMNaneHoro obpasoBaHns, nepefaeT AOKYMEHTbl HadyanbHUKY YNOJTHOMOYEHHOro
opraHa Ansa nepegayv pykoBoAUTENO CTPYKTYPHOro nogpasneneHus yrnonHoMo4eHHoro
opraHa, OTBETCTBEHHOIO 3a BbliAayy paspelleHnsi Ha OKa3aHue MyHULMnanbHOW yCnyru.
B cnyyae Bbigayuu pelleHns Ha okasaHue MyHUUUnanbHoOW yenyru B aNeKTpoHHOM Buae,
YyNONHOMOYEHHOE NULUO MOANUCHIBAET pelleHne Ha NpeaocTaBfieHne MyHUuunansHowm
YCIyr  3NEKTPOHHOW MOANUCBI0 W 3aBepsieT ero  3feKTPOHHOWM  MOAMNUCHIO
agMUHUCTpauun MyHuuMnanbHoro obpasoBaHvs, fanee HanpasBnseT [OKYMEHTh
Ha4yanbHWUKY YNONHOMOYEHHOro opraHa Ans HarpasneHns PyKOBOAWUTENIO CTPYKTYPHOTIO
nogpasferneHus ynoHOMOYEHHOro opraHa, OTBETCTBEHHOrO 3a BblAayy paspelueHus
Ha OKasaHue MyHULUMNanbHOW yCryru.

PykoBogutens  CTPYKTYpHOro nogpasgeneHuns YMNOMHOMOYEHHOro opraHa,
OTBETCTBEHHOro 3a Bblgayy pelweHus No NpefoCTaBreHU0 MYHUUUNANsHOW YCIyru,
nepefaeTr (HanpaBnseT B 3NIEKTPOHHOM  BMAE)  MNONYyYEHHble  JOKYMEHTbI
YMNOMHOMOYEHHOMY  crleunanucTy, MoAroTaBnuBaBLUEMY MNPOEKT  peLleHus  no
NPeAoCTaBneHnilo  MyHuuunanbHoOW -ycnyrn  nunbo peweHns o6 oTkase B
NpefocTaBnNeHnn MyHULUMNansHON ycnyru Ans nepegadn (HanpaeneHus) cneuvanucty,
OTBETCTBEHHOMY 3a NpUEM-Bblaadvy JOKYMEHTOB.

3aaBuTENIO NOANEXUT Bbigade (B cnyyae BblOOpa 3asBUTENEM NONyYeHus pesynbTaTa
NpenocTaBneHnsa ycnyru B OymMaxHOM BuAE) OOWH 3K3eMNNaAp  peLlueHusa o

NPefoCcTaBNeHno  MyHuumMnansHoW ycnyrm nubo peweHns 0O OTKase B
NnpenocTaBfeHnn  MyHuuuMnanbHon ycnyrun. BTopol ak3emnnap  pelleHnsa  no
NMPefoCTaBnNeHnio  MyHuuunanbHon ycnyrm nubo peweHns o0 oOTKkase B

NpeaoCcTaBneHun MYHUUUNANBHONW YCRYrM XPaHUTCH B apXuMBe YMNOSIHOMOYEHHOro
opraHa.

MakcumanbHbll  CPOK  BbINOMIHEHWS  OAHHOW  agMMHWCTPATMBHOW  Npoueaypb
cocTaBnsieT 1 OeHb.

Kputepuin npuHaTHa pelueHus. Hanuume (OTCYTCTBME) OCHOBaHMM Ons OTKasa B
NpeaoCTaBNeHNN MyHULMNANbLHOW YyCnyru, npegyCMOTPEHHbIX aAMWHUCTPATUBHbLIM
pernameHToMm.

PesynbtaToM agMUHUCTPaTUMBHOM Npoueaypb! ABASETCA NOCTYNNEHMEe K CneumnanucTy,



OTBETCTBEHHOMY 3a MPUEM-BblAaYy AOKYMEHTOB, NOANWCAHHOro PeLleHne Ha okasaHue
MYHULMNanbHOW ycryrm nubo pelueHve o6 oTkase B NPeaocTaBlieHn MyHULMNansHON
ycnyru.

PesynbTaT  BbINOMHEHWS  aAMWHUCTPATUBHOWA  npoueaypbl  UKCupyetcsa B
YCTaHOBIIEHHOM MOPSiAKE, B TOM YKCIEe B CUCTEME 3MIEKTPOHHOrO AOKYMEHToobopoTa
(NpY HANUYUN TEXHUYECKON BO3MOXHOCTM) YNONTHOMOYEHHOIO opraxa.

B cnyyae nocTynneHus 3asBreHus U AoKyMeHToB nocpeactsom EMIY, PITY (npu
HanmMyum TEXHUYECKOW BO3MOXHOCTM), OpPMWUPYET W HanpasnsaeT 3asaBUTENtO
3NeKTpoHHoe yBegomneHune depes ENNY, PIMIY o rotoBHocT pe3ynbraTta
NpefocTaBneHnus  MyHUUMNanbHOW  ycnyrm un  Heobxogumoctn obpaTtuTbcs B
YNONIHOMOYEHHEIA OpraH ¢ OpwurMHanamu [OKYMEHTOB, B Clny4ae OTCyTCTBUS
TEXHUYECKON BO3MOXHOCTW aBTOMAaTUYECKOro yBegomneHus sassutens yepes ElNMY,
PIY, '

3.1.4. Bblgaya (HanpaBneHwe) LOKYMEHTOB MO pes3ynbratam npeaocTaBreHns
MYHULMMNANbHOW YCIyTu.

3.1.4.1. Bblgaya (HanpaBneHue) [OKYMEHTOB MO pesynbTatam npefocTaBreHns
MYHULMNANbHOW YCNyrn B yNONHOMOYEHHOM OpraHe.

OcHoBaHMeM QAns Hadvana npoueaypbl Bbigadyv LOKYMEHTOB SABMSAETCA MPUHATHE
PELLUEHNs O nNpenocTaBneHun MyHuuunaneHon ycnyrm numbo o6 oTkase B
NpefocTaBneHnn  MyHUUMNAnbHOM  yCcnyrm W NOCTynneHue K  Chneuuanucty,
OTBETCTBEHHOMY 3a TMpuEM-Bblda4vyy [OKYMEHTOB, peLUeHuss o npefocTaBneHnm
MyHUUMNanbHOW yenyru, nnbo pelueHne 06 oTkase B NpefocTaBneHnn MyHULUnansHoun
ycnyrn, obpalleHue 3asBuTens ANns NonyvYeHns AOKYMEHTOB.

[Ans nonydeHus pesynbTaToB NPEefOCTaBMNEHUS MyHULMNANbHON ycrnyrn B GyMakHOM
BUAE U (UMW) ANS CBEPKM 3NEKTPOHHbIX 0Bpas3oB AOKYMEHTOB C opuriHanamu (npu
HanpaeneHun 3anpoca Ha npegocTtasneHue yenyrm vyepes EMNMY, PITY (npyn Hannyum
TEXHUYECKON BO3MOXHOCTW) 3aABUTENb NPEALABNSET Crieayowmne OKYMEHThI:

1) BOKYMEHT, YAOCTOBEPAIOLLMA NTUYHOCTb 3aABUTENS,

2) [OOKYMEHT, TMOATBEPXZAlWUN nNOMHOMOYUA MNpeacTtaBuTenss Ha norydYeHune
[OKYMEHTOB (ECNnKn OT UMEHW 3as8BUTENA OENCTBYET NpeacTaBuTenb);

3) opurnHanbl AOKYMEHTOB, YKasaHHble B N.2.6.1 HacToALWEero agMMHUCTPATUBHOIO
pernameHTa, Mpu HanpasfeHUn 3anpoca W AOKYMEHTOB Ha NpenocTaBneHue ycrnyru
yepes ENMNY, PIT'Y (npn Hann4mm TeXHMYECKON BO3MOXKHOCTH).

CneunanucT, OTBETCTBEHHbLIA 3a NPUEM UK Bbldadyy M[OKYMEHTOB, MNpu Bblgaye
pesynbTata npeaocTaBieHus ycnyrn Ha 6ymaxkHom HocuTene:

1) yCTaHaBNMBaET NIMYHOCTL 3a8BUTENS;

2) NpoBepseT MNpaBoOMOYUs 3adBUTENSA AEWCTBOBATb OT €ro MMEHWU Mpu MofyYeHun
AOKYMEHTOB;

3) HaxoouT KOMUIO 3asiBNIEHUSI O Bblaye paspelleHns Ha okasaHue MyHULMnanbHOM
ycnyru v [OKYMEHTbl, nognexailume Bbigave 3assutento (paspelueHne Ha okasaHue
MyHUUMNanbHOW ycnyrm nubo oTKas B Bbldaye paspelleHMs Ha  okasaHue
MYHULMNANbHOW yCnyrn);

4) cBepsieT AneKTpPOoHHble obpasbl AOKYMEHTOB C OpurMHanamu (Mpu HanpasnieHuu
3anpoca n OOKyMEHTOB Ha npegocTtasneHue ycnyru vyepes ENNY, PITY (npu Hanu4um
TEXHWYECKON BO3MOXHOCTM) U NPW yKasaHWW B 3anpoce O MOofydeHun pesyrbTata Ha
BymaxkHoM HocuTene);

5) 3HaKOMWT 3asfBUTENS C PELIeHMEM Ha OKasaHWe MyHuuMnanbHOW ycnyr nubo
OTKa3oM B Bblaye paspeLleHns Ha okasaHue MyHULMNansHOW yenyru;

6) BblaaeT 3asBMTENIO paspeLleHre Ha oka3aHne MyHUUMNanbHoOM ycrnyri nubo oTKas B
Bbl4a4ye paspeLleHns Ha okasaHue MyHULMNansLHoN yCnyru,

7) BHOCUT 3anucb O Bblave 3asBUTENMO PaspeLLEeHUss Ha OKasaHue MYHULMMNanbHON
ycnyry nubo oTkasa B Bblgaye paspelleHusl Ha okasaHue MyHUUMnanbHOW ycryru B



CUCTEMY 3IEKTPOHHOIO AOKYMEHTOOGOopOTa (MPK HaMUUYMM TEXHUYECKON BO3MOXHOCTH)
YyNONMHOMOYEHHOI0 OpraHa 1 B XXypHarn perncrpauuu;

8) oTKkasbiBaeT B Bbigade paspeLleHus Ha okasaHue MyHuLMnanbHon ycnyrm nubo
OTKa3e B Bbiaye paspeLLeHnst Ha OKasaHue MyHuuunanbHoW ycnyru B cnyvyasx:

- 3a Bblaayel [OKYMEHTOB 06paTunoch JMLO, He siBRsolleecs 3asBuTenem (ero
npegcraBuTenem),

- obpaTuBlUeecs JfMLO OTKasanocb npegbsBUTb LOKYMEHT, YAOCTOBEpPSALMA €ero
NNYHOCTb;

- OpUrnHarnbl JOKYMEHTOB HE COBMAAAKT C 3MIEKTPOHHbIMK 0Bpaszamu JOKYMEHTOB Npu
HanpasneHun 3anpoca 1 AOKYMEHTOB Ha npepocTasneHve ycnyru vepes EMNNY, PIANY
(NPX HanM4YUN TEXHUYECKOW BO3MOXHOCTU) U MPU yKasaHUW B 3anpoce O MNOony4YeHun
pesyrnbTaTa Ha DyMa)KHOM HocuTene.

Ecnv 3asBUTENb, HE COMMacuBLUNCh C PELLEHMEM MO NPeaoCcTaBneHNIo MyHULMNANbHOM
ycnyru nubo pelleHnem ob oTkase B NPeAoCTaBreHUun MyHUUMnansHOW YCnyru,
oTKasancsi MpoCTaBWTb CBOK MNOAMNWUCL B MOMyYEeHWW [OKYMEHTOB, peLUeHue no
NPEAOCTA3NEeHnto  MyHuuunanbHoW  ycnyru nubo peweHve o6 oOTKkase B
NPenoCTaBnNeHUn MYHULMNANbHOW yCrnyru emy He BblJaeTca U Cheuuarnucr,
OTBETCTBEHHLIA 3@ NPWEM W Bbidady AOKYMEHTOB, Ha KONWW 3asBfieHWs O Bblgaye
pELLEHNsT MO MPefOoCTaBeHND MYHUUWNANbLHOM YCryrM npocTasnseT OTMeTKy o6
OTKa3e B MOMyYEeHUM peLLeHUsT MO MPefoCTaBNEHUI0 MyHULUMNANbHOW ycnyr nubo
pelleHns ob oTkase B NpefocTaBeHn MyHUUUNANbHOW yecnyr nyTem BHECEHUS CNoB
«lMony4unTs LOKYMEHTbI OTKasanca», 3aBepsaeT CBOE NOANMUCHIO.

He nosgHee cnepylowero paboyero AHA co AHA obpauweHus 3aasutens B
YNONHOMOYEHHbLIA OpraH 1 oOTKasaBLerocs nosfy4nTb pesynbtarT npefocTaBleHus
MYyHMUMNanNbHON ycnyrn nubo nocTynneHun He BblgaHHbIX LokyMeHToB u3 MOL|
3a9BUTENIO HanpaBnseTcs nUCbMeHHoe coolbueHne (No agpecy, yKasaHHoOMy B
3asBNeHUn o BblAaye paspelleHns Ha OKasaHuMe MyHUUUnanbHOM yCryru ) O TOM, 4YTO
OH B ntoboe Bpems (CornacHo ykasblBaeMomy B cOoBLleHnn rpaduky npuemMa-sbligadu
[OKYMEHTOB) BrpaBe 06paTWTbLCA 3a MNOMyYEHUEM peLleHMs No npegocTaBneHuto
MYHULMNANbHOW YCNyrM unvM CcooblnTb NOYTOBLI agpec, Mo KOTOPOMY €My 3Tu
AOKYMEHTbl MOryT ObITb HamnpaBneHbl MNOCPeACTBOM MOYTOBOrO OTMNPaBEHUs C
yBEIOMITEHVNEM O BPYUYEHMMU.

B cnyyae nogauu 3assutenem OOKYMEHTOB B 9NeKTPOHHOM Buae nocpegctsom ENMY,
PMIY (npu Hanuiun TeXHUYECKON BO3MOXHOCTU) W YKa3aHWW B 3anpoce O NosyyeHuu
pesynbTata NpPedoCTaBneHUs  YCNyrm B SNEKTPOHHOM  BuAe,  Creuuarnucr,
OTBETCTBEHHbLIN 3a NpUeM 1 BblAavy JOKYMEHTOB:

1) ycTaHaBnmBaeT NUYHOCTb 3aABUTENS;

2) nposepsieT NpPaBOMOYUA 3asiBUTENSA AeWCTBOBATb OT €ro WMMEHW MNpu MosfyvYeHun
AOKYMEHTOB;

3) cBepseT aMneKkTpoHHbIE 0bpasbl LOKYMEHTOB C opuriHanamu (npu HarpasfieHuu
3anpoca 1 JOKYMEHTOB Ha npegocTtasneHue ycnyru Yepes EMNTY, PITY (npu Hannyuu
TEXHNYECKON BO3MOXHOCTN);

4) yBepomnsieT 3asBUTENs O TOM, YTO pesynbTaT npenocTaBneHun ycnyrm byget
HanpaBneH emMy B 5WYHbIW KabuHeT Ha EINIY, PIIY B dopme 3snekTpoHHOro
OOKYMeHTa.

[Mpy ycTaHOBNEHWM pacxoXOeHU 3NEeKTPOHHBLIX 00pa3oB LOKYMEHTOB, HanpaBfiEHHbIX
B ONEKTPOHHOW dopme, C opurMHanamu, pesynbTaT npPefoCTaBNeHns ycnyru
3aaBuUTENto He HanpasnseTcs Yepes ENMNY, PITY, o 4em cocTtaBnseTcs akT.

B cnyuyae, ecnu sasButento OTkasaHO B NPEAOCTABNEHUN MYHULMMNANbHOW YCMyru,
OTKa3 B BblJaye paspelleHns Ha oKasaHue MyHULUMNAanbHOW YCMyrn CKaHupyeTtcs U
HanpasnseTcsa 3assutento depes EMIY, PMIY nubo Hanpaensetca B dopme
SMEKTPOHHOro AOKYMEHTa, NOAMWCaHHOrO 3NEKTPOHHOW NOAMUCHID B NUYHBLIN KabuHeT



3assuTtena Ha ENTY, PMACY (Npu Hanmuumm TEXHUYECKOW BO3MOXHOCTM). OpurnHan
peLLeHns 3asBUTENb Bnpaee 3abpaTb B YNOMHOMOYEHHOM OpraHe.

MakcumarbHbIi CPOK BLINOSTHEHUS] AaHHOW agMUHUCTPATUBHOW npoueaypsl - He bonee
15 MUHYT. "

Bbigaya pesynbTata npefocTaBneHusl MyHULUMNanbHOW yCcnyru BO3MOXHA B AEHb
NPUHATUS PELLEHNSA O Bblhaye peLueHUst No NPefocTaBNEeHNo MyHULMUNAaNbHON ycryru
nnbo pelleHus o6 oTkase B Bblgaye Takoro peLueHus.

Kputepuii NpUHATUS pELUEHUs: MPUHATUME pelleHWsa O Bbldaye pelleHus Mo
NpeaoCTaBMeHNIO MyHULMNanbHOW ycryrn nubo pelleHns ob oTkase B Bblgade Takoro
peLleHuns.

PesynbTatomMm agMUHUCTPATMBHOW NpoLeaypbl ABMSETCA Bbigadya 3asaBUTENO peLleHus
no NPefoCTaBMEHWIo  MyHULMNANbHOW  ycnyrn nubo  pelleHne o0 oTkase B
npenocTaseHn MyHUUMnanbHOW yCnyri. "

Pesynbtar  BbINOMHEHUA  aAMWHWUCTPATUMBHOW  npoueaypbl  uKcupyetca B
YCTAHOBIIEHHOM TMOpPSAAKE, B TOM YUCME B CUCTEME 3MEKTPOHHOIO AOKYMeHToobopoTa
(MpY HaAMYUN TEXHWYECKOW BO3MOXHOCTW) YMOSMTHOMOYEHHOro opraHa v B XypHarne
peructpauuu.

4. ®DopMbl KOHTPONA 3a NpefoCTaBleHNEM MyHULMNANBLHOW yCryru

4.1. MNMopsigoK OCYLWIECTBNEHNS TEKyLLEero KOHTPOMNs 3a CobntogeHnemM N UCMNOMHEHVEM
OTBETCTBEHHbIMU OOJPKHOCTHBLIMM nmuuamu NONOXEeHU HacTosILero
aAMWHUCTPATMBHOIO  pernaMeHTa W  WUHbIX HOPMAaTMBHbIX NPaBOBbIX  AKTOB,
yCTaHasnueawwWmx TpeboBaHna K NpeaoCTaBNEeHUI0 MyHULUNANBHOM yCnyrk, a Takke
NPUHATMEM peLLEHNIA OTBETCTBEHHbIMU NMLIAMUA.

TekyWwmnn KOHTpOMb 3a COOMAEHMEM W  UCMONHEHVWEM LOIDKHOCTHBIMK  nLaMK
YMNOMHOMOYEHHOrO  OpraHa y4eta [MOMOXEeHUWW  [AaHHOrO0  aAMWHUCTPaTUBHOrO
pernaMeHTa 1 UHbIX HOPMaTUBHbIX NPABOBbLIX aKTOB, YCTaHaBNUBaLLMX TpeboBaHUs K
npefocTaBneHno MyHULMNANeHOM YyCNyrn, a Takke NPUHATMEM UMK peLLeHuin (ganee -
TEKYLYMN KOHTPONb AEATENbHOCTU) OCYLLEeCTBRSET PYKOBOAUTENL YNOSHOMOYEHHOro
opraHa.

TekyLun KOHTPOMb OCYLLECTBMSETCA NyTeM MNpPOBEeAEHMS MNPOBEPOK COOMoAeHUs U
WUCNONMHEHNA [OMMKHOCTHBIMW NLAMU U COTPYAHUKAMWU MNOMOXEHUA HACTOSLLEro
aAMWHUCTPATMBHOIO  perrnaMeHtTa W  WUHbIX HOPMAaTUBHbIX MNPaBOBbIX  AKTOB,
ycTaHaBnvBawLLmx TpedboBaHusa K NpegocTaBneHnio MyHULUNanbHOW YCyru.

4.2. Topagok U NepuoanyHOCTb OCYLLECTBINEHWS MMAHOBLIX M BHEMMAHOBbLIX NMPOBEPOK
MOJIHOTbI U Ka4ecTBa NpefoCcTaBrieHUst MyHULMNAIbHOW YCIyrk, B TOM Yucre NopsiaoK 1
dhopmbl KOHTPOMSA 3a NOMHOTOW U KAYECTBOM NMPEAOCTaBNEHNUA MYHULUNANbHON YCIyTu.
KoHTponb 3a MNOMHOTOW K Ka4yecTBOM MNPEAOCTABMEHUA MYHULMMNANbHOW YCRyru
BKMOYaeT B cebs npoBefeHne NpoBEPOK, BbISIBNEHNE U YCTPaHEHUE HapyLUEHWIA NpaB
3agBuTENe, NPUHATUE pelleHnn W NOArOTOBKY OTBETOB Ha WX obpalleHus,
coaeprkalLue xanobsl Ha gencTeuns (besgencTene) COTPYOHNKOB.

[poBepkn MNOMHOTBI W KayecTBa NPEedOCTaBMNEHUS  MYyHULMMNAnbHOW  YChyry
OCYLLECTBMAKTCA HA OCHOBAHUW MNOKalbHbIX aKTOB aAMUHUCTPALUM MyHULMNANbHOro
obpasoBaHus.

[MpoBepkn MOryT ObiTb NMAHOBBIMU W BHENMAHOBbIMW. [TOPALOK U MEPUOANYHOCTb
NMaHOBbIX MPOBEPOK YCTaHaBINMBAKOTCA PYKOBOAMUTENEM YMNOMHOMOYEHHOro opraHa.
[pn nposepke paccmaTpuBalOTCS BCE BOMPOCHI, CBSi3aHHbIE C MPEeAOCTaBNEeHUEM
MyHULMUNANbLHOW  ycnyrn (KOMMIEKCHbIE MNPOBEPKM), WNU  OTAenbHble BOMPOCHI
(TemaTuyeckune NpoBepku).

BHennaHoBble nNpoBepkn nNpPOBOASATCS [ANA NPOBEPKM hakTa yCTpaHeHus paHee
BbISBMEHHbIX HapyLUEHWW, a Takke B CcIny4Yae nMnonydYeHuss xanod Ha [encTBus



(bespeictBne) coTpyaHukoB. [lpoBepku TakkKe MNPOBOAATCA MO  KOHKPETHOMY
obpalleHnio 3asBuTens.

MeproanMYHOCTL OCYLLECTBMNEHMSA MMAHOBLIX MPOBEPOK — HE pexe O[HOro pasa B
KBapTan.

4.3. OTBETCTBEHHOCTb MYyHMLMMNAMBHBIX CAYXaLWMX agMUHUCTPaLMU MYHULMNANBHOIO
00pa3oBaHns M WHbIX OOIMKHOCTHBIX MWL 3a pelleHus u aencteusa (Gesgencreue),
NpUHUMaeMble (OCyLLECTBNAEMbIE) B X04€e NPefoCTaBNeHNs MyHULMUMNANbHOMW YCyru.
Mo pesynbTaTam NPOBEPOK B Criydae BbIABMEHUSA HapyLEeHWU NOMOXEHNUA HAaCTOALLEero
agMUHUCTPATUBHOIO  perfnamMeHTa W  WHbIX HOPMAaTWMBHbLIX MPaBOBbIX  akToB,
ycTaHaBnueawwmx TpeboBaHMA K NPefoCTaBleHUo  MYyHUUMNANbHOW  YCIyry,
BUHOBHbIE COTPYAHMUKN 1 OOSDKHOCTHbIE NLA HECYT OTBETCTBEHHOCTb B COOTBETCTBUM
c 3akoHogaTenbcTBOoM Poccuiickon ®egepauun. ;

CoTpyaHWKK, OTBETCTBEHHbIE 3@ MpWeM 3adaBfeHUn U1 [JOKYMEHTOB, HecyT
NMepcoHanbHyl0 OTBETCTBEHHOCTb 3a coOntogeHue CpPoKoB M Mopsdka npuema u
peructpaumm 4OKYMEHTOB.

CoTpyAHUKN, OTBETCTBEHHbIE 3a MNOATOTOBKY [OOKYMEHTOB, HECYT MepCOHalbHY
OTBETCTBEHHOCTb 3a cobmnioaeHe CPOKOB 1 NopaaKa 0hOPMIIEHUS JOKYMEHTOB.
CoTpyaHUKN, OTBETCTBEHHbIE 3a Bblgadyy (HanpaeBneHuWe) LOKYMEHTOB, HeCyT
nepcoHarnbHyl0 OTBETCTBEHHOCTb 3a coOMwaeHue nopsaka Bblgauun (HanpasneHus)
AOKYMEHTOB.

HomkHocTHoe nuuo, noanucasllee AOKYMEHT, COPMUPOBAHHBLIN MO pesynsraram
npenocTaBneHnsa MyHUUUNAanbHON YCIyru, HECEeT NEPCOHanbHYy OTBETCTBEHHOCTL 3a
NPaBOMEPHOCTb MPUHATOrO pPEeLUeHUs W Bblgayn (HanpaBneHUs) Takoro AOKYMeHTa
nuuy, npeacrasveLUEMY (HanpaBuBLUEMY) 3asBNEHNE.

lNepcoHanbHas OTBETCTBEHHOCTb COTPYAHMKOB M AOJMKHOCTHbIX MWL 3aKpennaeTcs B X
OOIMKHOCTHBLIX WHCTPYKUMAX B COOTBETCTBMM C TpeboBaHMsAMWU 3akoHOAaTenbCcTBa
Poccuiickon ®egepaumn.

4.4. lNMonoxeHus, xapaktepusyoLime TpeboBaHUa K Nopsaaky U hopmam KOHTpoOns 3a
npenocTasneHnemM MyHuUMnanbHOM YCNyr, B TOM 4YMCNE CO CTOPOHbI rpaxgaH, ux
o6beANHEHUI 1 OpraHu3aunii.

KoHTponb 3a UCMOMHEHWEM LAHHOrO aAMUHUCTPATUBHOIO perrnameHTa CO CTOPOHbI
rpaxkgaH, ux obbedMHEHUMM W OpraHM3auuin sABMSIETCS CaMOCTOSTENbHOW HOPMON
KOHTPONAA U OCYLECTBNAETCA NyTeM HanpasneHus obpalleHunii B agMUHUCTpauuio
MYHULMNanbHoro obpasoBaHns, a Takke nytem obxanoBaHua genctenii (besgenctens)
N peLlleHn, ocyLUeCTBNAEeMbIX (MPUHATBLIX) B X04€ WCMOMHEHUS HACTOSLLEro
aAMWHNCTPATUBHOIO pernameHTa.

lpaxpaHe, ux obbeanHeHMA u opraHusauMu BrpaBe HanpasnsATb 3aMevyaHus W
NpeanoXeHma no  ynyylWeHWw KayecTBa W JOCTYNHOCTM  NpefocTaBreHus
MYHULMNANbHON yCnyru.

5. locynebHbin (BHecyaeOHbIN) NoOpaaoK 06XXanoBaHUsA pelleHun
U fencTBun (Ge3pencTBUNA) opraHa, NpefocTaBNAKLWEro
MyHuuunanbHyro yenyry, MOL, oprannsauun, a Takke
UX AOMKHOCTHbIX NAL, MYHULUNANbHbIX CNyXalux, paboTHUKOB

5.1. NHdopmauus ona 3assutens o ero npaee nofaTb xanoby Ha pelleHue v (unwu)
fencreue (besneicTene) agMUHMCTPALIMU MyHULMNAnbHOTO obpasoBaHus u (Mnu) ee
AOJDKHOCTHbBIX UL, MyHMLMNAnNbHbIX CRyXawux npyu npegocTaBneHnm MyHULunanbHowm
ycnyru (ganee - xanoba).

3asgBuTENM VMelT npaBo nogaTb kanoby Ha peleHne W (Unu) OencTBue
(BespencTBne) agMUHUCTPaAUMM  MyHUUMNanbHoro obpasosBaHua W (unu) ee
AOIMKHOCTHBIX MWL, MYHULMNANbHbBIX CYXaLux npyu NpeaocTaBneHn MyHULMNANbLHOMN



ycnyru.

5.2. MNpepmeT xxanobsbl.

MpenmeTom xanobbl ABMATCSA pelleHns U aencTeua (besgencTene) agMnHucTpaumnm
MyHMLMNAanbHOro obpasoBaHust (YNONMHOMOYEHHOro opraHa), AOMKHOCTHOro nuua
agMUHUCTPaLMKM MyHULMnanbHoro obpasosaHna NMB0 MyHULMNANLHOTO CriyXallero.
3asBuTenb MoxeT 00paTuTbCA C xanobor, B TOM Yucre B CnedyroLlmx cnyvasx:

1) HapylleHue cpoka perucTpauum 3anpoca o MNpedocTaBleHuy MyHULMNaneHou
ycnyru;

2) HapyLUeHue cpoka nNpefoCcTaBneHns MyHULUnanbHoOW ycnyru;

3) TpeboBaHue Yy 3asABUTENS OOKYMEHTOB WNv MHGOpmauuu, ndO OCyLIECTBrEHUN
JEeNCTBUiA, NpeaoCTaBneHne Wnu OCYLLEeCTBIIEHME KOTOpPbIX HEe MpedyCMOTPEeHO
HOpPMaTMBHbIMW MpaBoBbIMKW akTamu Poccuiickon  degepaumn, HOPMATUBHBIMU
npasoBbiMK akTamu Kemeposckoi obnactu - Kyabacca, myHuuunanbHbiMy NpaBoBbIMM
akTamu Ana npegocTaBneHs MyHUUUnaneHOW yCryru;

4) oTkas B npuemMe [OOKYMEHTOB, MPEAOCTaBIEHNE KOTOPbIX MNPedyCMOTPEHO
HOpMaTuUBHbIMU  NpaBoBbIMK  akTamu Poccuiickonn  Pepepaunn, HOPMATUBHLIMU
npaBoBbIMK akTamn Kemeposckon obnactu - Kysbacca, myHuUmMnanbHbIMU NPaBoOBbIMU
akTamun gna npefocTaBneHns MyHUUMnanbHOM yernyru, y 3assuteng,

5) oTkasz B npenocTaBrneHuM MyHULMNANbHOW YCNyrM, ecrniv OCHOBaHWS OTKasa He
npeaycMoTpeHbl dedepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMMU
WHBIMW HOPMAaTMBHbIMK MpaBoBbiMM akTamu Poccuiickon ®epepauumun, 3akoHamu u
WHbIMW HOPMaTWBHbIMM nNpaBoBbiMKU akTamu cybbekta Poccuiickonn ®depepaumnm,
MYHULMMNANbHBIMW NPABOBbIMN aKTaMU;

6) 3aTpeboBaHMe C 3aABUTENS NPV NPeaoCTaBNeHMM MyHULUMNANLHOM yCcryrn nnatbl,
He NpefyCMOTPEHHONW HOpPMAaTMBHbLIMW NPaBOBbIMWM akTamu Poccuiickon depepauuu,
HOpMaTuBHbIMKM  NpaBoBbiMM  akTamu  Kemeposckon obnactm -  Kysbacca,
MYHULMNANbHLIMY NPAaBOBLIMU akTaMmu;

7) OTKa3 opraHa, NpefoCTaBMALIEro MyHUUMNANbHYK YCRyry, AOMKHOCTHOrO nvua
opraHa, npefoCTaBrAOLWEro MyHUUUNANbHYIO YCNyry, B WUCNpaBfeHUn AOnyLUEeHHbIX
MMM oneyaToK 1 oWnbOoK B BblAaHHbIX B pe3ynbTate NpeaoCTaBneHnsa MyHMLUMNanbHOWM
yCnyru AoKyMeHTax nnbo HapyLueHne YCTaHOBMEHHOIO CpoKa Taknx UcnpasrneHuii;

8) HapyweHwe cpoka wWAuM TOPsiAka Bblgauyn LOKYMEHTOB MO  pesynbTaTam
npenocTaBneHns MyHULMNanbHOW yCryru;

9) npuocTaHoBneHVe npenoCTaBNeHUs MyHULMNANbLHOM YCIyru, €cnM OCHOBaHUS
MPUOCTAHOBMEHUA HE NpeaycMOTpeHbl diefeparnbHbIMU 3akoHaMU WU NPUHATBIMA B
COOTBETCTBUN C HUMW WHBIMA HOPMATUBHbBIMW MNpPaBOBbIMW akTamu Poccuinckon
denepaun, 3aKkOHaMU U WHBIMW HOPMATMBHBLIMK NPaBOBbIMKM akTamu KemepoBCKOM
obnactu - Kysbacca, MyHUUMNanbHbIMW NPaBOBbIMW aKTaMu;

10) TpeboBaHwe y 3aaBUTENs nNpU NPEAOCTABMEHUM MYHULMMNANBHOW  YCyri
AOKYMEHTOB UMW MHopMauun, oTcyTcTBME WU (MNM) HELOCTOBEPHOCTb KOTOPbLIX HE
yKasblBanunchb npu nepBoHavyanbHOM OTKa3e B NpuemMe LOKYMEHTOB, HEODXOAUMbIX ANS
npefocTaBneHuns MyHULMNANbHOM ycnyru, 3a NCKIIOYEHNEM crny4aes,
npenycMoTpeHHbIX NYHKTOM 4 vyactu 1 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010
Ne 210-03 «O6 opraHusauum nNpefocTaBfieHUss rOCYyAapPCTBEHHbIX U MyHMLMNANbHbIX
ycnyr». B ykasaHHom cnyvae gocyaebHoe (BHecyaebHoe) obxanoeaHve 3asiBuTenem
peleHni n gencrenn (6espgenctens) MOL, pabotHnka MoL| BoamoxkHO B criyyae, ecnu
Ha MOL, pewenunsa n pevicteus (6e3geiicTBre) KOTOPOro 06KanyktTcs, BO3NOXeHa
yHKUMA NO NpefoCTaBNeHWI0 COOTBETCTBYIOLMX MYHULMNANbLHBIX YCIyr B MOSIHOM
obbeme B nopsgke, onpefeneHHoM YacTbio 1.3 cTaTen 16 PegepanbHOro 3akoHa oT
27.07.2010 Ne 210-03 «OO6 opraHusauuvm npenocTaBfeHNs rOCYAapCTBEHHbIX |
MYHULIMNANbHbBIX YCNY».

XKanoba gomxkHa coaepxartb:



1) HaMMeHOBaHWe opraHa, NpeAoCTaBNAOLWEro MyHULUMNaneHyo yenyry, 4OMKHOCTHOrO
nvua opraHa, nNPeAoCTaBMAlLWEro MyHUUMnanbHylo ycnyry, numbo MyHuumunansHOro
crnysalllero, peLleHnst u aencreus (6esgencTane) KoTopbix obxanyroTes;

2) hamunuio, UMs, OTYeCTBO (MocregHee - Npu Hanuyuu), CBeAeHus O MecTe
KUTENbCTBA 3aaBUTENS - huandeckoro nuua nubo HaMmeHoBaHue, CBeAeHNs O MecTe
HaxoXOeHUs 3asBUTENS - IPUOAUYECKOro niua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHON NOYThI (NPY HanMM4mMu) ¥ NOMTOBLIM aapec, No
KOTOPbIM AOSMKEH ObITb HanpaeBneH OTBET 3asdBUTENIO;

3) cBedeHus o6 obXanyemblx peleHusx u gencteuax (6esgencrsvm) opraxa,
NpenoCcTaBNsAOWEro  MyHUUUNAnNbHYIO  yCryry,  OOIDKHOCTHOrO  nuua  oprada,
NpefoCTaBNALEro MyHMUMNanbHyo yenyry, nndo MyHALMNanbHOro criyXatluero;

4) noBoAbl, H2 OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrMaceH ¢ peLleHnem u JeCTBMEM
(bespenicTBnemM) opraHa, NpeaoCcTaBnaloWero MyHUUMNansHy ycnyry, OOSXHOCTHOro
nuua opraHa, nNpefocTaBnsloWero MyHUUMnanbHy ycnyry, nubo MyHuuunansHoro
cnyxatyero. 3asiButenem MoryT ObiTb MpPeACTaBfeHbl AOKYMEHTbl (Mpu Hanuyum),
noATBepaaolLme 4o0BOAbI 3aaBuUTens, DO NX Konuu.

5.3. OpraH MEecTHOro camoynpaBfieHUs] K YNONTHOMOYEHHLIE HA PacCMOTPEHNE Xarnobbl
OOIXHOCTHbIE NMLa, KOTOPbIM MOXeT ObITb HanpaseHa xanoba.

YKanoba Ha pelueHue, gencteune (besgencrTene) OMKHOCTHBLIX MWL YNONMHOMOYEHHOro
opraHa npu nNpefocTaBneHn MyHUUMNanbHOM ycnyru MoxeT ObiTb nojaHa B
aAMWUHUCTPALMIO MyHULMNANbHOro obpasoBaHuns.

YKanoba Ha peuweHne, pencteus (OesgencTeme) OTBETCTBEHHOrO creuuanucra -
MYHULMNANbHOTO CryXallero nogaeTcst HauanbHUKY YNOSTHOMOYEHHOro opraHa.
XKanoba Ha pewleHue, gericteus (besgencTere) HavyarnbHnKka yrnormHOMOYEHHOro opraHa
nogaeTcs 3aMecTUTENto rnaBbl MyHMUMNAnbHOro o6pa3oBaHus, Kypupytowero cdepy
rpagocTpoUTENLCTBA.

YKanoba Ha pelueHue, gencTeua (besnencrTeme) samecTuTens rnasbl MyHULMNANBHOTO
obpasoBaHus nogaetcsa Mase myHMuymnansHOro obpasoBaHus.

5.4. MopsgoK nofgadn n paccMOTPEHMUA anobbl.

YKanoba nogaetcs B nUCbMeHHOW ¢hopme Ha OymMaXHOM HocuTerne, B 3NEKTPOHHOW
dopme B opraH, NpeaocTaBnsaLLMA MyHULMAANbHYO YCAyry.

Kanoba Ha peweHns wn pgencteus (bespenctevme) opraHa, MNpPenoCcTaBNAKLLErO
MYHULMOENBbHY  ycnyry,  AOMMKHOCTHOroO  fuua  opraHa, npegoctasnsioLwero
MYHULMNANbHYIO  YCNyry, MYHULMNANbHOTO CRyXallero, pykoBoAuUTENs opraHa,
NpefocTaBnAWero MyHUUMNANbHy yCcnyry, MOXeT ObiTb HanpaBfneHa no noyre,
yepes MHOrOMYHKLUMOHANbHLIA  LUEeHTP, C WCMNonb3oBaHneM UMHGPOPMaALNOHHO-
TENeKoMMyHUKaumoHHon cetm  «WHTepHeT», odwuynanbHoro canta  opraHa,
npepocrasnamLero MyHuuunanbHyto yenyry, PITY, a Takke moxeT BObiTb NpUHATA Npn
NYHOM MpUEME 3anBUTENS.

B cnyyae nogayun xanobbl npu NUMYHOM Npveme 3asiBUTENb NPeACcTaBnAeT AOKYMEHT,
YAOCTOBEPSAOLLNA €ro NMUYHOCTb B COOTBETCTBUMU C 3akoHogaTenbcTBOoM Poccuiickoi
degepaumn.

B cnyyae, ecnu xanoba nogaeTca uepe3 nNpencTaBUTENs 3asBuUTens, Takke
npeacTaBnAeTca [OOKYMEHT, MNOATBEPXAAWNIA MNOSIHOMOYUS Ha OCyuwecTBeHue
OENCTBUMN OT UMeHu 3asButensd. B kayecTBe [OKyMeHTa, nNOATBEPXKOAKOLLETO
MONHOMOYUA Ha OCYLLUECTBMNEHWE AENCTBUN OT UMEHMN 3aABUTENS, NPeACTaBNSEeTCA:

1) odopmneHHas B COOTBETCTBMM C 3akoHopaTenbcTBOM Poccuiickon depepaunm
AOBEPEHHOCTD (AN8 PU3NYECKNX NULL);

2) odhopmrnieHHas B COOTBETCTBUWM C 3akoHofaTenbcTBoM Poccuiickon Pepepaumu
AOBEPEHHOCTb, NOAMUCAHHAA PyKOBOAUTENEM 3aABUTENS UMM YNONHOMOYEHHBIM 3TUM
pykoBoguTenem nuLom (ansa opuanvyeckux nuu);

3) KOMuUsi pelleHnss 0 HasHavyeHun unu o6 u3bpanHun Nubo npukasa O HasHaYeHUU



M3UYECKOro N Ha JOIMKHOCTb, B COOTBETCTBUU C KOTOPbLIM Takoe PU3nyeckoe nuo
obnagaeT npaBom AeNCTBOBaTb OT UMEHU 3asBuTens 6e3 JoBepeHHOCTH.

Mpv nogadye kanobbl B 3/1EKTPOHHOM BUAE AOKYMEHTbI MOryT ObiTb MpeAcTaBneHb! B
dopMe SNEKTPOHHBLIX [AOKYMEHTOB, MOAMUCAHHbLIX 3MNEKTPOHHOW MOANUCLI0, BUA
KOTOPOW MpPeAycMOTpeH 3akoHogaTensCctsoM Poccuiickon degepauuun, npu 3TOM
AOKYMEHT, YAOCTOBEPSAIOLUNIA MMYHOCTL 3aABuTenNs, He TpebyeTcs.

B cnyyae, ecnu xanoba nogaHa 3asBUTENEeM B OpraH ([OMKHOCTHOMY nuuy), B
KOMMETEHLMIO KOTOPOro He BXOAWUT MPUHATWE peLleHus Mo xanobe, B Te4YeHue Tpex
pabounx OHEeNn Co OHSA ee perncTpauuy ykasaHHbI OpraH HanpasnseT xanoby B
YNONTHOMOYEHHbI Ha ee pacCMOTPEHNE opraH U B MUCbMEHHOW dopme nHopmMupyeT
3aaBuUTENs O NepeHanpasneHny xanoowl.

Mpy 3TOM CPOK PacCMOTPEHMUS Xanobbl UCYMCIAETCA CO AHSA PEerucTpaumun xanobsl B
YyNOMHOMOYEHHOM Ha ee PpacCMOTPEHME OpraHe. .

5.5. Cpokn paccmMoTpeHmns xanobbl.

XKanoba, noctynuBliaa B yNOSIHOMOYEHHbIA Ha €e pacCMOTPEeHWe opraH, NOANEXuT
perncTpauun He nosgHee crnegytowero paboyero AHA Co AHA ee nocTynnexHns. XXanoba
paccmaTpuBaeTcs B TeyeHue 15 paboynx gHen co OHS ee permcrpaumm.

B cny4ae obxanoBaHusa oTKkasa opraHa, NpefocTaBnAloWero MyHuuunanbHy yecnyry,
ero OOJPKHOCTHOrO nvua B Npueme OOKYMEHTOB Yy 3asBuTend nmbo B MCMpaBreHun
AOMNYLLEHHbIX oneYyaTok 1 ownbok unm B cnyyae obxanosaHusa 3asiBUTENEM HapyLLeHNUs
YCTAHOBINEHHOIO CPOKa TaKWX WUCMpaBreHun xanoba paccmaTpuBaeTcs B TedeHue 5
pabounx gHeln co OHA ee perucTpauuu.

5.6. MNepeyeHb OCHOBaHWI ANsi NPUOCTAHOBNEHUA PAaCCMOTPEHUS xanobbl, B cny4vae,
ecnum  BO3MOXHOCTb  MPWOCTAHOBIEHMS  NpPenycMOTpeHa  3aKOHOAaTENbCTBOM
Poccuiickon Pepepaummn n 3akoHogatenscteom Kemeposckon obnactu - Kysbacca.
OcHoBaHM [Ona NPUOCTAHOBMEHUA PacCMOTPEHUsa Kanobbl 3aKkoHOOATElbCTBOM
Poccuiickon ®epepaumn n 3akoHogatensctBom Kemeposckon obnactu - Kysbacca He
NpeaycMoTpEHO.

5.7. PesynbTaT pacCcCMOTPEHNS Xanoobwl.

Mo pesynbTaTtam paccMoTpeHus xanobbl NPUHUMAETCA O4HO U3 CReayoLWwmX peLleHmnn:

1) xanoba ynoeneTBopsieTcs, B TOM 4Yucrie B pOPME OTMEHbI NPUHSATOrO PELLEHUS,
ncnpaerneHns OOMyLIEHHbIX OnevyaTok M owuboK B BbIAAHHBbIX B pesynbraTe
npefocTaBneHnss rocyfAapCTBEHHOW UMM MYHUUMMANbHOW  YCNyrn OOKyMEHTaXx,
BO3BpaTa 3asdABUTENII0O [OEHEXHbIX CPEACTB, B3VMaHWE KOTOPbIX He NpedyCMOTpeHO
HOpMaTUBHbIMKM MpaBoOBbIMW  akTamu Poccunckon depepauuun, HOPMaTUBHbIMA
npaBoBbIMK  akTamu Cy6'beKTOB Poccuiickon  depepaunn, MyHULMNANBHBLIMU
NpaBOBbIMU aKTaMU;

2) B yAOBMNETBOPEHWM Xanobbl OTKa3bIBaeTCﬂ

OpraH MecTHOro camoynpaeneHus Kemeposckon obnactu - Kysbacca yaosnetsopsieT
xanoby, B TOM uucne B OpMe OTMEHbI MNPUHATOrO PELLEHWS, WCMpaBeHns
AOMYLLEHHbIX OpraHoM, NpefoCTaBNAOWUM rocyAapCTBEHHYIO yCnyry, nnbo opraHom,
npefocTaBnAlLWLMM MyHULUNANBHYIO YCRyry, oneyvyaTtok U owubok B BblAaHHbLIX B
pesynbTate npefoCcTaBMeHUs MyHUUMUMansHOW ycnyrn [OKymMeHTax, BoO3Bpara
3aABUTEN0  OEHEeXHbIX  CPeacTB, B3UMaHWE, KOTOPbIX He  NpeaycMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMM  aktamu Poccunckon defepaunn, HOPMATUBHBLIMM
npasoBbiMu aktamu Kemeposckon obnactu — Kysbacca, MyHuLunanbHbIMU NPaBOBbIMU
akTamu, a Takke B UHbIX dhopmax.

B cnyyae npusHaHusi xanobbl nognexallen ygoBNeTBOPEHUIO B OTBETE 3asBUTENIO,
yKasaHHOM B MyHKTe 5.4 HacTodwero agMuWHUCTPATUBHOIO pernameHTa, Aaertcs
nHopmMaumnsa o OEWCTBUSX YNONMHOMOYEHHOro OpraHa B LENnsaxX HesamenuTeflbHoro
YCTpaHEHWS BbISBNEHHbIX HAPYLLUEHWUI NPU OKa3aHUN MYHULMNANbHOW YCRyrn, a Takke
NMPUHOCATCHA U3BMHEHWA 3a OOCTaBleHHble HeyaobCcTBa v yKkasbiBaeTca MHOpMaums o
AanbHEeWWnx [eicTBUsAX, KoTopble HeobXogumMo COBEPLUUTL 3asiBUTEMK B LEensax
MoSTyYeHUss MyHUUMNansHOW ycnyru.



B cnyyae yctaHoBneHuss B xo4e WNM MO pesynbTataM pPacCMOTPeHUs >Karnobbl
NMPU3HaAKoOB COCTaBa AAMUHUCTPATUBHOIO MNpaBOHApPyLUEHUS WM NPecTynneHns
crneynanucT opraHa MEeCTHOro camMoynpaBfeHusa, cneusanuct YrnoHOMOYEHHOro
opraHa, HafeneHHbl NOSTHOMOYUAMM MO PACCMOTPEHUIKD Xanob, HesameanuTenbHO
HanpaenaeT MMeLUMECa MaTepmanbl B OpraHbl NPoOKypaTypbl.

B ynosneTtsBopeHun xanobbl 0TKasbiBAETCH B CrefyoLmnx cnyyasax:

1) xanoba npnsHaHa He0OOCHOBAHHOM;

2) HanuyMe BCTYNMBLLUErO B 3aKOHHYKO CWMY peLlleHusa cyga, apOuTpaxkHoro cyda no
Xanobe o TOM e npeaMeTe U No TEM XE OCHOBAHUAM;

3) nogava >anobbl NULIOM, MOMHOMOYMS KOTOPOro He MNOATBEPXKAEHbI B MNOPSAKe,
YyCTaHOBMEHHOM 3akoHogaTen,cTBOM Poccunckon degepaumu,

4) Hanu4uune peLueHuns no xanobe, NPUHATOrO paHee B OTHOLLEHUWN TOTO Ke 3asaBUTENS U
Mo TOMY e npeameTy >anobbl.

B cnyyae yctaHoBneHus B xode WnM no pesynbTataM pacCMOTPEHUs >Kanobbl
Npu3HaKoB cocTaBa aAMMUHUCTPATUBHOIO MpaBOHApYyLUEHUS unuM MNpu3HaKoB cOCTaBa
NPecTynneHnsa [OrMKHOCTHOE JIMUO, YMOSIHOMOYEHHOE Ha paccMoTpeHue >anob,
He3amennMTeNbHO  HanpasnseT  COOTBETCTBYWOLUME  MaTepuarnbl B Opradbl
NpoKypaTtypbl.

5.8. lNops Aok MHOPMUPOBaHUSA 3assBUTENS O pe3yrbTaTax PacCMOTPEHUS xanobbl.

He nosgHee OHS, cnegyowero 3a AHEM NPUHATUS peLUeHUsl, 3asBUTENO B MUCbMEHHOM
dopmMe ©n, N0 KenaHWw 3aABUTENsl, B 3NEKTPOHHOW opMe HanpaBnseTcs
MOTUBMPOBAHHBIV OTBET O pe3ynbTaTax pacCMOTPEHUs Xanobbl.

B oTBeTe no pesynbTatam paccMoTpeHUs xanobbl yKkasbiBaOTCS:

1)  HaumeHoBaHWe  oOpraHa, nNPegoCTaBNALErO  MyHUUMNaNbHYO  yCnyry,
paccMoOTpeBLUEro xarnoby, AOMKHOCTb, paMunusa, MMms, oT4eCTBO (nocnegHee - npu
HanM4ymm) ero 4OMKHOCTHOIO Nnua, NPUHSBLUEro peLLeHne no xanobe;

2) Homep, AaTa, MEeCTO NPUHATUS PELLEHUS, BKMOYAs CBEAEHUSA O OOMKHOCTHOM fuLe,
pelleHve unu gencremne (besnencTane) kKoToporo obxkanyeTcs;

3) hamunua, umsa, oTyecTBo (MOCnegHee - MNpu HanNUyuu) WM HauMEHOBaHMWe
3asBuTens;

4) oCHOBaHWA ANS NPUHATMA peLleHns no xanobe;

5) npuHATOE no xanobe pelleHue;

6) B cnyyae, ecnu xanoba npusHaHa 0OOCHOBAHHOM, - CPOKMN YCTPAHEHUS BbIABIIEHHbIX
HapyLleHni, B TOM YWCIle CPOK NpeAoCTaBNeHUs pesynbTata MyHULMNansHOM yenyru;
7) cBedeHus 0 nopsaake obxanoBaHUsA NPUHATOrO Mo xanobe peLueHuns.

OTBET No pesynbTaTtam paccMOTPEHUS Xanobbl NOANMCLIBAETCA YNOMHOMOYEHHbBIM Ha
paccMoTpeHve xanobbl 4OMKHOCTHLIM MULOM.

5.9. Mopspok obxxanoBaHua peLleHns no xanobe.

3aaBuTenb Bnpase obXanoBaTb PELUEHUs, MPUHATbIE MO pesynbTaTaM pacCMOTPEeHNs
XanoObl, B nopsaake, yCTAaHOBIEHHOM OEMCTBYOLUMM 3aKOHOL4ATENbCTBOM.

5.10. lNpaBo 3asBUTENA Ha NONyYeHne UHOopPMaLMK U AOKYMEHTOB, HEOOXOANUMbBIX LMK
0DBOCHOBaAHUA N PAaCCMOTPEHMUS XKanobbi.

3aaBuTens MMeeT NpaBo Ha nofnyyeHue mHoOpMauum U OOKYMEHTOB, HEODXOAMMbIX
4na 060CHOBaHNS U pacCMOTPEHNS XKanobbl, ecrnv MHOe He NPeayCMOTPEHO 3aKOHOM.
5.11. CnocoBbbl nHopMupoBaHUs 3asBUTeNen o nopsake nogadn v paccMOTPEHUS
XanooObi.

WNHdopmauns o0 nopsagke nogaydnm M paccMOTpeHus xanobbl pasmellaetcs Ha
opvumanbHOM  caiTe  agMUHUCTpauUUM  MyHuUmMnanbHoro  obpasoBaHuA B
NHOPMAaLNOHHO-TENEKOMMYHNKALUMOHHOM ceTun «WHTEpHETY, Ha cante
YMNONMHOMOUYEHHOrO  opraHa B WMH(OPMAUMOHHO-TENEKOMMYHUKALMOHHON  CEeTw
«HTEepHeT» (npn Hannuuwn), PTITY, nHpopMaLUMOHHbIX CTEHAAX B MOMELLEHUAX npuema
N Bblgayn LOKYMEHTOB, a TakkKe NpeAoCTaBriAeTCA HEMoCpeacTBEHHO COTPYAHMKaMu
YNONMHOMOUYEHHOrO opraHa npu Nu4YHom obpalleHun 3aasuTenei, TenedoHam ans
CMpaBoK, a Takke B MUCbMEHHOW (hopMe MOYTOBbLIM OTNPABNEeHNEM NBO 3NEKTPOHHbIM
coobLLeHMeM no agpecy, ykasaHHOMY 3asBUTENEM.



5.12. Mopsgok pocyaebHoro (BHecyaebHoro) obxanoBaHWs peLlieHuid U OedcTsBui
(GespnelicTBrA) YNONHOMOYEHHOIO OpraHa, pykoBOAMTENs YNONHOMOYEHHOro opraHa
nnbo cneumanucTa YnofIHOMOYEHHOrO OpraHa OCyLecTBnAeTcsd B COOTBETCTBMM C
depepanbHbiM 3akoHom Ne 210-03, noctaHoBnenuem [lpasutenscrea Poccuiickoi
depepaumn oT 16.08.2012 Ne 840 «O nopsgke nojavnm W paccMOTPeHus xanob Ha
pelleHus n geicteus (besgeincteme) denepanbHbiX OpraHoB UCNOMHUTENBHOW BMacTu
N UX OOIMKHOCTHbIX Nuu, depeparnbHbIX rocygapCTBEHHbIX cryXallmx, OOMKHOCTHbIX
NULL  TOCYLapCTBEHHbIX  BHeOwmkeTHbIXx  cdonaos  Poccuiickon — Pegepaunn,
rocyapCTBEHHbIX Kopropauuin, HageneHHbIXx B COOTBETCTBUM C deaepanbHbIMu
3aKOHaMK MOMHOMOYMSMW MO  NPEenOCTaBMEHUIO  rOCYAApPCTBEHHbIX Yycnyr B
YCTAHOBMEHHOW cdepe [EATENbHOCTU, W WX [AOMMKHOCTHBIX MWL, OpraHu3aLuw,
npeaycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 dPepgepancHoro sakoHa «O6 opraHusauuu
npeaocTaBneHnss rocyAapCTBeHHbIX M MyHULMNanbHbIX YEnyr», n nx paboTHWUKOB, a
TaKke MHOMOYHKUMOHAmNbHbIX LEHTPOB MNPEefoCTaBlNEeHNs roCcyfapCTBEHHbIX U
MyHUUMNANbHbIX  ycnyr W ux paboTHMKOB» 1 nocTaHoBneHunem  Konnerun
AomuHucTpaummn Kemeposckon obnactym ot 11.12.2012 Ne 562 «O6 ycraHoBneHuu
OcobeHHocTEN nofjayvM W pacCMOTPeHust xanob Ha pelweHns u OencTBUS
(Ge3nencTBME) UCTONHUTENbHBLIX OPraHoB rocyAapCTBEHHOW Bractn Kemeposckow
obrnacTn 1 ux AOMKHOCTHBIX NN, @ TakXe rocyAapCTBEHHbIX MPaXKAaHCKUX CryXKaLlnx
Kemeposckon obractv npy npeaocTaBneHnn rocygapCTBEHHbIX YCyr».

6. OcoGeHHOCTH BLINONMHEHUA aAMUHUCTPATUBHBLIX Npoueayp (AeUCcTBUN) B
MHOropyHKLUMOHaNbLHbIX LeHTpax NpeaocTaBsieHUs rocyaapCcTBeHHbIX U
MYHULUMUNANbHbIX yCNYT.

6.1. lNpepnocraBneHne myHuumnansHon ycnyrn B MOLL ocywecTBnaeTcs npu Hanuumm
3aKMtOYEeHHOro cornatlleHns 0 B3auMOAEeNCTBUM MeXAy YNONMHOMOYEHHbIM OPraHoM U
ML,

6.2. OcHoBaHveM Ans Hayana NpPefoCTaBrEHUs MYHUUMNANbHOW YCRyrn SBMSAETCS:
nnyHoe obpaileHne 3asButens B MOLL, pacnonoxeHHoro Ha TeppuTopumn
MyHMLUMNansHOoro obpa3oBaHus, B KOTOPOM MPOXMBAET 3asiBUTENb.

6.3. MHdpopmaumsa no Bonpocam npegocTaBneHUs MyHULUNANbHOW YCnyru,

CBeJeHU O XxoAe npefoCTaBfeHUs rocyaapCTBEHHOM YCnyrM, WHbIM BOMpoCcaM,
CBA3aHHbIM C MpefocTaBneHnemM MyHULIMNAnbHOW YCyry, a Takke KOHCYNbTUpOBaHUe
3agBuTENEN O nopagKke npedocTaBrieHus  MyHuuunaneHon ycnyru B MOL
npepocrasnsaeTca cotTpyaHukom M®L| npu HenocpeacTBEHHOM obpalleHnn 3asiBUTENS
B MOL| unn nocpeactsom TenedOHHOW CBS3M B COOTBETCTBUM C AEMCTBYHOLLUM
3aKoHOAATENnbCTBOM, PEMYNNPYIOLLMM OpraHmsaumto gestenosHoctn MOL.
NHdopmupoBaHne o  nopagke  NPeAoCTaBreHUA  MyHWLMNANbHOW  yCnyru
OCYLLIECTBIAETCA B COOTBETCTBUM C rpachukom paboTel MOL.

6.4. lNpn nuuHom obpalleHun 3assutens B MOL| coTpyaHuK, OTBETCTBEHHbIN 3a NPUEM
AOKYMEHTOB:

- yCTaHaBNuBaeT NIMYHOCTb 3asABUTENSA Ha OCHOBaHMM OOKYMEHTA, YAOCTOBEPSIHOLLErO
€ro JIMYHOCTb, MNpEeACTaBUTENs  3asBUTENd - Ha OCHOBaHWW  [OKYMEHTOB,
YAOCTOBEPSIOLLNX €ro NUYHOCTb U NOTHOMOYUS (B cnyvae ero obpalleHus);

- NpOBepseT NpeAcTaBneHHoe 3aasneHne no dopme cornacHo npunoxenunio Net unu
npunoxeHuio Ne3 k HacTosALeMy agMUHUCTPATUBHOMY perfamMeHTy O NpenocTaBneHun
MyHWLMUNANbLHOW ycryru, B 3aBUCMMOCTM OT Uenu obpallieHus, U [OKYMEHTbl Ha
npegmer:

1) TEKCT B 3aABNeHUN NoaaaeTCs NPOYTEHMIO;

2) B 3aABMNEHUM ykasaHbl paMuUnusi, UMsl, OTYECTBO (MOCREAHEe - NPV Hanu4um)
dmanyeckoro nuua nubo HauMeHoBaHWE KPULNYECKOro NULA;



3) 3asaBneHue nNoAnMCcaHo ynomHOMOYEHHbIM NTULIOM;

4) npUNOXeHbl [OKYMEHTbl, HeobXoAuMmble ANS NPEAOCTaBMNEHUs MyHULMNAIbHOW
yCnyru.

5) cooTBercTBME AaHHbLIX OOKYMEHTA, YAOCTOBEPSOWEro JIMYHOCTb, [AaHHbIM,
YKa3aHHbIM B 3asiBNIEHUN N HEODXOOMMBbIX [OKYMEHTaXx.

- [JenaeT Konuu NOASNIMHHMKOB NpencTaBsfieHHbIX OOKYyMEHTOB, B TOM 4ucne no
OTAENbHbIM AoKymMeHTam 6e3 B3MMaHud nnatbl B COOTBETCTBUM C MOCTaAHOBNEHUEM
Mpasutenbctea Poccuiickonn ®epepauun ot 22.12.2012 Ne 1376 «O6 yTBepxaeHUn
Mpasun opraHvnsaumm OeATENbHOCTY MHOTOYHKLMOHANbHbIX LleHTpoB
NPeAOCTaBMEHNs TOCYAApPCTBEHHbIX W MyHUUMNAnbHbIX  YCNyr», 3aBepseT WX,
BO3BpaLLaeT 3asBUTEMNK MNOLJIMHHMKM [OKyMeHTOB. [lpu 3aBepeHun COOTBETCTBUSA
KOMWM [OKYMEHTa MOAMUHHUKY Ha KOMUM [OKYMEHTa MnpOoCTaBnAeTcs HaAnuck:
«BepHo», 3aBepsieTcs nognucbio coTpyaHuka MOL|, npuHABLIEro [OKYMEHT, C
yKasaHmem hamunun, MHMLManoB 1 AaTtbl 3aBepeHus;

- 3anonHsAeT CcBeAeHMs O 3asBUTEne W NpeacTaBneHHbIX [AOKYMEeHTax B
aBTOMaTV3UpPOBaHHON UHdOpMaLUUnoHHoW cucteme (ANC MLI);

- BblgaeT pacnucky B MOMAyYeHUW [OOKYMEHTOB Ha MpedocTaBfeHne yCnyru,
cchopmuposanHyto 8 AUC ML,

- unHopMUpyeT 3asBUTENA O CPOKe MpPedoCTaBEeHNs MYHUUMNANbHOW YCyru,
crnocobax nonyyeHus nHdopmaumm 0 XoAe UCMOSNTHEHUS MyHULMMaNbHOW YCIyru,;

- yBEAOMISET 3aABMTENS O TOM, YTO HeBOCTpeboBaHHble AOKYMEHThl XpaHaTcs B ML
B TeyeHue 30 gHe, nocne Yero nepefaroTcs B YNOMHOMOYEHHbIN OpraH.

6.5. 3asBneHne n [OKYMEHTLI, NPUHATBIE OT 3asBUTENs Ha npejocTasneHne
MYHULUMNANbHOW YyCnyru, nepegawTcs B YNOJIHOMOYEHHbIM oOpraH He nosgHee
1 paboyero gHs, cnenyroLlero 3a gHEM peructTpaumm 3assreHus u okymeHTos B MOLL,
NocCpeACcTBOM NUYHOro obpalleHnMs No ConpoBOAUTENbHOMY pPeecTpy, COoAepXalluemy
AaTy n OTMETKY O nepefade, oPopMIIeHHOMY B ABYX 3K3eMnnsipax. YKasaHHbl peecTp
3aBepseTca coTpygHukom M®L| n nepepaeTtcsa cneymanucty YyNofHOMOYEHHOro opraHa
nogd nognuck. OavH  3K3eMnnsgp CONPOBOAUTENBLHOrO peectpa ocTaeTcd B
YMNOTHOMOYEHHOM OpraHe M XpaHUTCA Kak AOKYMEHT CTPOro OTYETHOCTU OTAENbHO OT
NUYHBIX AOen, BTopon - xpanutca B MOL. B 3aaBneHun npoussoanTcs oTMeTKa C
yKa3aHWeM PEKBU3UTOB peecTpa, No KOTOPOMY NepefaHbl 3asiBrieHne 1 JOKYMEHTHI.

6.6. [pu obpalleHnn 3aaBuTENs 3a NpegocTaBneHneM MyHUUMNANbHOW ycnyru yepes
MO®Ll Bblgava pesynbtata NpefoCTaBNeHUA MyHULMNANbHOW YCNyrn ocyLecTBnaeTcs
npv nu4Hom obpatueHun B MOL.

6.6.1. OTBEeTCTBEHHOCTb 3a Bblgady pesynbrata MNpefocTaBneHns MyHuUMnanbHOW
ycrnyr HeceT coTpyaHuk ML, ynonHomo4eHHbI pykosBogntenem ML,

6.6.2. [Ina nonyyYeHusa pesynbrarta npegocrasneHns MyHuuunaneHon ycnyrm 8 MOU
3aaBuTENb NPebABNAeT JOKYMEHT, YAOCTOBEPAIOLMNA €ro IMYHOCTb U PacChnCKy.

B cnyvae oOpaljeHns npeacraButensa 3aaBuTens NPeLCTaBnAalTCs OOKYMEHTHI,
yaocToBepsowme JNMYHOCTL ¥ NOATBEpXJawwme nonHoMovva npegcrasutens
3aasutens.

CotpygHuk MOLl, oTBeTCTBEHHbIN 3a Bblgayy LOKYMEHTOB, BbldaeT [OOKYMEHThI
3aaBUTENIO N peructpupyeT dakT ux sBoigadym B AUC MOLL. 3assutens nogTsepxaaet
dakT nonyvyeHus 4OKyMEHTOB CBOEW NOANMCHIO B pacnucke, koTopas octaetca B MOLL.
Ecnn 3asBuTENb, HE COMMAacCMBLUMCbL C paspelleHneM Ha OoKasaHue MyHUuuMnanbHOW
ycnyru nvbo OTKasoM B Bblgade paspeLleHusi Ha OkasaHue MyHMLMNanbHOM yCnyru |
OTKa3ancs MNpoCTaBUTb CBOK MOAMWUCH B MONYYEHUU [OOKYMEHTOB, pas3pelueHue Ha
oKasaHwe MyHuuMnanbHOW ycnyru nubo oTkas B BblAaye paspelleHns Ha okasaHue
MYHULMNANbHOW YCNyrn wWnuM paspeLleHne Ha oKasaHue MyHuLMnanbHOW ycryrn c
BHECEHHbIMW B HEro W3MeHeHusMu (B TOM YUCNE B CBS3M C HeobXOoOUMOCTbIO
MPOASIEHNA CpOKa OEVWCTBUA paspeLLeHns Ha OkasaHue MyHuuunaneHon yenyru ) nubo



OTKa3 BO BHECEHUM U3MEHEHWI B paspeLLEHNE Ha OKasaHue MyHULMNanbLHOW ycnyrn (B
TOM 4uUCne B CBA3N C HEOOXOOAUMOCTBIO MPOAJIEHUSA CPOKa OEeUCTBUSA paspelleHus Ha
OKasaHWe MyHuuMnanbHOM Yycnyrm ) emy He Bblgaetca W paboTHuk MOL,
OCYLLECTBNAWMA BblAayy LOKYMEHTOB, Ha KOMWW 3asiBNEHMA Ha NpefocTaBneHune
MYyHULMNANLHON ycnyru, xpanswencs B MOLL n pacnucke, npoctaBnseTr oTMeTKy ob
OTKase B MNOMyYEeHUN paspeLleHns Ha okasaHue MyHUUMNanbHoW ycnyrn nmbo oTkasa B
Bbl4aye paspeLleHns Ha oKasaHue MyHUUMNanbHOW ycryrn nyTeM BHECEHUA CroB
«Mony4nTb JOKYMEHTbI OTKa3arncs», 3aBepseT CBoel noanucbio. B atom crnyvyae MOL
B TEYEHWe criegywolmx Tpuguatn gHen obecneynBaeT HanpasfieHue [AOKYMEHTOB,
KOTOpble 3asBUTENb OTKas3ancsa nNony4nTb, B YNOITHOMOYEHHbIN OpraH.
HeBocTpeboBaHHble AOKYMeHTbl xpaHaTcs B MOL B TeyeHue 30 gHei, nocne 4ero
nepenarTca B YNONHOMOYEHHbI OpraH

6.7. NHble pevictBus, Heobxogumble ANS NpefocTaBfeHus TocynapCTBEHHOW yCnyru, B
TOM  4uCne  CBA3aHHble C NPOBEPKON  AEWCTBUTENBHOCTU  YCUIEHHOWN
KBanupULMpOBaAHHON 3NEKTPOHHOM nognuMcu 3asaBUTENs, WCMNONb30BaHHOW Mpu
obpalleHnn 3a MosiyYeHnem rocygapCTBEHHOW YCMyru, a Takke C YCTaHOBMIEHUEM
MepeyHa CcpencTB  yAOCTOBEPSAOLWMX  LEHTPOB, KOTOpble JonyckakTcsa — And
UCMOMb30oBaHUA B Lenax obecrnedeHus ykKasanHOW NPOBEPKUM U ONpedensioTcs Ha
OCHOBaHWW yTBEPXKOAEMOW  YMOSITHOMOYEHHbIM OpraHoM MO COrfmacoBaHuUK C
depnepanbHoii cnyxbon 6GesonacHoctu Poccuiickon ®epepaumnm MOLEnNW  yrpos
6esonacHoCT MHOpMaLUUM B MHPOPMALIMOHHOW CUCTEME, UCMONb3yeMon B Lensx
npvema obpalwleHuit  3a NONyyYeHWem TFOCynapCTBEHHOW  ycnyrv 1 (Ann)
npegoctaBneHus tTakon yenyru, 8 MOL He npegycmoTpeHsl.

6.8. JocyaebHoe (BHecynebHoe) obxanoBaHue pelueHuid n geincteuii (besgeincTems)
M®LI, cotpyaHuka MOL| ocywiecTBnsieTcst B nopsake, npefyCMOTPEHHOM MyHKTOM 5.12
HacTosLLEro afAMMHUCTPATUBHOIO perfnameHTa.



MpunoxeHue 1

K aAMWUHUCTPATUBHOMY pernameHTy
«OpraHusauuns otabixa, 0340pPOBreHNs
N 3aHATOCTU AETEN»

B YnpasneHue O6pa3OBaHMH agMUHuUCTpaumin TsKUHCKoro MYHULIUNANBHOIO OKpyra

3agBneHue

MpoLuy paccMOTPETb BOMNPOC O BblENeHUN NyTeBKN ANs Moero pebeHka
MpeanouTuTenbHbIN BbIOOP ce30HOB: 1 - (Aa/HeT), 2 —  (pa/HeT), 3 -___(Aa/HerT)
Coobuwiaro cnegyoLime ceefeHuns:

Poantens: ®amununsa

Nms OTt4ecTBO

MecTo paboThl JOIMKHOCTb

Ten. paboyuni Ten. moo. Ten. aom.

PebeHok: Gamunus

Nms OtyecTBO

Agpec dakTuyeckoro MecTa npoxusaHust peberka: ropog

ynuua AOM kBapTupa

MecTo y4ebbi Kracc Oykea

[aTta poxgexus

- ManonmyLlasa cemMbs (Balner)

- MHOrogeTHas cembsi (aa/ner)

- HernonHas cembs (oa/HeT)

- CEMbS, B KOTOPOW OAWNH U3 poguTenein nHeanug (aa/HeT)

- ceMbsl 6e3paboTHLIX rpaXaaH (oa/ner)

- cemba paboTHuKa BrogXKeTHOW cdepsl (na/ner)

- peBeHOoK C orpaHU4YEHHLIMN BO3IMOXHOCTSIMU 340POBbS (nalner)

- pebeHok 13 rpynnsl pucka (coctouT Ha yyeTe B KOAH, NMAH OM YB[, BHyTpM LLKONBHOM
ydyeTe) (mna/HeT)

- pebeHoK, 3aHUMaroLWLMNCa B CUCTEME AONONHMTENBHOro obpasoBaHusa _ (Aa/Her)
- pebeHoK-y4acTHUK NpodunbHbiX narepen unu obbeanHeHnn (Ba/ner)
BHeceHune onnatbl B pa3mepe (20% wnun 50%) OT CTOMMOCTU NYTEBKM B CPOKM,

yKa3aHHble KOMUCCUEN rapaHTUpYyo.

[locToBepHOCTb NpeacTaBNeHHbIX CBEAEHUI NOATBEPXKAAD, AAt0 cornacue Ha ux
aBTOMaTHYeCcKyo 06paboTky.

Jlvnyo, npepocTasmBLLeEe 3aBEAOMO NOXHbIE CBEAEHUS UV NoAAEeNbHbIE LOKYMEHTH,
HEeceT OTBETCTBEHHOCTb B COOTBETCTBUM C YTONOBHLIM KOAEKCOM Poccuitckom
denepaumn.

Cnocob nony4venuns pesynbTata NpeLocTaBNEHNS MyHULMNANbHON YCNyru (Hy»KHoe
otmeTuts (V):

( ) - npowy BbIAATb HA PYKY;

( ) - HanpaBuTb NOYTON NO agpecy:

() -yepes MOLU;
( )—uyepes EMrY, POTY.

« » r.

(@aTa nogaym 3asBneHus) (MnyHasa noannchk PoanTENs)
Wcnonnutens: ®UNO, Ten.




MpunoxeHne 2

K aAMUHUCTPATUBHOMY pernameHTy
«OpraHusaunsa oTabixa, 0340pOBNEHNS
1 3aHATOCTW AeTen»

B (YNOrMMTHOMOYEHHbIW opraH MECTHOro
camoynpaBneHusi MyHuumnanbHoro obpasosanusi Kemeposckoii obnactu - Kysbacca)

PykoBoguTento opraHa MeCTHOro camoynpasneHus MyHULUnansHoro
obpasosaHusa Kemeposckoi obnactu - Kysbacca

oT

(dbamunus, MMs, 0TYECTBO 3aABUTENSA)

AaTta poxaeHus

npoXxusaroLwero (-ei) no
agpecy

nponucaHbl No agpecy

TenedoH

3AABINEHUE
MpoLly MCNpaBuUTL BbISIBNEHHbIE ONeYaTku 1 (Mnu) oWnBKM B JOKYMEHTAaX, BblfaHHbLIX B
pesynbTaTte npefocTasneHns MyHuyunaneHon yenyrn «OpraHnsayusa otabixa,
0340pPOBNEHNS
N 3aHATOCTU OeTeEn»

Onevatka (ownbka) B HoBoM pegakuum

[aTa « » 20 .

(®.N.0. zasBuTens)
[Moanuck 3aaBuUTEnNS:




MpunoxeHue 3

K aQMUHUCTPaTUBHOMY pernamMmeHTy
«OpraHunsauns oTabixa, 0340pOBMeHNs
N 3aHATOCTU AeTen»

B ynonHOMOY€eHHbI opraH MECTHOro camoynpasneHuns

Komy

(cbamunus n nHnuymansl)

YBEOAOMJIEHWE
O6 ocTaBneHunn 3asBreHUst No NPELOCTABEHNIO MyHULMNAMBHOW YCIyTy
«OpraHusauusa oTabixa, 0340POBIIEHNS U 3aHATOCTM AeTe» 6e3 paccMOTPEHU.

YBaxaemblii (as) ‘ ' !
(MM, OTYECTBO 3aABUTENS)
[osoanm fo Bawlero csegeHuns, 4To B pacCMOTPEHUN 3asiBNEHNSA O NPeAoCTaBNEHNN

MyHULMnanbHoW yenyri no «OpraHnsaumsa oTabixa, O340POBNEHUA N 3AHATOCTU ASTENY
Bam oTkasaHo B CBAI3M C TEM, YTO

(yKa3aTb OCHOBaHWs OTKasa B PACCMOTPEHMU 3asiBREHUS B NPEAOCTaBMNEHNI YCIyrn)

AOMKHOCTb nognuncek (MHMUManel 1 amMununs)



MpunoxeHue 4

K aAMUHUCTPATUBHOMY pernamMmeHTy
npenocTaBneHns MyHULMNansHom ycnyru
«OpraHmsaums oTabixa, 0340POBNEHNA

W 3aHATOCTU AeTen»

B ynonHomMo4yeHHbIW opraH MeCTHOro caMoyrnpasieHuns

Komy

(dbamunumsa n nHuymnansl)

YBEOOMINEHUNE
O6 oTkase B NpeAoCTaBneHnn MyHuLmunansHoi yenyru «OpraHnsauns otabixa,
0300POBIIEHUNS 1 3AHATOCTU AeTei»

YBaxaembli (as) !
(MMs1, OTHECTBO 3asBUTENSA)

HoBoaum [o Balwero cBegeHus, 4YTO B NOSYYEHUU MYHULMNANBHOW YCINyrn Mo
«OpraHunsaumsa oTabixa, 0340POBMNEHUS U 3aHATOCTU AeTeil» Bam oTkasaHo B CBS3U C
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(yka3aTb OCHOBaHMWS O0TKa3a B NpeaoCTaBneHun ycnyru)

[OIMKHOCTb noanuchb (MHUUManbl 1 hamnnus)



OpraHusauus

MpunoxeHue 5

K aAMVHUCTPATUBHOMY pErfiaMeHTy

npeaocTaBneHnsa MyHULMNanbHOW ycnyrm
«OpraHnzauma oTabixa, 0340pOBeHUs
N 3aHATOCTU OeTen»
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